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Invitation to Tender for the Financing and/or Maintenance of 8no. Hook-Lift Vehicles and 3no. Refuse Collection Vehicles

Contract Ref. YOR/TFR/009/A

















Issue Date:	19th January 2017

Closing Date & Time:	20th February 2017, 12 Noon	



Yorwaste Limited						  	  
Mount View						       
Standard Way							           	  
Northallerton							           
DL6 2YD							



1. [bookmark: _Toc292021811]INFORMATION AND INSTRUCTIONS FOR SUPPLIERS
1.1 OVERVIEW
1.1.1 Yorwaste Ltd (“the Company”) is waste management and recycling company based and operating in Yorkshire. The Company is owned by North Yorkshire County Council and City of York Council but is run at arms-length. The Company has undergone major changes in the last 18 months and now has a new strategic direction, namely:

1.1.1.1 From 2017, commercial municipal (non-recyclable) waste collected by Yorwaste will be taken to the new energy from waste plant at Allerton Park.

1.1.1.2 Recyclables, such as plastic, cans and glass bottles, collected from commercial customers or processed on behalf of local authorities (from domestic kerbside schemes) will be sent for recycling.

1.1.2 In relation to the Public Contract Regulations 2015 regulation 27 (the Open Procedure), the Company is inviting Suppliers to be included in the process by submitting a tender.

1.1.3 The Company has conducted two open tender processes and has placed an order with LGSE for 8no. hook-lift vehicles and Farid Hillend Engineering Ltd for 3no. refuse collection vehicles. The Company is now undertaking a procurement process to finance and maintain those vehicles. 

1.1.4 This procurement is split into four lots. The lots are detailed in the table below.

	Lot
	Title

	1A
	Finance only – Operating Lease

	1B
	Finance only – Hire Purchase Lease

	2
	Maintenance only

	3
	Finance and maintenance



1.1.5 For Lots 1A and 1B, Suppliers are asked to provide a price for purchasing the hook-lift vehicles from LGSE for a value of £1,029,120 and purchasing the refuse collection vehicles from Farid Hillend Engineering Ltd for a value of £504,570 and then leasing those vehicles back to the Company. For Lot 2, Suppliers will be asked to provide a price for the routine servicing, a price for typical parts and an hourly rate for any maintenance repairs that will be required. For Lot 3, Suppliers will be asked to provide the prices / rates asked for in Lots 1 and 2.

1.1.6 The hook-lift vehicle breakdown split is £85,720 for the DAF CF400 FAX 8x2 Rigid chassis and £42,920 for the Multilift XR26S:55 Hooklift. This is per vehicle. A specification summary can be found in Appendix One.

1.1.7 The refuse collection vehicle breakdown split is £85,454 for the chassis and £82,636 for the body and bin lift. This is per vehicle. A specification summary can be found in Appendix Two.

1.1.8 The Contract will be let for a period of five years intended to commence on 8th March 2017. 

1.1.9 The successful Supplier(s) will be responsible for providing this requirement, liaising closely with the Contract Manager Dave Clarke.

1.2 INDICATIVE PROCUREMENT TIMETABLE

1.2.1 The Company does not bind itself to accept any Tender but every effort will be made to reach a decision on the award of the Contract(s). Suppliers should note that if the Company either decides not to accept any Tenders or to abandon the procurement process at any stage it will not be responsible for any costs which Suppliers may have incurred as a consequence of the Company’s decision.

1.2.2	The procurement is intended to follow the time-line below. Please note the Company reserves the right to amend this time-table if required.  

	1
	Contract Notice sent for Publication
	19th January 2017

	2
	Procurement Document (this ITT) published online
	19th January 2017

	3
	Deadline for questions regarding the Tender
	13th February 2017, 12 Noon

	4
	Deadline for receipt of Tender
	20th February 2017, 12 Noon

	5
	   Evaluation Period
	20th to 23rd February 2017

	6
	Contract Awarded
	23rd February 2017

	7
	Stand Still Period (10 days)
	24th to 6th March 2017

	8
	Contract Award Notice issued
	7th March 2017

	9
	Contract Start
	8th March 2017
















1.3 SUBMISSION OF TENDER

1.3.1	Tenders should be submitted via the ProContract procurement portal no later than: 12 Noon 20th February 2017 

1.3.2	Any queries regarding this procurement should be submitted via the ProContract portal no later than 13th February 2017.

1.3.3	The Supplier’s attention is specifically drawn to the date and time for receipt of Tenders and no submission after the closing date and time will be considered.  

1.3.4	The Supplier shall ensure they include / attach their own terms and conditions when submitting their Tender.

1.4      	EVALUATION
1.4.1	The evaluation of the Tenders will be completed in Lots. Lots 1A and 1B will be evaluated against each other for a preferred financing option. Lot 2 will be evaluated on its own initially before being combined with the preferred option of Lots 1A and 1B. Lot 3 will be evaluated on its own and will be compared with the combined option of Lots 1A/B and 2.

1.4.2	The evaluation of the individual Lots is a two-stage process. The first stage involves the Company evaluating the Suppliers response to the Quality Questionnaire. The Suppliers that pass all thresholds and provide all the information requested will be scored before proceed to stage two, the price evaluation.   

1.4.2	For both the Stage 1 and Stage 2 an initial examination will be made to establish the completeness of submitted documents.
 
1.4.3	Throughout the whole process, the Company reserves the right to seek clarifications from Suppliers, where this is considered necessary to achieve a complete understanding of the Tenders received. 

1.4.4	The Company will assess the Tenders as indicated herein using the following criteria; 
		Lots 1A and 1B:
				Quality		20%
				Price		80%

		Lots 2 and 3:
				Quality		40%
				Price		60%

The sub-criteria for the quality is included in paragraph 1.5.5 below. 

1.4.5	Suppliers will be asked a number of questions. The questions will be a mix of information only and scored questions. Please see the table below for further information.

	Quality Questionnaire
	Question Type

	1. Supplier Information
	Information only

	2. Grounds for mandatory exclusion
	Threshold

	3. Grounds for discretionary exclusion
	Threshold

	4. Economic & Financial Standing
	Threshold

	5. Wider Group Information
	Information only

	6.1 Project Specific – Lot 1A
	Threshold, Information only & Scored

	6.2 Insurance – Lot 1A
	Threshold

	7.1 Project Specific – Lot 1B
	Threshold & Scored

	7.2 Insurance – Lot 1B
	Threshold

	8.1 Project Specific – Lot 2
	Threshold & Scored

	8.2 Insurance – Lot 2
	Threshold

	9.1 Project Specific – Lot 3
	Threshold, Information only & Scored

	9.2 Insurance – Lot 3
	Threshold



1.4.6	The scored questions will be scored using the following scale of awarding marks between 0 and 10:
	0
	Completely unsatisfactory/unacceptable response 
No response to the question or serious deficiencies in meeting the required standards. 

	1-2
	Very poor response
This response is barely compliant with a lot of shortfalls in meeting the required standards.

	3-4
	Poor response 
The response is partially compliant with some shortfalls in meeting the required standards.

	5-6
	Acceptable response 
The response is compliant and meets the basic contract standards. Any concerns are only of a minor nature.

	7-8
	Good response 
The response is fully compliant and clearly indicates a full understanding of the contract. The required standards consistently deliver all the required contract standards.

	9-10
	Excellent response 
The response is fully compliant and indicates the ability to exceed the required standards of the contract.  



1.4.7	Providing the Supplier has supplied all the information required and passed all the threshold they shall be scored on the relevant questions and then put through to the price evaluation. Please see Example 1 below for an example of how this work. Please note this based on Lot 1A.

Example 1
	 
	Supplier 1
	Section/Question
	Question Type
	Result

	1. Supplier Information
	Information only
	PASS

	2. Grounds for mandatory exclusion
	Threshold
	PASS

	3. Grounds for discretionary exclusion part 1
	Threshold
	PASS

	4. Economic & Financial Standing
	Threshold
	PASS

	5. Wider Group Information
	Information only
	PASS

	6.1a. Project Specific
	Threshold
	PASS

	6.1b. Project Specific
	Threshold
	PASS

	6.1c. Project Specific
	Scored – 20%
	8 – 16%

	6.1d. Project Specific
	Information only
	PASS

	6B. Insurance
	Threshold
	PASS

	Threshold & Information Only
	PASS

	Total Quality Score
	16%



Supplier 2
	Section/Question
	Question Type
	Result

	1. Supplier Information
	Information only
	PASS

	2. Grounds for mandatory exclusion
	Threshold
	PASS

	3. Grounds for discretionary exclusion part 1
	Threshold
	PASS

	4. Economic & Financial Standing
	Threshold
	PASS

	5. Wider Group Information
	Information only
	PASS

	6.1a. Project Specific
	Threshold
	PASS

	6.1b. Project Specific
	Threshold
	PASS

	6.1c. Project Specific
	Scored – 20%
	7 – 14%

	6.1d. Project Specific
	Information only
	PASS

	6B. Insurance
	Threshold
	PASS

	Information Only
	PASS

	Total Quality Score
	14%



Supplier 3
	Section/Question
	Question Type
	Result

	1. Supplier Information
	Information only
	PASS

	2. Grounds for mandatory exclusion
	Threshold
	PASS

	3. Grounds for discretionary exclusion part 1
	Threshold
	PASS

	4. Economic & Financial Standing
	Threshold
	PASS

	5. Wider Group Information
	Information only
	PASS

	6.1a. Project Specific
	Threshold
	FAIL

	6.1b. Project Specific
	Threshold
	PASS

	6.1c. Project Specific
	Scored – 20%
	NA

	6.1d. Project Specific
	Information only
	PASS

	6B. Insurance
	Threshold
	PASS

	Information Only
	FAIL

	Total Quality Score
	NA



Supplier 4
	Section/Question
	Question Type
	Result

	1. Supplier Information
	Information only
	PASS

	2. Grounds for mandatory exclusion
	Threshold
	PASS

	3. Grounds for discretionary exclusion part 1
	Threshold
	PASS

	4. Economic & Financial Standing
	Threshold
	PASS

	5. Wider Group Information
	Information only
	PASS

	6.1a. Project Specific
	Threshold
	PASS

	6.1b. Project Specific
	Threshold
	PASS

	6.1c. Project Specific
	Scored – 20%
	6 – 12%

	6.1d. Project Specific
	Information only
	PASS

	6B. Insurance
	Threshold
	PASS

	Information Only
	PASS

	Total Quality Score
	12%



Supplier 5
	Section/Question
	Question Type
	Result

	1. Supplier Information
	Information only
	PASS

	2. Grounds for mandatory exclusion
	Threshold
	PASS

	3. Grounds for discretionary exclusion part 1
	Threshold
	PASS

	4. Economic & Financial Standing
	Threshold
	PASS

	5. Wider Group Information
	Information only
	PASS

	6.1a. Project Specific
	Threshold
	PASS

	6.1b. Project Specific
	Threshold
	PASS

	6.1c. Project Specific
	Scored – 20%
	9 – 18%

	6.1d. Project Specific
	Information only
	PASS

	6B. Insurance
	Threshold
	PASS

	Information Only
	PASS

	Total Quality Score
	18%



1.4.8	From the above example, Supplier 3 would not be progressed to the price evaluation due to them failing on a threshold. 

1.4.9	The maximum price % is given to the lowest submitted price for each section of each Lot. Other price scores will be calculated on a pro rata basis for the lowest submitted price. Please see Example 2 below. Again, this shown for Lot 1A

	Example 2

	Supplier
	Price
	Score

	1
	£30,000
	60%

	2
	£26,500
	68%

	3
	FAIL
	FAIL

	4
	£22,500
	80%

	5
	£26,000
	69%



1.4.10	The scores from the quality questionnaire and price evaluation will be combined to give a total score, as per Example 3.

		Example 3

	Supplier
	Quality Score
	Price Score
	Total Score

	1
	16%
	60%
	76%

	2
	14%
	68%
	82%

	3
	FAIL
	FAIL
	FAIL

	4
	12%
	80%
	92%

	5
	18%
	69%
	87%



1.4.11 From the above example, Supplier 4 would win Lot 1A.

1.4.12 The winner of Lot 1A will then be compared with the winner of Lot 1B to see which offer would give the greatest benefits to the Company. 

1.4.13 Lot 2 will be evaluated separately and the winner of Lot 2 will be combined with the winner of either Lot 1A or 1B on a cost basis for the Company. This overall cost to the Company will then be compared with the winner of Lot 3. Whichever option gives the greatest benefit to the Company will the option the Company will choose. 

1.4.14 In summary, the Company will either award contracts to the winners of Lot 1A and Lot 2, Lot 1B and Lot 2 or Lot 3.

1.5 	SUPPLIER’S WARRANTIES

1.5.1	All Suppliers shall keep their respective Tender valid and open for acceptance by the Company until the expiry of 90 days from the last date for the receipt of Tender.

1.6	GENERAL INSTRUCTIONS
	
1.6.1	Tenders must be submitted in accordance with the following instructions and conditions.  Any Suppliers that do not comply with these instructions or conditions may have their Tender rejected.

1.6.2	The Company reserves the right to disqualify any submission which is incomplete or not in accordance with paragraph 1.4.2 above.

1.6.3	Prospective Suppliers should be aware that canvassing (i.e. seeking the support of influential persons within the Company) will lead to disqualification.

1.6.4	The information that Suppliers give in response to the Tender forms part of the legal representations of the Suppliers organisation during the procurement process.  Any findings of misrepresentation may result in any subsequent contract being terminated.  

1.6.5	The Supplier’s written response to any information required by the Company will be taken into account in the evaluation of completing the Tender and if approved, will be binding but will not detract from the Specification or the Terms & Conditions.

1.7	INFORMATION, COSTS & EXPENSES

1.7.1	The Supplier is responsible for obtaining all information necessary for the preparation of its submission and all costs expenses and liabilities incurred by the Supplier in connection with the preparation and submission of the Tender will be borne by the Supplier.

1.7.2	Suppliers should satisfy themselves of the accuracy of all fees, rates and prices quoted, since Suppliers will be required to hold these or withdraw their Tender in the event of errors being identified after the submission of Tender.

1.7.3	If a Supplier fails to provide fully for the requirements of the Specification in the Tender it must either:
(a)	absorb the costs of meeting the full requirements of the Specification within its Tender price; or
(b)	withdraw its Tender.

1.8	RESEARCH AND INVESTIGATION

1.8.1	The Supplier will be deemed for all purposes connected with the Tender and the Contract to have carried out all researches, investigations and enquiries which can reasonably be carried out and to have satisfied itself as to the nature, extent, and character of the requirements of the Contract (in the context of and as it is described in the Specification), the extent of the materials and equipment which may be required and any other matter which may affect its Tender.  

1.8.2	The Supplier shall have no claim whatsoever against the Company in respect of such matters and in particular (but without limitation) neither the Company shall make any payments to the Supplier save as expressly provided for in the Contract and (save to the extent set out in the Contract) no compensation or remuneration shall otherwise be payable by any Company to the Supplier in respect of the scope of the Contract being different from that envisaged by the Supplier or otherwise.  Information given in respect of current orders is given as a guide and the Company makes no warranty and accepts no liability as to the actual value or volume of orders to be placed with the Supplier.

1.9	COMPLETING THE FORM

1.9.1	Failure to complete the form as instructed may result in your Tender being rejected.  

1.9.2	Tenders must be submitted on this document, in Word format (unless otherwise specified), which must be duly completed and signed where appropriate.  

1.9.3	When completing this document you may enlarge the answer boxes to ensure you have sufficient space to respond.  Please do not alter or amend the form in any other way.

1.9.4	The form must be completed even if your organisation has previously worked with the Company. Also cross-referencing to previous submissions will not be sufficient.

1.9.5	Please answer every question as instructed to do so.  Do not assume that the officers evaluating the form will know about your organisation or the work that you do, and answer the questions as fully as possible within any given constraints.  

1.9.6	If the question does not apply to you please write N/A; if you don’t know the answer please write N/K.  When posed with Yes / No questions please edit your answer as appropriate.  All figures should be in full, i.e. £3,500,000 not £3.5 million and in GBP.  

1.9.7	You may submit electronic or typed signatures.  However, should you be successful, you will be required to resign all declarations that form part of the contract with an original signature.  

1.10	ACCEPTANCE OF TENDER

1.10.1	Any acceptance of a Tender by the Company will be in writing and communicated to the Supplier. 

1.10.2	The Company will inform the Supplier of the acceptance of the offer by means of a formal letter accompanied by two copies of the contract document.  The Supplier will be expected to sign and return the contract document to the Company who will duly sign and complete the contract and return one copy to the Supplier.  


2. SPECIFCATION – LOT 1

1. Description of the Service

1.1	The Contractor shall pay LGSE for the 8no hook-lift vehicles and Farid Hillend Engineering Ltd for the 3no refuse collection vehicles. The Contractor shall then lease the vehicles back to the Company at the fee stated in the price schedule of the tender document (the “Service”).

1.2	The Contractor shall pay the LGSE in March 2017 for all eight vehicles. The exact date is to be confirmed.

1.3 	The Contractor shall pay Farid Hillend Engineering Ltd for one vehicle in May 2017. The Contractor shall then pay Farid Hillend Engineering Ltd for the remaining two vehicles in June 2017. Exact dates are to be confirmed.

1.4	The Company shall pay the Contractor a deposit payment equivalent to three months lease up front once the individual payments for the vehicles have been paid to the relevant supplier. The Company shall then pay 57 equal monthly payments thereafter. The last two months of the lease will not therefore bear any payments.

1.5	The Contractor must be a BVRLA member. 

1.6 	Return conditions must be in line with guidance stated as part of the BVRLA membership.






























2. SPECIFICATION – LOT 2

	1. Description of Service

1.1	The Contractor shall provide the planned preventative maintenance (“Servicing and MOT”) and the reactive maintenance (“RM”) for the 8no. hook-lift vehicles and the 3no. refuse collection vehicles (“the Goods”). The Contractor shall deliver a six-weekly service programme for the Goods.

1.2	The Contractor shall be aware that for the 8no. hook-lift vehicles, standard Servicing and MOT shall be carried out by LGSE for years one and two of this contract and shall fall outside of this contract. For the remaining three years, the Contractor shall be responsible for providing the standard Servicing and MOT.

1.3	The Contractor shall be aware that for 3no. refuse collection vehicles, standard servicing of the bin lifting equipment shall be carried out be Farid Hillend Engineering Ltd for the first year of this contract and shall fall outside of this contract. For the remaining four years, the Contractor shall be responsible for providing the standard servicing.

1.4 The Contractor shall work with the suppliers of the vehicles to ensure warranties are not invalidated. 

1.5 For the Servicing and MOT the Company shall drive the vehicles to the Contractor’s garage / depot. 

1.6 The Contractor shall provide the Company with a replacement vehicle to be used during the four-day MOT. This price for this replacement vehicle shall be included in the charge for the MOT.

1.7 Where possible, the Contractor shall provide the Servicing and MOT of the Goods outside of normal operating hours.

1.8	The specification of the Goods can be found in Appendices One and Two.

1.9	The Contractor shall carry out and complete the Services in a regular, diligent and competent manner, in accordance with the Contract and all applicable legislation.

1.10	The Contractor shall respond to all defects and emergencies as further detailed in section 3 of this Specification.

1.11	The Contractor shall note that the Company does not give any guarantee for amount of work that will be required on a RM basis.

1.12	The Company shall not permit anyone other than the Contractor to maintain or alter the Goods without the prior written permission of the Contractor unless the Contractor has failed to execute its duties and obligations under this contract or where required by law, the emergency services (such as the police or fire brigade). This does not include the Servicing and MOT by LGSE as per paragraph 1.2 or the servicing of the bin lifting equipment by Farid Hillend Engineering Ltd as per paragraph 1.3.

2. Undertaking the Service

2.1 The Company shall provide to the Contractor in writing and in due time, any further information and instructions that the Contractor reasonably require in order to carry out the Services by the date fixed for their completion.

2.2 The cost of parts required to rectify any defects found by the Contractor shall be charged to the Company at the labour rate and mark up rate that were submitted as part of the Tender.

2.3 Within 20 working days of Service Commencement, the Contractor shall submit a programme to the Company detailing the Servicing and MOT schedule for the duration of the Contract.

2.4 If the Contractor is delayed by the Company or for any reason beyond the Contractor’s control, the Company shall fix a fair and reasonable revised date for the completion of the Services. The Contractor shall constantly use all reasonable endeavours to prevent or minimise any delay in the progress of the whole or any part of the Services.

2.5 The Contractor shall, at the Company’s written request, visit the Company sites during Normal Opening Hours and carry out any such inspection, examination, investigation and/or assessment of the Goods as may be required by the Company and for whatever purpose stipulated by the Company. The Company shall state in writing the purpose for which he required the report.

2.6 The Company shall grant to the Contractor for the purposes of the inspection, examination, investigation and/or assessment access to the Goods and make available all manuals, system logs and/or records pertaining to the Goods.

2.7 The Contractor shall be responsible for the ordering of all parts required in the Servicing and MOT of the Goods. The Contractor is not to store any parts on the sites without prior approval from the Company Representative.

2.8 Where created as part of any RM carried out on one of the Company’s sites, the Contractor shall ensure that all rubbish and waste resulting from the provision of the Service or other work performed under this Contract, is removed from the Company’s site at the end of each day, or by a time agreed by the Contractor and the Company Representative at no additional cost to the Company.

2.9 The Contractor shall exert their best efforts to ensure that Company remains compliant of all statutory requirements and best practice as determined by regulatory bodies. Where there is a conflict, the Contractor will formally communicate where the Company is in breach.

2.10 The Contractor shall act in the best interest of the Company at all times.

2.11 Where required to carry out any RM on one of the Company’s sites, the Company shall allow the Contractor to have reasonable use of, without charge, gas, water and/or electricity, telephone and domestic sewerage. This use will be in connection with the proper course of the Contractors duties under this Contract.

2.12 The Contractor shall promptly comply with all reasonable written instructions given by the Company.

2.13 The Contractor shall be able to conduct repairs to the Goods where required providing the cost to the Company does not exceed £250. Where the costs would exceed £250, a quote shall be submitted to the Company for approval.

3. Defects & Emergencies

3.1 In addition to the Service, the Contactor shall provide an all hours RM service to the Company for the Goods in consideration using the relevant call out rate, labour rate and mark up fee specified in the Price Schedule.

3.2 The Company shall make the Contractor aware of the defect / breakdown and shall provide the Contractor with a priority level as detailed below:

3.2.1 Priority 1 – within two hours

3.2.2 Priority 2 – within the same day

3.2.3 Priority 3 – within one week

3.2.4 Priority 4 – at the next Service or MOT or no later than one month, whichever comes first

3.3 The Contractor shall ensure the defect is repaired in the timeframe dictated by its priority level.

3.4 Where the Goods have broken down whilst out in use, the Contractor shall, where possible, repair the vehicle at the roadside. Where this is not possible, the Contractor shall arrange for the vehicle to be collected and taken to its garage / workshop. The Contractor shall respond to any such call out, i.e. arrive at the vehicle within 2 hours of being notified. 

3.5 Where the Goods have broken down on a household waste recycling centre, the Contractor shall arrive on site within 2 hours of being notified. The Contractor shall then enact a repair so that the vehicle can be removed from site prior to a full repair being carried out. Where it is not possible to make an initial repair for the vehicle to drive off site, the Contractor shall arrange for the vehicle to be collected within 2 hours of being notified of the break down. 

3.6 Where any vehicle is out of use for Servicing or MOT, the Contractor shall arrange for a replacement vehicle for the Company to use on a short-term hire. This shall be at the Contractors expense.

3.7 Where the Contractor is unable to repair the defect / breakdown in the time specified, any additional costs to the Company shall be borne by the Contractor unless the reason for the failure is outside of the Contractor’s control. Additional costs will include the cost of replacement vehicle on a short-term hire basis until the defect / breakdown has been repaired.

3.8 Where the defect is a priority 1, 2 or 3, the Contractor shall charge the appropriate call out rate depending on if the call is inside or outside the Contractor’s normal business hours.

3.9 Where the defect is a priority 4, the Contract shall include the repair work as part of the Servicing and MOT rate excluding any parts that are required. However, if the repair work is to take a substantial amount of time, the Contractor shall notify the Company and provide the Company with a quote for the work.

3.10 Any parts needed for any RM work will be charged at cost plus the mark up rate stated in the Price Schedule.

3.11 The Contractor at no cost to the Company shall promptly on being notified make good any defects in the Service which appear within the Rectification Period of 12 months and which result from materials and/or workmanship not being in accordance with the Contract. The Company will give prompt notice of any defects and give reasonable access for making good.

3.12 If the Contractor fails to promptly make good any defects of which notice is given under paragraph 3.11 above, the Company may employ other contractors to do so and shall be entitled to deduct or recover a debt the costs of doing so.

4. Replacement & Reconditioning of Parts

4.1 Expect where the Goods have been damaged or adversely affected by the Contractor’s actions (in which case the Contractor will expedite any necessary repair/works at its cost);

4.1.1 The provision of Servicing and MOT, emergency testing and/or inspection under this Contract does not include, unless expressly provided, the replacement or reconditioning of any parts of the Goods. Therefore, any charge or charges for parts made under this Contract are to be charged to the Company at cost plus the mark up rate given in the Price Schedule.

4.1.2 If, in the Contractor’s reasonable opinion, it is necessary to replace or recondition parts of the Goods, the Company shall either instruct the Contractor to replace or recondition such parts or otherwise make replacements or reconditioned parts available to the Contractor at no cost to the Contractor. The Company may request the Contractor to submit a cost estimate in advance of being instructed to replace or recondition parts.

4.1.3 The Contractor’s cost estimate of parts shall be based on the net cost of the part or parts and/or materials plus the mark up figure stated in the Price Schedule.

4.1.4 The Contractor shall not be responsible for the good working order of the Goods if the Company declines to replace or recondition defective or worn-out parts and/or materials when advised by the Contractor to do so.

4.1.5 The Contractor shall maintain open book transparency in regards to the costs of all parts.

5. Health & Safety

5.1 The Contractor shall take all measures as are necessary to ensure the safety, health and welfare of all persons at work.

5.2 The Contractor shall notify the Company of any changes of contact details for the nominated people within their organisation responsible for Health & Safety matters. 

5.3 The Contractor shall at all times ensure that its own health and safety policy and procedures are adhered to and take into account any existing and future guidance from the Health & Safety Executive (HSE) (or similar body).

5.4 The Contractor shall review its health and safety policy, safety procedures and risk assessments as requested by the Company and on a periodic basis no greater than every twelve months. The Company reserves the right to comment upon such health and safety policy, safety procedures and risk assessments as it feels appropriate and request a review at any stage.

5.5 The Contractor shall ensure risk assessments and controls are applied to any present or future activities relating to the Service. The Contractor shall confirm when its risk assessments have been reviewed and shall supply the Company with copies of any new or modified risk assessments and safety procedures which relate to the Service.

5.6 The Contractor shall at all times ensure provision of safety information, instruction, training and supervision. The Contractor shall ensure that all members of staff have the appropriate level of health and safety training to enable them to safely provide the Services.

5.7 The Contractor shall maintain a first aid box equipped with appropriate first aid equipment that shall be kept in the workshop / garage at all times.

5.8 The Contractor shall investigate and rectify all health and safety issues identified by the Company. The Contractor shall agree with the Company an action plan to address these including a timescale.

6.  Staffing

6.1 The Contractor shall ensure that only staff that are sufficiently trained and competent shall work on the Company’s vehicles. Staff should have relevant HGV mechanic/maintenance and repair qualifications.

7. Provision of Information

7.1 The Contractor shall provide the relevant paperwork to the Company after conducting work on the Goods. For example, MOT certificate, servicing, LOLER, Brake Testing (on each service) record etc. A copy of the paperwork is to be provided by the end of the following working day from the day the work was completed. The official hard copy is to be provided within three working days of the work being completed.

7.2 All vehicle files shall be held by the Company.

8. Performance Monitoring

8.1 The Contractor is required to undertake the following performance monitoring regime:

8.1.1 To take note of the prioritisation of reported service performance failures.

8.1.2 To operate procedures and systems to record information in support of performance monitoring and to enable regular and robust performance reporting.

8.1.3 To monitor the performance of the service and produce quarterly performance reports for the Company.

8.2 The Contractor shall self-monitor their performance in line with the Key Performance Indicators set out in the table below.

	No.
	Key Performance Indicator
	Unit of Measure

	1.
	Response to breakdowns on HWRCs
	98% compliance

	2.
	Response to defects in Priorities 1, 2 & 3 
	98% compliance

	3.
	Servicing and MOT completed to schedule
	98% compliance

	4.
	Initial MOT pass rate
	95% compliance

	5.
	Final MOT pass rate 
	100% compliance

	6.
	Roadside breakdown response within 2 hours
	100% compliance



8.3	The Contract Manager and Company Representative shall meet on a quarterly basis to discuss the performance of the Contractor.






2. SPECIFICATION – LOT 3

1. Description of Financing Service

1.1	The Contractor shall pay LGSE for the 8no hook-lift vehicles and Farid Hillend Engineering Ltd for the 3no refuse collection vehicles. The Contractor shall then lease the vehicles back to the Company at the fee stated in the price schedule of the tender document (the “Service”).

1.2	The Contractor shall pay the LGSE in March 2017 for all eight vehicles. The exact date is to be confirmed.

1.3 	The Contractor shall pay Farid Hillend Engineering Ltd for one vehicle in May 2017. The Contractor shall then pay Farid Hillend Engineering Ltd for the remaining two vehicles in June 2017. Exact dates are to be confirmed.

1.4	The Company shall pay the Contractor a deposit payment equivalent to three months lease up front once the individual payments for the vehicles have been paid to the relevant supplier. The Company shall then pay 57 equal monthly payments thereafter. The last two months of the lease will not therefore bear any payments.

1.5	The Contractor must be a BVRLA member. 

1.6 	Return conditions must be in line with guidance stated as part of the BVRLA membership.

 
2. Description of Maintenance Service

2.1	The Contractor shall provide the planned preventative maintenance (“Servicing and MOT”) and the reactive maintenance (“RM”) for the 8no. hook-lift vehicles and the 3no. refuse collection vehicles (“the Goods”). The Contractor shall deliver a six-weekly service programme for the Goods.

2.2	The Contractor shall be aware that for the 8no. hook-lift vehicles, standard Servicing and MOT shall be carried out by LGSE for years one and two of this contract and shall fall outside of this contract. For the remaining three years, the Contractor shall be responsible for providing the standard Servicing and MOT.

2.3	The Contractor shall be aware that for 3no. refuse collection vehicles, standard servicing of the bin lifting equipment shall be carried out be Farid Hillend Engineering Ltd for the first year of this contract and shall fall outside of this contract. For the remaining four years, the Contractor shall be responsible for providing the standard servicing.

2.4 The Contractor shall work with the suppliers of the vehicles to ensure warranties are not invalidated. 

2.5 For the Servicing and MOT the Company shall drive the vehicles to the Contractor’s garage / depot. 

2.6 The Contractor shall provide the Company with a replacement vehicle to be used during the four-day MOT. This price for this replacement vehicle shall be included in the charge for the MOT.

2.7 Where possible, the Contractor shall provide the Servicing and MOT of the Goods outside of normal operating hours.

2.8	The specification of the Goods can be found in Appendices One and Two.

2.9	The Contractor shall carry out and complete the Services in a regular, diligent and competent manner, in accordance with the Contract and all applicable legislation.

2.10	The Contractor shall respond to all defects and emergencies as further detailed in section 3 of this Specification.

2.11	The Contractor shall note that the Company does not give any guarantee for amount of work that will be required on a RM basis.

2.12	The Company shall not permit anyone other than the Contractor to maintain or alter the Goods without the prior written permission of the Contractor unless the Contractor has failed to execute its duties and obligations under this contract or where required by law, the emergency services (such as the police or fire brigade). This does not include the Servicing and MOT by LGSE as per paragraph 1.2 or the servicing of the bin lifting equipment by Farid Hillend Engineering Ltd as per paragraph 1.3.

3. Undertaking the Service

3.3 The Company shall provide to the Contractor in writing and in due time, any further information and instructions that the Contractor reasonably require in order to carry out the Services by the date fixed for their completion.

3.4 The cost of parts required to rectify any defects found by the Contractor shall be charged to the Company at the labour rate and mark up rate that were submitted as part of the Tender.

3.5 Within 20 working days of Service Commencement, the Contractor shall submit a programme to the Company detailing the Servicing and MOT schedule for the duration of the Contract.

3.6 If the Contractor is delayed by the Company or for any reason beyond the Contractor’s control, the Company shall fix a fair and reasonable revised date for the completion of the Services. The Contractor shall constantly use all reasonable endeavours to prevent or minimise any delay in the progress of the whole or any part of the Services.

3.7 The Contractor shall, at the Company’s written request, visit the Company sites during Normal Opening Hours and carry out any such inspection, examination, investigation and/or assessment of the Goods as may be required by the Company and for whatever purpose stipulated by the Company. The Company shall state in writing the purpose for which he required the report.

3.8 The Company shall grant to the Contractor for the purposes of the inspection, examination, investigation and/or assessment access to the Goods and make available all manuals, system logs and/or records pertaining to the Goods.

3.9 The Contractor shall be responsible for the ordering of all parts required in the Servicing and MOT of the Goods. The Contractor is not to store any parts on the sites without prior approval from the Company Representative.

3.10 Where created as part of any RM carried out on one of the Company’s sites, the Contractor shall ensure that all rubbish and waste resulting from the provision of the Service or other work performed under this Contract, is removed from the Company’s site at the end of each day, or by a time agreed by the Contractor and the Company Representative at no additional cost to the Company.

3.11 The Contractor shall exert their best efforts to ensure that Company remains compliant of all statutory requirements and best practice as determined by regulatory bodies. Where there is a conflict, the Contractor will formally communicate where the Company is in breach.

3.12 The Contractor shall act in the best interest of the Company at all times.

3.13 Where required to carry out any RM on one of the Company’s sites, the Company shall allow the Contractor to have reasonable use of, without charge, gas, water and/or electricity, telephone and domestic sewerage. This use will be in connection with the proper course of the Contractors duties under this Contract.

3.14 The Contractor shall promptly comply with all reasonable written instructions given by the Company.

3.15 The Contractor shall be able to conduct repairs to the Goods where required providing the cost to the Company does not exceed £250. Where the costs would exceed £250, a quote shall be submitted to the Company for approval.

4. Defects & Emergencies

4.1 In addition to the Service, the Contactor shall provide an all hours RM service to the Company for the Goods in consideration using the relevant call out rate, labour rate and mark up fee specified in the Price Schedule.

4.2 The Company shall make the Contractor aware of the defect / breakdown and shall provide the Contractor with a priority level as detailed below:

4.2.1 Priority 1 – within two hours

4.2.2 Priority 2 – within the same day

4.2.3 Priority 3 – within one week

4.2.4 Priority 4 – at the next Service or MOT or no later than one month, whichever comes first

4.3 The Contractor shall ensure the defect is repaired in the timeframe dictated by its priority level.

4.4 Where the Goods have broken down whilst out in use, the Contractor shall, where possible, repair the vehicle at the roadside. Where this is not possible, the Contractor shall arrange for the vehicle to be collected and taken to its garage / workshop. The Contractor shall respond to any such call out, i.e. arrive at the vehicle within 2 hours of being notified. 

4.5 Where the Goods have broken down on a household waste recycling centre, the Contractor shall arrive on site within 2 hours of being notified. The Contractor shall then enact a repair so that the vehicle can be removed from site prior to a full repair being carried out. Where it is not possible to make an initial repair for the vehicle to drive off site, the Contractor shall arrange for the vehicle to be collected within 2 hours of being notified of the break down. 

4.6 Where any vehicle is out of use for Servicing or MOT, the Contractor shall arrange for a replacement vehicle for the Company to use on a short-term hire. This shall be at the Contractors expense.

4.7 Where the Contractor is unable to repair the defect / breakdown in the time specified, any additional costs to the Company shall be borne by the Contractor unless the reason for the failure is outside of the Contractor’s control. Additional costs will include the cost of replacement vehicle on a short-term hire basis until the defect / breakdown has been repaired.

4.8 Where the defect is a priority 1, 2 or 3, the Contractor shall charge the appropriate call out rate depending on if the call is inside or outside the Contractor’s normal business hours.

4.9 Where the defect is a priority 4, the Contract shall include the repair work as part of the Servicing and MOT rate excluding any parts that are required. However, if the repair work is to take a substantial amount of time, the Contractor shall notify the Company and provide the Company with a quote for the work.

4.10 Any parts needed for any RM work will be charged at cost plus the mark up rate stated in the Price Schedule.

4.11 The Contractor at no cost to the Company shall promptly on being notified make good any defects in the Service which appear within the Rectification Period of 12 months and which result from materials and/or workmanship not being in accordance with the Contract. The Company will give prompt notice of any defects and give reasonable access for making good.

4.12 If the Contractor fails to promptly make good any defects of which notice is given under paragraph 3.11 above, the Company may employ other contractors to do so and shall be entitled to deduct or recover a debt the costs of doing so.

5. Replacement & Reconditioning of Parts

5.1 Expect where the Goods have been damaged or adversely affected by the Contractor’s actions (in which case the Contractor will expedite any necessary repair/works at its cost);

5.1.1 The provision of Servicing and MOT, emergency testing and/or inspection under this Contract does not include, unless expressly provided, the replacement or reconditioning of any parts of the Goods. Therefore, any charge or charges for parts made under this Contract are to be charged to the Company at cost plus the mark up rate given in the Price Schedule.

5.1.2 If, in the Contractor’s reasonable opinion, it is necessary to replace or recondition parts of the Goods, the Company shall either instruct the Contractor to replace or recondition such parts or otherwise make replacements or reconditioned parts available to the Contractor at no cost to the Contractor. The Company may request the Contractor to submit a cost estimate in advance of being instructed to replace or recondition parts.

5.1.3 The Contractor’s cost estimate of parts shall be based on the net cost of the part or parts and/or materials plus the mark up figure stated in the Price Schedule.

5.1.4 The Contractor shall not be responsible for the good working order of the Goods if the Company declines to replace or recondition defective or worn-out parts and/or materials when advised by the Contractor to do so.

5.1.5 The Contractor shall maintain open book transparency in regards to the costs of parts.

6 Health & Safety

6.1 The Contractor shall take all measures as are necessary to ensure the safety, health and welfare of all persons at work.

6.2 The Contractor shall notify the Company of any changes of contact details for the nominated people within their organisation responsible for Health & Safety matters. 

6.3 The Contractor shall at all times ensure that its own health and safety policy and procedures are adhered to and take into account any existing and future guidance from the Health & Safety Executive (HSE) (or similar body).

6.4 The Contractor shall review its health and safety policy, safety procedures and risk assessments as requested by the Company and on a periodic basis no greater than every twelve months. The Company reserves the right to comment upon such health and safety policy, safety procedures and risk assessments as it feels appropriate and request a review at any stage.

6.5 The Contractor shall ensure risk assessments and controls are applied to any present or future activities relating to the Service. The Contractor shall confirm when its risk assessments have been reviewed and shall supply the Company with copies of any new or modified risk assessments and safety procedures which relate to the Service.

6.6 The Contractor shall at all times ensure provision of safety information, instruction, training and supervision. The Contractor shall ensure that all members of staff have the appropriate level of health and safety training to enable them to safely provide the Services.

6.7 The Contractor shall maintain a first aid box equipped with appropriate first aid equipment that shall be kept in the workshop / garage at all times.

6.8 The Contractor shall investigate and rectify all health and safety issues identified by the Company. The Contractor shall agree with the Company an action plan to address these including a timescale.

7  Staffing

7.1 The Contractor shall ensure that only staff that are sufficiently trained and competent shall work on the Company’s vehicles. Staff should have relevant HGV mechanic/maintenance and repair qualifications.

8 Provision of Information

8.1 The Contractor shall provide the relevant paperwork to the Company after conducting work on the Goods. For example, MOT certificate, servicing, LOLER, Brake Testing (on each service) record etc. A copy of the paperwork is to be provided by the end of the following working day from the day the work was completed. The official hard copy is to be provided within three working days of the work being completed.

8.2 All vehicle files shall be held by the Company.

9 Performance Monitoring

9.1 The Contractor is required to undertake the following performance monitoring regime:

9.1.1 To take note of the prioritisation of reported service performance failures.

9.1.2 To operate procedures and systems to record information in support of performance monitoring and to enable regular and robust performance reporting.

9.1.3 To monitor the performance of the service and produce quarterly performance reports for the Company.

9.2 The Contractor shall self-monitor their performance in line with the Key Performance Indicators set out in the table below.

	No.
	Key Performance Indicator
	Unit of Measure

	1.
	Response to breakdowns on HWRCs
	98% compliance

	2.
	Response to defects in Priorities 1, 2 & 3 
	98% compliance

	3.
	Servicing and MOT completed to schedule
	98% compliance

	4.
	Initial MOT pass rate
	95% compliance

	5.
	Final MOT pass rate 
	100% compliance

	6.
	Roadside breakdown response within 2 hours
	100% compliance



9.3	The Contract Manager and Company Representative shall meet on a quarterly basis to discuss the performance of the Contractor.



3. STANDARD SELECTION QUESTIONNAIRE

Potential Supplier Information and Exclusion Grounds: Part 1 and Part 2.
The standard Selection Questionnaire is a self-declaration, made by you (the potential supplier), that you do not meet any of the grounds for exclusion[footnoteRef:1]. If there are grounds for exclusion, there is an opportunity to explain the background and any measures you have taken to rectify the situation (we call this self-cleaning). [1:  For the list of exclusion please see https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/551130/List_of_Mandatory_and_Discretionary_Exclusions.pdf] 

A completed declaration of Part 1 and Part 2 provides a formal statement that the organisation making the declaration has not breached any of the exclusions grounds. Consequently we require all the organisations that you will rely on to meet the selection criteria to provide a completed Part 1 and Part 2. For example these could be parent companies, affiliates, associates, or essential sub-contractors, if they are relied upon to meet the selection criteria. This means that where you are joining in a group of organisations, including joint ventures and partnerships, each organisation in that group must complete one of these self-declarations. Sub-contractors that you rely on to meet the selection criteria must also complete a self-declaration (although sub-contractors that are not relied upon do not need to complete the self-declaration).  
When completed, this form is to be sent back to the contact point given in the procurement documents along with the selection information requested in the procurement documentation. 
Note for Contracting Authorities: The following paragraph is optional for inclusion, authorities can delete it if they prefer to receive only Word/ PDF versions of the standard Selection Questionnaire. [Alternatively you can submit the completed Exclusion Grounds of the EU ESPD (Part III) as a downloaded XML file to the buyer contact point along with the selection information requested in the procurement documentation.]
Supplier Selection Questions: Part 3
The procurement document will provide instructions on the selection questions you need to respond to and how to submit those responses. If you are bidding on behalf of a group (consortium) or you intend to use sub-contractors, you should complete all of the selection questions on behalf of the consortium and/or any sub-contractors.
If the relevant documentary evidence referred to in the Selection Questionnaire is not provided upon request and without delay we reserve the right to amend the contract award decision and award to the next compliant bidder.
Consequences of misrepresentation
If you seriously misrepresent any factual information in filling in the Selection Questionnaire, and so induce an authority to enter into a contract, there may be significant consequences.  You may be excluded from the procurement procedure, and from bidding for other contracts for three years. If a contract has been entered into you may be sued for damages and the contract may be rescinded. If fraud, or fraudulent intent, can be proved, you or your responsible officers may be prosecuted and convicted of the offence of fraud by false representation, and you must be excluded from further procurements for five years. 


FINANCING AND/OR OF 8NO. HOOK-LIFT VEHICLES AND 3NO. REFUSE COLLECTION VEHICLES
YOR/TFR/009/002
OPEN PROCEDURE

Notes for completion
1. The “authority” means the contracting authority, or anyone acting on behalf of the contracting authority, that is seeking to invite suitable candidates to participate in this procurement process.
2. “You” / “Your” refers to the potential supplier completing this standard Selection Questionnaire i.e. the legal entity responsible for the information provided. The term “potential supplier” is intended to cover any economic operator as defined by the Public Contracts Regulations 2015 (referred to as the “regulations”) and could be a registered company; the lead contact for a group of economic operators; charitable organisation; Voluntary Community and Social Enterprise (VCSE); Special Purpose Vehicle; or other form of entity.
3. Please ensure that all questions are completed in full, and in the format requested. If the question does not apply to you, please state ‘N/A’. Should you need to provide additional information in response to the questions, please submit a clearly identified annex.
4. The authority recognises that arrangements set out in section 1.2 of the standard Selection Questionnaire, in relation to a group of economic operators (for example, a consortium) and/or use of sub-contractors, may be subject to change and will, therefore, not be finalised until a later date.  The lead contact should notify the authority immediately of any change in the proposed arrangements and ensure a completed Part 1 and Part 2 is submitted for any new organisation relied on to meet the selection criteria. The authority will make a revised assessment of the submission based on the updated information.
5. For Part 1 and Part 2 every organisation that is being relied on to meet the selection must complete and submit the self-declaration. 
6. Note for Contracting Authorities: The following paragraph is optional for inclusion if a decision has been made to request a self-declaration of the exclusion grounds from sub-contractors. All sub-contractors are required to complete Part 1 and Part 2[footnoteRef:2].  [2:  See PCR 2015 regulations 71 (8)-(9)] 

7. For answers to Part 3 - If you are bidding on behalf of a group, for example, a consortium, or you intend to use sub-contractors, you should complete all of the questions on behalf of the consortium and/ or any sub-contractors, providing one composite response and declaration.
The authority confirms that it will keep confidential and will not disclose to any third parties any information obtained from a named customer contact, other than to the Cabinet Office and/or contracting authorities defined by the regulations, or pursuant to an order of the court or demand made by any competent authority or body where the authority is under a legal or regulatory obligation to make such a disclosure.



Part 1: Potential supplier Information
Please answer the following questions in full. Note that every organisation that is being relied on to meet the selection must complete and submit the Part 1 and Part 2 self-declaration. 
	Section 1
	Potential supplier information

	Question number
	Question
	Response

	1.1(a)
	Full name of the potential supplier submitting the information

	

	1.1(b) – (i)
	Registered office address (if applicable)
	

	1.1(b) – (ii)
	Registered website address (if applicable)
	

	1.1(c)
	Trading status 
a) public limited company
b) limited company 
c) limited liability partnership 
d) other partnership 
e) sole trader 
f) third sector
g) other (please specify your trading status)
	

	1.1(d)
	Date of registration in country of origin
	

	1.1(e)
	Company registration number (if applicable)
	

	1.1(f)
	Charity registration number (if applicable)
	

	1.1(g)
	Head office DUNS number (if applicable)
	

	1.1(h)
	Registered VAT number 
	

	1.1(i) - (i)
	If applicable, is your organisation registered with the appropriate professional or trade register(s) in the member state where it is established?
	[bookmark: _30j0zll]Yes ☐
[bookmark: _1fob9te]No  ☐
[bookmark: _3znysh7]N/A ☐

	1.1(i) - (ii)
	If you responded yes to 1.1(i) - (i), please provide the relevant details, including the registration number(s).
	

	1.1(j) - (i)
	Is it a legal requirement in the state where you are established for you to possess a particular authorisation, or be a member of a particular organisation in order to provide the services specified in this procurement?
	[bookmark: _2et92p0]Yes ☐
[bookmark: _tyjcwt]No   ☐

	1.1(j) - (ii)
	If you responded yes to 1.1(j) - (i), please provide additional details of what is required and confirmation that you have complied with this.
	

	1.1(k)
	Trading name(s) that will be used if successful in this procurement
	

	1.1(l)
	Relevant classifications (state whether you fall within one of these, and if so which one)
a) Voluntary Community Social Enterprise (VCSE)
b) Sheltered Workshop
c) Public service mutual
	

	1.1(m)
	Are you a Small, Medium or Micro Enterprise (SME)[footnoteRef:3]? [3:  See EU definition of SME https://ec.europa.eu/growth/smes/business-friendly-environment/sme-definition_en] 

	[bookmark: _3dy6vkm]Yes ☐
[bookmark: _1t3h5sf]No   ☐


	1.1(n)
	Details of Persons of Significant Control (PSC), where appropriate:  [footnoteRef:4]  [4:   UK companies, Societates European (SEs) and limited liability partnerships (LLPs) will be required to identify and record the people who own or control their company. Companies, SEs and LLPs will need to keep a PSC register, and must file the PSC information with the central public register at Companies House. See PSC guidance. ] 

- Name; 
- Date of birth; 
- Nationality; 
- Country, state or part of the UK where the PSC usually lives; 
- Service address; 
- The date he or she became a PSC in relation to the company (for existing companies the 6 April 2016 should be used); 
- Which conditions for being a PSC are met; 
 	- Over 25% up to (and including) 50%, 
	- More than 50% and less than 75%, 
	- 75% or more. [footnoteRef:5] [5:  Central Government contracting authorities should use this information to have the PSC information for the preferred supplier checked before award. ] 


(Please enter N/A if not applicable)
	

	1.1(o)
	Details of immediate parent company:
 
- Full name of the immediate parent company
- Registered office address (if applicable)
- Registration number (if applicable)
- Head office DUNS number (if applicable)
- Head office VAT number (if applicable)

(Please enter N/A if not applicable)
	

	1.1(p)
	Details of ultimate parent company:

- Full name of the ultimate parent company
- Registered office address (if applicable)
- Registration number (if applicable)
- Head office DUNS number (if applicable)
- Head office VAT number (if applicable)

(Please enter N/A if not applicable)
	



Please note: A criminal record check for relevant convictions may be undertaken for the preferred suppliers and the persons of significant in control of them.


Please provide the following information about your approach to this procurement:
	Section 1
	Bidding model

	Question number
	Question
	Response

	1.2(a) - (i)
	Are you bidding as the lead contact for a group of economic operators?
	[bookmark: _4d34og8]Yes ☐
[bookmark: _2s8eyo1]No   ☐
 If yes, please provide details listed in questions 1.2(a) (ii), (a) (iii) and to 1.2(b) (i), (b) (ii), 1.3, Section 2 and 3.
If no, and you are a supporting bidder please provide the name of your group at 1.2(a) (ii) for reference purposes, and complete 1.3, Section 2 and 3.

	1.2(a) - (ii)
	Name of group of economic operators (if applicable)
	

	1.2(a) - (iii)
	Proposed legal structure if the group of economic operators intends to form a named single legal entity prior to signing a contract, if awarded. If you do not propose to form a single legal entity, please explain the legal structure.
	

	1.2(b) - (i)
	Are you or, if applicable, the group of economic operators proposing to use sub-contractors?
	Yes ☐
No   ☐


	1.2(b) - (ii)
	If you responded yes to 1.2(b)-(i) please provide additional details for each sub-contractor in the following table: we may ask them to complete this form as well.
	Name
	

	
	
	
	

	Registered address
	

	
	
	
	

	Trading status
	
	
	
	
	

	Company registration number
	
	
	
	
	

	Head Office DUNS number (if applicable)
	
	
	
	
	

	Registered VAT number
	
	
	
	
	

	Type of organisation
	
	
	
	
	

	SME (Yes/No)
	
	
	
	
	

	The role each sub-contractor will take in providing the works and /or supplies e.g. key deliverables
	
	
	
	
	

	The approximate % of contractual obligations assigned to each sub-contractor
	
	
	
	
	











Contact details and declaration
I declare that to the best of my knowledge the answers submitted and information contained in this document are correct and accurate. 
I declare that, upon request and without delay I will provide the certificates or documentary evidence referred to in this document. 
I understand that the information will be used in the selection process to assess my organisation’s suitability to be invited to participate further in this procurement. 
I understand that the authority may reject this submission in its entirety if there is a failure to answer all the relevant questions fully, or if false/misleading information or content is provided in any section.
I am aware of the consequences of serious misrepresentation.

	Section 1
	Contact details and declaration

	Question number
	Question
	Response

	1.3(a)
	Contact name
	

	1.3(b)
	Name of organisation
	

	1.3(c)
	Role in organisation
	

	1.3(d)
	Phone number
	

	1.3(e)
	E-mail address 
	

	1.3(f)
	Postal address
	

	1.3(g)
	Signature (electronic is acceptable)
	

	1.3(h)
	Date
	






Part 2: Exclusion Grounds
Please answer the following questions in full. Note that every organisation that is being relied on to meet the selection must complete and submit the Part 1 and Part 2 self-declaration.
	Section 2
	Grounds for mandatory exclusion

	Question number
	Question
	Response

	2.1(a)
	Regulations 57(1) and (2) 
The detailed grounds for mandatory exclusion of an organisation are set out on this webpage, which should be referred to before completing these questions. 
Please indicate if, within the past five years you, your organisation or any other person who has powers of representation, decision or control in the organisation been convicted anywhere in the world of any of the offences within the summary below and listed on the webpage.

	
	Participation in a criminal organisation.  
	[bookmark: _17dp8vu]Yes ☐
[bookmark: _3rdcrjn]No   ☐
If Yes please provide details at 2.1(b)

	
	Corruption.  
	[bookmark: _26in1rg]Yes ☐
[bookmark: _lnxbz9]No   ☐
If Yes please provide details at 2.1(b)

	
	Fraud. 
	[bookmark: _35nkun2]Yes ☐
[bookmark: _1ksv4uv]No   ☐
If Yes please provide details at 2.1(b)

	
	Terrorist offences or offences linked to terrorist activities
	[bookmark: _44sinio]Yes ☐
[bookmark: _2jxsxqh]No   ☐
If Yes please provide details at 2.1(b)

	
	Money laundering or terrorist financing
	[bookmark: _z337ya]Yes ☐
[bookmark: _3j2qqm3]No   ☐
If Yes please provide details at 2.1(b)

	
	Child labour and other forms of trafficking in human beings
	[bookmark: _1y810tw]Yes ☐
[bookmark: _4i7ojhp]No   ☐
If Yes please provide details at 2.1(b)  

	2.1(b)
	If you have answered yes to question 2.1(a), please provide further details.
Date of conviction, specify which of the grounds listed the conviction was for, and the reasons for conviction,
Identity of who has been convicted
If the relevant documentation is available electronically please provide the web address, issuing authority, precise reference of the documents.
	

	2.2
	If you have answered Yes to any of the points above have measures been taken to demonstrate the reliability of the organisation despite the existence of a relevant ground for exclusion ? (Self Cleaning)
	[bookmark: _2xcytpi]Yes ☐
[bookmark: _1ci93xb]No   ☐


	2.3(a)
	Regulation 57(3)
Has it been established, for your organisation by a judicial or administrative decision having final and binding effect in accordance with the legal provisions of any part of the United Kingdom or the legal provisions of the country in which the organisation is established (if outside the UK), that the organisation is in breach of obligations related to the payment of tax or social security contributions?

	[bookmark: _3whwml4]Yes ☐
[bookmark: _2bn6wsx]No   ☐


	2.3(b)
	If you have answered yes to question 2.3(a), please provide further details. Please also confirm you have paid, or have entered into a binding arrangement with a view to paying, the outstanding sum including where applicable any accrued interest and/or fines.
	


Please Note: The authority reserves the right to use its discretion to exclude a potential supplier where it can demonstrate by any appropriate means that the potential supplier is in breach of its obligations relating to the non-payment of taxes or social security contributions.






	Section 3
	Grounds for discretionary exclusion 

	
	Question
	Response

	3.1
	Regulation 57 (8)
The detailed grounds for discretionary exclusion of an organisation are set out on this webpage, which should be referred to before completing these questions. 
Please indicate if, within the past three years, anywhere in the world any of the following situations have applied to you, your organisation or any other person who has powers of representation, decision or control in the organisation.

	3.1(a)


	Breach of environmental obligations? 
	[bookmark: _qsh70q]Yes ☐
[bookmark: _3as4poj]No   ☐
If yes please provide details at 3.2

	3.1 (b)
	Breach of social obligations?  
	[bookmark: _1pxezwc]Yes ☐
[bookmark: _49x2ik5]No   ☐
If yes please provide details at 3.2

	3.1 (c)
	Breach of labour law obligations? 
	[bookmark: _2p2csry]Yes ☐
[bookmark: _147n2zr]No   ☐
If yes please provide details at 3.2

	3.1(d)
	Bankrupt or is the subject of insolvency or winding-up proceedings, where the organisation’s assets are being administered by a liquidator or by the court, where it is in an arrangement with creditors, where its business activities are suspended or it is in any analogous situation arising from a similar procedure under the laws and regulations of any State?
	[bookmark: _3o7alnk]Yes ☐
[bookmark: _23ckvvd]No   ☐
If yes please provide details at 3.2



	3.1(e)
	Guilty of grave professional misconduct?
	[bookmark: _ihv636]Yes ☐
[bookmark: _32hioqz]No   ☐
If yes please provide details at 3.2

	3.1(f)
	Entered into agreements with other economic operators aimed at distorting competition?
	[bookmark: _1hmsyys]Yes ☐
[bookmark: _41mghml]No   ☐
If yes please provide details at 3.2

	3.1(g)
	Aware of any conflict of interest within the meaning of regulation 24 due to the participation in the procurement procedure?
	[bookmark: _2grqrue]Yes ☐
[bookmark: _vx1227]No   ☐
If yes please provide details at 3.2

	3.1(h)
	Been involved in the preparation of the procurement procedure?
	[bookmark: _3fwokq0]Yes ☐
[bookmark: _1v1yuxt]No   ☐
If yes please provide details at 3.2

	3.1(i)
	Shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions?
	[bookmark: _4f1mdlm]Yes ☐
[bookmark: _2u6wntf]No   ☐
If yes please provide details at 3.2

	3.1(j)

3.1(j) - (i)





3.1(j) - (ii)



3.1(j) –(iii)




3.1(j)-(iv)





	Please answer the following statements

The organisation is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria.

The organisation has withheld such information.


 The organisation is not able to submit supporting documents required under regulation 59 of the Public Contracts Regulations 2015.

The organisation has influenced the decision-making process of the contracting authority to obtain confidential information that may confer upon the organisation undue advantages in the procurement procedure, or to negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	
[bookmark: _19c6y18]Yes ☐
[bookmark: _3tbugp1]No   ☐
If Yes please provide details at 3.2


[bookmark: _28h4qwu]Yes ☐
[bookmark: _nmf14n]No   ☐
If Yes please provide details at 3.2

Yes ☐
No   ☐
If Yes please provide details at 3.2


Yes ☐
No   ☐
If Yes please provide details at 3.2





	3.2
	If you have answered Yes to any of the above, explain what measures been taken to demonstrate the reliability of the organisation despite the existence of a relevant ground for exclusion? (Self Cleaning)
	


[bookmark: _37m2jsg]
[bookmark: _1mrcu09]




[bookmark: _46r0co2]Part 3: Selection Questions[footnoteRef:6]  [6:  See Action Note 8/16 Updated Standard Selection Questionnaire
] 


	Section 4
	Economic and Financial Standing 

	
	Question
	Response

	4.1
	Are you able to provide a copy of your audited accounts for the last two years, if requested?
If no, can you provide one of the following: answer with Y/N in the relevant box.

	Yes ☐
No   ☐

	
	(a)  A statement of the turnover, Profit and Loss Account/Income Statement, Balance Sheet/Statement of Financial Position and Statement of Cash Flow for the most recent year of trading for this organisation.

	Yes ☐
No   ☐

	
	(b) A statement of the cash flow forecast for the current year and a bank letter outlining the current cash and credit position.
	Yes ☐
No   ☐

	
	(c) Alternative means of demonstrating financial status if any of the above are not available (e.g. forecast of turnover for the current year and a statement of funding provided by the owners and/or the bank, charity accruals accounts or an alternative means of demonstrating financial status).
	Yes ☐
No   ☐



	Section 5
	If you have indicated in the Selection Questionnaire question 1.2 that you are part of a wider group, please provide further details below: 

	Name of organisation
	

	Relationship to the Supplier completing these questions
	





	5.1
	Are you able to provide parent company accounts if requested to at a later stage?
	Yes ☐
No   ☐

	5.2
	If yes, would the parent company be willing to provide a guarantee if necessary?
	Yes ☐
No   ☐

	5.3
	If no, would you be able to obtain a guarantee elsewhere (e.g. from a bank)? 
	Yes ☐
No   ☐




6. Additional Questions

Suppliers who self-certify that they meet the requirements to these additional questions will be required to provide evidence of this if they are successful at contract award stage.

	Section 6
	Additional Questions – Lot 1A Operating Lease

	6.1
	Project Specific

	a.
	Please confirm you are a BVRLA member. Please include your membership number.

Threshold

	b.
	Please confirm the return conditions of the vehicles will be in line with guidance published by the BVRLA

Threshold

	c.
	Please submit your terms and conditions.

Scored – 20%

	d.
	Please provide the residual value estimate you have used as part of your costings.

Information only

	6.2
	Insurance

	a.
	Please self-certify whether you already have, or can commit to obtain, prior to the commencement of the contract, the levels of insurance cover indicated below:  
Y/N  

Employer’s (Compulsory) Liability Insurance = £10million

Public Liability Insurance = £10million

*It is a legal requirement that all companies hold Employer’s (Compulsory) Liability Insurance of £5 million as a minimum. Please note this requirement is not applicable to Sole Traders.



	Section 7
	Additional Questions – Lot 1B Hire Purchase Lease

	7.1
	Project Specific

	a.
	Please confirm you are a BVRLA member. Please include your membership number.

Threshold

	b.
	Please confirm the return conditions of the vehicles will be in line with guidance published by the BVRLA

Threshold

	c.
	Please submit your terms and conditions.

Scored – 20%

	7.2
	Insurance

	a.
	Please self-certify whether you already have, or can commit to obtain, prior to the commencement of the contract, the levels of insurance cover indicated below:  
Y/N  

Employer’s (Compulsory) Liability Insurance = £10million

Public Liability Insurance = £10million

*It is a legal requirement that all companies hold Employer’s (Compulsory) Liability Insurance of £5 million as a minimum. Please note this requirement is not applicable to Sole Traders.








	Section 8
	Additional Questions – Lot 2

	8.1
	Project Specific

	a.
	Please confirm you will work with suppliers of the vehicles to ensure the warranty remains intact.

Threshold

	b.
	Please detail the process you will follow to ensure any warranty claims are valid.

Scored – 3%

	c.
	Please submit your terms and conditions.

Scored – 5%

	d.
	Please provide the address details of your garages / workshops in or around the York and North Yorkshire area.

Scored – 3%

	e.
	Please describe how you will staff the contract to ensure you can meet the requirement of responding to a breakdown within 2 hours.

Scored – 7%

	f.
	Please confirm your company has a Health & Safety policy.

Threshold

	g.
	Please confirm your arrangements for ensuring that roadside repairs are carried out in a safe manner. Your answer should include example risk assessments and method statements, and reference to arrangements for training of personnel and control of traffic.

Scored – 6%

	h..
	Please detail how you will ensure the quality of all work undertaken and the accuracy of all associated documents and records. This may be managed through a recognised Quality Management System (QMS) such as ISO9001, or similar scheme. If so, please include a copy of your certificate.

Scored – 5%

	i.
	Please detail your arrangements for ensuring the competence of all personnel involved in delivery of the service and how this competence is to be maintained on an ongoing basis. Please include example records where appropriate.

Scored – 5%

	j.
	Please detail how you ensure that all tools, work equipment and workshop facilities comply with the requirements of the Provision and Use of Work Equipment Regulations (PUWER), and where necessary the Lifting Operations and Lifting Equipment Regulations (LOLER).

Scored – 4%

	k.
	Please outline your arrangements for ensure the safety of all personnel within workshops, with particular reference to the management of:
a. working at height tasks
b. manual handling tasks
c. lifting operations
d. tyre repair / replacement
Please include relevant examples of risk assessments and method statements.

Scored – 2%

	8.2
	Insurance

	a.
	Please self-certify whether you already have, or can commit to obtain, prior to the commencement of the contract, the levels of insurance cover indicated below:  
Y/N  

Employer’s (Compulsory) Liability Insurance = £10million

Public Liability Insurance = £10million

Material Damage Insurance = £600,000

Servicing Indemnity Insurance = £5million

Road Risks Insurance = £5million

*It is a legal requirement that all companies hold Employer’s (Compulsory) Liability Insurance of £5 million as a minimum. Please note this requirement is not applicable to Sole Traders.















	Section 9
	Additional Questions – Lot 3

	9.1
	Project Specific

	a.
	Please confirm you are a BVRLA member. Please include your membership number.

Threshold

	b.
	Please confirm the return conditions of the vehicles will be in line with guidance published by the BVRLA

Threshold

	c.
	Please submit your terms and conditions.

Scored – 5%

	d.
	Please confirm if you would like to provide a HP or OP Package, or both.

Information only

	e.
	Please confirm you will work with suppliers of the vehicles to ensure the warranty remains intact.

Threshold

	f.
	Please detail the process you will follow to ensure any warranty claims are valid.

Scored – 3%

	g.
	Please provide the address details of your garages / workshops in or around the York and North Yorkshire area.

Scored – 3%

	h.
	Please describe how you will staff the contract to ensure you can meet the requirement of responding to a breakdown within 2 hours.

Scored – 7%

	i.
	Please confirm your company has a Health & Safety policy.

Threshold

	j.
	Please confirm your arrangements for ensuring that roadside repairs are carried out in a safe manner. Your answer should include example risk assessments and method statements, and reference to arrangements for training of personnel and control of traffic.

Scored – 6%

	k.
	Please detail how you will ensure the quality of all work undertaken and the accuracy of all associated documents and records. This may be managed through a recognised Quality Management System (QMS) such as ISO9001, or similar scheme. If so, please include a copy of your certificate.

Scored – 5%

	l.
	Please detail your arrangements for ensuring the competence of all personnel involved in delivery of the service and how this competence is to be maintained on an ongoing basis. Please include example records where appropriate.

Scored – 5%

	m.
	Please detail how you ensure that all tools, work equipment and workshop facilities comply with the requirements of the Provision and Use of Work Equipment Regulations (PUWER), and where necessary the Lifting Operations and Lifting Equipment Regulations (LOLER).

Scored – 4%

	N
	Please outline your arrangements for ensure the safety of all personnel within workshops, with particular reference to the management of:
a. working at height tasks
b. manual handling tasks
c. lifting operations
d. tyre repair / replacement
Please include relevant examples of risk assessments and method statements.

Scored – 2%

	9.2
	Insurance

	a.
	Please self-certify whether you already have, or can commit to obtain, prior to the commencement of the contract, the levels of insurance cover indicated below:  
Y/N  

Employer’s (Compulsory) Liability Insurance = £10million

Public Liability Insurance = £10million

[bookmark: _GoBack]Material Damage Insurance = £600,000

Servicing Indemnity Insurance = £5million

Road Risks Insurance = £5million

*It is a legal requirement that all companies hold Employer’s (Compulsory) Liability Insurance of £5 million as a minimum. Please note this requirement is not applicable to Sole Traders.




[bookmark: _Toc292021815] 4.  PRICING SCHEDULE – Lot 1A Operating Lease

1. The prices submitted must be exclusive of VAT.

2.	Please complete the following table.

	Price per month for OP Package for 8no. hook-lift vehicles
	

	Price per month for OP Package for 3no. refuse collection vehicles
	










4.  PRICING SCHEDULE – Lot 1B Hire Purchase Lease

1. The prices submitted must be exclusive of VAT.

2.	Please complete the following table.

	Price per month for HP Package for 8no. hook-lift vehicles
	

	Price per month for HP Package for 3no. refuse collection vehicles
	








































4.  PRICING SCHEDULE – Lot 2

1. The prices submitted must be exclusive of VAT.

A. 10%
	 
Cost for the six-weekly service (In Supplier normal business hours*)

	





B. 10%
	
Cost for the six-weekly service (Outside of Supplier’s normal business hours*)

	





C. 5%
	
Cost for each MOT (Inside Supplier’s normal business hours*)

	




 
D. 5%
	
Cost for each MOT (Outside Supplier’s normal business hours*)

	





E. 5%
	

Call out charge

	





				F.   5% 
	Labour Rate (In Supplier normal business hours* incl. travel costs)

	





				G.   5% 
	Labour Rate (Outside of Supplier’s normal business hours* incl. travel costs)

	





H.   5%
	
Mark Up % on parts

	





				I.   4%
	
Cost to replace a hydraulic hose

	





				J. 3%
	
Cost to replace the entire sheeting system

	





				K.   3%
	
Cost to replace the brake chambers

	





				

*The Suppliers normal business hours are classed as 8am to 5pm Monday to Friday excluding Bank Holidays.







[bookmark: _Toc292021816]

4.  PRICING SCHEDULE – Lot 3

1.	The prices submitted must be exclusive of VAT.


A. – 10%
	Price per month for HP Package for 8no. hook-lift vehicles
	

	Price per month for HP Package for 3no. refuse collection vehicles
	




B. 10%
	 
Cost for the six-weekly service (In Supplier normal business hours*)

	





C. 10%
	
Cost for the six-weekly service (Outside of Supplier’s normal business hours*)

	





D. 5%
	
Cost for each MOT (Inside Supplier’s normal business hours*)

	




 
E. 5%
	
Cost for each MOT (Outside Supplier’s normal business hours*)

	





F. 5%
	

Call out charge

	





				G.   5% 
	Labour Rate (In Supplier normal business hours* incl. travel costs)

	





				H.   5% 
	Labour Rate (Outside of Supplier’s normal business hours* incl. travel costs)

	





I.   5%
	
Mark Up % on parts

	





				
				J.   4%
	
Cost to replace a hydraulic hose

	





				K. 3%
	
Cost to replace the entire sheeting system

	





				L.   3%
	
Cost to replace the brake chambers

	






*The Suppliers normal business hours are classed as 8am to 5pm Monday to Friday excluding Bank Holidays.






CONTRACT ACCEPTANCE

To Yorwaste Limited 

I/we the undersigned DO HEREBY UNDERTAKE to provide the Goods and or Services upon and subject to the terms and conditions set out, Specification, and the pricing and rates contained in the pricing schedule and other documents as are contained or incorporated herein. 


Signature 				...............................................................
Duly authorised agent of the Supplier
(Electronic/typed signatures are acceptable) 

Position held				...............................................................

Name and Address			...............................................................
of Supplier 
...............................................................
	
...............................................................

...............................................................

Dated					..............................................................


It must be clearly shown whether the Supplier is a Limited Company, Corporation, Partnership, or Single Individual, trading in his own or another name, and also if the person signing is not the actual Supplier, the capacity in which he signs or is employed. 


Note – Electronic signatures or typed names are acceptable.  In the event that your organisation is successful you will be required to resign this form with an original signature
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