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TENDER

FOR

SUPPLY, ANNUAL INSTALLATION AND REMOVAL, STORAGE, MAINTENANCE AND TESTING OF FESTIVE LIGHT DISPLAYS AND TESTING OF ELECTRICAL INFRASTRUCTURE March 2021 to February 2026

FOR

 HARPENDEN TOWN COUNCIL




Carl Cheevers
Town Clerk
Harpenden Town Council
Town Hall
Leyton Road
Harpenden AL5 2LX






BACKGROUND

Harpenden Town Council is extremely proud of its festive lights displays which receive many compliments. It maintains high quality festive lights displays throughout the town centre and in two additional neighbourhood locations. 

We are seeking tenders for the supply, installation and removal, storage, maintenance and testing of high-quality festive lights displays and testing of electrical infrastructure in Harpenden for five years starting on 1 March 2021 until 28 February 2026.

In order to ensure that the best value for money is achieved, we invite tenders for both purchase and hire of the festive lights ‘supply’ aspect of this specification. Contractors must make it clear whether their tender submission is based on the client purchasing or hiring the lights. Contractors may submit two proposals, one for each of these two options. 

The successful contractor will be suitably experienced and qualified to undertake this tender and be able to provide examples of similar successful projects which they have been involved in. They must be HERS registered (Highways Electrical Registration
Scheme), NSWR (National Street Works Qualification Registered Supervisors and Operatives), CFA (Constructions Fixing Association), and have excellent knowledge of both Hertfordshire County Council’s guidance on festive lights, and of document PLG06, ‘Guidance on the Installation and Maintenance of Seasonal Decorations and Lighting Column Attachments’. Tender submissions must detail how the business experience and qualification requirements are met. The successful contractor will deliver this contract with suitably qualified personnel. Sub-contracting by the contractor is not permitted without the consent of the client. Tender submissions must specify whether the intention is to sub-contract. 

INSTRUCTIONS TO TENDERERS

Harpenden Town Council (hereafter referred to as the “Client”) invites tenders for the supply, installation and removal, storage, maintenance and testing of high-quality festive lights displays and testing of the festive lights electrical infrastructure throughout Harpenden.


The Contractor shall make themselves fully conversant with the Client’s requirements by reading the invitation to tender and visiting and inspecting the sites set out in the tender document. The Contractor is required to raise any issues on which they require clarification prior to submission of their tender, as no claims arising from their failure to do so will be entertained by the Client following the submission of tenders. Any approximate dimensions and quantities included in Appendix A are to be regarded as a guide only and it is the responsibility of the Contractor to satisfy themselves of accurate dimensions and quantities.

SUBMISSION OF TENDER

Tenders are to be sent by post or delivered by hand in an envelope clearly labelled ‘Private and Confidential Tender – high-quality festive light displays in Harpenden’, addressed to Carl Cheevers, Town Clerk, Harpenden Town Council, Town Hall, Leyton Road, Harpenden, Hertfordshire, AL5 2LX, so as to be received no later than 12 noon, 7 January 2021. Electronic copies of the tender should also be sent to carl.cheevers@harpenden.gov.uk in addition to the hard copies but not lieu of. Electronic submissions should also be clearly titled ‘Private & Confidential Tender – Festive Lights Tender.

Contractors are required to note that it is the Contractor’s responsibility to ensure that any tender delivered by hand in response to this invitation is actually received by the Client by the above date and time.

All prices are to be quoted exclusive of VAT. 

The Contractor’s attention is further drawn to the insurance requirements of the Client, with Public Liability Insurance of £10M minimum. The successful Contractor will not be awarded the contract until acceptable evidence of the insurance, has been approved by the Client and a risk assessment provided.  

5.		The Client will write to all Contractors at the conclusion of the tender selection process advising of our decision.  

6.	The Client may reject any tender not complying in any particular matter and their decision in that regards shall be final.

7.	The Client does not bind itself to accept any offer made by any Contractor, nor does the Client guarantee that it will decide to award a contract.

8. 	Contractors must confirm in their submission that they have visited the sites. The sites are open to public access and Contractors can attend without the need to notify or have the Client present. If a contractor wishes to meet a representative of the Client on site, please see section 14 for details.  

9.	Arithmetic Accuracy of the Tender
9.1	If the Client suspects that there has been an error in the pricing of the Tender the Client reserves the right to seek such clarification as it considers necessary from the Contractor only.

9.2	It is the responsibility of the Contractor to check that all unit rates and other information entered in their Tender Schedule are accurate.  If arithmetical mistakes are found after the contract has been awarded, they will not be taken into account.  The figure agreed at the time of contract will prevail.

10.	Confidentiality
10.1	All information supplied by the Client in connection with this invitation to tender shall be regarded as confidential by the Contractor except such information that may be disclosed for the purpose of obtaining sureties and quotation necessary for the preparation of the tender.  The Tender documents are and shall remain the property of the Council.

11.	Timetable 
· Tenders Issued:  5 November 2020
· Return date for Tenders:  7 January 2021
· Assessment and final decision: 25 January 2021
· Award and Regret Letters:  26 January 2021
· Agreement of Contract by:  19 February 2021
· Commencement of contract: 1 March 2021


12.	Award Criteria
· Price = 40% 
· Design and creativity = 40%
· Sustainability of proposal = 20%

13.	Assessment Process
All submissions will be assessed in line with the Harpenden Town Council financial regulations. 

14.	Contact Details
	Any question regarding these documents and the specific requirements of the Client must be made in writing by e-mail to philip.wright@harpenden.gov.uk and specify that the e-mail relates to the ‘Harpenden festive light displays Contract’.  

	In order that full consideration can be given, and responses can be forwarded to all Contractors, comments and questions must be received no later than 11 December 2020. Questions and queries received after this may not be considered.



Appendix A

SPECIFICATION FOR THE SUPPLY, ANNUAL INSTALLATION AND REMOVAL, STORAGE, MAINTENANCE AND TESTING OF FESTIVE LIGHT DISPLAYS AND TESTING OF ELECTRICAL INFRASTRUCTURE 2021 to 2026

Standard to be achieved
To achieve and maintain safe, attractive, high quality festive light displays using appropriate high-quality products.

Timings
The Client shall provide the Contractor with switch on dates at least three months in advance of the switch on.

Annual Installation
Annual installation of light displays will be completed and tested by a date that is at least two weeks before the switch on date for each particular scheme (Schemes - Town Centre, Batford, and Southdown).

Provision and Installation of Christmas Trees (This is an optional part of the spec)
The contractor will supply, deliver and install all three Christmas trees at least two weeks before the switch on date for each particular scheme. The contractor is responsible for arranging a road works permit should delivery require one (normally required for unloading the Town Centre tree). One tree must be 25 feet tall, the other two shall each be 18 feet tall.

Annual Switch On
The contractor will switch on each of the three light display schemes on the dates notified to them in advance by the client and shall do so as part of community switch on events.  At least three competent operatives, capable of resolving any electrical issues, will be required to be present at the Town Centre Christmas Carnival event, and at least one such competent operative at each of the other two switch on events.

Annual Switch Off
The contractor will switch off all Christmas lights each year between 4 and 7 January so that they are not illuminated on the night of the 7th of January.

Annual Removal of Light displays
The contractor will take down all Christmas lights which are not permanently installed by the 7 February each year. The contractor will undress the three Christmas trees from sites by 14 January.

Annual Anchor Bolt Testing
The contractor will test and certificate ALL the scheme’s anchor bolts annually in accordance with CFA ASD guidelines. New test certificates must be supplied to the client by the end of June each year. 




Assistance with and Provision of Documents
The client is likely to need the contractor’s assistance to finish the unmetered electrical supply use application form. The contractor must complete any such request for assistance within five working days. The client will from time to time require documents from the contractor to support highways licence applications e.g. (but not exclusively) insurance documents, RAMS, electrical test certificates. These documents should be provided to the client as soon as is possible and within five working days at the latest.

Please note that the Contractor is responsible for supplying and installing all light displays unless this specification states otherwise. Tender submissions when describing each element of the displays should detail type and volume of lights and how they are used/dressed.

Lamp Column Displays
The contractor shall:
· Store and maintain lamp column displays in good working order, and install and remove them in accordance with the terms above. The Contractor is responsible for maintaining these displays in good working order, and if necessary, replacing them, during the duration of the contract.  The Contractor is responsible for transport of these to and from sites
· PAT test the lamp column light displays annually
· Maintain in good working order the wiring circuits required inside the lamp columns to power each lamp column display. This relates to all components including(but not exclusively), wiring, switches and timers
· Maintain up to date and supply to the client upon request, PAT test certificates, and lamp column festive light wiring test certificates
· Supply the client when requested with images and details of weight, size etc of lamp column displays for use in structural integrity calculations, and in highways licence applications
· Respond to and resolve any defective lamp column display within any 24 hour period of the defect being notified to them. Notification time, in all cases in this document, is to be taken as the time an email is sent .
· Notify the Supervising Officer within 24 hours of any significant vandalism discovered by the contractor
The client is responsible for arranging lamp column structural testing and obtaining lamp column structural test certificates.

Tree Light Displays (Naturally growing trees, not the Christmas trees)
Tree lights are significant show pieces, particularly throughout Harpenden Town Centre. Displays in some trees (e.g. The Concourse and HSBC) that consist of many illuminated glass globes are extremely popular. Tree lights also cause challenges e.g. they conflict with tree health and safety works. Contractors should stipulate how their proposal would mitigate such conflict. Contractors are also invited to tender alternative proposals to illuminating trees if they feel viable proposals exist e.g. if a free standing structure is capable of achieving an equivalent effect. The contractor should specify in detail their proposed design for each and every tree including the type of lights, volume of lights, and how they will be dressed within the tree
The contractor shall:
· Maintain the lights and electrical wiring circuits in good working order. The Contractor shall be responsible for replacing any damaged lights and for repairing electrical wiring from the base of the tree upwards during the duration of the contract.  
· Maintain and supply to the client upon request, tree festive light wiring test certificates, including PAT test certificates if relevant
· Respond to and resolve any defective festive tree light display within any 24 hour period of the defect being notified to them
· Notify the Supervising Officer within 24 hours of any significant vandalism

Building Festive Light Festoons including Thompson Close Overhead Festoon
The contractor shall:
· Maintain the lights and electrical wiring circuits in good working order. The contractor is responsible for replacing defective lights
· Maintain and supply to the client upon request, building festoon festive light wiring test certificates
· Complete annual anchor bolt tests where applicable and supply certificates to the client before the end of June annually
· Respond to and resolve any defective building festoon festive light display within any 24 hour period of the defect being notified to them
· Notify the Supervising Officer within 24 hours of any significant vandalism

Cross Road Displays
The contractor shall:
· Maintain the lights and electrical wiring circuits in good working order. The contractor is responsible for replacing defective lights and other parts of the displays
· Maintain and supply to the client upon request, cross road display festive light wiring test certificates
· Inspect and maintain the catenary wires
· Complete annual anchor bolt tests where applicable and supply certificates to the client before the end of June annually
· Respond to and resolve any aspect of a defective cross road festive light display within any 24 hour period of the defect being notified to them. If the defect is deemed by the client to present an immediate danger to the public, the contractor shall respond immediately and attend the scene within three hours.  This applies to every light display considered to be an immediate danger (not just cross road displays)
· Notify the Supervising Officer within 24 hours of any significant vandalism

Christmas Trees (The supply - first bullet point only below, is an optional part of the spec)
The contractor shall:
· Supply, deliver, install, light and tastefully decorate, and subsequently dispose of the three Christmas trees. The trees shall be of the heights specified individually within this document. The trees must be attractive, full bodied trees, densely branched with no gaps caused by deficiency in the number and density of branches
· All three Christmas trees are to be fenced off from access by members of the public by white painted picket fencing, 3ft high, fences provided by the client
· Maintain the Christmas tree lights and electrical wiring circuits in good working order
· Maintain and supply to the client upon request, wiring test certificates for the three Christmas tree light displays
· Respond to and resolve any defective Christmas tree light display within any 24 hour period of the defect being notified to them
· Notify the Supervising Officer within 24 hours of any significant vandalism
· (In the case of HTC supplying Christmas trees) the contractor will be required to attend the site at the time of delivery in order to assist the haulage company with installation and then commence dressing it immediately. The client will give the contractor at least one month notice of the delivery date of the tree

Additional responsibilities
· The contractor will maintain oversight of the festive displays during the period for which they are illuminated in order to identify and resolve any issues. In particular, the contractor will visually check all the illuminations twice between 24 December and 3 January annually 
· The contractor shall maintain a good working relationship with the Client, and adopt a cooperative approach to problem solve any issues that arise either with the scheme, or during the licence application process
· If required, the contractor will attend and support the client in any appeal hearing that relates to the licence applications for these festive lighting schemes
· Both the contractor and the client will maintain strong communication with each other and each party must deal with communications and action points in a timely manner

Enabling Works and Additional Infrastructure 
If new or additional infrastructure is required for a scheme tendered by a contractor, the contractor is responsible within the contract for supplying and maintaining the new infrastructure and delivering all works.

Current Lights
The client owns the current lights and so contractors may propose continued use of any parts of them if they wish to do so and consider their proposal to be sustainable. In this case, the contractor will be responsible for maintaining or replacing these components during the lifetime of the contract

Removal of Old Festive Lighting Components
The successful contractor will be required to remove any components of previous festive lighting schemes left behind. For example, but not exclusively, any lights and wires in trees, or redundant wires and lights from lamp posts or buildings.

FURTHER SPECIFICATION DETAILS FOR EACH OF THE THREE FESTIVE LIGHT DISPLAY SCHEMES – TOWN CENTRE, SOUTHDOWN, BATFORD

This specification document contains details of the essential requirement. We would like your tender submission to include your innovative ideas for delivering high quality displays. Tenderers should visit Harpenden whilst the current schemes are lit during this festive season to get an indication of the quality that is expected.

Harpenden Town Centre
The Town Centre scheme currently consists of stylish soft and warm whites which works well in this location and provides a high quality scene. The ambience of the Town Centre lights should be sophisticated, a ribbon of lights along the  High Street, Victorian style along Leyton Road, ‘child focused’ in the Sensory Garden, and gateway wow factors along Station Road and on approach along the A1081 heading north (area of Pizza Express).  This is the preferred style, but we are open to considering other stylish proposals too. 
· 60 lamp column displays. (Approximately 50 lamp column metal framed cannisters remain serviceable and are owned by the client. If a contractor feels these can be reused with a new lighting design attached to them, then this option is available. The current scheme is about five short of these and so the contractor would have to create another five of them if they were to reuse them)
· A 25 feet tall Christmas tree
· 3 full cross road displays (High Street)
· 2 height limited cross road displays in Station Road. Improvement ideas are sought for these height restricted displays in which nothing can hang below the catenary wire. The current boas were new late 2018 and can be reused in the schemes
· Overhead festoon (Thompsons Close)
· Tree festoons – Church Green and Leyton Green
· At least 14 show trees: Junction of A1081 and Sun Lane and immediately outside Zaza restaurant, Sensory Garden, Phase 8, Concourse (a very significant central show tree), HSBC (significant gateway tree), Pizza Express tree at roundabout with A1081, Station Road (an extremely significant gateway tree), Lloyds Tree, and four Church Green trees. New aspiration – central trees to be illuminated in the Sensory Garden (infrastructure would be required)
· Sensory Garden – Creative proposals are invited for the Sensory Garden whether it be illumination of trees, or of free standing pieces. Free standing pieces must match the wider Town Centre scheme. This should be spectacular for children
· Illumination of raised bed area within the Sensory Garden
· Building festoon Town Hall and Park Hall (If a contractor considers that this particular building festoon can continue in the new proposal i.e. if it is still of serviceable condition), this is acceptable to the client. The contractor will be responsible for maintaining and if necessary replacing these during the contracted period
· A new Station Road scheme should aim to provide a greater wow factor than is given by the current lamp post light boas. All the lights currently in Station Road were installed late in 2018, are owned by HTC, and may be reused anywhere in Harpenden in any new scheme proposed by a contractor

Southdown
The ambience for this scheme to create is one appropriate to families and fun for children.
· 10 lamp column displays
· An 18 feet tall Christmas tree
· Three substantial lengths of roofline building festoons – The Co-op to 7 Piggottshill Lane,  Podatry Clinic to William Hill, Tax Assist to Southdown Dental Clinic – These festoons should remain in place just as they are. They were new in late 2018. The contractor will be responsible for maintaining and if necessary replacing these during the contracted period
· Three show trees: one opposite Tax Assist, one outside Jewsons and one outside Stage Door

Batford
The ambience for this scheme to create is one appropriate to families and fun for children.
· An 18 feet tall Christmas tree
· Eight brand new lamp column displays in three directions from the mini roundabout, junction of Lower Luton Road and Station Road. The contractor is responsible for installing electrical wiring infrastructure for the displays inside each of the lampposts including, but not exclusively, wiring, switches and timers at the contractor’s expense

Contractor’s proposals must meet licensing requirements of Hertfordshire County Council. HTC intend to transition from highways annual licences to an ongoing Memorandum of Understanding (MOU). The new contractor will be required to rectify any scheme issues that are raised by highways at any time as part of this MOU.

Additional Points and Overarching Conditions
· The contractor will be responsible for maintaining, replacing or repairing any part of the lighting displays. This includes all wiring above ground, and festive lights specific wiring, switches and timers located within lamp columns
· Harpenden Festive lights are illuminated from 1500hrs to midnight daily. Contractors are responsible for maintaining and replacing appropriate timers to deliver this and for servicing them during the period of illumination to ensure they operate correctly at the right time. Many of the timers in the current scheme located within lamp columns and power pillars may remain serviceable, but it is the contractors responsibility to maintain and if necessary replace these during the contract period
· Tenderers are invited to outline their test strategy within their tender submissions. This includes the formal electrical test certifications (both PAT and of all infrastructure), and the informal tests following installation to ensure all displays are ready at least two weeks before the switch on dates. The contractor will be required to test the electrical infrastructure for the schemes and provide formal electrical test certificates. There are currently approximately 17 certificates, but one certificate may itemise up to 30 lampposts. 
· Tenderers are invited to outline their approach to minimising environmental impact of their proposed schemes and the impact upon costs, if any, of use of more environmentally friendly parts such as low energy bulbs
· Tenderers must certify within their tender submissions that they can meet the required timescales
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REFERENCE DOCUMENTATION - Appendix B

Maps of schemes
Key to Symbols

[image: ]                        Festoon
[image: ]                        Cross Road
·            Lamp column display 
[image: ]HTC owned equipment 

[image: ]                               
Christmas tree installed on Town Council owned land

[image: ]Lights installed in trees  
[image: ]
                                Light installation in Sensory Garden area on Town Council owned land

[image: ]                                
Light installation in Thompsons Close      


Power Supplies
[image: ]All power supplies shown on maps with this symbol  
C             Power taken from lighting column
F              Power taken from ground fed feeder pillar
S              Power taken from aerial SELV 
G             Ground Feed Column 
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Harpenden Town Council 

Batford Map 6
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APPENDIX C
SCHEDULE OF WORKS/FORM OF TENDER
Schedule of Works - General Notes and guidance:

A schedule of works template is provided. This template enables contractors to itemise their proposals so that the client can, if they so choose, decide not to accept the entire proposal as a whole. Contractors are expected to provide full details of their design schemes (preferably with illustrations).

Figures quoted must be the total fixed price, excluding VAT, for the works concerned, including all parts, materials, labour and ancillary costs. Pricing should be all inclusive of every aspect so as to deliver and maintain the scheme for the duration of the contracted period. 

The Contractor’s submission should also include a breakdown of the total fixed price to deliver all elements of the specification, into the annual cost for each of the five years. Financial arrangements will be agreed with the successful contractor.

Add additional rows for additional items.
	Town Centre

	Item
	Quantity
	Annual Price
	Total Price for Contract Duration

	Supply, deliver, and remove 25-foot Christmas tree (Optional)
	
	
	

	Help install, light, decorate and maintain 25-foot Christmas tree
	
	
	

	Test and certificate all anchor bolts annually
	
	
	

	Lamp column displays
	56
	
	

	Lamp column displays- Station Road
	4
	
	

	High Street cross roads
	3
	
	

	Station Road cross roads
	2
	
	

	Show trees
	At least 14
	
	

	Alternative proposals to show trees (if any)
	
	
	

	Sensory Garden
	
	
	

	Tree festoons – Church Green and Leyton Green
	
	
	

	Town Hall and Park Hall festoon
	
	
	

	Annual installation Switch on, switch off, inspections during illuminated period, Annual removal
	
	
	

	Storage of all lights and equipment
	
	
	

	Annual management costs – All remaining aspects of this contract including – testing, maintaining, provision of documents, response to faults, advising client
	
	
	





	Southdown

	Item
	Quantity
	Annual Price
	Total Price for Contract Duration

	Supply, deliver, and remove 18-foot Christmas tree (Optional)
	
	
	

	Help install, light, decorate and maintain 18-foot Christmas tree
	
	
	

	Test and certificate all anchor bolts annually
	
	
	

	Lamp column displays
	10
	
	

	Show trees
	3
	
	

	Alternative proposals to show trees (if any)
	
	
	

	Maintain building festoons in place permanently
	
	
	

	Annual installation Switch on, switch off, inspections during illuminated period, Annual removal
	
	
	

	Storage of all lights and equipment
	
	
	

	Annual management costs – All remaining aspects of this contract including – testing, maintaining, provision of documents, response to faults, advising client
	
	
	



	Batford

	Item
	Quantity
	Annual Price
	Total Price for Contract Duration

	Supply, deliver, and remove 18-foot Christmas tree (Optional)
	
	
	

	Help install, light, decorate and maintain18-foot Christmas tree
	
	
	

	Lamp column displays
	8
	
	

	Annual installation Switch on, switch off, inspections during illuminated period, Annual removal
	
	
	

	Storage of all lights and equipment
	
	
	

	Annual management costs – All remaining aspects of this contract including – testing, maintaining, provision of documents, response to faults, advising client
	
	
	



Form of Tender - General Notes and guidance:

In addition, the Contractor is also required to complete the following documentation;

-Key Information 
-Form of Tender
-Collusive Tender Certificate 





























SUPPLY, ANNUAL INSTALLATION AND REMOVAL, STORAGE, MAINTENANCE AND TESTING OF FESTIVE LIGHT DISPLAYS AND TESTING OF ELECTRICAL INFRASTRUCTURE

Key Information: 	

	Please Outline Details of your Insurance Coverage appropriate to undertake these works:

	










	Please outline details of principal plant and equipment to be used to undertake this work:

	











	Please provide details of project staff, their training and experience relevant to the works:

	















Please note that the Contractor selected to undertake this Contract will have to provide documentary evidence of Insurances, Health and Safety policies and relevant operative training prior to Contract award.  In addition, the Contractor selected will have to provide a Method Statement and Risk Assessment to demonstrate how the works will be carried out safely.

FORM OF TENDER
SUPPLY, ANNUAL INSTALLATION AND REMOVAL, STORAGE, MAINTENANCE AND TESTING OF FESTIVE LIGHT DISPLAYS AND TESTING OF ELECTRICAL INFRASTRUCTURE 2021 TO 2026

To:  Harpenden Town Council	

Having examined the Conditions of Contract, Outline Design Brief, and full specification for the carrying out of the above-named works, I/we offer to complete the whole of the said Works in conformity with the above for the sum of:

(Amount in words):   ________________________________________________________

(Amount in figures):  ________________________________________________________

I/We certify that:
(i) the amount of this Tender has not been communicated to anyone except the Client;
(ii) the amount of the Tender has not been adjusted as a result of an arrangement with anyone other than the Client; and
(iii) no agreement has been made with anyone to refrain from tendering.

I/we undertake to enter into a Contract to be prepared by the Client incorporating such Conditions of Contract, Specification, and Drawings and agree that, until such Contract is prepared and executed, this tender together with your written acceptance thereof shall constitute a binding contract between us.

I am/We are able and willing to deliver the full specification of the Works starting on 1 March 2021 through to 28 February 2026.

I/We understand that you are not bound to accept the lowest or any Tender you may receive, and you will not pay any expenses incurred by us in connection with the preparation and submission of this Tender.

I/We confirm that I/We have no objection to the amount of this Tender being included in a list to be submitted to all Contractors who provide a Tender for the Works.

	[bookmark: _Hlk947457]Date:  
	

	Signature:  
	

	Designation:  
	

	Company Name:  
	

	Address:  
	

	
	

	Contact Person:  
	

	Tel no.  
	





COLLUSIVE TENDERING CERTIFICATE

SUPPLY, ANNUAL INSTALLATION AND REMOVAL, STORAGE, MAINTENANCE AND TESTING OF FESTIVE LIGHT DISPLAYS AND TESTING OF ELECTRICAL INFRASTRUCTURE 2021 TO 2026

In recognition of the principle that the essence of selective tendering is that the client shall receive bona fide competitive tenders from all those tendering.

WE CERTIFY THAT

1. The tender submitted herewith is a bona fide Tender intended to be competitive.

2. We have not fixed or adjusted the amount of the Tender under or in accordance with any Agreement or arrangement with any other person.

3. We have not done, and we undertake that we will not do any time before the hour and date specified for the return of the tender any of the following acts:

(a) communicating to a person other than the person calling for those tenders the amount of approximate amount of the proposed tender, (except where the disclosure, in confidence, of the approximate amount of the tender was necessary to obtain insurance premium quotations required for the preparation of the Tender);
(b) entering into any agreement or arrangement with any other person that he shall refrain from tendering or as to the amount of any tender to be submitted; and
(c) offering or paying or giving or agreeing to pay or give any sum of money or valuable consideration directly or indirectly to any person for doing or having or causing or having caused to be done in relation to any person for doing or having or causing or having caused to be done in relation to any other tender or proposed tender for the said work any act or thing of the sort described above.

In this Certificate:

1. “Person” includes any persons any body or association, corporate or unincorporated.

2. “Any agreement or agreement” includes any transaction of the sort described above, formal or informal, and whether legally binding or not.


DATED this ……………………………  day of..........................................………………..


SIGNED (as in Tender)  

………………………………………………………………………...........................


Duly authorised to sign for and on behalf of  

……………………….................………………………...

APPENDIX D
METHOD OF WORK
Your method of work document should set out your working methods and what you’ll do to avoid or minimise risks of damaging the ground surfaces, street furniture and other property in the area, and to minimise risk and inconvenience to residents and the public.  
As part of the submission you are required to describe in detail the individual operations you’ll be doing on the site. 
Include enough detail to show how, when, where and for how long you’ll be doing each part of the activity. 
List the steps you’ll take to prevent or minimise risks to the environment from each of your operations. 
Staff competence and training records
You need to show you have enough staff and resources to deliver the contract effectively, and who is technically competent.









DELIBERATELY LEFT BLANK
5

image1.jpeg
.&. HARPENDEN

2:““% TOWN COUNCIL
B




image2.png




image3.png




image4.png




image5.jpeg




image6.jpeg




image7.png




image8.png




image9.png




image10.emf

image11.emf

image12.emf

image13.emf

image14.emf

image15.png
=S
* g mueescs
evesshow = Yo
.
e e
Sorauseonioe &






1


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


TENDER


 


 


FOR


 


 


SUPPLY


,


 


ANNUAL


 


INSTALLATION


 


AND


 


REMOVAL,


 


STORAGE,


 


MAINTENANCE


 


AND


 


TESTING


 


OF


 


FESTIVE


 


LIGHT


 


DISPLAYS


 


AND


 


TESTING


 


OF


 


ELECTRICAL


 


INFRASTRUCTURE


 


March


 


2021


 


to


 


February


 


2026


 


 


FOR


 


 


 


HARPENDEN


 


TOWN


 


COUNCIL


 


 


 


 


 


Carl


 


Cheevers


 


Town


 


Clerk


 


Harpenden


 


Town


 


Council


 


Town


 


Hall


 


Leyton


 


Road


 


Harpenden


 


AL5


 


2LX


 


 


 


 


 


 


 




1                                           TENDER     FOR     SUPPLY ,   ANNUAL   INSTALLATION   AND   REMOVAL,   STORAGE,   MAINTENANCE   AND   TESTING   OF   FESTIVE   LIGHT   DISPLAYS   AND   TESTING   OF   ELECTRICAL   INFRASTRUCTURE   March   2021   to   February   2026     FOR       HARPENDEN   TOWN   COUNCIL           Carl   Cheevers   Town   Clerk   Harpenden   Town   Council   Town   Hall   Leyton   Road   Harpenden   AL5   2LX              

