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INVITATION TO TENDER – OPTIMUS Annual Software Maintenance

CLOSING DATE FOR RESPONSES – 12PM, April 29th, 2019
1. REQUIREMENT
1.1 The objective of this tender exercise is to procure renewal of an existing maintenance agreement for Optimus Management Information Systems for the period 1st May 2019 to 30th April 2021.
1.2 We intend to award a contract for an initial period of 2 years, with an option to extend for up to 1 year.
2. BACKGROUND
2.1 The National Archives (TNA) is the official archive and publisher for the UK government, and for England and Wales. Its role is to collect and secure the future of the government record, both digital and physical, to preserve it for generations to come, and to make it as accessible and available as possible. It is based in Kew, South West London. More information on TNA can be found at: www.nationalarchives.gov.uk  
4. [bookmark: bookmark2]HOW TO RESPOND
Please respond by submitting a price for 2 years of Optimus Management Information Systems maintenance to procurement@nationalarchives.gov.uk by Monday midday, April 29th 2019.


5. [bookmark: bookmark3]PROCUREMENT TIMETABLE

	Ref.
	Description
	Date(s)

	1
	Deadline for Potential Suppliers to submit clarification questions to procurement@nationalarchives.gov.uk

	Midday, 23rd April 2019

	2
	Deadline for TNA to respond to clarification questions
	25th April 2019

	3
	Deadline for Potential Suppliers to submit their Tender Responses to procurement@nationalarchives.gov.uk
	Midday, 29th April 2019

	4
	Award decision and Contract signature
	30th April 2019

	5
	Service operational
	1st May 2019




7. [bookmark: bookmark4]EVALUATION CRITERIA
Tender submissions will be evaluated using the following criteria:
	
	Price      100%
[bookmark: bookmark5]
8. CONTRACT TERMS
The contract shall be governed by the short form conditions for services published here.

Please note that the information you supply in your tender submission may be used, in whole or in part, to populate the Contract. As such, please make clear and unambiguous statements about the commitments you are making.

The National Archives reserves the right not to appoint for this requirement and to achieve the outcomes of the project through other methods.
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