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INVITATION FOR TENDER: OUTDOOR FITNESS EQUIPMENT, THE WOODLANDS RECREATION GROUND, RUSTINGTON - SUPPLY AND INSTALLATION OF NEW OUTDOOR FITNESS EQUIPMENT AND SAFETY SURFACING
	Organisation
	Rustington Parish Council

	Address
	34 Woodlands Avenue, Rustington, BN16 3HB

	For the attention of
	Rosie Costan – Deputy Clerk of the Council

	Email
	rosiecostan@rustingtonpc.org 

	Phone
	01903 786420

	Deadline to submit Tender
	Wednesday 21 August 2024

	Procurement Reference
	RPC-OUTDOOR FITNESS


1.
SUMMARY OF SERVICES REQUIRED

Following a successful application for funding from the UK Shared Prosperity Fund, Rustington Parish Council is seeking to appoint a contractor with extensive experience and a proven track record for the design, supply and installation of Outdoor Fitness Equipment.  The appointed contractor will be required to undertake the removal and disposal of the existing Fitness Equipment and supply and install an exciting new outdoor fitness zone with appropriate safety surfacing.  
The Council has ownership and responsibility for the Woodlands Recreation Ground within the Parish of Rustington, on the South Coast of West Sussex. The Recreation Ground is approximately 7.5 acres in size and is home to the Village Football and Cricket Clubs. The site accommodates one full size Football Pitch, Cricket Square, a Play Area and is the location of several of the Council’s properties, including the Village Hall and a separate Youth Centre. 
The most recent Operational Inspection (see attached) undertaken by an independent contractor has highlighted the deterioration of the existing Fitness Equipment which has now been in situ for in excess of 15 years. The Parish Council now seeks a qualified and experienced contractor to undertake the works required to create and install a Fitness Zone that is of a modern, sustainable and robust standard.  The Council is open to innovative designs that do not necessarily comprise of multiple pieces of individual equipment and would be interested to see examples of alternative solutions such as a Fitness Rig.   The estimated value of this contract is between £25,000.00 and £30,000.00 excluding VAT.
2.
EQUIPMENT AND REFURBISHMENT REQUIREMENTS
1. To remove and dispose of the existing Outdoor Fitness Equipment.
2. Supply and install safety surfacing to an area of approximately 165m².  The area should be useable all year round so the surface should be suitably hard wearing.
3. Supply and install an Outdoor Fitness Zone that is large enough to be used by groups or a number of individuals training independently, that is also diverse enough to offer a variety of possible workouts.  It should be appealing to, and useable by, a wide range of age groups and abilities which ideally incorporates adjustable and scalable resistance.
4. Supply and install signage detailing the appropriate use of the Fitness Equipment.

5.
Supply and install four bicycle racks adjacent to the new Fitness Equipment
6.
Removal of all waste materials created during the works.
7.
Provide an Industry approved Inspection Report upon completion.

3.
DETAILED SPECIFICATION

Please give detailed specifications for the following:
· Construction schedule

· Site Security and Welfare provision
· Site Waste Management Plan - the Plan should promote the standard waste hierarchy of, reuse, recycle and recovery of all waste items rather than disposal (where able)

· Groundworks and surfacing 

· The proposed equipment to be installed and the reason the items have been selected
· Tenderer’s Warranty - the period and details of items included i.e. fencing installation, line marking and surfacing
· Manufacturer’s Warranty - the period and details of equipment included and any conditions 

PLEASE NOTE: If employing a Sub-contractor, in the delivery of any part of this project, the Tenderer must specify what supplies and work packages you are using a Sub-contractor for.
4.
ESSENTIAL CRITERIA
Interested parties must submit the following:
· A breakdown of itemised costs
· A copy of the company’s written Health & Safety Policy
· Details of how your company monitors its Health & Safety arrangements

· A copy of a Risk Assessment and where relevant Method statement of similar works undertaken by your company

· Proof of Company insurance documents: Public Liability £10M, Employers’ Liability and Professional Indemnity insurances

· Evidence of membership of professional bodies

· Evidence of accreditations
· Evidence of relevant qualifications

· Evidence of similar projects undertaken by the company
5.
SITE SURVEYS
The Tenderer is strongly advised to carry out a site survey prior to submitting a Tender bid, although not mandatory.  The Tenderer is to check all dimensions detailed within the written specification on site, and carry out their own visual/full measured survey, noting local conditions and means of access for equipment and material deliveries.
Site surveys can be undertaken independently or through prior arrangement by contacting the Deputy Clerk, Rosie Costan.

6.
SCHEDULE
	Tender Publication
	22 July 2024

	Closing Date for Tender Submissions
	12 Noon 21 August 2024

	Opening of Tender Submissions and Evaluation
	22 - 28 August 2024

	Recommended Company (Contract Award Notice) submitted to Committee for Approval
	23 September 2024

	Notification of Contract Award Notice to applicants
	30 September 2024

	Contract Start Date
	Mid-October 2024

	Latest Contract Completion Date
	February 2025


7.
PAYMENT

The total contract value is to be paid at the end of the contract upon receipt of an invoice which will be paid via Bank Transfer within 30 days.

Additional works outside those considered as minor works will be paid for separately.  No additional works should be undertaken without prior approval from Rustington Parish Council.  Any additional approved works will be paid for separately.

8.
ENQUIRIES CONCERNING THE TENDER
Any query in connection with the Tender should be sent to Rosie Costan - rosiecostan@rustingtonpc.org 
The response by the Council as well as the nature of the query will be notified to all Tenderers, without disclosing the name of the Tenderer who initiated the query. On no account before the Tender Date is the Tenderer to contact or communicate with any other person involved in work concerning this Invitation to Tender unless the Council redirects the enquiry.
9.
HOW TO SUBMIT A TENDER
Send a letter containing the following:

1. Name, business name, address, website address and/or social media profiles.
2. Itemised quotation for the project requirements detailed in paragraphs 
2 and 3.
3. Evidence of the criteria listed in paragraph 4.
4. Contact details for two referees. The referees must be previous or existing clients.

The Tender must be sent by email no later than 12 noon on Friday 16 August 2024 to procurement@rustingtonpc.org The email should be clearly marked as “Private and Confidential - Ref: RPC-OUTDOOR FITNESS”.  Confirmation of receipt will be issued.  Hard copy submissions are not required.
10.
TENDER EVALUATION
The Council’s tendering process aims to ensure that the most suitable Supplier is selected for the project.

The Council will assess the Tenders received on the cost, evidence of quality of work and experience in working in a similar environment. All relevant information requested in the tender documents and provided with the Tender will be used in the assessment.

The Council is not bound to accept the lowest Tender submitted nor to reimburse any expense incurred during the process.

Incomplete and non-compliant Tenders will be rejected.

The Council will make a decision by the 27 September 2024.

If you wish to discuss this contract further, please contact Rosie Costan rosiecostan@rustingtonpc.org 
11.
DATA PROTECTION
The information you provide will be kept secure and will not be passed on to any third parties without your consent. The Parish Council will dispose of Tender submissions 12 months after the contract is awarded. 
