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Invitation To Tender For: 
The provision of Recruitment and Campaign/Candidate management support to the British Business Bank plc, including the recruitment of a Non-Executive Director 
Tender Reference Number: REC/07/2015 
Deadline for Invitation To Tender responses:

22 July, 2015
British Business Bank plc
Date: 13 July 2015
INVITATION TO TENDER (ITT) FOR THE PROVISION OF Recruitment and Campaign/Candidate management for the recruitment of a non-executive director for the British Business Bank plc (the “Bank”)
Enclosed are the following documents (the “Tender Documents”):

· This Invitation to Tender Letter;

· Document 1 - Instructions and information on tendering procedures;

· Document 2 - Specification;

· Document 3 - Declarations and information to be provided by tenderers;
· Document 4 - Evaluation criteria and scoring methodology;
· Document 5 - Declarations: statement of non-collusion and form of tender;
· Document 6 - Proposed contract terms and conditions.
Please read the instructions on the tendering procedures carefully since failure to comply with them may invalidate your tender which must be returned electronically by noon on 22 July 2015 clearly marked as “TENDER”.

The enclosed Document 1 contains instructions for providing you with further information or clarification of the service requirement.

I look forward to receiving your response.

Yours sincerely,

Procurement, British Business Bank plc
DOCUMENT 1
INSTRUCTIONS AND INFORMATION ON TENDERING PROCEDURES
ABOUT THESE INSTRUCTIONS

1. These instructions are designed to ensure that all tenders are given equal and fair consideration. It is important, therefore, that you provide all the information asked for in the format and order specified. Please contact:

	Name
	British Business Bank Procurement 

	Address
	British Business Bank plc, Foundry House, 3 Millsands, Sheffield S3 8NH 

	Telephone Number
	+44 (0)114 206 2134

	Email
	Procurement@British-Business-Bank.co.uk



if you have any doubt as to what is required or will have difficulty in providing the information requested. The Authority will circulate to all tenderers the content of any queries raised and the answers given if it is felt clarification would be of benefit to all tenderers.

2. Please note that references to the "Authority" throughout these documents mean the British Business Bank plc.
TIMETABLE AND ADMINISTRATION ARRANGEMENTS

3. Timetable

This is a summary of the timetable that applies to this procurement.  The Authority reserves the right to alter this timetable by notice to tender.

	Event
	Date and Time

	Date opportunity advertised
	13 July 2015

	Deadline for receipt of queries about ITT 


	17 July 2015 at noon

	Response circulated to queries
	20July 2015

	Deadline for receipt of tenders


	22 July 2015 at noon 

	Contract Award on signature by both parties
	31 July 2015

	Contract start date
	3 August 2015


4. Tender Clarification
We may need to clarify details of your tender; this may be undertaken by email or in person.
5. Contract Period

The contract is to be for a period of 9 months unless terminated or extended by the Authority in accordance with the terms of the contract.
6. Incomplete Tender

Tenders may be rejected if the information asked for is not given at the time of tendering.

7. Returning Tenders
7.1 Tenders should be submitted electronically to procurement@british-business-bank.co.uk by noon (12.00) on 22 July 2015.
7.2 The Authority reserves the right to extend the closing date and time for receipt of tenders at its discretion.

8. Receipt of Tenders

Tenders will be received up to the time and date stated. Those received before that date and time will be retained unopened until then. Please ensure that your tender is delivered not later than the appointed time on the appointed date. The Authority does not undertake to consider tenders received after that time.

9. Acceptance of Tenders

By issuing this invitation the Authority is not bound in any way and does not have to accept the lowest or any tender and reserves the right to accept a portion of any tender unless the tenderer expressly stipulates otherwise in their tender. 
10. Period for which Tenders shall Remain Valid

The Authority requires tenders to remain valid for the period specified in Document 5 (Form of Tender).
11. Amendments to Tender Documents

11.1 The Authority reserves the right to amend the Tender Documents at any time prior to the deadline for receipt of tenders.

11.2 The Authority reserves the right to discontinue this tendering process at any time and not to award a contract.

12. Inducements

Offering an inducement of any kind in relation to obtaining this or any other contract with the Authority will disqualify your tender from being considered and may constitute a criminal offence.

13. Collusion

Please note that Document 5 contains a "Statement of non collusion"; any breach of the undertakings covered under items 1 - 3 (inclusive) in this statement will invalidate your tender.    

14. Costs and Expenses

You will not be entitled to claim from the Authority any costs or expenses that you may incur in preparing your tender whether or not your tender is successful.

15. Debriefing

Following the award of contract, debriefing will be provided on request.

16. Evaluation Criteria 

The tender process will be conducted to ensure that tenders are evaluated fairly to ascertain the economically most advantageous tender.  Your response to this tender will be evaluated using the criteria set out in Document 4.
17. Tender Documents

Your tender response should, unless otherwise agreed, be word-processed using a font of no less than 12 point and should be written in English. Responses should not exceed 2,500 words and 10 pages in length (excluding Document 3 responses and mandatory declarations). All pages should be consecutively numbered and the total number of pages must be indicated on each page.

18. Confidentiality

18.1 Subject to the exceptions referred to in paragraph 18.2, the Tender Documents are being made available by the Authority on condition that: 
18.1.1 You at all times treat the Tender Documents and any related information (together called the ‘Information’) as confidential, save in so far as such Information is already in the public domain;
18.1.2 You do not disclose, copy, reproduce, distribute or pass any of the Information to any other person at any time or allow any of these things to happen;
18.1.3 You do not use any of the Information for any purpose other than for the purposes of submitting (or deciding whether to submit) a tender; and
18.1.4 You do not undertake any publicity activity within any sector of the media with respect to or in relation to any of the Information.

18.2 You may disclose, distribute or pass (“share”) any of the Information to your advisers, sub-contractors or to another person provided that:

18.2.1 Such Information is shared for the sole purpose of enabling a tender to be submitted and any person with whom any Information is shared undertakes in writing to keep such Information confidential on the same terms as if that person were themselves a tenderer;

18.2.2 Such Information is shared with the prior written consent of the Authority;

18.2.3 Information is shared for the sole purpose of obtaining legal advice from external lawyers in relation to the present tender process or any contract arising from it; or

18.2.4 You are legally required to disclose any Information.

18.3 In paragraphs 18.1 and 18.2 above, the definition of ‘person’ includes but is not limited to any person, firm, body or association, corporate or incorporate.

18.4 The Authority may disclose detailed information relating to tenders (and any resultant contract) to its officers, employees, agents or advisers. The Authority also reserves the right to disseminate information that is materially relevant to the tender exercise to all potential tenderers, even if the information has only been requested by one such tenderer. Tenders and associated information may also be shared by the Authority with the Department for Business Innovation and Skills and other relevant public bodies and advisors.

19. Freedom of Information and Transparency 
19.1 The Freedom of Information Act 2000 (“FOIA”) and the Environmental Information Regulations 2004 (“EIR”) apply to the Authority.  You should be aware of the Authority’s obligations and responsibilities under FOIA or EIR to disclose, on written request, recorded information held by the Authority.  Information provided in connection with this procurement exercise, or with any contract that may be awarded as a result of this exercise, may therefore have to be disclosed by the Authority in response to such a request, unless the Authority decides that one of the statutory exemptions under the FOIA or the exceptions in the EIR applies.  If you wish to designate information supplied as part of this response as confidential, of if you believe that its disclosure would be prejudicial to any person’s commercial interests, you must provide clear and specific detail as to the precise information involved and explain (in broad terms) what harm may result from disclosure if a request is received, and the time period applicable to that sensitivity.  Such designation alone may not prevent disclosure if in the Authority’s reasonable opinion publication is required by applicable legislation or Government policy or where disclosure is required by the Information Commissioner or by the First-tier Tribunal (Information Rights) or any other judicial body.

19.2 Additionally, the Government’s transparency agenda requires that tender documents (including ITTs such as this) are published on a designated, publicly searchable web site.  The same applies to other tender documents issued by the Authority (including the original advertisement and the pre-qualification questionnaire (if used)), and any contract entered into by the Authority with its preferred supplier once the procurement is complete.  By submitting a tender you agree that your participation in this procurement may be made public.  The answers you give in this response will not be published on the transparency web site (but may fall to be disclosed under FOIA or EIR (see above)).  Where tender documents issued by the Authority or contracts with its suppliers fall to be disclosed the Authority will redact them as it thinks necessary, having regard (inter alia) to the exemptions/exceptions in the FOIA or EIR.
20. Format of Tenders
Tenders should include the following:
A - An executive summary of your proposal;

B - A description of your proposed approach to meeting the Bank’s requirements, including :
· a description of the key attributes of non-executive directors that you consider would be appropriate (in particular for the Near Term Requirement as defined in Document 2);

· your assessment of the market and your proposed sourcing strategy (including any media campaign) for attracting suitable candidates for the Bank; and

· a description of how the recruitment support you propose would achieve the recruitment of the best candidates to the British Business Bank;

C - A description of the capabilities and experience of the individuals who will be delivering the Services (as defined in Document 2);

D - A description of at least two examples of recruitment support provided for comparable roles within the last twelve (12) months;

E – Near term requirement costs - A full break down of proposed costs or amount of activity for each element of the contract. i.e. advertising, sourcing, short listing, candidate management etc. together with a capped fee for the Near Term Requirement.

F – Capped fee for each appointment for future Services  that will remain firm for the 9 month initial contract term.
21. Checklist of documents to be returned
· Tender proposals;
· Document 3 Declarations / information to be provided by the tenderer;
· Document 5 Declarations: Statement of non-collusion and form of tender
DOCUMENT 2
SPECIFICATION
Description:
Invitation to tender for the provision of recruitment and campaign/candidate management support to the British Business Bank, including for the recruitment of a non-executive director for the British Business Bank plc
Date:


July 2015


The British Business Bank
The British Business Bank is a unique and exciting new institution. Our objective is to make finance markets work better for UK small businesses. While 100% owned by the Government, we are managed independently under the governance of a Board of Directors. The Bank has around £4bn of resources and operates as a wholesale institution in a wide range of financial service markets ranging from banking lending to venture capital. Currently, we employ 95 people but we will grow this number to around 120 employees, split between our two offices in London and Sheffield.
Agency Requirement

The Bank is looking for proposals with costings to advise and assist with selection and recruitment for Board-level appointments, including the appointment of non-executive directors, in particular including the following deliverables (together the “Services”):
· Advice and assistance in developing candidate profiles and briefs;
· Conducting process of selection and recruitment on merit through fair and open competition, including sourcing appropriate candidates using appropriate search methodologies;
· Application and candidate management from attraction and identification of pools of competent individuals to offer stage;
· Initial sifting of candidates;

· Long listing and short listing of applicants together with the Bank;
· Managing logistics for interview of short-listed candidates by the Bank;
· Thorough and quick completion of pre-appointment checks to appropriate level; and
· Maintenance and provision of robust management information including diversity data.
Near Term Requirement 
The Bank is led by the board of directors of British Business Bank plc. 
The board is collectively responsible for the long-term success, and in consultation with the Department for Business, Innovation and Skills, the strategy of the Bank. Matters reserved for the board include the strategic direction of the business, significant investments, group policies, terms of reference of all committees, risk appetite and appointments to the board and its committees. The board has also established an audit committee, a remuneration committee, a risk committee and a nomination committee. 

The board of British Business Bank plc needs to possess the appropriate balance of skills, experience and independence to enable it to discharge its duties and responsibilities effectively. In particular, board members are expected to promote the highest standards of corporate governance and must have the personal credibility and presence to be able to engage as needed with Ministers and senior Government and business stakeholders.

The board is also committed to ensure the diversity of its membership to reflect the organisation. All appointments to the board are based on merit and on the diversity of contribution, experience and required skills, regardless of gender or disability.

The non-executive directors enable the executive directors of British Business Bank plc to scrutinise the performance of management in meeting agreed goals and objectives.

The Bank intends to appoint a further non-executive director to the board of British Business Bank plc in the near term, ideally capable of chairing the Bank’s risk committee.
The sourcing and selection of an appropriate candidate for this role in the coming months (the “Near Term Requirement”) will constitute the main focus of the work of the successful tenderer during this period.
Timeframe
Delivery of the Near Term Requirement is expected to be completed by the end of October subject to necessary approvals being obtained.  
DOCUMENT 3 
DECLARATIONS AND INFORMATION TO BE PROVIDED BY THE TENDERER
Please state ‘Yes’ or ‘No’ to each of the following questions. The Authority is entitled to exclude you from consideration but may decide to allow you to proceed further. If you cannot answer ‘no’ to every question it is possible that your application might not be accepted. In the event that any of the following do apply, please set out (in a separate annex) full details of the relevant incident and any remedial action taken subsequently. The information provided will be taken into account by the Authority in considering whether or not you will be able to proceed any further in respect of this procurement exercise. 

The Authority is also entitled to exclude you in the event that any information provided constitutes misrepresentation or if you fail to provide any such information requested by us. 

Grounds for Mandatory Exclusion
You will be excluded from the procurement process if there is evidence of convictions relating to specific criminal offences including, but not limited to, bribery, corruption, conspiracy, terrorism, fraud and money laundering, or if you have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security obligations (except where this is disproportionate e.g. only minor amounts involved). If you have answered “yes” to the question below with respect to non-payment of taxes or social security contributions, and have not paid or entered into a binding arrangement to pay the full amount, you may still avoid exclusion if only minor tax or social security contributions are unpaid or if you have not yet had time to fulfil your obligations since learning of the exact amount due. If your organisation is in that position please provide details using a separate Appendix. You may contact the authority for advice before completing this form.

	Within the past five years, has your organisation

(or any member of your proposed consortium, if applicable),

Directors or partner or any other person who has powers of

representation, decision or control been convicted of any of

the following offences?


	Answer

	(a) conspiracy within the meaning of section 1 or 1A of the Criminal Law Act 1977 or article 9 or 9A of the Criminal Attempts and Conspiracy (Northern Ireland) Order 1983 where that conspiracy relates to participation in a criminal organisation as defined in  Article 2 of Council Framework Decision 2008/841/JHA on the fight against organised crime; 
	

	(b) corruption within the meaning of section 1(2) of the Public Bodies Corrupt Practices Act 1889 or section 1 of the Prevention of Corruption Act 1906; where the offence relates to active corruption;
	

	(c) the common law offence of bribery;
	

	(d) bribery within the meaning of section 1, 2 or 6 of the Bribery Act 2010; or section 113 of the Representation of the People Act 1983;
	

	(e) any of the following offences, where the offence relates to fraud affecting the European Communities’ financial interests as defined by Article 1 of the Convention on the protection of the financial interests of the European Communities:

(i) the offence of cheating the Revenue;

(ii) the offence of conspiracy to defraud;

(iii) fraud or theft within the meaning of the Theft Act 1968, the Theft Act (Northern Ireland) 1969, the Theft Act 1978 or the Theft (Northern Ireland) Order 1978;

(iv) fraudulent trading within the meaning of section 458 of the Companies Act 1985, article 451 of the Companies (Northern Ireland) Order 1986 or section 993 of the Companies Act 2006;

(v) fraudulent evasion within the meaning of section 170 of the Customs and Excise Management Act 1979 or section 72 of the Value Added Tax Act 1994;

(vi) an offence in connection with taxation in the European Union within the meaning of section 71 of the Criminal Justice Act 1993;

(vii) destroying, defacing or concealing of documents or procuring the execution of a valuable security within the meaning of section 20 of the Theft Act 1968 or section 19 of the Theft Act (Northern Ireland) 1969;

(viii) fraud within the meaning of section 2, 3 or 4 of the Fraud Act 2006; or

(ix) the possession of articles for use in frauds within the meaning of section 6 of the Fraud Act 2006, or the making, adapting, supplying or offering to supply articles for use in frauds within the meaning of section 7 of that Act;
	

	(f) any offence listed—

(i) in section 41 of the Counter Terrorism Act 2008; or

(ii) in Schedule 2 to that Act where the court has determined that there is a terrorist connection;
	

	(g) any offence under sections 44 to 46 of the Serious Crime Act 2007 which relates to an offence covered by subparagraph (f);
	

	(h) money laundering within the meaning of  section 340(11) and 415 of the Proceeds of Crime Act 2002;
	

	(i) an offence in connection with the proceeds of criminal conduct within the meaning of section 93A, 93B or 93C of the Criminal Justice Act 1988 or article 45, 46 or 47 of the Proceeds of Crime (Northern Ireland) Order 1996;
	

	(j) an offence under section 4 of the Asylum and Immigration (Treatment of Claimants etc.) Act 2004;
	

	(k) an offence under section 59A of the Sexual Offences Act 2003;
	

	(l) an offence under section 71 of the Coroners and Justice Act 2009;
	

	(m) an offence in connection with the proceeds of drug trafficking within the meaning of section 49, 50 or 51 of the Drug Trafficking Act 1994; or
	

	(n) any other offence within the meaning of Article 57(1) of Directive 2014/24/EU of 26 February 2014 on public procurement (the “Public Contracts Directive”) –

(i) as defined by the law of any jurisdiction outside England and Wales and Northern Ireland; or

(ii) created, after the day on which these Regulations were made, in the law of England and Wales or Northern Ireland.
	


	Non-payment of taxes


	Answer

	Has it been established by a judicial or administrative

decision having final and binding effect in accordance with the

legal provisions of any part of the United Kingdom or the legal

provisions of the country in which your organisation is

established (if outside the UK), that your organisation is in

breach of obligations related to the payment of tax or social

security contributions?

If you have answered Yes to this question, please use a separate Appendix to provide further details. Please also use this Appendix to confirm whether you have paid, or have entered into a binding arrangement with a view to paying, including, where applicable, any accrued interest and/or fines?
	


Grounds for Discretionary Exclusion
The authority may exclude any Supplier who answers ‘Yes’ in any of the following situations set out in paragraphs (a) to (i);

	Within the past three years, please indicate if any of the

following situations have applied, or currently apply, to your

organisation.
	Answer

	a) your organisation has violated applicable obligations referred to in regulation 56 (2) of the Public Contracts Regulations 2015 in the fields of environmental, social and labour law established by EU law, national law, collective agreements or by the international environmental, social and labour law provisions listed in Annex X to the Public Contracts Directive as amended from time to time;
	

	(b) your organisation is bankrupt or is the subject of insolvency or winding-up proceedings, where your assets are being administered by a liquidator or by the court, where it is in an arrangement with creditors, where its business activities are suspended or it is in any analogous situation arising from a similar procedure under the laws and regulations of any State;
	

	(c) your organisation is guilty of grave professional misconduct, which renders its integrity questionable;
	

	(d) your organisation has entered into agreements with other economic operators aimed at distorting competition;
	

	(e) your organisation has a conflict of interest within the meaning of regulation 24 of the Public Contracts Regulations 2015 that cannot be effectively remedied by other, less intrusive, measures;
	

	(f) the prior involvement of your organisation in the preparation of the procurement procedure has resulted in a distortion of competition, as referred to in regulation 41, that cannot be remedied by other, less intrusive, measures;
	

	(g) your organisation has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions;
	

	(h) your organisation—

(i) has been guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria; or

(ii) has withheld such information or is not able to submit supporting

documents required under regulation 59 of the Public Contracts Regulations 2015; or
	

	(i) your organisation has undertaken to

(aa) unduly influence the decision-making process of the contracting authority, or

(bb) obtain confidential information that may confer upon your organisation undue advantages in the procurement procedure; or
	

	(j) your organisation has negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	


Conflicts of interest

In accordance with question (e) above, the authority may exclude the Supplier if  here is a conflict of interest which cannot be effectively remedied. The concept of a conflict of interest includes any situation where relevant staff members have, directly or indirectly, a financial, economic or other personal interest which might be perceived to compromise their impartiality and independence in the context of the procurement procedure. 
Where there is any indication that a conflict of interest exists or may arise then it is the responsibility of the Supplier to inform the authority, detailing the conflict in a separate Appendix. Provided that it has been carried out in a transparent manner, routine pre-market engagement carried out by the authority should not represent a conflict of interest for the Supplier.

‘Self-cleaning’
Any Supplier that answers ‘Yes’ to any of the questions in this Document should provide sufficient evidence, in a separate Appendix, that provides a summary of the circumstances and any remedial action that has taken place subsequently and effectively “self cleans” the situation referred to in that question. 
The Supplier has to demonstrate it has taken such remedial action, to the satisfaction of the authority in each case.

If such evidence is considered by the authority (whose decision will be final) as sufficient, the economic operator concerned shall be allowed to continue in the procurement process.
In order for the evidence referred to above to be sufficient, the Supplier shall, as a minimum, prove that it has; 

· paid or undertaken to pay compensation in respect of any damage caused by the criminal offence or misconduct; 

· clarified the facts and circumstances in a comprehensive manner by actively collaborating with the investigating authorities; and
· taken concrete technical, organisational and personnel measures that are appropriate to prevent further criminal offences or misconduct. 

The measures taken by the Supplier shall be evaluated taking into account the gravity and particular circumstances of the criminal offence or misconduct. Where the measures are considered by the authority to be insufficient, the Supplier shall be given a statement of the reasons for that decision.
DOCUMENT 4
EVALUATION CRITERIA AND SCORING METHODOLOGY
	Criterion
	Description
	Weighting

	1
	Overall strength of proposed approach to meeting the Bank’s requirements;

	40%

	2
	Capabilities and experience of individuals and team that will deliver the Services;

	20%

	3
	Quality and extent of recent experience in providing recruitment support for comparable roles;


	20%

	4
	Near Term Requirement costs

	10%

	5
	Capped fee for appointments for future Services
	10%


Quality Scoring Method – For criteria 1-3, possible scores will range from 0 to 5.  The following illustrates the meaning of each score:
	Score
	Description

	0
	Unacceptable 

	1 – 2
	Unsatisfactory – well below requirement

	3 – 4
	Weak - below requirement

	5 – 6
	Mostly meets the requirement

	7 – 8
	Good – completely meets the standard with moderate levels of assurance

	9 - 10
	Outstanding – completely meets the standard with high levels of assurance


Calculation of quality scores - To calculate the score for each criterion the weighted figure is multiplied by the mark awarded.  
Calculation of cost scores. 

For criteria 4, the score will be calculated using the following formula comparing the tenderer’s total cost for the Near Term Requirement to the tender with the lowest total cost – 

Score = 10 x (lowest total Near Term Requirement cost/tenderer’s total Near Term Requirement cost)

For criteria 5, the score will be calculated using the following formula comparing the tenderer’s capped fee for appointments for future Services to the tender with the lowest capped fee for appointments for future Services –

Score = 10 x (lowest capped fee for appointments for future Services/tenderer’s capped fee for appointments for future Services)

DOCUMENT 5
DECLARATIONS: STATEMENT OF NON-COLLUSION AND FORM OF TENDER
Statement of non collusion

To
British Business Bank plc
1.
We recognise that the essence of competitive tendering is that the Authority will receive a bona fide competitive tender from all persons tendering.  We therefore certify that this is a bona fide tender and that we have not fixed or adjusted the amount of the tender or our rates and prices included therein by or in accordance with any agreement or arrangement with any other person.

2.
We also certify that we have not done and undertake not to do at any time before the hour and date specified for the return of this tender any of the following acts:

(a)
communicate to any person other than the Authority the amount or approximate amount of our proposed tender, except where the disclosure, in confidence, of the approximate amount is necessary to obtain any insurance premium quotation required for the preparation of the tender;

(b)
enter into any agreement or arrangement with any other person that he shall refrain for submitting a tender or as to the amount included in the tender;

(c)
offer or pay or give or agree to pay or give any sum of money, inducement or valuable consideration directly or indirectly to any person doing or having done or causing or having caused to be done, in relation to any other actual or proposed tender for the contract any act, omission or thing of the kind described above.

3.
In this certificate, the word “person” shall include any person, body or association, corporate or unincorporated; and “any agreement or arrangement” includes any such information, formal or informal, whether legally binding or not.

……………………………………………………………………………….….

Signature (duly authorised on behalf of the tenderer)

……….………………………………………………………………………….

Print name

…………………………………………………………….…………………….

On behalf of (organisation name)

…………………………………………………………………….…………….

Date

Form of Tender
To
British Business Bank plc
1.
Having considered the invitation to tender and all accompanying documents

(including without limitation, the terms and conditions of contract and the role specification) we confirm that we are fully satisfied as to our experience and ability to deliver the services in all respects in accordance with the requirements of this invitation to tender.

2.
We hereby tender and undertake to provide and complete the Services in accordance with the terms and conditions of contract and the Specification at the rate set out in our tender response.
3.
We agree that any insertion by us of any conditions qualifying this tender or any unauthorised alteration to any of the terms and conditions of contract made by us may result in the rejection of this tender.

4.
We agree that this tender shall remain open to be accepted by the Authority until [the end of December 2015.

5.
We understand that if we are a subsidiary (within the meaning of section 1159 of (and schedule 6 to) the Companies Act 2006) if requested by the Authority we may be required to secure a deed of guarantee in favour of the Authority from our holding company or ultimate holding company, as determined by the Authority in their discretion.

6.
We understand that the Authority is not bound to accept the lowest or any tender it may receive.

7.
We certify that this is a bona fide tender.

…………………………………………………………………………........

Signature (duly authorised on behalf of the tenderer)

…………………………………………………………………………………

Print name

………………………………………………………………………….

On behalf of (organisation name)

………………………………………………………………………….

Date
DOCUMENT 6
PROPOSED CONTRACT TERMS AND CONDITIONS
1

