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Inward Investor Form
Please note that all information provided on this form will be kept confidential unless disclosure is agreed beforehand.  See below why and how we handle your company data.
	Company Information

	Business Name
	

	Contact Name
	

	Position
	

	Email
	

	Phone
	

	Web Address
	

	Head Office Address
(can be UK, EU or non EU)

Country of origin
	

	Current number of employees
	

	Business Type
SME  (       
Non-SME  (                     
	Branch of existing business   (
Start up  (
Social Enterprise  (

	How many years has your business been trading?
	

	Are there any subsidiary businesses?
	

	What sector are you operating in?
	

	Please provide an overview of your business?

(Please attached a copy of your business plan or summary document)
	

	What are your reasons for considering Cornwall as a business base?

	

	What timescales are you working to regarding establishing in Cornwall?
	

	How many employees do you expect will relocate to Cornwall?
	

	Financial Support

	Will you be seeking financial support, and at what level?


	Yes/No

	What type of support is of interest to you?  (R&D funding / Grants / Loans)

	

	What would the financial support be used for? 


	

	What funds does the business have access to?


	

	Would you like to meet with / be introduced to an accountant /grant advisor?

	

	Legal Advice

	Would you like to meet with / be introduced to a company lawyer?
	Yes/No

	Are there any specific areas of legal expertise which need covering?


	

	Premises

	Are you interested in looking for premises in Cornwall? If yes, where is your preferred location?
	Yes / No

	For what purpose? (e.g. office, manufacturing, warehouse, mixed use, etc)
	

	What size and terms?
	

	What are you looking for?
	Innovation Centre                            (
Rural                                                (
Urban                                               (
Conversion                                       (
Other: …………………………………………

	Recruitment

	How many new jobs will you create and in what timescales?


	

	What types of jobs will you be creating?


	

	What specialist qualifications or skills do you require? 


	

	Can you provide a breakdown of the types of jobs you will be creating in Cornwall and an idea of their salary range(s)? 
E.g. 
A: Less than £15,000 (e.g. Apprentice/Training) 

B: £15,000 - £18,000
C: £18,000 - £23,000

D: £23,000 - £28,000

E: £28,000 - £35,000

F: £35,000 - £45,000

G: £45,000 - £60,000

H: £60,000 - £80,000

I: £80,000 - £100,000

J: £100,000
	


	Sustainability, Equality & Diversity

	Do you require any additional assistance to access our project services? E.g. communication, access or dietary requirements
	Yes/No

If yes, please describe

	Does your business have an environmental policy and is it compliant with Article 8 and Polluter Pays Principles (if relevant)?
	Yes/No

	What information would be beneficial to your business in relation to sustainability guidance?
	

	Do you have an Equality & Diversity policy which complies with the Equality Act 2010?
	Yes/No

If no, IiC will provide you with guidance to enable you to do so

	Other Support

	Do you plan to export from Cornwall?  
If so what value, percentage of your turnover and to which markets?
	Yes/No

	Do you have any specialist IT requirements? 
	Yes/No

	Would you find it helpful to meet with other similar companies already based in Cornwall who can talk about Cornwall as a business base in terms of ease of supply/recruitment etc?
	Yes/No

	Living in Cornwall

	Do you need information on schools/healthcare and housing?
	Yes/No


Confidentiality of Information

The Invest in Cornwall Service is principally funded by the European Regional Development Fund which places certain obligations upon Invest in Cornwall as the service provider and on you, the business, as the beneficiary of the service.
Any information that you provide to Invest in Cornwall and its staff regarding your business, its plans, finances, products and services will be held in the strictest confidence unless you authorise us in writing to share this information with other parties. By providing information to us you are accepting and consenting to the practices described in the Invest in Cornwall Privacy Policy.
We will advise you regarding the organisations that we believe will need to have access to such information to enable us and our business support partners in Cornwall to provide you with an appropriate level of service.
Monitoring and Reporting on Job Creation
The objective of our ERDF-funded service is to support businesses that wish to establish themselves and create new jobs in Cornwall. 

Once you have located in Cornwall, Invest in Cornwall will request from you full time employee data every 6 months. This information will be aggregated and anonymised prior to being included in our reporting to our funding partners. The identity of your individual employees will not feature in this reporting.
It is a requirement of our service provision that you supply this information as we are required under the ERDF Programme to collect such data and this underpins our ability to continue to support your business as it develops in Cornwall.
Information sharing

As the body responsible for delivering the Invest in Cornwall Service, Cornwall Development Company will hold the information that you provide to us confidentially on its client relationship management system (CRM). We may share certain of this information with the Cornwall & Isles of Scilly Growth Hub and with our partner business support providers as appropriate to your circumstances and needs. . 

This sharing of information is to ensure that you receive the very best and most relevant service from the business support network in Cornwall and that you do not have to repeatedly provide the same information to each business support provider.

By providing information to us you agree to your information being disclosed to our partner business support providers (subject to the following):

Information which may not be disclosed:

	

	

	


State Aid considerations

Invest in Cornwall support for your business is considered to be State Aid.

Invest in Cornwall and you, as the beneficiary, are required to keep a record of the time and related cost of providing support to you. We will issue you with a certificate stating the value of this support (which is free to you) based on the £83.33 hourly rate of Invest in Cornwall staff and any Soft Landing disbursements.

Similar requirements will be placed upon you by other business support providers and you will be responsible for keeping track of your total State Aid benefit which may not exceed €200,000 during a rolling period of three financial years under De minimis State Aid regulations.

Following initial engagement we will issue you with the attached annex relating specifically to State Aid you can expect to receive.  Once the Invest in Cornwall service is complete, you will receive a letter confirming the total value of State Aid you have received. For the purposes of the De minimis regulation, you must retain this letter for at least 10 years from the date on which the aid is granted and produce it on any request by the UK public authorities or the European Commission and you may need to keep this letter longer than 10 years.

Please advise us now of any other De minimis aid which your enterprise and any enterprises linked to it may have received during your current and previous two fiscal years, as we need to check that our support added to that previously received, will not exceed the threshold of €200,000 over the last 3 fiscal years.  De minimis Aid includes not only grants, but also assistance such as free or subsidised consultancy services, marketing advice etc.  If you are in any doubt about whether previous assistance received classes as De minimis assistance please include it.

Please sign the attached statement confirming your eligibility for support. 

Statement of De minimis aid received 

I confirm that I have received the following De minimis aid during the previous 3 fiscal years (i.e. current fiscal year and the previous two fiscal years): 

	Body Providing the Assistance/aid 
	Value of assistance (calculating the Gross Grant Equivalent)
	Date of Assistance 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


DECLARATION:

I confirm that the De Minimis aid as specified in the above Statement of De Minimis Aid received is the only De Minimis Aid the organisation named in the Declaration above has received over the last 3 fiscal years.  I confirm that the information is accurate for the purposes of the De Minimis exemption.

I acknowledge that I am authorised to sign on behalf of the organisation named in the Declaration above.

I acknowledge that, if this declaration is incorrect, my organisation shall become liable to pay the full price that would otherwise be payable in respect of the goods/services received.
Draft State Aid Annex
Company Name

Address Line 1

Address Line 2 

Postcode









Date  
Dear 
Invest in Cornwall de Minimis State Aid
This is a standard letter that is sent to anyone who has received State Aid because the provision of services by Invest in Cornwall is considered to be State Aid. You will need to keep this letter for future reference. 
In order to minimise distortion of competition, the European Commission sets limits on how much assistance can be given without its prior approval to organisations operating in a competitive market. 

This letter sets out what is needed to ensure compliance with those limits. You should note carefully the requirements and the obligations.  If you have any queries please discuss them with your Invest in Cornwall contact.  

Under EC Regulation 1407/2013 (De Minimis Aid Regulation) as published in the Official Journal of the European Union 24 December 20131 , the support provided is De minimis aid. There is a celling of €200,000 for all De minimis aid provided to any one organisation over three fiscal year period (i.e. your current fiscal year and previous two fiscal years). Any De minimis aid provided to you under this scheme will be relevant if you wish to apply, or have applied, for any other De minimis aid. 
The value of the aid under this scheme will be confirmed to you on completion of service or at the end of each financial year. The average value of state aid provided by Invest in Cornwall is 12 hours at the cost of £1000.00. Once the Invest in Cornwall service is complete, you will receive a letter confirming the total value of State Aid you have received in Euros based on the conversion rate at the time of writing.

You will need to declare this amount to any other aid awarding body who requests information from you on how much De minimis aid you have received.

Yours sincerely 
Nicola Lloyd 

Head of Inward Investment, Invest in Cornwall


 Commission Regulation (EU) No 1407/2013 of 18 December 2013 on the application of Articles 107 and 108 on the Functioning of the European Union to de minimis aid, OJ L 352 24. 12, 13, p1.
I understand and accept the above terms:
	Company 
	

	Contact name
	

	Signature
	

	Date
	


For Invest in Cornwall:

	FDI
	Yes/No

If Yes, country of origin:

	Eligibility
	SME                                    Yes/No

Displacement                       Yes/No

Sector:

	Recorded on IiC database
	Date:

	Recorded on GH database
	Date:

	IiC signature
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