Executive Search, Selection and Executive Assessment Services

CCHR19A40 SERVICE ORDER FORM

	SERVICE ORDER



	1.
	Client Information
Purchase Order to be issued under separate cover

	 Reference:
	CCHR19A40

	Purchase / Limit Order No:
	To Be Provided By the Authority at Contract Placement.

	Commercial Contact


	Name:
	REDACTED

	Contact Tel No:
	REDACTED

	Email:
	[bookmark: _GoBack]REDACTED

	Work Manager


	Name: 
	REDACTED

	Contact Tel. No:
	REDACTED

	Contact Address:
	REDACTED

	Email:
	REDACTED

	 Authorised Officer:
(Sponsor/Budget Approver/Invoicing & timesheets)
	Invoices should be submitted to: REDACTED.



	2.
	Contractor Information


	Vendor (Supplier):
	Saxton Bampfylde

	Contact:
	REDACTED

	Contact Tel No:
	REDACTED

	Contact Address:
	REDACTED

	Email:
	REDACTED

	Consultant / Key Personnel:
	REDACTED
REDACTED



	3.
	Contractual Detail


	Contract Ref:
Incl. Framework name and relevant section. . 
	Call Off Contract Ref: CCHR19A40
Framework Ref: HMRC 2016 Executive Search, Selection & Assessment DPS

	Special Terms and Conditions:
e.g. overtime, expenses, travel & subsistence, notice period.
	Please see CCHR19A40 Contract Terms and Conditions.









	

4.
	Project Information


	Project Title:
	CCHR19A40 - The Provision of Executive Search Services

	Primary Location:
(including full address)
	The location of the Services will be carried out at the Supplier’s premises. Meetings with the Authority on individual recruitment exercises and / or contract management meetings may take place at the UKGI offices (REDACTED) or remotely, as directed by the Authority.

	Start Date:
	8th August 2019

	End Date:
	31st December 2021



	5.
	Commercial Detail


	Please see ANNEX 2 – PRICE SCHEDULE of CCHR19A40 Contract Terms and Conditions.

	Total Contract Total (£)
exclusive of VAT:
	Up to £150,000.00 ex Vat



	Payment can only be made following satisfactory delivery of pre-agreed certified products and deliverables.

Before payment can be considered, each invoice must include a detailed elemental breakdown of work completed and the associated costs and be approved by the Authority and Agent’s representative.

Invoices should be submitted to: REDACTED.



	For and on behalf of:
	Saxton Bampfylde
	For and on behalf of:
	UKGI acting as an Agent on behalf of the Department for Business, Energy & Industrial Strategy

	Signature:

	REDACTED
	Signature:
	REDACTED

	Name:

	REDACTED
	Name:
	REDACTED

	Title:

	REDACTED
	Title:
	REDACTED

	Date:

	8 August 2019
	Date:
	8 August 2019



	Specification of Requirements / Role Description / Deliverables


	The section below should be used to provide clear details relating to the requirements for delivery of the project/assignment.  It should include, where appropriate, milestones / key deliverables with dates, and proposals for skills transfer.


	Please see ANNEX 3 – STATEMENT OF REQUIREMENTS of CCHR19A40 Contract Terms and Conditions.



