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STANDARD SELECTION QUESTIONNAIRE 
(FORMERLY KNOWN AS PRE QUALIFICATION QUESTIONNAIRE) FOR 
COMMERCIAL DEVELOPMENT 




Date Of Issue: 29th March 2017
Return Date: 2nd May 2017



PROJECT BACKGROUND
Subject to full planning permission from Worcester City Council, Fortis Living is in the process of developing a new office, to the rear of Great Western Avenue, Worcester WR5 1DU.  In addition to the new office, 1,393 square metres of light industrial/storage/ distribution floor space will be developed. 

Fortis is in the market for one (1) Principal Contractor who has relevant experiences of similar commercial developments (mixed office and light industrial units).  The estimated contract value of this whole development opportunity is £5 million, with an estimated development period of 9 months.  Fortis is looking for a start on site in September 2017. 

High level details around the development include:
· A two storey office building providing 1,393 sq. m. of floor space over two floors and has been designed in such a way so that it can be expanded in the future if required.  
· 1,393 square metres (15,000 square feet) of light industrial B1(c) and storage and distribution (B8) floor space is proposed.  The floor space is split equally between three units arranged in a terrace so each unit is 464 sq. m. in size.  The units have been designed in such a way that the floor space can be used flexibly. If an end user requires more or less than 464 sq. m. of floor space this can be achieved through repositioning of the internal walls resulting in units of different sizes.  

ABOUT FORTIS LIVING
Fortis Living is a not-for-profit housing association based in Worcestershire.  Providing over 15,000 homes primarily across Worcestershire, Herefordshire and Gloucestershire and are one of the largest housing providers in the West Midlands.  As well as providing affordable housing Fortis Living also provides homes and services for those needing extra support, including supported, sheltered and extra care accommodation.

Fortis already has one office location off Midland Road, Worcester, WR5 1DU (Progress House) which is adjacent of the proposed site.  Progress House currently houses approximately 115 staff and the long term vision for the organisation has been to bring all offices under one site.  This will increase the number of staff on the whole site to over 300.  Whilst these offices are across two separate buildings the offices will effectively operate as one and will centralise Fortis’ business operations.  

Full planning permission application was submitted mid-March for a standard 13 week application period, the initial conversations with Worcester City Council have been very positive and Fortis sees no reason why this application will not be approved in full at the appropriate point in June/July.  Just to be clear the future of the project and the procurement is subject to planning approval, so your initial tender submissions will be at risk until planning is approved.

As previously stated planning permission is sought for the development of a 1,393 sq. m. office block that will be occupied by Fortis Living, solely.  The second part of the planning application comprises the development of 1,393 sq. m. of light industrial and storage and distribution floor space (including car parking to the front of each unit).  There is no end user identified for this floor space at the present time.  

Fortis Living is work alongside the following consultants and specialist: Harris Lamb (Employers Agent/Project Designer), Lucas Architects (Architect), Structural & Civil Engineers (Patrick Parsons), Bennett Williams (M&E Consultants) and Pennell Associates (BREEAM Assessors).

The new office building is two storeys in height. It has been designed to reflect the scale and mass of the surrounding buildings.  114 car parking spaces are planned to accompany the new office development.  A new access road will be constructed to serve the development and units.

New areas of tree planting will happen in order to help separate the site from the railway track, behind.  In addition, the current landscape area will be retained and enhanced as appropriate.  The layout options are limited due to a culvert which crosses the site in the northern section, provision has been given for cycle storage and electric charge points in close proximity to the office development.  

The tender will be based on a Design & Build Contract, where all key professional services i.e. Architects and Structural & Civil Engineers will be novated over to the Principal Contractor as part of the contract process.  The proposed contract will be based on a standard JCT Design & Build contract.

NOTES FOR PROSPECTIVE TENDERERS
This Standard Selection Questionnaire (SQ) sets out the information that Fortis Living deems relevant to select partners who will be invited to submit a proposal for a commercial office development contract.
 
Applicants must complete this document and it is important to respond using the question numbers, retaining the same order.  Please also note that responses can be either emailed in or sent in, but must be with Fortis by the stated Deadline.

The completed questionnaire submitted by the due date will be evaluated via pass/fail and scored questions.  Sections 1 is for information only, Section 2 is pass/fail and if your submission does not meet the minimum standard or you are unable to self certify to that minimum standard you will automatically fail the SQ.  

A number of the questions are simply for information only, providing Fortis Living with background on your business and confidence that you have the ability to deliver.  A number of questions are also scored (these will be scored by a selection panel).

Fortis Living intends to take through to Invitation to Tender (ITT) stage any contractor passing all questions within this SQ document and scoring in the top five (5) of all submitted SQ responses.  Fortis intends not to take any more than five (5) suppliers through to the ITT stage, if less than five (5) are submitted all tenderers who pass the minimum requirements will be shortlisted.

The generic scoring matrix is set out below.  Please be aware that if any of your scored entries score a '0' you will automatically fail this SQ and Fortis Living will not continue with any further scoring.  All pass/fail sections will be assessed by Fortis Living's Procurement Manager with support from selected others, namely Executive Director for Growth & Investment and our external Project Manager.  For those SQs which pass such tests, the remaining questions will be scored.  Please note that evidence for your self-certified SQ responses will be sort at a later stage(s) in the procurement, most probably prior to issuing of the Information To Tender (ITT) and then at the formal award stage.  Please be aware that if your circumstances change through this process and you didn’t meet the minimum standards or fail on any of the exclusion grounds you will fail the tender process at whichever point the standard SQ sessions are checked (parts 1 and 2).

	Criteria
	Score

	Exceptional
Demonstrates strengths, no errors, weaknesses or omissions and exceeds expectations in some or all respects.
	10

	Good
The standard of evidence fully meets expectations.
	8

	Satisfactory
The evidence is acceptable but with some minor reservations.
	6

	Doubtful
The evidence is in part acceptable but with some major reservations.
	4

	Poor
The evidence is deficient in certain areas where the details of relevant evidence require the reviewer to make large assumptions.
	2

	Rejected
Evidence is unacceptable or non-existent, or there is a failure to properly address any issue.
	Fail (0)



Any questions regarding this questionnaire should be directed to: 
Richard Orders (Procurement Manager)
Tel: 01905 670124
Email: rorders@fortisliving.com

Information contained within the completed SQ will be contractual information; the SQ may form part of the contract documents for the appointed party.  Any errors within the SQ will therefore be regarded as a breach of contract and if you are unable to support your self certification or any other claims made within your submitted SQ will lead to automatic exclusion and a potential three (3) year tendering exclusion.  Utmost care should therefore be taken to ensure the accuracy of all information and if you believe you can’t honestly self certify then you are better off pulling out at SQ stage instead of waiting for the information to be found to be incorrect.  Any information, which at the time of submission is provisional, should be carefully marked as such. 

The questionnaire MUST be returned by 12 Noon 2nd May 2017.  You can either submit your SQ response in writing to: Fortis Living, Festival House, Grovewood Road, Malvern WR14 1GD or preferably via email to Richard Orders at rorders@fortisliving.com



Provisional Timetable (update will be provided at ITT stage)
	Date
	Action

	27th March
	Issue OJEU Contract Notice

	29th March
	Issue Contracts Finder Notice and attach documentation

	2nd May
	Deadline for SQ Submissions

	2nd – 15th May
	SQ Scoring Period

	16th May
	Issue ITT to Successful Parties

	26th June
	Deadline for ITT Submissions

	26th – 10th July
	ITT Scoring Period

	W/C 3rd July
	Clarification Meeting

	W/C 10th July
	Issue OJEU Contract Award Notice

	W/C 24th July
	Standstill Period Ends – Begin Contract Discussions


Note: Fortis Living reserves the right to vary this timetable at its sole discretion.

High Level Criteria
Section A requires you to provide background information about your organisation. 
Section B requires you to provide evidence that you satisfy Fortis's pre-requisites to be considered for ITT and includes a number of pass/fail questions including insurance levels, history of the organisation and its key employees, its audited accounts, and both equalities and health and safety policies. Any items where Fortis at its sole discretion considers that you do not meet its requirements will preclude your organisation from being invited to tender. 
Section C requires you to provide reference sites that match as closely as possible the goods, works or services to be provided under contract. Referees will be asked to provide information about your performance. These responses will be ranked by Fortis and the relevant number of organisations, stated above, will be invited to submit a tender, provided that they continue to express an interest to do so.  
Potential Supplier Information and Exclusion Grounds: Part 1 and Part 2.
The standard Selection Questionnaire is a self-declaration, made by you (the potential supplier), that you do not meet any of the grounds for exclusion[footnoteRef:1]. If there are grounds for exclusion, there is an opportunity to explain the background and any measures you have taken to rectify the situation (we call this self-cleaning).  Failure to provide evidence to explain the situation around the exclusion ground(s), for example, what has changed, how it will not happen again, etc must be provided in detail or your application will be failed automatically. [1:  For the list of exclusion please see https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/551130/List_of_Mandatory_and_Discretionary_Exclusions.pdf] 

A completed declaration of Part 1 and Part 2 provides a formal statement that the organisation making the declaration has not breached any of the exclusions grounds. Consequently, we require all the organisations that you will rely on to meet the selection criteria to provide a completed Part 1 and Part 2. For example, these could be parent companies, affiliates, associates, or essential sub-contractors, if they are relied upon to meet the selection criteria. This means that where you are joining in a group of organisations, including joint ventures and partnerships, each organisation in that group must complete one of these self-declarations. Sub-contractors that you rely on to meet the selection criteria must also complete a self-declaration: Parts 1 and 2 (although sub-contractors that are not relied upon do not need to complete the self-declaration).  
When completed, this form is to be sent back to the contact point given in the procurement documents along with the selection information requested in the procurement documentation. 
Supplier Selection Questions: Part 3
The procurement document, details found later on in this document, will provide instructions on the selection questions you need to respond to and how to submit those responses. If you are bidding on behalf of a group (consortium) or you intend to use sub-contractors, you should complete all of the selection questions on behalf of the consortium and/or any sub-contractors.
If the relevant documentary evidence referred to in the Selection Questionnaire is not provided upon request and without delay we reserve the right to amend the contract award decision and award to the next compliant bidder.
Consequences of Misrepresentation
If you seriously misrepresent any factual information in filling in the SQ, and so induce an authority to enter into a contract, there may be significant consequences.  You will be excluded from the procurement procedure, and from bidding for other contracts for three (3) years. If a contract has been entered into you may be sued for damages and the contract will be rescinded. If fraud, or fraudulent intent, can be proved, you or your responsible officers may be prosecuted and convicted of the offence of fraud by false representation, and you must be excluded from further procurements for five (5) years. 
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Notes for completion
1. The “authority” means the contracting authority, or anyone acting on behalf of the contracting authority, that is seeking to invite suitable candidates to participate in this procurement process.
2. “You”/“Your” refers to the potential supplier completing this standard Selection Questionnaire i.e. the legal entity responsible for the information provided. The term “potential supplier” is intended to cover any economic operator as defined by the Public Contracts Regulations 2015 (referred to as the “regulations”) and could be a registered company; the lead contact for a group of economic operators; charitable organisation; Voluntary Community and Social Enterprise (VCSE); Special Purpose Vehicle; or other form of entity.
3. Please ensure that all questions are completed in full, and in the format requested, see below. If the question does not apply to you, please clearly state ‘N/A’. Should you need to provide additional information in response to the questions, please submit a clearly identified annex.
4. The authority recognises that arrangements set out in section 1.2 of the standard SQ, in relation to a group of economic operators (for example, a consortium) and/or use of sub-contractors, may be subject to change and will, therefore, not be finalised until a later date.  The lead contact should notify the authority immediately of any change in the proposed arrangements and ensure a completed Part 1 and Part 2 is submitted for any new organisation relied on to meet the selection criteria. The authority will make a revised assessment of the submission based on the updated information.
5. For Part 1 and Part 2 every organisation that is being relied on to meet the selection must complete and submit the self-declaration.  For the purposes of this procurement this mean the Lead Contractor and any identified key sub-contractors especially tier 1 sub-contractor(s).  
6. For answers to Part 3 - If you are bidding on behalf of a group, for example, a consortium, or you intend to use sub-contractors, you should complete all of the questions on behalf of the consortium and/or any sub-contractors, providing one composite response and declaration.
The authority confirms that it will keep confidential and will not disclose to any third parties any information obtained from a named customer contact, other than to the Cabinet Office and/or contracting authorities defined by the regulations, or pursuant to an order of the court or demand made by any competent authority or body where the authority is under a legal or regulatory obligation to make such a disclosure.

Part 1: Potential Supplier Information
Please answer the following questions in full. Note that every organisation that is being relied on to meet the selection must complete and submit the Part 1 and Part 2 self-declaration. 
	Section 1
	Potential Supplier Information

	Qu No.
	Question
	Response

	1.1(a)
	Full name of the potential supplier submitting the information.
	

	1.1(b)–(i)
	Registered office address (if applicable).
	

	1.1(b)–(ii)
	Registered website address (if applicable).
	

	1.1(c)
	Trading status: 
a) public limited company
b) limited company 
c) limited liability partnership 
d) other partnership 
e) sole trader 
f) third sector
g) other (please specify your trading status)
	

	1.1(d)
	Date of registration in country of origin.
	

	1.1(e)
	Company registration number (if applicable).
	

	1.1(f)
	Charity registration number (if applicable).
	

	1.1(g)
	Head office DUNS number (if applicable).
	

	1.1(h)
	Registered VAT number.
	

	1.1(i)-(i)
	If applicable, is your organisation registered with the appropriate professional or trade register(s) in the member state where it is established?
	[bookmark: _30j0zll][bookmark: Check1]Yes |_|
[bookmark: _1fob9te][bookmark: Check2]No  |_|
[bookmark: _3znysh7]

	1.1(i)-(ii)
	If you responded yes to 1.1(i)-(i), please provide the relevant details, including the registration number(s).
	

	1.1(j)-(i)
	Is it a legal requirement in the state where you are established for you to possess a particular authorisation, or be a member of a particular organisation in order to provide the services specified in this procurement?
	[bookmark: _2et92p0][bookmark: Check3]Yes |_|
[bookmark: _tyjcwt][bookmark: Check4]No  |_|

	1.1(j)-(ii)
	If you responded yes to 1.1(j)-(i), please provide additional details of what is required and confirmation that you have complied with this.
	

	1.1(k)
	Trading name(s) that will be used if successful in this procurement.
	

	1.1(l)
	Relevant classifications (state whether you fall within one of these, and if so which one):
a) Voluntary Community Social Enterprise (VCSE)
b) Sheltered Workshop
c) Public service mutual
	

	1.1(m)
	Are you a Small, Medium or Micro Enterprise (SME)[footnoteRef:2]? [2:  See EU definition of SME https://ec.europa.eu/growth/smes/business-friendly-environment/sme-definition_en] 

	[bookmark: _3dy6vkm][bookmark: Check5][bookmark: _1t3h5sf][bookmark: Check6]Yes |_| No  |_|

	1.1(n)
	Details of Persons of Significant Control (PSC), where appropriate:[footnoteRef:3]  [3:   UK companies, Societates European (SEs) and limited liability partnerships (LLPs) will be required to identify and record the people who own or control their company. Companies, SEs and LLPs will need to keep a PSC register, and must file the PSC information with the central public register at Companies House. See PSC guidance. ] 

- Name; 
- Date of birth; 
- Nationality; 
- Country, state or part of the UK where the PSC usually lives; 
- Service address; 
- The date he or she became a PSC in relation to the company (for existing companies the 6 April 2016 should be used); 
- Which conditions for being a PSC are met:
 	- Over 25% up to (and including) 50%, 
	- More than 50% and less than 75%, 
	- 75% or more.[footnoteRef:4] [4:  Central Government contracting authorities should use this information to have the PSC information for the preferred supplier checked before award. ] 

(Please enter N/A if not applicable)
	

	1.1(o)
	Details of immediate parent company:
- Full name of the immediate parent company
- Registered office address (if applicable)
- Registration number (if applicable)
- Head office DUNS number (if applicable)
- Head office VAT number (if applicable)
(Please enter N/A if not applicable)
	

	1.1(p)
	Details of ultimate parent company:
- Full name of the ultimate parent company
- Registered office address (if applicable)
- Registration number (if applicable)
- Head office DUNS number (if applicable)
- Head office VAT number (if applicable)
(Please enter N/A if not applicable)
	


NOTE: A criminal record check for relevant convictions may be undertaken for the preferred suppliers and the persons of significant in control of them.
Please provide the following information about your approach to this procurement:
	Section 1
	Bidding Model

	Qu No.
	Question
	Response

	1.2(a) - (i)
	Are you bidding as the lead contact for a group of economic operators?
	[bookmark: _4d34og8][bookmark: Check7]Yes |_|
[bookmark: _2s8eyo1][bookmark: Check8]No  |_|
 If yes, please provide details listed in questions 1.2(a) (ii), (a) (iii) and to 1.2(b) (i), (b) (ii), 1.3, Section 2 and 3.
If no, and you are a supporting bidder please provide the name of your group at 1.2(a) (ii) for reference purposes, and complete 1.3, Section 2 and 3.

	1.2(a) - (ii)
	Name of group of economic operators (if applicable).
	

	1.2(a) - (iii)
	Proposed legal structure if the group of economic operators intends to form a named single legal entity prior to signing a contract, if awarded. If you do not propose to form a single legal entity, please explain the legal structure.
	

	1.2(b) - (i)
	Are you or, if applicable, the group of economic operators proposing to use sub-contractors?
	[bookmark: Check9]Yes |_|
[bookmark: Check10]No  |_|


	1.2(b) - (ii)
	If you responded yes to 1.2(b)-(i) please provide additional details for each sub-contractor in the following table: we may ask them to complete this form as well.
	Name
	

	
	
	
	

	Registered address
	

	
	
	
	

	Trading status
	
	
	
	
	

	Company registration number
	
	
	
	
	

	Head Office DUNS number (if applicable)
	
	
	
	
	

	Registered VAT number
	
	
	
	
	

	Type of organisation
	
	
	
	
	

	SME (Yes/No)
	
	
	
	
	

	The role each sub-contractor will take in providing the works and /or supplies e.g. key deliverables
	
	
	
	
	

	The approximate % of contractual obligations assigned to each sub-contractor
	
	
	
	
	





Contact Details & Declaration
I declare that to the best of my knowledge the answers submitted and information contained in this document are correct and accurate. 
I declare that, upon request and without delay I will provide the certificates or documentary evidence referred to in this document. 
I understand that the information will be used in the selection process to assess my organisation’s suitability to be invited to participate further in this procurement. 
I understand that the authority may reject this submission in its entirety if there is a failure to answer all the relevant questions fully, or if false/misleading information or content is provided in any section.
I am aware of the consequences of serious misrepresentation.

	Section 1
	Contact Details & Declaration

	Qu No.
	Question
	Response

	1.3(a)
	Contact name:
	

	1.3(b)
	Name of organisation:
	

	1.3(c)
	Role in organisation:
	

	1.3(d)
	Phone number:
	

	1.3(e)
	Email address:
	

	1.3(f)
	Postal address:
	

	1.3(g)
	Signature:
	

	1.3(h)
	Date:
	





Part 2: Exclusion Grounds
Please answer the following questions in full. Note that every organisation that is being relied on to meet the selection must complete and submit the Part 1 and Part 2 self-declaration.
	Section 2
	Grounds for Mandatory Exclusion

	Qu No.
	Question
	Response

	2.1(a)
	Regulations 57(1) and (2) 
The detailed grounds for mandatory exclusion of an organisation are set out on this webpage, which should be referred to before completing these questions. 
Please indicate if, within the past five years: you, your organisation or any other person who has powers of representation, decision or control in the organisation been convicted anywhere in the world of any of the offences within the summary below and listed on the webpage.

	
	Participation in a criminal organisation
	[bookmark: _17dp8vu][bookmark: Check11][bookmark: _3rdcrjn][bookmark: Check12]Yes |_| No  |_|
If Yes please provide details at 2.1(b)

	
	Corruption
	[bookmark: _26in1rg][bookmark: Check13][bookmark: _lnxbz9][bookmark: Check14]Yes |_| No  |_|
If Yes please provide details at 2.1(b)

	
	Fraud
	[bookmark: _35nkun2][bookmark: Check15][bookmark: _1ksv4uv][bookmark: Check16]Yes |_| No  |_|
If Yes please provide details at 2.1(b)

	
	Terrorist offences or offences linked to terrorist activities
	[bookmark: _44sinio][bookmark: Check17][bookmark: _2jxsxqh][bookmark: Check18]Yes |_| No  |_|
If Yes please provide details at 2.1(b)

	
	Money laundering or terrorist financing
	[bookmark: _z337ya][bookmark: Check19][bookmark: _3j2qqm3][bookmark: Check20]Yes |_| No  |_|
If Yes please provide details at 2.1(b)

	
	Child labour and other forms of trafficking in human beings
	[bookmark: _1y810tw][bookmark: Check21][bookmark: _4i7ojhp][bookmark: Check22]Yes |_| No  |_|
If Yes please provide details at 2.1(b)  

	2.1(b)
	If you have answered yes to question 2.1(a), please provide further details.
Date of conviction, specify which of the grounds listed the conviction was for, and the reasons for conviction, Identity of who has been convicted.
If the relevant documentation is available electronically please provide the web address, issuing authority, precise reference of the documents.
	

	2.2
	If you have answered Yes to any of the points above have measures been taken to demonstrate the reliability of the organisation despite the existence of a relevant ground for exclusion? (Self Cleaning)
	[bookmark: _2xcytpi][bookmark: Check23]Yes |_|
[bookmark: _1ci93xb][bookmark: Check24]No  |_|


	2.3(a)
	Regulation 57(3)
Has it been established, for your organisation by a judicial or administrative decision having final and binding effect in accordance with the legal provisions of any part of the United Kingdom or the legal provisions of the country in which the organisation is established (if outside the UK), that the organisation is in breach of obligations related to the payment of tax or social security contributions?
	[bookmark: _3whwml4][bookmark: Check25]Yes |_|
[bookmark: _2bn6wsx][bookmark: Check26]No  |_|


	2.3(b)
	If you have answered yes to question 2.3(a), please provide further details. Please also confirm you have paid, or have entered into a binding arrangement with a view to paying, the outstanding sum including where applicable any accrued interest and/or fines.

	
	


NOTE: The authority reserves the right to use its discretion to exclude a potential supplier where it can demonstrate by any appropriate means that the potential supplier is in breach of its obligations relating to the non-payment of taxes or social security contributions.
	Section 3
	Grounds for Discretionary Exclusion 

	Qu No.
	Question
	Response

	3.1
	Regulation 57 (8)
The detailed grounds for discretionary exclusion of an organisation are set out on this webpage, which should be referred to before completing these questions. 
Please indicate if, within the past three (3) years, anywhere in the world any of the following situations have applied to you, your organisation or any other person who has powers of representation, decision or control in the organisation.

	3.1(a)

	Breach of environmental obligations? 
	[bookmark: _qsh70q][bookmark: Check27][bookmark: _3as4poj][bookmark: Check28]Yes |_| No  |_|
If yes please provide details at 3.2

	3.1 (b)
	Breach of social obligations?  
	[bookmark: _1pxezwc][bookmark: Check29][bookmark: _49x2ik5][bookmark: Check30]Yes |_| No  |_|
If yes please provide details at 3.2

	3.1 (c)
	Breach of labour law obligations? 
	[bookmark: _2p2csry][bookmark: Check31][bookmark: _147n2zr][bookmark: Check32]Yes |_| No  |_|
If yes please provide details at 3.2

	3.1(d)
	Bankrupt or is the subject of insolvency or winding-up proceedings, where the organisation’s assets are being administered by a liquidator or by the court, where it is in an arrangement with creditors, where its business activities are suspended or it is in any analogous situation arising from a similar procedure under the laws and regulations of any State?
	[bookmark: _3o7alnk][bookmark: Check33]Yes |_|
[bookmark: _23ckvvd][bookmark: Check34]No  |_|
If yes please provide details at 3.2



	3.1(e)
	Guilty of grave professional misconduct?
	[bookmark: _ihv636][bookmark: Check35][bookmark: _32hioqz][bookmark: Check36]Yes |_| No  |_|
If yes please provide details at 3.2

	3.1(f)
	Entered into agreements with other economic operators aimed at distorting competition?
	[bookmark: _1hmsyys][bookmark: Check37][bookmark: _41mghml][bookmark: Check38]Yes |_| No  |_|
If yes please provide details at 3.2

	3.1(g)
	Aware of any conflict of interest within the meaning of regulation 24 due to the participation in the procurement procedure?
	[bookmark: _2grqrue][bookmark: Check39]Yes |_|
[bookmark: _vx1227][bookmark: Check40]No  |_|
If yes please provide details at 3.2

	3.1(h)
	Been involved in the preparation of the procurement procedure?
	[bookmark: _3fwokq0][bookmark: Check41]Yes |_|
[bookmark: _1v1yuxt][bookmark: Check42]No  |_|
If yes please provide details at 3.2

	3.1(i)
	Shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions?
	[bookmark: _4f1mdlm][bookmark: Check43]Yes |_|
[bookmark: _2u6wntf][bookmark: Check44]No  |_|
If yes please provide details at 3.2

	3.1(j)
3.1(j) - (i)




3.1(j) - (ii)

3.1(j) –(iii)



3.1(j)-(iv)



	Please answer the following statements:
The organisation is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria.
The organisation has withheld such information.

 The organisation is not able to submit supporting documents required under regulation 59 of the Public Contracts Regulations 2015.
The organisation has influenced the decision-making process of the contracting authority to obtain confidential information that may confer upon the organisation undue advantages in the procurement procedure, or to negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	[bookmark: _19c6y18]
[bookmark: Check45][bookmark: _3tbugp1][bookmark: Check46]Yes |_|  No  |_|
If Yes please provide details at 3.2

[bookmark: _28h4qwu]

[bookmark: Check47][bookmark: _nmf14n][bookmark: Check48]Yes |_|  No  |_|
If Yes please provide details at 3.2
[bookmark: Check49][bookmark: Check50]Yes |_|  No  |_|
If Yes please provide details at 3.2


[bookmark: Check51][bookmark: Check52]Yes |_|  No  |_|
If Yes please provide details at 3.2



	3.2
	If you have answered Yes to any of the above, explain what measures been taken to demonstrate the reliability of the organisation despite the existence of a relevant ground for exclusion? (Self Cleaning)

	
	


[bookmark: _37m2jsg][bookmark: _1mrcu09][bookmark: _46r0co2]

Part 3: Selection Questions[footnoteRef:5]  [5:  See Action Note 8/16 Updated Standard Selection Questionnaire
] 

	Section 4
	Economic & Financial Standing 

	
	Question
	Response

	4.1

	Are you able to provide a copy of your audited accounts for the last two years, if requested?
	Yes |_|
No  |_|

	4.2
	Where we have specified a minimum level of economic and financial standing and/or a minimum financial threshold, see below, please self-certify by answering ‘Yes’ or ‘No’ that you meet the requirements set out.
	Yes |_|
No  |_|


	
	NOTE: Minimum annual turnover threshold must be £10M



	Section 5
	If you have indicated in the Selection Questionnaire question 1.2 that you are part of a wider group, please provide further details below: 

	Name of organisation:
	

	Relationship to the Supplier completing these questions:
	


	5.1
	Are you able to provide parent company accounts if requested to at a later stage?
	[bookmark: Check63]Yes |_|
[bookmark: Check64]No  |_|

	5.2
	If yes, would the parent company be willing to provide a guarantee if necessary?
	[bookmark: Check65]Yes |_|
[bookmark: Check66]No  |_|

	5.3
	If no, would you be able to obtain a guarantee elsewhere (e.g. from a bank)? 
	[bookmark: Check67]Yes |_|
[bookmark: Check68]No  |_|














	Section 6
	Technical & Professional Ability 

	6.1
	Relevant experience and contract examples
Please provide details of three (3) contracts, in any combination from either the public or private sector; voluntary, charity or social enterprise (VCSE) that are relevant to our requirement. Contracts for Works contracts should have been performed during the last three (3) years.

The named contact provided should be able to provide written evidence to confirm the accuracy of the information provided below.

Consortia bids should provide relevant examples of where the consortium has delivered similar requirements. If this is not possible (e.g. the consortium is newly formed or a Special Purpose Vehicle (SPV) is to be created for this contract) then three (3) separate examples should be provided between the principal member(s) of the proposed consortium or SPV (three (3) examples are not required from each member).

Where the Supplier is a SPV, or a managing agent not intending to be the main provider of the supplies or services, the information requested should be provided in respect of the main intended provider(s) or sub-contractor(s) who will deliver the contract.
These previous contracts ideally will have a mix of industrial and office development, but the office development is critical. (Scored out of 20)



	
	Contract 1 (6.1a)
	Contract 2 (6.1b)
	Contract 3 (6.1c)

	Name of Customer Organisation:
	
	
	

	Point of Contact in the Organisation:
	
	
	

	Position in the Organisation:
	
	
	

	Email Address:
	
	
	

	Description of Contract:
	
	
	

	Contract Start Date:
	
	
	

	Contract Completion Date (if still running contract length):
	
	
	

	Estimated Contract Value:
	£
	£
	£



	
6.2


	Where you intend to sub-contract a proportion of the contract, please demonstrate how you have previously maintained healthy supply chains with your sub-contractor(s)?

Evidence should include, but is not limited to, details of your supply chain management tracking systems to ensure performance of the contract and including prompt payment or membership of the UK Prompt Payment Code (or equivalent).  Fortis is also interested to understand typically what elements will be delivered via your in-house team(s) versus that normally delivered via your supply chain. (Scored out of 10)

	
	

	6.3
	What previous BREEAM (Building Research Establishment Environment Assessment Method) experience do you have, please include examples and their achieved levels? (Scored out of 10)

	
	

	6.4
	How do you manage/control the collective/preparation of information for BREEAM, please include details of who is responsible for assembling the BREEAM information? (Scored out of 10)

	
	



	Section 7
	Modern Slavery Act 2015: Requirements under Modern Slavery Act 2015

	7.1
	Are you a relevant commercial organisation as defined by Section 54 ("Transparency in Supply Chains etc.") of the Modern Slavery Act 2015 ("the Act")?
	[bookmark: Check69]Yes   |_|
[bookmark: Check70]N/A  |_|

	7.2
	If you have answered Yes to question 7.1 are you compliant with the annual reporting requirements contained within Section 54 of the Act 2015?

	[bookmark: Check71]Yes   |_|
Please provide the relevant URL 
[bookmark: Check72]No    |_|
Please provide an explanation

	
	NOTE: 7.2 Only relevant to companies who have a turnover greater than £36M



8. Additional Questions
Suppliers who self-certify that they meet the requirements to these additional questions will be required to provide evidence of this, definitely at ITT and contract award stage, if not at other appropriate stages. Failure to provide the requested self-certification evidence will mean automatic failure and exclusion from all future tenders for a minimum period of three (3) years.
	Section 8
	Insurance

	8.1
	Please self-certify whether you already have, the levels of insurance cover indicated below:  Y/N  
Employer’s (Compulsory) Liability Insurance = £20M 
Public & Product Liability Insurance = £20M
Professional Indemnity Insurance = £10M
*It is a legal requirement that all companies hold Employer’s (Compulsory) Liability Insurance of £5 million as a minimum. Please note this requirement is not applicable to Sole Traders.
	

Yes  |_|  No  |_|
Yes  |_|  No  |_|
Yes  |_|  No  |_|



	8.2a
	Due to the importance of the project to Fortis, we may call on a Project Bond, does this cause you any issues?
	Yes  |_|
No   |_|

	8.2b
	If Yes, please comment on why this will cause a potential issue and/or purpose any cavities you wish to purpose?

	
	



	Section 9
	Health & Safety

	9.1
	Health and Safety Exemptions:
Section 9 need not be completed if your organisation meets the criteria identified in 9.1a and/or 9.1b below, if it does please self-certify.

	9.1a
	You have within the last twelve months, successfully met the assessment requirements of a construction-related scheme in registered membership of the Safety Schemes in Procurement (SSIP) forum.
	|_|   Yes
|_|   No

	9.1b
	You hold a UKAS or equivalent, accredited independent third party certificate of compliance with BS OHSAS 18001.
	|_|   Yes
|_|   No

	9.2a
	Provide a summary of your organisation’s Health & Safety record over the past three (3) years, including details of any notifiable accidents, prosecutions, or notices issued by the HSE that have occurred during this period?

	
		RIDDOR STATISTICS
(Reporting of Injuries, Diseases and Dangerous Occurrences Regulations) 

	YEAR
	2016
	2015
	2014

	Number of employees:
	
	
	

	Total hours worked (million):
	
	
	

	Fatalities:
	
	
	

	Number of major injuries:
	
	
	

	Number of other injuries (three (3) days):
	
	
	

	Dangerous occurrences:
	
	
	

	Prohibition notices:
	
	
	

	Improvement notices:
	
	
	

	Prosecutions:
	
	
	

	Reportable accidents to RIDDOR:
	
	
	

	Fatal injury rate AFR:
	
	
	

	Non-fatal major injury rate AFR:
	
	
	

	Over three (3) day injury rate AFR:
	
	
	

	Total accident rate AFR:
	
	
	

	Accident incident rate:
	
	
	


NOTE: Any HSE Notices which are not declared within the returned table, above, but are shown on the HSE website will mean automatic failure.  Further evidence may be sort in relation to HSE Notices.
Numbers should include – Staff/Direct Employees
AFR: Number of Accidents per 100,000 hours worked.
Accident Incident Rate: Number of Accidents per 100,000 Employees.
Reportable Injury: Major Injury (Hospitalisation for 24 hours or more).
Other: More than three (3) days off work, not including the day of the accident.

	9.2b
	If you have declared more than one (1) HSE Prohibition or Improvement Notice over the last three (3) years please provide details on how you dealt with these notices and what changes have you made to policy/practice to avoid this ever happening again?

	
	

	
	NOTE: Repeat patterns of Notices will lead to automatic failure.

	Principal Contractor or Sub-Contractor Section

	9.3
	Are you able to
demonstrate that
you have a policy for organisational-wide
health and safety (H&S) management?
	Please provide evidence of a periodically reviewed H&S policy, endorsed by the Chief Executive or equivalent and regularly reviewed at a senior management level. The policy should be relevant to the anticipated nature and scale of activity to be undertaken and set out responsibilities for H&S management at all levels in the organisation.
(Organisations with fewer than 5 employees, see note (i) in Appendix B)
	|_|   Yes
|_|   No


	9.4
	Are you able to describe your arrangements for ensuring that your H&S measures are effective in reducing/ preventing incidents, occupational ill-health and accidents?
	Please provide details of the arrangements for H&S management that are relevant to the anticipated nature and scale of activity to be undertaken and show clearly how these arrangements are communicated to the workforce. 
(Organisations with fewer than 5 employees, see note (i) in Appendix B)
	|_|   Yes
|_|   No


	9.5
	Do you have access
to competent H&S
advice/assistance
– both general and
construction/sector
related?
	Please provide evidence of how your organisation obtains access to
competent H&S advice.

	|_|   Yes
|_|   No


	
	NOTE: Access to competent in-house advice, in whole/part, is preferred. It is essential that H&S Advisor(s) are able to provide general H&S advice and that (from the same source or elsewhere) advice relating to construction H&S issues is accessible as required.

	9.6

	Do you have a policy
and process for
providing your staff/
workforce with training and information appropriate to the types of activity that your organisation is likely to undertake?
	Provide evidence that your organisation has in place and implements, training arrangements to ensure that its staff/ workforce has sufficient skills and understanding to discharge their various duties. This should include refresher training (e.g. a CPD programme) that will keep the workforce updated on good H&S practice applicable throughout the company.  By types of activity we mean core and specialist work areas. 
	|_|   Yes
|_|   No


	9.7
	Does your staff/
workforce have H&S or other relevant qualifications and
experience sufficient
to implement your
H&S policy to a
standard appropriate to the activity that your organisation is likely to undertake.
	You will be expected to demonstrate and provide evidence on request, that your staff/workforce possess suitable qualifications and experience for the tasks assigned to them, unless there are specific situations where they need to work under controlled and competent supervision e.g. trainees.
	|_|   Yes
|_|   No


	9.8
	Do you check, review
and where necessary
improve your H&S
performance?
	Please provide evidence that your organisation has in place and implements, an ongoing system for monitoring H&S procedures on an ongoing basis and for periodically reviewing and updating that system as necessary.
	|_|   Yes
|_|   No


	9.9
	Do you have procedures in place to involve your staff/ workforce in the planning and
implementation of H&S measures?
	Please provide evidence that your organisation has in place and implements a means of consulting with its staff/workforce on H&S matters and show how staff/workforce comments, including complaints are taken into account and actioned if appropriate?
	|_|   Yes
|_|   No


	9.10
	Do you routinely record and review accidents/incidents and undertake follow-up action?
	Please provide access to records of accident rates and frequency for all RIDDOR reportable (see note (ii) in Appendix B) - events for at least the last three (3) years. Demonstrate that your organisation has in place a system for reviewing significant incidents, and recording action taken as a result including action taken in response to any enforcement.
	|_|   Yes
|_|   No


	9.11
	Do you have arrangements for
ensuring that your
suppliers apply H&S
measures to a standard appropriate to the activity for which they are being engaged?
	You will be expected to demonstrate and provide evidence on request, that your organisation has and implements, arrangements for ensuring that H&S
performance throughout the whole of your organisation’s supply chain is appropriate to the work likely to be undertaken.  
	|_|   Yes
|_|   No


	9.12
	Do you operate a process of risk assessment capable of supporting safe methods of work and
reliable project delivery where necessary?
	You will be expected to demonstrate and provide evidence on request that your organisation has in place and implements procedures for carrying out relevant risk assessments and for developing and implementing safe systems of work (‘method statements’).
You should be able to provide indicative, but relevant examples. The identification and control of any significant occupational health (not just safety) issues should be prominent.
	|_|   Yes
|_|   No


	
	NOTE Risk assessments should focus on the needs of the particular job and should be proportionate to the risks arising from the work to be undertaken. In addition to ensuring risk management, the need to reduce documentary requirements on micro-businesses in particular should be taken into account by buyers and assessment providers. Excessive bureaucracy associated with competency assessment can obscure the real risk issues and divert effort away from them.

	9.13
	Do you have arrangements for co-operating and co-ordinating your work with others (including other suppliers, notably contractors)?
	Please provide explanation of how co-operation and co-ordination of the work is achieved in practice, and how other organisations are involved in drawing up method statements/safe systems of work etc. including arrangements for response to emergency situations. This should include details of how comments and input from your suppliers will be taken into account and how external comments including any complaints, will be responded to.
	|_|   Yes
|_|   No


	9.14
	Do you have arrangements for ensuring that on-site
welfare provision meets legal requirements and the needs/expectations
of your employees?
	You will be expected to demonstrate and provide evidence on request about how you ensure suitable welfare facilities will be in place before starting work on site, whether provided by a site-specific arrangement or your own organisational measures.
	|_|   Yes
|_|   No


	NOTE: Please provide reference to any supporting documents for any of the above answers.

	9.15
	How as a Principal Contractor do you manage your sub-contractors H&S record and accidents/incidents on site; what measures do you use and what actions have you taken to resolve prior poor performance? (Scored out of 10)

	
	



	Section 10
	Environment

	10.1
	Environment Exemption: 
Section 10 need not be completed if your organisation holds a UKAS (or equivalent) accredited independent third party certificate of compliance with BS EN ISO 14001 or a valid EMAS certificate, and can provide the supporting evidence requested. (See EMAS note in Appendix B)
	Exemption claimed
|_|   Yes
|_|   No
If yes, please provide copy of certificate (and reference)

	10.2
	Do you have a
documented policy
and organisation for
the management of
construction-related
environmental issues?
	Please provide evidence that you or your organisation has an environmental management policy authorised by the Chief Executive or equivalent and regularly at a senior management level. The policy should be relevant to the nature and scale of the activity and set out the responsibilities for environmental management throughout the organisation
	|_|  Yes
|_|  No


	10.3
	Do you have
documented
arrangements for
ensuring that your
environmental
management
procedures are effective in reducing/ preventing significant impacts on the environment?
	Please provide evidence that your
organisation’s environmental policy
implementation plan provides information as to how the company aims to discharge relevant legal responsibilities and provides clear indication of how these arrangements
are communicated to the workforce, in relation to environmental matters including:
• sustainable materials procurement;
• waste management;
• energy management.
This should include the arrangements
for responding to, monitoring and
recording environmental incidents and emergencies and complaints.
	|_|  Yes
|_|  No

	10.4
	Do you have
arrangements for
providing employees
who will engage in
construction, with
training and information on construction related environmental issues?
	Please provide evidence that your
organisation has in place and
implements, training arrangements
to ensure that its workforce has sufficient skills and understanding to carry out their various duties. This should include a programme of refresher training that will keep the workforce updated on relevant legal requirements and good environmental management practice.
	|_|  Yes
|_|  No

	10.5
	Do you check,
review and where
necessary improve
your environmental
management performance?
	Please provide evidence that your organisation has a system for monitoring environmental management procedures on an ongoing basis and for updating them at periodic interval.
	|_|  Yes
|_|  No

	10.6
	Do you have
arrangements for
ensuring that any
suppliers you engage
apply environmental
protection measures
that are appropriate to the activity for which they are being engaged.
	Please provide evidence that your organisation has procedures for monitoring supplier’s environmental management arrangements and ensuring that environmental performance appropriate for the activity to be undertaken is delivered
throughout the whole of your organisations supply chain.
	|_|  Yes
|_|  No

	NOTE: Please provide reference to any supporting documents for any of the above answers.

	10.7
	How do you address environmental issues within your business especially around the build phase of a construction project? Your answer should include the following elements but these are not exclusive: sustainable materials procurement, waste management, energy management and traffic management (Scored out of 10)  

	
	



	Section 11
	Quality Management Policy & Capability

	11.1
	Quality Exemption: 
Section 12 need not be completed if your organisation holds a UKAS (or equivalent) accredited independent third party certificate of compliance with BS EN ISO 9001 and can provide the supporting evidence requested.

	Exemption claimed
|_|   Yes
|_|   No
If yes, please provide copy of certificate (and reference)

	11.2
	Do you have a policy for organisational-wide quality management?
	Please provide evidence that your organisation has and implements a quality management policy that is authorised by the Chief Executive or equivalent and periodically reviewed at a senior management level. The policy should be relevant to the nature and scale of the work to be undertaken and set out responsibilities for quality management throughout the organisation.
	|_|  Yes
|_|  No

	11.3

	Do you have
arrangements for ensuring that your
quality management,
including the quality of construction output and
general performance,
is effective in reducing/
preventing incidents of sub-standard delivery?
	Please provide evidence that your
organisation keeps copies of documentation setting out quality management organisation and procedures that meet currently agreed good practice. These should include the arrangements for quality management throughout the organisation. They should set out how the company will carry out its policy, with a clear indication of how the arrangements are communicated to the workforce.

	|_|  Yes
|_|  No

	11.4
	Do you have
arrangements for providing your workforce with quality-related training and information
appropriate to the type of work for which your organisation is likely to bid?
	Please provide evidence that your
organisation has in place and
implements, training arrangements
to ensure that its workforce has
sufficient skills and understanding to
discharge their various responsibilities as would be required under this development project.  These arrangements should include
a programme of training that will
keep the workforce up to date with
required knowledge about quality
related issues, including copies of job
profiles; training manuals and training records.
	|_|  Yes
|_|  No

	11.5
	Do you have procedures
for periodically
reviewing, correcting
and improving quality
performance?
	Please provide evidence that your
organisation has a system for monitoring quality management procedures on an on-going basis. Your organisation should be able to provide evidence of systematic, periodic review and improvement of quality in respect of construction output and general performance.
	|_|  Yes
|_|  No

	11.6
	Do you have arrangements for ensuring that your own suppliers and key supply chain partners apply quality management measures that are appropriate to the work for which they are being engaged?
	Please provide evidence that your organisation has arrangements for monitoring supplier’s quality management arrangements and ensuring that quality performance appropriate for the work to be undertaken is delivered throughout the whole of your organisations supply chain, especially your key proposed sub-contractors
	|_|  Yes
|_|  No

	NOTE: Please provide reference to any supporting documents for any of the above answers.



	Section 12
	Equality

	12.1
	Is it your policy as an employer to comply with your statutory obligations to staff and applicants for employment under equality legislation, including the Equality Act 2010 and regulations made under that Act?
	|_|   Yes
|_|   No

	12.2
	Does your organisation have a formal Equality & Diversity policy or equivalent? (self certification) 
	|_|   Yes
|_|   No

	12.3
	Does the policy address the following?
1. Recruitment, selection, training, promotion, discipline and dismissal?
1. Discrimination, harassment, and victimisation (and it is made clear that these are disciplinary offences within the organisation)?
1. Identification of the senior position with responsibility for the policy and its effective implementation?
1. How the policy is communicated to staff?
1. It covers both employees and service users?
	

|_|  Yes     |_|  No

|_|  Yes     |_|  No


|_|  Yes     |_|  No
|_|  Yes     |_|  No
|_|  Yes     |_|  No

	12.4
	Is your policy effectively implemented in the organisation’s recruitment practices, including open recruitment methods such as the use of:
1. Job centres
1. Careers service
1. Press advertisements
	


|_|  Yes     |_|  No
|_|  Yes     |_|  No
|_|  Yes     |_|  No

	12.5
	Does your organisation monitor the profile of its staff according to the following ‘protected characteristics’ as laid down within the Equalities Act 2010?
(a) Age
(b) Sex (Gender)
(c) Disability
(d) Race (Ethnicity)
(e) Sexual Orientation
(f) Religion and Belief
(g) Gender Reassignment
(h) Marriage & Civil Partnership
(i) Pregnancy & Maternity
	



|_|  Yes     |_|   No
|_|  Yes     |_|   No
|_|  Yes     |_|   No
|_|  Yes     |_|   No
|_|  Yes     |_|   No
|_|  Yes     |_|   No
|_|  Yes     |_|   No
|_|  Yes     |_|   No
|_|  Yes     |_|   No

	12.6
	Does your organisation provide equality training for managers and any staff responsible for recruitment and selection?
	|_|   Yes
|_|   No






	Section 13
	Business Continuity

	13.1
	Which of the following Business Continuity documents does your organisation maintain? (Please attach any documents to your submission):
a) Business Continuity Policy
b) Business Continuity Plan
c) Disaster Recovery Plan 
	


|_|  Yes     |_|  No
|_|  Yes     |_|  No
|_|  Yes     |_|  No

	13.2
	When was your Business Continuity Plan last reviewed?	
	

	13.3
	When was your Business Continuity Plan last tested?
	

	13.4
	What procedures are in place to ensure effective communication when an event occurs that disrupts the operations of your organisation? (Scored out of 10)

	
	

	13.5
	What reassurance has your organisation sought from key suppliers in respect of Business Continuity, e.g. do your key suppliers have Business Continuity Plans?  Please refer in your answer to how you plan for a key sub-contractor going bust or being removed from site for any other reason. (Scored out of 10)

	
	



	Declaration

	
	I declare that to the best of my knowledge the answers submitted in this SQ are correct. I understand that the information will be used in the process to assess my organisation’s suitability to be invited to tender for Fortis Living’s requirement and I am signing on behalf of my organisation. I understand that Fortis Living may reject this SQ if there is a failure to answer all relevant questions fully or if I provide false/misleading information, and are duly aware of the consequences of my actions of providing false/misleading information. 

	
	FORM COMPLETED BY: 

	
	Name:
	

	
	Position:
	

	
	Date:
	

	
	Signature:
	

	
	Telephone Number:
	

	
	Email Address:
	




Appendix A
SQ EVALUATION AND SCORING GUIDE

Failure to complete any part of the questionnaire will result in your application being disqualified, this will be the first check, and it is your responsibility to make sure every appropriate question is answered.

DEFINITION
PASS - All answers are in lines with the required set below and the Evaluation Panel, having reviewed the supporting information, has decided the Applicant can proceed to the next stage of the process.  Please be clear that this will be based largely upon self-certified responses and if at a latest stage it is proved that the Applicant misrepresented or lied in the original submission, your tender will automatically fail and Fortis reserves the right to take this class further. 

FAIL – One or more answers fail the set standards below, the Evaluation Panel having reviewed the supporting information, does not wish the Applicant to progress further in the process because they believe they aren’t complint.

SCORED – A total of ten (10) scored questions will be evaluated by the Evaluation Panel out of a total of 130, the Evaluation Panel are looking to take forward to Information To Tender (ITT) stage the top five (5) Applicants on score only if they have passed all Pass/Fail questions.  If less complaint SQ’s are submitted all of these will be passed through to ITT.

	PART 1: POTENTIAL SUPPLIER INFORMATION

	SECTION 1
INFORMATION ONLY

	PART 2: EXCLUSION GROUNDS

	SECTION 2 & 3
PASS/FAIL
PASS - Self certified all required sections and/or provided evidence upon request. 
FAIL - Information requested not provided or automatic fail due to set criteria, for example, unable to provide appropriate supporting evidence.

	PART 3: SELECTION QUESTIONS

	SECTION 4 ECONOMIC & FINANCIAL STANDING
PASS/FAIL
PASS - All answers are Yes, self certified. Have achieved a commercial credit rating of [50] or more against the Experian financial checking software or equivalent, or have provided sufficient evidence and assurance to allay any financial concerns, for example, a bank guarantee.
FAIL - One or more answers are No, your organisations turnover isn’t greater than £10,000,000 per annum and/or you aren’t able to provide two (2) years audited accounts upon request or unable upon request to provide supporting evidence to Pass standard to 4.1 and 4.2. Have not achieved a commercial credit rating of [50] or more against the Experian financial checking software or equivalent, and have not provided sufficient evidence and assurance to allay financial concerns.

	SECTION 5
PASS/FAIL
PASS - Answers to 5.1 and 5.2 are Yes, self certified.
FAIL - Two (2) or more No answers or unable upon request to provide supporting evidence to Passed questions above or No to 6.3.

	SECTION 6 TECHNICAL & PROFESSIONAL ABILITY
SCORED 
SCORED - 6.1 Reference – a set questionnaire about your organisation’s previous performance and abilities will be sent out to all referees provided and will be scored out of 20 based on the referee’s response; plus 6.2 – 6.4 will be scored out of 10.  
You must clearly demonstrate:
6.2 - How you have managed a supply chain on a similar project(s). 
6.3 - Your experience of implementing and managing BREEAM projects, with examples along with outcomes. 
6.4 – How you demonstrate control and management of BREEAM schemes and who within your organisation assembles the required information.

	SECTION 7 MODERN SLAVERY ACT 2015
PASS/FAIL
PASS – Answer Yes to 7.2 self certified, or it is not a relevant commercial organisation (N/A to 7.1) or is a relevant commercial organisation and is compliant with Section 54 of the Act. 
FAIL – Answer No to 7.2 and fail to provide an appropriate explanation or unable upon request to provide supporting evidence to Passed question above. You are a relevant commercial organisation as stated under Section 54 of the Act but are not compliant.

	

	SECTION 8 INSURANCE 
PASS/FAIL
PASS – Yes to 8.1 self certified that you have all correct insurances and at appropriate indemnity levels.  No to 8.2.  Yes to 8.2 with appropriate and fair justification, approved by the Executive Director of Growth & Investment.
FAIL – No to 8.1 don’t have as a minimum the insurance levels set or unable upon request to provide supporting evidence/insurance certificates to Passed question above.  Yes to 8.2 but unable to justify why a bond will not be agreed to, or the Executive Director believes the answer falls short of what Fortis will need to guarantee the success of this project without adding a large element of risk.

	SECTION 9 HEALTH & SAFETY
PASS/FAIL & SCORED
PASS – Yes to either 9.1a or 9.1b (self certified).  One (1) or less HSE Notices over the last three (3) years. Or more than one (1) HSE Notice but able to justify what happened and how your organisation has learnt and changed from this situation, Executive Director to approve 9.2b answers.  No to 9.1 but Yes to all other questions 9.3-9.14 with supporting evidence.
FAIL – No to 9.1 and No to more than one of questions 9.3-9.14, or Yes but without the appropriate supporting evidence or unable upon request to provide supporting evidence to 9.1 above.  More than one HSE Notice and unable to show how procedures have changed to avoid the same/similar situation happening again.  Included under this failure is if any Notices are not notified in RIDDOR table and are found via the HSE website and/or your justification is lacking appropriate evidence/support to prove that you have learnt from the HSE Notice, in the ultimate opinion of the Executive Director.  Included in the later the trend of Notices relating to the same or similar situations have continued over a number of years.
SCORED – 9.15 scored out of 10, please provide details of your experience of managing your supply chains H&S records and what actions you been implemented around poor practice.  

	SECTION 10 ENVIRONMENT
PASS/FAIL & SCORED
PASS – Yes to 10.1 with attached certificate.  No to 10.1 but Yes to all other questions 10.2-10.6 with supporting evidence.
FAIL – No to 10.1 and No to more than one of questions 10.2-10.6, or Yes but without the appropriate supporting evidence.
SCORED – 10.7 scored out of 10, Fortis is looking for your recent experience of environmental management, especially, whilst on site, including your supply chain.

	SECTION 11 QUALITY MANAGEMENT POLICY & CAPABILITY
PASS/FAIL 
PASS – Yes to 11.1 with attached certificate.  No to 11.1 but Yes to all other questions 11.2-11.6 with supporting evidence.
FAIL – No to 11.1 and No to more than one of questions 11.2-11.6, or Yes but without the appropriate supporting evidence.

	SECTION 12 EQUALITY
PASS/FAIL 
PASS – Yes to 12.1, 12.2 and 12.6 – self certified [12.3-12.5 information only].
FAIL – No to either: 12.1, 12.2 and/or 12.6 or unable upon request to provide supporting evidence to Passed questions above.

	SECTION 13 BUSINESS CONTINUITY
PASS/FAIL & SCORED
PASS – Yes to 13.1 one (1) or more with supporting evidence.  Yes to 13.3 one (1) tested within the last two (2) full financial years, provide supporting evidence.
FAIL – No to 13.1 or unable to provide supporting evidence to a Yes above.  13.2 and/or 13.3 no test within the last two (2) full financial years or unable to provide supporting evidence.
SCORED – 13.4 & 13.5 each question scored out of 10 (see scoring table below).


Please note that in order for Applicants to be fully evaluated and scored in accordance with the evaluation model, they must achieve a Pass for all Pass/Fail questions in all sections.

	Criteria
	Score

	Exceptional
Demonstrates strengths, no errors, weaknesses or omissions and exceeds expectations in some or all respects.
	10

	Good
The standard of evidence fully meets expectations.
	8

	Satisfactory
The evidence is acceptable but with some minor reservations.
	6

	Doubtful
The evidence is in part acceptable but with some major reservations.
	4

	Poor
The evidence is deficient in certain areas where the details of relevant evidence require the reviewer to make large assumptions.
	2

	Rejected
Evidence is unacceptable or non-existent, or there is a failure to properly address any issue.
	Fail (0)



Appendix B
NOTES

Health & Safety
(i) Organisations with fewer than five (5) employees are not legally required to have a documented policy statement. If a supplier is in this category it does not have to write down its policy, organisation or arrangements. However, it does need to be able to demonstrate that its policy and arrangements are adequate in relation to the type of activity likely to be undertaken and assessments of competence will be made easier if when procedures are clear and accessible.

(ii) RIDDOR: The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995.

(iii) The terms ‘Principal Designer’ (for CDM purposes) relate to the professional function to be provided by the supplier, not to the type of organisation. These questions align with the latest requirements as lead down in the Construction (Design & Management) Regulations 2015 (CDM 2015). 

(iv) Chartered membership of a recognised construction-related institution.

Environment
EMAS: The European Eco-management and Audit Scheme, sponsored by the European Commission (see http://ec.europa.eu/environment/emas/index_EN.htm)

Building Information Modelling, Policy & Capability
Level 2 BIM describes a specific range of BIM capabilities (se PAS 1192-2:2013). These involve developing and sharing 3D construction project-related data, via an electronic ‘BIM environment’, with others involved in a project. This includes an as-built ‘Data Drop’ for use by the Client. The electronic BIM environment allows design models (digital objects and supporting information about these objects) to be shared. Each model requires platform software and a database of object information.
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