
Self-Audit Certificate
Dear Sirs
Framework Agreement for the Supply of Natural Gas and Ancillary Services between (Supplier name) and Crown Commercial Service and dated [●] (Framework Agreement)
In relation to the most recently ended Contract Year (as defined in the Framework Agreement) we have performed appropriate tests and validations (Self-Audit) in relation to: 
where the Self-Audit is carried out pursuant to Clause 6.11 of the Framework Agreement, each customer within the Audit Cohort (as defined below); or 
where the Self-Audit is carried out pursuant to Clause 6.13 of the Framework Agreement, each customer which was a Contracted Customer (as defined in the Framework Agreement) at the end of the previous Contract Year (as defined in the Framework Agreement). 
and can confirm that:
all such customers have been appropriately identified in the system with a Crown Commercial Service flag and discount code X/ margin Y/ Day rates Z etc;
pricing and billing (including of all pass-through charges) is in line with the relevant customer contract of each such customer, Framework Agreement and all orders/transactions received from Crown Commercial Service; and
[bookmark: _GoBack]all orders and invoices relating to each such customer were promptly and correctly included in the Reporting Documents.  It was noted that [●nn] order/s/ invoice/s were not included in the Reporting Documents for the month of [●month].  This omission has subsequently been corrected.
For the purposes of this certificate, an (Audit Cohort) is a group of customers which represents no less than 25% of the total number of Contracted Customers at the end of the relevant Contract Year.  This group of customers has and will be selected by us such that, over a period of four Contract Years, the likelihood of each customer being a member of an Audit Cohort will be maximised to the extent reasonably practicable.
Details of any and all exceptions to the above are set out at Annex 1 to this certificate.
	Name: .…………………………………………....
	

	Signed: ..……………………………………….….
	Auditor’s Stamp

	Date: ..………………………………………...…...
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Exceptions

