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CONTRACT  CHANGE PROCESS FOR CONTRACT NO: CSS/0117
1. Authority Changes

1.1. Subject always to condition 32 the Authority shall be entitled, acting reasonably, to require changes to this Contract (a "Change") in accordance with this Schedule 6 and DEFCONs 503 and 620. Where there is conflict between the terms in DEFCON 620 and this Schedule this Schedule shall take precedence.  

2. Notice of Change

2.1. If the Authority requires a Change, it shall serve an Authority Notice of Change (a "Contract Change Control Request (CCCR)") on the Contractor as per Annex B Part A.

2.2. The Authority Contract Change Control Request shall set out the change required to the Contract in sufficient detail to enable the Contractor to provide a written proposal (a "Contractor Change Proposal") in accordance with condition 3 below and Part B of Annex A. 

3. Contractor Change Proposal

3.1. As soon as practicable, and in any event within fifteen (15) Business Days (or such other period as the Parties may agree) after having received the Authority Contract Change Control Request, the Contractor shall deliver to the Authority a Contractor Change Proposal, see Annex A Part B .

4. Acceptance of Contract Change Proposal

4.1. The Authority will indicate its acceptance of the Contractor Change Proposal by issuing a sequential serially numbered Amendment letter and/or the form at Annex B, Contract Change Control Notice.

4.2. Where the Authority has issues/concerns with the Contractor’s Change Proposal, the Contractor shall take reasonable steps to re-issue its proposal following discussions.


5. Record of Changes

5.1 A record of all Contract changes will be detailed in Annex C which will be maintained and updated of a formal Contract Change Control Notice..

Annex A 
to Schedule 6


CONTRACT CHANGE CONTROL REQUEST

	Change Control Number:
	
	Priority/Routine:
	

	Date Issued:
	
	
	

	Contractor:
	
	
	



	PART A – Change Request (MOD)

The Contractor is requested to provide a response to this Contract Change Control Request (CCCR)  Part A in Part B below with a return date of XX/XX/XX


	Task Title:


	Request Description:




	Deliverables:



	Acceptance Criteria:


	Government Furnished Information and Documents:


	Government Furnished Assets:

	

	Required Completion Date: (an assumed start date should also be stated)


	Additional Terms and Conditions relating to this Task: (including Security)


	

Signature: …................................  Name (Block Capitals): ….....................................

Post:         ….................................  Date: …................................................




	PART B – CONTRACTOR CHANGE PROPOSAL

Contractor confirms they do/do not understand the requirements, deliverables and Acceptance Critera and the Authority’s requested completion dates.  The response below is to provide the Contractor’s Response to the above request (including impact to terms and Conditions, Scope, time, deliverables and price) to undertake the work above and to clarify any matters worthy of consideration by the Authority. 

	 Price Impact (based on rates detailed at Annex A to Schedule 1 (Schedule of Requirement): 



	Impact to timescales: (confirm agreement to above or start an assumed start and committed end date)



	

	Impact to Statement of Technical Requirement:



	Impact to Deliverables:



	Impact to Commercial Terms:


	
Signature: …..................................  Name (Block Capitals): …...................................

Post:        …....................................  Date:   …................................................






Please Note:	No work is authorised, or to be put in hand until a Change Control Note is fully approved.  


Protective Marking (if any)

Annex B 
to Schedule 6

CONTRACT CHANGE CONTROL NOTE NUMBER xxx
TO CONTRACT CSS/0117 FLEET SOLID SUPPORT ENGINEERING 
AND PROJECT SUPPORT

TITLE: xxxxxxxx

DETAILS OF CONTRACT CHANGE 

This Contract Number CSS/0117 for Fleet Solid Support Engineering and Project Support is hereby amended by this Change Control Note Number XX as detailed below which is incorporated into the Contract in accordance with the terms and Conditions of Contract Number CSS/0117. The Contractor is to confirm acceptance of this change by countersigning and sending back a fully signed copy by return, to the Authority's Commercial Officer. This Contract Change Control Note takes immediate effect from the date of the Contractor’s countersignature.   

1. Change to Terms and Conditions

2.  Change to Schedule 1

3. Change to Schedule 2

4. Change to other Schedules



For the Authority


Name: ______________________________

Signature: ___________________________

Date:_________________

For the Contractor


Name: ______________________________

Signature: ___________________________

Date:_________________








Annex C
to Schedule 6


INDEX OF CONTRACT CHANGES 




	Amendment  Number
	Title
	Paragraphs and Schedules affected
	Date of Change
	Value (£)
Ex VAT
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