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REQUEST FOR QUOTE: RFQ

RE: PROVISION OF 1No. Telehandler/Loader
LVRPA360S1601
NAME OF ORGANISATION: [INSERT]
1. INTRODUCTION

1.1 
Lee Valley Regional Park Authority (hereinafter called “The Authority”) has a requirement to replace its current Merlo P40.7 Telehandler/Loader. The required vehicle will be based on a working Dairy farm and used daily for various tasks around the farm and surrounding fields, therefore needing to travel across varied terrain.
2. BACKGROUND INFORMATION ON THE AUTHORITY
2.1 
The Lee Valley Regional Park Authority was established by Act of Parliament in 1967 (the “Act”). It has a statutory duty to develop, improve, preserve and manage for the purposes of recreation, sport, entertainment and the enjoyment of leisure an area adjoining the River Lea. The Act requires the Authority to protect and enhance the environment and biodiversity, to create public open space for leisure and recreation and to deliver sports facilities of regional significance.  

2.2 
The Act sets out the duty of the Authority to: “develop, improve, preserve and manage the park as a place for the occupation of leisure, recreation, sport, games or amusements for the provision of nature reserves and for the provision and enjoyment of entertainments of any kind.” Section 12(1) Lee Valley Regional Park Act 1966.   

2.3 
The Park is a unique entity, extending over 26 miles along the course of the River Lea, from the banks of the Thames in the heart of east London, extending through the site of the 2012 Olympics, on through north London and into Hertfordshire and Essex before ending in Ware, Hertfordshire. In all, the Park includes some 10,000 acres of land of which the Park Authority owns and manages some 4,000 acres.  

2.4 
The Authority currently owns a number of world class sporting venues, outstanding parklands, internationally valuable wildlife sites and a host of recreation facilities and visitor attractions. Our venues and open spaces attract more than 6 million visitors a year.    

2.5 
In April 2015 the Park Authority entered into a contract with the Lee Valley Leisure Trust and this company now manages a number of sporting venues within the Lee Valley Regional Park. It is anticipated that any new or refurbished development will be owned by the Park Authority and will be managed by the Lee Valley Leisure Trust.
2.6 
Further information on Lee Valley Regional Park Authority can be found at: www.leevalleypark.org.uk
2.7 
Further information on the Lee Valley Leisure Trust can be found at www.leevalleyleisuretrust.co.uk
3. REQUEST FOR QUOTE: RFQ

3.1 You are invited to submit a formal quotation for the Provision of 1No. Brand New or Ex-Demo Telehandler/Loader noted above and further detailed within Specification Brief set out in Section 11 and a supplementary quotation for an ex demonstration vehicle to the same minimum compulsory specification.

3.2 You are required to complete and return the Pricing Schedule, which can be found at Section 16 of this Request For Quote (hereinafter “RFQ”), together with your written quotation. 

3.3 Please submit your written quotation and pricing schedule to the following postal address only:-
COMMITTEE AND MEMBER SERVICES 
RFQ: 1 Telehandler/Loader  
LVRPA360S1601
Lee Valley Regional Park Authority 

Myddelton House 

Bulls Cross 

Enfield 

Middlesex 
EN2 9HG

By 12:00 Noon on Tuesday 5th July 2016 
Should you require any clarification of any aspects of this RFQ, you should contact the Authorised officer David Hutley – Parklands Officer / Chris Evans Farm manager 
3.4 at the above address or by email: Procurement@leevalleypark.org.uk 

3.5 The Authority shall endeavour to answer written clarification queries; these must be sent no later than close of business Thursday 30th June 2016
Clarifications will be collated and communicated under the relevant Contract heading on the Authority’s Buyer Profile hyperlink:- 

http://www.leevalleypark.org.uk/en/content/cms/corporate/business-finance/procurement/#current-tenders 
on or before the close of business Friday 1st July 2016  
3.6 The packaging (envelope(s) or parcel etc.) of the documents MUST NOT bear any name or indication as to the identity of the sender. The envelope(s) or parcel(s) (if more than one) should be taped together securely using clear self-adhesive tape.

3.7 No RFQ will be considered unless it is packaged as described above and delivered by the deadline by one of the following means:

3.7.1 Via the postal service – ‘Registered Post’ (except Datapost who indicate the sender on the envelope); or

3.7.2 During office hours (09.00 - 17:00) by hand to Lee Valley Regional Park Authority, Myddelton House, Bulls Cross, Enfield, Middlesex, EN2 9HG.
3.8 The Authority does not undertake to consider quotations received after the due date and time as specified in 3.3 above. 

4. OFFER AND ACCEPTANCE

5.1
Your quotation shall represent a clear unequivocal and irrevocable offer to contract subject to the agreement with the Authority of commercial terms and conditions. 

5.2
Furthermore, your quotation will remain open for acceptance by the Authority 90 days from the quotation deadline as stated in 3.3 of this RFQ. The quotation cannot be unilaterally withdrawn or amended by you whilst still within this validity period. 

5. CONTRACT AWARD 

5.1 The Authority will accept the most economically advantageous quotation; each quotation will be assessed on price (95%), and the quality of the bidders proposed quotation defined by adherence to the Input specification, delivery timescales and the stated servicing, repair and replacement requirements (5%)   
5.2 The Authority does not bind itself to accept the lowest or any quotation. without accepting the whole of the quotations submitted. 
5.3 Accordingly, the Authority reserves the right to award the contract either in its entirety to any one Supplier or parts to one or more Suppliers, or not to award the Contract at all.

6. SUBMISSION OF RESPONSES

6.1 The following instructions are relevant to this RFQ:-
6.1.1 The Authority accepts no liability for the preparation or delivery of your submission. You must bear all the costs associated with the preparation and submission of the quotation.
6.1.2 Prices shall be stated in pounds sterling unless otherwise stated. 
6.2 If requested you must provide documentary evidence establishing your eligibility to quote and your qualifications to fulfil the contract if your quotation is accepted.
6.3 The fact that a Supplier has been invited to submit a formal quotation does not necessarily mean that it completely satisfies all of the Authority’s requirements. The Authority may require further information as appropriate.
6.4 The information contained in this document must be treated with the strictest confidence, at all times. No information may be disclosed to any third party, other than relevant subcontractors, without the prior written permission of the Authority.

7. FORM OF CONTRACT

7.1 The contract between the Authority and any successful Supplier in respect of this RFQ may be in the form of a bespoke supply contract drawn up by the Authority and/or the successful Supplier which may include the Authority’s Standard Terms & Conditions where applicable.
8. FREEDOM OF INFORMATION & ENVIRONMENTAL INFORMATION REGULATIONS

8.1 The Supplier shall upon request by the Authority (and within such period as the Authority may specify) provide the Authority with all assistance and information under its control to enable the Authority to respond to a request for information in line with the Freedom of Information Act 2000 (FOIA) and the Environmental Information Regulations (EIR) 2004 and within the time for compliance prescribed by the FOIA 2000, and the EIR 2004.

9. DATA PROTECTION

9.1 In providing the service to the Authority the Supplier must:-

9.1.1 at all times comply with the Data Protection Act 1998 as amended and any other statutory instruments, rules, regulations or codes of practice made thereunder.

10. COMMERCIAL & TECHNICAL REQUIREMENTS 

10.1 Your written quotation should be priced in relation to the detail provided within Section 11 of this RFQ and this should include:-
10.1.1 Bidder’s Response to the Requirements and Price Breakdown

a) Description of the proposed delivery methodology and timing(s) for the. vehicle
b) A fixed price quote including all costs and expenses (excluding VAT); Costs should be clearly broken down for the various elements of the supply requirement 
c) Details of general and Employers and Public and Products Liability, plus Professional Indemnity insurance arrangements for your company; these details will be checked by the Authority’s Finance Team; and
d) An undertaking that there has been no collusion between yourselves and any third person with regards to your and/or any other organisation providing a quotation. The Authority will be entitled to cancel the contract and recover from you any loss resulting from the cancellation, if you, or anyone on your behalf, has committed any offence under the Bribery Act 2010, or under Section 117(2) and (3) of the Local Government Act, 1972.

10.2 Payment Requirements

The Authority’s payment terms are monthly 30 days in arrears 
10.3 Company Documentation 

In addition, please include within your quotation the summary details in the following areas for your organisation:-

a) Data Protection;

b) Statement on Equalities practice;

c) Health & Safety Policy Statement; and

d) Statement on Environmental practice.

10.4 Timescales

The supply must be completed to the entire satisfaction of the Authority, and invoiced for by 15th August 2016
10.5 Budget

10.5.1 The Authority is seeking a cost effective proposal for the supply of the vehicle described in this specification. 
10.5.2 Bidder’s proposals should clearly identify both lead times and delivery cost for the vehicle identified in Section 11 of the brief
10.5.3 Any additional costs should be identified and costed and will be used to get the overall price submitted.
10.5.4 The successful bidder’s pricing schedule provided in Section 13 of the brief may be used as the basis for any future vehicle purchases within 6 months of the award and placement of the purchase order.
10.6 Key Officers
The Authority requires the supplier to be responsible for all necessary liaison with the Authority's designated Project Manager to ensure satisfactory delivery of this project
11. REQUIREMENT SPECIFICATION

11.1

	LOCATION 
	QTY
	VEHICLE DESCRIPTION  

	FARM 
	1
	Compulsory Spec Required 

Agricultural Spec Engine Min power of 90kw/120HP

JCB Headstock Qfit

Min 7M Boom Length

Boom Suspension

3.0T Min lift

Hydraullic 

Hydraulic  pick up Hitch 10t min lift

Trailer Tipping spool valve

Trailer Brakes spool valve

Rear Mirror for Pick Up Hitch

Tyres

Agricultural Tyres - Michelin 

General

4WD

Agricultural Spec reversing fan - cooling

3rd Service at headstock

Flashing Beacon

Tilt pan lock out

Reverse Alarm

Immobiliser

40km/h road speed

Details of standard warranty(length what covered)

Servicing costs to be included in line with standard

warranty 
Replacement machine available FOC while vehicle 
being serviced/repaired 

Machine to be collected and delivered from Farm for any
 works FOC (inc servicing if necessary)

In case of breakdown, vehicle to be collected within 24hrs 
and replacement delivered FOC

Extras

Cesar/Datatag Kit

Extended Warranty 5 yrs 
Servicing costs in line with 5yrs warranty
Cab Air Seat 

Cab Air Conditioning 




12. AWARD CRITERIA
12.1 The total available weighted score for Price is 95% and 5% for the quality of the bidders proposed quotation defined by adherence to the Input specification, delivery timescales and the stated servicing, repair and replacement requirement
13. PRICING SCHEDULE 
PRICING SCHEDULE (excluding VAT)
Please complete / amend the below Pricing Schedule as required
	New Vehicle
	UNIT PRICE 
	TOTAL PRICE 

	Make & Model of vehicle
	
	

	Cost for Compulsory Spec
	
	

	Cost for Extra Spec
	
	

	Discounts 
	
	

	Trade In Merlo  P40.7 HX61 HZS
	
	

	Servicing Costs
	
	

	Total Cost to LVRPA
	Total Delivered  Cost 
	£


	Ex Demo Option
	UNIT PRICE 
	TOTAL PRICE 

	Make & Model of vehicle
	
	

	Cost for Compulsory Spec
	
	

	Cost for Extra Spec
	
	

	Discounts 
	
	

	Trade In Merlo  P40.7 HX61 HZS
	
	

	Servicing Costs
	
	

	Total Cost to LVRPA
	Total Delivered  Cost 
	£


DATE: 
PRINT NAME: 
EMAIL:
TELEPHONE NUMBER:
SIGNED ……………………………………………………..

FOR AND BEHALF OF:
APPENDIX A – ORGANISATION AND CONTACT DETAILS 

	ORGANISATION DETAILS

	Trading Name of the organisation:


	

	Trading Address:


	

	Town/City:


	

	Post/Zip Code:


	

	Country:
	

	Website:


	

	Contact Name for enquiries about this Tender: *Representative(s)


	

	Position:


	

	Telephone Number:


	

	Email Address (if available):


	

	Website Address (if any):


	

	STATUS

	Is your organisation:

(Please tick/mark a minimum of one)


	A Sole Trader?


	 FORMCHECKBOX 


	
	A Partnership?


	 FORMCHECKBOX 


	
	A Limited Company?


	 FORMCHECKBOX 


	
	A Public Limited Company?


	 FORMCHECKBOX 


	
	A Local Authority DSO?


	 FORMCHECKBOX 


	
	A Charity? 

(If so, please provide the number)


	 FORMCHECKBOX 



	STATUS

	Formation/Registration date:


	

	Place of registration:


	

	Registration number (if any) and registered address:


	

	Certificates enclosed:


	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	VAT registration number:


	

	Provide details of any proposed sub consultants/contractors to be used, including their company name(s), address(es) & Registration number(s). Please provide this information in a separate annex.


	

	Are you applying to be considered for inclusion under a different name?


	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	If so, please list the name(s) of the other trading company:


	

	DETAILS OF HOLDING AND PARENT COMPANY

	Is the applicant a subsidiary of another company as defined by the Companies Act 1985?


	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	If ‘Yes’ give the following details in respect of the Holding Parent company:


	

	Name:


	

	Registered Office Address:


	

	Registration Number:


	


APPENDIX B: ANTI-COLLUSION DECLaRATION

DECLARATION RELATING TO COLLUSIVE TENDERING 

CONTRACT REFERENCE: LVRPA360S1601 – PROVISION OF 1 Telehandler/Loader
TO: LEE VALLEY REGIONAL PARK AUTHORITY (“the Authority”)

The essence of Tendering is that the Authority shall receive bona fide competitive Tenders from those bidding. In recognition of this principle, we certify that this is a bona fide Tender (i.e. quotation), intended to be competitive, and that we have not fixed or adjusted the amount of our Proposal by, under or in accordance with any agreement or arrangement with any other person. We also certify that we have not done and we undertake that we will not do at any time before the hour and date specified for the return of this Proposal any of the following acts:-

· Communicate to a person other than the Authority calling for the Tenders (i.e. quotations) the amount or approximate amount of the proposed Tender, except where the disclosure, in confidence, of the approximate amount of the Tender was necessary to obtain insurance premium quotations required for the preparation of the Proposal;

· Enter into any agreement or arrangement with any other person that they shall refrain from Tendering or as to the amount of any Tender to be submitted;

· Offer or pay or give or agree to pay or give any sum of money or valuable consideration directly or indirectly to any person for doing or having done or caused or having caused to be done in relation to any other Tender or proposed Tender for the said work any act of the sort described above.

We understand that while the Authority will maintain commercial confidentiality in respect of all Proposals received it may disclose details to the police or any appropriate regulatory authority if these conditions are violated.

In this certificate, the word “person” includes any person or anybody or association, corporate or unincorporated; and “any agreement or arrangement” includes any such transaction, formal or informal, whether legally binding or not.

SIGNED…………………………………..

DATED………………………….

EMAIL…………………………………………………………………
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