APMG International PPC Foundation & Practitioner Training Course Statement of Requirement
	    

	Title
	Provision of APMG International Project, Planning & Control (PPC) Foundation and Practitioner training course

	

	1. Objectives
	1.1 Provision of APMG PPC Foundation and Practitioner training to allow students to pass examinations.

	2. Background
	2.1 Following DE&S Transformation and the standing up of the Project Controls (PC) function, it has been recognised that there is a need for a training and qualification route more aligned to the specific needs of the PC function.

	3. Scope of Requirement
	[bookmark: _GoBack]3.1 Provision and delivery of the APMG International PPC Foundation & Practitioner courses.  To include, course delivery, examinations, marking and if required, provision of training venue.

	4. Scope of Training
	4.1 The contractor shall deliver a maximum of 10 classroom based training events per financial year (01 April through to 31 March) in FY17/18 and FY 18/19 with specific dates to be agreed by the authority – this may be at short notice.

4.2 The contractor shall make provision for up to 18 students per class.

4.3 The contractor shall deliver both the Foundation and Practitioner training courses together over 5 working days (including exams) in accordance with the APMG International PPC course structures and curriculums. 

4.4 The Authority shall provide a classroom environment at either: 

· MOD Abbey Wood, Filton, Bristol, BS34 8JH, United Kingdom or, 
· A location within a 5 mile radius of the same address,

for the delivery of the training course. However, the provider may be asked to source a venue within 5 miles of MOD Abbey Wood, Filton, Bristol, BS34 8JH, United Kingdom, should facilities be unavailable.  The venue should be accessible to all and provide a suitable classroom training environment. The Authority shall inform the provider whether or not provision of venue is required on a course by course basis.

It may be necessary to carry out courses at other United Kingdom locations although this will be rare and subject to demand; the majority will be Bristol based.

4.5 The contractor shall issue all learning materials in accordance with the APMG International PPC curriculum(s) during the courses. In addition, the provider shall issue any pre-course reading that forms part of the specified curriculum(s) directly to each delegate by no later than 10 working days prior to course start date.
4.6 The contractor shall be responsible for all liaison with APMG International to manage the examination entry of individuals, paper marking and exam results. 
For the Foundation examination, the provider is responsible for all liaison with APMG International to manage the entry of individuals for the exam.  They shall provide facilitation of the examination and provision of paper making and distribution of examination results to individuals within 5 working days of release.  A copy of examination results shall be provided to a nominated point of contact within the PC Learning and Development team within 10 working days of release.
For the Practitioner examination, the provider is responsible for all liaison with APMG International to manage the entry of individuals for the exam.  They shall provide facilitation of the examination and manage the collection and submission to APMG International for paper marking.  On receipt of the examination results, the provider shall manage the distribution of examination results to individuals and provide them to delegates within 5 working days of release.  A copy of examination results shall be provided to a nominated point of contact within PC Learning and Development team within 10 working days of release.
4.7 The contractor shall work with the Authority’s PC Learning & Development team to collate delegate lists in order carry out course administration.

	5. Deliverables
	5.1 The contractor shall deliver both the APMG International PPC Foundation and Practitioner courses to all students in accordance with the course curriculum.

5.2 The contractor shall deliver a maximum of 10 classroom based training events per financial year (April through to March) in accordance with a schedule to be determined by the Authority.

5.3 The contractor shall deliver all pre course reading in accordance with the APMG International PPC curriculum(s), directly to delegates by no later than 10 working days prior to course start date.

5.4 The contractor shall deliver all course learning materials in accordance with the APMG International PPC curriculum(s) for each course.

5.5 The contractor shall give each student examination feedback in accordance with the release of examination results by no later than 5 working days following their release by APMG International. 

5.6 The contractor shall issue a nominated point of contact within the PC Learning & Development team with a copy of the examination results and success rate metrics within 10 working days of the course end date/receipt of exam results.  

5.7 The contractor shall ensure that 80% of delegates obtain at least a pass for each course (this applies to both the Foundation & Practitioner exams) as defined by APMG International examination scoring.  If the pass rate is not maintained, the Authority shall hold a review with the contractor and if deemed necessary, shall terminate if performance does not improve on the following course. 

	6. Contractors Personnel 
	6.1 Trainers should be willing to be Baseline Cleared or Security Cleared.

6.2 Contractor shall provide suitably qualified and experienced (SQEP) staff.  They should demonstrate knowledge and experience in project planning and control – CV’s to be provided.

	7. Health and Safety 

	7.1 The contractor shall ensure H&S requirements are met at all times ensuring it is applied through the delivery of training and in venue provision.

	8. Quality Assurance/Affiliation Requirements
	8.1 The contractor must be an Accredited Training Organisation (ATO) (or an affiliate of) for APMG International in order to provide courses and exams in APMG International qualification schemes.

8.2 QA Standards are not applicable in this instance. 






