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Award Questionnaire

Introduction
1.1 You must complete the Award Questionnaire below. Any words in excess of the limits shown and any attachments will not be considered. 
1.2 Submissions will be scored in accordance with the award criteria and scoring matrix set out. A maximum of 3 potential providers who achieve the highest combined scores of quality and price will be invited for interview.
Quality Questions:

	1. Consultant Profile

	Maximum score
	Word limit

	Please describe how you operate as a consultant (e.g. company limited by guarantee).

	Not scored – information only
	250 words

	Response




	2. Experience (i)
	Maximum score
	Word limit

	Please describe your knowledge, and your experience of working with, the European Social Fund and/or other European Commission funding and related audit/compliance requirements.

	8 Marks
	250 words

	Response











	3. Experience (ii)
	Maximum score
	Word limit

	Please describe your experience of meeting compliance requirements for a funding body and providing evidence to support both finance claims and project delivery. Please provide up to two examples of projects you have worked on or supported.

	16 Marks
	750 words

	Response











	5. Use of relevant IT
	Maximum score
	Word limit

	Describe your experience of using IT systems to extract, file and record evidence.

	6 marks
	250 words

	Response







	6. Workplan and budget
	Maximum score
	Word limit

	Set out your proposal for how you will undertake the work outlined in the brief, including timescales for each task and related costs.

	20 marks
	1,000 words

	Response












	7. Pricing
	Maximum score
	Word limit

	Please state your proposed price for this work, including all costs and VAT if applicable.


	20 marks
	n/a

	Response






	NOTE
The lowest price received will receive the maximum score. Higher prices will receive a proportionately lower score as per the example shown below.

Example: 
Bidder A £1,000 (lowest price tendered) £1,000 / £1,000 x 20 20.00 
Bidder B £2,000 £1,000 / £2,000 x 20 10.00 
Bidder C £2,500 £1,000 / £3,000 x 20 6.67





	Please indicate any dates/times you would not be available to attend an interview on either 15 or 16 September
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