
  
 
 
 
 
 Adam West, Senior Account Manager  
 PA Mediapoint 
 The Point,  
 37 North Wharf Rd,  
 Paddington,  
 London  
 W2 1AF 

From: Luciana Marenna 
Head of Commercial & Procurement 
25 Cabot Square,   
Canary Wharf,   
London  
E14 4QA 
 
Direct line: 020 3738 6830 
Email: Commercial@cma.gov.uk  
 
Date: 23 May 2024 

 Reference: PROC 824-2024 
 
Attn: Adam West 
By email to: Adam.West@pa.media   
 
Dear Sirs, 
 
Contract Reference: PROC 824-2024 
Contract Award for a News Monitoring Service requirement 
 
1. On behalf of the CMA, I accept your Quotation in your email dated Monday 29 April 2024 as 
amended in your email dated Wednesday 15 May 2024 for the above-mentioned Contract. This 
letter and the documents listed below form a binding contract between you and this Department.   
 
I.  Your Quotation in your email dated Monday 29 April 2024 as amended in your email dated   
    Wednesday 15 May 2024 (copies attached) 
        
2. This contract will start on 24 May 2024 and end on 23 May 2028. 
 
3. The Firm cost for this contract is £68,935.82 (excluding VAT).  

mailto:Commercial@cma.gov.uk
mailto:Adam.West@pa.media


Payment 
All invoices must be sent electronically, quoting a valid purchase order number, to: CMA Accounts 
Payable at the following email address: invoices@cma.gov.uk. In the event of a query regarding 
an outstanding payment you should contact CMA’s Finance Team either by email to: 
Finance.Team@cma.gov.uk or by telephone on 0203 738 6144/6617.  Within 10 working days of 
receipt of your countersigned copy of this letter, we will send you a Purchase Order (PO) with a 
unique PO number.   
You must be in receipt of a valid PO number before submitting an invoice. To avoid delay in 
payment it is important that the invoice is compliant and that it includes a valid PO number, PO 
number item number (if applicable) and the details (name and telephone number) of your 
customer contact (i.e. Contract Manager).  Non-compliant invoices will be sent back to you, which 
may lead to a delay in payment. 
Liaison 
For general liaison your contact will be John Bayliss (John.Bayliss@cma.gov.uk).   
Please acknowledge receipt of this award of contract by signing and returning the enclosed copy 
of this letter and Agreement to Lee Sum at the above address within 5 days from the date of this 
letter. No other form of acknowledgement will be accepted. Please remember to quote the 
reference number above in any future communications relating to this Contract. 
 
Yours faithfully, 

 
 
 
Signed for and on behalf of CMA 
Name: Luciana Marenna 
Head of Commercial & Procurement 
 
 

 
Date: 23 May 2024 

 
Signed for and on behalf of NLA media access 
 
Name:  
Job title: 

 

Signature:                   Date:  
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