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SCHEDULE 34
QUALIFY DEFENCE CONTRACT  REPORTING REQUIREMENTS

DEFINITIONS:

“Reporting Date” means: the date of the Agreement.
“Initial Reporting Date” means: 1 November 2021 and every 12 months thereafter.
“Calendar Quarter” means: any of the following period:
1. 1 November to 31 January;
1. 1 February to 30 April;
1. 1 May to 31 July; and
1. 1 August to 31 October









	DefCARS
REFERENCE
	CONTRACT REPORT

	SSCR REQUIREMENT
	DATE FOR SUBMISSION


	INFORMATION REQUIREMENT


	Initial Reports
	Contract Notification Report (“CNR”)
	Regulation 22 (General Requirements), Regulation 25
	One (1) month of the Initial Reporting Date
	Regulation 22 & Regulation 25(2)

	
	Contract Pricing Statement (“CPS”)
	Regulation 22 (General Requirements), Regulation 23
	One (1) month of the Initial Reporting Date
	Regulation 22 & Regulation 23(2)

	
	Contract Reporting Plan (“CRP”)
	Regulation 22 (General Requirements), Regulation 24
	One (1) month of the Initial Reporting Date
	Regulation 22 & Regulation 24(2)

	Interim Reports
	Quarterly Contract Report (“QCR”)
	Regulation 22 (General Requirements), Regulation 26
	One (1) month after quarter end for the duration of the Agreement. 

No report is required within the quarter of the Initial Reporting Date or of the completion date.
	Regulation 22 & Regulation 26(6)

	
	Interim Contract Report (“ICR”)
	Regulation 22 (General Requirements), Regulation 27
	Within two (2) months after each Reporting Date.


	Regulation 22 & Regulation 27(4)

	Final reports
	Contract Completion Report (“CCR”)
	Regulation 22 (General Requirements), Regulation 28
	Within six (6) months following the expiration or earlier termination of this Agreement. 

	Regulation 22 & Regulation 28(2)

	
	Contract Costs Statement (“CCS”)
	Regulation 22 (General Requirements), Regulation 29
	Within twelve (12) months following the expiration or earlier termination of this Agreement. 

	Regulation 22 & Regulation 29(2)

	N/A
	On-Demand Contract Report
	Regulation 22 (General Requirements), Regulation 30, and one of the following:

· Regulation 23 CPS
· Regulation 24 CRP
· Regulation 27 ICR
· Regulation 29 CCS

	Following the Contractor receiving written direction from the Secretary of State to provide information described in any of the following:
1. Regulation 23(2) (CPS)
1. Regulation 24(2) (CRP)
1. Regulation 27(4) and (5) (ICR)
1. Regulation 29(2) (CCS)

1. In respect of requests made under (a) or (b), The Contractor will provide the information:

· on a date agreed between THE CONTRACTOR and the Secretary of State which shall be within three (3) months of receiving the written direction; or
· where no such agreements is reached between The Contractor and the Secretary of State, within one (1) month of receiving the written direction. 

1. In respect of requests under (c), The Contractor will provide the information:
· on a date agreed between THE CONTRACTOR and the Secretary of State which shall be within six (6) months of receiving the written direction; or
· where no such agreements is reached between The Contractor and the Secretary of State, within two (2) months of receiving the written direction. 

1. In respect of requests made under (d), The Contractor will provide the information for each 12-month period of the Contract:
· within Three (3) months of the end of the Contract Year. 


	Regulation 22 & one of: 

· Regulation 23(2)
· Regulation 24(2)
· Regulation 27(4)
· Regulation 29(2)


	DefCARS REFERENCE
	SUPPLIER REPORT

	SSCR REQUIREMENT
	DATE FOR SUBMISSION & OTHER OBLIGATIONS

	INFORMATION REQUIREMENT


	Overheads reports
	Actual Rates Claim Report (“ACR”)
	Regulation 34
	Either:

· within three (3) months after either:
1. the end of the relevant accounting period; or
1. the date on which the ongoing contract condition was first met in relation to the relevant financial year,
whichever is later; or

· a date agreed between the designated person and the Secretary of State which shall be within three (3) months of the relevant accounting period

	Regulation 34(3)

	
	QBU Actual Cost Analysis Report (“QBUACAR”)
	Regulation 35
	Either:

· within three (3) months after either:
1. the end of the relevant accounting period; or
1. the date on which the ongoing contract condition was first met in relation to the relevant financial year,
whichever is later; or

· a date agreed between the designated person and the Secretary of State which shall be within three (3) months of the relevant accounting period

If a further report is required by the Secretary of State, within one (1) month of receiving notice.
	Regulation 35(7) & (8)

	
	Estimated Rates Claim Report (“ERCR”)
	Regulation 36
	Either:

· within three (3) months after either:
1. the end of the relevant accounting period; or
1. the date on which the ongoing contract condition was first met in relation to the relevant financial year,
whichever is later; or

· a date agreed between the designated person and the Secretary of State which shall be within three (3) months of the relevant accounting period

	Regulation 36(3)

	
	QBU Estimated Cost Analysis Report (“QBUECAR”)
	Regulation 37
	Either:

· within three (3) months after either:
1. the end of the relevant accounting period; or
1. the date on which the ongoing contract condition was first met in relation to the relevant financial year,
whichever is later; or

· a date agreed between the designated person and the Secretary of State which shall be within three (3) months of the relevant accounting period.

If a further report is required by the Secretary of State, within one (1) month of receiving notice.

	Regulation 37(7) & (8)

	
	Estimated Rates Agreement Pricing Statement
	Regulation 38
	To be submitted with the ERCR for that pricing QBU for the same relevant financial year.

If a further report is required by the Secretary of State, within three (3) months of receiving notice.

	Regulation 38(6)

	
	Rates Comparison Report (“RCR”)
	Regulation 39
	Within two (2) months of receiving notice from the Secretary of State.

	Regulation 39(4)

	Other reports
	SME Report (“SMER”)
	Regulation 45
	Within: 

· twelve (12) months of the relevant accounting period; or 
· the date on which the ongoing contract condition was first met, 
whichever is later.

	Regulation 45 (4)

	
	Strategic Industry Capacity Report (“SICR”) (General)

	Regulation 40
	Twelve (12) months after either:

· the designated person’s accounting period; or
· the date on which the ongoing contract condition was first met,
whichever is later; or

· a date agreed between the designated person and the Secretary of State which shall be within six (6) months of the relevant accounting period.

	Regulations 41-44
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