




 Our Ref: C18-0288-1273



12 October 2018


Dear Sir/Madam

CONTRACT NO: C18-0288-1273
TITLE: Marine slide collection scanning and indexing

You are invited by JNCC Support Co. (JNCC) to submit a tender for the supply of works required under the above project.

Included with this letter you will find the following documents:

1. A specification detailing the service required (Annex A).
      2.	Instructions for tenderers (PS4a). (Please note paragraph 3 in particular.)
      3.	A set of Terms and Conditions.
           PS6 General Terms and Conditions
           PS8 Special Terms for the purchase of services
           PS12 T & S Contractors – April 2012
           PS26 Anti-Virus Policy
	   JNCC Quality Assurance Policy

           
Please advise us if your company has an EMS (Environmental Management System) accredited to ISO (International Standard) 14001 or BS (British Standard) 8555.  If so, please provide a copy/copies of the relevant documentation and Environmental Policy.  If your organisation does not have an EMS, please forward any Environmental or Sustainable Policies should you have them.

To be eligible for consideration your tender must arrive by 16:00 hours on Monday 5 November 2018. Please submit your return by email to the following address:  TenderResponse@jncc.gov.uk Please direct any queries in respect of this tender to the named individuals below as appropriate. 

Please give any breakdown of costings as detailed in the specification. Any VAT liability should be shown separately.  JNCC has normal liability for VAT purposes except for new building work. If in doubt please contact the Project Officer for clarification.

JNCC does not reimburse any costs incurred in preparing tenders and does not guarantee to accept the lowest, or any tender. 

Unless a proviso is made in the tender to the contrary, JNCC reserves the right to accept only part of a tender.

If you do not wish to submit a tender please advise accordingly by email using the above address.  If you wish to give a reason you may but there is no obligation to do so.

Having considered the requirements of this contract please confirm under signature on the attached proforma that there will be no conflict of interest between this contractual relationship and any other contractual relationship with any other third party and your acceptance of our Terms and Conditions.
[bookmark: _GoBack]
JNCC's Project Manager for this work is Graeme Duncan who should be contacted on Graeme.Duncan@jncc.gov.uk or (01733) 866915, if you require any clarification relating to the specification.

Please contact the undersigned on if you have queries regarding the tendering procedure.

Yours sincerely

[image: ]

Ms Dora Iantosca
Finance & Procurement Services
on behalf of the JNCC Support Co.
[image: JNCC_Logo_FULL COL_CMYK]Joint Nature Conservation Committee
Monkstone House, City Road
Peterborough PE1 1JY, United Kingdom

Telephone: 01733 562626 
Fax: 01733 555948
Website: jncc.defra.gov.uk





	The Joint Nature Conservation Committee (JNCC) is the statutory adviser to Government on UK and international nature conservation, on behalf of DAERA Natural Resources Wales, Natural England and Scottish Natural Heritage. Its work contributes to maintaining and enriching biological diversity, conserving geological features and sustaining natural systems.

	
	JNCC Support Co. Registered in England 
and Wales, Company No: 05380206. 
Registered Office: JNCC, Monkstone House, 
City Road, Peterborough, PE1 1JY, UK.
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This must be completed and returned
CONTRACT NO: C18-0288-1273
TITLE: Marine slide collection scanning and indexing
	
I have read the documents relating to the above project and agree to accept any contract based upon these.  I agree the Terms and Conditions listed in the “invitation to tender” letter (attached) shall be the only terms and conditions relating to this project.  I confirm that there will be no conflict of interest between this contractual relationship and any other contractual relationship with any other third party.

	Signed:
	



	
	Name
	



(Block capitals)

	Company Name
	




	Number of permanent employees
	



	Copy of Employer’s Compulsory Liability insurance certificate enclosed
	Yes
	No

	
	
	



	Please state whether you have been employed as a member of staff by JNCC Support Co., Natural England, SNH or DAERA in the two years prior to the date of this letter
	Yes
	No

	
	
	



	VAT registration number
	


(N.B. if you are not VAT registered at the time of signing this document, but become so while under any contract 	to JNCC Support Co., you must inform the Project Manager immediately VAT registration is proposed.)

	Address
	








	Dated
	
	          Telephone
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