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DF Press Ltd
Redacted

Attn:  Redacted
Redacted
[bookmark: date][bookmark: Title]Date: 23rd July 2018 
Procurement ref: CCCO18A25
Dear Sir/Madam,
Award of contract for the Provision of CSPL Press Officer/Communications Lead 

Following your tender for the supply of Press Officer/Communications Lead to Committee on Standards in Public Life, we are pleased to award this contract to you. The attached appendix provides detailed feedback on your submitted proposal.

This letter (Award Letter) and its Annexes set out the terms of the contract between Committee on Standards in Public Life as the Customer and DF Press Ltd as the Supplier for the provision of the Services. Unless the context otherwise requires, capitalised expressions used in this Award Letter have the same meanings as in the terms and conditions of contract set out in Annex 1 to this Award Letter (the “Conditions”).  In the event of any conflict between this Award Letter (and its Annexes) and the Conditions, this Award Letter (and its Annexes) shall prevail. Please do not attach any Supplier terms and conditions to this Award Letter as they will not be accepted by the Customer and may delay the conclusion of the Agreement.

1. For the purposes of the Agreement, the Customer and the Supplier agree as follows:  

1.1. [bookmark: _Ref377110627][bookmark: _GoBack]The Services shall be performed at DF Press Ltd., Redacted

1.2. [bookmark: _Ref377110658]The charges for the Services shall be as set out in Annex 2. The total contract value shall be £180,000.00 (exc. VAT), including all extension options.

1.3. [bookmark: _Ref377110664][bookmark: _Ref377110639]The specification of the Services to be supplied is as set out in Annex 3 and within the Supplier’s response at Annex 4. Where there is conflict Annex 3 shall take precedence. 

1.4. The Term shall commence on Wednesday 1st August 2018 (the “Start Date”) and the Expiry Date shall be Friday 30th July 2021. The Authority reserves the option to extend the contract by up to 1 year.
	


1.5. [bookmark: _Ref377110646]The address for notices of the Parties are:
	Customer

	Supplier

	CSPL
1 Horse Guards Road,
London.
SW1A 2HQ
Attention: Redacted
Email:Redacted
	DF Press Ltd.,
Redacted
Attention: Redacted
Email:  Redacted


1.6. [bookmark: _Ref377110684]The following persons are Key Personnel for the purposes of the Agreement:

	Name
	Title/Role

	Redacted
	Committee on Standards in Public Life

	Redacted
	DF Press Ltd



2. Payment
2.1. Payment can only be made following satisfactory delivery of pre-agreed certified products and deliverables. 

2.2. Before payment can be considered, each invoice must include a detailed elemental breakdown of work completed and the associated costs. 
3. Liaison
For general liaison your contact will continue to be Redacted
We thank you for your co-operation to date, and look forward to forging a successful working relationship resulting in a smooth and successful delivery of the Services. Please confirm your acceptance of the award of this contract by signing and returning the enclosed copy of this letter via the eSourcing portal within 3 days from the date of this letter.  No other form of acknowledgement will be accepted.  Please remember to quote the procurement reference number above in any future communications relating to this contract. 
Yours faithfully,
	
Signed for and on behalf of Committee on Standards in Public Life (“the Customer”)

	Name: Redacted
Head of the Secretariat
	

	Signature:

	

	Date:
	


We accept the terms set out in this letter and its Annexes, including the Conditions.

	Signed for and on behalf of DF Press Ltd (“the Supplier”)

	Name: Redacted
Director
	

	Signature: 
	                 Date: 







	Number
	Question
	Score (out of 100)
	Evaluators’ Feedback

	4.0 – Methodology
	WEIGHTING 35%

	4.1
	How would you develop a working relationship with the Secretariat and Committee?
	100
	An excellent response with all key elements covered. Good demonstration of past and current working relationships. On call and regular meetings excellent.

	4.2
	How would you build a relationship with and gain the trust and confidence of a new Chair?
	100
	Consensus 100. An excellent response which demonstrated knowledge of various independent offices, regulatory bodies and the fact we have a new Chair starting in September. Reference of the need to manage any personal, presentational sensitivities.

	4.3
	How would you seek media opportunities for the Committee?
	100
	An excellent response. Good examples of how they would seek media opps.  Good examples of how they have done this in the past. Understands sensitivities of committee's work and need for the press officer to reflect the high standards we demand.

	4.4
	How would you manage the presentation of a report/media handling to gain maximum coverage for the Committee?
	100
	A comprehensive response with clear indication of how they would approach media handling, including examples of previous experience. Clear understanding of the need to consider the wider ethical landscape when planning media work

	4.5
	How would you deliver the Committee’s need for a dedicated press officer ie to offer consistent advice and have corporate memory?
	100
	Again an excellent response with a clear understanding of the needs of the committee which stems for experience in this world and working within government. This provides assurance on consistency in advice. The sub-contract arrangement is useful to provide additional resource when needed.

	Total Questionnaire Weighted Score
	35.00
	Winning Suppliers’ Weighted Score
	35.00

	5.0 – Project Specific Experience
	WEIGHTING 35%

	5.1
	What knowledge and experience do you have of the ethical standards landscape, and how would you apply it to this work?
	100
	An excellent response demonstrating long-standing experience and knowledge of the ethical standards landscape. Relevant examples provided demonstrating knowledge and understanding to evidence the requirement.

	5.2
	What experience do you have of the press lobby and dealing with media inquiries, and how would you apply it to this work?
	75
	This was a very good response. Strong on understanding the potential reputational risk and potential damage to the committee if media inquiries are not handled with sensitivity and discretion. May have been useful to see more comprehensive examples of how this experience would be applied to the work.

	5.3
	What experience and knowledge do you have of working with government and parliament, and how would you apply it to this work?
	100
	Extensive experience and knowledge of Government, Parliament and the work itself. Good examples with close links to the committee's work. Clear understanding of potential sensitivities within our remit.

	5.4
	What knowledge do you have of the Committee on Standards in Public Life, its remit, where it sits in the standards landscape, the context in which it operates, and its reports, and how would you apply it to this work?
	100
	An excellent response showing experience and understanding of the committee, where and how it fits in the standards landscape and the context in which it operates. Also the need for complete independence and political neutrality at all times.

	5.5
	What experience do you have of managing media interest and handling an independent body’s response to such interest, when unexpected ethical standards issues arise, and how would you apply it to this work?
	100
	This response has demonstrated excellent experience of managing media interest and handling an independent body's response to media interest.  Indicates a high quality service in response to the requirement, ensuring an appropriate reactive service with good relationships and experience with stakeholders.

	Total Questionnaire Weighted Score
	33.25
	Winning Suppliers’ Weighted Score
	33.25

	6.0 – Price
	WEIGHTING 30%

	6.1
	“Please confirm by selecting ‘YES’…”
	78.08
	1st

	Total Questionnaire Weighted Score
	23.42
	Winning Suppliers’ Weighted Score
	23.42

	Evaluation Summary

	Overall Bid Score (Weighted)
	91.67
	Winning Suppliers’ Overall Bid Score
	91.67

	Overall Ranking 
	1st
	Winning Suppliers’ Overall Ranking
	1st 
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