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	[Health and Communities]


REQUEST FOR QUOTATION – SERVICES

	From: Lucy McMenemy, Cultural Programme Officer
	

	Service Area: Libraries, Heritage and Culture
	

	Address: Hackney Service Centre, 1 Hillman Street, London E8 1DY
	

	Email: lucy.mcmenemy@hackney.gov.uk
	

	Telephone Number: 020 8356 2919
	

	Date:11 March 2016
	


	To:
	[Company Name]

	Address:
	

	Email:
	

	Telephone Number:
	

	Return Quote By:
	9am, Tuesday 22 March 2016

	Return To:
	Lucy.mcmenemy@hackney.gov.uk


Please submit your firm, fixed price quotation for the services above as set out in this request.  Prices should be exclusive of VAT.
	Quotation to be returned no later than:
	9am, 22 March 2016

	Full Description of Services:
	See attached Specification

	Envisaged Contract Start Date:
	28 March 2016

	Services required for:
	28 March – 31 October 2016

	Expenses:
	The quoted price must be inclusive of all expenses that may arise from delivery of the services


Your quotation will imply agreement with the London Borough of Hackney’s Conditions of Contract - available to view through the following web-link Standard services agreement.contract under hand.doc which will apply in the event of an order being placed. No other terms and conditions will apply.
Please note that the information in relation to this contract should be treated as confidential.
Yours

Signed……Lucy McMenemy…………………………………………………..
Print Name ....Lucy McMenemy..................................................................
Authorised to sign for and on behalf of London Borough of Hackney
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