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Legal Services Tender

10th January 2017

Dear Sir or Madam

Foreword

New College Durham is a College of Further and Higher Education based in Durham in the North-East of England. It has an annual turnover of approximately £35 million and a student population of around 3,500 FTE.

The College is based mainly on one large campus at Framwellgate Moor, Durham. The campus was completely rebuilt in 2004. 

New College prides itself as being one of the leading colleges in the UK and currently enjoys:

· Academic achievements that place it in the top 10% of similar colleges in England
· Financial Health measured as ‘Outstanding’ as measured by Framework of Excellence criteria
· Degree awarding status for Foundation Degrees
The College is going out to tender for the provision of the service detailed on the following pages with the objective of achieving value for money.   We wish to identify a Supplier to meet these requirements and therefore any company wishing to bid should provide complete information to enable competitive evaluation.

Procurement Schedule

	1.
	Tender documents to be issued
	10th January 2017

	2.
	Deadline for return of tender,  late submissions will not be accepted 
	31st January 2017

	3.
	Shortlisting/Selection of preferred Supplier
	3rd February 2017 

	4.
	10 day voluntary standstill begins
	3rd  February 2017

	5.
	Award of Contract
	w/c 13th February 2017



While the College will endeavour to adhere to this timetable, it should be noted that changes might become inevitable as the procurement proceeds.  Any changes will be notified to Suppliers as necessary.
Specification:Legal Service Provision to include the following:

Property: 
· Acquisition and disposal of land and property 
· Leases 
· Construction 
· Secured lending 
· Private finance initiative 
· Joint ventures 
· Shared services 
· Social enterprise 
· Lettings 
· Planning 
· Dispute resolution 
· Procurement 
· Other related services 
 
Other Legal Services: 

· Corporate governance 
· Franchising arrangements 
· Intellectual property rights 
· Commercial contracts 
· Licensing 
· Data protection 
· Freedom of Information 
· Joint ventures 
· Shared services 
· Social enterprises 
· Charity Issues 
· Resolution of disputes 
· Mergers/due diligence 
· Procurement 
· Student matters 
· Immigration 
· Communications 
· Other related services 
The above list is not exhaustive and any other related services may be sourced as required. Currently we have no requirement for any HR or Academy Conversion provision.



Specification Cont…

The College will consider proposals for 1 year provision followed by the potential to increase up to a maximum of a further 4 years.

Full details of your costings are required and we would be grateful if you can complete and return the table on Appendix 1 as part of your submission.

Further information required from Supplier

For the purpose of evaluation the Supplier must provide all the information requested in the preceding sections and in addition must provide:

· detailed costings of all aspects of the system/proposal;
· details of any additional facilities provided over and above those requested;
· a Company Profile;
· a copy of the Company’s last three years audited accounts; 
· the name, address, phone, fax and email address of primary and secondary contact persons;
· statements of the Supplier’s policies on or approach to Equality and Diversity, Data Protection, Sustainability and ‘The Modern Slavery Act 2015’

The Supplier may provide any other literature it feels appropriate in supporting its tender application.

Conditions of Purchase (Goods/Service)

1. Definitions

1.1 In these conditions ‘the Purchaser’ means New College Durham.  The ‘Supplier’ means the supplier named on the contract and ‘the Goods/Service’ means any such goods/service as are to be supplied to the Purchaser by the Supplier (or by any of the Supplier’s sub-contractors) pursuant to or in connection with this ‘the Order’.	

2. The Goods/Service

2.1 The Goods/Service shall be to the reasonable satisfaction of the Purchaser and shall conform in all respects with any particulars specified in this Order and in any variations thereto.  

2.2 The Goods/Service shall conform in this respect with the requirements of any statutes, orders, regulations or by-laws from time to time in force.

2.3 The Goods/Service shall be fit and sufficient for the purchase for which such goods/service are ordinarily used, and for any particular purpose made known to the Supplier by the Purchaser, and the Purchaser relies on the skill and judgement of the Supplier supply of the Goods/Service in the execution of the Order.

3. The Price

3.1 Unless otherwise agreed in writing by the Purchaser, the Supplier shall        render a separate invoice in respect of each consignment delivered under this Order.  Payment shall be due 30 days after receipt of the Goods/Service or the correct invoice therefore, whichever is the later.

3.1.1.   Value Added Tax, where applicable, shall be shown separately on all invoices        
as a strictly net extra charge.

3.2 Criteria for evaluation:

[image: ]

Weighted as below:

	Criteria
	Percentage

	Pricing
	50%

	Added Value (Please be specific in your proposal)
	5% 

	Corporate and Social Responsibility
	5%

	Customer Requirements 
	40%





4. Payment

4.1	Invoices relating to the purchase of services specified above should be in the name of New College Durham, quoting official order number and send to:

Finance Department
New College Durham
Framwellgate Moor Centre
Durham
DH1 5ES

5. Freedom of Information

5.1	The Purchaser will make information available to third parties as required by the Freedom of Information Act 2000 (FOIA) and the Environmental Information Regulations 2004 (EIR).  The Supplier must acknowledge that the College may be obliged under the FOIA or the EIR to disclose information without informing the Supplier regardless of whether the Supplier considers the information confidential.


6 Indemnity and Insurance

6.1	Without prejudice to any rights or remedies of the Purchaser the Supplier shall indemnify the Purchaser against all actions, suits, claims, demands, losses charges, costs and expenses which the Purchaser may suffer or incur as a result of or in connection with any damage to property or in respect of any injury (whether fatal or otherwise) to any person which may result directly or indirectly from any defect in the Service or the negligent or wrongful act or omission of the Supplier.

6.2	The Supplier shall effect with a reputable insurance company a policy or policies of insurance covering all the matters which are the subject of indemnities under these Conditions and shall at the request of the Purchaser produce the relevant policy or policies together with receipts or other evidence of payment of the latest premium due thereunder.

7	Termination or Supplier’s Insolvency

7.1	Without prejudice to any other rights or remedies of the Purchaser under this Order the Purchaser shall have the right forthwith to terminate this Order by written notice to the Supplier or his trustee in bankruptcy or receiver or (if a company) liquidator or administrator if the Supplier shall have a receiver appointed over all or a substantial part of his or its assets or (if an individual) be declared bankrupt or (if a company) shall go into liquidation or have an administrator appointed to manage its affairs.

8	Assignment and Sub-contracting

8.1	The Supplier shall not without the written consent of the Purchaser assign the benefit or burden of this Order or any part thereof.

8.2	No sub-contracting by the supplier shall in any way relieve the Supplier of any of his responsibilities under this order.

9	Governing Law

9.1	These conditions shall be governed by and construed in accordance with English Law and the Supplier hereby irrevocably submits to the jurisdiction of the English Law courts.  The submission to such jurisdiction shall not (and shall not be construed so as to) limit the right of the Purchaser to take proceedings against the Supplier in any other court of competent jurisdiction, nor shall the taking of proceedings in any one or more jurisdiction preclude the taking of proceedings in any other jurisdiction, whether concurrently or not.

10	Benchmarking

10.1	In order to help evaluation please provide two references with named contacts.
 



The Supplier’s offer should be e-mailed to:

tenders@newdur.ac.uk 

Alternatively the Supplier’s offer may be addressed to:

Susan Dring
Corporation Secretary
New College Durham
Framwellgate Moor Campus
Durham
DH1 5ES


Please note that tender replies that are sent to the College in the post must be sent in an A4 envelope which does not in any way identify your Company.  

The College reserves the right if it so wishes to:

· reject all tenders, or 
· reject the lowest tender where it considers another offers best value.

The College expects that any Tender supplied would be held open for a period of three months from the closing date for receipt of tenders.

Further reasonable information relating to this tender may be obtained from the following:

Ian Walton	
Deputy Chief Executive & Principal	



Helen Collin			
Procurement and Contracts Manager	
0191 375 4517		
helen.collin@newdur.ac.uk	


Yours faithfully


Helen Collin


Helen Collin
Purchasing Manager

Central Purchasing Unit
Direct Line: 0191 375 4517

helen.collin@newdur.ac.uk 






Appendix 1.


	Grade of employee
	Hourly Rate £

	PARTNER
	

	SENIOR ASSOCIATE/CONSULTANT/DIRECTOR
	

	ASSOCIATE
	

	SENIOR SOLICITOR
	

	SOLICITOR
	

	LEGAL EXECUTIVE
	

	PARA LEGAL
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7
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New College Durham

New College Durham

Framwellgate Moor Campus
Durham DH1 SES

Tel: (0191) 375 4000

Email: info@newdur.ac.uk
www.newcollegedurham.ac.uk
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Scoring   Marking Guidelines   Score 0  Question not answered / response is unsatisfactory.  Does not meet  minimum requirements.   Score 1 - 2  Poor response  -  only partially answers requirement, with major deficiencies.   Little relevant detail proposed.   Score 4 - 5  Response partially satisfies requirement, with deficiencies apparent. Some  useful evidence provided but response falls short of minimum expectations    Score 7 - 8  Response meets minimum criteria but remains basic and could have been  expanded upon.  Respon se is sufficient but does not inspire.   Score 10  Response satisfies requirement and exceeds minimum expectations,  including a level of detail which adds value to the bid.  A full description of  techniques and measurements employed      


