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Annex 6
Change Management Procedure and Variation form
DEFINITIONS
In this Annex, the following definitions shall apply:

	“Agreement Charges”
	The Charges applicable to this Agreement as set out at Annex 2

	“Award Letter”
	Shall have the meaning given to it at Annex 1 of this Agreement

	“Dispute Resolution Procedure”
	Means the procedure set out at Clause 19 of the Agreement

	“Law”
	means any law, subordinate legislation within the meaning of Section 21(1) of the Interpretation Act 1978, bye-law, enforceable right within the meaning of Section 2 of the European Communities Act 1972, regulation, order, regulatory policy, mandatory guidance or code of practice, judgment of a relevant court of law, or directives or requirements with which the Supplier is bound to comply

	“Milestone”
	Shall have the meaning given to it in Annex 3 of this Agreement.

	“Service Level(s)”
	means the levels of services the Supplier is expected to maintain as described at paragraphs 8 and 9 of the Service Requirements at Annex 3

	“Specific Change in Law”
	means a Change in Law that relates specifically to the business of the Authority and which would not affect a Comparable Supply

	“Variation”
	Shall have the meaning given to it at paragraph 1.1 of this Annex 6 

	“Variation Form”
	Means the form set out at Part A to this Annex 6




INTRODUCTION
1.1 Subject to the provisions of this Annex 6 and Annex 2 (Charges), either Party may request a variation to this Agreement provided that such variation does not amount to a material change of this Agreement within the meaning of the Regulations and the Law. Such a change once implemented is hereinafter called a "Variation".

change
2.1 VARIATION PROCEDURE
2.1.1 A Party may request a Variation by completing, signing and sending the Variation Form to the other Party giving sufficient information for the receiving Party to assess the extent of the proposed Variation and any additional cost that may be incurred. 
2.1.2 The receiving Party shall respond to the request within the time limits specified in the Variation Form. Such time limits shall be reasonable and ultimately at the discretion of the Authority having regard to the nature of the Services and the proposed Variation.
2.1.3 In the event that:
	(a) the Supplier is unable to agree to or provide the Variation; and/or
	(b) the Parties are unable to agree a change to the Agreement Charges that may be included in a request of a Variation or response to it as a consequence thereof,
the Authority may:
(i) agree to continue to perform its obligations under this Agreement without the Variation; or
(ii) terminate this Agreement with immediate effect, except where the Supplier has already fulfilled part or all of the  Services ordered in accordance with this Agreement or where the Supplier can show evidence of substantial work being carried out to provide the  Services under this Agreement, and in such a case the Parties shall attempt to agree upon a resolution to the matter. Where a resolution cannot be reached, the matter shall be dealt with under the Dispute Resolution Procedure.
2.1.4 If the Parties agree the Variation, the Supplier shall implement such Variation and be bound by the same provisions so far as is applicable, as though such Variation was stated in this Agreement.
2.2 LEGISLATIVE CHANGE
2.2.1 The Supplier shall neither be relieved of its obligations under this Agreement nor be entitled to an increase in the Agreement Charges as the result of a:
(a) General Change in Law; 
[bookmark: _Ref359419071](b) Specific Change in Law where the effect of that Specific Change in Law on the Services is reasonably foreseeable at the commencement date of this Agreement (as set out in the Award Letter).
2.2.2 If a Specific Change in Law occurs or will occur during the Term (other than as referred to in paragraph 2.2.1 (b) above, the Supplier shall:
	(a) notify the Authority as soon as reasonably practicable of the likely effects of that change including:
[bookmark: _Toc139080370](i) whether any Variation is required to the provision of the   Services, the Agreement Charges or this Agreement; and
[bookmark: _Toc139080371](ii) whether any relief from compliance with the Supplier's obligations is required, including any obligation to achieve a Milestone and/or to meet the Service Level target; and
(b) provide to the Authority with evidence: 
(i) that the Supplier has minimised any increase in costs or maximised any reduction in costs, including in respect of the costs of its Sub-Contractors; 
[bookmark: _Toc139080375](ii) as to how the Specific Change in Law has affected the cost of providing the   Services; and
[bookmark: _Toc139080376](iii) demonstrating that any expenditure that has been avoided has been taken into account in amending the Agreement Charges.
2.2.3 Any change in the Agreement Charges or relief from the Supplier's obligations resulting from a Specific Change in Law (other than as referred to in Clause 2.2.1(b) shall be implemented in accordance with the Variation Procedure. 






[bookmark: _Toc431568393]Part A: VARIATION FORM
No of order being varied:
……………………………………………………………………
Variation Form No:
……………………………………………………………………………………
BETWEEN:
	UK Government Investments ("the Authority")
and
[insert name of Supplier] ("the Supplier")


1. This Agreement  is varied as follows: 
[insert details of variation]  
2. This Variation must be agreed and signed by both Parties and shall only be effective from the date it is signed by the Authority.
3. Words and expressions in this Variation shall have the meanings given to them in this Agreement.
4. This Agreement, including any previous Variations, shall remain effective and unaltered except as amended by this Variation.
5. 12/08/2013
Signed by an authorised signatory for and on behalf of the Authority
	Signature
	

	Date
	

	Name (in Capitals)
	

	Address
	

	
	



Signed by an authorised signatory to sign for and on behalf of the Supplier
	Signature
	

	Date
	

	Name (in Capitals)
	

	Address
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