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1. ABOUT HER MAJESTY’S LAND REGISTRY
[bookmark: _Toc329599072][bookmark: _Toc379448877]1.1	About us
For the avoidance of doubt, all references to “the Authority” or Land Registry within this Invitation to Tender (ITT) shall mean Her Majesty’s Land Registry unless specifically stated otherwise.
HM Land Registry safeguards land and property ownership worth more than £4 trillion, including more than £1 trillion of mortgages. The Land Register contains more than 25 million titles, which show evidence of ownership, covering more than 85% of the land mass.
Anyone buying or selling land or property, or taking out a mortgage, must apply to us to register:
· unregistered land or property
· any new owner of registered land or property
· an interest affecting registered land or property, such as a mortgage, a lease or a right of way
When considering each application, we use the law to decide whether and how it should be registered
Once land or property is entered in the register, we record any ownership changes, mortgages or leases that affect it. Anyone who suffers loss because of an error or omission in the register, or because the register needs to be corrected, will normally be compensated.
We are committed to carrying out our statutory and commercial business with fairness, openness and honesty. We have policies and procedures to prevent bribery.

1.2	Who we are
We are a government department created in 1862. We operate as an executive agency and a trading fund. Our running costs are covered by the fees paid by the users of our services.
We work in 14 locations

1.3	Our responsibilities
Within England and Wales, our responsibilities are:
· to provide a reliable record of information about ownership of and interests affecting land and property
· to provide owners with a land title, guaranteed by the government
· to provide a title plan that indicates general boundaries
We do not provide legal advice on precise boundary positions and responsibilities.

1.4	Our ambition, mission and values
Our ambition is to become the world’s leading land registry for speed, simplicity and an open approach to data.
Our mission is: “Your land and property rights: guaranteed and protected”.
Our values are:
· we give assurance
· we have integrity
· we drive innovation
· we are professional

· 

2. SUMMARY OF REQUIREMENT 
For the avoidance of doubt, all references to “the Authority” within this Invitation to Tender (ITT) shall mean HM Land Registry unless specifically stated otherwise.

2.1 [bookmark: _Toc390352378][bookmark: _Toc390850037]To provide 3 Passenger Lift Installations at HM Land Registry, Trafalgar House, Croydon which are robust, reliable and meet the needs and expectations of users in the high usage office environments in which they are installed.
All materials and plant supplied shall be sourced with consideration given to their environmental impact during their production, delivery and in their future use and disposal.
2.2 Full details of the Authority’s requirement are set out in Appendix B – N11184 HMLR Croydon Lift Replacement Specification
2.3 The following Appendices have been issued with this ITT:

Appendix A – Tendering Process Instructions and Information for Bidders

[bookmark: _Hlk514330039]Appendix B – N11184 HMLR Croydon Lift Replacement Specification

Appendix C – Evaluation Criteria

Appendix D - Form of Tender

Appendix E – nec3 Contract Data


2.4 Prior to commencing formal evaluation, Tender Responses will be checked to ensure they are fully compliant with the Conditions of Tender. Non-compliant Tender Responses may be rejected by the Authority
2.5 The Authority reserves the right not to award a contract as a result of this ITT.
[bookmark: _Toc379448878]
3. TENDER VALIDITY
3.1 Your Tender should remain open for acceptance for a period of 90 days.
[bookmark: _Toc379448879]




4. TIMESCALES
4.1 Set out below is the proposed procurement timetable for this requirement. This is intended as a guide and whilst the Authority does not intend to depart from the timetable it reserves the right to do so at any stage. 
	Tender Timetable 

	Thursday 24th May 2018
	Issue ITT

	TBC
	Supplier Visits

	Tuesday 5th June 2018
	Final date for submission of questions/requests for clarification 

	Thursday 21st June 2018
	Submission of ITT Response

	Weds 4th July 2018
	Contract award



4.2	Bidders response to this ITT must be submitted by 12:00 hours on the date shown in the above timetable. 
Tenders are to be submitted via email to:
 anne.hardy@landregistry.gov.uk AND dee.collins@landregistry.gov.uk
5. [bookmark: _Toc379448880]THE AUTHORITY’S CONTACT DETAILS
5.1. Unless stated otherwise in these Instructions or in writing from The Authority, all communications from Bidders (including their sub-contractors, consortium members, consultants and advisers) during the period of this procurement exercise must be directed to Anne Hardy: e-mail: anne.hardy@landregistry.gov.uk.
	All communications should be clearly headed ITT for HMLR Croydon Office Lifts Replacement Works including the name, contact details and position of the person making the communication. 
5.2 Requests for Tender clarifications must be submitted as set out above and will be processed in accordance with the procedure set out in Appendix A - Tendering Process Instructions and Information for Bidders, paragraph 9 – Queries Relating to Tender.

5.3 All potential bidders are encouraged to consider the sensitivity of the information being provided to HM Land Registry, and the need for appropriate encryption. Further information can be found at Government Security Classifications.  






6. [bookmark: _Toc379448881]CONTENTS OF ITT RESPONSE
0. The instructions set out in Appendix A - Tendering Process Instructions and Information for Bidders, are designed to ensure that all Bidders are given equal and fair consideration. It is important that Bidders provide all the information asked for in the format and order specified. Whilst every endeavour has been made to provide Bidders with an accurate description of the requirement and its background, Bidders are requested to form their own conclusions about the delivery of the requirement. 
0. The contents of the ITT Response must contain the following:
0. A detailed response and proposal to the Authority’s requirements, as set out in Appendix B - N11184 HMLR Croydon Lift Replacement Specification
0. A completed pricing schedule, as set out in Appendix D – Form of Tender.
0. [bookmark: _Hlk514933451]A signed Appendix D - Form of Tender must be returned as part of your submission.
0. [bookmark: _GoBack]A completed Contractor’s Offer and Price List, as set out on pages 4 and 5 of Appendix E – nec3 Contract Data
image1.jpeg




