SEASONAL DECORATION ON OR ABOVE THE HIGHWAY

(OR SUPPLY TAKEN FROM OCC HIGHWAY ELECTRICAL EQUIPMENT)

GUIDE TO PROCEDURES FOR APPROVAL

1. Oxfordshire County Council sends the following documents to all local authorities or
business associations etc. (operators) who have previously installed seasonal
decorations:

e Copies of forms SD1, SD2, SD3 and SDA4.
e Lists of suppliers, contractors, DNOs and structural test companies.
e Standard detail drawings of isolator units, if required.

2. Operator completes:

e SD1 - Application for approval to install Seasonal Decorations.
e SD2 - Schedule of decorative lighting to be installed (with detailed plan).
e SD3- Section 178 Licence (operator section completed & signed)

And returns them along with:

e Copy of certificate of £10m public liability insurance.
e Copy of their agreement with DNO for energy consumption.

If possible all documentation to be returned at least 8 weeks before installation
commencement date.

3. If Oxfordshire County Council agrees to installation then licence (SD3) completed and
returned to operator (copy kept by OCC).

4. Electrical contractor installs decorations for operator.

5. Once installation complete operator to submit electrical test form SD4, (completed by
electrical contractor) to prove safety of installation.



