Annex A: Processing, Personal Data and Data Subjects
(1) The contact details of the Authority’s Data Protection Officer are:

BEIS Data Protection Officer

Department for Business, Energy and Industrial Strategy
1 Victoria Street

London

SW1H OET

Email: dataprotection@beis.gov.uk

(2) The contact details of the Contractor’s Data Protection Officer (or if not applicable,
details of the person responsible for data protection in the organisation) are: [To
be completed by the Contractor]

(3) The Contractor shall comply with any further written instructions with respect to
processing by the Authority.

(4) Any such further instructions shall be incorporated into this Annex A.

Description Details
Subject matter of the The processing is needed in order to allow
processing implementation of product energy efficiency

policy support services, including the Energy
Technology List (ETL). This will involve disclosure
of the information to service providers contracted
by BEIS. We are collecting data as part of our
public task.

The processing of names and business contact
details of staff of both the Authority and the
Contractor will be necessary to deliver the
services exchanged during the course of the
Contract, and to undertake contract and
performance management.

The Contract itself will include the names and
business contact details of staff of both the
Authority and the Contractor involved in
managing the Contract.

Duration of the processing | Processing will take place from 28" February
2022 for the duration of the Contract. The
Contract will end on 27" February 2025 but may
be extended for a further year until 27" February
2026.
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Nature and purposes of the
processing

The nature of the processing will include
collection, recording, organisation, structuring,
storage, adaptation or alteration, retrieval,
consultation, use, disclosure by transmission,
dissemination or otherwise making available,
alignment or combination, restriction, erasure or
destruction of data by appropriate means (as
agreed in advance with the authority) etc.

Processing takes place for the purposes of public
tasks.

The nature of processing will include the storage
and use of names and business contact details
of staff of both the Authority and the Contractor
as necessary to deliver the services and to
undertake contract and performance
management. The Contract itself will include the
names and business contact details of staff of
both the Authority and the Contractor involved in
managing the Contract.

Type of Personal Data

Stakeholder names, business telephone
numbers and email addresses, office location and
organisational roles.

Names, business telephone numbers and email
addresses, office location and position of staff of
both the Authority and the Contractor as
necessary to deliver the services and to
undertake contract and performance
management. The Contract itself will include the
names and business contact details of staff of
both the Authority and the Contractor involved in
managing the Contract.

Categories of Data Subject

Data Subjects are likely to include business
organisations (e.g., product manufacturers,
suppliers or retailers), product purchasers
(including  businesses, specifiers  energy
managers etc) and other Government
Departments. Users of the GOV.UK and ETL
websites would also be included

Staff of the Authority and the Contractor, including
where those employees are named within the
Contract itself or involved within contract
management.

Plan for return and
destruction of the data
once the processing is
complete

The Contractor will:
provide the Authority with a complete and

uncorrupted version of the Personal Data in




UNLESS requirement
under European Union or
European member state
law to preserve that type of
data

electronic form (or such other format as
reasonably required by the Authority) and erase
from any computers, storage devices and storage
media after the expiry of the Contract. The
Contractor will certify to the Authority that it has
completed such deletion.

Where Personal Data is contained within the
Contract documentation, this will be retained in
line with the Department’s privacy notice found
within the Invitation to Tender.

The nature of the service will require the
Contractor to collect personal data directly from
data subjects. The Contractor will use the
agreed BEIS privacy notice as instructed by the
Authority.
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