Littlehampton Town Council Tender – Marquee
Questions and Answers



Q. I hope that we can continue to work together on the events and if you would like me to take more responsibility for security and other aspects let me know in due course. Would maybe make it easier for you as everything would go through me.
A. Thanks for the update, much appreciated. I look forward to receiving your submission.
Regarding taking on any additional responsibilities or services for our events, if you wish to supply more than previously, please complete the open tender process for the additional services you’re interested in providing. This ensures everything is handled fairly and transparently in line with our procurement requirements.
If you have any further questions in the meantime, please feel free to get in touch.

Q. I have just been looking at the tender for the Event Marquees for Littlehampton Town Council. Would it be possible to give me the specifications of requirements, so we can see if we would be able to tender for it please.
A. Thank you for your email and your interest in the tender.
All information regarding the marquee requirements, including sizing, openings, layout, and furniture can be found within the tender document. We understand that different companies use different marquee brands, and this is fine. As long as the specifications outlined in the tender are met, your submission will be assessed against the essential and desired criteria.
If you have any difficulty locating anything in the document or need further clarification, feel free to let me know.

Q. Can I just ask if £37,500-£42,500 the annual budget or the budget for the entire 3 years?
A. To clarify, the allocated budget of £37,500 - 42,500 is for the full three‑year period, covering all events (listed in Appendix A) within the contract term.
I hope this helps, but please let me know if you need any further information.

Q. Marquee specifications mention One Door; would this be an opening using PVC panels or an actual Solid glazed door/s with full framework?
A. To confirm, the “One Door” referenced in the marquee specifications refers to an opening using a PVC panel, rather than a solid glazed door.
If you need any further clarification while preparing your submission, please feel free to get in touch.

Q. Is tender submission document available in an editable format such as WORD?
A. An editable version of the document has now been uploaded to Contracts Finder. Please note that this file should only be used for its intended purpose, and no amendments should be made to the sections containing set‑out questions
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