












Contract Data 
 

The Client’s Contract Data 
 
 
 

For any one event, the liability   
of the Contractor to the Client   

for loss of or damage to the   
Client’s property is limited to Refer to Z5 

 
The Contractor’s total liability  

to the Client which arises   
under or in connection with   

the contract is limited to Refer to Z5 

 
The Adjudicator nominating   

body is The Royal Institute of Chartered Surveyors 

 
The tribunal is Adjudication 

 
If the tribunal is arbitration, the   

arbitration procedure is Royal Institute of Chartered Surveyors 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 









Contract Data 
 

The Contractor’s Contract Data 
 

 
 

The Contractor is 
 

Name   

  

Address for communications   

 
Address for electronic 

communications 
  

 
 

The fee percentage is   % 

 
 
The people rates are 
 

category of person unit rate 
 

      
 

      
 

      
 

      
 

      
 

 
The published list of Equipment is   

 
The percentage for adjustment for Equipment is  % (state plus 

   or minus) 

 



 

The Contractor’s Offer and 
Client’s Acceptance 
 
 
 
 
The Contractor offers to Provide the Works in accordance with these conditions of contract for an amount to be 
determined in accordance with these conditions of contract. 

 
 
 

The offered total of the Prices is   

 
Enter the total of the Prices from the Price List. 

 
 
 
 
Signed on behalf of the Contractor 
 

Name   

 
Position   

 

Signature Please refer to DocuSign details 

 
Date Please refer to DocuSign details 

 
 
 
The Client accepts the Contractor’s Offer to Provide the Works 
 
Signed on behalf of the Client 
 

Name   

 

Position   

 

Signature Please refer to DocuSign details 

 

Date Please refer to DocuSign details 

 
  











Site Information 
 
 
 
 
 
 

Give information about the site such as the ground conditions and any other information which is 
likely to affect the Contractor’s work such as the position of adjacent structures. 

 
Not applicable.  

 



Annex C 

 

Dear INSERT NAME,  

On behalf of the Maritime & Coastguard Agency I accept the quote from CBRE 
Managed Services Limited to [insert description of works]  This was 
detailed on CBRE quotation [insert reference].  

The contract is to be let under general Conditions of Contract (NEC4 Short Form) as 
agreed [insert date of agreement between our parties of the standard terms] and will 
have an operative period for the duration of these works. Specific to this contract:  

• The Scope – as stated in CBRE quote  
• The Site Information – N/A  
• Time – insert dates if known at time of award, otherwise will state “as agreed 

with Project Manager from ”  
• X7 Delay damages – N/A  
• X16 Retention – N/A  
• X18 Limitation of Liability – Refer to Z5  

 

CBRE shall confirm it’s acceptance by return, or advise of any required changes.  

The price for this Contract is [insert reference] exclusive of VAT.  

The Purchase Order number for this contract is [insert PO details] and must quoted 
on the invoice once works have been completed. The invoice is to be submitted to 

for approval before it is sent to 
 for payment.  

Invoices received without the correct PO number will be returned to you and will 
delay receipt of payment. 




