


[image: image1.png]BaFC

BLACKPOOL AND THE FYLDE COLLEGE




Request for Quotation (RFQ) 

for the supply of
FARO EDGE ARM EQUIPMENT, SOFTWARE, TRAINING AND WARRANTY COVER.

Issue Date: April 16th 2015

Return Date:
April 23rd 2015
CONTENTS
1
Preamble

2
Specification

3
Pricing Schedule
4
Contract terms and Conditions
5 Contract Conditions Acceptance
6 Supporting Information
1. PREAMBLE
GENERAL REQUIREMENTS

Quotations are invited for the supply of FARO EDGE ARM EQUIPMENT, SOFTWARE, TRAINING AND WARRANTY COVER.
The College’s detailed requirements are defined in the Specification.
BACKGROUND TO THE BUSINESS REQUIREMENT 
The College is presently constructing a new Advanced Technology Centre at our Bispham Campus that will open in September 2015.

The ATC will be equipped with world class leading edge equipment to facilitate learning in the 21st century.

PROCUREMENT TIMETABLE

This procurement process is intended to follow the time-line below:

	1 .Request for Quotation Issued
	April 16th 2015

	2. Deadline for Quotation Responses
	April 23rd 2015

	3. Quotation Evaluation
	Immediate

	4. Contract Awarded
	W/c April 27th 2015 

	5. Contract Strategy/Delivery Meeting where required
	TBC


Please note the College reserves the right to amend this timetable to suit business requirements
QUESTIONS

Any queries about this document, the procurement process, or the proposed contract itself, should be referred to:

Patrick Condon, Procurement and Legal Services Manager, e-mail pcon@blackpool.ac.uk or telephone 01253 504200
Please note that the deadline for questions is April 22nd 2015
SUBMISSION OF QUOTATION

Quotations, which should be received no later than 12:00 noon on Thursday April 23rd 2015 and should be emailed to 
pcon@blackpool.ac.uk 
EVALUATION OF QUOTATIONS

As part of the evaluation process, the College will check your organisation’s financial stability. Your organisation may be eliminated from the procurement process if you have a poor credit rating that could in the opinion of the College jeopardise your ability to complete a contract should you be the selected bidder.
The College will accept the quotation which is most economically advantageous, i.e. a balance between cost and quality as detailed below 
Based on the information provided by Tenderers, each submission will be evaluated based on the following combination as now detailed:

	Initial price of equipment & software

	90 %

	Initial delivery installation, commissioning & training costs

	5%

	3 year warranty costs
	5%

	
	

	Total
	100%


	Product Pricing for equipment & software
	
	

	All costs clearly outlined in accordance with requirements of the proposal on a line by line basis
	
	Weighting per available mark is  1.8

	Lowest total core contract Costs  
	50 marks
	90.00 %

	2nd Lowest total core contract Costs  
	45 Marks
	81.00 %

	3rd Lowest total core contract Costs  
	40 Marks
	72.00 %

	4th Lowest total core contract Costs  
	35 Marks
	63.00 %

	5th Lowest total core contract Costs  
	30 Marks
	56.00 %

	6th Lowest total core contract Costs  
	25 marks
	45.00 %

	7th Lowest total core contract Costs  
	20 Marks
	36.00 %

	8th  Lowest total core contract Costs  
	15 Marks
	27.00 %

	9th Lowest total core contract Costs  
	10 Marks
	18.00 %

	10th  Lowest total core contract Costs  
	5 Marks
	9.00 %


	Delivery, installation, commissioning, training
	
	

	All costs clearly outlined in accordance with requirements of the proposal on a line by line basis
	
	Weighting per available mark is  0.1

	Lowest total delivery, installation & commissioning costs  
	50 marks
	5.00 %

	2nd Lowest delivery, installation & commissioning costs  
	45 Marks
	4.50%

	3rd Lowest delivery, installation & commissioning costs  
	40 Marks
	4.00 %

	4th Lowest delivery, installation & commissioning costs  
	35 Marks
	3.50 %

	5th Lowest delivery, installation & commissioning costs  
	30 Marks
	3.00 %

	6th Lowest delivery, installation & commissioning costs  
	25 marks
	2.50 %

	7th Lowest delivery, installation & commissioning costs  
	20 Marks
	2.00 %

	8th  Lowest delivery, installation & commissioning costs  
	15 Marks
	1.50 %

	9th Lowest delivery, installation & commissioning costs  
	10 Marks
	1.00 %

	10th  Lowest delivery, installation & commissioning costs  
	5 Marks
	0.50 %


	Warranty costs
	
	

	All costs clearly outlined in accordance with requirements of the proposal on a line by line basis
	
	Weighting per available mark is  0.1

	Lowest total delivery, installation & commissioning costs  
	50 marks
	5.00 %

	2nd Lowest delivery, installation & commissioning costs  
	45 Marks
	4.50%

	3rd Lowest delivery, installation & commissioning costs  
	40 Marks
	4.00 %

	4th Lowest delivery, installation & commissioning costs  
	35 Marks
	3.50 %

	5th Lowest delivery, installation & commissioning costs  
	30 Marks
	3.00 %

	6th Lowest delivery, installation & commissioning costs  
	25 marks
	2.50 %

	7th Lowest delivery, installation & commissioning costs  
	20 Marks
	2.00 %

	8th  Lowest delivery, installation & commissioning costs  
	15 Marks
	1.50 %

	9th Lowest delivery, installation & commissioning costs  
	10 Marks
	1.00 %

	10th  Lowest delivery, installation & commissioning costs  
	5 Marks
	0.50 %


2. SPECIFICATION
A full summary of each individual component of the equipment required is now given. Please note that the College has specified FARO equipment as this is deemed the most appropriate manufacturer in terms of quality for the provision of equipment that matches and future proofs the requirements of our School of Engineering curriculum.
The College will not therefore accept alternative equipment other than FARO.

Item Number

Description


 


Quantity
AO-E0905  

FARO Edge 9 ft (2,7 m)
 


1
15951


FARO Laser Line Probe HD for Edge

1
FARO Laser Line Probe HD for Edge is FARO's most

advanced handheld laser scanning probe.

Features High Definition scanning technology with

superior accuracy, greater coverage and the

highest speed and resolution. Ideal for

non-contact measurement applications,

inspection and reverse engineering.

For Use with the FARO Edge arm.

Includes:

Laser Line Probe, calibration kit and case. Edge arms rev. 3.5 or earlier require a factory upgrade.
SOFT90006-N-UK 
PW Inspector Premium 



1
PolyWorks| Inspector™ Premium including

IMInspect™, IMAlign, Real-Time

Meshing/IMMerge™, IGES and STEP.
ACCS0164

 Granite Rolling Cart 



1
Complete mobile measurement workstation.

Provides a solid work surface for FaroArm and

FARO Gage. Includes granite surface plate with

toe clamp inserts, two integrated FaroArm

mounts, locking heavy duty casters, doors




lockable, LxWxH: 915mm x 609mm x 889mm.
Shipping Charges




 1
TR-PW-C-GR PW
Training on site 




4 
Polyworks Training on site

Polyworks Training on site

incl. Travel Expenses




Price per day.
Item Number

Description


 


Quantity
SWS-U-3-POS 
STD Warranty Arm, 3 year


1

Standard warranty for the Faro Arms. Included:

free recertification of the Faro Arm once a year

at FARO service centre, free repair of damages

which are not caused by the user, technical

Hotline support, return shipping charges.

Duration: 3 years, considers 3 year factory

warranty (included with yearly service). Only

available at the point of sale of a new FARO Arm.

SCSWS-3-POS 
STD Warranty LLP 3 year  


1

Standard warranty for the FARO Laser Line Probe.

Included: free recertification of the FARO Laser

Line Probe once a year at FARO service centre,

free repair of damages which are not caused by

the user, technical Hotline support, return

shipping charges. Duration: 3 years, considers 3

year factory warranty (included with yearly

service). Only available at the point of sale of

a new unit. 
3. PRICING SCHEDULE
	
	 Price (£) ex vat

	AO-E0905  FARO Edge 9 ft (2,7 m)
	

	15951
FARO Laser Line Probe HD for Edge

	

	ACCS0164
 Granite Rolling Cart 

	

	SOFT90006-N-UK SOFT90006-N-UK 
PW Inspector Premium 

	

	Sub-total for equipment and software


	

	TR-PW-C-GR PW
Training on site & delivery, installation and commissioning
	

	Sub-total for training on site & delivery, installation and commissioning

	

	SWS-U-3-POS 
STD Warranty Arm, 3 year
	

	SCSWS-3-POS 
STD Warranty LLP 3 year  

	

	Sub-total for warranties

	

	Total Price (£)


	£

	VAT

	£

	TOTAL CONTRACT VALUE

	£


4. Terms and Conditions of Contract
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5. CONTRACT CONDITIONS ACCEPTANCE

Contract for Provision of FARO EDGE ARM EQUIPMENT, SOFTWARE, TRAINING AND WARRANTY CO

TO Blackpool and the Fylde College
I/we the undersigned DO HEREBY UNDERTAKE to provide the Goods upon and subject to the terms and conditions set out in such Conditions of Contract, Specification, and the pricing and rates contained in the pricing schedule and all other Contract Documents as are contained or incorporated herein. 

Signature 




...............................................................

Duly authorised agent of the Supplier

(Electronic/typed signatures are acceptable) 

Position held




...............................................................

Name and Address



...............................................................

of Supplier 

...............................................................

...............................................................

...............................................................

Dated





...............................................................

It must be clearly shown whether the Supplier is a Limited Company, Corporation, Partnership, or Single Individual, trading in his own or another name, and also if the person signing is not the actual tenderer, the capacity in which he signs or is employed. 

6. SUPPORTING INFORMATION

Note – If you are an existing supplier who has supplied the College within the last 12 months, you are not required to complete this section.
Note – You may adjust the size of the following text boxes to suit your response.
SECTION A
Organisation Details

A-1
Organisation Name

A-2
Type of Organisation (Please tick as appropriate)
	A Public Limited company?
	

	A Limited Company
	

	A Company Limited by Guarantee
	

	A Partnership?
	

	A Sole Trader?
	

	A Charity
	

	A Franchise
	

	A Small/Medium Sized Enterprise or SME
?
	

	Other (e.g: a Special Purpose Vehicle, Joint Venture Company etc
	

	Please specify
	


A-3
Registered Office

A-4
Company Registration 

Number

A-5
VAT Registration Number

A-6
If the Organisation is a member of a group of companies, give the name and address of the ultimate holding Company.


SECTION B
Experience of the Organisation

B-1
Please provide a brief history of the Organisation and its evolution.


B-2 if you have not supplied the College before, please complete the 3rd tab of the spreadsheet attached which will form your new supplier form if successful with your proposal
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SECTION C
References

C-1
Please provide references from two organisations to demonstrate your organisation’s previous experience in providing the type of goods required under this contract. Please ensure that the embedded document is completed and returned with your submission 

	Contact name and position in organisation
	Organisation name and full postal address; telephone number; e-mail address

	1. 


	

	2.
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SECTION D
Any Other Information 

D-1
Please indicate here any other information which you consider may be relevant to support your submission. 

6. PAYMENT DETAILS








































































� The European Commission defines an SME as an enterprise which employs fewer than 250 persons and which has an annual turnover not exceeding EUR 50million and/or an annual balance sheet total not exceeding EUR 43million.
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Conditions of Purchase 
 


1. General 
 
1.1 These terms and conditions apply in preference to and supersede any terms and conditions 


referred to, offered or relied on by the supplier whether in negotiation or at any stage in the 
dealings between the College and supplier with reference to the goods or services to which this 
contract relates.  Without prejudice to the generality of the forgoing, the College will not be 
bound by any standard or printed terms furnished by the supplier in any of its documents, unless 
the supplier specifically states, in writing, separately from such terms that it intends such terms 
to apply and the College acknowledges such notification in writing. 


  
1.2 The term “College” shall mean Blackpool & The Fylde College 


The term “supplier” shall mean the person, firm or company to whom the purchase order or 
contract to supply is issued. 
The term “purchase order” shall mean the purchase order or contract placed by Blackpool & The 
Fylde College with the supplier for the supply & or installation of goods or services. No invoices 
shall be paid unless a valid purchase order number is quoted. 
The term “goods” includes all goods or services to be supplied by the supplier under the 
purchase order or contract and includes any labels, instructions or handbooks relating to the 
goods. 
The term “contract” shall mean the contract between Blackpool & The Fylde College and the 
supplier consisting of the purchase order, these conditions of purchase, any other documents (or 
parts thereof) referred to in the purchase order and the Suppliers acceptance of said purchase 
order and only the terms and conditions as detailed herein. 
The term “date for delivery” shall mean the date for delivery &/or installation as agreed in this 
contract and stipulated on the purchase order. 
The term “contract price” shall mean the sum stated in the purchase order to be paid by 
Blackpool & The Fylde College to the supplier in accordance with the agreed payment terms.  


 
2. Variation, waiver & Severance 


 
2.1 Neither the College nor the supplier shall be bound by any variation, waiver of, or addition to 


these conditions except as agreed by both parties in writing and signed on their behalf. Any 
failure by the College to insist at any time upon the performance of any of the terms provisions 
or undertakings of the supplier contained in the contract or to exercise any rights thereunder 
shall not constitute or be construed as a waiver thereof or a relinquishment of the Colleges rights 
to require the future performance of any such term, provision or undertaking but the obligation 
of the supplier with regard to the same shall continue in full force & effect. 







2.2 If a provision of the Contract (or part of any provision) is found illegal, invalid or unenforceable, 
by a court or any other competent authority, the provision or part-provision shall apply with the 
minimum modification necessary to make it legal, valid and enforceable. 


 
3. Specification, Description, Sample 
 
3.1   The goods will be in conformity with the specifications, drawings, samples or other descriptions 


of the goods contained or referred to in this contract & provided by the College. 
 
4. Quality 
 
4.1 The goods will be of satisfactory quality and free from defects in material or workmanship as 


defined in the Sale of Goods Act 1979 and the Sale & Supply of Goods Act 1982 including all the 
aspects of quality as listed in s.14 (2) (B) of the said act. 


 
4.2 At any time prior to delivery of the Goods to the College the College shall have the right to 


inspect and test the Goods at all times. 
 
4.3 If the results of such inspection or testing cause the College to be of the opinion that the Goods 


do not conform or are unlikely to conform with the Contract or to any specifications and/or 
patterns supplied or advised by the College to the Supplier, the College shall inform the Supplier 
and the Supplier shall immediately take such action as is necessary to ensure conformity and in 
addition the College shall have the right to require and witness further testing and inspection. 


 
4.4 Notwithstanding any such inspection or testing, the Supplier shall remain fully responsible for the 


Goods and any such inspection or testing shall not diminish or otherwise affect the Supplier's 
obligations under the Contract. 


 
4.5 the Supplier will perform the Services with all care and skill and in accordance with best practices 


and standards in the industry for similar services; and that the Deliverables shall be fit for any 
purpose expressly or impliedly made known to the Supplier by the College. 


 
4.6 the Services and Deliverables will conform with all descriptions and specifications as stipulated 


by the College; and 
 
 the Services and Deliverables will be provided in accordance with all applicable legislation from 


time to time in force, and the Supplier will inform the College as soon as it becomes aware of any 
changes in that legislation. 


 
4.7 Notwithstanding any inspection or testing, the Supplier shall remain fully responsible for the 


Services and any inspection or testing shall not diminish or otherwise affect the Supplier's 
obligations under the Contract. 


 
5. Fitness for Purpose 
 
5.1 If the purpose for which the goods are required is made known to the supplier expressly or by 


implication the goods shall be fit for that purpose. 
 
6. Patents & Intellectual Property 
 
6.1 The supplier shall indemnify the College from and against all costs, claims, proceedings or 


demands in respect of any infringement of patent, registered design, trade mark, copyright or 
other intellectual property right arising out of the sale or use of any goods supplied under this 







contract, provided always that the supplier shall not be required to indemnify the College against 
such infringements where the goods are supplied to the particular design or specification of the 
College. 


 
6.2 In respect of the Goods and any goods that are transferred to the College as part of the Services 


under this Contract, including without limitation the Deliverables or any part of them, the 
Supplier warrants that it has full clear and unencumbered title to all such items, and that at the 
date of delivery of such items to the College, it will have full and unrestricted rights to sell and 
transfer all such items to the College. 


 
6.3 The Supplier assigns to the College, with full title guarantee and free from all third party rights, all 


Intellectual Property in the products of the Services, including for the avoidance of doubt the 
Deliverables. 


 
6.4 The Supplier shall obtain waivers of all moral rights in the products including for the avoidance of 


doubt the Deliverables, of the Services to which any individual is now or may be at any future 
time entitled under Chapter IV of Part  I of the Copyright Designs and Patents Act 1988 or any 
similar provisions of law in any jurisdiction. 


 
6.5 The Supplier shall, promptly at the College’s request, do (or procure to be done) all such further 


acts and things and the execution of all such other documents as the College may from time to 
time require for the purpose of securing for the College the full benefit of the Contract, including 
all right, titled and interest in and to the Intellectual Property Rights assigned to the College in 
accordance with clause 6. 


 
7. Price 
 
7.1 The prices stated in this order are firm and include VAT as detailed. The price shall be inclusive of 


all packaging, shipping, carriage, insurance and delivery costs under this contract.  
 
8. Delivery 
 
8.1 The goods must be delivered carriage paid to such destination as the College may direct. 
 
8.2 The Supplier shall ensure that the Goods are properly packed and secured in such a manner as to 


enable them to reach their destination in good condition. 
 
8.3 The Supplier shall ensure that each delivery is accompanied by a delivery note which shows, 


among other things, any reference number, number of packages and contents and, in the case of 
part delivery, the outstanding balance remaining to be delivered. 


 
8.4 Unless otherwise stipulated by the College, deliveries shall only be accepted by the College in 


normal business hours. 
 
8.5 If the Supplier requires the College to return any packaging material to the Supplier that fact 


must be clearly stated on any delivery note delivered to the College and any such packaging 
material shall only be returned to the Supplier at the cost of the Supplier. 


 
8.6 Where the College agrees in writing to accept delivery by installments the Contract shall be 


construed as a single contract.  Failure by the Supplier to deliver any one installment shall entitle 
the College at its option to treat the whole Contract as repudiated. 


 







8.7 If the Goods are delivered to the College in excess of the quantities ordered the College shall not 
be bound to pay for the excess and any excess shall be and shall remain at the Supplier's risk and 
shall be returnable at the Supplier's expense. 


 
8.8 For all Goods, chemicals, mixtures or other substances hazardous to health the Supplier shall: 


8.8.1 ensure the College is fully informed of any risks or hazards known or believed to exist in 
exposure to, or the transport, storage, handling, or use of, the Goods; 


8.8.2 comply with all current legislation and guidance under the Control of Substances 
Hazardous to Health (COSHH) and the Chemical (Hazard Information and Packaging for 
Supply) Regulations 2002; and 


8.8.3 ensure an English version of the appropriate Material Safety Data Sheet (MSDS), 
relevant safety information and instructions for use accompanies such Goods during 
transportation, and that a copy of such documentation is presented to an Authorised 
Officer upon delivery onto College premises.  


9. Payment 
 
9.1 The College shall pay for goods as follows; 


30 days following receipt of invoice once goods have been accepted by the College and the 
invoice is deemed valid and undisputed.. 
 


9.2 The Contract Price shall be fixed for the period between commencement of the Services to 
accepted delivery and conclusion of the Services, or for a period of 12 calendar months, 
whichever ends the later.  


 
9.3 All pricing must include the full costs of providing the Services to be performed and the supply of 


any Goods at the locations detailed to the supplier under this Contract, and shall be inclusive of 
all royalties, licence fees or similar expenses.    
 


9.4 Where the College has provided a purchase order number, this number must be quoted on all 
invoices. 
 


9.5 The Supplier shall maintain complete and accurate records of the time spent and materials used 
by the Supplier in providing any Services in such form as the College shall approve. The Supplier 
shall allow the College to inspect such records at all reasonable times on request. 
 


9.6 Without prejudice to any other right or remedy it may have, the College reserves the right to set 
off any amount owing at any time to it by the Supplier against any amount payable by the 
College to the Supplier. 
 


9.7 Where a supplier to the College subcontracts any element of the contract to a third party, It shall 
be a condition of contract that the supplier pays all valid and undisputed invoices from their sub-
contractor(s) within 30 days of receipt. 


 
10. Risk 
 
10.1 The goods will be delivered at the supplier's risk. 
 
11. Time 
 







11.1 The time stipulated for delivery shall be of the essence. Should the supplier fail to complete the 
project on time, then the College reserves the right to terminate the contract and procure the 
goods elsewhere at the original suppliers’ expense. Where no date is stated, then delivery will 
take place within 28 days of the contract award. 


 
 
12. Property 
 
12.1 The property in the goods shall pass to the College when the goods have been delivered to the 


College. 
 
13. Force Majeure 
 
13.1 Neither the supplier nor the College shall be liable to the other for any failure to fulfil its 


obligations under the contract if such a failure is caused by circumstances beyond its reasonable 
control.  
 


13.2 For the purpose of the contract the term Force Majeure shall mean: 
  
13.2.1 a). War & hostilities (whether war be declared or not) invasion, act of foreign enemies, 


mobilisation, requisition or embargo 
13.2.2 b). Rebellion, revolution, insurrection, military or usurped power or civil war. 
13.2.3 c). Riot, commotion or disorder except where solely restricted to employees of the supplier or its 


nominated sub Suppliers or sub suppliers. 
13.2.4 d). Earthquake, flood, fire or other natural physical disaster except to the extent that any such 


disaster is caused by, or its effects contributed to by, the party claiming force majeure. 
13.2.5 e). A general industrial dispute not limited to the employees of the supplier or the employees of 


any of its sub Suppliers or sub suppliers. 
 
13.3 If either party considers that any circumstance of Force Majeure has occurred which may affect 


materially the performance of its obligations then he shall forthwith notify the other in writing to 
that effect giving full details of the circumstances giving rise to the Force Majeure event. 


 
13.6 Neither party shall be considered to be in default of its obligations under the contract to the 


extent that it can establish that the performance of such obligations is prevented by any 
circumstance of Force Majeure which arises after the date of the contract and which was not 
foreseeable at the date of the contract. 


 
13.7 If the performance of the obligations of either party under the contract is so prevented  by 


circumstances of Force Majeure and shall continue to be prevented for a period less than 30 
days, then during that period the contract shall be considered as suspended. Upon the ending of 
the Force Majeure event, the contractual obligations of the parties shall be reinstated with such 
reasonable modifications as to take account of the consequences of the Force Majeure event as 
may be agreed between the parties, or in default of such agreement, as may be determined by 
an independent arbitrator. 


 
13.8 If performance of the obligations of either party under the contract is so prevented by the 


circumstances of Force Majeure and shall continue to be so prevented for a period in excess of 
30 days, then the contract shall be terminated by mutual consent and, subject to the clauses 
detailed below, neither party shall be liable to the other as a result of such termination 


 
13.9 If the contract is so terminated then subject to the transfer to the College of the benefit referred 


to in the sub clause below the College shall pay to the supplier such reasonable sum as may be 







agreed between the parties or in default of any agreement as may be determined by expert 
determination in respect of costs incurred and commitments already entered into by the supplier 
at the date of the Force Majeure notice, less the amount of any payments already made to the 
supplier at the date of the Force Majeure notice. If the amount of such advance payments made 
to the supplier exceeds the sum due to the supplier under this sub clause then the supplier shall 
repay the balance to the College. 


 
13.10 The supplier shall transfer to the College the benefit of all work done by him or his sub Suppliers 


and sub suppliers in the performance of the contract up to the date of the Force Majeure notice, 
and if applicable it shall include the rights in any licensed and developed software and licensed 
firmware so far as the rights in the same have accrued to the College prior to the Force Majeure 
notice or will do so on payment under the sub clause above. 


 
14. Rejection 
 
14.1 If any of the goods, or the packages containing the same, do not comply with the order or with 


any term of this contract including quantity, quality or description, the College may reject those 
goods or any part of them at any time after delivery, irrespective of whether the College has 
accepted them.  Any acceptance of such goods by the College shall be without prejudice to any 
rights that the College may have against the supplier.  The College may return any rejected 
goods, carriage forward, to the supplier at the risk of the supplier. 


 
15. College Remedies 
 
15.1 Without prejudice to any other right or remedy which the College may have, if any Goods or 


Services are not supplied in accordance with, or the Supplier fails to comply with, any of the 
terms of the Contract the College shall be entitled to avail itself of any one or more of the 
following remedies at its discretion, whether or not any part of the Goods or Services have been 
accepted by the College or whether or not any of the Services have been provided to the College: 


 
15.1.1 to rescind the Contract (in whole or in part) with immediate effect by giving written 


notice to the Supplier; 
 
15.1.2  to refuse to accept any subsequent performance of the Services and / or delivery of the 


Goods which the Supplier attempts to make; 
 
15.1.3 to reject the Goods or Deliverables (in whole or in part), whether or not title has passed, 


and return them to the Supplier at the risk and cost of the Supplier on the basis that a 
full refund for the Goods or Deliverables so returned shall be paid forthwith by the 
Supplier; 


 
15.1.4 at the College's option to require the Supplier, at the Supplier’s expense either to 


remedy any defect in the Goods or to supply replacement Goods and carry out any 
other necessary work to ensure that the terms of the Contract are fulfilled; 


 
15.1.5 at the College's option to require the Supplier, at the Supplier's expense to re-perform 


the Services as necessary to ensure that the terms of the Contract are fulfilled; 
 
15.1.6 to refuse to accept any further deliveries of the Goods but without any liability to the 


Supplier; 
 
15.1.7 to carry out at the Supplier's expense any work necessary to make the Goods or Services 


comply with the Contract; and 







 
15.1.8 to claim damages for any additional costs, fees, fines, losses or expenses  incurred by 


the College arising for the Supplier’s failure to supply the Goods and / or Services in 
accordance with the terms of the Contract.   


 
15.1.9 to immediately source an alternative provider to perform any part of the Supplier’s 


entire obligation under the Contract and the Supplier shall not be paid sums due during 
these periods if the Supplier fails to deliver the Goods or Services at the stipulated time 
and place or the Contract is suspended or terminated. 


 
16. Indemnity 
 
16.1 The supplier shall indemnify the College against all claims, cost, expense, loss or damage whether 


direct or consequential which the College may suffer howsoever arising from the supplier's 
breach of any of its obligations under this contract. 


 
17. Non-Delivery 
 
17.1 If the supplier does not deliver the goods or any part thereof within the time specified in the 


contract, the College may terminate the contract, purchase other goods of the same and similar 
description to make good such default, and recover from the supplier the amount by which the 
cost of so purchasing other goods exceeds the price which would have been payable to the 
supplier in respect of the goods replaced by such purchase, without prejudice to any other 
remedy for breach of contract. 


 
18. Assignment and Subcontracting 
 
18.1 The supplier shall not assign or transfer the whole or part of this contract or subcontract the 


production or supply of any goods to be supplied under this contract without the prior written 
consent of the College. 


 
19. Defects Liability Period 
 
18.1 The supplier shall without delay and without cost to the College repair or replace at the Colleges 


option any of the goods which are or become defective within a period of 18 months from 
delivery or 12 months from putting into service, whichever shall be the shorter, due to faulty 
workmanship or materials or faulty design, if the supplier is responsible for design, errors in 
instructions, labels or handbooks or any other breach by the supplier of his obligations under the 
contract or at law whether expressed or implied. 


 
19.2 Any goods so replaced or repaired shall be subject to the same obligations for a further defects 


liability period of 12 months from their re-delivery after repair or replacement. 
 
19.3 If the supplier shall fail to repair or replace such defective goods the College shall have the right 


to have the work of repair or replacement undertaken by others and to recover the costs of so 
doing from the supplier. 


 
19.4 The supplier shall further be liable to the College for all direct damages sustained by the College 


arising out of the said defects in the goods up to a limit of liability stated in the purchase order or 
if no such limit is stated the contract price. 


 
20. Direct & Consequential Damages  
 







20.1 If either party fails to perform its obligations under the contract then that party shall be liable to 
the other for the damages arising directly and naturally in the ordinary course of events from the 
breach of the contract concerned. 


 
 


 
21. Copyright 
 
21.1 All copyrights to any matter shall remain the property of Blackpool & The Fylde College. Should 


the contract be terminated or at the end of the contract term all copyright material will be 
passed to Blackpool & The Fylde College at their request. This shall include all patents, design 
rights, trade mark or other intellectual property rights. 
 


22.   Freedom of Information Act 
 
22.1 For the purposes of this clause: 
 
22.1.1 FOI Act Means the Freedom of Information Act 2000 and any subordinate legislation made under 


the Act or any code issued pursuant to sections 45 or 46 of that Act or any guidance issued by the 
Information Commissioner: 


 
22.1.2 “Information” means all records and information of any sort obtained, created, collected or held 


by the College in relation to the agreement and: 
 
22.1.3 “Information Request” means a request for information within the meaning of section 8 of the 


FOI Act. 
 
22.2. The supplier acknowledges that the College is subject to the FOI Act and agrees to assist and co-


operate with the College to enable the College to comply with its obligations under the FOI Act 
 
22.3 The supplier acknowledges that the College may be obliged to comply with its obligations under 


the FOI Act without informing or consulting the supplier. 
 
22.4 The College shall be responsible for determining whether and to what extent any of the 


exemption provisions in Part II of the FOI Act apply in relation to an information request. 
The supplier shall comply with any such determination by the College. 
 


22.5 The supplier shall ensure that any sub-contract it enters into in relation to this contract contains a 
condition in similar terms to this condition 22 whereby the sub-Supplier acknowledges the 
Colleges responsibilities under the Act and agrees to co-operate with the College so that these 
responsibilities can be discharged. 
 


23. Rights of Third Parties  
   


It is not intended that the Contract, either expressly or by implication, shall confer any benefit on 
any person who is not a party to the Contract and accordingly the Contracts (Rights of Third 


Parties) Act 1999 shall not apply. 
 
 
 
 







 
24. Entire Agreement  
   


The Contract constitutes the entire agreement and understanding between the parties and 
supersedes all prior written and oral representations, agreements or understandings between 
them relating to the subject matter of the Contract provided that neither party excludes liability 
for fraudulent misrepresentations upon which the other party has relied. 
 


25. United Kingdom Bribery Act 2010 


In performing its obligations under this Agreement, the supplier shall comply with the College’s 
Anti-Bribery Policy and with the United Kingdom Bribery Act 2010.  


The College Anti-Bribery Policy prohibits: 


the offering, promising, or giving  of any bribe, whether cash or other inducement; 


the requesting, agreeing to receive or acceptance of any bribe, whether cash or other 
inducement ; 


the offer, promise or giving of a financial or other advantage to a foreign public official; in order 
to obtain or retain business or an advantage in the conduct of business. 


The supplier will permit audits by the College to ensure compliance with the United Kingdom 
Bribery Act 2010 and that adequate procedures are in place to prevent bribery. 


26. Termination 


26.1 Without prejudice to any other rights or remedies which the parties may have, the College may 
terminate the Contract without liability to the Supplier immediately on giving notice if: 


26.1.1 the Supplier fails to pay any amount due under the Contract on the due date for 
payment and remains in default not less than 14 working days after being notified in 
writing to make such payment; or 


26.1.2 the Supplier commits a breach of any of the terms of the Contract and (if such a breach 
is remediable) fails to remedy that breach within 14 working days of the Supplier being 
notified in writing of the breach; or 


26.1.3 the Supplier repeatedly breaches any of the terms of the Contract in such a manner as 
to reasonably justify the opinion that its conduct is inconsistent with it having the 
intention or ability to give effect to the terms of the Contract; or 


26.1.4 the Supplier suspends, or threatens to suspend, payment of its debts or is unable to pay 
its debts as they fall due or admits inability to pay its debts or is deemed unable to pay 
its debts within the meaning of section 123 of the Insolvency Act 1986; or 


26.1.5 an application is made to court, or an order is made, for the appointment of an 
administrator or if a notice of intention to appoint an administrator is given or if an 
administrator is appointed over the Supplier ; or 


26.1.6 a floating charge holder over the assets of that Supplier has become entitled to appoint 
or has appointed an administrative receiver; or 







26.1.7 a person becomes entitled to appoint a receiver over the assets of the Supplier or a 
receiver is appointed over the assets of the Supplier ; or 


26.1.8 a creditor or encumbrancer of the Supplier attaches or takes possession of, or a distress, 
execution, sequestration or other such process is levied or enforced on or sued against, 
the whole or any part of its assets and such attachment or process is not discharged 
within 14 days; or 


26.1.9 there is any infringement by the Supplier of any Health and Safety Regulation; or 


26.1.10 the Supplier has offered, given, agreed to give, received or solicited to or from anyone a 
bribe, gift, consideration, inducement or reward for doing or not doing anything in 
relation to the Contract; or 


26.1.11 there has been notice of discrimination of any kind received by the Supplier which has 
not been rectified in a reasonable time or, the Supplier has not complied with all current 
legislation relating to discrimination; or  


26.1.12 any event occurs, or proceeding is taken, with respect to the Supplier in any jurisdiction 
to which it is subject that has an effect equivalent or similar to any of the events 
mentioned in clause 26.1.4  to clause 26.1.11  (inclusive); or  


26.1.13 the Supplier suspends or ceases, or threatens to suspend or cease, to carry on all or a 
substantial part of its business; or 


26.1.14 there is a change of control of the Supplier (as defined in section 574 of the Capital 
Allowances Act 2001); or 


26.1.15 the supplier fails to meet payment requirements to sub-contractors as detailed in clause 
9.7 


26.1.16 this Contract is terminated by virtue of a “declaration of ineffectiveness or as covered in 
26.1.16 to 26.1.19 under the Public contracts Regulations 2015 (as amended). 


26.1.17 this contract has been subject to a substantial modification which would have required a 
new procurement procedure in accordance with regulation 72(9) of the Public Contracts 
Regulations 2015 


26.1.18 where the contractor has at the time of the award, been in one of the situations 
referred to in regulation 57(1), including as a result of the application of regulation 57(2) 
and should have been excluded from the procurement procedure of the Public 
Contracts Regulations 2015; or 


26.1.19 the contract should not have been awarded to the contractor in view of a serious 
infringement in the obligations of the Treaties and the Public Contracts Directive that 
has been declared by the Court of Justice of the European Union in a procedure under 
Article 258 of TFEU 


26.2 Where the Contract has been terminated under 26.1.14, the College shall make any payments 
due on a quantum merit basis only and the College shall not be liable for any damages or 
compensation as a result of such a declaration. 


 







26.3 In the event that a court makes a declaration of ineffectiveness or termination ensues by the 
application of clauses 26.1.16 to 26.1.19, the College shall promptly notify the Supplier. The 
parties agree that the provisions of Clauses 26.3.1 to 26.3.4 (inclusive) shall apply as from the 
date of receipt by the Supplier of said notification  


26.3.1 The declaration of ineffectiveness shall not prejudice or affect any right, liability or 
remedy which has accrued or shall accrue to either party prior to or after such 
declaration of ineffectiveness.  


26.3.2 As from the date of receipt by the Supplier of the notification of the declaration of 
ineffectiveness, the parties (acting reasonably and in good faith) shall agree or, in the 
absence of such agreement, the College shall reasonably determine an appropriate 
cessation plan with the object of achieving:  


(i) an orderly and efficient cessation of the Services and/or supply of Goods or (at 
the College’s request) a transition of the Services to the College or such other 
entity as the College may specify; and  


(ii) minimal disruption or inconvenience to the College  


(iii) in accordance with the provisions of Clauses 26.3.1 to 26.3.4 (inclusive) and to 
give effect to the terms of the declaration of ineffectiveness.  


26.3.3 Upon agreement, or determination by the College, of the cessation plan the parties will 
comply with their respective obligations under the cessation plan.  


26.3.4 The College shall pay the Supplier’s reasonable costs in assisting the College in 
preparing, agreeing and complying with the cessation plan. Such costs shall be based on 
any comparable costs or charges agreed as part of this Contract or as otherwise 
reasonably determined by the College. Provided that the College shall not be liable to 
the Supplier for any loss of profit, revenue, goodwill or loss of opportunity as a result of 
the early termination of this Contract. 


26.4 On termination of the Contract for any reason, the Supplier shall immediately deliver to the 
College:  


26.4.1 all In-put Material and all copies of information and data provided by the College to the 
Supplier for the purposes of the Contract. The Supplier shall certify to the College that it 
has not retained any copies of In-put Material or Supplier information or data, except 
for one copy which the Supplier may use for audit purposes only . 


26.4.2 all specifications, programs (including source codes) and other documentation 
comprised in the Deliverables and existing at the date of such termination, whether or 
not then complete. All Intellectual Property Rights in such materials shall automatically 
pass to the College (to the extent that they have not already done so) 


26.5 If the Supplier fails to fulfil its obligations under clause 26.4 then the College may enter the 
Supplier's premises and take possession of any items which should have been returned under it. 
Until they have been returned or repossessed, the Supplier shall be solely responsible for their 
safe keeping. 







26.6 On termination of the Contract (however arising), the accrued rights of the parties as at 
termination shall not be affected and the following conditions shall survive and continue in full 
force and effect: 


26.6.1 clause 4;  


26.6.2 clause 6;  


26.6.3 clause 16; 


26.6.4 clause 19;  


26.6.5 clause 22; 


26.6.6 clause 26; and 


26.6.7 clause 27 


 
27. Governing Law & Jurisdiction  
 


The contract shall be deemed to have been made in England and the parties to the contract 
hereby submit to the jurisdiction of the English courts.  English law shall be the applicable law of 
the contract. 


 
 
I ……………………………………………………… AS AN AUTHORISED SIGNATORY OF 
……………………………………………………….. HEREBY ACCEPT THE TERMS & CONDITIONS OF TRADING AS 
DETAILED ABOVE TO GOVERN THE CONTRACT FOR THE SUPPLY AND DELIVERY OF 
………………………………………..AS PER  
QUOTATION (S) OF…………………………………………….. 
TO BLACKPOOL & THE FYLDE COLLEGE 
 
SIGNED ……………………………………………………………………………………………. 
 
PRINT NAME ……………………………………………………………………………………… 
 
POSITION IN COMPANY ………………………………………………………………………... 
 
DATE……………………………………………………………………………………………………… 
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SPECIAL CONDITIONS OF CONTRACT  


 
SPECIAL CONDITIONS OF CONTRACT    Appendix 


A 
 


Please complete the acceptance / acknowledgement box for each special condition. 


 
1. DEFINITION AND SCOPE 


Blackpool & The Fylde College is inviting tenders for the provision of FARO 
EDGE ARM EQUIPMENT, SOFTWARE, TRAINING AND WARRANTY 
COVER as per the specification herein detailed.   
 
The College expressly reserves the rights : 


  
(a)  To terminate the procurement process at any time; 


  
(b)  To make whatever changes in may see fit to the content and structure of 
the procurement;  


  
(c)  To award a contract covering part only of the College's requirements;  
 
(d) To disqualify any organisation from the process that canvasses any 
employee of the College during the procurement process or standstill period if 
applicable; 
 
(e) Seek clarifications to tender responses where this approach is indicated in 
the tender pack on the basis that any clarification sought will not confer any 
undue competitive advantage in the favour of any supplier from whom such 
clarifications are being sought;  
 
(f) Where the College perceive that there is a conflict of interest, either 
personal or in consideration of any organisation bidding for the contract, the 
College shall have the explicit right to immediately exclude that person or 
organisation from the tender process entirely;  
 
(g) Where the College has engaged in any pre-market soft testing prior to the 
commencement of the procurement process, the College reserves the right to 
name any organisation that has been involved in these discussions and 
release any and all specifications / discussion documents to the market where 
appropriate to the subject matter of this procurement; and 


  
(h) In no circumstances will the College be liable for any costs incurred by 
candidates. 


 
The “Tenderer” is the person, firm or company responding to this Invitation to 
Tender by submitting a Tender for the consideration of Blackpool & The Fylde 
College. The successful Tenderer(s) will be required to work closely with the 
College to ensure the satisfactory management of any resulting contract.  


 







 Tenders must be valid for acceptance for a minimum of 90 days from the last 
date advised for submission. Tenderers confirm that their offer will allow for 
full project completion in accordance with agreed lead times 


 
 The “Supplier(s)” is/are the Tenderer(s) whose Tender is accepted in whole or 


in part by Blackpool & The Fylde College and who undertakes to accept 
orders for goods or services within the terms of the Tender from Blackpool & 
The Fylde College.  


 


Statement of acceptance / acknowledgement: 
 
 
 


 
 
 
2. QUALITY OF GOODS / SERVICE 
 Quality of goods / service shall be fit for the purpose in compliance with 


applicable UK law and must meet the standards set out in the final agreed 
service contract throughout the life of the contract. 


 


Statement of acceptance / acknowledgement: 
 
 
 


 
 
 
 
3. PRICING 
 Any tender offer will be at a fixed price that is contractually binding in 


accordance with the terms contained herein. 
 


Statement of acceptance / acknowledgement: 
 
 


 
 
 
4. USE OF SUBCONTRACTORS 


The names and addresses of any subcontractors the Tenderer proposes to 
employ throughout the contract term must be supplied with the Tender. 


 


Statement of acceptance / acknowledgement: 
 
 
 


 
 







5. LIABILITY INSURANCES 
It is a requirement of Blackpool & The Fylde College that any Tenderer 
submitting a tender for this contract will have in place both Employer and 
Public Liability Insurance to a minimum value of £5,000,000 per claim and that 
copies of certificates will be provided with this submission. 


 


Statement of acceptance / acknowledgement: 
 
 
 


 
 
6. HEALTH & SAFETY 


The health and safety of both students and staff is paramount under this 
agreement. 
All tenderers under this agreement will provide a written copy of their relevant 
policies. 


 


Statement of acceptance / acknowledgement: 
 
 
 


 
 
7. CONDITIONS OF CONTRACT 


The Special and Conditions of Purchase Goods & Services of Blackpool & 
The Fylde College a copy of which is attached, will apply to this contract. 
 


 


Statement of acceptance / acknowledgement: 
 
 
 


 
 
8. AWARD OF CONTRACT 


Blackpool & The Fylde College intends to notify the successful tenderer (s) as 
soon as possible of the outcome of the tender and in sufficient time for the 
contract to be completed by (date to be notified) Prospective Tenderers must 
be able to accommodate the smooth operation of this contract from the start 
date.  There will not be a standstill period allocated to this contract award. 


 


Statement of acceptance / acknowledgement: 
 
 
 


 
 
 







9. CONFIDENTIALITY AND FREEDOM OF INFORMATION 
 
 Confidentiality 
  
Subject to the exceptions referred to below, the information in this Invitation to 
Tender and information provided thereafter in connection with this procurement is 
being made available by Blackpool & The Fylde College on condition that: 
  
Tenderers shall at all times treat the Invitation to Tender and any information 
disclosed during this procurement process ("Information") as confidential at all 
times, unless it is already in the public domain; 
 


  Tenderers shall not disclose, copy, reproduce, distribute or pass the Information to 
any third party outside the Tenderers' company save for professional advisors; 


 
  Tenderers shall not use the Information for any purpose other than for the purposes 


of making and/or deciding whether to submit a Tender; and 
 


 Tenderers shall procure that its directors, officers, employees, agents and advisors 
who receive any of the Information are made aware of and comply with the 
provisions of this paragraph 9. as if they were a Tenderer. 
  
Tenderers may disclose, distribute or pass any of the Information to its advisers, 
subcontractors or to another person provided that: 
 
 it is done for the sole purpose of enabling it to submit a Tender and the person 
receiving the Information undertakes in writing to keep the Information confidential 
on the same terms imposed by this Invitation to Tender; or 
 
 it obtains Blackpool & The Fylde College's prior written consent in relation to such 
disclosure, distribution or passing of Information; or 
 


  the disclosure is made for the sole purpose of obtaining legal advice from external 
lawyers in relation to the procurement; or 


 
 the Tenderer is legally required to make such a disclosure. 
  
Blackpool & The Fylde College may disclose information relating to Tenders and 
may make key procurement documents available for private inspection to its 
directors, officers, employees, agents or advisors.  Blackpool & The Fylde College 
also reserves the right to disseminate information that is materially relevant to the 
procurement to all Tenderers, even if the information has only been requested by 
one Tenderer, subject to the duty to protect any Tenderers' specifically stated 
commercial confidence in its Tender.  Blackpool & The Fylde College will act 
reasonably as regards the protection of commercially sensitive information relating to 
the Tenderer. 
  
 
 
 







Freedom of Information 
  
Blackpool & The Fylde College is subject to the provisions of the Freedom of 
Information Act 2000 ("FOIA") and the Environmental Information Regulations 2004 
("EIR").  As part of its duties under the FOIA and EIR, Blackpool & The Fylde 
College may disclose information, forming part of Tenders or other information to 
anyone who makes a request for information under the FOIA and the 
EIR.  Tenderers should note that the information disclosed in response to a FOIA or 
EIR request may include, but is not limited to, the disclosure of Tenders (including 
any attachments or embedded documents) and/or any score or details of the 
evaluation of a Tender. 
  
If a Tenderer considers any part of its Tender or any other information it submits to 
be confidential or commercially sensitive, the Tenderer should: 
 
clearly identify such information as confidential or commercially sensitive; 
 
 explain the potential implications of disclosure of such information; and 


  


provide an estimate of the period of time during which it believes that such 
information will remain confidential or commercially sensitive. 


If a Tenderer identifies that part of its Tender or other information it submits is 
confidential or commercially sensitive, Blackpool & The Fylde College will consider 
withholding it from publication. Tenderers should note that, even where information is 
identified as confidential or commercially sensitive, Blackpool & The Fylde College 
may be required to disclose such information in accordance with the FOIA or the 
EIR.   


Blackpool & The Fylde College is required to form an independent judgement upon 
whether the information is exempt from disclosure under the FOIA or the EIR and 
whether the public interest favours disclosure or not.  Blackpool & The Fylde College 
cannot guarantee that any information indicated as being “confidential” or 
“commercially sensitive” by a Tenderer will be withheld from publication.  
 


 


Statement of acceptance / acknowledgement: 
 
 
 


 
10.           PRE-QUALIFICATION 
 
Where a supplier has self-certified their organisation as part of the Pre-qualification 
process in accordance with Public Contracts Regulations 2015 (56-64) and that self-
certification is found to be incorrect at the point of verification by the College prior to 
contract award, then that supplier will be immediately excluded from the procurement 
process and the contract will be awarded to the next ranked supplier following 
evaluation. 







Where a supplier has self-certified their organisation within Public Contracts 
Regulations 2015 (57) and such declaration is subsequently found to be false, the 
College reserves the right to instigate legal action as to costs incurred during the tender 
process in assessing the bid from that supplier 
  
 
11.           TERMINATION 
   
Either party may terminate this contract by giving to the other party (insert time) 
written notice to do so without having to declare a reason for said termination.  


Statement of acceptance / acknowledgement: 
 
 
 


 
 
 
 






PO Request



		BLACKPOOL AND THE FYLDE COLLEGE

		INTERNAL PURCHASE ORDER REQUEST



		Please complete electronically before printing and signing

		From												Date



		Supplier Name												School/Dept

		Address

														Is this a new supplier?

														

																										 

		Post Code

														Supplier Code

		Tel. No.   

		E-mail		

test: This is required for the supplier to receive a Remittance advice when payments are made. 
A Remittance advice lists the invoices being paid.																

test: If you cannot find on Efin please check with Finance team.
Please allow max 2 weeks for a new suppliers to be approved and a Supplier number to be issued.		Fax No.





		Cost Centre		Account Code		Account Code Description								Capital / Job No						PO No

				



																				

test: A valid B&FC Purchase Order must be 
- 7 characters long
- start with A or P followed by 6 numbers

P is for a single order
A is a call off order. This is where there may be multiple deliveries against the one order.
		Please choose an Account Code Description from the drop down list.                                                                                             If your expenditure type is not listed please enter the Description and Account Code manually



		Product/ Service 
(max 100 characters per line)														Qty		UOM 
unit of measure		Price/Unit				Item Price				 

																								

																								

																								

																								

																								

																								

																								

																								

																								

																								

																								

																								

																								

																								

																								

		Delivery Address										Total Goods						£0.00

												Delivery Charge

												VAT @ 20%						£0.00

												Total						£0.00



		Post Code:  







				Print Name								Sign Name										Date

		Requested by





				Print Name								Sign Name										Date

		Authorised By







																												 

																 



&F		&D


Clear Form



New Supplier - Requestor

		New Supplier Request Form										To be completed by 				Requesting Colleague

		The following process must be completed before any order can be placed with a supplier

		1		Issue the supplier with the New Supplier Details Form, ensuring that you ask them to return the form to you so you can submit both forms to Procurement. (there are two parts of the supplier request form, one for you to complete and one for the supplier to complete.

		2		When the New Supplier Details Form is returned to you, please make sure that they have completed every section and supplied any documentation that is required. If not then you will need to contact the supplier to complete the missing fields and provide any missing documentation before submitting the form to Procurement.

		3		Complete the school or service section of the New Supplier Request form below and return both parts of the form to Procurement. Please note incomplete forms will be returned.

		4		Procurement will check the New Supplier request and once approved will arrange for the supplier to be set up on the Finance system at which point you will be notified of the new supplier number and a PO can be raised and an order placed with the supplier.

		Please note: If you have any concerns over the approval of a supplier please contact the Procurement Team before arranging the completion of the forms by the supplier

		From				0										Date				



		Supplier Name				0										School/Dept				0



		Address				0										Tel. No.   				00000 000000

		0

		0														E-mail				0

		0

		Post Code				0										Fax No.				00000 000000





		Main business activity:														Value of first order (inc Vat)						



		Please substantiate the business need for the use of the new supplier:														If to replace an existing supplier please give supplier name & reason for change:



















		Please advise how this supplier was found



		Proposed Supplier Details form - Checklist



				Supplier details completed

				Payment details completed





		Is this company going to be used more than once during the next 12 months?



		Requested by				Print Name								Sign Name										Date

																								





		Procurement Only - New Supplier Checks



										Passed?				Dun & Bradstreet Rating						Comments

		Dun & Bradstreet

		Bank A/C Verified to D&B

		CPC

		Conflict



										Approved by										Date



		Supplier Approved?



		Supplier Setup on Efin





New Supplier Details Form

		New Supplier Request Form										To be completed by 						Proposed Supplier



		Dear Sir or Madam



		Thank you for your interest in supplying Blackpool & The Fylde College. To enable us to trade with you please fully complete this form. 

		Please note until you have been approved and received your first Purchase Order you should not provide any goods or services to Blackpool & The Fylde College.



		Invoice Requirements



		Blackpool & The Fylde College operates a purchase order system which is designed to ensure the efficient processing and timely payment of invoices. We ask all of our suppliers not to provide any goods or services to Blackpool & The Fylde College without having first obtained an official email purchase order which is sent once the order is approved by the Procurement Team. Purchase orders are raised by the person requesting goods/services from you.









		Invoices received without a Purchase Order number will not be processed for payment. 



		All posted invoices should be addressed to Financial Control at the address stated on the Purchase Order, alternatively you can email your invoice to purchaseledger@blackpool.ac.uk



		Our standard payment terms are 30 days from receipt of invoice, unless you have a contract with us which specifically states alternate payment terms.



		For any purchasing queries please contact the Procurement Team on 01253 504200 or by email to michael.ashworth@blackpool.ac.uk



		Company Details



		Supplier Name														Contact Name for Orders

		Address				

		

																Co. Registration Number

		

		Post Code				

																Duns Number

		Tel. No.   				

		Fax. No.														VAT number

		E-mail

test: This will be used for both orders and remittances				





		Payment Information



		Bank Name														Account Number:

		Address

																Sort Code: 





		Post Code





		Are you self employed?  If yes, please complete the following:

		NI Number												Unique Tax Payers Ref no (UTR no):



		Please confirm that this UTR number applies to the goods/services to be supplied

		Please note: Blackpool & The Fylde College will inform HMRC periodically of payments made without deduction for PAYE

		Corporate Responsibility Information



		Does your organisation have an Environmental Policy? (if yes, please enclose electronic copy)

		Is your organisation fully registered to ISO 9001? (if yes, please enclose electronic copy)

		Does your organisation have a Health & Safety Policy? (if yes, please enclose electronic copy)

		Does you organisation have an Equal Opportunities policy? (if yes, please enclose electronic copy)

		Does your organisation agree to comply with the requirements of the Bribery Act 2010

		Supplier Declaration

		All orders accepted are subject to Blackpool & The Fylde College's T&C's





		I/we can confirm that the New Supplier Request Form has been read, understood and completed. 





		On behalf of Proposed Supplier				Print Name								Sign Name										Date









Sheet1

		Description		Code

		Advertising & Promotion		6060

		AM2 Assessment Costs		6151

		Art Shop Purchases		6022

		Bar Purchases		6251

		Beauty Therapy Expenses		6240

		Books/Publications		6063

		Computer Consumables		6011

		Computer Contracts		6741

		Construction Materials		6021

		Consumables		6020

		Corporate Clothing 		6024

		Equipment Hire		6058

		Equipment Purchases		6025

		Equipment Repair		6052

		Expenses - Subsistence		6040

		Expenses - Travel Costs		6035

		External Courses/Conferences		6620

		First Aid Consumables		6237

		Food Purchases		7210

		Furniture		6054

		Hairdressing Expenses		6239

		HUET Divers		6120

		Industrial Gases		6112

		Laundry		6255

		Maintenance Contracts		6202

		Offshore Life Jackets		6110

		Opito		6206

		Overseas Travel		6070

		Paper Purchases		6647

		PCs, Laptops & ipads		6026

		Photocopying/Printing		6046

		Postage		6044

		Refurbishment		7058

		Room Hire		6753

		Self Funding Expenses		6456

		Self Funding Income		6455

		Staff Teambuilding Events		6624

		Stationery		6032

		Student Ambassadors		6664

		Student Awards/Prizes		6458

		Student Visits		6451

		Subscriptions		6729

		Telephones		6048

		Training		6045

		Vehicle Hire		6037

		Visiting Lecturers		6062
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Confidential reference request for – (Insert name of Company)



		Blackpool and The Fylde College Tender for the provision of (insert name of goods or services) 





Referee - Please complete the yellow shaded sections below.

		Your name:	

		



		Your company name: 

		



		Your contact telephone number:

		



		Details of services provided under contract

		



		Contract Start:

		

		Contract Completion:

		







		

		Strongly Disagree



Score = 0

		Disagree





Score = 2



		Neither Agree or Disagree Score = 5

		Agree





Score =7

		Strongly Agree



Score =10



		The bidder provides excellent service in consideration of the subject matter of this procurement 

		

		

		

		

		



		The bidder had sufficient and appropriate experience & skill to undertake the work.

		

		

		

		

		



		The bidder fully understood your expectations in relation to the contract

		

		

		

		

		



		The bidder always dealt courteously, respectfully and professionally with any members of your staff 

		

		

		

		

		



		When challenges arose, the bidder always displayed willingness to take ownership of issues and actively manage and resolve.

		

		

		

		

		



		The bidder was always able to meet your response times in relation to your enquiries

		

		

		

		

		



		The bidder fully understood your expectations in relation to the contract

		

		

		

		

		



		The services received provides excellent value for money

		

		

		

		

		



		The bidder provides a high quality service.



		

		

		

		

		



		You would have no hesitation in awarding future contracts to the bidder.

		

		

		

		

		







		Please advise any skills / attributes of the bidder that you feel are pertinent to the services on offer or any other relevant comments
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