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[bookmark: _Toc278544909][bookmark: _Toc375242591][bookmark: _GoBack]INVITATION TO TENDER FOR SUKUK SYNDICATION BANKING SERVICES
INSTRUCTIONS AND GUIDANCE NOTES

introduction
This Invitation to Tender relates to the procurement of syndication banking services for the UK’s sovereign Sukuk issue, through an open and competitive process.  This ITT contains the information and instructions the Potential Provider needs to submit a Tender.
Your Tender must be submitted to DMOTenders@dmo.gov.uk by 11pm (London time) on Tuesday 28 January 2020. As set out in the Questionnaire, responses must be provided as either Word or PDF documents, no less than size 11 font, and your entire response should not be more than 20 (twenty) A4 pages in length.
Those banks that are shortlisted will be invited to participate in a telephone pitch call, in the week of 3 February 2020.
Please note that the Authority is subject to the provisions of the Freedom of Information Act 2000 and consequently information disclosed by it in response to requests for information under the Act could enter the public domain. If you are providing information that is commercially sensitive please mark it as such and the Authority will endeavour not to disclose it to the extent that such non-disclosure is permissible under the Act.

[bookmark: _Ref284694562][bookmark: _Toc375242592]OVERVIEW OF Invitation to tender
The following documents accompany this ITT:
Service Description
A description of the services that is required by the Authority.
Questionnaire
A set of questions which the Potential Provider is required to respond to.
A Subscription Agreement will be provided to all successful banks once the award is communicated to them.

[bookmark: _Toc375242593]tENDER RESPONSES
Potential Providers must submit their proposals / answer all questions via the nominated email address.
Potential Providers must not submit any additional information with their Tender other than that specifically requested in the Service Description or the Questionnaire.

[bookmark: _Toc375242594]PROCUREMENT TIMETABLE 
The timetable for this Procurement is set out in the table below.
This timetable may be changed by the Authority at any time. Changes to the timetable will be communicated to the Potential Providers, either through an update to this document on Contracts Finder or by email to all respondents.

	DATE
	ACTIVITY

	Monday 20 January 2020
	Publication of the ITT

	1pm (London time)
Wednesday 22 January 2020
	Clarification period ends

	1pm (London time)
Thursday 23 January 2020
	Deadline for the Authority’s response to all clarifications

	11pm (London time)  Tuesday 28 January 2020
	Deadline for submission of a Tender to the Authority (“Tender Submission Deadline”)

	29 – 31 January 2020
	Evaluation Period

	3-7 February 2020
	Telephone pitch calls with shortlisted banks

	Week beginning 10 February 2020
	Expected award date



Potential Providers are kindly requested not to contact the Authority to request meetings or additional phone calls (aside from invitations sent by the Authority to shortlisted banks to participate in telephone pitch calls as set out above). The award will be made on the basis of the responses submitted to the Questionnaire and the marking scheme contained therein, and telephone pitch calls, via a two stage process as set out in the Service Description.
QUERIES
Any queries should be sent to DMOTenders@dmo.gov.uk by 1pm (London time) on Wednesday 22 January 2020.  The Authority will circulate via email to all Potential Providers a list of questions received, and responses to those questions, by 1pm (London time) on Thursday 23 January 2020.

[bookmark: _Toc375242597]Submitting a tender
Potential Providers should submit their Tender via DMOTenders@dmo.gov.uk.
If Potential Providers experience any technical difficulties submitting their Tender, please contact Carlos Freitas on 020 7862 6522, or Gurminder Bhachu on 020 7862 6512.
Potential Providers are responsible for all costs incurred in submitting a Tender for this requirement irrespective of a contract award.
Potential Providers should not contact the Authority or any of its officials about their bid other than as set out in these instructions.
Please note that failure to comply with the instructions to submit a tender could result in your bid being excluded. The Authority reserves the right not to accept late submissions.
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