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Dear Sirs,
DEFENCE ACADEMY, NUCLEAR DEPARTMENT ACADEMIC DELIVERY BIDDERS/TECHNICAL CONFERENCE: APPLICATION FOR ATTENDANCE
Thank you for expressing an interest in attending the Bidders/Technical Conference in support of the Nuclear Department, Project JASON requirement.
Bidders Conference: Wednesday 27 Sep 2017 (UK Nationals only)
Technical Conference: Thursday 19 October 2017 (UK nationals with SC clearance only)
There are, as you will be aware from the Prior Information Notice, some sensitivities associated with the requirement and in order for the MOD to assess your compliance with the security considerations you should complete the attached questionnaire (Annex A) and return it to this office by no later than:

Bidders Conference attendees: 1200 hours 15 Sep 2017
Technical Conference attendees: 1200 hours 9 Oct 2017

The MOD will, upon receipt of your completed questionnaire, review your response and if it is satisfied that you meet the application criteria you will be invited to attend the conference applied for.
Please note the Authority’s decision in respect of who it invites to attend the Bidders/Technical Conference is final.

An Information Sheet is attached at Annex B.

Yours faithfully,

[Signed electronically – S Allko]
Sarah Allko

DefComrclCC-JFC9a
ANNEX A
DEFENCE ACADEMY, NUCLEAR DEPARTMENT, PROJECT JASON – 
BIDDERS/TECHNICAL CONFERENCE - APPLICATION FOR ATTENDANCE

Please tick those that apply:
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Bidders Conference Attendees:

Technical Conference Attendees:

Same Attendees for both conferences:

Please answer all questions listed below and return no later than 12:00 15 Sep 17 (Bidders Conference) and 9 Oct 17 (Technical Conference). If required please send copies of any supporting evidence e.g. SC clearance. 

Note: passports will be checked prior to entering the conference/s on the day, failure to present a valid UK passport will result in no entry to the conference/s.
	Company / Organisation

	Confirmation that the company / organisation is UK registered i.e. Companies House registration details etc
	

	Full registered name and any relevant trading names


	

	Address and telephone numbers of both the registered office and the office(s) where the representative(s) are based

	

	Details of any security clearances held e.g. facilities appointed (List X), clearances of senior personnel.
	

	Representative 1

	Title, full name
	

	Position held
	

	Contact telephone number
	

	Email address
	

	Date of Birth
	

	Nationality
	

	Details of any dual Nationalities held
	

	Details of valid UK Passport including number , nationality, expiry date (original to be shown on the day) 
	

	Details of any security clearances held (eg SC/DV/NNPPI) 
	

	Security clearance reference number(s) associated with them
	

	Including which Government Department holds the security clearance
	

	Representative 2

	Title, full name
	

	Position held
	

	Contact telephone number
	

	Email address
	

	Date of Birth
	

	Nationality
	

	Details of any dual Nationalities held
	

	Details of valid UK Passport including number , nationality, expiry date (original to be shown on the day) 
	

	Details of any security clearances held (eg SC/DV/NNPPI) 
	

	Security clearance reference number(s) associated with them
	

	Including which Government Department holds the security clearance
	

	Representative 3 

	Title, full name
	

	Position held
	

	Contact telephone number
	

	Email address
	

	Date of Birth
	

	Nationality
	

	Details of any dual Nationalities held
	

	Details of valid UK Passport including number , nationality, expiry date (original to be shown on the day) 
	

	Details of any security clearances held (eg SC/DV/NNPPI) 
	

	Security clearance reference number(s) associated with them
	

	Including which Government Department holds the security clearance
	


Technical Conference Only (please provide the following)

	Vehicle Make
	

	Vehicle Model
	

	Vehicle Registration
	

	Vehicle Colour
	


ANNEX B

DEFENCE ACADEMY (DA) NUCLEAR DEPARTMENT ACADEMIC DELIVERY - INDUSTRY ENGAGEMENT (IE) EVENT - APPLICATION FOR ATTENDANCE

INFORMATION SHEET

· Purpose
The Bidders Conference is intended to provide additional insight into Defence Academy’s requirement and intended procurement process. MOD has an absolute discretion in whether or not to proceed further with the requirement.

The Technical Conference will provide additional information on the academic requirements of the ND, focusing on the subjects taught, the teaching methods and the laboratory facilities. It will enable bidders to understand more clearly what is required, help them to understand the extent to which they can meet the requirement, and provide an opportunity to question and clarify understanding with the ND subject matter experts.
· Attendance

Attendance at the Bidders/Technical conference/s is limited and is by invitation only.  The MOD’s decision in this respect is final.
· Programme

A programme will be issued to all Representatives invited to attend the Bidders/Technical Conference/s.

· Information
The MOD will capture and circulate a summary of the outputs from the Bidders Conference to all Attendees. The Technical Conference is for information purposes only. Information will be circulated to all attendees that may be subject to restricted access (details will be confirmed prior to the event)
Attendees should be aware that MOD reserves the right to use any of the information it receives during the conferences for any purpose whatsoever.

· Authority Information
Any information received by the Attendees during the conference/s (including hand written notes) must be appropriately safe guarded / protected, at all times, by the Attendees.

· Security Clearance
Although possession of a MOD security clearance is not a prerequisite of attending the Bidders Conference, it is a pre-requisite for attendance at the Technical Conference and only those with the necessary clearance will be permitted entry.
· Entry
It is important to note that (i) Annex A needs to be completed and returned to the DA as specified and (ii) that the MOD reserves the right to decline entry to the conference/s irrespective of the circumstances.

· Proof of Identity

All Representatives detailed on Annex A and invited to attend the conference/s will need to present their UK Passports before being permitted entry on the day. Invitees unable to present their UK Passport will be declined entry.
· Alternative Attendees

An invitation to the Bidders/Technical Conference/s is non-transferable, i.e. alternative / replacement Representatives will not, irrespective of the circumstances, be permitted entry to the conference/s.
· Number of Representatives

Initially only two Representative will be invited per organisation, but if there is sufficient capacity at the venue to permit three Attendees per organisation a third Representative will be invited to attend the IE event.
· Cost

The MOD is not responsible for any costs incurred by invitees in attending the IE event, irrespective of whether or not entry to the IE event is permitted.

_1413015893

