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Invitation to Tender


Enclosing Two External Stairwells at South Cambridgeshire Hall


  Issue Date – 29/11/2017
Closing date for submission of Tenders to
South Cambridgeshire District Council, 
(07/12/2017) no later than (13:00 Hours)


TENDER DOCUMENT KEY INFORMATION

	Information
	Global Setting

	Tender Title:
	(Enclosing Two External Stairwells at South Cambridgeshire Hall)

	Tender despatch date:
	(29/11/2017)

	Tender return date & time:
	(07/12/2017) no later than (13:00 Hours)

	Tender return address:
	The Reception Desk

South Cambridgeshire District Council

South Cambridgeshire Hall

Cambourne Business Park

Cambourne, 

Cambridge, 

CB23 6EA

	Contact Officer 
	(Michael Turner)

	Contact Officer Telephone:
	(01954 713367)

	The Key Contact Officer E-mail:
	(michael.turner@scambs.gov.uk)

	Number of Copes and Electronic Copy
	(1 copy submitted to address above using our envelope cover in section 6) 
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	KEY DATES

Tender despatch date:  
Tender return date (and time): (07/12/2017) no later than (13:00 Hours) via delta electronic portal. 



	CONTACT OFFICER

The Contact Officer for this procurement is: (Michael Turner)
Telephone: (01954 713277), e-mail: (michael.turner@scambs.gov.uk)


1. Information/Specification for Bidders


1.1. South Cambridgeshire District Council (SCDC) provides local government services to the large rural district of South Cambridgeshire, which covers approximately 90,000 hectares, has 102 villages and forms the southernmost part of the county of Cambridgeshire.  It is bordered by East Cambridgeshire District Council, Huntingdonshire District Council, North Hertfordshire District Council, Uttlesford District Council and totally surrounds the City of Cambridge.  It is well served by a network of main roads that includes the M11, A10, A11, A14, A428, A505 and A603. 

Description of works


1.2. South Cambridgeshire District Council is looking for a suitably qualified and experienced contractor to provide a modification to enclose the external stairs, north elevation at its main building, South Cambridgeshire Hall, Cambourne Business Park, Cambourne, CB23 6EA. The property is a modern office building constructed in 2003.  

1.3. There are two sets of staircases and both sides of each staircase (east and west elevations) shall require steel enclosures. 
1.4. The works that are envisaged are as follows:

· SCDC will require the two stairwells to have galvanised mesh applied to form a secure enclosure that runs from the ground floor to the second floor roof level. Each staircase side is approximately 20 metres in height and 4 metres in depth. There are 4 sides in total.

· All supporting steelwork will be of mild steel hot dipped galvanised steel to an appropriate suitable recognised standard. It will be drilled and mechanically fixed to the existing steelwork with stainless steel fixings (or a suitable alternative fixing) of a suitable recognised standard. 

· SCDC require an outward opening gate to be installed to the ground floor, able to provide free egress to all mobility impaired personnel. The gate should be fully secured from outside, to prevent access to any unauthorised personnel. The gate should have an approved quick release mechanism fitted for emergency exits.

· SCDC Require all Risk Assessment and Method Statements (RAMS) to be with them for approval two weeks prior to any site work commencing.   

· SCDC Require all the contractors site staff who will be working at height and operating from a mobile platform shall be qualified and hold the relevant operating licences. 

· Contractors shall responsible for ensuring that the work place is safe, that suitable barriers and protective equipment is utilised to provide a safe working environment for the contractors staff and SCDC’s staff. As part of this tender contractors should price for delivery of the materials on the day of construction (there is no storage on site for the storage of materials).  

· The contractor must ensure that once the construction works are complete that the site is cleared of any rubbish or debris caused by the works. This will need appropriate responsible clearance and recycling/destruction and the contractor must have an appropriate waste carriers licence (or suitable alternative arrangements).  Following the clearance of the site and removal of  waste material they must ensure that they have reinstated all adjacent ground.

1.5. Please note that expected start date is as soon as possible.  It is expected this will be 10 weeks from ordering materials.   

Qualities of the Successful Contractor

1.6. The successful contractor will be able to demonstrate that the following qualities:

· An ability to work systematically to an agreed methodology and timetable.


· Deal with difficult property related conditions with regard to wind and inclement weather, that is likely to vary from day to day.  


· A good track record of dealing with similar construction remedial works. 


· Identify and flag issues during the project in order to avoid further complications.
· Recognise that it will be the Contractors responsibility to undertake the work and resolve any problems along the way.  It is likely to involve additional time at the contractors expense to consider carefully practical solutions problems identified during the contract. The contractor will need to be highly motivated to overcome problems or obstacles that arise to in order to arrive at satisfactory solutions.
· The property will be fully occupied by Council Staff/Members/General Public and access can be busy during work times. 

Contract Management

1.7. The Contractor will report to the SCDC’s Contract Manager and will make recommendations agree problem resolution through a pre-approved procedure (which in practice will be a simple set of checks with SCDC’s Contract Manager). The Contractor will keep the SCDC’s Contract Manager informed of the work and the activities that contractor is undertaking on behalf of SCDC. 
1.8. Costs submitted must be accurate as we do not envisage variation unless for unforeseen works.


1.9. Communication between SCDC, the Contractor is of vital importance. SCDC will require the Contractor to maintain a close working relationship with SCDC staff throughout the contract at regular intervals to ensure that there is a clear decision making process that eliminates ambiguity and the agreed programme is delivered on time.


1.10. The Contractor must nominate and name the individuals as part of their submission (in section 5.1) and must not replace these individuals without SCDC’s permission (that will not be unreasonably withheld) or replace an experienced member of staff with a less experienced member of staff. 


1.11. CDM Regulations responsibility can be agreed and please clarify whether this is a role that your firm could undertake.
1.12. SCDC will provide payment to the successful company on 30 days from the date of successful completion of the assignment.  SCDC’s preferred method of payment is by Bank Automated Clearing System (BACS).  Please note that any sub contractors used by your firm must be paid within 30 days.  Phased payments are possible at suitable milestones with the agreement of SCDC’s Contract Manager. Please note the Construction Industry Scheme shall apply. 


The Bidders response

1.13. The Bidders response will contain information about how the company intend to provide these services.  In particular they will describe:

· A Costs 
As well as a total costs for the works, the bidder will provide a completed Cost Breakdown as part of their return. The bidder must be certain to include any prices on this spreadsheet as part of their submission providing clear details. Prices not included as part of this submission will be seen as inclusive rates.

· method statement explaining how your firm will carrying out the services, linking this to any similar assignments in the past. 

· The successful company will have undertaken assignments of a similar nature in the past and can demonstrate their experience by providing three directly relevant referees.

· Applicants for selection and bidders must possess the following:

a. Registered with Constructionline 

b. Public Liability Insurance for £5 million

c. Construction Industry Scheme (CIS) details

d. Proven track record and knowledge of the Construction, Design & Maintenance Regulations (CDM Regulations)


Term, Value and Timetable


1.14. The contract is for a one off term to complete the property detailed as above.

1.15. Estimated contract value is based on the initial schedule for these works is between £50k to £60k


2. Instructions to Bidders

2.1. Compliance with Instructions
2.2. Tenders submitted shall be in accordance with and subject to the terms of these instructions and other documents comprising the Invitation to Tender (ITT).

2.3. Tenders not complying (or which cannot properly be rendered compliant) with any mandatory requirement will be rejected.  A mandatory requirement is indicated by the word “shall” or “must”.

2.4. Any queries about the Tender documents or Form of Tender that may affect the preparation of the Tender shall be raised without delay (preferably in writing) with the Contact Officer.  If SCDC considers a query may have a material effect on the Tender process, all Bidders will be notified at the same time in writing and without delay.

2.5. SCDC is seeking offers by issuing this Invitation to Tender following advertisement.

2.6. This Invitation to Tender does not itself constitute an offer, SCDC do not undertake to accept any Tender.  SCDC reserves the right to accept any part of any tender.

2.7. SCDC will not reimburse any Tender costs and/or expenses.

2.8. Bidders shall not discuss the Tender they intend to make other than with professional advisers or joint Bidders who need to be consulted.  Tenders shall not be canvassed for acceptance or discussed with the media or any other Bidder or any Member or officer of SCDC or any individual representing SCDC.

2.9. Bidders shall not canvass support or preferred use of their company with the media or any other Bidder or any Member or officer of SCDC or any individual representing SCDC.  

2.10. If a Bidder does not comply with paragraphs 2.8 or 2.9, SCDC will reject the Tender and may decide not to invite the Bidder to Tender for any future work.

2.11. The Bidder acknowledges that SCDC is subject to the requirements of the Freedom of Information Act 2000 and/or the Environmental Information Regulations 2004 and any subordinate legislation made under them from time to time together with any guidance and/or codes of practice and/or decisions issued by the Information Commissioner or any other competent body (the “Information Legislation”). The Bidder shall assist and cooperate with SCDC (at the Bidder’s expense) to enable SCDC to comply with the information disclosure requirements should the Bidder be required to do so. SCDC shall be responsible for determining at its absolute discretion whether any information is exempt from disclosure under the provisions of the Information Legislation.

2.12. Where applicable, the Bidder shall (and shall procure that any person (e.g. a sub-contractor or Training Provider or professional adviser) involved in this Tender) be registered under the Data Protection Act 1998 (“DPA”) and observe all their obligations under the DPA which arise in connection with this Tender.  Where the Bidder is processing personal data (as defined by the DPA) as a data processor for or in relation to SCDC the Bidder shall ensure that it has in place appropriate technical and organisational measures to ensure the security of the personal data (and to guard against unauthorised or unlawful processing of the personal data and against accidental loss or destruction of, or damage to, the personal data), as required under the Seventh Data Protection Principle in Schedule 1 to the DPA.  From time to time SCDC may require the Bidder to provide SCDC with such information as SCDC may reasonably require in order to satisfy itself that the Contractor is complying with its obligations under the DPA and the Bidder shall promptly notify SCDC in writing of any breach of the measures required to be put in place by this Invitation to Tender. 

2.13. Preparation of Tender 

2.14. If SCDC considers that a cover price (i.e. a Tender that is not intended to be considered seriously) has been submitted, SCDC may reject the Tender and may decide not to invite the Bidder to Tender for future work.  Please note that local authorities are encouraged to report any evidence of price fixing arrangements.

2.15. Where SCDC regards an amendment to the original Tender documents as significant, an extension of the closing date may, at the discretion of SCDC, be given to all Bidders.

2.16. Tenders must not be qualified, conditional or accompanied by statement that might be construed as rendering the Tender equivocal.  Only unqualified, unconditional Tenders will be considered.  SCDC’s decision as to whether or not a Tender is in an acceptable form will be final. 

2.17. No alteration or addition shall be made to the Form of Tender, pricing schedules or any part of the Invitation to Tender except where expressly allowed or as provided in the paragraph below. 

2.18. Bidders must obtain for themselves all information necessary for the preparation of their Tender and satisfy themselves that the quality and standards specified by them-selves or SCDC are appropriate.  Information supplied to Bidders by SCDC or contained in SCDC publications is supplied only for general guidance in the preparation of the Tender.  Bidders must satisfy themselves as to the accuracy of any such information and no responsibility is accepted (or warranty given) by SCDC for any loss or damages of whatever kind and howsoever caused arising from the use by Bidders of such information.
2.19. It is the responsibility of the Bidder to make sure that they have understood the contract documents and that they complete them correctly. The bidder must seek clarification if they do not understand. The Council bears no responsibility for contract documents that are returned and completed incorrectly. 

2.20. Tenders and supporting documents shall be in English and any contract subsequently entered into and its formation, interpretation and performance shall be subject to and in accordance with the law of England and subject to the exclusive jurisdiction of the English Courts.

2.21. SCDC shall be entitled to assign novate or otherwise dispose of its rights and obligations under this proposed contract or any part thereof to any contracting authority, private sector body or any other body established under statute provided that any such assignment, novation or other disposal shall not increase the burden of the contractor’s obligations under this proposed contract.

2.22. SCDC shall be entitled to disclose to any transferee any confidential information of the contractor which relates to the performance of the proposed contract by the contractor.  In such circumstances SCDC shall authorise the transferee to use such confidential information only for purposes relating to the performance of the proposed contract and for no other purposes and shall take all reasonable steps to ensure that the transferee accepts an obligation of confidence.

2.23. Any queries about any terms should be raised and agreed with the Contact Officer prior to Tender submission.  Proposing amendments to the contract in the Tender may lead to rejection of the Tender.  Bidders may state any amendments to the terms, contained in section 3, which they consider necessary to clarify the basis of their Tender in their response to the contract documents.

2.24. Submission of Tender
2.25. SCDC would like 1 copy posted in a sealed envelope to using the envelope cover in section 6 to:



The Reception Desk



South Cambridgeshire District Council



South Cambridgeshire Hall



Cambourne Business Park



Cambourne, 



Cambridge, 

CB23 6EA



Requirements for submission of information:

· All submissions shall be made on the Form of Tender (Section 4) and be accompanied by the Response to the Questionnaire (Section 5).  Only information relating to the Tender should be submitted unless otherwise requested.  Every item shall be priced in sterling and the submission totalled.

· All prices submitted must be in sterling (GBP). Any prices submitted or Tenders made shall be made on the basis that VAT is excluded (i.e. but assuming unless otherwise advised by the Bidder that VAT will be charged on all Tender figures). 
· Only one Tender must be submitted from your organisation for this work. The Tender should be clearly written in the Form of Tender. 
· In order to evaluate the Tender, sections 4 and 5 will need to be completed and delivered by method detailed at start of this tenderby the end date and time. Late Tenders will be automatically rejected.

2.26. If there appears to be an error in a submission or supporting information the Bidder will be invited to confirm or withdraw its Tender.  Where the error relates to the Tender total as calculated from Tendered rates and variable quantities, the Tender will be regarded as the Tender total Tender and the rate adjusted accordingly.  The Bidder will be invited to confirm or withdraw the Tender and resulting rate.

2.27. The form of Tender shall be submitted by the organisation, which it is proposed will enter into a formal contract with SCDC if awarded the contract.  It shall be signed by persons authorised to submit Tenders and make contracts for the Bidder, which is normally:

· Where the Bidder is a partnership, by one (1) duly authorised partners;

· Where the Bidder is a company, by one (1) directors or by a director and the secretary of the company, such persons being duly authorised for that purpose;

· Where the Bidder is a limited liability partnership, one (1) duly authorised members.

2.28. All Tender documentation issued to enable the Bidder to submit a Tender shall be returned with that Tender.

2.29. Evaluation of Tender
2.30. The Tender Award will be based on the highest scoring Tender; price will be assessed at 40% and Quality 60%. 

PRICE
2.31. Price will be assessed as follows: 
The lowest cost will be awarded the maximum 40% of the total evaluation marks. All other Bidders scores will be a evaluated by dividing the lowest cost by the Bidders comparison cost and multiplying that proportion by 40% to provide each Bidder with their percentage of the total evaluation marks available. The following is a worked example:
Tender A lowest cost (£1): Score 40
Tender B comparison cost (£2): Score 20

(The lowest cost divided by the comparison cost multiplied by 40 equals their percentage of the total evaluation marks available.
1/2 x 40 = 20)

QUALITY

2.32. Quality therefore accounts for 60% of the score with the breakdown as per the Award Criteria Table below and with the evaluation of answers as per the table below. The evaluation scheme is described below.       

Table B: Award Criteria Table:
	Evaluation Criteria
	Percentage Total Marks
	Section
	Evaluation Methodology 

	Price 
	40%
	4

	Form of Tender Response.

	Quality
	60%
	This section contains sub-criteria please see below

	Proposed methodology for carrying out the services
	60%
	5.1
	Method Statement Responses

	References
	
	5.3
	Pass/Fail based on the relevance and referee responses. 

	Total
	100%
	
	


Evaluation

2.33. Evaluation of the Tenders received will be carried out by one or more officers from SCDC.

2.34. Bidders’ responses to the method statements will be scored out of a possible maximum of (5) marks. The following table explains how the Council will evaluate and score answers:

	Evaluation of answer
	Marks

	Proposal meets the required standard in all material respects
	5

	Proposal meets the required standard in most material respects, but is lacking or inconsistent in others
	4

	Proposal fall short of achieving expected standard in a number of identifiable respects 
	3

	Proposal significantly fails to meet the standards required, contains significant shortcomings and/or is inconsistent with other proposals
	2

	Completely fails to meet required standard or does not provide a proposal
	1

	Nil response (no answer provided)
	0


Table C: Evaluation of answers

2.35. Where there appears to be an error in the submission (or supporting information) or where a calculation error becomes apparent then the Bidder will be notified and asked to confirm or withdraw the Tender.

2.36. Following the assessment of Tenders the top scoring companies may be invited to present a panel interview. The interviews will be questions about the Bidder’s Tender and this and the sample session may result in their score being adjusted up or down. It is unlikely that the number of companies invited to clarification interview shall exceed the top 2.

2.37. Award Process

2.38. SCDC expect to decide award of contract within 30 days of the closing date for submission of Tenders.  Tenders shall remain open for acceptance for a minimum period of 90 days from the closing date for submission of Tenders.

2.39. SCDC may, if necessary, extend the 30 day period for completing the award process.

2.40. Bidders will be notified simultaneously and as soon as possible of any decision made by SCDC during the Tender process, including award.  When SCDC has evaluated the Tenders, it will notify all Bidders about the intended award but such award may be subject to member approval where necessary.

2.41. SCDC will not undertake a standstill period or formal debrief as this is under the OJEU threshold and is not subject to this obligation.  Feedback on request will be provided on that may help the Bidder to understand how they may have improved their Tender.  Request for a full debrief or forensic examination of the results will be turned down.  

2.42. Acceptance of the Tender by SCDC shall be in writing and shall be communicated to the Bidder.  Upon such acceptance the Contract shall be constituted and become binding on both parties and, notwithstanding that, the Contractor shall upon request of SCDC execute a formal contract in the form contained in the Contract Documents.
2.43. Bidders must not undertake work without written notification that they have been awarded the contract and are required to start work.  This is usually after the Contract Documents have been executed.

2.44. SCDC reserves the right in exceptional circumstances and after the opening of Tenders to enter into discussion with any Bidder.

2.45. SCDC also reserves the right to enter into post-Tender negotiations.

2.46. If either Council makes an award or chooses not to award a contract it will not affect the ability for the remaining party to exercise their right to award or not to award a contract (they will not be constrained by the action of the other). 

2.47. Each Council will make their own contractual arrangements.

Warranties

2.48. In submitting its Tender, the Bidder warrants, represents and undertakes to SCDC that:

· All information, representations and other matters of fact communicated (whether in writing or otherwise) to SCDC by the Bidder, its staff or agents in connection with or arising out of the Tender are true, complete and accurate in all respects, both as at the date communicated and as at the date of Tender submission;

· It has made its own investigations and research and has satisfied itself in respect of all matters (whether actual or contingent) relating to the Tender and that it has not submitted the Tender and will not be entering into the contract (if the same be awarded to the Bidder by SCDC) in reliance upon any information, representation or assumption which may have been made by or on behalf of SCDC;

· It has full power and authority to enter into the contract and perform the obligations specified in the Contract Documents and will, if required, produce evidence of such to SCDC;

· It is of sound financial standing and has and will have sufficient working capital, skilled staff, equipment and other resources available to it to perform the obligations specified in the Contract Documents; and

· It will not at any time during the duration of the contract or at any time thereafter claim or seek to enforce for the purposes of this contract, any lien, charge, or other encumbrance over property of what nature owned or controlled by SCDC and which is for the time being in the possession of the Bidder.
· It shall provide, and include in the Tender for, all resources necessary for the completion of the Contract.  This is to include, though not exclusively, all personnel, materials, accommodation and overheads.
Section 3

JCT Minor works
JCT Minor Works 11 will apply for this works contract and will be entered into with the successful contractor at the point of contract award. The terms of the JCT 11 will be as follows (The terms struck out will not apply):

Base Date:




Appointment date?

Construction Industry Scheme
Employer at the Base Date is not a contractor for the purposes of the CIS

CDM Regulations
This project is notifiable

Sixth Recital 
Framework agreement (if applicable) state date title and parties.

Seventh Recital
Supplemental Provisions (Where neither entry against an item below is deleted the relevant paragraph applies)

Collaborative working
Paragraph 1
applies

Health and Safety
Paragraph 2


Applies

Costs and savings
Paragraph 3


Does not apply

Sustainable development and 
Paragraph 4

Environmental Considerations
Does not apply

Performance Indicators and monitoring
Paragraph 5


Does not apply

Notification and negotiation of disputes
Paragraph 6







Applies

Where Paragraph 6 applies, 


Employees nominee
the respective
 nominees of the 

Michael Turner
parties are







Contractors nominee







TBC

Article 7 Arbitration 



Article 7 and schedule 1(arbitration)
(If neither entry is deleted, article 7

apply

And schedule 1 do not apply. If

Disputes and differences are to be

Determined by arbitration and by not 

Legal proceedings, it must be stated 

1.1 CDM Planning Period


Shall mean the period of 2 weeks

Ending on the Date for commencement of the works/
beginning/ending on

2.2 Date for commencement of the works
(to be confirmed)
2.2 Date for completion


TBC

2.8 Liquidated damages 


at the rate of £1000 per month

2.10 Rectification Period 
12 months from the date of practical completion.

4.3 Percentage of the total value of the 
95%

Work etc

4.4 Percentage of the total to be paid to the 
  %

Contractor

4.8.1 Supply of documentation for 
3 months

Computation of amount to be fully

Certified

4.11 schedule 2 Percentage addition for fluctuations option         %

5.3.2 Contractors insurance: injury to 
£5,000,000 (Five Million GBP)

Persons or property – insurance cover

For any one occurrence or series or 

Occurrences arising out of one event

5.4A, 5.4B and 5.4C

Alternative insurance provisions
Clause 5.4a (works insurance) by contractor/in joint names applies

Clause 5.4b (works and existing structures insurance by employer in joint names)


Clause 5.4c (Existing structures insurance by employer in own name) applies


7.2 Adjudication
The adjudicator is

Royal institute of British Architects

The Royal Institution of Chartered Surveyors


Construction adjudicators


Association of independent construction adjudicators
* To be completed by Contractor

Section 4 - SOUTH CAMBRIDGESHIRE DISTRICT COUNCIL – FORM OF TENDER

To:
South Cambridgeshire District Council
South Cambridgeshire Hall

Cambourne Business Park

Cambourne

Cambridge

CB23 6EA



TENDER FOR: 
Enclosing Two External Stairwells at South Cambridgeshire Hall
I / We the undersigned, having examined the specifications are willing to execute the 

Whole of the work required for: £ __________
Figures in Words______________________________________________________

(please explain this figure in the provided Cost Breakdown 5.2)
Company Name




Company Address 







Company Registration No



Telephone No. 



Email Address:




Employee Name




Date                



I / We understand that:
 
(a)  This Tender shall be returned in the envelope provided so as to reach this office not later than (08/09/2017) no later than (13:00 Hours).
(b) There may be a further selection stage of this Tender involving a presentation and interview/meeting.

(c) The lowest or any Tender will not necessarily be accepted by the Council and no allowance or payment will be made for making any Tender.

(d) We have examined and agree to the Tender, have submitted only one Tender and agree to the contract terms and it is our responsibility to ensure that the contract documents have been completed correctly.
(e) All costs have been included.


Section 5 - Questionnaire - Response to Contract Documents

The following items match the award criteria specified in the table under paragraph 2.5.2 above.  A typed attachment is acceptable providing it does not exceed the 5000 word limit.  Brochures should not be included in the submission. 


	Item
	Method Statement 1 - Written statements are required 
	Marks
	Score 0-5

	5.1  
	Please provide as an attached document a typed method statement (not exceeding 5000 words) about your organisation’s understanding of the brief and your proposals to undertake and complete the services required to meet the requirements of the Tender. 
	60%
	

	Please confirm how you will meet the requirements set out in the brief in particular:

a) A method statement of how you intend to deliver the works
· How will you intend to carry out the works?

· Lead time is important, we are looking for an installation time as short as possible. Please can you detail the lead time as part of your submission. 

· What similar experience do you have to this assignment (please ensure that you link your references to any similar experience detailed here)?

· Who will carry out the work from your firm, what are names, their roles and their experience.  Are they qualified to undertake this work (e.g. working at height)?

· Please include a simple project plan explaining the start and finish of the works encompassing the key milestones.
· Please confirm the material types and standards that you intend to use?  

b) Please include the following documents:
· Your Constructionline Registration
· A copy of your insurance certificate for Public Liability Insurance for £5 million
· Construction Industry Scheme (CIS) details
· A short statement underlining your track record and knowledge of the Construction, Design & Maintenance Regulations (CDM Regulations)
· Arrangements (including any certificates) for waste management.
· The breakdown of your costs in section 5.2



	5.2
	SCHEDULE OF WORKS Explanation of your pricing (Section 4):

Full breakdown of all costs.
Please Note This must be accurate as we do not envisage variation unless for unforeseen works.



	No.

Item Description

Volume
Measurements

Unit
Cost 
£        p

Lump Sum

£
p

1.

SCDC will require the two stairwells to have mesh applied to form a secure enclosure that runs from the ground floor to the second floor roof level. Each staircase side is approximately 20 metres in height and 4 metres in depth. There are 4 sides in total.
2.

All supporting steelwork will be of mild steel hot dipped galvanised steel to an appropriate suitable recognised standard. It will be drilled and mechanically fixed to the existing steelwork with stainless steel fixings (or a suitable alternative fixing) of a suitable recognised standard. 

3.

SCDC require an outward opening gate to be installed to the ground floor, able to provide free egress to all mobility impaired personnel. The gate should be fully secured from outside, to prevent access to any unauthorised personnel. The gate should have an approved quick release mechanism fitted for emergency exits.

4.

SCDC Require all Risk Assessment and Method Statements (RAMS) to be with them for approval two weeks prior to any site work commencing.   

5.

SCDC Require all the contractors site staff who will be working at height and operating from a mobile platform shall be qualified and hold the relevant operating licences. 

6.

Contractors shall responsible for ensuring that the work place is safe, that suitable barriers and protective equipment is utilised to provide a safe working environment for the contractors staff and SCDC’s staff. As part of this tender contractors should price for delivery of the materials on the day of construction (there is no storage on site for the storage of materials).  

7.

The contractor must ensure that once the construction works are complete that the site is cleared of any rubbish or debris caused by the works. This will need appropriate responsible clearance and recycling/destruction and the contractor must have an appropriate waste carriers licence (or suitable alternative arrangements).  Following the clearance of the site and removal of  waste material they must ensure that they have reinstated all adjacent ground.
Sub Total

£

Provisional Sums

£     

Grand Total  - to be inserted on Form of Tender

ALL RATES TO INCLUDE CLEARANCE & DISPOSALOF SURPLUS MATERIALS TO A REGISTERED SITE. ALL RATES TO EXCLUDE VAT

£




	5.3
	REFERENCES 
Note the Councils will check 3 references on the feedback provided by previous clients of assignments of a similar nature. 
	Pass/Fail Only

	5.3.1


	Please provide a minimum of 3 references. These will be checked on the actual feedback from the referee as well as how similar the services provided to the referee are to the brief.

	Name of Client(s) Address:
	Telephone:
	Email and Name of person to contact: 
	Works contract description
	Contract dates          (From – To)
	Contract Value (£)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Section 6 Return Envelope Cover


Please affix this page to the envelope of your Tender return





	The Reception Desk

South Cambridgeshire District Council

South Cambridgeshire Hall

Cambourne Business Park

Cambourne, 
Cambridge, 

CB23 6EA
	 SHAPE  \* MERGEFORMAT 





TENDER DOCUMENTS

Enclosing Two External Stairwells at South Cambridgeshire Hall


To Be Received By No Later Than
Closing date for submission of Tenders to

South Cambridgeshire District Council, 

 (07/12/2017) no later than (13:00 Hours)

Instructions for SCDC Staff: 
This envelope MUST NOT be opened,

please deliver it to Reception.
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