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e-QUOTATION FORM


TO CARRY OUT REFURBISHMENT, ROOF, ELECTRICAL 
AND MECHANICAL WORKS 
AS DETAILED WITHIN THE SCHEDULE OF WORKS


GAINSBOROUGH ROAD RESOURCE CENTRE
         Gainsborough Road, Corby, NN18 0QP 






	Owner’s Name:
	Louise Shivers – louise.shivers@northnorthants.gov.uk


	Date Circulated: 
	 Friday 17th November 2023 
 

	Return Date/Time:
	Midday Monday 11th December 2023 


	Awarded:
	To be confirmed 


	Start Date:
	4 weeks from contract award
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e-QUOTATION FORM

e-Quotation Form | Page 10 of 10
1. [bookmark: _Toc151099726]Introduction and Notes to Potential Suppliers

1.1. Please find below an invitation to quote for the above-mentioned contract.

1.2. Your response MUST be returned to the Authorised Officer at the e-mail address included at Section 2, not later than 12:00 noon on Monday 11th December 2023.

1.3. Late quotations may not be considered.

1.4. If you decide you do not wish to complete the quotation process, the Authorised Officer must be contacted to enable a reserve Potential Supplier to be invited. Failure to do so may mean you are not invited to quote for future work.

1.5. Quotations shall remain open for acceptance for a minimum of 30 days. The Council expects to determine award of contract within 14 days of the closing date for submission of quotations.

1.6. The Council is not bound to accept any quotation. Any quote that is accepted will be awarded based on the criteria as set out below. Acceptance of the quote by the Council shall be in writing and on the Council’s official order form.

1.7. The Council reserves the right to:
1.7.1. carry out due diligence checks on the awarded Potential Supplier;
1.7.2. amend the Conditions of Contract;
1.7.3. abandon the procurement process at any stage without any liability to the Council; and/or
1.7.4. require the Potential Supplier to clarify its quotation in writing and if the Potential Supplier fails to respond satisfactorily, this may result in the Potential Supplier being rejected from the process.

1.8. The Council also reserves the right, at any point and without notice, to discontinue the procurement process without awarding a contract, whether such discontinuance is related to the content of Quotation Response or otherwise. In such circumstances, the Council will not reimburse any expenses incurred by any person in the consideration of and/or response to this document. You make all quotations, proposals and submissions relating to this quotation entirely at your own risk. 

1.9. THIS IS NOT AN ORDER. If this quotation is accepted, an official order will then be raised. The order will be subject to the Contract Documents which consist of any other documents attached to this Invitation to Quote.

1.10. Please quote for the following on the terms (Appendix 1) overleaf and Other Contract Documents. Any query on the Contract Documents or proposed inclusion of Supplier terms or conditions must be raised with the Authorised Officer on or before delivering the Quote. The Council does not undertake to accept any quotation and reserves the right to accept any part of any quotation.

1.11. Your quotation must be submitted on this form as an irrevocable offer (in consideration of your being invited to quote) and returned by the time and date identified at Section 1 of this document, to the Authorised Officer at their address.

1.12. To complete the form, either choose to “Reply” to the e-mail and them edit the information before sending, or if you cannot do this, print the form, and return it to the Authorised Officer, using the details included at Section 2 the quotation.


2. [bookmark: _Toc151099727]North Northamptonshire Council Details

2.1. Head Office Address
2.1.1. North Northamptonshire Council
Sheerness House, 41 Meadow Road
Kettering
Northamptonshire
NN16 8TL

2.2. Authorised Officer Details
	2.2.1. Contact name:
	Louise Shivers

	2.2.2. Address:
	North Northants Council, Swanspool House, Wellingborough, NN8 9TE

	2.2.3. Telephone number:
	07767013411

	2.2.4. e-Mail address:
	Louise.shivers@northnorthants.gov.uk




2.3. Delivery Address or Site Address (if different from above)
2.3.1. Gainsborough Road Resource Centre 
Gainsborough Road, Corby, Northants, NN18 0QP

2.4. Date of Circulation to Potential Suppliers of Request for e-Quotation
2.4.1. Friday 17th November 2023 

3. [bookmark: _Toc151099728]General Details of Requirement

3.1. [bookmark: _Int_fZsnn553]This contract will be awarded on the basis of Lowest Price.

3.2. E-quotation must be filled in and returned with quote details no other form of quote will be accepted.

3.3. Any questions regarding this invitation to quote must be raised with the Authorised Officers, who can be contacted using the details in Section 2, before the closing date for submission of quotes.

3.4. The site may be inspected by prior appointment with the Authorised Officer, who can be contacted using the details in Section 2. The Authorised Officer or their representative may accompany the Contractor during their visit. 

3.5. The Council is not proposing any changes to the standard Terms and Conditions, found online. 

3.6. The Council’s standard payment terms are thirty (30) days from receipt of invoice, providing the work invoiced has been completed.

3.7. The Council’s required Start Date for the Contract is TBC. 

3.8. The Council’s required Completion Date for the Contract is to be agreed following award of contract. 

3.9. The Council’s required Guarantee Period is 12 months from completion of the supply.

3.10. Documents are attached within the email; - 

3.10.1. Specification of Works 
3.10.2. JCT Prelims
3.10.3. Agreement for Services 
3.10.4. Asbestos Report 
3.10.5. [bookmark: _Int_yTZsaQJN]EICR
3.10.6. Layouts 





4. [bookmark: _Toc151099729][bookmark: _Hlk63681151]e-Quotation Response

4.1. [bookmark: _Toc151099730]Potential Supplier Details and Authorisation

	4.1.1.
	Quotation reference
	Gainsborough Road Resource Centre, Refurbishment – Nov 23 

	4.1.2. (a)
	Potential Supplier name
	Click to enter text.

	4.1.2. (b)
	Office address
	Click to enter text.

	4.1.2. (c)
	Invoice address
(if different from above)
	Click to enter text.

	4.1.2. (d)
	Company or charity registration number
	Click to enter text.

	4.1.2. (e)
	[bookmark: _Int_Rxs5j5Jy]Are you a Small, Medium or Micro Enterprise (SME)?
	Choose an item.

	4.1.2. (f)
	Signature
(electronic is acceptable)
	Click to enter text.

	4.1.2. (g)
	Date
	Click to enter a date.


[bookmark: h.gjdgxs]
[bookmark: _Toc151099731][bookmark: _Hlk63845677]Appendix 1: Conditions of Contract


1. The work to be completed under JCT Repairs and Maintenance Contract 2016. 

1.1. Special Conditions relevant to this e-Quotation are detailed in the box below

	
Please note the preference is for the works to be completed ASAP, before the end of the 2023 financial year. 
Bidders are expected to provide detailed inventory of equipment proposed and specification for acceptance by client. All equipment should be energy efficient rating A or above.
Removal of all rubbish from site for waste recycling at licensed facility
Ensure meets British Standard, Current Statutory Regulations and Compliance, suited for the type of property. 
If you find any works already recently completed, please inform the project team, and highlight within the quotation. 
Accept responsibility for co-ordination, super vision and administration of the works including sub-contractors. 
Hand over all manufacturer’s literature, guarantees, commissioning and testing certificates on or before completion of works. (Register with manufacturer prior to handover). 
























Appendix 2: Schedules of Work 
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Appendix 3: JCT Prelims 
















































Appendix 4: Agreement for Services 
















































Appendix 5: Asbestos Report 














































Appendix 6: EICR
















































Appendix 7: Layouts
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Gainsborough RC -  Refurbishment and Roof Works .xlsx


Gainsborough RC - Refurbishment and Roof Works .xlsx
Building Repairs

				Specification of Works - Refurbishment and Roof Works 



				Address; - 		Gainsborough Road Resource Centre 

						Gainsborough Road 

						Corby 

						Northants, NN18 0QP



				Pricing Notes 		Bidders are expected to provide detailed inventory of equipment proposed and specification for acceptance by client.  Where relevant, all equipment should be energy efficient rating A or above.

						Removal of all rubbish from site for waste recycling at licensed facility

						Ensure meets British Standard, Current Statutory Regulations and Compliance, suited for the type of property.  

						If you find any works already recently completed, please inform the project team and highlight within the quotation.  

						Accept responsibility for co-ordination, super vision and administration of the works including sub-contractors.  

						Hand over all manufacturers literature, guarantees, commissioning and testing certificates on or before completion of works.  (Register with manufacturer prior to handover).  

		Item 		Location 		Description 		£

		1.1		External, Groundworks - Paving Repairs 		Clean down all external paved areas, removing moss and vegetation build up. Lift all existing paving slabs and remove an redundant substrate or damaged slabs. Dispose of all waste materials off site. Supply and install new substrate material. Re-lay all existing slabs allowing for replacement of any previously damaged, ensure all areas are even and free of trip hazards. Re-grout all joints, leaving all areas secure and even upon completion. 		£   - 0

		1.2		External, Groundworks - Stair Nosings 		Allow to paint white identification strip to all external stair nosings using a suitable exterior paint finish. Ensure that the surfaces are suitably cleaned and prepared prior to painting being undertaken. 		£   - 0

		1.3		External, Groundworks - Fencing Repairs		Remove all existing timber and metal fencing to external play area. To include any fixings or foundations. Dispose of waste materials off site. Supply and install new Bow Top Metal Guardrail Root Fixed Fencing with a powdercoat finish. Works are to include all excavation, foundations and making good to surfaces disturbed. Allow to provide a single pedestrian gate with latch. 		£   - 0

		1.4		External, Groundworks - Car Park Surfacing Repairs 		Undertake overhaul of car park surfacing. Clean down all areas, removing moss and vegetation build up. Patch repair damage to the existing waring course, remove any loose areas of surfacing, back fill any holes and seal new waring surface repairs and around drainage outlets accordingly. Treat all areas with a suitable biocide upon completion. Leave all areas clear and in full repair upon completion. 		£   - 0

		1.5		External, Main Building Boiler Room - Roof Replacement 		Employ specialist Asbestos removal contractor to undertake removal of all Asbestos containing roof materials and hanging tiles. Asbestos containing waste materials to be disposed of in an licenced facility. All areas to be cleared, tested and confirmed free of Asbestos prior to further works commencing. 		£   - 0

		1.6				Contractors Design: Remove existing flat roof canopy and adjacent boiler room roof finishes. To include any damaged insulation, timbers and fixings etc. Dispose of all waste materials off site. Supply and install new roof area. To include insulation, replacement timbers, coverings and rainwater goods. New roof area is to be fully compliant with Building Regulations and all outer statutory guidance. 		£   - 0

		1.7		External, Main Building - Profiled Metal Roof Repairs 		Undertake overhaul of profiled metal roof areas. Power wash and scrub down all areas, removing chalking and flaking paint, treat all areas of cut edge and spot corrosion, remove and replace all corroded fixings, re-install all displaced foam fillers and prepare all areas for re-coating. 
Supply and apply 1.No base coat and 1.No top coat of a suitable, high quality coating system, in a colour to match the existing. 
Allow to supply and install replacement fixing caps upon completion. 		£   - 0

		1.8		External, Main Building - Felt Flat Roof Repairs 		Undertake overhaul of felt covered flat roof areas. Clean down all areas, removing moss and vegetation and treat with a suitable biocide. Apply flashing seal to open vertical junction to felt finish, seal any other open junctions and reseal all felt lined gutters. Ensure all areas are watertight upon completion. 		£   - 0

		1.9		External, Main Building - Overhaul of Rainwater Goods 		Overhaul existing rainwater goods, clear all debris and jet through gutters and downpipes, replace any damaged or failed sections or fixings, re-align all guttering, reseal all joints leaving all areas clear and free flowing upon completion. 		£   - 0

		1.10		External, Main Building - Tile Hanging 		Employ specialist Asbestos removal contractor to undertake removal of all Asbestos containing hanging tiles. Asbestos containing waste materials are to be disposed of in an licenced facility. All areas to be cleared, tested and confirmed free of Asbestos prior to further works commencing. 		£   - 0

		1.11				Supply and install new insulated profiled cladding panels to sections where hanging tiles have been previously removed. To include all fixtures, fittings and trims. Colour of new cladding panels to match the existing as closely as practicable. 		£   - 0

		1.12		External, Main Building - Door Replacement 		Remove all existing external timber doors, frames, architraves and thresholds. Dispose of all waste materials off site. 
Supply and install new aluminium, insulated external doors. To include all frames, architraves, thresholds, ironmongery and fixings all to fit existing apertures. All new doorsets to be finished in White. Allow to make good to all surfaces disturbed. Suitable mastic seals to be applied to all junctions upon completion. 		£   - 0

		1.13		External, Main Building - Window Replacement 		Remove all existing windows. To include all internal and external cills and associated trims. Dispose of all waste materials off site. 
Supply and install new aluminium, thermally broken, double glazed windows into existing apertures. To include all new internal and external cills, ironmongery and  associated trims. Arrangement of new windows is to match the existing as closely as practicable. Suitable mastic seals to be applied to all junctions upon completion. 		£   - 0



		2.1		Ground Floor, Main Building, W/C 09 & Rm 17 - Vinyl Replacement 		Remove existing vinyl flooring and associated capped and coved skirting. Dispose of all waste materials off site. 
Re-screed all flooring substrate, leaving all areas level and even and ready for installation of new flooring. Supply and install new Forbo Surestep Original vinyl sheet flooring. To include capped and coved skirting to the perimeter. Apply a clear mastic seal to all junctions upon completion. 		£   - 0

		2.2		Ground Floor, Main Building, 03 Corridor, 04 Reception, 05 - 07 Office, 12 - 13 Office - Carpet Replacement 		Remove all existing carpet flooring and associated redundant underlay. Dispose of all waste materials off site. 
Re-screed all areas of flooring substrate, leaving areas level and even ready for installation of new flooring. Supply and install new medium grade tiled carpet flooring. To include all underlay, adhesives and trims as required. New carpet flooring is to butt up to existing timber skirting. Allow to cut and trim to existing apertures and internal manholes. 		£   - 0



				03 Corridor/14 Games Room - Door Replacement 		Remove existing double door leaf between 04 Corridor and 14 Games Room. Dispose of all waste materials off site. Supply and install new FD30 solid core, paint finish double door leaf to fit existing aperture. To include intumescent strips, smoke seals, ironmongery and Building Regs compliant vision panels. Allow for any making good to surfaces disturbed. 		£   - 0



				Ground Floor, Main Building, 03 Corridor, 04 Reception, 05 - 07 Office, 12 - 13 Office - Joinery Decorations 		Decorate existing architraves and doorframes. Remove any redundant fixings, fill all holes and gaps, rub down all areas and prepare for decoration. Decorate using a minimum of 1.No primer coat and 2.No full coats of Dulux Trade Satinwood (or similar approved) in White. 		£   - 0

				Ground Floor, Main Building, 03 Corridor/ 14 Game Room - Joinery Decorations  		Decorate existing architraves, doorframes and new door leaves to dividing double doorset. Remove any redundant fixings, fill all holes and gaps, rub down all areas and prepare for decoration. Decorate using a minimum of 1.No primer coat and 2.No full coats of Dulux Trade Satinwood (or similar approved) in White. 		£   - 0



				Ground Floor, Main Building - General Builders Works		Provisional Sum: Allow a provisional sum of £2,500 to undertake general builders works and making good works following the completion of electrical and mechanical works. 		£   2,500.00



				Sparkle Clean 		Undertake a full sparkle clean of all areas upon completion of works. Ensure all areas are debris free and all surfaces clean and clear upon completion. 		£   - 0

				O&M Manual 		All information in relation to newly installed items is to be provided to CA upon completion of works. To include type, models used, locations of new items and information on spares. 		£   - 0



		7.1				Subtotal 		£   2,500.00

		7.2				Preliminaries 		£   - 0

		7.3				Contractors Overheads and Profits 		£   - 0

		7.4				Contingency 10%		£   - 0

						Total 		£   2,500.00
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Gainsborough RC - Electrical Works - Nov 23.xlsx
Electrical Works

				Specification of Works - Electrical Works 



				Address; - 		Gainsborough Road Resource Centre 

						Gainsborough Road 

						Corby 

						Northants, NN18 0QP



				Pricing Notes 		Bidders are expected to provide detailed inventory of equipment proposed and specification for acceptance by client.  Where relevant, all equipment should be energy efficient rating A or above.

						Removal of all rubbish from site for waste recycling at licensed facility

						Ensure meets British Standard, Current Statutory Regulations and Compliance, suited for the type of property.  

						If you find any works already recently completed, please inform the project team and highlight within the quotation.  

						Accept responsibility for co-ordination, super vision and administration of the works including sub-contractors.  

						Hand over all manufacturers literature, guarantees, commissioning and testing certificates on or before completion of works.  (Register with manufacturer prior to handover).  

		Item 		Location 		Description 		£

		1.1		Ground Floor, 900 Boiler Room - Switchgear Replacement		Isolate, disconnect and remove existing electrical switchgear. To include removal of all containment, redundant supply and link cabling. Dispose of all waste materials off site. 		£   - 0

		1.2				Contractors Design: Supply and install new electrical switchgear. To include all containment, supply and link cabling as required. New switchgear is to be suitably sized to suit incoming supply and electrical requirements. Equipment and installation are to comply with current IET/IEE Wiring Regulations and all other statutory regulations and requirements.  		£   - 0

		1.3		Ground Floor, 900 Boiler Room - D/B Replacement		Isolate, disconnect and remove 3.No existing T,P&N Distribution Boards. To include removal of all redundant containment, supply and sub mains cabling. Dispose of all waste materials off site. Note: Fuse holders have been identified as containing Asbestos so will require removal by a licenced contractor and disposal at a licensed facility. Please allow to engage the assistance of a specialist Asbestos removal contractor.		£   - 0

		1.4				Contractors Design: Supply and install new T,P&N Distribution Boards. To include all containment, cabling, fuses and all connections. New Distribution Boards are to be suitably sized to suit electrical requirements and are to include 25% spare capacity. Equipment and installation is to comply with current IET/IEE Wiring Regulations and all other statutory regulations and requirements. 		£   - 0

		1.5		Ground Floor, Main Building - D/B Replacement 		Isolate, disconnect and remove the existing S,P&N Distribution Board. To include any redundant or non-compliant sub-main cabling and containment. Dispose of all waste materials off site. 
Contractors Design: Supply and install new S,P&N Distribution Board. To include all containment, sub-mains cabling and connections. The new Distribution Board is to be suitably sized to meet supply requirements and shall have 25% spare capacity. The equipment and installation is to comply with all statutory regulations and guidance. 		£   - 0

		1.6		Ground Floor, Main Building, Electrical Incoming - T,P&N Isolator Replacement 		Isolate, disconnect and remove the existing T,P&N mains isolator. To include all redundant/non-compliant containment and cabling. Dispose of all waste materials off site. 
Contractors Design: Supply and install a new T,P&N mains isolator. To include new containment, cabling and connections. The new isolator is to be suitably sized to accommodate the current power requirements. The Equipment and installation is to comply with IEE/IET Wiring Regulations and all other relevant statutory regulations and guidance. 		£   - 0

		1.7		Ground Floor, Main Building, Electrical Incoming - D/B Replacement 		Isolate, disconnect and remove the existing T,P&N Distribution Board. To include all redundant/non-compliant containment, and cabling. Dispose of all waste materials off site. 
Contractors Design: Supply and install new T,P&N Distribution Board. To include all containment, cabling and connections. The new Distribution Board is to be suitably sized to accommodate the current power requirements with allowance for 25% spare capacity. The equipment and installation is to comply with IEE/IET Wiring Regulations and all other statutory regulations and guidance. 		£   - 0

		1.8		Ground Floor, Main Building - Sockets and Lighting Supplies 		Isolate, disconnect and remove all supply cabling wall mounted sockets and lighting. To include removal of all socket faceplates and lighting controls. Dispose of all waste materials off site. 
Contractors Design: Supply and install new supply cabling to all socket and lighting positions. To include all containment, connections and the supply of new White plastic faceplates to  all socket and lighting control outlets. The equipment and installation is to be undertaken in accordance with IET/IEE Wiring Regulations and all other statutory regulations and guidance. 		£   - 0

		1.9		Ground Floor, Main Building - Extract Supplies 		Supply and install 5.No new supplies to accommodate new extract ventilation. To include all containment, cabling and connections. Allow for accessible means of isolation to all extract fans.		£   - 0

		1.10		Ground Floor, Main Building - Electrical Emitter Supplies 		Supply and install 2.No new supplies to accommodate new wall mounted electric radiators. To include all containment, cabling and connections. Allow for accessible means of isolation for both radiators. 		£   - 0



		2.1		External - Lighting 		Isolate, disconnect and remove the existing external light fittings. To include removal of all redundant cabling and containment. Dispose of all waste materials off site. 
Supply and install new suitably IP rated LED floodlights with PIR and daylight controls. To include all containment, cabling and override controls. Lux levels to be compliant with all statutory regulations and guidance. 		£   - 0

		2.2		Ground Floor, 900 Boiler Room - Lighting 		Isolate, disconnect and remove the existing light fitting. To include all redundant containment, cabling and controls as required. Dispose of all waste materials off site. 
Supply and install a new suitably IP rated LED ceiling mounted light fitting. To include all containment, cabling, controls and connections. Lux level of new fitting is to comply with all statutory regulations and guidance. 		£   - 0

		2.3		Ground Floor, 900 Boiler Room - Emergency Lighting 		Isolate, disconnect and remove the existing emergency light fitting. To include all redundant containment, cabling and controls. Dispose of all waste materials off site. 
Supply and install a new suitably IP rated LED emergency light fittings with a 3 hour integral battery backup and self testing facility. To include all containment, cabling and connections. Lux level of new fitting is to comply with all statutory regulations and guidance. 		£   - 0

		2.4		Ground Floor, Main Building,  01 Entrance Lobby - Lighting 		Isolate, disconnect and remove existing light fittings. To include cabling, containment and controls. Dispose of waste materials off site.
Supply and install new LED surface mounted light fittings. Allow for a minimum of 20% of fittings to have emergency capability with integral 3 hour integral battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.5		Ground Floor, Main Building,  02 Cloaks - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new LED surface mounted light fittings. Allow for a minimum of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.6		Ground Floor, 03 Corridor - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new LED surface mounted light fittings. Allow for a minmium of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.7		Ground Floor, 04 Reception - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new LED surface mounted light fittings. Allow for a minmium of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.8		Ground Floor, 05 Office - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new LED surface mounted light fittings. Allow for a minmium of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.9		Ground Floor, 06 Office - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new LED surface mounted light fittings. Allow for a minmium of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.10		Ground Floor, 07 Office - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new LED surface mounted light fittings. Allow for a minmium of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.11		Ground Floor, 08 Disabled W/C - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new suitably IP rated LED surface mounted light fittings. Allow for a minimum of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.12		Ground Floor, 09 W/C - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new suitably IP rated LED surface mounted light fittings. Allow for a minimum of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.13		Ground Floor, 12 Office - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new LED surface mounted light fittings. Allow for a minmium of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.14		Ground Floor, 13 Office - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new LED surface mounted light fittings. Allow for a minmium of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.15		Ground Floor, 14 Games Room - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new LED surface mounted light fittings. Allow for a minmium of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.16		Ground Floor, 15 Disabled W/C - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new suitably IP rated LED surface mounted light fittings. Allow for a minimum of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.17		Ground Floor, 16 Playroom - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new LED surface mounted light fittings. Allow for a minmium of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.18		Ground Floor, 17 Riser - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new LED surface mounted light fittings. Allow for a minmium of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.19		Ground Floor, 18 Meeting Room - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new LED surface mounted light fittings. Allow for a minmium of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.20		Ground Floor, 20 Meeting Room - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new LED surface mounted light fittings. Allow for a minmium of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.21		Ground Floor, 25 Playroom - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new LED surface mounted light fittings. Allow for a minmium of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.22		Ground Floor, 26 Comms Room - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new LED surface mounted light fittings. Allow for a minmium of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.23		Ground Floor, 27 W/C - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new suitably IP rated LED surface mounted light fittings. Allow for a minimum of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.24		Ground Floor, 28 Soft Room - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new LED surface mounted light fittings. Allow for a minmium of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.25		Ground Floor, 29 Laundry - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new suitably IP rated LED surface mounted light fittings. Allow for a minimum of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.26		Ground Floor, 31 Store - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new LED surface mounted light fittings. Allow for a minmium of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.27		Ground Floor, 32 Store - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new LED surface mounted light fittings. Allow for a minmium of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.28		Ground Floor, 33 Strong Room - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new LED surface mounted light fittings. Allow for a minmium of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.29		Ground Floor, 34 Cleaners Room - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new LED surface mounted light fittings. Allow for a minmium of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.30		Ground Floor, 35 Kitchen - Lighting 		Isolate, disconnect and remove existing light fittings. Dispose of waste materials off site.
Supply and install new suitably IP rated LED surface mounted light fittings. Allow for a minimum of 20% of fittings to have emergency capability with integral 3 hour battery backup and self testing facility. Works are to include all connections and controls. Lux levels and emergency lighting requirements are to comply with all statutory regulations and guidelines. 		£   - 0

		2.31		Ground Floor - Emergency Exit Signage 		Supply and install new ceiling mounted blade/wall mounted illuminated emergency escape signage. Ensure new fitting includes an integral 3 hour battery backup with neon. Installation is to include cabling, connections and wall mounted key switch for testing. Equipment and installation is to comply with all statutory regulations and guidance. 		£   - 0



		3.0		Ground Floor, 900 Boiler Room - Fire Alarm Call Point 		Isolate, disconnect and remove existing fire alarm call point. To include any faulty or redundant cabling and containment. Dispose of all waste materials off site. 
Supply and install new manual fire alarm call point. To include all containment, cabling and connections as required. The new equipment and installation is to comply with all statutory regulations and guidance. 		£   - 0

		3.1		Ground Floor, 900 Boiler Room - Fire Alarm Interface 		Isolate, disconnect and remove the existing fire alarm interface. To include all faulty or redundant cabling and containment. Dispose of all waste materials off site. 
Supply and install new fire alarm interface connection. To include new containment, cabling and connections. The new equipment and installation is to comply with all statutory regulations and guidance. 		£   - 0

		3.2		Ground Floor, 01 Entrance Lobby - Fire Detection Head. 		Supply and install a new combined fire/sounder detector head to the entrance lobby. To include containment, cabling and connections back to the fire panel. 		£   - 0



		4.1		Ground Floor, 08 & 15 Disabled W/C - Disabled Assistance Alarms 		Supply and install new disabled assistance alarms to Disabled W/Cs. To include all accessories, containment, cabling and connections. The equipment and installation is to be fully compliant with all statutory regulations and guidance. 		£   - 0



		5.1		Testing & Commissioning		Undertake the testing and commissioning of all new and amended installations. Copies of the testing and commissioning certification are to be supplied to the Contract Administrator upon completion of the works. 		£   - 0

		5.2		O&M Manual 		All information in relation to newly installed items is to be provided to CA upon completion of works. To include type, models used, locations of new items and information on spares. 		£   - 0



		6.1				Subtotal 		£   - 0

		6.2				Preliminaries 		£   - 0

		6.3				Contractors Overheads and Profits 		£   - 0

		6.4				Contingency 10%		£   - 0

						Total 		£   - 0
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Mechanical Works 

				Specification of Works - Mechanical Works 



				Address; - 		Gainsborough Road Resource Centre 

						Gainsborough Road 

						Corby 

						Northants, NN18 0QP



				Pricing Notes 		Bidders are expected to provide detailed inventory of equipment proposed and specification for acceptance by client.  Where relevant, all equipment should be energy efficient rating A or above.

						Removal of all rubbish from site for waste recycling at licensed facility

						Ensure meets British Standard, Current Statutory Regulations and Compliance, suited for the type of property.  

						If you find any works already recently completed, please inform the project team and highlight within the quotation.  

						Accept responsibility for co-ordination, super vision and administration of the works including sub-contractors.  

						Hand over all manufacturers literature, guarantees, commissioning and testing certificates on or before completion of works.  (Register with manufacturer prior to handover).  



		Item 		Location 		Description 		£

		1.1		Ground Floor, 900 Boiler Room - Heating Circulation Pumps 		Isolate, disconnect and remove existing heating circulation pump. To include any accessories and cabling etc. Dispose of all waste materials off site. 
Supply and install new circulation pump, type and size of which is to be fully compatible with the existing heating system. To include all required accessories, cabling and connections. New equipment and installation are to fully comply with all statutory requirements and guidelines. 		£   - 0

		1.2		Ground Floor - LTHW Fan Convector Unit 		Isolate, disconnect and remove existing LTHW fan convector unit. To include pipework, accessories, containment, cabling and controls. Dispose of waste materials off site. 
Supply and install new wall mounted electrical emitters unit. New unit is to be suitably sized to meet required demand. To include all accessories, containment, controls and connections. New equipment and installation are to fully comply with all statutory requirements and guidelines. 		£   - 0

		1.3		Ground Floor, 35 Kitchen - LTHW Fan Convector Unit 		Isolate, disconnect and remove existing LTHW fan convector unit. To include pipework, accessories, containment, cabling and controls. Dispose of waste materials off site. 
Supply and install new wall mounted electrical emitters unit. New unit is to be suitably sized to meet required demand. To include all accessories, containment, controls and connections. New equipment and installation are to fully comply with all statutory requirements and guidelines. 		£   - 0

		1.4		Ground Floor, 08 & 15 Disabled W/Cs - Radiators 		Isolate, disconnect and remove existing steel panel radiator. To include all redundant pipework, valves and fixings. Dispose of all waste materials off site.
Supply and install new wall mounted LST non-corrosive radiator. To include all pipework, TRVs and connections. Type and size of new emitter is to fully compatible with the existing system and suitably sized to accommodate heat requirements. New equipment and installation is to comply with all statutory regulations and guidelines. 		£   - 0



		2.1		Ground Floor, 35 Kitchen - Water Supply Pipework. 		Isolate, disconnect and remove the existing cold water supply pipework to kitchen sinks. To include removal of all dead legs, fixtures and fittings. Dispose of all waste materials off site. 
Supply and install new cold water supply pipework to kitchen sinks. To include all fixings, fittings and connections. Installation is to be fully compliant with all statutory regulations and guidance. 		£   - 0

		2.2		Ground Floor, 09 & 27 W/Cs - Water Supply Pipework 		Isolate, disconnect and remove the existing cold water supply pipework to hand wash basins. To include removal of all dead legs, fixtures and fittings. Dispose of all waste materials off site. 
Supply and install new cold water supply pipework to hand wash basins. To include all fixings, fittings and connections. Installation is to be fully compliant with all statutory regulations and guidance. 



		3.1		Ground Floor, 09 & 27 W/Cs - Ventilation 		Supply and install new extract ventilation to W/C areas. To include all ductwork, grilles and supplies. New extract ventilation is to be sized in accordance with all statutory regulations and guidance. 		£   - 0

		3.2		Ground Floor, 08 & 15 Disabled W/Cs - Ventilation 		Supply and install new extract ventilation to Disabled W/C areas. To include all ductwork, grilles and supplies. New extract ventilation is to be sized in accordance with all statutory regulations and guidance. 		£   - 0



		4.1		Testing & Commissioning		Undertake the testing and commissioning of all new and amended installations. Copies of the testing and commissioning certification are to be supplied to the Contract Administrator upon completion of the works. 		£   - 0

		4.2		Chlorination 		Undertake a full chlorination of all new pipework and outlet installations. Copies of all certification is to be provided to the CA prior to handover. 		£   - 0

		4.3		O&M Manual 		All information in relation to newly installed items is to be provided to CA upon completion of works. To include type, models used, locations of new items and information on spares. 		£   - 0



		5.1				Subtotal 		£   - 0

		5.2				Preliminaries 		£   - 0

		5.3				Contractors Overheads and Profits 		£   - 0

		5.4				Contingency 10%		£   - 0

						Total 		£   - 0
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PART 3 - CONDITIONS OF CONTRACT  

		

		Form, Type and Conditions of Contract





		

		



		

		The form and type of contract will be the JCT Repairs & Maintenance Contract Commercial 2016 



		

		



		

		Between



		

		



		

		The Employer: [North Northamptonshire Council] 



		

		



		

		The Contractor: [TBA]



		

		



		

		

The Recitals



		



		

		First Recital

		The works comprises: 



[To carry out refurbishment, roofing, electrical and mechanical works in line with the most recent condition and roof surveys and EICR, as noted within the attached Schedule of Works.] 



Under the direction of: Contract Administrator



		

		

		



		

		Second Recital

		Refer to Works Specification



		

		

		



		

		The Articles

		





		

		Article 2 – Contract Sum

		[TBA]



Delete “or such other sum as becomes payable under this Contract.”



		

		Article 3 – Architect/ CA

		Contract Administrator: [North Northamptonshire Council] 



		

		Article 4 – Principal Designer

		Louise Shivers, North Northamptonshire Council



		

		Article 5 – Principal Contractor



		Contractor 





		

		

		



		

		Contract Particulars



		



		

		Fifth Recital and Schedule 2



		Base Date – [17th November 2023] 



		

		Fifth Recital and clause 4.2



		Employer at the Base Date is not the ‘contractor’ for the purposes of the CIS





		

		Sixth Recital

		CDM Regulations:



The project is notifiable





		

		Seventh Recital 

		Frame Agreement:



Does not Apply





		

		

Eighth Recital and Schedule 3

		Supplemental Provisions

		



		

		

		Collaboration working – Provision 1

		Applies



		

		

		Health and Safety – Provision 2

		Applies



		

		

		Cost savings and value improvements – Provision 3

		Applies



		

		

		Sustainable development and environmental considerations – Provision 4

		Applies



		

		

		Performance Indicators and monitoring – Provision 5 

		Applies



		

		

		Notification and negotiation of disputes – Provision 6 

		Applies



		

		

		

		



		

		Nominees







		Where paragraph 6 applies, the respective nominees of the parties are: 



Employer’s nominee: Louise Shivers, North Northamptonshire Council

Contractor’s nominee: [TBA]



		

		

		



		

		Article 7



		Article 7 and Schedule 1 (Arbitration) do not apply



		

		

		



		

		2.3 – Commencement and Completion

		Date for Commencement of the Works: [TBC]  



		

		



		Date for completion: [TBC] 



		

		2.9 - Liquidated Damages

		[£N/A] per week





		

		2.11 - Rectification period

		Period 12 months from the date of practical completion





		

		4.3 – Interim Payments

		N/A





		

		4.3 – Payments due prior to practical completion

		 [95] %







		

		4.3 – Payments becoming due on or after practical completion



		[97.5] %







		

		

4.3 and 4.8 – Fluctuations provision 



		

No fluctuations provision applies



		

		4.8.1 - Supply of documentation for computation of amount to be finally certified



		Period [1] month from the date of practical completion.







		

		

		



		

		5.3 - Contractor’s Public Liability Insurance; injury to persons or property – insurance cover (for any one occurrence or series of occurrences arising out of one event)



		£10,000,000 (ten million pounds)





		

		5.4A, 5.4B and 5.4C - Insurance of the Works etc- alternative provisions



		5.4A.





		

		5.4A and 5.4b - Percentage to cover professional fees



		10 % 



		

		5.4C – Insurance Arrangements

		

N/A





		

		7.2 - Adjudication

		The Royal Institution of Chartered Surveyors





		

		Schedule 1 (paragraph 2.1) - Arbitration – appointer of Arbitrator (and of any replacement)



		President or a Vice-President:  Royal Institution of Chartered Surveyor



		

		Execution

		The Contract: will be executed deed.
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DATED

------------

[Contract Name]

between

North Northamptonshire Council

and

[NAME OF SUPPLIER]
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This agreement is dated [DATE]

Parties

1. North/ West Northamptonshire Council of [ADDRESS] (Authority) 

1. [FULL COMPANY NAME] incorporated and registered in England and Wales with company number [NUMBER] whose registered office is at [REGISTERED OFFICE ADDRESS] (Supplier) 

BACKGROUND

1. [bookmark: a480078]The Authority has, through a competitive process, selected the Supplier to provide these services and the Supplier is willing and able to provide the services in accordance with the terms and conditions of this agreement.

Agreed terms

1. [bookmark: a560160][bookmark: _Toc66710177]Definitions and Interpretation

0. [bookmark: a195279]The following definitions and rules of interpretation in this clause apply in this agreement.

1. [bookmark: a655018]Authorised Representatives: the persons respectively designated as such by the Authority and the Supplier.

1. [bookmark: a251968]Best Industry Practice: the standards which fall within the upper quartile in the relevant industry for the provision of comparable services which are substantially similar to the Services or the relevant part of them, having regard to factors such as the nature and size of the parties, the KPIs, the term, the pricing structure and any other relevant factors.

1. [bookmark: a146704]Bribery Act: the Bribery Act 2010 together with any guidance or codes of practice issued by the relevant government department concerning the legislation.

1. [bookmark: a155986]Catastrophic Failure: any action by the Supplier, whether in relation to the Services and this agreement or otherwise, which in the reasonable opinion of the Authority's Authorised Representative has or may cause significant harm to the reputation of the Authority; 

1. [bookmark: a512490]Change: any change to this agreement including to any of the Services.

1. [bookmark: a915485]Change Control Note: the written record of a Change agreed or to be agreed by the parties pursuant to the Change Control Procedure.

1. [bookmark: a650049]Change Control Procedure: the procedure for changing this agreement, as set out in Schedule 3.

1. [bookmark: a715840]Charges: the charges which shall become due and payable by the Authority to the Supplier in respect of the Services in accordance with the provisions of this agreement, as such charges are set out in the Supplier’s Tender.

1. [bookmark: a931033]Commencement Date: [insert date when the Services are to commence] [the date of this agreement/ a date following the completion of the agreement].

1. [bookmark: a218102]Commercially Sensitive Information: the information listed in the Suppliers Tender comprising the information of a commercially sensitive nature relating to the Supplier, its intellectual property rights or its business or which the Supplier has indicated to the Authority that, if disclosed by the Authority, would cause the Supplier significant commercial disadvantage or material financial loss.

1. [bookmark: a189963]Confidential Information: means all confidential information (however recorded or preserved) disclosed by a party or its Representatives to the other party and that party's Representatives in connection with this agreement, including but not limited to:

10. any information that would be regarded as confidential by a reasonable business person relating to: (i) the business, affairs, customers, suppliers or plans of the disclosing party; and (ii) the operations, processes, product information, know-how, designs, trade secrets or software of the disclosing party;

10. any information developed by the parties in the course of carrying out this agreement;

10. Personal Data;

10. any Commercially Sensitive Information.

1. [bookmark: a649465]Contracts Finder: the government's publishing portal for public sector procurement opportunities.

1. [bookmark: a469354]Contract Year: any 12-month period starting on the Commencement Date and on each anniversary of the Commencement Date.

1. [bookmark: a459636]Default: any breach of the obligations of the relevant party (including abandonment of this agreement in breach of its terms, repudiatory breach or breach of a fundamental term) or any other default, act, omission, negligence of statement: 

13. in the case of the Authority, of its employees, servants, agents;

13. in the case of the Supplier, of its Sub-contractors or any Supplier Personnel, 

1. in connection with or in relation to this agreement and in respect of which such party is liable to the other.

1. [bookmark: a299548]Default Notice: is defined in clause 5.2.

1. [bookmark: a685974]Dispute Resolution Procedure: the procedure set out in clause 14.

1. [bookmark: a416451]Domestic Law: the law of the United Kingdom or a part of the United Kingdom.

1. End Date: [insert the date when the Services are to end] [unless the agreement is extended in accordance with the provisions of clause 3.1]

1. [bookmark: a455660]EIRs: the Environmental Information Regulations 2004 (SI 2004/3391) together with any guidance and/or codes of practice issued by the Information Commissioner or relevant government department in relation to such regulations.

1. [bookmark: a996889]FOIA: the Freedom of Information Act 2000 together with any guidance and/or codes of practice issued by the Information Commissioner or relevant government department in relation to such legislation.

1. [bookmark: a293863]Force Majeure: any circumstance not within a party's reasonable control including, without limitation:

21. acts of God, flood, drought, earthquake or other natural disaster; 

21. epidemic or pandemic; 

21. terrorist attack, civil war, civil commotion or riots, war, threat of or preparation for war, armed conflict, imposition of sanctions, embargo, or breaking off of diplomatic relations; 

21. nuclear, chemical or biological contamination or sonic boom;

21. any law or action taken by a government or public authority, including without limitation imposing an export or import restriction, quota or prohibition;

21. collapse of buildings, fire, explosion or accident; and

21. any labour or trade dispute, strikes, industrial action or lockouts (excluding any labour or trade dispute, strike, industrial action or lockout confined to the Supplier's workforce or the workforce of any Subcontractor of the Supplier). 

1. [bookmark: a355872]Health and Safety Policy: the health and safety policy of the Authority as provided to the Supplier on or before the Commencement Date and as subsequently provided to the Supplier from time to time except any provision of any such subsequently provided policy that cannot be reasonably reconciled to ensuring compliance with applicable Law regarding health and safety.

1. [bookmark: a481382]Information: has the meaning given under section 84 of FOIA.

1. [bookmark: a694601]Insolvency Event: where:

24. the Supplier suspends, or threatens to suspend, payment of its debts or is unable to pay its debts as they fall due or admits inability to pay its debts or [(being a company or limited liability partnership) is deemed unable to pay its debts within the meaning of section 123 of the Insolvency Act 1986 OR (being an individual) is deemed either unable to pay its debts or as having no reasonable prospect of so doing, in either case, within the meaning of section 268 of the Insolvency Act 1986 OR (being a partnership) has any partner to whom any of the foregoing apply]; 

24. the Supplier commences negotiations with all or any class of its creditors with a view to rescheduling any of its debts, or makes a proposal for or enters into any compromise or arrangement with its creditors;

24. a petition is filed, a notice is given, a resolution is passed, or an order is made, for or in connection with the winding up of the Supplier (being a company, limited liability partnership or partnership);  

24. an application is made to court, or an order is made, for the appointment of an administrator, or a notice of intention to appoint an administrator is given or if an administrator is appointed, over the Supplier (being a company, partnership or limited liability partnership);

24. the holder of a qualifying floating charge over the assets of the Supplier (being a company or limited liability partnership) has become entitled to appoint or has appointed an administrative receiver;

24. a person becomes entitled to appoint a receiver over the assets of the Supplier or a receiver is appointed over the assets of the Supplier;

24. [the Supplier (being an individual) is the subject of a bankruptcy petition or order;]

24. a creditor or encumbrancer of the Supplier attaches or takes possession of, or a distress, execution, sequestration or other such process is levied or enforced on or sued against, the whole or any part of the other party's assets and such attachment or process is not discharged within 14 days;

24. any event occurs, or proceeding is taken, with respect to the Supplier in any jurisdiction to which it is subject that has an effect equivalent or similar to any of the events mentioned in (a) to (h) (inclusive); 

24. the Supplier suspends or ceases, or threatens to suspend or cease, carrying on all or a substantial part of its business;

24. the Supplier (being an individual) dies or, by reason of illness or incapacity (whether mental or physical), is incapable of managing his or her own affairs or becomes a patient under any mental health legislation.

1. [bookmark: a818025]Intellectual Property Rights: patents, utility models, rights to inventions, copyright and neighbouring and related rights, moral rights, trade marks and service marks, business names and domain names, rights in get-up and trade dress, goodwill and the right to sue for passing off or unfair competition, rights in designs, rights in computer software, database rights, and all other intellectual property rights, in each case whether registered or unregistered and including all applications and rights to apply for and be granted, renewals or extensions of, and rights to claim priority from, such rights and all similar or equivalent rights or forms of protection which subsist or will subsist now or in the future in any part of the world. 

1. [bookmark: a779353]Law: the laws of England and Wales and the European Union and any other laws or regulations, regulatory policies, guidelines or industry codes which apply to the provision of the Services or with which the Supplier must comply.

1. [bookmark: a161279]Necessary Consents: all approvals, certificates, authorisations, permissions, licences, permits, regulations and consents necessary from time to time for the performance of the Services.

1. [bookmark: a542243]Prohibited Act: the following constitute Prohibited Acts:

28. to directly or indirectly offer, promise or give any person working for or engaged by the Authority a financial or other advantage as an inducement or reward for any improper performance of a relevant function of activity;

28. to directly or indirectly request, agree to receive or accept any financial or other advantage as an inducement or a reward for improper performance of a relevant function or activity in connection with this agreement;

28. committing any offence: (i) under the Bribery Act; (ii) under legislation or common law concerning fraudulent acts; or (iii) of defrauding, attempting to defraud or conspiring to defraud the Authority;

28. any activity, practice or conduct which would constitute one of the offences listed under (c) above, if such activity, practice or conduct had been carried out in the UK. 

1. [bookmark: a206886]Relevant Requirements: all applicable law relating to bribery, corruption and fraud, including the Bribery Act 2010 and any guidance issued by the Secretary of State for Justice pursuant to section 9 of the Bribery Act 2010.

1. [bookmark: a515760]Remediation Notice: a notice served by the Authority in accordance with clause 24.1(a).

1. [bookmark: a791612]Replacement Services: any services that are identical or substantially similar to any of the Services and which the Authority receives in substitution for any of the Services following the termination or expiry of this agreement, whether those services are provided by the Authority internally or by any Replacement Supplier. 

1. [bookmark: a354975]Replacement Supplier: any third party supplier of Replacement Services appointed by the Authority from time to time.

1. [bookmark: a232875]Representatives: means, in relation to a party, its employees, officers, contractors, subcontractors, representatives and advisors.

1. [bookmark: a497917]Request for Information: a request for information or an apparent request under the Code of Practice on Access to Government Information, FOIA or the EIRs.

1. [bookmark: a120197]Services: the services to be delivered by or on behalf of the Supplier under this agreement, as more particularly described in Schedule 1. 

1. [bookmark: a104431]Supplier Party: the Supplier's agents and contractors, including each Sub-Contractor.

1. [bookmark: a786152]Supplier Personnel: all employees, staff, other workers, agents and consultants of the Supplier and of any Sub-Contractors who are engaged in the provision of the Services from time to time. 

1. [bookmark: a392439]Supplier's Tender: the tender submitted by the Supplier and other associated documentation set out in Schedule 2.

1. [bookmark: a655898]Sub-Contract: any contract or agreement, or proposed contract or agreement, between the Supplier and a third party pursuant to which that third party agrees to provide to the Supplier the Services or any part of the Services. 

1. [bookmark: a817058]Sub-Contractor: the third parties that enter into a Sub-Contract with the Supplier.

[bookmark: a278908]Term: the period from the Commencement Date to the End Date unless terminated earlier in accordance with the terms of this agreement.

1. [bookmark: a206504]Termination Date: the date of expiry or termination of this agreement.

1. [bookmark: a320099]Working Day: Monday to Friday, excluding any public holidays in England and Wales.

0. [bookmark: a598121]Clause, schedule and paragraph headings shall not affect the interpretation of this agreement. 

0. [bookmark: a398112]A person includes a natural person, corporate or unincorporated body (whether or not having separate legal personality). 

0. [bookmark: a776009]The schedules form part of this agreement and shall have effect as if set out in full in the body of this agreement and any reference to this agreement includes the schedules. 

0. [bookmark: a568349]A reference to a company shall include any company, corporation or other body corporate, wherever and however incorporated or established. 

0. [bookmark: a238269]Unless the context otherwise requires, words in the singular shall include the plural and in the plural shall include the singular. 

0. [bookmark: a654798]Unless the context otherwise requires, a reference to one gender shall include a reference to the other genders. 

0. [bookmark: a874207]Unless expressly provided otherwise in this agreement, a reference to legislation or a legislative provision is a reference to it as amended, extended or re-enacted and includes any subordinate legislation made under it, in each case from time to time.

0. [bookmark: a946978]A reference to writing or written includes fax and e-mail. 

0. [bookmark: a363887]Any obligation in this agreement on a person not to do something includes an obligation not to agree or allow that thing to be done.

0. [bookmark: a778102]A reference to this agreement or to any other agreement or document is a reference to this agreement or such other agreement or document as varied from time to time. 

0. [bookmark: a564258]References to clauses and schedules are to the clauses and schedules of this agreement and references to paragraphs are to paragraphs of the relevant schedule. 

0. [bookmark: a226407]Any words following the terms including, include, in particular or any similar expression shall be construed as illustrative and shall not limit the sense of the words, description, definition, phrase or term preceding those terms.

0. [bookmark: a131904]If there is any conflict or inconsistency between the provisions in the main body of this agreement and the schedules, such conflict or inconsistency shall be resolved according to the following order of priority:

13. [bookmark: a306323]the clauses of the agreement; 

13. Schedule 1 to this agreement;

13. [bookmark: a187981]the remaining schedules to this agreement other than Schedule 2;

13. Schedule 2 to this agreement.



Commencement and duration

1. [bookmark: a904593][bookmark: _Toc66710178]Term

1. [bookmark: a335387]This agreement shall take effect on the Commencement Date and shall continue for the Term.

1. [bookmark: a344219][bookmark: _Toc66710179][Extending the initial term

2. [bookmark: a669813]The Authority may extend this agreement by a further [NUMBER] years.  If the Authority wishes to extend this agreement, it shall give the Supplier at least [NUMBER] months' written notice of such intention before the expiry of the agreement.

2. [bookmark: a460716]If the Authority gives such notice then the Term shall be extended by the period set out in the notice.

2. [bookmark: a385920]If the Authority does not wish to extend this agreement this agreement shall expire on the End Date and the provisions of clause 28 shall apply.

1. [bookmark: a619173][bookmark: _Toc66710180]Due diligence and Supplier's warranty

3. [bookmark: a886786]The Supplier acknowledges and confirms that: 

0. [bookmark: a645146]the Authority has delivered or made available to the Supplier all of the information and documents that the Supplier considers necessary or relevant for the performance of its obligations under this agreement; 

0. [bookmark: a917637]it has made and shall make its own enquiries to satisfy itself as to the accuracy and adequacy of any information supplied or made available to it by or on behalf of the Authority pursuant to clause 4.1(a);

0. [bookmark: a493499]it has satisfied itself (whether by inspection or having raised all relevant due diligence questions with the Authority before the Commencement Date) of all relevant details relating to the performance of its obligations under this agreement (including without limitation the suitability of Authority Premises); and

0. [bookmark: a578964]it has entered into this agreement in reliance on its own due diligence.

3. [bookmark: a664524]Save as provided in this agreement, no representations, warranties or conditions are given or assumed by the Authority in respect of any information which is provided to the Supplier by the Authority and any such representations, warranties or conditions are excluded, save to the extent that such exclusion is prohibited by law. 

3. [bookmark: a359648]The Supplier: 

2. [bookmark: a881753]warrants and represents that all information and statements made by the Supplier as a part of the procurement process, including without limitation the Supplier's Tender or response to any pre-qualification questionnaire (if applicable), remains true, accurate and not misleading, save as may have been specifically disclosed in writing to the Authority prior to execution of the agreement; and 

2. [bookmark: a920969]shall promptly notify the Authority in writing if it becomes aware during the performance of this agreement of any inaccuracies in any information provided to it by the Authority during such due diligence which materially and adversely affects its ability to perform the Services. 

3. [bookmark: a152424]The Supplier shall not be entitled to recover any additional costs from the Authority which arise from, or be relieved from any of its obligations as a result of, any matters or inaccuracies notified to the Authority by the Supplier in accordance with clause 4.3(b), save where such additional costs or adverse effect on performance have been caused by the Supplier having been provided with fundamentally misleading information by or on behalf of the Authority and the Supplier could not reasonably have known that the information was incorrect or misleading at the time such information was provided. If this exception applies, the Supplier shall be entitled to recover such reasonable additional costs from the Authority or shall be relieved from performance of certain obligations as shall be determined by the Change Control Procedure.

3. [bookmark: a230222]Nothing in this clause 4 shall limit or exclude the liability of the Authority for fraud or fraudulent misrepresentation.

The services

1. [bookmark: a254673][bookmark: _Toc66710181]Supply of services

4. [bookmark: a165213]The Supplier shall provide the Services to the Authority with effect from the Commencement Date and for the duration of this agreement in accordance with the provisions of this agreement, including without limitation Schedule 1 and Schedule 2.

4. [bookmark: a553171]In the event that the Supplier does not comply with the provisions of clause 5.1 in any way, the Authority may serve the Supplier with a notice in writing setting out the details of the Supplier's default (a Default Notice).

1. [bookmark: a232117][bookmark: _Toc256000006][bookmark: _Toc66710182][bookmark: a674156]Service standards

5. The Supplier shall provide the Services, or procure that they are provided: 

0. [bookmark: a493518]with reasonable skill and care and in accordance with Best Industry Practice;

0. [bookmark: a389094]in all respects in accordance with the Authority's policies set out in Schedule 1; and

0. [bookmark: a332962]in accordance with all applicable Law.

1. [bookmark: a894048][bookmark: _Toc66710183]Compliance

6. [bookmark: a984984]The Supplier shall ensure that all Necessary Consents are in place to provide the Services and the Authority shall not (unless otherwise agreed in writing) incur any additional costs associated with obtaining, maintaining or complying with the same.

6. [bookmark: a758035]Where there is any conflict or inconsistency between the provisions of this agreement and the requirements of a Necessary Consent, then the latter shall prevail, provided that the Supplier has made all reasonable attempts to obtain a Necessary Consent in line with the requirements of the Services and the Supplier has notified the Authority in writing.

6. [bookmark: a588286]The Supplier shall (and shall procure that the Supplier Personnel shall) perform its obligations under this agreement (including those in relation to the Services) in accordance with: 

2. [bookmark: a112305]all applicable Law regarding health and safety; and

2. [bookmark: a122460]the Health and Safety Policy whilst at the Authority Premises. 

6. [bookmark: a703898]Each Party shall notify the other as soon as practicable of any health and safety incidents or material health and safety hazards at the Authority’s premises of which it becomes aware and which relate to or arise in connection with the performance of this agreement. The Supplier shall instruct the Supplier Personnel to adopt any necessary associated safety measures in order to manage any such material health and safety hazards. 

6. [bookmark: a860463]Without limiting the general obligation set out in clause 6, the Supplier shall (and shall procure that the Supplier Personnel shall):

4. [bookmark: a170759]perform its obligations under this agreement (including those in relation to the Services) in accordance with:

0. [bookmark: a647442]all applicable equality law (whether in relation to race, sex, gender reassignment, age, disability, sexual orientation, religion or belief, pregnancy, maternity or otherwise); 

0. [bookmark: a467378]the Authority's equality and diversity policy as provided to the Supplier from time to time;

0. [bookmark: a946673]any other requirements and instructions which the Authority reasonably imposes in connection with any equality obligations imposed on the Authority at any time under applicable equality law;

4. [bookmark: a267010]take all necessary steps, and inform the Authority of the steps taken, to prevent unlawful discrimination designated as such by any court or tribunal, or the Equality and Human Rights Commission or (any successor organisation); and

4. [bookmark: a594423]at all times comply with the provisions of the Human Rights Act 1998 in the performance of this agreement. The Supplier shall also undertake, or refrain from undertaking, such acts as the Authority requests so as to enable the Authority to comply with its obligations under the Human Rights Act 1998.

1. [bookmark: a242367][bookmark: _Toc66710184]Payment

7. [bookmark: a461313]In consideration of the provision of the Services by the Supplier in accordance with the terms and conditions of this agreement, the Authority shall pay the Charges to the Supplier. 

7. [bookmark: a834429]The Charges:

1. [bookmark: a742681]shall remain fixed during the Term; and

1. [bookmark: a643889]are the entire price payable by the Authority to the Supplier in respect of the Services and include, without limitation, any royalties, licence fees, supplies and all consumables used by the Supplier, travel costs, accommodation expenses and the cost of Supplier Personnel. 

7. [bookmark: a432653]The Supplier shall invoice the Authority for payment of the Charges. All invoices shall be directed to the Authority's Authorised Representative and shall contain such information as the Authority may inform the Supplier from time to time.

7. [bookmark: a152008]The Authority shall accept and process for payment an electronic invoice submitted by the Supplier, where it complies with the standard on electronic invoicing and is undisputed. For these purposes, an electronic invoice complies with the standard of electronic invoicing where it complies with the standard and any of the syntaxes published in the UK version of Commission Implementing Decision (EU) 2017/1870 as it forms part of English law under the European Union (Withdrawal) Act 2018. 

7. [bookmark: a965106]Where the Supplier submits an invoice to the Authority in accordance with clause 8.3, the Authority will consider and verify that invoice in a timely fashion.

7. [bookmark: a946581]The Authority shall pay the Supplier any sums due under such an invoice no later than a period of 30 days from the date on which the Authority has determined that the invoice is valid and undisputed. 

7. [bookmark: a880413]Where the Authority fails to comply with clause 8.5, and there is an undue delay in considering and verifying the invoice, the invoice shall be regarded as valid and undisputed for the purposes of clause 8.6 after a reasonable time has passed from the date on which it is received by the Authority. 

7. [bookmark: a743597]Where the Supplier enters into a Sub-Contract, the Supplier shall include in that Sub-Contract:

7. [bookmark: a347639]provisions having the same effect as clause 8.5 to clause 8.7 of this agreement; and

7. [bookmark: a162789]a provision requiring the counterparty to that Sub-Contract to include in any Sub-Contract which it awards provisions having the same effect as clause 8.5 to clause 8.7 of this agreement.

In this clause 8.8, "Sub-Contract" means a contract between two or more suppliers, at any stage of remoteness from the Authority in a subcontracting chain, made wholly or substantially for the purpose of performing (or contributing to the performance of) the whole or any part of this agreement.

7. [bookmark: a392911]Where any party disputes any sum to be paid by it then a payment equal to the sum not in dispute shall be paid and the dispute as to the sum that remains unpaid shall be determined in accordance with clause 14. Provided that the sum has been disputed in good faith, interest due on any sums in dispute shall not accrue until 7 days after resolution of the dispute between the parties.

7. [bookmark: a129819]Subject to clause 8.9, interest shall be payable on the late payment of any undisputed Charges properly invoiced under this agreement in accordance with clause 9. The Supplier shall not suspend the supply of the Services if any payment is overdue.

7. [bookmark: a377416]The Charges are stated exclusive of VAT, which shall be added at the prevailing rate as applicable and paid by the Authority following delivery of a valid VAT invoice. The Supplier shall indemnify the Authority against any liability (including any interest, penalties or costs incurred) which is levied, demanded or assessed on the Authority at any time in respect of the Supplier's failure to account for, or to pay, any VAT relating to payments made to the Supplier under this agreement. 

7. [bookmark: a426784]The Supplier shall maintain complete and accurate records of, and supporting documentation for, all amounts which may be chargeable to the Authority pursuant to this agreement. Such records shall be retained for inspection by the Authority for 6 years from the end of the Contract Year to which the records relate.

7. [bookmark: a491814]The Authority may at any time, set off any liability of the Supplier to the Authority against any liability of the Authority to the Supplier, whether either liability is present or future, liquidated or unliquidated, and whether or not either liability arises under this agreement. Any exercise by the Authority of its rights under this clause shall not limit or affect any other rights or remedies available to it under this agreement or otherwise. 

7. [bookmark: a628287]All amounts due under this agreement from the Supplier to the Authority shall be paid in full without any set-off, counterclaim, deduction or withholding (other than deduction or withholding tax as required by law). 

1. [bookmark: a614600][bookmark: _Toc66710185]Interest

8. [bookmark: a170778]Each party shall pay interest on any sum due under this agreement, calculated as follows:

0. [bookmark: a457572]Rate. 4% a year above the Bank of England's base rate from time to time, but at 4% a year for any period when that base rate is below 0%.

0. [bookmark: a135816]Period. From when the overdue sum became due, until it is paid.

Staff

1. [bookmark: a257558][bookmark: _Toc66710186]Personnel used to provide the services

9. [bookmark: a463067]At all times, the Supplier shall ensure that: 

0. [bookmark: a356382]each of the Supplier Personnel is suitably qualified, adequately trained and capable of providing the applicable Services in respect of which they are engaged; 

0. [bookmark: a942228]there is an adequate number of Supplier Personnel to provide the Services properly;

0. [bookmark: a368773]only those people who are authorised by the Supplier (under the authorisation procedure to be agreed between the parties) are involved in providing the Services; and

0. [bookmark: a362596]all of the Supplier Personnel comply with all of the Authority's policies including those that apply to persons who are allowed access to the applicable Authority's Premises. 

9. [bookmark: a174737]The Authority may refuse to grant access to, and remove, any of the Supplier Personnel who do not comply with any such policies, or if they otherwise present a security threat. 

9. [bookmark: a906165]The Supplier shall replace any of the Supplier Personnel who the Authority reasonably decides have failed to carry out their duties with reasonable skill and care. Following the removal of any of the Supplier Personnel for any reason, the Supplier shall ensure such person is replaced promptly with another person with the necessary training and skills to meet the requirements of the Services.  

9. [bookmark: a315151]The Supplier shall maintain up-to-date personnel records on the Supplier Personnel engaged in the provision of the Services and shall provide information to the Authority as the Authority reasonably requests on the Supplier Personnel. The Supplier shall ensure at all times that it has the right to provide these records in compliance with the applicable Data Protection Legislation. 

9. [bookmark: a750552]The Supplier shall use its reasonable endeavours to ensure continuity of personnel and to ensure that the turnover rate of its staff engaged in the provision or management of the Services is at least as good at the prevailing industry norm for similar services, locations and environments.

Contract management

1. [bookmark: a629183][bookmark: _Toc66710187]Reporting and meetings

10. [bookmark: a914401]The Authorised Representatives shall meet on [a weekly/monthly/ quarterly basis] to discuss the requirements of the Service.

1. [bookmark: a718542][bookmark: _Toc66710188]Monitoring

11. [bookmark: a329450]The Authority may monitor the performance of the Services by the Supplier.

11. [bookmark: a922320]The Supplier shall co-operate, and shall procure that its Sub-Contractors co-operate, with the Authority in carrying out the monitoring referred to in clause 12.1 at no additional charge to the Authority.

1. [bookmark: a923331][bookmark: _Toc66710189]Change control and continuous improvement

12. [bookmark: a871812]Any requirement for a Change shall be subject to the Change Control Procedure.

12. [bookmark: a814394]The Supplier shall have an ongoing obligation throughout the Term to identify new or potential improvements to the Services. As part of this obligation the Supplier shall identify and report to the Authority's Authorised Representative quarterly in the first Contract Year and once every six months for the remainder of the Term on:

1. [bookmark: a515342]the emergence of new and evolving relevant technologies which could improve the Services; 

1. [bookmark: a767042]new or potential improvements to the Services including the quality, responsiveness, procedures, benchmarking methods, performance mechanisms and customer support services in relation to the Services;

1. [bookmark: a318477]new or potential improvements to the interfaces or integration of the Services with other services provided by third parties or the Authority which might result in efficiency or productivity gains or in reduction of operational risk; and

1. [bookmark: a350263]changes in ways of working that would enable the Services to be delivered at lower costs and/or bring greater benefits to the Authority.

12. [bookmark: a283064]Any potential Changes highlighted as a result of the Supplier's reporting in accordance with clause 13.2 shall be addressed by the parties using the Change Control Procedure.

1. [bookmark: a936654][bookmark: _Toc66710190]Dispute resolution

13. [bookmark: a923743]If a dispute arises out of or in connection with this agreement or the performance, validity or enforceability of it (Dispute) then the parties shall follow the procedure set out in this clause: 

0. [bookmark: a396774]either party shall give to the other written notice of the Dispute, setting out its nature and full particulars (Dispute Notice), together with relevant supporting documents. On service of the Dispute Notice, the Authorised Representatives shall attempt in good faith to resolve the Dispute;  

0. [bookmark: a736786]if the Authorised Representatives are for any reason unable to resolve the Dispute within 30 days of service of the Dispute Notice, the Dispute shall be referred to the Authority's Assistant Director and the Supplier's [SENIOR OFFICER TITLE] who shall attempt in good faith to resolve it; and  

0. [bookmark: a352809]if the Authority's Assistant Director and the Supplier's [SENIOR OFFICER TITLE] are for any reason unable to resolve the Dispute within 30 days of it being referred to them, the parties will attempt to settle it by mediation in accordance with the CEDR Model Mediation Procedure. Unless otherwise agreed between the parties, the mediator shall be nominated by CEDR. To initiate the mediation, a party must serve notice in writing (ADR notice) to the other party to the Dispute, requesting a mediation. The mediation will start not later than 28 days after the date of the ADR notice.

13. [bookmark: a838163]The commencement of mediation shall not prevent the parties commencing or continuing court proceedings in relation to the Dispute under clause 37 which clause shall apply at all times.

1. [bookmark: a172884][bookmark: _Toc66710191]Sub-Contracting and assignment

14. [bookmark: a997546]Subject to clause 15.3, neither party shall assign, novate, subcontract or otherwise dispose of any or all of its rights and obligations under this agreement without the prior written consent of the other party, neither may the Supplier sub-contract the whole or any part of its obligations under this agreement except with the express prior written consent of the Authority, such consent not to be unreasonably withheld.

14. [bookmark: a443777]In the event that the Supplier enters into any Sub-Contract in connection with this agreement it shall:

1. [bookmark: a155480]remain responsible to the Authority for the performance of its obligations under the agreement notwithstanding the appointment of any Sub-Contractor and be responsible for the acts omissions and neglects of its Sub-Contractors;

1. [bookmark: a511011]impose obligations on its Sub-Contractor in the same terms as those imposed on it pursuant to this agreement and shall procure that the Sub-Contractor complies with such terms; and

1. [bookmark: a734459]provide a copy, at no charge to the Authority, of any such Sub-Contract on receipt of a request for such by the Authority's Authorised Representative.

14. [bookmark: a220337]The Authority shall be entitled to novate (and the Supplier shall be deemed to consent to any such novation) the agreement to any other body which substantially performs any of the functions that previously had been performed by the Authority.

14. [bookmark: a413045]Without prejudice to the generality of this clause 22, the Supplier shall:

3. [bookmark: a114843]subject to clause 22.6, advertise on Contracts Finder all subcontract opportunities arising from or in connection with the provision of the Services above a minimum threshold of £25,000 that arise during the Term;

3. [bookmark: a216211]within 90 days of awarding a Subcontract, update the notice on Contracts Finder with details of the Subcontractor;

3. [bookmark: a787520]promote Contracts Finder to its suppliers and encourage those organisations to register on Contracts Finder.

14. [bookmark: a392830]Each advert referred to at clause 22.4(a) shall provide a full and detailed description of the subcontract opportunity with each of the mandatory fields being completed on Contracts Finder by the Supplier. 

14. [bookmark: a827219]The obligation at clause 22.4 shall only apply in respect of subcontract opportunities arising after the Commencement Date.

14. [bookmark: a922897]Notwithstanding clause 22.4, the Authority may by giving its prior written approval agree that a subcontract opportunity is not required to be advertised on Contracts Finder.

Liability

1. [bookmark: a862786][bookmark: _Toc66710192]Indemnities

15. [bookmark: a758715]The Supplier shall indemnify and keep indemnified the Authority against all liabilities, costs, expenses, damages and losses incurred by the Authority arising out of or in connection with:

0. [bookmark: a559737]the Supplier's breach or negligent performance or non-performance of this agreement;

0. [bookmark: a954178]any claim made against the Authority arising out of or in connection with the provision of the Services, to the extent that such claim arises out of the breach, negligent performance or failure or delay in performance of this agreement by the Supplier or Supplier Personnel;

0. [bookmark: a352456] the enforcement of this agreement.

15. [bookmark: a162433]The indemnity under clause 16.1 shall apply except insofar as the liabilities, costs, expenses, damages and losses incurred by the Authority are directly caused (or directly arise) from the negligence or breach of this agreement by the Authority or its Representatives.

1. [bookmark: a409222][bookmark: _Toc66710193]Limitation of liability

16. [bookmark: a379044]Neither party shall be liable to the other party, whether in contract, tort (including negligence), breach of statutory duty, or otherwise, for any indirect or consequential loss arising under or in connection with this agreement.

16. [bookmark: a705438]The Supplier assumes responsibility for and acknowledges that the Authority may, amongst other things, recover:

1. [bookmark: a957153]sums paid by the Authority to the Supplier pursuant to this agreement, in respect of any services not provided in accordance with the agreement;

1. [bookmark: a509598]wasted expenditure;

1. [bookmark: a661592]additional costs of procuring and implementing replacements for, or alternatives to, the Services, including consultancy costs, additional costs of management time and other personnel costs and costs of equipment and materials;

1. [bookmark: a880378]losses incurred by the Authority arising out of or in connection with any claim, demand, fine, penalty, action, investigation or proceeding by any third party (including any Subcontract, Supplier Personnel, regulator or customer of the Authority) against the Authority caused by the act or omission of the Supplier; and

1. [bookmark: a256565]any anticipated savings.

16. [bookmark: a925784]Each party shall at all times take all reasonable steps to minimise and mitigate any loss or damage arising out of or in connection with this agreement, including any losses for which the relevant party is entitled to bring a claim against the other party pursuant to the indemnities in this agreement.

16. [bookmark: a237236]Notwithstanding any other provision of this agreement neither party limits or excludes its liability for:

3. [bookmark: a495542]fraud or fraudulent misrepresentation;

3. [bookmark: a643823]death or personal injury caused by its negligence (or the negligence of its personnel, agents or subcontractors); 

3. [bookmark: a129780]breach of any obligation as to title implied by statute; or

3. [bookmark: a100846]any other liability for which may not be limited under any applicable law.

1. [bookmark: a144358][bookmark: _Toc66710194]Insurance

17. [bookmark: a381023]The Supplier shall at its own cost effect and maintain with a reputable insurance company a policy or policies of insurance providing as a minimum the following levels of cover:

0. [bookmark: a179447]public liability insurance with a limit of indemnity of not less than £10,000,000 in relation to any one claim or series of claims;

0. [bookmark: a613146]employer's liability insuranc in accordance with any legal requirement for the time being in force in relation to any one claim or series of claims;

0. [bookmark: a829061][professional indemnity insurance with a limit of indemnity of not less than £2,000,000 in relation to any one claim or series of claims and shall ensure that all professional consultants or Sub-Contractors involved in the provision of the Services hold and maintain appropriate cover;]

0. [bookmark: a745090][product liability insurance with a limit of indemnity of not less than £10,000,000 in relation to any one claim or series of claims,]

(the Required Insurances). The cover shall be in respect of all risks which may be incurred by the Supplier, arising out of the Supplier's performance of the agreement, including death or personal injury, loss of or damage to property or any other loss. Such policies shall include cover in respect of any financial loss arising from any advice given or omitted to be given by the Supplier.

17. [bookmark: a381344]The Supplier shall give the Authority, on request, copies of all insurance policies referred to in this clause or a broker's verification of insurance to demonstrate that the Required Insurances are in place, together with receipts or other evidence of payment of the latest premiums due under those policies.

17. [bookmark: a746256]If, for whatever reason, the Supplier fails to give effect to and maintain the Required Insurances, the Authority may make alternative arrangements to protect its interests and may recover the costs of such arrangements from the Supplier. 

17. [bookmark: a947529]The terms of any insurance or the amount of cover shall not relieve the Supplier of any liabilities under the agreement. 

17. [bookmark: a942506]The Supplier shall hold and maintain the Required Insurances for a minimum of six years following the expiration or earlier termination of the agreement.

Information

1. [bookmark: a841292][bookmark: _Toc66710195]Freedom of information

18. [bookmark: a157689]The Supplier acknowledges that the Authority is subject to the requirements of the FOIA and the EIRs. The Supplier shall: 

0. [bookmark: a706612]provide all necessary assistance and cooperation as reasonably requested by the Authority to enable the Authority to comply with its obligations under the FOIA and EIRs; 

0. [bookmark: a598740]transfer to the Authority all Requests for Information relating to this agreement that it receives as soon as practicable and in any event within 2 Working Days of receipt; 

0. [bookmark: a407242]provide the Authority with a copy of all Information belonging to the Authority requested in the Request For Information which is in its possession or control in the form that the Authority requires within 5 Working Days (or such other period as the Authority may reasonably specify) of the Authority's request for such Information; and 

0. [bookmark: a630954]not respond directly to a Request For Information unless authorised in writing to do so by the Authority. 

18. [bookmark: a253750]The Supplier acknowledges that the Authority may be required under the FOIA and EIRs to disclose Information (including Commercially Sensitive Information) without consulting or obtaining consent from the Supplier. The Authority shall take reasonable steps to notify the Supplier of a Request For Information (in accordance with the Cabinet Office's Freedom of Information Code of Practice issued under section 45 of the FOIA) to the extent that it is permissible and reasonably practical for it to do so but (notwithstanding any other provision in this agreement) the Authority shall be responsible for determining in its absolute discretion whether any Commercially Sensitive Information and/or any other information is exempt from disclosure in accordance with the FOIA and/or the EIRs. 

18. [bookmark: a901433]Notwithstanding any other term of this agreement, the Supplier consents to the publication of this agreement in its entirety (including variations), subject only to the redaction of information that is exempt from disclosure in accordance with the provisions of the FOIA and EIRs. 

18. [bookmark: a494862]The Authority shall, prior to publication, consult with the Supplier on the manner and format of publication and to inform its decision regarding any redactions but shall have the final decisions in its absolute discretion. The Supplier shall assist and co-operate with the Authority to enable the Authority to publish this agreement. 

1. [bookmark: a248228][bookmark: _Toc66710196]Data processing

19. [bookmark: a164658][The parties agree that the provision of these Services does not require the Processing (as defined by the Data Protection Legislation) of any Personal Data OR The Services involve the Processing of Personal Data and the provisions set out in Schedule 4 apply. ]

1. [bookmark: a864587][bookmark: _Toc66710197]Confidentiality

20. [bookmark: a228345]Subject to clause 21.2, each party shall keep the other party's Confidential Information confidential and shall not:

0. [bookmark: a605983]use such Confidential Information except for the purpose of performing its rights and obligations under or in connection with this agreement; or

0. [bookmark: a896128]disclose such Confidential Information in whole or in part to any third party, except as expressly permitted by this clause 21. 

20. [bookmark: a957240]The obligation to maintain confidentiality of Confidential Information does not apply to any Confidential information: 

1. [bookmark: a828692]which the other party confirms in writing is not required to be treated as Confidential Information;

1. [bookmark: a114788]which is obtained from a third party who is lawfully authorised to disclose such information without any obligation of confidentiality; 

1. [bookmark: a255706]which a party is required to disclose by judicial, administrative, governmental or regulatory process in connection with any action, suit, proceedings or claim or otherwise by applicable law, including the FOIA or the EIRs; 

1. [bookmark: a627081]which is in or enters the public domain other than through any disclosure prohibited by this agreement; 

1. [bookmark: a594900]which a party can demonstrate was lawfully in its possession prior to receipt from the other party; or

1. [bookmark: a408840]which is disclosed by the Authority on a confidential basis to any central government or regulatory body.

20. [bookmark: a574270]A party may disclose the other party's Confidential Information to those of its Representatives who need to know such Confidential Information for the purposes of performing or advising on the party's obligations under this agreement, provided that:

2. [bookmark: a879591]it informs such Representatives of the confidential nature of the Confidential Information before disclosure; and

2. [bookmark: a794378]it procures that its Representatives shall, in relation to any Confidential Information disclosed to them, comply with the obligations set out in this clause as if they were a party to this agreement,

2. [bookmark: a592028]and at all times, it is liable for the failure of any Representatives to comply with the obligations set out in this clause 21.3.

20. [bookmark: a103015]The provisions of this clause 21 shall survive for a period of 6 years from the Termination Date. 

1. [bookmark: a244893][bookmark: _Toc66710198]Audit

21. [bookmark: a318171]During the Term and for a period of 6 years after the Termination Date, the Authority (acting by itself or through its Representatives) may conduct an audit of the Supplier, including for the following purposes:

0. [bookmark: a606311]to verify the accuracy of Charges (and proposed or actual variations to them in accordance with this agreement) and/or the costs of all suppliers (including Sub-Contractors) of the Services;

0. [bookmark: a987534]to review the integrity, confidentiality and security of any data relating to the Authority or any service users;

0. [bookmark: a843731]to review the Supplier's compliance with the Data Protection Legislation and the FOIA, in accordance with clause 20 (Data Protection) and clause 19 (Freedom of Information) and any other legislation applicable to the Services;

0. [bookmark: a720739]to review any records created during the provision of the Services;

0. [bookmark: a348172]to review any books of account kept by the Supplier in connection with the provision of the Services; 

0. [bookmark: a790297] to carry out the audit and certification of the Authority's accounts; 

0. [bookmark: a918257] to carry out an examination pursuant to section 6(1) of the National Audit Act 1983 of the economy, efficiency and effectiveness with which the Authority has used its resources;

0. [bookmark: a975382]to verify the accuracy and completeness of the Management Reports delivered or required by this agreement. 

21. [bookmark: a311894]Except where an audit is imposed on the Authority by a regulatory body or where the Authority has reasonable grounds for believing that the Supplier has not complied with its obligations under this agreement, the Authority may not conduct an audit under this clause 22 more than twice in any calendar year. 

21. [bookmark: a962749]The Authority shall use its reasonable endeavours to ensure that the conduct of each audit does not unreasonably disrupt the Supplier or delay the provision of the Services.

21. [bookmark: a607468]Subject to the Authority's obligations of confidentiality, the Supplier shall on demand provide the Authority and any relevant regulatory body (and/or their agents or representatives) with all reasonable co-operation and assistance in relation to each audit, including:

3. [bookmark: a754536]all information requested by the above persons within the permitted scope of the audit;

3. [bookmark: a481315]reasonable access to any sites and to any equipment used (whether exclusively or non-exclusively) in the performance of the Services; and

3. [bookmark: a441992]access to the Supplier Personnel. 

21. [bookmark: a303349]The Authority shall endeavour to (but is not obliged to) provide at least 14 Working Days' notice of its intention or, where possible, a regulatory body's intention, to conduct an audit.

21. [bookmark: a758053]The parties agree that they shall bear their own respective costs and expenses incurred in respect of compliance with their obligations under this clause, unless the audit identifies a material failure to perform its obligations under this agreement in any material manner by the Supplier in which case the Supplier shall reimburse the Authority for all the Authority's reasonable costs incurred in the course of the audit. 

21. [bookmark: a220918] If an audit identifies that: 

6. [bookmark: a198607]the Supplier has failed to perform its obligations under this agreement in any material manner, the parties shall agree and implement a remedial plan. If the Supplier's failure relates to a failure to provide any information to the Authority about the Charges, proposed Charges or the Supplier's costs, then the remedial plan shall include a requirement for the provision of all such information; 

6. [bookmark: a116666]the Authority has overpaid any Charges, the Supplier shall pay to the Authority the amount overpaid within 20 days. The Authority may deduct the relevant amount from the Charges if the Supplier fails to make this payment; and 

6. [bookmark: a678357]the Authority has underpaid any Charges, the Authority shall pay to the Supplier the amount of the under-payment less the cost of audit incurred by the Authority if this was due to a default by the Supplier in relation to invoicing within 20 days.

1. [bookmark: a551875][bookmark: _Toc66710199]Intellectual property

22. [bookmark: a786141]In the absence of prior written agreement by the Authority to the contrary, all Intellectual Property Rights created by the Supplier or Supplier Personnel:

0. [bookmark: a487711]in the course of performing the Services; or 

0. [bookmark: a782935]exclusively for the purpose of performing the Services, 

shall vest in the Authority on creation.

22. [bookmark: a837848]The Supplier shall indemnify the Authority against all claims, demands, actions, costs, expenses (including legal costs and disbursements on a solicitor and client basis), losses and damages arising from or incurred by reason of any infringement or alleged infringement (including the defence of such alleged infringement) of any Intellectual Property Right by the availability of the Services, except to the extent that they have been caused by or contributed to by the Authority's acts or omissions. 

Termination

1. [bookmark: a218907][bookmark: _Toc66710200]Termination for breach

23. [bookmark: a360735]The Authority may terminate this agreement in whole or part with immediate effect by the service of written notice on the Supplier in the following circumstances: 

0. [bookmark: a491673]if the Supplier is in breach of any material obligation under this agreement provided that if the breach is capable of remedy, the Authority may only terminate this agreement under this clause 24.1 if the Supplier has failed to remedy such breach within 28 days of receipt of notice from the Authority (a Remediation Notice) to do so;

0. [bookmark: a373015]if a Catastrophic Failure has occurred;

0. [bookmark: a877051]if there is an Insolvency Event.

0. [bookmark: a646340]if there is a change of control of the Supplier within the meaning of section 1124 of the Corporation Tax Act 2010.

0. [bookmark: a357811]the Authority reasonably believes that the circumstances set out in regulation 73(1) of the Public Contracts Regulations 2015 apply. 

23. [bookmark: a853308]The Authority may terminate this agreement in accordance with the provisions of clause 26 and clause 27.

23. [bookmark: a802893]If this agreement is terminated by the Authority pursuant to this clause 24, such termination shall be at no loss or cost to the Authority and the Supplier hereby indemnifies the Authority against any such losses or costs which the Authority may suffer as a result of any such termination.

1. [bookmark: a840362][bookmark: _Toc66710201]Termination on notice

[bookmark: a232278]Without affecting any other right or remedy available to it, the Authority may terminate this agreement at any time by giving 3 months' written notice to the Supplier.

1. [bookmark: a676241][bookmark: _Toc66710202]Force majeure

25. [bookmark: a471109]Provided it has complied with the remaining provisions of this Clause 26, if a party is prevented, hindered or delayed in or from performing any of its obligations under this agreement by a Force Majeure Event (Affected Party), the Affected Party shall not be in breach of this agreement or otherwise liable for any such failure or delay in the performance of such obligations. 

25. [bookmark: a904407]The corresponding obligations of the other party will be suspended to the same extent as those of the Affected Party. 

25. [bookmark: a228226]The Affected Party shall:

2. [bookmark: a492654]as soon as reasonably practicable after the start of the Force Majeure Event but not later than 7 days from its start, notify the other party in writing of the Force Majeure Event, the date on which it started, its likely potential duration, and the effect of the Force Majeure Event on its ability to perform any of its obligations under the agreement; and

2. [bookmark: a766295]use all reasonable endeavours to mitigate the effect of the Force Majeure Event.

25. [bookmark: a820168]An Affected Party cannot claim relief if the Force Majeure Event is attributable to the Affected Party's wilful act, neglect or failure to take reasonable precautions against the relevant Force Majeure Event. The Supplier cannot claim relief if the Force Majeure Event is one which, in accordance with Best Industry Practice, the Supplier should have foreseen and provided for the cause in question. 

25. [bookmark: a599823]The Affected Party shall notify the other party in writing as soon as practicable after the Force Majeure Event ceases or no longer causes the affected party to be unable to comply with its obligations under this agreement. Following such notification, this agreement shall continue to be performed on the terms existing immediately before the occurrence of the Force Majeure Event unless agreed otherwise by the parties. 

25. [bookmark: a160796]If the Force Majeure Event prevents, hinders or delays the Affected Party's performance of its obligations for a continuous period of more than 4 weeks, the party not affected by the Force Majeure Event may terminate this agreement by giving 1 weeks' notice to the Affected Party. 

1. [bookmark: a134946][bookmark: _Toc66710203]Prevention of bribery

26. [bookmark: a906638]The Supplier represents and warrants that neither it, nor any Supplier Personnel: 

0. [bookmark: a799349]has committed a Prohibited Act;

0. [bookmark: a292815]to the best of its knowledge has been or is subject to an investigation, inquiry or enforcement proceedings by a governmental, administrative or regulatory body regarding any Prohibited Act or alleged Prohibited Act; or

0. [bookmark: a951157]has been listed by any government department or agency as being debarred, suspended, proposed for suspension or debarment, or otherwise ineligible for participation in government procurement programmes or contracts on the grounds of a Prohibited Act.

26. [bookmark: a571076]The Supplier shall promptly notify the Authority if, at any time during the Term, its circumstances, knowledge or awareness changes such that it would not be able to repeat the warranties set out in clause 27.1 at the relevant time. 

26. [bookmark: a157852]The Suppler shall (and shall procure that its Supplier Personnel shall) during the Term:

2. [bookmark: a429897]not commit a Prohibited Act; and/or 

2. [bookmark: a208299]not do or omit to do anything that would cause the Authority or any of the Authority's employees, consultants, contractors, sub-contractors or agents to contravene any of the Relevant Requirements or otherwise incur any liability in relation to the Relevant Requirements. 

2. [bookmark: a218310]have and maintain in place its own policies and procedures to ensure compliance with the Relevant Requirements and prevent occurrence of a Prohibited Act;

2. [bookmark: a426297]notify the Authority (in writing) if it becomes aware of any breach of clause 27.3(a) or clause 27.3(b), or has reason to believe that it or any person associated with it has received a request or demand for any undue financial or other advantage in connection with performance of this agreement.

26. [bookmark: a211712]The Supplier shall maintain appropriate and up to date records showing all payments made by the Supplier in connection with this agreement and the steps taken to comply with its obligations under clause 27.3. 

26. [bookmark: a713312]The Supplier shall allow the Authority and its third party representatives to audit any of the Supplier's records and any other relevant documentation in accordance with clause 22.

26. [bookmark: a840795]If the Supplier is in Default under this clause 27 the Authority may by notice:

5. [bookmark: a910834]require the Supplier to remove from performance of this agreement any Supplier Personnel whose acts or omissions have caused the Default; or 

5. [bookmark: a639374]immediately terminate this agreement. 

26. [bookmark: a698565]Any notice served by the Authority under clause 27.6 shall specify the nature of the Prohibited Act, the identity of the Party who the Authority believes has committed the Prohibited Act and the action that the Authority has elected to take (including, where relevant, the date on which this agreement shall terminate). 

1. [bookmark: a983246][bookmark: _Toc66710204]Consequences of termination or expiry

27. [bookmark: a845429]On termination or expiry of this agreement the Supplier shall procure that all data and other material belonging to the Authority (and all media of any nature containing information and data belonging to the Authority or relating to the Services), shall be delivered to the Authority forthwith and the Supplier Authorised Representative shall certify full compliance with this clause.

27. [bookmark: a910323]Any provision of this agreement that expressly or by implication is intended to come into or continue in force on or after termination or expiry, including clause 16 (Indemnities), clause 17 (Limitation of Liability), clause 18 (Insurance), clause 19 (Freedom of Information), clause 20 (Data Processing), clause 21 (Confidentiality), clause 22 (Audit), clause 24 (Termination for Breach) and this clause 28 (Consequences of termination), shall remain in full force and effect. 

27. [bookmark: a751379]Termination or expiry of this agreement shall not affect any rights, remedies, obligations or liabilities of the parties that have accrued up to the date of termination or expiry, including the right to claim damages in respect of any breach of the agreement which existed at or before the Termination Date. 

General provisions

1. [bookmark: a587265][bookmark: _Toc66710205]Waiver

[bookmark: a931984]No failure or delay by a party to exercise any right or remedy provided under this agreement or by law shall constitute a waiver of that or any other right or remedy, nor shall it prevent or restrict the further exercise of that or any other right or remedy. No single or partial exercise of such right or remedy shall prevent or restrict the further exercise of that or any other right or remedy.  

1. [bookmark: a606719][bookmark: _Toc66710206]Rights and remedies

[bookmark: a377228]The rights and remedies provided under this agreement are in addition to, and not exclusive of, any rights or remedies provided by law.  

1. [bookmark: a585544][bookmark: _Toc66710207]Severability

30. [bookmark: a847487]If any provision or part-provision of this agreement is or becomes invalid, illegal or unenforceable, it shall be deemed deleted, but that shall not affect the validity and enforceability of the rest of this agreement.  

30. [bookmark: a299190]If any provision or part-provision of this agreement is deemed deleted under clause 31.1, the parties shall negotiate in good faith to agree a replacement provision that, to the greatest extent possible, achieves the intended commercial result of the original provision. 

1. [bookmark: a339632][bookmark: _Toc66710208]Partnership or agency

31. [bookmark: a851735]Nothing in this agreement is intended to, or shall be deemed to, establish any partnership or joint venture between any of the parties, constitute any party the agent of another party, or authorise any party to make or enter into any commitments for or on behalf of any other party. 

31. [bookmark: a721878]Each party confirms it is acting on its own behalf and not for the benefit of any other person. 

1. [bookmark: a961759][bookmark: _Toc66710209]Third party rights

32. [bookmark: a819224]This agreement does not give rise to any rights under the Contracts (Rights of Third Parties) Act 1999 to enforce any term of this agreement. This does not affect any right or remedy of a third party which exists, or is available, apart from that Act. 

1. [bookmark: a349943][bookmark: _Toc66710210]Publicity

[bookmark: a757796]The Supplier shall not: 

0. [bookmark: a163612]make any press announcements or publicise this agreement or its contents in any way; or 

0. [bookmark: a317390]use the Authority's name or logo in any promotion or marketing or announcement of orders,

except as required by law, any government or regulatory authority, any court or other authority of competent jurisdiction, without the prior written consent of the Authority, which shall not be unreasonably withheld or delayed.

1. [bookmark: a853278][bookmark: _Toc66710211]Notices

34. [bookmark: a836920]Any notice given to a party under or in connection with this contract shall be in writing marked for the attention of the party's Authorised Representative and shall be delivered by hand or by pre-paid first-class post or other next working day delivery service at its registered office (if a company) or its principal place of business (in any other case).

34. [bookmark: a289516]Any notice shall be deemed to have been received: 

1. [bookmark: a599999]if delivered by hand, at the time the notice is left at the proper address; 

1. [bookmark: a255259]if sent by pre-paid first-class post or other next working day delivery service, at 9.00 am on the second Working Day after posting; or

34. [bookmark: a546573]This clause does not apply to the service of any proceedings or other documents in any legal action or, where applicable, any arbitration or other method of dispute resolution.

34. [bookmark: a161532]A notice given under this agreement is not valid if sent by email.

1. [bookmark: a983810][bookmark: _Toc66710212]Entire agreement

35. [bookmark: a497911]This agreement and the documents referred to in it constitute the entire agreement between the parties and supersedes and extinguishes all previous agreements, promises, assurances, warranties, representations and understandings between them, whether written or oral, relating to its subject matter. 

35. [bookmark: a601579]Each party agrees that it shall have no remedies in respect of any statement, representation, assurance or warranty (whether made innocently or negligently) that is not set out in this agreement. Each party agrees that it shall have no claim for innocent or negligent misrepresentation or negligent misstatement based on any statement in this agreement. 

1. [bookmark: a340654][bookmark: _Toc66710213]Governing law

[bookmark: a711644]This agreement and any dispute or claim arising out of or in connection with it or its subject matter or formation (including non-contractual disputes or claims) shall be governed by and construed in accordance with the law of England and Wales. 

1. [bookmark: a399742][bookmark: _Toc66710214]Jurisdiction

[bookmark: a231511]Each party irrevocably agrees that the courts of England and Wales shall have exclusive jurisdiction to settle any dispute or claim arising out of or in connection with this agreement or its subject matter or formation (including non-contractual disputes or claims).

This agreement has been entered into on the date stated at the beginning of it.



[INSERT SIGNATURE BLOCK FOR SUPPLIER] 

[INSERT SIGNATURE BLOCK FOR AUTHORITY]




[bookmark: a572876][bookmark: _Toc66710215]Specification									

[bookmark: a832190][bookmark: _Toc256000055][bookmark: _Toc66710216]Supplier's Tender

[bookmark: a626083][bookmark: _Toc66710217]Change control

1. [bookmark: a488974][bookmark: _Toc256000071][bookmark: _Toc66710218]General principles

0. [bookmark: a860497]Where the Authority or the Supplier sees a need to change this agreement, the Authority may at any time request, and the Supplier may at any time recommend, such Change only in accordance with the Change Control Procedure set out in paragraph 2 of this Schedule 3.

0. [bookmark: a277909]Until such time as a Change is made in accordance with the Change Control Procedure, the Authority and the Supplier shall, unless otherwise agreed in writing, continue to perform this agreement in compliance with its terms before such Change.

0. [bookmark: a692833]Any discussions which may take place between the Authority and the Supplier in connection with a request or recommendation before the authorisation of a resultant Change shall be without prejudice to the rights of either party. 

0. [bookmark: a693346]Any work undertaken by the Supplier and the Supplier Personnel which has not been authorised in advance by a Change, and which has not been otherwise agreed in accordance with the provisions of this Schedule 3, shall be undertaken entirely at the expense and liability of the Supplier.

1. [bookmark: a255056][bookmark: _Toc256000072][bookmark: _Toc66710219]Procedure

1. [bookmark: a350961]Discussion between the Authority and the Supplier concerning a Change shall result in any one of the following:

0. [bookmark: a223967]no further action being taken; or

0. [bookmark: a960347]a request to change this agreement by the Authority; or

0. [bookmark: a459630]a recommendation to change this agreement by the Supplier. 

1. [bookmark: a424484]Where a written request for a Change is received from the Authority, the Supplier shall, unless otherwise agreed, submit two copies of a Change Control Note signed by the Supplier to the Authority within three weeks of the date of the request.

1. [bookmark: a938031]A recommendation to amend this agreement by the Supplier shall be submitted directly to the Authority in the form of two copies of a Change Control Note signed by the Supplier at the time of such recommendation. The Authority shall give its response to the Change Control Note within three weeks.

1. [bookmark: a236742]Each Change Control Note shall contain: 

3. [bookmark: a205503]the title of the Change;

3. [bookmark: a364100]the originator and date of the request or recommendation for the Change; 

3. [bookmark: a997381]the reason for the Change; 

3. [bookmark: a119645]full details of the Change, including any specifications; 

3. [bookmark: a532139]the price, if any, of the Change;

3. [bookmark: a635446]a timetable for implementation, together with any proposals for acceptance of the Change; 

3. [bookmark: a179604]a schedule of payments if appropriate;

3. [bookmark: a172116]details of the likely impact, if any, of the Change on other aspects of this agreement including:

7. [bookmark: a301759]the timetable for the provision of the Change; 

7. [bookmark: a315018]the personnel to be provided; 

7. [bookmark: a206808]the Charges;  

7. [bookmark: a134210]the Documentation to be provided; 

7. [bookmark: a794036]the training to be provided; 

7. [bookmark: a653254]working arrangements; 

7. [bookmark: a187026]other contractual issues;

3. [bookmark: a936936]the date of expiry of validity of the Change Control Note; 

3. [bookmark: a745934]provision for signature by the Authority and the Supplier; and

3. [bookmark: a728920]if applicable, details of how costs incurred by the parties if the Change subsequently results in the termination of this agreement under clause 24.1(e) will be apportioned.

1. [bookmark: a907231]For each Change Control Note submitted by the Supplier the Authority shall, within the period of the validity of the Change Control Note:

4. [bookmark: a141629]allocate a sequential number to the Change Control Note; and

4. [bookmark: a497807]evaluate the Change Control Note and, as appropriate:

1. [bookmark: a535177]request further information;

1. [bookmark: a580809]accept the Change Control Note by arranging for two copies of the Change Control Note to be signed by or on behalf of the Authority and return one of the copies to the Supplier; or

1. [bookmark: a656897]notify the Supplier of the rejection of the Change Control Note. 

1. [bookmark: a883429]A Change Control Note signed by the Authority and by the Supplier shall constitute an amendment to this agreement.

[bookmark: _Toc66710220][bookmark: a913788]Data processing

[bookmark: a115633][This Schedule should be deleted if the Services do not involve the sharing or transfer of any personal data. 

If the Services involve the sharing or transfer of personal data, the Authority shall complete the details at the end of this Schedule at 4.]

Definitions:

Controller: as defined in the Data Protection Legislation. 

Data Protection Legislation: all applicable data protection and privacy legislation in force from time to time in the UK including the UK GDPR; the Data Protection Act 2018 (DPA 2018) (and regulations made thereunder) and the Privacy and Electronic Communications Regulations 2003 (SI 2003/2426) as amended and the guidance and codes of practice issued by the Information Commissioner or other relevant regulatory authority and applicable to a party.

[bookmark: a555364]Data Subject: as defined in the Data Protection Legislation.

[bookmark: a848721]Personal Data: as defined in the Data Protection Legislation.

[bookmark: a567221]Processor: as defined in the Data Protection Legislation.

[bookmark: a204751]UK GDPR: has the meaning given to it in section 3(10) (as supplemented by section 205(4)) of the Data Protection Act 2018.



37. Both parties will comply with all applicable requirements of the Data Protection Legislation. This Schedule 4 is in addition to, and does not relieve, remove or replace, a party's obligations or rights under the Data Protection Legislation. 

37. [bookmark: a457439]The parties acknowledge that for the purposes of the Data Protection Legislation, the Authority is the Controller and the Supplier is the Processor. Schedule 4 sets out the scope, nature and purpose of processing by the Supplier, the duration of the processing and the types of Personal Data and categories of Data Subject.

37. [bookmark: a301979]Without prejudice to the generality of Schedule 4 the Authority will ensure that it has all necessary appropriate consents and notices in place to enable lawful transfer of the Personal Data to the Supplier for the duration and purposes of this agreement.

37. [bookmark: a250190]Without prejudice to the generality of Schedule 4 the Supplier shall, in relation to any Personal Data processed in connection with the performance by the Supplier of its obligations under this agreement:

3. [bookmark: a972503]process that Personal Data only on the documented written instructions of the Authority which are set out below, unless the Supplier is required by Domestic Law to otherwise process that Personal Data. Where the Supplier is relying on Domestic Law as the basis for processing Personal Data, the Supplier shall promptly notify the Authority of this before performing the processing required by Domestic Law unless the Domestic Law prohibits the Supplier from so notifying the Authority; 

3. [bookmark: a271985]ensure that it has in place appropriate technical and organisational measures (as defined in the Data Protection Legislation), reviewed and approved by the Authority, to protect against unauthorised or unlawful processing of Personal Data and against accidental loss or destruction of, or damage to, Personal Data, appropriate to the harm that might result from the unauthorised or unlawful processing or accidental loss, destruction or damage and the nature of the data to be protected, having regard to the state of technological development and the cost of implementing any measures (those measures may include, where appropriate, pseudonymising and encrypting Personal Data, ensuring confidentiality, integrity, availability and resilience of its systems and services, ensuring that availability of and access to Personal Data can be restored in a timely manner after an incident, and regularly assessing and evaluating the effectiveness of the technical and organisational measures adopted by it); 

3. [bookmark: a167938]not transfer any Personal Data outside of the UK unless the prior written consent of the Authority has been obtained and the following conditions are fulfilled:

2. [bookmark: a248127]the Authority or the Supplier has provided appropriate safeguards in relation to the transfer; 

2. [bookmark: a349264]the Data Subject has enforceable rights and effective remedies;

2. [bookmark: a704591]the Supplier complies with its obligations under the Data Protection Legislation by providing an adequate level of protection to any Personal Data that is transferred; and

2. [bookmark: a912795]the Supplier complies with the reasonable instructions notified to it in advance by the Authority with respect to the processing of the Personal Data;

3. [bookmark: a635599]notify the Authority immediately if it receives:

3. [bookmark: a380568]a request from a Data Subject to have access to that person's Personal Data;

3. [bookmark: a800930]a request to rectify, block or erase any Personal Data; 

3. [bookmark: a643418]receives any other request, complaint or communication relating to either Party's obligations under the Data Protection Legislation (including any communication from the Information Commissioner);

3. [bookmark: a410017]assist the Authority in responding to any request from a Data Subject and in ensuring compliance with the Authority's obligations under the Data Protection Legislation with respect to security, breach notifications, impact assessments and consultations with supervisory authorities or regulators;

3. [bookmark: a280693]notify the Authority without undue delay on becoming aware of a Personal Data breach including without limitation any event that results, or may result, in unauthorised access, loss, destruction, or alteration of Personal Data in breach of this agreement;

3. [bookmark: a246689]at the written direction of the Authority, delete or return Personal Data and copies thereof to the Authority on termination or expiry of the agreement unless required by Law to store the Personal Data;

3. [bookmark: a457929]maintain complete and accurate records and information to demonstrate its compliance with Schedule 4 and allow for audits by the Authority or the Authority's designated auditor pursuant to Schedule 4 and immediately inform the Authority if, in the opinion of the Supplier, an instruction infringes the Data Protection Legislation.

37. [bookmark: a998498]The Supplier shall indemnify the Authority against any losses, damages, cost or expenses incurred by the Authority arising from, or in connection with, any breach of the Supplier's obligations under Schedule 4.

37. [bookmark: a852763]Where the Supplier intends to engage a Sub-Contractor pursuant to clause 15 above and intends for that Sub-Contractor to process any Personal Data relating to this agreement, it shall:

5. [bookmark: a494689]notify the Authority in writing of the intended processing by the Sub-Contractor;

5. [bookmark: a694509]obtain prior written consent from the Authority to the processing;

5. [bookmark: a495652]enter into a written agreement incorporating terms which are substantially similar to those set out in Schedule 4.

37. [bookmark: a591187]Either party may, at any time on not less than 30 Working Days' written notice to the other party, revise this Schedule 4 by replacing it with any applicable controller to processor standard clauses or similar terms forming part of an applicable certification scheme (which shall apply when replaced by attachment to this agreement).

37. [bookmark: a829992]The provisions of this clause shall apply during the continuance of the agreement and indefinitely after its expiry or termination.
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0. [bookmark: a536298]Scope [Why the Data is being transferred to the Supplier]
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0. [bookmark: a386088]Purpose of processing [what will be achieved by processing the Data]

0. [bookmark: a554155]Duration of processing [how long does the Supplier need to process the Data]

1. [bookmark: a642631][bookmark: _Toc256000087][bookmark: _Toc66710222]Types of Personal Data [names, addreses, DOB, email addresses etc.]

1. [bookmark: a548290][bookmark: _Toc256000088][bookmark: _Toc66710223]Categories of Data Subject [Home owners, residents, members of a specific group etc]
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Asbestos Register and Executive Summary
Ordered By Priority Assessment Value, breakdown available in the next section


Building Level Location Item / Product
Examined Material Description Material


Score
Priority
Assessment


Total Risk
Score


Initial Control
Recommendation


Gainsborough House Resource
Centre 0 028/garage Ceiling Asbestos-containing insulating board 6 4 10 Reinspect Periodically


Gainsborough House Resource
Centre 0 024/office Floor covering under


screed Asbestos-containing bituminous product 3 6 9 Reinspect Periodically


Gainsborough House Resource
Centre 9 999/external Debris to soil boarders Asbestos-containing cement 4 5 9 Remove


Gainsborough House Resource
Centre 0 014/store


cupboard Floor covering Asbestos-containing floor tile with bitumen
adhesive 3 5 8 Reinspect Periodically


Gainsborough House Resource
Centre 0 016/cleaners


cupboard Floor covering Asbestos-containing floor tile with bitumen
adhesive 3 5 8 Reinspect Periodically


Gainsborough House Resource
Centre 9 999/external Fascia Asbestos-containing cement tiles 4 4 8 Reinspect Periodically


Gainsborough House Resource
Centre 9 999/external Roof to house Asbestos-containing cement 6 2 8 Reinspect Periodically


Gainsborough House Resource
Centre 0 004/cupboard Floor covering Asbestos-containing floor tile with bitumen


adhesive 3 4 7 Reinspect Periodically


Gainsborough House Resource
Centre 0 013/electric


cupboard Flashguard Asbestos-containing woven product 5 2 7 Safe disposal at end of life


Gainsborough House Resource
Centre 0 028/garage Bulk head light Asbestos-containing mastic 3 4 7 Reinspect Periodically


Gainsborough House Resource
Centre 0 029/boiler room Flashguard within bill


box Asbestos-containing woven product 5 2 7 Safe disposal at end of life


Gainsborough House Resource
Centre 0 036/kitchen Debris under kitchen


units
Asbestos-containing floor tile without bitumen
adhesive 3 4 7 Remove


Gainsborough House Resource
Centre 9 999/external Roof Asbestos-containing cement 5 2 7 Reinspect Periodically


Gainsborough House Resource
Centre 0 018/WC Floor covering under


vinyl
Asbestos-containing floor tile with bitumen
adhesive 3 3 6 Reinspect Periodically


Gainsborough House Resource
Centre 0 030/gas meter Roof tile loose Asbestos-containing cement 4 2 6 Remove


Gainsborough House Resource
Centre 0 031/external


cupboard Roof tile loose Asbestos-containing cement 4 2 6 Remove
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table continued from previous page...


Building Level Location Item / Product
Examined Material Description Material


Score
Priority
Assessment


Total Risk
Score


Initial Control
Recommendation


Gainsborough House Resource
Centre 9 999/external Damp proof course Asbestos-containing bituminous felt 3 3 6 Reinspect Periodically


Gainsborough House Resource
Centre 9 999/external Mastic to garage door


frame Asbestos-containing mastic 3 3 6 Reinspect Periodically


Gainsborough House Resource
Centre 9 999/external Ridge tiles to house Asbestos-containing cement 4 2 6 Reinspect Periodically


Gainsborough House Resource
Centre 9 999/external Ridge tiles Asbestos-containing cement 4 2 6 Reinspect Periodically


Gainsborough House Resource
Centre 9 999/external Mastic to wood door


frames Asbestos-containing mastic 3 1 4 Reinspect Periodically
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Priority Assessment Breakdown


Building Level Location Item Material
Main Type
of Activity
in Area


Likelihood
of
Disturbance


Accessibility Extent /
Amount


Number of
Occupants


Frequency
of Use of
Area


Average
Time Area
is in Use


Maintenance
Activity


Frequency of
Maintenance
Activity


Priority
Assessment
Score


Gainsborough
House
Resource
Centre


0 024/
office


Floor
covering
under
screed


Asbestos-containing
bituminous product 1 1 0 2 3 3 2 0 1 6


Gainsborough
House
Resource
Centre


0 014/store
cupboard


Floor
covering


Asbestos-containing
floor tile with bitumen
adhesive


1 1 3 1 0 2 0 0 1 5


Gainsborough
House
Resource
Centre


0
016/
cleaners
cupboard


Floor
covering


Asbestos-containing
floor tile with bitumen
adhesive


1 2 3 1 0 3 0 0 1 5


Gainsborough
House
Resource
Centre


9 999/
external


Debris to
soil
boarders


Asbestos-containing
cement 2 0 2 1 0 1 0 0 1 5


Gainsborough
House
Resource
Centre


0 004/
cupboard


Floor
covering


Asbestos-containing
floor tile with bitumen
adhesive


1 2 3 1 0 0 0 0 1 4


Gainsborough
House
Resource
Centre


0 028/
garage Ceiling Asbestos-containing


insulating board 1 1 0 2 0 1 0 0 1 4


Gainsborough
House
Resource
Centre


0 028/
garage


Bulk head
light


Asbestos-containing
mastic 1 1 0 0 0 1 0 0 1 4


Gainsborough
House
Resource
Centre


0 036/
kitchen


Debris
under
kitchen
units


Asbestos-containing
floor tile without
bitumen adhesive


1 2 0 0 0 3 0 0 1 4


Gainsborough
House
Resource
Centre


9 999/
external Fascia Asbestos-containing


cement tiles 1 0 1 3 0 0 0 0 1 4
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table continued from previous page...


Building Level Location Item Material
Main Type
of Activity
in Area


Likelihood
of
Disturbance


Accessibility Extent /
Amount


Number of
Occupants


Frequency
of Use of
Area


Average
Time Area
is in Use


Maintenance
Activity


Frequency of
Maintenance
Activity


Priority
Assessment
Score


Gainsborough
House
Resource
Centre


0 018/WC
Floor
covering
under vinyl


Asbestos-containing
floor tile with bitumen
adhesive


0 1 1 1 0 3 0 0 1 3


Gainsborough
House
Resource
Centre


9 999/
external


Damp
proof
course


Asbestos-containing
bituminous felt 1 0 0 3 0 0 0 0 1 3


Gainsborough
House
Resource
Centre


9 999/
external


Mastic to
garage
door frame


Asbestos-containing
mastic 1 0 1 1 0 0 0 0 1 3


Gainsborough
House
Resource
Centre


0
013/
electric
cupboard


Flashguard Asbestos-containing
woven product 0 2 0 1 0 0 0 0 1 2


Gainsborough
House
Resource
Centre


0
029/
boiler
room


Flashguard
within bill
box


Asbestos-containing
woven product 0 1 0 1 0 0 0 0 1 2


Gainsborough
House
Resource
Centre


0 030/gas
meter


Roof tile
loose


Asbestos-containing
cement 0 2 0 0 0 0 0 0 1 2


Gainsborough
House
Resource
Centre


0
031/
external
cupboard


Roof tile
loose


Asbestos-containing
cement 0 2 0 0 0 0 0 0 1 2


Gainsborough
House
Resource
Centre


9 999/
external


Ridge tiles
to house


Asbestos-containing
cement 0 0 0 1 0 0 0 0 1 2


Gainsborough
House
Resource
Centre


9 999/
external Ridge tiles Asbestos-containing


cement 0 0 0 1 0 0 0 0 1 2


Gainsborough
House
Resource
Centre


9 999/
external Roof Asbestos-containing


cement 0 0 0 1 0 0 0 0 1 2
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table continued from previous page...


Building Level Location Item Material
Main Type
of Activity
in Area


Likelihood
of
Disturbance


Accessibility Extent /
Amount


Number of
Occupants


Frequency
of Use of
Area


Average
Time Area
is in Use


Maintenance
Activity


Frequency of
Maintenance
Activity


Priority
Assessment
Score


Gainsborough
House
Resource
Centre


9 999/
external


Roof to
house


Asbestos-containing
cement 0 0 0 3 0 0 0 0 1 2


Gainsborough
House
Resource
Centre


9 999/
external


Mastic to
wood door
frames


Asbestos-containing
mastic 0 0 0 0 0 0 0 0 1 1


The PRAs have not been verified by a person who is familiar with the activities carried out within the premises, therefore, they are presented in draft format until such time
that we receive confirmation that the assessments are representative.
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Summary of Areas Excluded & Not Fully Accessed During Survey


Building Level Location Item / Product Examined Accessibility Access Comments


Nothing to report


Lucion Services Ltd Asbestos Register and Executive Summary
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Introduction
This report aims to:


• Detail pertinent legislation relating to the management of asbestos in non-domestic premises
• Inspect and assess the condition of previously identified ACMs
• Provide additional information on items that have not been previously sampled or areas not previously accessed
• Outline the sample testing and inspection methodology employed by the surveyor
• Relate the significance of the report contents to the Control of Asbestos Regulations (2012)
• Detail survey findings compliant with HSG 264
• Serve as a reference document to assist in making further steps towards the management of any asbestos containing materials in the premises
• Provide the information necessary to compile an asbestos management plan compliant with the Control of Asbestos Regulations (2012)
• Form an asbestos register


Regulation 4 of the Control of Asbestos Regulations (2012) states the obligations that persons defined as "duty holders" have to manage asbestos containing materials in
non-domestic premises. This instrument defines a duty holder as being:


"Every person who has, by virtue of a contract or tenancy, an obligation of any extent in relation to the maintenance or repair of non-domestic premises or any means
of access thereto or egress there from; or


In relation to any part of non-domestic premises where there is no such contract or tenancy, every person who, to any extent, has control of that part of non-domestic
premises or any means of access thereto or egress there from" - CAR, 2012.


Regulation 4 also states the following:


"In order to enable him [sic "dutyholder"] to manage the risk from asbestos in non-domestic premises, the dutyholder shall ensure that a suitable and sufficient
assessment is carried out as to whether asbestos is or is liable to be present in the premises"


This report satisfies this requirement, unless stated otherwise, by detailing the inspection findings reporting the presence of asbestos containing materials in those areas
given in the survey inspection detail.


Health and Safety Guidance - Publication "Asbestos: The Survey Guide (HSG 264)" details the material assessment that must be carried out to determine the risk posed
by asbestos containing materials in buildings. This material risk assessment has been carried out on those materials strongly presumed or proven to contain asbestos. The
resulting material assessment risk ratings can (in conjunction with the management recommendation made for these materials) then be used to form the basis of an asbestos
management plan.


Lucion Services Ltd Introduction


https://web.lucion.co.uk/reports/583539 - rendered on Thu 6 Jul 2023 @ 12:21:53 Page 10 of 32







Buildings Included in Reinspection Scope
Site Address: Gainsborough House Resource Centre, Northampton, NN18 0QP


Surveyed Buildings: Gainsborough House Resource Centre


Every effort has been made to identify all asbestos materials so far as was reasonably practical to do so within the scope of the inspection and the attached report. Methods
used to carry out the inspection were agreed with the client prior to any works being commenced by way of acceptance of our contract / quotation.


This reinspection and survey was conducted in accordance with an in house procedure detailed in TOP01.01 Asbestos Surveying and HSG264. Lucion Services Ltd cannot
accept any liability for loss, injury, damage or penalty issues that arise for reasons of inspection scope limitations. Lucion Services Ltd cannot be held responsible for any
damage caused as part of this reinspection and survey carried out on your behalf. When there is a need to sample for asbestos during a survey, prior consent will be
sought from the client, however, due to the nature and necessity of sampling for asbestos some damage is unavoidable and will be limited to that necessary for taking of the
sample(s).


The scope of this reinspection relates only to building or area(s) inspected and does not include any form of investigation of the land on which the building is situated unless
specifically stated in the agreed scope of works.


The purpose of the current reinspection is to ascertain the condition of Asbestos containing materials. This reinspection may follow an earlier management inspection (as
described in HSG 264) that has where possible (refer specific management survey report limitations) identified the presence of such materials.
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Site Data


Site ID 395734


Address Gainsborough House Resource Centre, Northampton, NN18 0QP
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Reinspection Methodology
The reinspection findings detailed in this report were gathered during a "walkthrough" inspection of the structural asbestos containing materials (as previously identified and
as suspected by virtue of the surveyors forgoing knowledge of asbestos use in buildings of this type).


When a reinspection is reliant on bulk analysis from a laboratory other than Lucion, the data shall refer to fibre type as a 'Strongly Presume' rather than a definitive analysis.


Lucion Services Ltd Reinspection Methodology
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Recommendations
In addition to the risk assessment level assigned to strongly presumed and identified asbestos containing material, a management control action recommendation is also
made. It must be realised that this/these management recommendations are made on the basis of prevailing material conditions and access at the time of the survey and as
such are intended solely as a guide to assist in the effective control of the materials concerned. Where doubt may be raised about the action that should be taken regarding
an asbestos containing material, measures should be implemented to a degree that reflect either those of a higher risk or a more in depth risk assessment should be carried
out. This risk assessment may account for greater knowledge of the material's location (i.e. greater than that of the surveyor at the time of survey) or knowledge (current or
future) of activities or works surrounding or concerning the material.


The current recommendations conventionally made by the surveyor may include the following:


Recommendation Description Notes


Air Monitoring
Sampling of air for asbestos fibre concentration.
Necessary where a risk of fibre exposure is present and assessment
of such exposure presence or absence is prudent.


UKAS accredited analytical laboratory should perform reassurance
air testing.


Access Restriction Restriction of access to area / location only to personnel wearing
appropriate PPE / RPE.


Suitability of RPE / PPE must be carefully assessed and procedure
invoked to ensure these control measures are adhered to.


Access Prohibition Prohibition of access to area / location to all personnel. Area should be marked clearly as being prohibited to all personnel,
possibly in conjunction with asbestos warning stickers.


Environmental Clean A cleanup of areas following disturbance of asbestos or discovery of
loose asbestos dust/debris/material.


The work is not removal (i.e. requiring physical force) and consists of
vacuuming, wiping, picking up and bagging of visible debris. The
work can be either licensed or unlicensed depending on the product
and whether exposure is likely to exceed the 4 hour control limit or
sporadic and low intensity limit. For licensed work a 4-stage
clearance by a UKAS accredited laboratory is required, whilst for
non-licensed work appropriate air tests are recommended and as
long as any work with insulation or insulating board materials does
not take more than two hours in any seven day period, and no one
person works for more than one hour in that two hour period.


Material Repair Repair of the material in such a manner as to minimise the release
of asbestos fibre.


Repair of materials is recommended by the Health and Safety
Executive as an alternative to removal, where reasonably safe to so.


Material Encapsulation Encapsulation of the material in a manner that ensures the complete
enclosure of any remaining asbestos fibres.


Encapsulation of materials is a possible alternative to their removal,
where reasonably safe to do so. Works should also be accompanied
by appropriate air test performed by a UKAS accredited laboratory .
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table continued from previous page...


Recommendation Description Notes


Material Removal


Removal of the material in instances where it is remaining in situ
would lead to a high residual risk level. Or removal may be
necessary to permit work within the location. Removal of materials
may also be carried out on a preventive basis.


Removal works should be carried out in accordance with the
relevant ACOP (approved code of practice), L143.


Any recommendations made within this report are made on the basis of findings collated at the time of survey.
Recommendations should undergo careful client evaluation prior to a final management decision being made.
Lucion Services Ltd does not accept any responsibility for any works carried out as a result of recommendations made within this report.
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Priority Assessment Matrix
The Priority Assessment is derived from consideration of an asbestos containing materials location, extent, amount and main activity in the area. (Please note, Lucion does
not assess any secondary activity in addition to the main activity).


The aim of the assessment is create a balanced hierarchy of likelihood of disturbance of asbestos containing materials and so facilitate ease of management action
implementation.


The Lucion surveyor has carried out a priority risk assessment on your behalf. This has been done by the surveyor based on the activities witnessed for the areas on the day
of the survey. The priority assessments need to be reviewed by you on receipt of the report and any discrepancies reported to Lucion for amendment.


If we do not hear from you with any queries or required amendments then it is deemed that the priority risks assessments we have provided are satisfactory and representative
of the building use.


Full guidance on the priority assessment, its aims and process, is provided in HSG 227 A comprehensive guide to managing asbestos in premises and HSG 264 Asbestos
The survey guide.


The Priority Assessment score (which is a total of the rounded averages for each of the headings above) is added to the material assessment score to obtain the total risk
assessment score for each asbestos containing material. These scores have been sorted in rank order in this report to determine the items that require most immediate
attention. Clearly your verification of assessment data and total risk assessment score outcome in relation to circumstance is an essential final step in the assessment
process. Please note performance of Priority Assessment is within the scope of UKAS accreditation to ISO17020 held by Lucion Services Ltd.


Assessment factor Score Examples of Score Variables


Normal Occupant Activity


Main Type of Activity in Area


0 Rare disturbance activity (e.g., seldom used store room)


1 Low disturbance activities (e.g., office type activity)


2 Periodic disturbance (e.g., industrial or vehicular activity which may contact ACMs)


3 High levels of disturbance, (e.g., fire door with asbestos insulating board sheet in constant use)


Likelihood of Disturbance an average of the following


Location


0 Outdoors


1 Large rooms or well-ventilated areas


2 Rooms up to 100m2


3 Confined spaces
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table continued from previous page...


Assessment factor Score Examples of Score Variables


Accessibility


0 Usually inaccessible or unlikely to be disturbed


1 Occasionally likely to be disturbed


2 Easily disturbed


3 Routinely disturbed


Extent / Amount


0 Small amounts or items (e.g., strings, gaskets)


1 < 10m2 or < 10m pipe run


2 10m2 to 50m2 or > 10m to 50m pipe run


3 > 50m2 or > 50m pipe run
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table continued from previous page...


Assessment factor Score Examples of Score Variables


Human Exposure Potential an average of the following


Number of Occupants


0 None


1 1 to 3


2 4 to 10


3 > 10


Frequency of Use of Area


0 Infrequent


1 Monthly


2 Weekly


3 Daily


Average Time Area is in Use


0 < 1 hour


1 > 1 to < 3 hours


2 > 3 to < 6 hours


3 > 6 hours


Maintenance Activity an average of the following


Type of Maintenance Activity


0 Minor disturbance (e.g., possibility of contact when gaining access)


1 Low disturbance (e.g., changing light bulbs in asbestos insulating board ceiling)


2 Medium disturbance (e.g., lifting one or two asbestos insulating board ceiling tiles to access a valve)


3 High levels of disturbance (e.g., removing a number of asbestos insulating board ceiling tiles to replace a valve or for recabling)


Frequency of Maintenance Activity


0 ACM unlikely to be disturbed for maintenance


1 < 1 per year


2 > 1 per year


3 > 1 per month
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4. Managing and working with asbestos Control of Asbestos Regulations 2012. Approved Code of Practice & guidance L143 (second edition, 2013) ~ HSE Books. ISBN


978-0717666188
5. A Comprehensive Guide to Managing Asbestos in Premises (2002) ~ HSE Books. ISBN 978-0717623815
6. Asbestos Essentials: A task manual for building, maintenance and allied trades of non-licensed asbestos work (third edition, 2012) ~ HSE Books. ISBN


978-0717665037
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Management Recommendation Detail


Building Level Location Item / Product
Examined


Sample
No. Material Description Fibre Type Priority


Score Extent Initial Control
Recommendation Photograph


Gainsborough House
Resource Centre 0 004/


cupboard Floor covering 530053-1 Asbestos-containing floor tile
with bitumen adhesive Chrysotile 4 2 Sqm. Reinspect


Periodically


Gainsborough House
Resource Centre 0 013/electric


cupboard Flashguard 530053-4 Asbestos-containing woven
product Chrysotile 2


Significant
Quantity
Observed


Safe disposal at
end of life


Gainsborough House
Resource Centre 0 014/store


cupboard Floor covering 530053-7 Asbestos-containing floor tile
with bitumen adhesive Chrysotile 5 6 Sqm. Reinspect


Periodically


Gainsborough House
Resource Centre 0


016/
cleaners
cupboard


Floor covering 530053-7 Asbestos-containing floor tile
with bitumen adhesive Chrysotile 5 3 Sqm. Reinspect


Periodically


Gainsborough House
Resource Centre 0 018/WC Floor covering


under vinyl 530053-14 Asbestos-containing floor tile
with bitumen adhesive Chrysotile 3 10 Sqm. Reinspect


Periodically


Gainsborough House
Resource Centre 0 024/office Floor covering


under screed 530053-15 Asbestos-containing
bituminous product Chrysotile 6 40 Sqm. Reinspect


Periodically


Gainsborough House
Resource Centre 0 028/garage Ceiling 530053-5 Asbestos-containing insulating


board
Amosite,
Chrysotile 4 20 Sqm. Reinspect


Periodically
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table continued from previous page...


Building Level Location Item / Product
Examined


Sample
No. Material Description Fibre Type Priority


Score Extent Initial Control
Recommendation Photograph


Gainsborough House
Resource Centre 0 028/garage Bulk head light 530053-6 Asbestos-containing mastic Chrysotile 4 1 No. Reinspect


Periodically


Gainsborough House
Resource Centre 0 029/boiler


room
Flashguard
within bill box


Asbestos-containing woven
product


Presume
Chrysotile 2 1 No. Box Safe disposal at


end of life


Gainsborough House
Resource Centre 0 030/gas


meter Roof tile loose 530053-20 Asbestos-containing cement Chrysotile 2 Small Quantity
Observed Remove


Gainsborough House
Resource Centre 0 031/external


cupboard Roof tile loose 530053-21 Asbestos-containing cement Chrysotile 2 Small Quantity
Observed Remove


Gainsborough House
Resource Centre 0 036/kitchen Debris under


kitchen units 530053-29 Asbestos-containing floor tile
without bitumen adhesive Chrysotile 4 Small Quantity


Observed Remove


Gainsborough House
Resource Centre 9 999/external Fascia 530053-9 Asbestos-containing cement


tiles Chrysotile 4 200 Sqm. Reinspect
Periodically


Gainsborough House
Resource Centre 9 999/external Damp proof


course 530053-11 Asbestos-containing
bituminous felt Chrysotile 3 1000 Lm. Reinspect


Periodically
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table continued from previous page...


Building Level Location Item / Product
Examined


Sample
No. Material Description Fibre Type Priority


Score Extent Initial Control
Recommendation Photograph


Gainsborough House
Resource Centre 9 999/external Debris to soil


boarders 530053-13 Asbestos-containing cement Chrysotile 5 Small Quantity
Observed Remove


Gainsborough House
Resource Centre 9 999/external


Mastic to
garage door
frame


530053-23 Asbestos-containing mastic Chrysotile 3 4 Lm. Reinspect
Periodically


Gainsborough House
Resource Centre 9 999/external Ridge tiles to


house 530053-31 Asbestos-containing cement Chrysotile 2 10 Lm. Reinspect
Periodically


Gainsborough House
Resource Centre 9 999/external Ridge tiles 530053-31 Asbestos-containing cement Chrysotile 2 6 Lm. Reinspect


Periodically


Gainsborough House
Resource Centre 9 999/external Roof 530053-16 Asbestos-containing cement Chrysotile,


Crocidolite 2 8 Sqm. Reinspect
Periodically


Gainsborough House
Resource Centre 9 999/external Mastic to wood


door frames 530053-22 Asbestos-containing mastic Chrysotile 1 6 Lm. Reinspect
Periodically


Gainsborough House
Resource Centre 9 999/external Roof to house 530053-16 Asbestos-containing cement Chrysotile,


Crocidolite 2 80 Sqm. Reinspect
Periodically
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Areas Excluded & Not Fully Accessed During Inspection
Asbestos should be presumed to be present within Locations and Items not accessed until a further assessment can be performed.


Additional surveyor comments.


Building Level Location Item / Product Examined Accessibility Access Comments Photograph


Nothing to report
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Survey Inspection Detail, Sample Test Report and Risk Level Assessment Report
No Asbestos Detected Asbestos Containing Material Removed/Error/Unanalysed
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Asbestos should be presumed to be present within Locations and Items not accessed until a further assessment can be performed. Additional surveyor comments.


Building: Gainsborough House Resource Centre Level: 0 Location: 004/cupboard


Item / Product Examined Material Description Sampling
Strategy


Sample
No. Extent Product


Score
Material
Condition


Surface
Treatment Fibre Id. Material


Score
Accessibility
Score Item Image


Floor covering Asbestos-containing floor tile
with bitumen adhesive


Previously
Sampled 530053-1 2 Sqm. 1 1 0 Chrysotile 3 2


Building: Gainsborough House Resource Centre Level: 0 Location: 013/electric cupboard


Item / Product Examined Material Description Sampling
Strategy


Sample
No. Extent Product


Score
Material
Condition


Surface
Treatment Fibre Id. Material


Score
Accessibility
Score Item Image


Flashguard Asbestos-containing woven
product


Previously
Sampled 530053-4


Significant
Quantity
Observed


2 1 1 Chrysotile 5 2


Building: Gainsborough House Resource Centre Level: 0 Location: 014/store cupboard


Item / Product Examined Material Description Sampling
Strategy


Sample
No. Extent Product


Score
Material
Condition


Surface
Treatment Fibre Id. Material


Score
Accessibility
Score Item Image


Floor covering Asbestos-containing floor tile
with bitumen adhesive


Previously
Cross
Referenced


530053-7 6 Sqm. 1 1 0 Chrysotile 3 2
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Building: Gainsborough House Resource Centre Level: 0 Location: 016/cleaners cupboard


Item / Product Examined Material Description Sampling
Strategy


Sample
No. Extent Product


Score
Material
Condition


Surface
Treatment Fibre Id. Material


Score
Accessibility
Score Item Image


Floor covering Asbestos-containing floor tile
with bitumen adhesive


Previously
Sampled 530053-7 3 Sqm. 1 1 0 Chrysotile 3 2


Building: Gainsborough House Resource Centre Level: 0 Location: 018/WC


Item / Product Examined Material Description Sampling
Strategy


Sample
No. Extent Product


Score
Material
Condition


Surface
Treatment Fibre Id. Material


Score
Accessibility
Score Item Image


Floor covering under vinyl Asbestos-containing floor tile
with bitumen adhesive


Previously
Sampled 530053-14 10 Sqm. 1 1 0 Chrysotile 3 2


Building: Gainsborough House Resource Centre Level: 0 Location: 024/office


Item / Product Examined Material Description Sampling
Strategy


Sample
No. Extent Product


Score
Material
Condition


Surface
Treatment Fibre Id. Material


Score
Accessibility
Score Item Image


Floor covering under screed Asbestos-containing
bituminous product


Previously
Sampled 530053-15 40 Sqm. 1 1 0 Chrysotile 3 2


Building: Gainsborough House Resource Centre Level: 0 Location: 028/garage


Item / Product Examined Material Description Sampling
Strategy


Sample
No. Extent Product


Score
Material
Condition


Surface
Treatment Fibre Id. Material


Score
Accessibility
Score Item Image


Ceiling Asbestos-containing insulating
board


Previously
Sampled 530053-5 20 Sqm. 2 1 1 Amosite,


Chrysotile 6 2
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table continued from previous page...


Building: Gainsborough House Resource Centre Level: 0 Location: 028/garage


Item / Product Examined Material Description Sampling
Strategy


Sample
No. Extent Product


Score
Material
Condition


Surface
Treatment Fibre Id. Material


Score
Accessibility
Score Item Image


Bulk head light Asbestos-containing mastic Previously
Sampled 530053-6 1 No. 1 1 0 Chrysotile 3 2


Building: Gainsborough House Resource Centre Level: 0 Location: 029/boiler room


Item / Product Examined Material Description Sampling
Strategy


Sample
No. Extent Product


Score
Material
Condition


Surface
Treatment Fibre Id. Material


Score
Accessibility
Score Item Image


Flashguard within bill box Asbestos-containing woven
product Presume 1 No. Box 2 1 1 Presume


Chrysotile 5 1


Building: Gainsborough House Resource Centre Level: 0 Location: 030/gas meter


Item / Product Examined Material Description Sampling
Strategy


Sample
No. Extent Product


Score
Material
Condition


Surface
Treatment Fibre Id. Material


Score
Accessibility
Score Item Image


Roof tile loose Asbestos-containing cement Previously
Sampled 530053-20


Small
Quantity
Observed


1 1 1 Chrysotile 4 2


Building: Gainsborough House Resource Centre Level: 0 Location: 031/external cupboard


Item / Product Examined Material Description Sampling
Strategy


Sample
No. Extent Product


Score
Material
Condition


Surface
Treatment Fibre Id. Material


Score
Accessibility
Score Item Image


Roof tile loose Asbestos-containing cement Previously
Sampled 530053-21


Small
Quantity
Observed


1 1 1 Chrysotile 4 2
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Building: Gainsborough House Resource Centre Level: 0 Location: 036/kitchen


Item / Product Examined Material Description Sampling
Strategy


Sample
No. Extent Product


Score
Material
Condition


Surface
Treatment Fibre Id. Material


Score
Accessibility
Score Item Image


Debris under kitchen units Asbestos-containing floor tile
without bitumen adhesive


Previously
Sampled 530053-29


Small
Quantity
Observed


1 1 0 Chrysotile 3 2


Building: Gainsborough House Resource Centre Level: 9 Location: 999/external


Item / Product Examined Material Description Sampling
Strategy


Sample
No. Extent Product


Score
Material
Condition


Surface
Treatment Fibre Id. Material


Score
Accessibility
Score Item Image


Fascia Asbestos-containing cement
tiles


Previously
Sampled 530053-9 200 Sqm. 1 1 1 Chrysotile 4 2


Damp proof course Asbestos-containing
bituminous felt


Previously
Sampled 530053-11 1000 Lm. 1 1 0 Chrysotile 3 2


Debris to soil boarders Asbestos-containing cement Previously
Sampled 530053-13


Small
Quantity
Observed


1 1 1 Chrysotile 4 2


Mastic to garage door frame Asbestos-containing mastic Previously
Sampled 530053-23 4 Lm. 1 1 0 Chrysotile 3 2


Ridge tiles to house Asbestos-containing cement
Previously
Cross
Referenced


530053-31 10 Lm. 1 1 1 Chrysotile 4 2


Ridge tiles Asbestos-containing cement Previously
Sampled 530053-31 6 Lm. 1 1 1 Chrysotile 4 2
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table continued from previous page...


Building: Gainsborough House Resource Centre Level: 9 Location: 999/external


Item / Product Examined Material Description Sampling
Strategy


Sample
No. Extent Product


Score
Material
Condition


Surface
Treatment Fibre Id. Material


Score
Accessibility
Score Item Image


Roof Asbestos-containing cement Previously
Sampled 530053-16 8 Sqm. 1 1 0 Chrysotile,


Crocidolite 5 2


Mastic to wood door frames Asbestos-containing mastic Previously
Sampled 530053-22 6 Lm. 1 1 0 Chrysotile 3 2


Roof to house Asbestos-containing cement
Previously
Cross
Referenced


530053-16 80 Sqm. 1 1 1 Chrysotile,
Crocidolite 6 2
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Annotated Plans and Other Additional Documents
The following documents accompany this report and should be regarded as an integral part of this report.


They can be downloaded from https://web.lucion.co.uk/reports/583539/attachments.


• Method Statement [ https://web.lucion.co.uk/print/method_statements/583539?s=f4699518ade3e5c0e66dfbf7f80cc11f ]
• Risk Assessment [ https://web.lucion.co.uk/print/risk_assessment/583539?s=49f0a7ac781df494b871865482060831 ]
• A4-Plan_583539_Gainsborough-House-Resource-Centre.pdf
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Post Inspection Support
The ultimate aim of any management plan must be the prevention of exposure to personnel working on your premises. You should therefore make this register available for
consultation and keep it regularly updated. Publications relating to the Control of Asbestos Regulations (2012) suggest an annual reinspection as minimum (more frequently
for higher risk materials) by a competent person.


Remember, an asbestos survey is the first step in asbestos management. Effective asbestos management often needs specialist advice; have a look at the diagram below
which shows the basic steps in formulating a typical asbestos management plan. Lucion realise that you may need some assistance in drafting your management plan;
please give us a call on 0191 4618999 or send an email to enquiries@lucionservices.com or visit the lucion website [ https://www.lucionservices.com/ ] for advice on any of
the steps shown below:
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PART 2 : PURPOSE OF THE REPORT


Purpose for which this report is required:
To ensure the electrical installation is safe for continued use in line with BS7671 


Date(s) when inspection and testing was carried out: 15/11/2023( ) Records available (651.1): N/A( ) Previous inspection report available (651.1): N/A( ) Previous report date: N/A( )


PART 3 : SUMMARY OF THE CONDITION OF THE INSTALLATION


General condition of the installation (in terms of electrical safety):
The electrical installation is showing signs of age related wear and tear. It appears to have had little maintenance on the system also. A large number of the distribution boards have extremely poor circuit identification with very few electrical outlets having labels' also. There is a 
large amount of MICC cable present in the building, during this test it has not been possible to fully test this due to labelling, asbestos and operations' reasons and it is highly recommended that this happens to ensure that the MICC cable is suitable for continued use and has no 


Evidence of additions or alterations: Yes( Overall assessment of the installation is: Unsatisfactory*Estimated age of electrical installation: 40( ) years if Yes, estimated age 5 ) years


Description of premises


**An unsatisfactory assessment indicates that dangerous (Code C1) and/or potentially dangerous (Code C2) conditions have been identified (listed in PART 5 of this report) and it is recommended that these are acted upon as a matter of urgency.


Dwelling: Commercial: Industrial: Other (include brief description): N/A


PART 4 : DECLARATION


REVIEWED BY THE REGISTERED QUALIFIED SUPERVISOR FOR THE CONTRACTOR


INSPECTION AND TESTING
I/We, being the person responsible for the inspection and testing of the electrical installation (as indicated by my/our signature below), particulars of which are described in PART 6, having exercised reasonable skill and care when carrying out the inspection and testing, hereby 
declare that the information in this report, including the observations (PART 5) and the attached Schedules, provides an accurate assessment of the condition of the electrical installation taking into account the stated extent and limitations in PART 6 of this report. 


Signature:


Signature:


Date: 15/11/2023Name (capitals) on behalf of the contractor identified in PART 1 : JACK FAVELL


Name (capitals) on behalf of the contractor identified in PART 1 : ALAN EYRE Date: 15/11/2023


I/We further RECOMMEND, subject to the necessary remedial action being taken, that the installation is inspected and tested by: (date)15/11/2028
Give reason for recommendation: Public commercial premises 
The proposed date for the next inspection should take into consideration any legislative or licensing requirements and the frequency and quality of maintenance that the installation can reasonably be expected to receive during its intended life. The period should be agreed between relevant parties.


This report is based on the model forms shown in Appendix 6 of 
@ Copyright Certsure LLP (May 2023) Please see the 'Notes for Recipient' 28Page      of1Enter a (       ) or value in the respective fields, as appropriate. 


Where an item is not applicable insert N/A 
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PART 1 : DETAILS OF THE CONTRACTOR, CLIENT AND INSTALLATION


DETAILS OF THE CLIENT DETAILS OF THE INSTALLATIONDETAILS OF THE CONTRACTOR
Contractor Reference Number (CRN): N/A


Name:


Address: Corby Cube, George Street, Corby, Northants 


Postcode: NN17 1QG Tel No: N/A


Occupier:


Address: Gainsborough Road Rescource Centre, Gainsborough Road, Corby, Northants 


Postcode: NN18 0QP Tel No: N/A


Registration N   : 600270


Tel No: 01536 205940Postcode: NN17 4AU


Branch N   *: N/A


Trading Title:


Address: Unit 15, Kemp House, Brunel Road, Corby, Northants 


Grove Electrical Engineering Ltd North Northamptonshire Council 


North Northants Council


N/AUPRN:


(*Where applicable)


BS 7671: 2018+A2:2022


o o


BS 7671: 2018+A2:2022







This report is based on the model forms shown in Appendix 6 of 
@ Copyright Certsure LLP (May 2023) 


28Page      of2Please see the ‘Guidance for recipients on the classification codes’BS 7671: 2018+A2:2022
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PART 5 : OBSERVATIONS


Item No Observation(s) Code Location Reference


1 Hole in the top of DB 2 mains cupboard not meeting IP4X as twin and earth cables enter the enclosure C2 Mains Cupboard
2 Faulty double socket outlet in far office that wont operate unless plug is only half in C2 Far Office
3 No RCD Protection for socket outlets origionating from DB 4 circuits 3/4. Sockets can be used outside. C2 DB 4 Office Block
4 No RCD Protection for socket outlets origionating from Lighting and Power DB. Sockets can be used by catogory BA2 C2 Sitrewide
5 No RCD Protection for socket circuits origionating from DB 5 citrcuits 21/3. Sockets can easily be used outdoors C2 Far end Office 
6 Trunking lid broken on top of double socket outlet in far main office although not resulting in access to live parts C3 Far Office 
7 No SPD Present at any distribution board C3 Sitewide
8 Plastic trunking as it passes through escape routes and over escape doors has no protection against premature collapse. C2 Sitewide
9 No RCD protection for cables that are buried within the fabric of the building C3 Sitewide
10 DB 10 - All circuits not labelled and not able to identify FI House
11 DB 10 Garage is missing front plastic cover resulting in the cover not meeting IP2X C2 DB 10
12 A number of fixtures and fittings throughout the installation are showing signs of age related wear and tear C3 Sitewide
13 2x External car park floodlights appear to be in poor condition C3 Car Park
14 1x Double socket in house kitchen area is not fully secure C3 House Kitchen 
15 Hole in the top of the far end upstairs house office C2 House Office upstairs 
16 Asbestos flash guards present in Main DB, DB1, DB2 and Boiler House DB C3 Sitewide 
17 No safety electrical connection label present at water bond in house C3 House
18 Main water bond to main building and house are partially obstructed for maintenance C3 Man building and House 
19 No diagrams or charts present at any distribution board C3 Sitewide 


Referring to the


N/A , OR The following observations are made:


One of the following Codes, as appropriate, has been allocated to each of the observations made 
below to indicate to the person(s) responsible for the electrical installation the degree of urgency 
for remedial action: Urgent remedial action required


CODE C2 Potentially Dangerous
Improvement Recommended


CODE C3
Risk of injury. Immediate remedial 


action required 


CODE C1 Danger Present


Further Investigation Required
CODE FI


State page numbers:Additional pages?


Immediate action required for items:


Urgent remedial action required for items:


Improvement recommended for items:


Further investigation required for items:


N/A( )


1,2,3,4,5,8,11,15( )


6,7,9,12,13,14,16,17,18,19( )


10( )


N/A( )N/A( )


There are no items affecting electrical safety


Schedule of Items Inspected (see PART 9), the attached Schedule of Circuit Details and Test Results (see PART 11A & 11B), and subject to any agreed limitations listed in PART 6 –


BS 7671: 2018+A2:2022







PART 6 : DETAILS AND LIMITATIONS OF THE INSPECTION AND TESTING


The inspection and testing has been carried out in accordance with                          as amended to.


Details of the installation covered by this report:
100% Visual inspection of Distribution boards (other than inspections of fuses containing asbestos) 


Agreed limitations including the reasons, if any, on the inspection and testing (653.2):
No Testing of critical services E.G - Fire alarms, panic alarms, server and IT equipment, Lifting equipment and BMS equipment. 


Agreed with (print name): NNC


Operational limitations including the reasons: No dead testing of DB 4/4A as not to interrupt office socket outlets during working hours 
Extent of sampling: 10% Of covers removed. 


(see additional page No.
(see additional page No.


(see additional page No. 27 )


N/A )
28 )


2022 (date). Cables concealed within trunking and conduits, or cables and conduits concealed under floors, in inaccessible roof spaces and generally within the fabric of BS 7671: 2018,
the building or underground, have not been visually inspected unless specifically agreed between the Client and the Inspector prior to inspection.


PART 7 : SUPPLY CHARACTERISTICS AND EARTHING ARRANGEMENTS


System type and earthing arrangements


TN-C: N/A( ) TN-S: N/A( ) TN-C-S: ( )


Supply protective device


(BS (EN) N/V )


Type: N/V( ) Rated current: N/V( ) A


Number and type of live conductors


AC 1-phase, 2-wire: N/A( )


Other: N/A( )


Confirmation of supply polarity: LIM( )


Other sources of supply (Schedule of Test Results) Page No: N/A( )


Nature of supply parameters


230( ) VNominal line voltage to Earth, U0 :


50( ) HzNominal frequency, f :


LIM( ) kA


LIM( ) Ω*External earth fault loop impedance, Ze (2) :


Prospective fault current, Ipf
(2)* :


(1) By enquiry 


3-phase, 3-wire:


2-phase, 3-wire:


3-phase, 4-wire:N/A( )


N/A( )


( )


2-wire: 3-wire:DC N/A( ) N/A( )


Nominal voltage between lines, 400( ) VU (1) :
(1)


(1)


(2) By enquiry or by 
measurement 


TT: N/A( ) IT: N/A( )


PART 8 : PARTICULARS OF INSTALLATION REFERRED TO IN THIS REPORT


Ω


Means of Earthing


Distributor's facility: ( )


Installation earth electrode(s): N/A( )


Earth electrode type – rod(s), tape, etc:


N/A( )


Location: N/A( )


Electrode resistance to Earth: N/A( )


Main protective conductors


Earthing conductor:


(material Copper )


csa 25 mm² Connection/continuity 


Main protective bonding conductors:


Connection/continuity 
verified: 


(material Copper )


csa 16 mm²


Main protective bonding connections


N/A 


Water installation pipes: ( )


Gas installation pipes: ( )


Structural steel: N/A( )


Oil installation pipes: N/A( )


Lightning protection: N/A( )


Other {state}:
:


Main switch / Switch-fuse / Circuit-breaker / RCD


BS EN: Type:LIM( )


Location: LIM( )


No. of poles: LIM( )


Rating / setting of device: LIM( ) A


Current rating: LIM( ) A Voltage rating: LIM( ) V


Where an RCD is used as the main switch


N/A( ) mAIRCD rated residual operating current, Δn:


Measured operating time: N/A( )msRated time delay: N/A( ) ms


RCD Type: N/A( )


LIM( )


Maximum demand (load): LIM( )


(delete as appropriate)


*Where the installation is supplied by more than one source, the higher or highest values of prospective fault current, I    , and external earth fault loop impedance, Z    , must be recorded.


This report is based on the model forms shown in Appendix 6 of 
@ Copyright Certsure LLP (May 2023) 


All fields must be completed. Enter either, as appropriate: ‘ 'N/A' if Not applicable; 'LIM' if a Limitation exists, or
Code appropriately: CODE or'C1', 'C2', 'C3' 'FI' (codes to be recorded in PART 5, with additional comments (where appropriate) on attached numbered sheets)


' if Acceptable condition;
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PART 9 : SCHEDULE OF ITEMS INSPECTED (enter     , N/A or Classification Code C1, C2, C3 or FI, as applicable)✓
1.0


1.1 Distributor / supplier intake equipment
Service cable•


( )


Adequacy and location of main protective bonding conductor 
connections (544.1.2) 


Presence of distributor’s earthing arrangement (542.1.2.1; 542.1.2.2), or 
presence of installation earth electrode arrangement (542.1.2.3) 


Service head ( )


( )


•


2.


2.1 Adequate arrangements where a generating set operates as a switched 
alternative to the public supply (551.6) N/A( )
Adequate arrangements where generating set operates in

parallel with the public supply (551.7) N/A( )


2.2


3.0


( )Adequacy of main protective bonding conductor sizes (544.1.1)


Automatic disconnection of supply (ADS)3.1


4.5


Adequacy of earthing conductor size (542.3; 543.1.1) 


( )


( )


( )


Accessibility of earthing conductor connections (543.3.2)


4.6


( )


( )


4.7


4.8


4.9


4.10


Accessibility of all protective bonding connections (543.3.2)


Non-conducting location (418.1)


Earth-free local equipotential bonding (418.2)


Electrical separation (413; 418.3)


Double insulation (412)


Reinforced insulation (412)


Provisions where automatic disconnection of supply is not feasible (419)


Adequacy of working space / accessibility to equipment (132.12; 513.1)


Security of fixing (134.1.1)


Condition of insulation of live parts (416.1)


Adequacy security of barriers or enclosures (416.2.3)


Condition of enclosure(s) in terms of IP rating, etc. (416.2)


Condition of enclosure(s) in terms of fire rating, etc. (421.1.201; 421.1.6; 526.5)


Enclosure not damaged / deteriorated so as to impair safety (651.2)


Presence and effectiveness of obstacles (417.2) 


Presence of main switch(es), linked where required (462.1; 462.1.201; 462.2) 


Operation of main switch(es) (functional check) (643.10) 


Manual operation of circuit-breakers, RCDs and AFDDs to prove 
functionality (643.10) 


•


•


•


•


•


•


4.1


4.2


4.4


4.3


N/A( )


N/A( )


N/A( )


LIM( )


LIM( )


N/A( )


( )


( )


C2( )


C2( )


( )


N/A( )


( )


C2( )


C2( )


LIM( )


Confirmation that integral test button / switch, where present, 
causes AFDD to trip when operated (643.10) N/A( )


4.16


C3( )


N/A( )


( )


LIM( )


( )
Examination of cables for signs of unacceptable thermal or mechanical 
damage / deterioration (421.1; 522.6) 


Confirmation that ALL conductor connections, including connections to 
busbars, are correctly located in terminals and are tight and secure (526.1) 


Cables correctly terminated in enclosures (526) 


Presence of alternative supply warning notice at or near equipment, 
where required (514.15) 


Presence of diagrams, charts or schedules at or near equipment, 
where required (514.9.1) 


4.17


4.18


5.8


( )


( )


LIM( )


LIM( )


Compatibility of protective devices, bases and other components; 
correct type and rating (no signs of unacceptable thermal damage, 
arcing or overheating) (432; 433; 434) 


Presence of other required labelling (please specify) (514)


Presence of next inspection recommendation label, 
where required (514.12.1) 


4.19


4.20


4.21


4.22


4.23


4.24


5.1


5.2


C2( )
Protection against mechanical damage where cables enter equipment 
(522.8.1; 522.8.5; 522.8.11) 


( )
Protection against electromagnetic effects where cables enter 
ferromagnetic enclosures (521.5.1) 


( )


LIM( )


Identification of conductors (514.3) 


Cables correctly supported throughout their run (521.10.202; 522.8.5) 


Condition of insulation of live parts (416.1) 


Non-sheathed cables protected by enclosure in conduit, ducting or 
trunking (521.10.1) 
Suitability of containment systems for continued use 
(including flexible conduit) (522) 


C2( )


N/A( )


LIM( )


5.0


Provision of earthing / bonding labels at all appropriate locations (514.13.1)


Other methods of protection


Confirmation that integral test button / switch causes RCD(s) to trip 
when operated (functional check) (643.10) 
RCD(s) provided for fault protection - includes RCBOs 
(411.4.204; 411.4.5; 411.5.2; 531.2) 
RCD(s) provided for additional protection / requirements, where required - 
includes RCBOs (411.3.3; 415.1) 


N/A( )


N/A( )


C2( )


4.12


4.13


4.14


4.11


5.3


5.7


5.6


5.5


5.4


LIM( )


LIM( )


C3( )
An outcome against an item in section 1.1, other than access to live parts, should not be used to 
determine the overall assessment of the installation. Where inadequacies are identified, a cross 
should be put against the appropriate item and a comment made in part 5 of this report. 


•


•


•


•


Meter tails


Earthing arrangement


Metering equipment


Isolator, where present


( )


N/A( )


( )


Where inadequacies in the intake equipment are encountered, which may result in a dangerous or 
potentially dangerous situation, the person ordering the work and / or dutyholder must be informed. 
It is strongly recommended that the person ordering the work informs the appropriate authority. 


1.2


1.3


Consumer’s isolator, where present


Consumer’s meter tails


LIM( )


LIM( )


 Intake equipment (visual inspection only)


 Presence of adequate arrangements for parallel or switched alternative sources


Methods of protection


Adequacy of earthing conductor connections (542.3.2) 


•


•


•


•


•


•


•


•


3.3


FELV - requirements satisfied (411.7)3.2


Where any of the methods listed below are employed, details should be provided on separate sheets


C3( )


N/A( )


Distribution equipment, including consumer units and distribution boards4.0


Presence of RCD six-monthly test notice, where required (514.12.2) N/A( )4.15


Single-pole switching or protective devices in line conductors only 
(132.14.1; 530.3.3) 


Distribution circuits


Adequacy of cables for current-carrying capacity with regard for the type 
and nature of installation (523) 


5.9


Main earthing / bonding arrangement (411.3; Chap. 54) – ( )•


This report is based on the model forms shown in Appendix 6 of
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PART 9 : SCHEDULE OF ITEMS INSPECTED (enter     , N/A or Classification Code C1, C2, C3 or FI, as applicable)✓


LIM( )
LIM( )


Presence and adequacy of circuit protective conductors (411.3.1.1; 543.1)


Coordination between conductors and overload protective devices 
(433.1; 533.2.1) 


Adequacy of protective devices; type and rated current for fault protection 
(411.3) 


Cable installation methods / practices with regard to the type and nature of 
installation and external influences (522) 
Where exposed to direct sunlight, cable of a suitable type (522.11.1)


Cables concealed under floors, above ceilings, in walls / partitions, 
adequately protected against damage (522.6.201; 522.6.202; 
522.6.203; 522.6.204) – 
Installed in prescribed zones (see Section D.                                          ) 
(522.6.202) 
Incorporating earthed armour or sheath, or run within earthed wiring 
system, or otherwise protected against mechanical damage by nails, 
screws and the like (see Section D) (522.6.201; 522.6.204) 
Provision of fire barriers, sealing arrangements and protection against 
thermal effects (527) 
Band II cables segregated / separated from Band I cables (528.1)


Cables segregated / separated from non-electrical services (528.3)


5.10


5.14


•


•


5.11


5.12


LIM( )


LIM( )


LIM( )


( )


( )


LIM( )


LIM( )


LIM( )


( )


( )


N/A( )


Single-pole switching or protective devices in line conductors only 
(132.14.1; 530.3.3) 


Suitability of circuit accessories for external influences (512.2)


Condition of circuit accessories (651.2)


5.13


LIM( )


LIM( )


5.15


Presence, operation and correct location of appropriate devices for 
isolation and switching (Chap. 46; 537) 


Adequacy of connections, including cpcs, within accessories and to 
fixed and stationary equipment - identify / record numbers and 
locations of items inspected (526) 


LIM( )


Condition of insulation of live parts (416.1)


( )


Installed in prescribed zones (see Section D.                                           ) 
(522.6.202) 
Incorporating earthed armour or sheath, or run within earthed wiring 
system, or otherwise protected against mechanical damage by nails, 
screws and the like (see Section D) (522.6.201; 522.6.204) 


Cables correctly supported throughout their run (521.10.202; 522.8.5)6.2 C2( )


( )


N/A( )


( )


LIM( )


LIM( )


LIM( )


( )


LIM( )


LIM( )


( )


Co-ordination between conductors and overload protective devices 
(433.1; 533.2.1) 


Adequacy of protective devices; type and rated current for fault protection 
(411.3) 


Adequacy of cables for current-carrying capacity with regard for the type 
and nature of installation (523) 


Presence and adequacy of circuit protective conductors (411.3.1.1; 543.1)


Suitability of containment systems for continued use 
(including flexible conduit) (522) 


Non-sheathed cables protected by enclosure in conduit, ducting or 
trunking (521.10.1) 


6.3


6.4


•


6.5


Wiring system(s) appropriate for the type and nature of the installation 
and external influences (522) 
Where exposed to direct sunlight, cable of a suitable type (522.11.1)


Cables concealed under floors, above ceilings, in walls / partitions, 
adequately protected against damage (522.6.201; 522.6.202; 
522.6.203; 522.6.204) – 


General condition of wiring system (651.2)


6.6


6.7


Provision of additional protection by RCD having rated residual operating 
current not exceeding 30 mA – 
*For all socket-outlets of rating 32 A or less (411.3.3)


*For the supply of mobile equipment not exceeding 32 A rating 
for use outdoors (411.3.3) 


LIM( )


•


6.14


6.15


6.16


*For final circuits supplying luminaires within domestic (household) 
premises (411.3.4) 


Provision of fire barriers, sealing arrangements and protection against 
thermal effects (527) 
Band II cables segregated / separated from Band I cables (528.1)


Cables segregated / separated from non-electrical services (528.3)


N/A( )


LIM( )


LIM( )


( )


*Older installations designed prior to BS 7671: 2018 may not have required RCDs for additional protection.


C3( )


C2( )


C2( )


*For cables concealed in walls at a depth of less than 50 mm 
(522.6.202) 


*For cables concealed in walls / partitions containing metal parts 
regardless of depth (522.6.203) C3( )


Termination of cables at enclosures - identify / record numbers and 
locations of items inspected (526) – 


LIM( )


LIM( )


( )Connections of live conductors adequately enclosed (526.5)


No basic insulation of a conductor visible outside enclosure (526.8)


Connection under no undue strain (526.6)


Condition of accessories including socket-outlets, switches and joint 
boxes (651.2) 


Temperature rating of cable insulation (522.1.1; Table 52.1)


Final circuits


Identification of conductors (514.3)


5.16


5.21


5.20


5.19


5.18


5.17


5.25


5.24


5.23


5.22


LIM( )


C3( )


( )


6.0


6.1 ( )


Additional protection by RCD may not have been provided as a noted exception in 
certain non-domestic installations covered by indent (ii) of Regulation 411.3.3. 


•


6.12


6.11


6.10


6.9


6.8


•


•


•


6.13


•


Adequately connected at point of entry to enclosure (glands, bushes, etc.) 
(522.8.5) 


Suitability of accessories for external influences (512.2)


Single-pole switching or protective devices in line conductors only 
(132.14.1; 530.3.3) 


Isolation and switching7.0


•


•


•


•


6.17


6.18


6.19


7.1


6.20


•


LIM( )


( )


( )


C2( )


Warning label posted in situations where live parts cannot be isolated 
by the operation of a single device (514.11.1; 537.1.2) 


Clearly identified by position and / or durable marking (537.2.7)


Correct operation verified (643.10)


Capable of being secured in the OFF position (462.3)


Acceptable location - state if local or remote from equipment in question 
(462; 537.2.7) 


Presence and condition of appropriate devices (462; 537.2)


Isolators –


•


•


•


•


•


N/A( )


LIM( )


LIM( )


LIM( )


( )


( )
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Extent and limitations


Extent and limitations







PART 10 : SCHEDULES AND ADDITIONAL PAGES (the pages identified are an essential part of this report (see Regulation 653.2))


Schedule of Inspections


Page No(s): 4,5 & 6( )


Additional pages, including data

sheets for additional sources
Page No(s): N/A( )


Schedule of Circuit Details and

Test Results for the installation
Page No(s): 7 & 8( )


Special installations or locations 


Page No(s):


(indicated in item 9.2 above)
 N/A( )


Continuation sheets


Page No(s): N/A( )


 installations (indicated in item 10 above)
Schedules relating to Prosumer’s


Page No(s): N/A( )


PART 9 : SCHEDULE OF ITEMS INSPECTED (enter     , N/A or Classification Code C1, C2, C3 or FI, as applicable)✓


LIM( )
LIM( )


Presence and condition of appropriate devices (464.1; 537.3.2)


Capable of being secured in the OFF position where not under 
continuous supervision (464.2) 


Switching off for mechanical maintenance –


Correct operation verified (643.10)


Clearly identified by position and / or durable marking (537.3.2.4)


Emergency switching off –


Presence and condition of appropriate devices (465; 537.3.3; 537.4) 


Readily accessible for operation where danger might occur (537.3.3.6)


Correct operation verified (643.10)


Clearly identified by position and / or durable marking 
(537.3.3.5; 537.3.3.6; 537.4.3; 537.4.4) 


Condition of equipment in terms of IP rating, etc. 
(416.2; 422.3; 422.4; 522.4) 


7.2


•


•


•


•


•


( )


( )


LIM( )


LIM( )


N/A( )


N/A( )


N/A( )


N/A( )


( )


( )


( )


Suitability for the environment and external influences (512.2)


Enclosure not damaged / deteriorated so as to impair safety 
(134.1.1; 416.2) 


Equipment does not constitute a fire hazard (421)


•


LIM( )


( )


7.3


( )


Cable entry holes in ceiling above luminaires, sized or sealed so as to 
restrict the spread of fire: list number and location of luminaires 
inspected (separate page) (527.2) 


Where used as a protective measure, requirements for SELV or PELV 
met (701.414.4.5) 


Security of fixing (134.1.1)8.5 ( )


LIM( )


Special locations and installations


N/A( )


N/A( )


N/A( )


N/A( )


N/A( )


N/A( )


N/A( )


N/A( )


No signs of overheating to surrounding building fabric (559.4.1)


Installed to minimise build-up of heat by use of “fire rated” fittings, 
insulation displacement box or similar (421.1.2) 


No signs of overheating to conductors / terminations (526.1)


Correct type of lamps fitted (559.3.1)


Recessed luminaires (downlighters) –


8.6


8.7


•


9.1 Location(s) containing a bath or shower –


Additional protection by RCD having rated residual operating current not 
exceeding 30 mA for all low voltage (LV) circuits serving the location or 
passing through zones 1 and / or 2 of the location (701.414.3.3) 


•


•


Shaver supply units complying with                                 formerly 
(701.512.3) 
Presence of supplementary bonding conductors, unless not required 
by                            (701.415.2) 


•


•


•


9.2


Suitability of equipment for external influences for installed location 
in terms of IP rating (701.512.2) 
Suitability of accessories and controlgear etc. for a particular 
zone (701.512.3) 
Suitability of current-using equipment for particular position within 
the location (701.55) 
Other special installations or locations –


N/A( )


N/A( )


N/A( )


Where elements of a prosuming installation falling within the scope of Chapter 82 are covered by 
the report, additional schedules detailing the associated inspection and testing should be provided on 
separate pages. 


N/A N/A( )


N/A
N/A


N/A N/A( )


N/A( )
N/A( )


Name (capitals): JACK FAVELL


Signature: Date: 15/11/2023


Schedule of Items Inspected by


Low voltage (e.g. 230 volt) socket-outlets sited at least 2.5 m from 
zone 1 (701.512.3) N/A( )


7.4


8.4


8.3


8.2


8.1


Current-using equipment (permanently connected)



•


•


Functional switching –


Presence and condition of appropriate devices (537.3.1.1; 537.3.1.2) 


Correct operation verified (643.10)•


•


8.0


•


•


•


•


9.0


Where special installations or locations relating to a particular Section of Part 7, an additional Inspection 
Schedule(s) should be provided on separate pages. 


•


•


N/A N/A( )


10.0 Prosumer’s low voltage installation N/A( )
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PART 11A : SCHEDULE OF CIRCUIT DETAILS (GO TO Part 11B ‘Schedule of Test Results’ to enter test results for the corresponding circuit listed in this part)


Ci
rc


ui
t n


um
be


r


Circuit description


Ty
pe


 o
f w


iri
ng


(s
ee


 fo
ot


er
 to


 P
AR


T 1
1B


)


Re
fe


re
nc


e 
M


et
ho


d
(B


S 
76


71
)


Nu
m


be
r o


f p
oi


nt
s s


er
ve


d Circuit conductor
(number & csa)


Live
(mm²)


cpc
(mm²)


M
ax


. d
isc


on
ne


ct
io


n
tim


e 
(B


S 
76


71
)


(s)


Overcurrent protective device


BS (EN) Type Rating


(A)


Short-circuit
capacity


(kA)


Maximum permitte
d


Zs*


(Ω)


RCD


BS (EN) Type Rating


(A)


Operating current,
I


(mA)


1 DB 4A Feed D B 1 6 6 5 60898  MCB B 40 10 1.09 N/A N/A N/A N/A
2 Library, PSW, Supervisor Sockets H C/B 7 2.5 2.5 0.4 60898  MCB C 32 10 0.68 N/A N/A N/A N/A
3 Team Management Sockets H C/B 7 2.5 2.5 0.4 60898  MCB C 32 10 0.68 N/A N/A N/A N/A
4 Panic Alarm H C/B 1 2.5 2.5 0.4 60898  MCB B 16 10 2.73 N/A N/A N/A N/A


TO BE COMPLETED ONLY IF THE DB IS NOT CONNECTED DIRECTLY TO THE ORIGIN OF THE INSTALLATION


Overcurrent protection device for the distribution circuit
Z       : BS (EN): N/V( ) Rating: N/V( ) A


Operating time: N/A( ) msN/A( ) mA No. of poles: N/A( )BS (EN): N/A( )


DB designation: Main Distribution Board( )Supply to DB is from:


N/V( )Nominal voltage: N/V( ) V
Confirmation of supply polarity: N/A( )


DISTRIBUTION BOARD (DB) DETAILS (complete in every case) 
DB 4


Location of DB: Office Corridor 


SPD Details**


Status indicator checked (where functionality indicator is present):


Ω0.40 I 0.54 (kA)


Phase sequence confirmed†: N/A( )


N/A( )


Types: T1 N/A( ) N/A( )T2 N/A( )T3 N/A ( )


Type: N/V( ) No. of phases:


Associated RCD (if any)


RCD Type: N/A( ) I Δn


**SPD Type. 
Where combined T1 + T2 or T2 + T3 device is 
installed, indicate by ticking both Type brackets. 
Where T3 devices are installed on a circuit to protect 
sensitive equipment, enter details in ‘Comments’ 
(PART 11B), (See Section 534 for further details). 
Note that not all SPDs have visible functionality 
indication. 


at DB†:


BS 7671: 2018+A2:2022
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db pf


BS 7671


Δn 
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PART 11B : SCHEDULE OF TEST RESULTS (MUST reflect circuits entered into ‘Schedule of Circuit Details’ in Part 11A)


Ci
rc


ui
t n


um
be


r


Continuity (Ω)


Ring final circuits only
(measured end to end)


(Line)
r₁


(Neutral)
r


(cpc)
r₂


All circuits
(complete at least


one column)


(R₁+R₂) R₂


Insulation resistance


Live /
Live


(MΩ)


Live /
Earth


(MΩ)


Test
voltage


DC


(V)


Po
la


rit
y


(✓)


  M
ax


. m
ea


su
re


d 
ea


rth
  f


au
lt 


lo
op


 im
pe


da
nc


e, 
Zs


(Ω)


RCD


Operating
time*


(ms)


Test
button


(✓)


AFDD**


AFDD
test


button


(✓)


Comments and additional information, where required


1 N/A N/A N/A LIM N/A LIM LIM LIM N/A 0.41 N/A N/A N/A N/A
2 N/A N/A N/A LIM N/A LIM LIM LIM N/A 0.67 N/A N/A N/A N/A
3 N/A N/A N/A LIM N/A LIM LIM LIM N/A 0.57 N/A N/A N/A N/A
4 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A


Thermoplastic cables in 
metallic conduit 


(B) Thermoplastic cables in 
non-metallic trunking 


(E) Thermoplastic / SWA cables (F) Thermosetting / SWA cables (G) Mineral-insulated cables (H) Other - state N/AThermoplastic cables in 
metallic trunking 


(D)


N/A( )
RCD:


N/A( )
Earth electrode resistance:


N/A( )
Earth fault loop impedance:


N/A( )
Insulation resistance:


N/A( )
Continuity:


N/A( )
Multi-function:


TEST INSTRUMENTS (ENTER SERIAL NUMBER AGAINST EACH INSTRUMENT USED)


This report is based on the model forms shown in Appendix 6 of
@ Copyright Certsure LLP (May 2023) Where an item is not applicable insert N/A 28Page         of8


Enter a (          )  (           ) or value in the respective fields, as appropriate.


15/11/2023( )Date:Electrician( )Position:Jack Favell( )Name (capitals):TESTED BY Signature:


Thermoplastic cables in 
non-metallic conduit 


(C)Thermoplastic insulated / 
sheathed cables 


(A)CODES for Type of wiring


* RCD effectiveness is verified using an alternating current test at rated residual operating current (           ) ** Where installed. Note, not all AFDDs have a test function. Where a circuit contains an AFDD this should be stated in the field for that
circuit in the ‘Comments and additional information, where required’ column.


N/ACircuits/equipment vulnerable to damage when testing (where applicable):


BS 7671: 2018+A2:2022
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ΔnI
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PART 11A : SCHEDULE OF CIRCUIT DETAILS (GO TO Part 11B ‘Schedule of Test Results’ to enter test results for the corresponding circuit listed in this part)


Ci
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r


Circuit description


Ty
pe


 o
f w


iri
ng


(s
ee


 fo
ot


er
 to


 P
AR


T 1
1B


)


Re
fe


re
nc


e 
M


et
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d
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S 
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71
)


Nu
m
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r o


f p
oi


nt
s s


er
ve


d Circuit conductor
(number & csa)


Live
(mm²)


cpc
(mm²)


M
ax


. d
isc


on
ne


ct
io


n
tim


e 
(B


S 
76


71
)


(s)


Overcurrent protective device


BS (EN) Type Rating


(A)


Short-circuit
capacity


(kA)


Maximum permitte
d


Zs*


(Ω)


RCD


BS (EN) Type Rating


(A)


Operating current,
I


(mA)


1 Reception Sockets H C 8 4 4 0.4 60898  MCB B 32 10 1.37 N/A N/A N/A N/A
2 Ventilation Spur A C 1 2.5 1.5 0.4 60898  MCB B 20 10 2.19 N/A N/A N/A N/A


TO BE COMPLETED ONLY IF THE DB IS NOT CONNECTED DIRECTLY TO THE ORIGIN OF THE INSTALLATION


Overcurrent protection device for the distribution circuit
Z       : BS (EN): 60898  MCB( ) Rating: 40( ) A


Operating time: N/A( ) msN/A( ) mA No. of poles: N/A( )BS (EN): N/A( )


DB designation: DB4 ( )Supply to DB is from:


1( )Nominal voltage: 230( ) V
Confirmation of supply polarity: N/A( )


DISTRIBUTION BOARD (DB) DETAILS (complete in every case) 
DB 4A


Location of DB: Office Corridor 


SPD Details**


Status indicator checked (where functionality indicator is present):


Ω0.48 I 0.48 (kA)


Phase sequence confirmed†: N/A( )


N/A( )


Types: T1 N/A( ) N/A( )T2 N/A( )T3 N/A ( )


Type: B( ) No. of phases:


Associated RCD (if any)


RCD Type: N/A( ) I Δn


**SPD Type. 
Where combined T1 + T2 or T2 + T3 device is 
installed, indicate by ticking both Type brackets. 
Where T3 devices are installed on a circuit to protect 
sensitive equipment, enter details in ‘Comments’ 
(PART 11B), (See Section 534 for further details). 
Note that not all SPDs have visible functionality 
indication. 


at DB†:


BS 7671: 2018+A2:2022


BS 7671: 2018+A2:2022


db pf


BS 7671


Δn 


119877 EICR18.2C


ELECTRICAL INSTALLATION CONDITION REPORT
Issued in accordance with                                              – Requirements for Electrical Installations 


This report is not valid if the serial 
number has been defaced or altered 
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PART 11B : SCHEDULE OF TEST RESULTS (MUST reflect circuits entered into ‘Schedule of Circuit Details’ in Part 11A)


Ci
rc


ui
t n


um
be


r


Continuity (Ω)


Ring final circuits only
(measured end to end)


(Line)
r₁


(Neutral)
r


(cpc)
r₂


All circuits
(complete at least


one column)


(R₁+R₂) R₂


Insulation resistance


Live /
Live


(MΩ)


Live /
Earth


(MΩ)


Test
voltage


DC


(V)


Po
la


rit
y


(✓)


  M
ax


. m
ea


su
re


d 
ea


rth
  f


au
lt 


lo
op


 im
pe


da
nc


e, 
Zs


(Ω)


RCD


Operating
time*


(ms)


Test
button


(✓)


AFDD**


AFDD
test


button


(✓)


Comments and additional information, where required


1 N/A N/A N/A LIM LIM LIM LIM LIM` N/A 0.64 N/A N/A N/A N/A
2 N/A N/A N/A LIM 0.34 LIM >999 500 0.48 N/A N/A N/A Insulation resistance measured with Live/Neutral connected and tested to earth


Thermoplastic cables in 
metallic conduit 


(B) Thermoplastic cables in 
non-metallic trunking 


(E) Thermoplastic / SWA cables (F) Thermosetting / SWA cables (G) Mineral-insulated cables (H) Other - state N/AThermoplastic cables in 
metallic trunking 


(D)


N/A( )
RCD:


N/A( )
Earth electrode resistance:


N/A( )
Earth fault loop impedance:


N/A( )
Insulation resistance:


N/A( )
Continuity:


N/A( )
Multi-function:


TEST INSTRUMENTS (ENTER SERIAL NUMBER AGAINST EACH INSTRUMENT USED)


This report is based on the model forms shown in Appendix 6 of
@ Copyright Certsure LLP (May 2023) Where an item is not applicable insert N/A 28Page         of10


Enter a (          )  (           ) or value in the respective fields, as appropriate.


15/11/2023( )Date:Electrician( )Position:Jack Favell( )Name (capitals):TESTED BY Signature:


Thermoplastic cables in 
non-metallic conduit 


(C)Thermoplastic insulated / 
sheathed cables 


(A)CODES for Type of wiring


* RCD effectiveness is verified using an alternating current test at rated residual operating current (           ) ** Where installed. Note, not all AFDDs have a test function. Where a circuit contains an AFDD this should be stated in the field for that
circuit in the ‘Comments and additional information, where required’ column.


N/ACircuits/equipment vulnerable to damage when testing (where applicable):


BS 7671: 2018+A2:2022


BS 7671: 2018+A2:2022


ΔnI


n 


119877 EICR18.2C


ELECTRICAL INSTALLATION CONDITION REPORT
Issued in accordance with                                              – Requirements for Electrical Installations 


This report is not valid if the serial 
number has been defaced or altered 
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or
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Or
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This report is based on the model forms shown in Appendix 6 of
@ Copyright Certsure LLP (May 2023) N/A( )† Where applicable.       *Where figure is not taken from                 state source: 28Page         of11


Enter a (          ) or value in the respective fields, as appropriate. Where an item is not applicable insert N/A


PART 11A : SCHEDULE OF CIRCUIT DETAILS (GO TO Part 11B ‘Schedule of Test Results’ to enter test results for the corresponding circuit listed in this part)


Ci
rc
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t n


um
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r


Circuit description


Ty
pe


 o
f w


iri
ng


(s
ee


 fo
ot


er
 to


 P
AR


T 1
1B


)


Re
fe


re
nc


e 
M
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d
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71
)


Nu
m
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r o


f p
oi
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s s
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ve


d Circuit conductor
(number & csa)


Live
(mm²)


cpc
(mm²)


M
ax


. d
isc


on
ne


ct
io


n
tim


e 
(B


S 
76


71
)


(s)


Overcurrent protective device


BS (EN) Type Rating


(A)


Short-circuit
capacity


(kA)


Maximum permitte
d


Zs*


(Ω)


RCD


BS (EN) Type Rating


(A)


Operating current,
I


(mA)


1 Sockets A B LIM LIM LIM 0.4 60898  MCB B 32 6 1.37 N/A N/A N/A N/A
2 Lights A B LIM LIM LIM 0.4 60898  MCB B 6 6 7.28 N/A N/A N/A N/A
3 Sockets A B LIM LIM LIM 0.4 60898  MCB B 32 6 1.37 N/A N/A N/A N/A


TO BE COMPLETED ONLY IF THE DB IS NOT CONNECTED DIRECTLY TO THE ORIGIN OF THE INSTALLATION


Overcurrent protection device for the distribution circuit
Z       : BS (EN): N/V( ) Rating: N/V( ) A


Operating time: N/A( ) msN/A( ) mA No. of poles: N/A( )BS (EN): N/A( )


DB designation: N/V( )Supply to DB is from:


N/V( )Nominal voltage: N/V( ) V
Confirmation of supply polarity: N/A( )


DISTRIBUTION BOARD (DB) DETAILS (complete in every case) 
DB 5


Location of DB: Far end office


SPD Details**


Status indicator checked (where functionality indicator is present):


ΩLIM I LIM (kA)


Phase sequence confirmed†: N/A( )


N/A( )


Types: T1 N/A( ) N/A( )T2 N/A( )T3 N/A ( )


Type: N/V( ) No. of phases:


Associated RCD (if any)


RCD Type: N/A( ) I Δn


**SPD Type. 
Where combined T1 + T2 or T2 + T3 device is 
installed, indicate by ticking both Type brackets. 
Where T3 devices are installed on a circuit to protect 
sensitive equipment, enter details in ‘Comments’ 
(PART 11B), (See Section 534 for further details). 
Note that not all SPDs have visible functionality 
indication. 


at DB†:


BS 7671: 2018+A2:2022


BS 7671: 2018+A2:2022


db pf


BS 7671


Δn 


119877 EICR18.2C


ELECTRICAL INSTALLATION CONDITION REPORT
Issued in accordance with                                              – Requirements for Electrical Installations 


This report is not valid if the serial 
number has been defaced or altered 
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PART 11B : SCHEDULE OF TEST RESULTS (MUST reflect circuits entered into ‘Schedule of Circuit Details’ in Part 11A)


Ci
rc


ui
t n


um
be


r


Continuity (Ω)


Ring final circuits only
(measured end to end)


(Line)
r₁


(Neutral)
r


(cpc)
r₂


All circuits
(complete at least


one column)


(R₁+R₂) R₂


Insulation resistance


Live /
Live


(MΩ)


Live /
Earth


(MΩ)


Test
voltage


DC


(V)


Po
la


rit
y


(✓)


  M
ax


. m
ea


su
re


d 
ea


rth
  f


au
lt 


lo
op


 im
pe


da
nc


e, 
Zs


(Ω)


RCD


Operating
time*


(ms)


Test
button


(✓)


AFDD**


AFDD
test


button


(✓)


Comments and additional information, where required


1 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
2 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
3 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A


Thermoplastic cables in 
metallic conduit 


(B) Thermoplastic cables in 
non-metallic trunking 


(E) Thermoplastic / SWA cables (F) Thermosetting / SWA cables (G) Mineral-insulated cables (H) Other - state N/AThermoplastic cables in 
metallic trunking 


(D)


N/A( )
RCD:


N/A( )
Earth electrode resistance:


N/A( )
Earth fault loop impedance:


N/A( )
Insulation resistance:


N/A( )
Continuity:


101448641( )
Multi-function:


TEST INSTRUMENTS (ENTER SERIAL NUMBER AGAINST EACH INSTRUMENT USED)


This report is based on the model forms shown in Appendix 6 of
@ Copyright Certsure LLP (May 2023) Where an item is not applicable insert N/A 28Page         of12


Enter a (          )  (           ) or value in the respective fields, as appropriate.


15/11/2023( )Date:Electrician( )Position:Jack Favell( )Name (capitals):TESTED BY Signature:


Thermoplastic cables in 
non-metallic conduit 


(C)Thermoplastic insulated / 
sheathed cables 


(A)CODES for Type of wiring


* RCD effectiveness is verified using an alternating current test at rated residual operating current (           ) ** Where installed. Note, not all AFDDs have a test function. Where a circuit contains an AFDD this should be stated in the field for that
circuit in the ‘Comments and additional information, where required’ column.


N/ACircuits/equipment vulnerable to damage when testing (where applicable):


BS 7671: 2018+A2:2022


BS 7671: 2018+A2:2022


ΔnI


n 


119877 EICR18.2C


ELECTRICAL INSTALLATION CONDITION REPORT
Issued in accordance with                                              – Requirements for Electrical Installations 


This report is not valid if the serial 
number has been defaced or altered 
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This report is based on the model forms shown in Appendix 6 of
@ Copyright Certsure LLP (May 2023) N/A( )† Where applicable.       *Where figure is not taken from                 state source: 28Page         of13


Enter a (          ) or value in the respective fields, as appropriate. Where an item is not applicable insert N/A


PART 11A : SCHEDULE OF CIRCUIT DETAILS (GO TO Part 11B ‘Schedule of Test Results’ to enter test results for the corresponding circuit listed in this part)


Ci
rc


ui
t n


um
be


r


Circuit description


Ty
pe


 o
f w


iri
ng


(s
ee


 fo
ot


er
 to


 P
AR


T 1
1B
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Re
fe


re
nc
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Nu
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nt
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ve


d Circuit conductor
(number & csa)


Live
(mm²)


cpc
(mm²)


M
ax


. d
isc


on
ne


ct
io


n
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e 
(B


S 
76


71
)


(s)


Overcurrent protective device


BS (EN) Type Rating


(A)


Short-circuit
capacity


(kA)


Maximum permitte
d


Zs*


(Ω)


RCD


BS (EN) Type Rating


(A)


Operating current,
I


(mA)


1/L1 Spare N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A
1/L2 Spare N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A
1/L3 Circuit Not Identified H C LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
2/L1 Spare N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A
2/L2 Spare N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A
2/L3 Spare N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A
3/L1 Spare N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A
3/L2 Spare N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A
3/L3 Spare N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A
4/L1 Circuit Not Identified G C LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
4/L2 Spare N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A
4/L3 Spare N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A


TO BE COMPLETED ONLY IF THE DB IS NOT CONNECTED DIRECTLY TO THE ORIGIN OF THE INSTALLATION


Overcurrent protection device for the distribution circuit
Z       : BS (EN): LIM( ) Rating: LIM( ) A


Operating time: N/A( ) msN/A( ) mA No. of poles: N/A( )BS (EN): N/A( )


DB designation: MAINS DB( )Supply to DB is from:


LIM( )Nominal voltage: 400( ) V
Confirmation of supply polarity: N/A( )


DISTRIBUTION BOARD (DB) DETAILS (complete in every case) 
DB Boiler House


Location of DB: Boiler house 


SPD Details**


Status indicator checked (where functionality indicator is present):


Ω0.32 I 0.45 (kA)


Phase sequence confirmed†: N/A( )


N/A( )


Types: T1 N/A( ) N/A( )T2 N/A( )T3 N/A ( )


Type: LIM( ) No. of phases:


Associated RCD (if any)


RCD Type: N/A( ) I Δn


**SPD Type. 
Where combined T1 + T2 or T2 + T3 device is 
installed, indicate by ticking both Type brackets. 
Where T3 devices are installed on a circuit to protect 
sensitive equipment, enter details in ‘Comments’ 
(PART 11B), (See Section 534 for further details). 
Note that not all SPDs have visible functionality 
indication. 


at DB†:


BS 7671: 2018+A2:2022


BS 7671: 2018+A2:2022


db pf


BS 7671


Δn 


119877 EICR18.2C


ELECTRICAL INSTALLATION CONDITION REPORT
Issued in accordance with                                              – Requirements for Electrical Installations 


This report is not valid if the serial 
number has been defaced or altered 
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PART 11B : SCHEDULE OF TEST RESULTS (MUST reflect circuits entered into ‘Schedule of Circuit Details’ in Part 11A)


Ci
rc


ui
t n


um
be


r


Continuity (Ω)


Ring final circuits only
(measured end to end)


(Line)
r₁


(Neutral)
r


(cpc)
r₂


All circuits
(complete at least


one column)


(R₁+R₂) R₂


Insulation resistance


Live /
Live


(MΩ)


Live /
Earth


(MΩ)


Test
voltage


DC


(V)


Po
la


rit
y


(✓)


  M
ax


. m
ea


su
re


d 
ea


rth
  f


au
lt 


lo
op


 im
pe


da
nc


e, 
Zs


(Ω)


RCD


Operating
time*


(ms)


Test
button


(✓)


AFDD**


AFDD
test


button


(✓)


Comments and additional information, where required


1/L1 N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A
1/L2 N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A
1/L3 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
2/L1 N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A
2/L2 N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A
2/L3 N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A
3/L1 N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A
3/L2 N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A
3/L3 N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A
4/L1 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
4/L2 N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A
4/L3 N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A


Thermoplastic cables in 
metallic conduit 


(B) Thermoplastic cables in 
non-metallic trunking 


(E) Thermoplastic / SWA cables (F) Thermosetting / SWA cables (G) Mineral-insulated cables (H) Other - state N/AThermoplastic cables in 
metallic trunking 


(D)


N/A( )
RCD:


N/A( )
Earth electrode resistance:


N/A( )
Earth fault loop impedance:


N/A( )
Insulation resistance:


N/A( )
Continuity:


101448641( )
Multi-function:


TEST INSTRUMENTS (ENTER SERIAL NUMBER AGAINST EACH INSTRUMENT USED)


This report is based on the model forms shown in Appendix 6 of
@ Copyright Certsure LLP (May 2023) Where an item is not applicable insert N/A 28Page         of14


Enter a (          )  (           ) or value in the respective fields, as appropriate.


15/11/2023( )Date:Electrician( )Position:Jack Favell( )Name (capitals):TESTED BY Signature:


Thermoplastic cables in 
non-metallic conduit 


(C)Thermoplastic insulated / 
sheathed cables 


(A)CODES for Type of wiring


* RCD effectiveness is verified using an alternating current test at rated residual operating current (           ) ** Where installed. Note, not all AFDDs have a test function. Where a circuit contains an AFDD this should be stated in the field for that
circuit in the ‘Comments and additional information, where required’ column.


N/ACircuits/equipment vulnerable to damage when testing (where applicable):


BS 7671: 2018+A2:2022


BS 7671: 2018+A2:2022


ΔnI


n 


119877 EICR18.2C


ELECTRICAL INSTALLATION CONDITION REPORT
Issued in accordance with                                              – Requirements for Electrical Installations 


This report is not valid if the serial 
number has been defaced or altered 
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Or
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al







This report is based on the model forms shown in Appendix 6 of
@ Copyright Certsure LLP (May 2023) N/A( )† Where applicable.       *Where figure is not taken from                 state source: 28Page         of15


Enter a (          ) or value in the respective fields, as appropriate. Where an item is not applicable insert N/A


PART 11A : SCHEDULE OF CIRCUIT DETAILS (GO TO Part 11B ‘Schedule of Test Results’ to enter test results for the corresponding circuit listed in this part)


Ci
rc


ui
t n


um
be


r


Circuit description


Ty
pe


 o
f w


iri
ng


(s
ee


 fo
ot


er
 to


 P
AR


T 1
1B


)


Re
fe


re
nc


e 
M
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d
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71
)


Nu
m


be
r o


f p
oi


nt
s s


er
ve


d Circuit conductor
(number & csa)


Live
(mm²)


cpc
(mm²)


M
ax


. d
isc


on
ne


ct
io


n
tim


e 
(B


S 
76


71
)


(s)


Overcurrent protective device


BS (EN) Type Rating


(A)


Short-circuit
capacity


(kA)


Maximum permitte
d


Zs*


(Ω)


RCD


BS (EN) Type Rating


(A)


Operating current,
I


(mA)


1 Circuit Not Identified H C LIM 6 6 0.4 Non-verifiable N/A LIM LIM LIM N/A N/A N/A N/A
2 Circuit Not Identified H C LIM 1.5 1.5 0.4 Non-verifiable N/A LIM LIM LIM N/A N/A N/A N/A
3 Circuit Not Identified A C LIM 1.5 1.5 0.4 Non-verifiable N/A LIM LIM LIM N/A N/A N/A N/A
4 Circuit Not Identified H C LIM 2.5 2.5 0.4 Non-verifiable N/A LIM LIM LIM N/A N/A N/A N/A
5 Circuit Not Identified H C LIM 4 4 0.4 Non-verifiable N/A LIM LIM LIM N/A N/A N/A N/A
6 Circuit Not Identified H C LIM 2.5 2.5 0.4 Non-verifiable N/A LIM LIM LIM N/A N/A N/A N/A
7 Circuit Not Identified H C LIM 1.5 1.5 0.4 Non-verifiable N/A LIM LIM LIM N/A N/A N/A N/A
8 Circuit Not Identified H C LIM 2.5 2.5 0.4 Non-verifiable N/A LIM LIM LIM N/A N/A N/A N/A


TO BE COMPLETED ONLY IF THE DB IS NOT CONNECTED DIRECTLY TO THE ORIGIN OF THE INSTALLATION


Overcurrent protection device for the distribution circuit
Z       : BS (EN): N/V( ) Rating: N/V( ) A


Operating time: N/A( ) msN/A( ) mA No. of poles: N/A( )BS (EN): N/A( )


DB designation: N/V( )Supply to DB is from:


N/V( )Nominal voltage: N/V( ) V
Confirmation of supply polarity: No( )


DISTRIBUTION BOARD (DB) DETAILS (complete in every case) 
DB10


Location of DB: GARAGE


SPD Details**


Status indicator checked (where functionality indicator is present):


Ω0.37 I 0.62 (kA)


Phase sequence confirmed†: N/A( )


N/A( )


Types: T1 N/A( ) N/A( )T2 N/A( )T3 N/A ( )


Type: N/V( ) No. of phases:


Associated RCD (if any)


RCD Type: N/A( ) I Δn


**SPD Type. 
Where combined T1 + T2 or T2 + T3 device is 
installed, indicate by ticking both Type brackets. 
Where T3 devices are installed on a circuit to protect 
sensitive equipment, enter details in ‘Comments’ 
(PART 11B), (See Section 534 for further details). 
Note that not all SPDs have visible functionality 
indication. 


at DB†:


BS 7671: 2018+A2:2022


BS 7671: 2018+A2:2022


db pf


BS 7671


Δn 


119877 EICR18.2C


ELECTRICAL INSTALLATION CONDITION REPORT
Issued in accordance with                                              – Requirements for Electrical Installations 


This report is not valid if the serial 
number has been defaced or altered 
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PART 11B : SCHEDULE OF TEST RESULTS (MUST reflect circuits entered into ‘Schedule of Circuit Details’ in Part 11A)


Ci
rc


ui
t n


um
be


r


Continuity (Ω)


Ring final circuits only
(measured end to end)


(Line)
r₁


(Neutral)
r


(cpc)
r₂


All circuits
(complete at least


one column)


(R₁+R₂) R₂


Insulation resistance


Live /
Live


(MΩ)


Live /
Earth


(MΩ)


Test
voltage


DC


(V)


Po
la


rit
y


(✓)


  M
ax


. m
ea


su
re


d 
ea


rth
  f


au
lt 


lo
op


 im
pe


da
nc


e, 
Zs


(Ω)


RCD


Operating
time*


(ms)


Test
button


(✓)


AFDD**


AFDD
test


button


(✓)


Comments and additional information, where required


1 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
2 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
3 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
4 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
5 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
6 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
7 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
8 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A


Thermoplastic cables in 
metallic conduit 


(B) Thermoplastic cables in 
non-metallic trunking 


(E) Thermoplastic / SWA cables (F) Thermosetting / SWA cables (G) Mineral-insulated cables (H) Other - state N/AThermoplastic cables in 
metallic trunking 


(D)


N/A( )
RCD:


N/A( )
Earth electrode resistance:


N/A( )
Earth fault loop impedance:


N/A( )
Insulation resistance:


N/A( )
Continuity:


N/A( )
Multi-function:


TEST INSTRUMENTS (ENTER SERIAL NUMBER AGAINST EACH INSTRUMENT USED)


This report is based on the model forms shown in Appendix 6 of
@ Copyright Certsure LLP (May 2023) Where an item is not applicable insert N/A 28Page         of16


Enter a (          )  (           ) or value in the respective fields, as appropriate.


15/11/2023( )Date:Electrician( )Position:Jack Favell( )Name (capitals):TESTED BY Signature:


Thermoplastic cables in 
non-metallic conduit 


(C)Thermoplastic insulated / 
sheathed cables 


(A)CODES for Type of wiring


* RCD effectiveness is verified using an alternating current test at rated residual operating current (           ) ** Where installed. Note, not all AFDDs have a test function. Where a circuit contains an AFDD this should be stated in the field for that
circuit in the ‘Comments and additional information, where required’ column.


N/ACircuits/equipment vulnerable to damage when testing (where applicable):


BS 7671: 2018+A2:2022


BS 7671: 2018+A2:2022


ΔnI


n 


119877 EICR18.2C


ELECTRICAL INSTALLATION CONDITION REPORT
Issued in accordance with                                              – Requirements for Electrical Installations 


This report is not valid if the serial 
number has been defaced or altered 


(to
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or
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Or
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al







This report is based on the model forms shown in Appendix 6 of
@ Copyright Certsure LLP (May 2023) N/A( )† Where applicable.       *Where figure is not taken from                 state source: 28Page         of17


Enter a (          ) or value in the respective fields, as appropriate. Where an item is not applicable insert N/A


PART 11A : SCHEDULE OF CIRCUIT DETAILS (GO TO Part 11B ‘Schedule of Test Results’ to enter test results for the corresponding circuit listed in this part)


Ci
rc


ui
t n


um
be


r


Circuit description


Ty
pe


 o
f w


iri
ng


(s
ee


 fo
ot


er
 to


 P
AR


T 1
1B


)


Re
fe


re
nc


e 
M


et
ho


d
(B


S 
76


71
)


Nu
m


be
r o


f p
oi


nt
s s


er
ve


d Circuit conductor
(number & csa)


Live
(mm²)


cpc
(mm²)


M
ax


. d
isc


on
ne


ct
io


n
tim


e 
(B


S 
76


71
)


(s)


Overcurrent protective device


BS (EN) Type Rating


(A)


Short-circuit
capacity


(kA)


Maximum permitte
d


Zs*


(Ω)


RCD


BS (EN) Type Rating


(A)


Operating current,
I


(mA)


1/L1 DB 2 D B 1 LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
1/L2 DB 2 D B 1 LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
1/L3 DB 2 D B 1 LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
2/L1 DB 1 D B 1 LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
2/L2 DB 1 D B 1 LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
2/L3 DB 1 D B 1 LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
3/L1 DB 10 House G LIM 2 LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
3/L2 Spare N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A
3/L3 DB 4 G C 1 16 16 LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
4/L1 DB Boiler G C 1 LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
4/L2 DB Boiler G C 1 LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
4/L3 DB Boiler G C 1 LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A


TO BE COMPLETED ONLY IF THE DB IS NOT CONNECTED DIRECTLY TO THE ORIGIN OF THE INSTALLATION


Overcurrent protection device for the distribution circuit
Z       : BS (EN): N/A( ) Rating: N/A( ) A


Operating time: N/A( ) msN/A( ) mA No. of poles: N/A( )BS (EN): N/A( )


DB designation: N/A( )Supply to DB is from:


N/A( )Nominal voltage: N/A( ) V
Confirmation of supply polarity: No( )


DISTRIBUTION BOARD (DB) DETAILS (complete in every case) 
Main DB 


Location of DB: Mains Intake 


SPD Details**


Status indicator checked (where functionality indicator is present):


Ω0.33 I 1.2 (kA)


Phase sequence confirmed†: N/A( )


N/A( )


Types: T1 N/A( ) N/A( )T2 N/A( )T3 N/A ( )


Type: N/A( ) No. of phases:


Associated RCD (if any)


RCD Type: N/A( ) I Δn


**SPD Type. 
Where combined T1 + T2 or T2 + T3 device is 
installed, indicate by ticking both Type brackets. 
Where T3 devices are installed on a circuit to protect 
sensitive equipment, enter details in ‘Comments’ 
(PART 11B), (See Section 534 for further details). 
Note that not all SPDs have visible functionality 
indication. 


at DB†:


BS 7671: 2018+A2:2022


BS 7671: 2018+A2:2022


db pf


BS 7671


Δn 


119877 EICR18.2C


ELECTRICAL INSTALLATION CONDITION REPORT
Issued in accordance with                                              – Requirements for Electrical Installations 


This report is not valid if the serial 
number has been defaced or altered 
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PART 11B : SCHEDULE OF TEST RESULTS (MUST reflect circuits entered into ‘Schedule of Circuit Details’ in Part 11A)


Ci
rc


ui
t n


um
be


r


Continuity (Ω)


Ring final circuits only
(measured end to end)


(Line)
r₁


(Neutral)
r


(cpc)
r₂


All circuits
(complete at least


one column)


(R₁+R₂) R₂


Insulation resistance


Live /
Live


(MΩ)


Live /
Earth


(MΩ)


Test
voltage


DC


(V)


Po
la


rit
y


(✓)


  M
ax


. m
ea


su
re


d 
ea


rth
  f


au
lt 


lo
op


 im
pe


da
nc


e, 
Zs


(Ω)


RCD


Operating
time*


(ms)


Test
button


(✓)


AFDD**


AFDD
test


button


(✓)


Comments and additional information, where required


1/L1 N/A N/A N/A LIM N/A LIM LIM LIM N/A 0.36 N/A N/A N/A N/A
1/L2 N/A N/A N/A LIM N/A LIM LIM LIM N/A 0.36 N/A N/A N/A N/A
1/L3 N/A N/A N/A LIM N/A LIM LIM LIM N/A 0.36 N/A N/A N/A N/A
2/L1 N/A N/A N/A LIM N/A LIM LIM LIM N/A 0.37 N/A N/A N/A N/A
2/L2 N/A N/A N/A LIM N/A LIM LIM LIM N/A 0.37 N/A N/A N/A N/A
2/L3 N/A N/A N/A LIM N/A LIM LIM LIM N/A 0.37 N/A N/A N/A N/A
3/L1 N/A N/A N/A LIM N/A LIM LIM LIM N/A 0.37 N/A N/A N/A N/A
3/L2 N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A
3/L3 N/A N/A N/A LIM N/A LIM LIM LIM N/A 0.40 N/A N/A N/A N/A
4/L1 N/A N/A N/A LIM N/A LIM LIM LIM N/A 0.32 N/A N/A N/A N/A
4/L2 N/A N/A N/A LIM N/A LIM LIM LIM N/A 0.32 N/A N/A N/A N/A
4/L3 N/A N/A N/A LIM N/A LIM LIM LIM N/A 0.32 N/A N/A N/A N/A


Thermoplastic cables in 
metallic conduit 


(B) Thermoplastic cables in 
non-metallic trunking 


(E) Thermoplastic / SWA cables (F) Thermosetting / SWA cables (G) Mineral-insulated cables (H) Other - state N/AThermoplastic cables in 
metallic trunking 


(D)


N/A( )
RCD:


N/A( )
Earth electrode resistance:


N/A( )
Earth fault loop impedance:


N/A( )
Insulation resistance:


N/A( )
Continuity:


101448641( )
Multi-function:


TEST INSTRUMENTS (ENTER SERIAL NUMBER AGAINST EACH INSTRUMENT USED)


This report is based on the model forms shown in Appendix 6 of
@ Copyright Certsure LLP (May 2023) Where an item is not applicable insert N/A 28Page         of18


Enter a (          )  (           ) or value in the respective fields, as appropriate.


15/11/2023( )Date:Electrician( )Position:Jack Favell( )Name (capitals):TESTED BY Signature:


Thermoplastic cables in 
non-metallic conduit 


(C)Thermoplastic insulated / 
sheathed cables 


(A)CODES for Type of wiring


* RCD effectiveness is verified using an alternating current test at rated residual operating current (           ) ** Where installed. Note, not all AFDDs have a test function. Where a circuit contains an AFDD this should be stated in the field for that
circuit in the ‘Comments and additional information, where required’ column.


N/ACircuits/equipment vulnerable to damage when testing (where applicable):


BS 7671: 2018+A2:2022


BS 7671: 2018+A2:2022


ΔnI


n 


119877 EICR18.2C


ELECTRICAL INSTALLATION CONDITION REPORT
Issued in accordance with                                              – Requirements for Electrical Installations 


This report is not valid if the serial 
number has been defaced or altered 
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This report is based on the model forms shown in Appendix 6 of
@ Copyright Certsure LLP (May 2023) N/A( )† Where applicable.       *Where figure is not taken from                 state source: 28Page         of19


Enter a (          ) or value in the respective fields, as appropriate. Where an item is not applicable insert N/A


PART 11A : SCHEDULE OF CIRCUIT DETAILS (GO TO Part 11B ‘Schedule of Test Results’ to enter test results for the corresponding circuit listed in this part)


Ci
rc


ui
t n


um
be


r


Circuit description


Ty
pe


 o
f w


iri
ng


(s
ee


 fo
ot


er
 to


 P
AR


T 1
1B


)


Re
fe


re
nc


e 
M


et
ho


d
(B


S 
76


71
)


Nu
m


be
r o


f p
oi


nt
s s


er
ve


d Circuit conductor
(number & csa)


Live
(mm²)


cpc
(mm²)


M
ax


. d
isc


on
ne


ct
io


n
tim


e 
(B


S 
76


71
)


(s)


Overcurrent protective device


BS (EN) Type Rating


(A)


Short-circuit
capacity


(kA)


Maximum permitte
d


Zs*


(Ω)


RCD


BS (EN) Type Rating


(A)


Operating current,
I


(mA)


1/L1 Circuit Not Identified H LIM LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
1/L2 Circuit Not Identified H LIM LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
1/L3 Circuit Not Identified H LIM LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
2/L1 Circuit Not Identified H LIM LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
2/L2 Circuit Not Identified H LIM LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
2/L3 Circuit Not Identified H LIM LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
3/L1 Circuit Not Identified H LIM LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
3/L2 Circuit Not Identified H LIM LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
3/L3 Circuit Not Identified H LIM LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
4/L1 Circuit Not Identified H LIM LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
4/L2 Circuit Not Identified H LIM LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
4/L3 Circuit Not Identified H LIM LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
5/L1 Circuit Not Identified H LIM LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
5/L2 Circuit Not Identified H LIM LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
5/L3 Circuit Not Identified H LIM LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
6/L1 Circuit Not Identified H LIM LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
6/L2 Fire Alarm H LIM LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
6/L3 Server H LIM LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A


TO BE COMPLETED ONLY IF THE DB IS NOT CONNECTED DIRECTLY TO THE ORIGIN OF THE INSTALLATION


Overcurrent protection device for the distribution circuit
Z       : BS (EN): LIM( ) Rating: LIM( ) A


Operating time: N/A( ) msN/A( ) mA No. of poles: N/A( )BS (EN): N/A( )


DB designation: Mains DB( )Supply to DB is from:


3( )Nominal voltage: 400( ) V
Confirmation of supply polarity: N/A( )


DISTRIBUTION BOARD (DB) DETAILS (complete in every case) 
DB 1


Location of DB: Mains Cupboard


SPD Details**


Status indicator checked (where functionality indicator is present):


Ω0.36 I 1.2 (kA)


Phase sequence confirmed†: N/A( )


N/A( )


Types: T1 N/A( ) N/A( )T2 N/A( )T3 N/A ( )


Type: LIM( ) No. of phases:


Associated RCD (if any)


RCD Type: N/A( ) I Δn


**SPD Type. 
Where combined T1 + T2 or T2 + T3 device is 
installed, indicate by ticking both Type brackets. 
Where T3 devices are installed on a circuit to protect 
sensitive equipment, enter details in ‘Comments’ 
(PART 11B), (See Section 534 for further details). 
Note that not all SPDs have visible functionality 
indication. 


at DB†:


BS 7671: 2018+A2:2022


BS 7671: 2018+A2:2022


db pf


BS 7671


Δn 


119877 EICR18.2C


ELECTRICAL INSTALLATION CONDITION REPORT
Issued in accordance with                                              – Requirements for Electrical Installations 


This report is not valid if the serial 
number has been defaced or altered 
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PART 11B : SCHEDULE OF TEST RESULTS (MUST reflect circuits entered into ‘Schedule of Circuit Details’ in Part 11A)


Ci
rc


ui
t n


um
be


r


Continuity (Ω)


Ring final circuits only
(measured end to end)


(Line)
r₁


(Neutral)
r


(cpc)
r₂


All circuits
(complete at least


one column)


(R₁+R₂) R₂


Insulation resistance


Live /
Live


(MΩ)


Live /
Earth


(MΩ)


Test
voltage


DC


(V)


Po
la


rit
y


(✓)


  M
ax


. m
ea


su
re


d 
ea


rth
  f


au
lt 


lo
op


 im
pe


da
nc


e, 
Zs


(Ω)


RCD


Operating
time*


(ms)


Test
button


(✓)


AFDD**


AFDD
test


button


(✓)


Comments and additional information, where required


1/L1 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
1/L2 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
1/L3 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
2/L1 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
2/L2 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
2/L3 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
3/L1 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
3/L2 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
3/L3 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
4/L1 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
4/L2 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
4/L3 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
5/L1 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
5/L2 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
5/L3 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
6/L1 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
6/L2 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
6/L3 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A


Thermoplastic cables in 
metallic conduit 


(B) Thermoplastic cables in 
non-metallic trunking 


(E) Thermoplastic / SWA cables (F) Thermosetting / SWA cables (G) Mineral-insulated cables (H) Other - state N/AThermoplastic cables in 
metallic trunking 


(D)


N/A( )
RCD:


N/A( )
Earth electrode resistance:


N/A( )
Earth fault loop impedance:


N/A( )
Insulation resistance:


N/A( )
Continuity:


101448641( )
Multi-function:


TEST INSTRUMENTS (ENTER SERIAL NUMBER AGAINST EACH INSTRUMENT USED)


This report is based on the model forms shown in Appendix 6 of
@ Copyright Certsure LLP (May 2023) Where an item is not applicable insert N/A 28Page         of20


Enter a (          )  (           ) or value in the respective fields, as appropriate.


15/11/2023( )Date:ELECTRICIAN( )Position:JACK FAVELL( )Name (capitals):TESTED BY Signature:


Thermoplastic cables in 
non-metallic conduit 


(C)Thermoplastic insulated / 
sheathed cables 


(A)CODES for Type of wiring


* RCD effectiveness is verified using an alternating current test at rated residual operating current (           ) ** Where installed. Note, not all AFDDs have a test function. Where a circuit contains an AFDD this should be stated in the field for that
circuit in the ‘Comments and additional information, where required’ column.


N/ACircuits/equipment vulnerable to damage when testing (where applicable):


BS 7671: 2018+A2:2022


BS 7671: 2018+A2:2022


ΔnI


n 


119877 EICR18.2C


ELECTRICAL INSTALLATION CONDITION REPORT
Issued in accordance with                                              – Requirements for Electrical Installations 


This report is not valid if the serial 
number has been defaced or altered 
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This report is based on the model forms shown in Appendix 6 of
@ Copyright Certsure LLP (May 2023) N/A( )† Where applicable.       *Where figure is not taken from                 state source: 28Page         of21


Enter a (          ) or value in the respective fields, as appropriate. Where an item is not applicable insert N/A


PART 11A : SCHEDULE OF CIRCUIT DETAILS (GO TO Part 11B ‘Schedule of Test Results’ to enter test results for the corresponding circuit listed in this part)


Ci
rc


ui
t n


um
be


r


Circuit description


Ty
pe


 o
f w


iri
ng


(s
ee


 fo
ot


er
 to


 P
AR


T 1
1B


)


Re
fe


re
nc


e 
M


et
ho


d
(B


S 
76


71
)


Nu
m


be
r o


f p
oi


nt
s s


er
ve


d Circuit conductor
(number & csa)


Live
(mm²)


cpc
(mm²)


M
ax


. d
isc


on
ne


ct
io


n
tim


e 
(B


S 
76


71
)


(s)


Overcurrent protective device


BS (EN) Type Rating


(A)


Short-circuit
capacity


(kA)


Maximum permitte
d


Zs*


(Ω)


RCD


BS (EN) Type Rating


(A)


Operating current,
I


(mA)


1/L1 Circuit Not Identified A C/B LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
1/L2 Circuit Not Identified A C/B LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
1/L3 Circuit Not Identified A C/B LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
2/L1 Circuit Not Identified A C/B LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
2/L2 Circuit Not Identified A C/B LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
2/L3 Circuit Not Identified A C/B LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
3/L1 Circuit Not Identified A C/B LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
3/L2 Circuit Not Identified A C/B LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
3/L3 Circuit Not Identified A C/B LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
4/L1 Circuit Not Identified A C/B LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
4/L2 Circuit Not Identified A C/B LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
4/L3 Circuit Not Identified A C/B LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
5/L1 Circuit Not Identified A C/B LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
5/L2 Circuit Not Identified A C/B LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
5/L3 Circuit Not Identified A C/B LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
6/L1 Circuit Not Identified A C/B LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
6/L2 Circuit Not Identified A C/B LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A
6/L3 Circuit Not Identified A C/B LIM LIM LIM LIM LIM LIM LIM LIM LIM N/A N/A N/A N/A


TO BE COMPLETED ONLY IF THE DB IS NOT CONNECTED DIRECTLY TO THE ORIGIN OF THE INSTALLATION


Overcurrent protection device for the distribution circuit
Z       : BS (EN): N/V( ) Rating: N/V( ) A


Operating time: N/A( ) msN/A( ) mA No. of poles: N/A( )BS (EN): N/A( )


DB designation: Mains DB( )Supply to DB is from:


3( )Nominal voltage: 400( ) V
Confirmation of supply polarity: No( )


DISTRIBUTION BOARD (DB) DETAILS (complete in every case) 
DB 2


Location of DB: Mains Cupboard


SPD Details**


Status indicator checked (where functionality indicator is present):


Ω0.36 I 1.2 (kA)


Phase sequence confirmed†: N/A( )


N/A( )


Types: T1 N/A( ) N/A( )T2 N/A( )T3 N/A ( )


Type: N/V( ) No. of phases:


Associated RCD (if any)


RCD Type: N/A( ) I Δn


**SPD Type. 
Where combined T1 + T2 or T2 + T3 device is 
installed, indicate by ticking both Type brackets. 
Where T3 devices are installed on a circuit to protect 
sensitive equipment, enter details in ‘Comments’ 
(PART 11B), (See Section 534 for further details). 
Note that not all SPDs have visible functionality 
indication. 


at DB†:
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PART 11B : SCHEDULE OF TEST RESULTS (MUST reflect circuits entered into ‘Schedule of Circuit Details’ in Part 11A)


Ci
rc


ui
t n


um
be


r


Continuity (Ω)


Ring final circuits only
(measured end to end)


(Line)
r₁


(Neutral)
r


(cpc)
r₂


All circuits
(complete at least


one column)


(R₁+R₂) R₂


Insulation resistance


Live /
Live


(MΩ)


Live /
Earth


(MΩ)


Test
voltage


DC


(V)


Po
la


rit
y


(✓)


  M
ax


. m
ea


su
re


d 
ea


rth
  f


au
lt 


lo
op


 im
pe


da
nc


e, 
Zs


(Ω)


RCD


Operating
time*


(ms)


Test
button


(✓)


AFDD**


AFDD
test


button


(✓)


Comments and additional information, where required


1/L1 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
1/L2 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
1/L3 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
2/L1 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
2/L2 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
2/L3 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
3/L1 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
3/L2 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
3/L3 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
4/L1 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
4/L2 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
4/L3 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
5/L1 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
5/L2 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
5/L3 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
6/L1 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
6/L2 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A
6/L3 N/A N/A N/A LIM N/A LIM LIM LIM N/A LIM N/A N/A N/A N/A


Thermoplastic cables in 
metallic conduit 


(B) Thermoplastic cables in 
non-metallic trunking 


(E) Thermoplastic / SWA cables (F) Thermosetting / SWA cables (G) Mineral-insulated cables (H) Other - state N/AThermoplastic cables in 
metallic trunking 


(D)


N/A( )
RCD:


N/A( )
Earth electrode resistance:


N/A( )
Earth fault loop impedance:


N/A( )
Insulation resistance:


N/A( )
Continuity:


101448641( )
Multi-function:


TEST INSTRUMENTS (ENTER SERIAL NUMBER AGAINST EACH INSTRUMENT USED)


This report is based on the model forms shown in Appendix 6 of
@ Copyright Certsure LLP (May 2023) Where an item is not applicable insert N/A 28Page         of22


Enter a (          )  (           ) or value in the respective fields, as appropriate.


15/11/2023( )Date:Electrician( )Position:JACK FAVELL( )Name (capitals):TESTED BY Signature:


Thermoplastic cables in 
non-metallic conduit 


(C)Thermoplastic insulated / 
sheathed cables 


(A)CODES for Type of wiring


* RCD effectiveness is verified using an alternating current test at rated residual operating current (           ) ** Where installed. Note, not all AFDDs have a test function. Where a circuit contains an AFDD this should be stated in the field for that
circuit in the ‘Comments and additional information, where required’ column.


N/ACircuits/equipment vulnerable to damage when testing (where applicable):
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ADDITIONAL NOTES


Due to the poor condition of labelling and identification of circuits throughout the installation, we have been unable to attribute specific test results with specific circuits. As part of out checks, we have taken Zs readings at a selection of points throughout the building and listed 
the results below. This does not guarantee the integrity of the circuit, 
 
Family meeting room office sockets - 0.66ohm 
Family meeting room sockets  - 0.63ohm 
Kitchen sockets - 0.91ohm 
Small meeting room sockets - 0.84ohm 
Small meeting room lights- 1.18ohm 
Main large office sockets c1- 0.79ohm 
Main large office sockets c3 - 0.72ohm 
Boiler house RCD socket - 0.36ohm RCD trip time 12.3ms 
House downstairs sockets  - 0.68ohm 
Outhouse upstairs sockets - 0.84 ohm 
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The purpose of periodic inspection is to determine, so far as is reasonably practicable, whether an electrical installation is in a satisfactory 
condition for continued service. This report provides an assessment of the condition of the electrical installation identified overleaf at the time it 
was inspected and tested, taking into account the stated extent of the installation and the limitations of the inspection and testing. 
This report has been issued in accordance with the national standard for the safety of electrical installations,                                               – 
Requirements for Electrical Installations. 


You should have received the report marked ‘Original’ and the contractor should retain a duplicate. If you were the person ordering this report, 
but not the owner or user of the installation, you should pass this report, or a full copy of it, including these notes, the schedules and additional 
pages (if any), immediately to the owner or user of the installation. 


The report identifies any damage, deterioration, defects and/or conditions found by the inspector which may give rise to danger (see PART 5), 
together with any items for which improvement is recommended. 


The report consists of at least eight numbered pages. The report is only valid if the Schedule of Items Inspected (PART 9) has been completed to 
confirm that all relevant inspections have been carried out and the Schedule of Circuit Details (PART 11A) and the Schedule of Test Results (PART 
11B) are attached. For installations having more than one distribution board (or consumer unit) or more circuits than can be recorded in PARTS 11A 
& 11B, one or more additional Schedule of Circuit Details and Schedule of Test Results, should form part of the report. Additional numbered pages 
may have been provided to permit further relevant information relating to the installation to be recorded. The report is invalid if any of the 
additional pages, listed in PART 10 are missing. 


This report should be retained in a safe place and shown to any person inspecting or undertaking further work on the electrical installation in the 
future. If you later vacate the property, this report will provide the new user with an assessment of the condition of the electrical installation at the 
time the periodic inspection was carried out. 


The recommended date by which the next inspection should be carried out is stated in PART 4 of this report. With the exception of domestic 
(household) premises, there should also be a notice at or near the main switchboard or distribution board/consumer unit indicating when the 
next inspection of the installation is due. 


This report is intended to be issued only for the purpose of reporting on the condition of an existing electrical installation and must not be issued 
to certify new electrical installation work including the replacement of a distribution board or consumer unit. 


Where the installation includes a residual current device (RCD) it should be tested every six months by pressing the button marked “T” or “Test”. 
The device should switch off the supply and should then be switched on to restore the supply. If the device does not switch off the supply when 
the button is pressed, seek expert advice. For safety reasons it is important that this instruction is followed. 


THIS CONDITION REPORT IS AN IMPORTANT AND VALUABLE DOCUMENT WHICH SHOULD BE RETAINED FOR FUTURE USE


Where the installation can be supplied by more than one source, such as the public supply and a standby generator or microgenerator, 
this should be identified in PART 7 Supply Characteristics and Earthing Arrangements, and the Schedules of Circuit Details and Test 
Results (PART 11A & 11B) compiled accordingly. 


PART 6 (Details and limitations) should identify fully the extent of the installation covered by this report and any limitations on the 
inspection and testing. The inspector should have agreed these aspects with the person ordering the report and with other interested 
parties (licensing authority, insurance company, mortgage provider and the like) before the inspection was carried out. 
Operational limitations may have been encountered during the inspection such as inability to gain access to parts of the installation or 
to an item of equipment. The inspector should have noted any such limitations in PART 6. It should be noted that the greater the 
limitations applying to a report, the less its value from the safety aspect. 
A declaration should have been given by the inspector in PART 4 of the report. The declaration must reflect the statement given in PART 
3, which summarises the observations and recommendations made in PART 5. Where one or more observations have been made in 
PART 5, the Classification code given to each by the inspector indicates the degree of urgency with which remedial action needs to be 
taken to restore the installation to a safe working condition. 


Where the inspector has indicated an observation as code C1 (danger present) the safety of those using the installation is at risk. 
Wherever practicable, items classified as C1 should be made safe on discovery, and it is recommended that a skilled person(s) 
competent in electrical installation work undertakes the necessary remedial work immediately. 
Where the inspector has indicated an observation as code C2 (potentially dangerous) the safety of those using the installation may be at 
risk, and it is recommended that a skilled person competent in electrical installation work undertakes the necessary remedial work as a 
matter of urgency. 


Where the inspector has indicated that an item requires further investigation (FI), the investigation should be carried out without delay 
to determine whether danger or potential danger exists. For further guidance on the Classification codes, please see the reverse of page 
2. 


* NICEIC is operated by Certsure LLP, a partnership between the Electrical Contractors’ Association and the charity, Electrical 
Safety First. NICEIC maintains and publishes registers of electrical contractors that it has assessed against particular scheme 
requirements (including the technical standard of electrical work). 


For safety reasons, the electrical installation should be re-inspected at appropriate intervals by a skilled person or persons, competent in such 
work. NICEIC* recommends that you engage the services of an NICEIC contractor for the inspection. Only an NICEIC contractor is authorised to 
issue this NICEIC Electrical Installation Condition Report, which has a unique serial number that is traceable to the contractor to which it was 
supplied by NICEIC. 


For further information about electrical safety and how NICEIC can help you, visit:
www.niceic.com


@ Copyright Certsure LLP (May 2023)


NOTES FOR RECIPIENT


Where inadequacies in the intake equipment have been observed (Item 1 of PART 9), the person ordering the inspection should inform 
the distributor and/or supplier as appropriate. 


The complaints procedure offered by NICEIC is subject to certain terms and conditions, full details of which are available upon 
application. NICEIC does not investigate complaints relating to the operational performance of electrical installations (such as lighting 
levels), or to contractual or commercial issues (such as time or cost). 


Should the person ordering this report have reason to believe that it does not reasonably reflect the condition of the electrical 
installation reported on, that person should in the first instance raise the specific concerns in writing with the contractor. If the concerns 
remain unresolved, the person ordering this report may make a formal complaint to NICEIC, for which purpose a complaint form is 
available on request. 


Where the installation includes an arc fault detection device (AFDD) having a manual test facility it should be tested six-monthly by pressing the 
test button. Where an AFDD has both a test button and automatic test function, manufacturer’s instructions should be followed with respect to 
test button operation. 


Where the installation includes a surge protection device (SPD) the status indicator should be checked to confirm it is in operational condition in 
accordance with manufacturer’s information. If the indication shows that the device is not operational, seek expert advice. 


BS 7671: 2018+A2:2022







GUIDANCE FOR RECIPIENTS ON THE CLASSIFICATION CODES
ONLY ONE CLASSIFICATION CODE SHOULD BE GIVEN FOR EACH RECORDED OBSERVATION


Where an observation has been given a Classification code C1, the safety of those using the installation is at
risk and immediate remedial action is required.


The person responsible for the maintenance of the installation is advised to take action without delay to
remedy the observed deficiency in the installation, or to take other appropriate action (such as switching off
and isolating the affected part(s) of the installation) to remove the danger. The NICEIC contractor issuing this
report will be able to provide further advice.


NICEIC makes available ‘Electrical Danger Notification’ forms to enable inspectors to record, and then to
communicate to the person ordering the report, any dangerous condition discovered.


Classification code C2 indicates that, whilst those using the installation may not be at immediate risk, urgent
remedial action is required to remove potential danger. The NICEIC contractor issuing this report will be able
to provide further advice.


It is important to note that the recommendation given for the next inspection date in PART 4 of this report is
conditional upon all items which have been given a Classification code C1 and code C2 being remedied
immediately and as a matter of urgency, respectively.


It would not be reasonable for the inspector to indicate that the installation is in a satisfactory condition if any
observation in this report has been given a code C1 or code C2 classification.


Where an observation has been given a Classification code C3, the inspection and/or testing has revealed a
non-compliance with the current safety standard which, whilst not presenting immediate or potential danger,
would result in a significant safety improvement if remedied. Careful consideration should be given to the
safety benefits of improving these aspects of the installation. The NICEIC contractor issuing this report will be
able to provide further advice.


It should usually be possible for the inspector to attribute a Classification code to each observation without
indicating a need for further investigation.


However, where ‘FI’ has been entered against an observation the inspector considers that further
investigation of that observation is likely to reveal danger or potential danger that, due to the agreed extent or
limitations of the inspection and/or testing (entered in PART 6), could not be fully identified at the time.


It would not be appropriate for the inspector to indicate that the installation is in a satisfactory condition if 
there is reasonable doubt as to whether danger or potential danger exists. Consequently, where the inspector 
has indicated ‘Further investigation required without delay’ (FI) the overall assessment of the installation 
(PART 3) should be marked as ‘Unsatisfactory’ 


If the inspector has indicated that an observation requires further investigation without delay, the person
ordering this report is advised to arrange for the NICEIC contractor issuing the report (or another skilled
person or persons competent in such work) to undertake further examination of that aspect of the installation
as a matter of urgency, to determine whether or not danger or potential danger exists.


Further information on the application of Classification codes, primarily aimed at inspectors but of possible 
interest to persons ordering condition reports, can be found in Electrical Safety First’s Best Practice Guide No 
4 


For further information about electrical safety and how NICEIC can help you, visit
www.niceic.com


Classification code C1 (Danger present) Code FI (Further investigation required without delay)


Further information


Classification code C2 (Potentially dangerous)


Classification code C3 (Improvement recommended)


@ Copyright Certsure LLP (May 2023)


 Electrical installation condition reporting: Classification Codes for domestic and similar electrical installations. 
The guide can be viewed or downloaded free of charge from www.electricalsafetyfirst.org.uk







GENERAL CONDITION OF THE INSTALLATION - CONTINUED


sings of damp ingress. It is also highly recommended that the distribution equipment that contains asbestos flash guards is replaced as currently this is not suitable for continued use as there is a danger of exposure to asbestos fibres when removing fuse carriers. It is likely due 
to the age of the wiring and accessories that bringing the current distribution equipment up to current standards may cause problems due to RCD protected circuits not resetting and would potentially require a full or partial re-wire. 


(see additional page No. N/A )


119877 EICR18.2C


CONTINUATION SHEET:
ELECTRICAL INSTALLATION CONDITION REPORT


(to
 th


e p
er


so
n 


or
de


rin
g 


th
e w


or
k)


Or
ig


in
al


28Page         of26







119877 EICR18.2C


CONTINUATION SHEET:
ELECTRICAL INSTALLATION CONDITION REPORT


(to
 th


e p
er


so
n 


or
de


rin
g 


th
e w


or
k)


Or
ig


in
al


DETAILS OF THE INSTALLATION COVERED BY THIS REPORT - CONTINUE
D
10% of accessory covers removed for inspections. 


(see additional page No. N/A )
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OPERATIONAL LIMITATIONS INCLUDING THE REASONS - CONTINUE
D
No testing of panic alarm DB4 circuit 4 as unable to isolate during working hours 
Unable to remove cover of DB 5 for inspection during office hours without isolating supply and removing MCB. No inspections inside DB. 
No testing of Boiler house DB as it contains asbestos 
Unable to test final circuits of DB 10 house as the DB has no labelling to final circuits. 


(see additional page No. N/A )
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