
 

www.advantageswtenders.co.uk 
Accessing Documentation 
and Submitting Tenders 

 

All Advantage SW projects are managed through our www.advantageswtenders.co.uk 
portal. This is an e-tendering portal provided by Due North / Proactis. This is a much-

used portal, for example in the south west most local authorities use it via 
www.supplyingthesouthwest.org.uk. If you have registered with another Due North 

portal you should be able to access ours without re-registering. 
 

From www.advantageswtenders.co.uk click on “Supplier Area” on the left hand side of 
the page. 

 

 
 

Instructions for Registration 
Click the “Register” green button.  
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Work your way through the registration process: 

 

 
 
You will then receive your company login and password details. 

 
Finding opportunities 

Often Advantage SW projects show up first in the list of current opportunities: 

 

 
 

If you can’t see what you are looking for, try using the Find Opportunities link. 



Select Advantage SW from the Portals list and click “update” at the bottom of the left 

hand column. 
 

 
 
You will then see the Advantage SW projects that are live: 

 
 
Click on the one you are interested in. This takes you to a page that has summary 

information and lets you login and register your interest. 
 

 



You will need to login to register your interest: 

 

 
 

Finding Project Documents 
Once you have logged in your home page will look like this: 

 
Select Advantage SW from the “- Please select –“ dropdown and click “Go” 

 

 
 



You will now see Advantage SW opportunities: 

 
Click on the one you want to work on, this takes you to the Activity page: 

 
 
Click on “Start” in the second box to access the information. Subsequent times it will 

say “Open” rather than “Start”. 
 

The next page will contain the documents for you to read and respond to, the 
response date and messages. 

 
 

 
 

 



 

 

 
 

 
Our documents Submission date  messages   

 
Generally you will need to download our documents and complete them by answering 

all the questions and submitting your prices. 

 
Your response 

Once you have gone through our documents and created your tender, you can send it 
to us. Click “Start my response”.  

 



 
 

Click Continue 
 

 
 

You don’t have to enter anything here, in fact we would prefer that everything you 
want us to read is contained within your documents that you will attach at the next 

stage.  Click Continue.  
 

ON the next page add your completed documents for submission: 
 



 

 
 
Click Add Attachment. 

 

 
 

Click Add files… A pop-up box from your computer will appear allowing you to select 
files to upload.  

 

 
 



Click on Start Upload, then Finish when you have attached them all. 

 

 
 

Once you are happy that everything you want to submit is included, you can submit 
your response by clicking on Submit response.  

 
Rest assured that we cannot change or remove any documents you have added. 

 
Changing your Tender 

If you need to amend your tender you can, but only before the closing deadline. Click 
on “I would like to edit my response” 

 

 
 

 
 



You can now make changes to the attachments by deleting or adding attachments. 

 

 
 

Make sure you submit your updated response. 

 
Messages 

We ask that all questions and answers come through the portal. If you want to ask a 
question click on “View Messages”: 

 

 
 
 

 
 

 
 

 
 

 
 



Then click “Create new message” 

 

 
 

Enter your question then click “Send message”. If it is related to ambiguity in our 
documentation we may respond to you and all tenderers. 

 

 
 
 

 
 

 
 

 
 

 
 

 



From the Messaging page you will be able to see other messages that we have sent. 

Note that you might need to click the “Read” box if you have already read the 
message once as this screen only shows new messages or those that you have 

flagged using the Actions drop down box. 
 

 

 


