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STAGE 1 – COMPETENCY DEMONSTRATION OPTIONS

	Contractor
	

	Address
	

	Telephone
	

	Email
	

	Type of business
	





	1
	If you have previously satisfied the Client about  your competence for this type of project please record below when that was and to whom you sent the information:

	
	Information sent on (date):
	

	
	Information sent to (name):
	



OR

	2
	If you are registered with a competence scheme, preferably an SSIP member scheme e.g. CHAS, Exor, Constructionline, Safe Contractor, Achilles, Safe T Cert, APS,  insert your registration number:

	
	Competence Scheme registration number:
	






	Contact name 
	

	Signature
	

	Date
	






	If you cannot respond positively to one of the two questions above please complete the attached Questionnaire.
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STAGE 2 – COMPETENCY QUESTIONNAIRE


Core criteria 

	
Criteria
	
Standard to be achieved 
	Examples of evidence that you could use to demonstrate you meet the required standard

	1
	Health and Safety Policy
	If you employ more than 5 employees, you are expected to have and implement an appropriate policy signed by the most senior post holder.
	A signed current copy of the company Health and Safety Policy.

	2
	Risk Assessment and Working Method
	You should have suitable systems in place to carryout Risk Assessments and Method Statements.
	Example Risk Assessment and Method Statement.

	3
	Competence
	Employees are expected to have the appropriate qualifications and experience for the assigned tasks, unless they are under controlled and competent supervision.
	Certification and training records of significant post holders:
Qualifications
Professional institution membership
Accreditations
Company based training programme suitable for the work to be carried out
Evidence of a health and safety training
Evidence of an active CPD programme
CVs

	4
	Health and Safety advice 
	Your organisation and your employees must have ready access to competent health and safety advice, preferably from within your own organisation.
	Name and competency details of the source of advice, for example a safety group, trade federation or consultant who provides health and safety information and advice.

	5
	Communication with workforce
	You should have, and implement, an established means of consulting with your workforce on health and safety matters.
	Evidence showing how consultation is carried out. Records of health and safety committees. Names of appointed safety representatives. Toolbox talks.

	6
	Accident reporting
	You should have records of all RIDDOR reportable events for at least the last three years. You should also have in place a system for reviewing all incidents.
	Evidence showing the way in which you record and investigate near misses, incidents and accidents.

	7
	Enforcement action
	You should record any enforcement action taken against your company over the last five years, and the action which you have taken to remedy matters subject to enforcement action.
	Records of any enforcement action taken over the last five years and what action was taken to put matters right.


	8
	Construction design management (construction projects only)
	These should be set out the arrangements for health and safety management within the organisation and should be relevant to the nature and scale of your work. They should set out how the company will discharge their duties under CDM2015. There should be a clear indication of how these arrangements are communicated to the workforce.
	[bookmark: _GoBack]A clear explanation of the arrangements which the company has made for putting its policy into effect and for discharging its duties under CDM2015.

	9
	Welfare provision (construction projects only)
	You should be able to demonstrate how you will ensure that appropriate welfare facilities will be in place before people start on site.
	Evidence could include for example health and safety policy commitment, contracts with welfare facility providers, details of type of welfare facilities provided on previous projects.

	10
	Work experience
	You should be able to demonstrate that past work experience ideally of similar undertaking within educational establishments.
	Evidence could include references, testimonies, and case studies.

	11
	Insurance
	You should have in place, suitable employers liability, public liability and where applicable professional indemnity.
	Copies of insurance policies.



[bookmark: _Toc168804436][bookmark: _Toc172088425]

RESPONSE 

	Criteria
	Evidence provided

	1
	Health and Safety Policy
	




	2
	Risk Assessment and Working Method
	




	3
	Competence
	




	4
	Health and Safety advice 
	




	5
	Communication with workforce
	




	6
	Accident reporting
	




	7
	Enforcement action
	




	8
	Construction Design Management (construction projects only)
	




	9
	Welfare Provision (construction projects only)
	




	10
	Work experience
	




	11
	Insurance
	






	Contact Name
	

	Signature
	

	Date
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