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Invitation To Tender (ITT)
Clear Topped Archival Storage Boxes
Contract Reference: RBGKEW/357

Part Two: Specification
(This document is for information)

1. 
INTRODUCTION

Each year hundreds of dried fruit (carpological) specimens for scientific research are received at the Royal Botanic Gardens, Kew (“RBG Kew”) and are incorporated into the Herbarium collections.  RBG Kew wishes to appoint a supplier to provide clear topped archival storage boxes for the protection of Kew’s dried fruit (carpological) collection.
2.  
RBG KEW CONTACT DETAILS

All queries regarding the tender must be directed via the Bravo e-tendering portal: https://defra.bravosolution.co.uk/.
3.  
SCOPE OF THE REQUIREMENTS

RBG Kew requires a Supplier to provide the following products over the course of the contract.  RBG Kew will call off these products as needed and makes no commitment to how many items will be ordered under the contract.  For information the volumes of similar items purchased in the past 6 years are attached at Appendix 1.  Prices must be held for the course of the contract.  

The storage boxes must meet the following criteria.  Please note that requirement references 1 – 3 are mandatory, and submissions which fail these criteria will not be evaluated further:

	Requirement reference
	Specification 
	Scoring methodology / Weighting

	Technical criteria

	1
	Provided assembled and made with a rigid frame, board shoulder and bottom 
	Pass/Fail

	2
	Tight-fitting but accessible lid to prevent ingress of insect pests
	Pass/Fail

	3
	Lid topped with fully transparent, durable, non-scratch window
	Pass/Fail

	4
	All materials used in the box must be long-lasting, acid-free with minimal to no off-gassing
	30%

	5
	External surface covered with smooth, durable covering, preferably black to match the rest of the collection
	10%

	6
	Interior lined with white, durable paper, preferably acid-free
	10%

	7
	A range of different sizes available to choose from, as follows:

Size

Internal dimensions (mm)

Tolerance, over or under, in each dimension

A

64 × 47 × 32

5mm
B

95 × 64 × 32

5mm
C

64 × 47 × 64

5mm
D

95 × 64 × 64

5mm
E

127 × 95 × 64

5mm
F

127 × 95 × 95

5mm
G

191 × 127 × 32

5mm
H

191 × 127 × 64

5mm
I

191 × 127 × 95

5mm
J

191 × 127 × 127

10mm

K

286 × 127 × 64

10mm

L

286 × 127 × 95

10mm

M

380 × 127 × 64

10mm

N

380 × 127 × 95

10mm
P

380 × 127 × 127

10mm
Q

127 × 95 × 32

5mm
R

286 × 127 × 127

10mm
S

286 × 190 × 95

10mm
T

286 × 190 × 127

10mm
V

380 × 190 × 95

10mm
W

477 × 127 × 64

10mm
X

477 × 127 × 127

10mm
Y

570 × 127 × 127

10mm

	30%

	Commercial criteria

	8
	Pricing
	20%


4.  
DELIVERY 

Delivery is to be completed within 6 weeks of a Purchase Order being issued.
5.  
DEPENDENCIES/RISKS
Prompt and timely deliveries are of the essence.  If delays are caused and stock levels run out there is a risk of damage to specimens the longer they are kept in temporary storage.
6. 
PAYMENT PROFILE

Payment Terms are detailed in the Contract Terms and Conditions: http://www.kew.org/sites/default/files/Goods_Services_Dec_2015.pdf.
7.  
CONSTRAINTS

All deliveries must be pre-arranged with RBG Kew’s Contract Manager at least 1 week prior to delivery.  Deliveries can only be accepted Monday to Friday between 9am and 5pm. 
Appendix 1 – Historical usage volumes

For information only, our recent orders of carpological boxes have totalled as follows: 
	Internal dimensions (mm)
	Number ordered over 

6 year period

(2011-2016)

	64 × 47 × 32
	550

	95 × 64 × 32
	950

	64 × 47 × 64
	550

	95 × 64 × 64
	850

	127 × 95 × 64
	400

	127 × 95 × 95
	100

	191 × 127 × 32
	300

	191 × 127 × 64
	375

	191 × 127 × 95
	100

	191 × 127 × 127
	50

	286 × 127 × 64
	350

	380 × 127 × 64
	100

	127 × 95 × 32
	450

	286 × 127 × 127
	20

	380 × 190 × 95
	10
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