0440 – ICT Peripherals


A. Instructions, Key Documents & Declarations

 
This procurement is being undertaken using a single stage tender process with the ITT split into two sections - Section A and Section B. To express an interest and for your bid to be considered you will need to complete all questions in both sections and ensure that any requested documentation is attached.  
 
The bidder is to note that the ITT is a standard template which allows the buyer to select appropriate questions for the ITT process. Due to this flexibility the numbering within the template may not run in sequence.  
  
The Authority may use this section to provide bidders with Instructions and/or Key Documents, and to obtain necessary Declarations from bidders.   
  
This section includes questions that must be answered
 
This section also contains key documents such as the Instructions and Guidance to bidders, the Specification and the Terms and Conditions that will be applicable to any resultant contract.   
 
You will need to access these documents by clicking where shown.   
 
If you have questions concerning the documentation (which are not related to functionality of the system), you will need to select messages enter the question where prompted and send it to us. Only questions asked in this manner will be responded to and broadcast.   
 
This section contains key documents such as the Instructions and Guidance to bidders, the Specification and the Terms and Conditions that will be applicable to any resultant contract.   
 
 
1. The last date for questions to be asked is 25/04/2017 by 12 noon
Questions asked after this date will be responded to at the discretion of the Authority.   

2. Tender responses must be completed in full and returned no later than 02/05/2017 by 12 noon.
3. The key tender documents are attached here and available by double clicking on the icon:




Bidders Guidance



Specification of requirements



Terms & Conditions 
These can be found within the T&C’s attachment documents Part 1 & Part 2

Quality Evaluation


[bookmark: _GoBack]
Financial evaluation model



Copy of OJEU advert













Standard Selection Questionnaire – Section A

0440 – ICT Peripherals


Potential Supplier Information and Exclusion Grounds: Part 1 and Part 2.
The standard Selection Questionnaire is a self-declaration, made by you (the potential supplier), that you do not meet any of the grounds for exclusion[footnoteRef:1]. If there are grounds for exclusion, there is an opportunity to explain the background and any measures you have taken to rectify the situation (we call this self-cleaning). [1:  For the list of exclusion please see https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/551130/List_of_Mandatory_and_Discretionary_Exclusions.pdf ] 

A completed declaration of Part 1 and Part 2 provides a formal statement that the organisation making the declaration has not breached any of the exclusions grounds. Consequently we require all the organisations that you will rely on to meet the selection criteria to provide a completed Part 1 and Part 2. For example these could be parent companies, affiliates, associates, or essential sub-contractors, if they are relied upon to meet the selection criteria. This means that where you are joining in a group of organisations, including joint ventures and partnerships, each organisation in that group must complete one of these self-declarations. Sub-contractors that you rely on to meet the selection criteria must also complete a self-declaration (although sub-contractors that are not relied upon do not need to complete the self-declaration).  
When completed, this form is to be sent back to the contact point given in the procurement documents along with the selection information requested in the procurement documentation. 
Supplier Selection Questions: Part 3
The procurement document will provide instructions on the selection questions you need to respond to and how to submit those responses. If you are bidding on behalf of a group (consortium) or you intend to use sub-contractors, you should complete all of the selection questions on behalf of the consortium and/or any sub-contractors.
If the relevant documentary evidence referred to in the Selection Questionnaire is not provided upon request and without delay we reserve the right to amend the contract award decision and award to the next compliant bidder.
Consequences of misrepresentation
If you seriously misrepresent any factual information in filling in the Selection Questionnaire, and so induce an authority to enter into a contract, there may be significant consequences.  You may be excluded from the procurement procedure, and from bidding for other contracts for three years. If a contract has been entered into you may be sued for damages and the contract may be rescinded. If fraud, or fraudulent intent, can be proved, you or your responsible officers may be prosecuted and convicted of the offence of fraud by false representation, and you must be excluded from further procurements for five years. 


0440 – ICT Peripherals
 EU Open Procedure

Notes for completion
1. The “authority” means the contracting authority, or anyone acting on behalf of the contracting authority, that is seeking to invite suitable candidates to participate in this procurement process.
2. “You” / “Your” refers to the potential supplier completing this standard Selection Questionnaire i.e. the legal entity responsible for the information provided. The term “potential supplier” is intended to cover any economic operator as defined by the Public Contracts Regulations 2015 (referred to as the “regulations”) and could be a registered company; the lead contact for a group of economic operators; charitable organisation; Voluntary Community and Social Enterprise (VCSE); Special Purpose Vehicle; or other form of entity.
3. Please ensure that all questions are completed in full, and in the format requested. If the question does not apply to you, please state ‘N/A’. Should you need to provide additional information in response to the questions, please submit a clearly identified annex.
4. The authority recognises that arrangements set out in section 1.2 of the standard Selection Questionnaire, in relation to a group of economic operators (for example, a consortium) and/or use of sub-contractors, may be subject to change and will, therefore, not be finalised until a later date.  The lead contact should notify the authority immediately of any change in the proposed arrangements and ensure a completed Part 1 and Part 2 is submitted for any new organisation relied on to meet the selection criteria. The authority will make a revised assessment of the submission based on the updated information.
5. For Part 1 and Part 2 every organisation that is being relied on to meet the selection must complete and submit the self-declaration. 
6. . All sub-contractors are required to complete Part 1 and Part 2[footnoteRef:2].  [2:  See PCR 2015 regulations 71 (8)-(9)] 

7. For answers to Part 3 - If you are bidding on behalf of a group, for example, a consortium, or you intend to use sub-contractors, you should complete all of the questions on behalf of the consortium and/ or any sub-contractors, providing one composite response and declaration.
8. For any questions that do not have space to input a response, please upload these as a separate document in question 3.2 on iSupplier, with the question number as the title of the document.
The authority confirms that it will keep confidential and will not disclose to any third parties any information obtained from a named customer contact, other than to the Cabinet Office and/or contracting authorities defined by the regulations, or pursuant to an order of the court or demand made by any competent authority or body where the authority is under a legal or regulatory obligation to make such a disclosure.

Part 1: Potential supplier Information
Please answer the following questions in full. Note that every organisation that is being relied on to meet the selection must complete and submit the Part 1 and Part 2 self-declaration. 

	Section 1
	Potential supplier information

	Question number
	Question
	Response

	1.1(a)
	Full name of the potential supplier submitting the information

	Click here to enter text.
	1.1(b) – (i)
	Registered office address (if applicable)
	Click here to enter text.
	1.1(b) – (ii)
	Registered website address (if applicable) 
	Click here to enter text.
	1.1(c)
	Trading status 
a) public limited company
b) limited company 
c) limited liability partnership 
d) other partnership 
e) sole trader 
f) third sector
g) other (please specify your trading status)
	Choose an item.

	
	
	Click here to enter text.
	1.1(d)
	Date of registration in country of origin
	Click here to enter text.
	1.1(e)
	Company registration number (if applicable)
	Click here to enter text.
	1.1(f)
	Charity registration number (if applicable)
	Click here to enter text.
	1.1(g)
	Head office DUNS number (if applicable)
	Click here to enter text.
	1.1(h)
	Registered VAT number 
	Click here to enter text.
	1.1(i) - (i)
	If applicable, is your organisation registered with the appropriate professional or trade register(s) in the member state where it is established?
	Choose an item.

	1.1(i) - (ii)
	If you responded yes to 1.1(i) - (i), please provide the relevant details, including the registration number(s).
	Click here to enter text.
	1.1(j) - (i)
	Is it a legal requirement in the state where you are established for you to possess a particular authorisation, or be a member of a particular organisation in order to provide the services specified in this procurement?
	Choose an item.

	1.1(j) - (ii)
	If you responded yes to 1.1(j) - (i), please provide additional details of what is required and confirmation that you have complied with this.
	Click here to enter text.
	1.1(k)
	Trading name(s) that will be used if successful in this procurement
	Click here to enter text.
	1.1(l)
	Relevant classifications (state whether you fall within one of these, and if so which one)
a) Voluntary Community Social Enterprise (VCSE)
b) Sheltered Workshop
c) Public service mutual
	Click here to enter text.
	1.1(m)
	Are you a Small, Medium or Micro Enterprise (SME)[footnoteRef:3]? [3:  See EU definition of SME: http://ec.europa.eu/enterprise/policies/sme/facts-figures-analysis/sme-definition/] 

	Choose an item.

	1.1(n)
	Details of Persons of Significant Control (PSC), where appropriate:  [footnoteRef:4]  [4:   UK companies, Societates European (SEs) and limited liability partnerships (LLPs) will be required to identify and record the people who own or control their company. Companies, SEs and LLPs will need to keep a PSC register, and must file the PSC information with the central public register at Companies House. See PSC guidance. ] 

- Name; 
- Date of birth; 
- Nationality; 
- Country, state or part of the UK where the PSC usually lives; 
- Service address; 
- The date he or she became a PSC in relation to the company (for existing companies the 6 April 2016 should be used); 
- Which conditions for being a PSC are met; 
 	- Over 25% up to (and including) 50%, 
	- More than 50% and less than 75%, 
	- 75% or more. [footnoteRef:5] [5:  Central Government contracting authorities should use this information to have the PSC information for the preferred supplier checked before award. ] 


(Please enter N/A if not applicable)
	Click here to enter text.
	1.1(o)
	Details of immediate parent company:
 
- Full name of the immediate parent company
- Registered office address (if applicable)
- Registration number (if applicable)
- Head office DUNS number (if applicable)
- Head office VAT number (if applicable)

(Please enter N/A if not applicable)
	Click here to enter text.
	1.1(p)
	Details of ultimate parent company:

- Full name of the ultimate parent company
- Registered office address (if applicable)
- Registration number (if applicable)
- Head office DUNS number (if applicable)
- Head office VAT number (if applicable)

(Please enter N/A if not applicable)
	Click here to enter text.


Please note: A criminal record check for relevant convictions may be undertaken for the preferred suppliers and the persons of significant in control of them.

Please provide the following information about your approach to this procurement:

	Section 1
	Bidding model

	Question number
	Question
	Response

	1.2(a) - (i)
	Are you bidding as the lead contact for a group of economic operators?
	Choose an item.
If yes, please provide details listed in questions 1.2(a) (ii), (a) (iii) and to 1.2(b) (i), (b) (ii), 1.3, Section 2 and 3.
If no, and you are a supporting bidder please provide the name of your group at 1.2(a) (ii) for reference purposes, and complete 1.3, Section 2 and 3.

	1.2(a) - (ii)
	Name of group of economic operators (if applicable)
	Click here to enter text.
	1.2(a) - (iii)
	Proposed legal structure if the group of economic operators intends to form a named single legal entity prior to signing a contract, if awarded. If you do not propose to form a single legal entity, please explain the legal structure.
	Click here to enter text.
	1.2(b) - (i)
	Are you or, if applicable, the group of economic operators proposing to use sub-contractors?
	Choose an item.

	1.2(b) - (ii)
	If you responded yes to 1.2(b)-(i) please provide additional details for each sub-contractor in the following table: we may ask them to complete this form as well.




















Contact details and declaration
I declare that to the best of my knowledge the answers submitted and information contained in this document are correct and accurate. 
I declare that, upon request and without delay I will provide the certificates or documentary evidence referred to in this document. 
I understand that the information will be used in the selection process to assess my organisation’s suitability to be invited to participate further in this procurement. 
I understand that the authority may reject this submission in its entirety if there is a failure to answer all the relevant questions fully, or if false/misleading information or content is provided in any section.
I am aware of the consequences of serious misrepresentation.

	Section 1
	Contact details and declaration

	Question number
	Question
	Response

	1.3(a)
	Contact name
	Click here to enter text.
	1.3(b)
	Name of organisation
	Click here to enter text.
	1.3(c)
	Role in organisation
	Click here to enter text.
	1.3(d)
	Phone number
	Click here to enter text.
	1.3(e)
	E-mail address 
	Click here to enter text.
	1.3(f)
	Postal address
	Click here to enter text.
	1.3(g)
	Signature (electronic is acceptable)
	Click here to enter text.
	1.3(h)
	Date
	Click here to enter text.




Part 2: Exclusion Grounds
Please answer the following questions in full. Note that every organisation that is being relied on to meet the selection must complete and submit the Part 1 and Part 2 self-declaration.

	Section 2
	Grounds for mandatory exclusion

	Evaluation criteria for this section:
You will be excluded from the procurement process if there is evidence of convictions relating to specific criminal offences including, but not limited to, bribery, corruption, conspiracy, terrorism, fraud and money laundering, or if you have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security obligations (except where this is disproportionate e.g. only minor amounts involved). 

Self-Cleaning
Any supplier that answers ‘Yes’ to questions in this section should provide sufficient evidence, in a separate response, that provides a summary of the circumstances and any remedial action that has taken place subsequently and effectively “self-cleans” the situation referred to in that question. The supplier has to demonstrate it has taken such remedial action, to the satisfaction of the Authority in each case. 

If such evidence is considered by the Authority (whose decision will be final) as sufficient, the economic operator concerned shall be allowed to continue in the procurement process. In order for the evidence referred to above to be sufficient, the Supplier shall, as a minimum, demonstrate that it has:
· paid or undertaken to pay compensation in respect of any damage caused by the criminal offence or misconduct;
· clarified the facts and circumstances in a comprehensive manner by actively collaborating with the investigating authorities; and
· taken concrete technical, organisational and personnel measures that are appropriate to prevent further criminal offences or misconduct. 
The measures taken by the Supplier shall be evaluated taking into account the gravity and particular circumstances of the criminal offence or misconduct. Where the measures are considered by the Authority to be insufficient, the Supplier shall be given a statement of the reasons for that decision. 

Scoring Methodology for this section:
Pass or Fail (where ‘No’ or with satisfactory self-cleaning = Pass and ‘Yes’ with no satisfactory self-cleaning = Fail)

	Question number
	Question
	Response

	2.1(a)
	Regulations 57(1) and (2) 
The detailed grounds for mandatory exclusion of an organisation are set out on this web page, which should be referred to before completing these questions. 
Please indicate if, within the past five years you, your organisation or any other person who has powers of representation, decision or control in the organisation been convicted anywhere in the world of any of the offences within the summary below and listed on the web page.

	
	Participation in a criminal organisation.  
	Choose an item.
If Yes please provide details at 2.1(b)

	
	Corruption.  
	Choose an item.
If Yes please provide details at 2.1(b)

	
	Fraud. 
	Choose an item.
If Yes please provide details at 2.1(b)

	
	Terrorist offences or offences linked to terrorist activities
	Choose an item.
If Yes please provide details at 2.1(b)

	
	Money laundering or terrorist financing
	Choose an item.
If Yes please provide details at 2.1(b)

	
	Child labour and other forms of trafficking in human beings
	Choose an item.
If Yes please provide details at 2.1(b)  

	2.1(b)
	If you have answered Yes to question 2.1(a), please provide further details.
Date of conviction, specify which of the grounds listed the conviction was for, and the reasons for conviction,
Identity of who has been convicted
If the relevant documentation is available electronically please provide the web address, issuing authority, precise reference of the documents.
	Click here to enter text.
	2.2
	If you have answered Yes to any of the points above have measures been taken to demonstrate the reliability of the organisation despite the existence of a relevant ground for exclusion? (Self-Cleaning)
	Choose an item.

	2.3(a)
	Regulation 57(3)
Has it been established, for your organisation by a judicial or administrative decision having final and binding effect in accordance with the legal provisions of any part of the United Kingdom or the legal provisions of the country in which the organisation is established (if outside the UK), that the organisation is in breach of obligations related to the payment of tax or social security contributions?

	Choose an item.

	2.3(b)
	If you have answered Yes to question 2.3(a), please provide further details. Please also confirm you have paid, or have entered into a binding arrangement with a view to paying, the outstanding sum including where applicable any accrued interest and/or fines.
	Click here to enter text.


Please Note: The authority reserves the right to use its discretion to exclude a potential supplier where it can demonstrate by any appropriate means that the potential supplier is in breach of its obligations relating to the non-payment of taxes or social security contributions.
	Section 3
	Grounds for discretionary exclusion 

	Evaluation criteria for this section:
The Authority may exclude any Supplier who answers ‘Yes’ in any of the following situations set out in this section. 

Conflicts of Interest
In accordance with question 3.1(g), the Authority may exclude the Supplier if there is a conflict of interest which cannot be effectively remedied. The concept of a conflict of interest includes any situation where relevant staff members have, directly, indirectly, a financial, economic or other personal interest which might be perceived to compromise their impartiality and independence on the context of this procurement procedure. Where there is any indication that a conflict of interest exists or may arise then it is the responsibility of the Supplier to inform the Authority, detailing the conflict in a separate response. Provided that it has been carried out in a transparent manner, routine pre-market engagement carried out by the Authority should not represent a conflict of interest for the Supplier. 

Taking account of Bidders’ Past Performance
In accordance with question 3.1(i), the Authority may assess the past performance of a Supplier (through a Certificate of Performance provided by a Customer or other means of evidence). The Authority may take into account any failure to discharge obligations under the previous principal relevant contracts of the Supplier completing this SSQ. The Authority may also assess whether specified minimum standards for reliability for such contracts are met. In addition, the Authority may re-assess reliability based on past performance at key stages in the procurement process (i.e. supplier selection, tender evaluation, contract award stage etc.). Suppliers may also be asked to update the evidence they provide in this section to reflect more recent performance on new or existing contracts (or to confirm that nothing has changed). 

Self-Cleaning
Any Supplier that answers ‘Yes’ to questions in this section should provide sufficient evidence, in a separate attachment, that provides a summary of the circumstances and any remedial action that has taken place subsequently and effectively “self-cleans” the situation referred to in the question. The supplier has to demonstrate it has taken such remedial action, to the satisfaction of the Authority in each case. If such evidence is considered by the Authority (whose decision will be final) as sufficient, the economic operator concerned shall be allowed to continue in the procurement process. 

In order for the evidence referred to above to be sufficient, the Supplier shall, as a minimum, demonstrate that it has:
· paid or undertaken to pay compensation in respect of any damage caused by the criminal offence or misconduct; 
· clarified the facts and circumstances in a comprehensive manner by actively collaborating with the investigating authorities; and
· taken concrete technical, organisational and personnel measures that are appropriate to prevent further criminal offences or misconduct. 
The measures taken by the Supplier shall be evaluated taking into account the gravity and particular circumstances of the criminal offence or misconduct. Where the measures are considered by the Authority to be insufficient, the Supplier shall be given a statement of the reasons for that decision. 

Scoring Methodology for this section:
Pass or Fail (where ‘No’ or with satisfactory self-cleaning = Pass and ‘Yes’ with not satisfactory self-cleaning = Fail)

	
	Question
	Response

	3.1
	Regulation 57 (8)
The detailed grounds for discretionary exclusion of an organisation are set out on this web page, which should be referred to before completing these questions. 
Please indicate if, within the past three years, anywhere in the world any of the following situations have applied to you, your organisation or any other person who has powers of representation, decision or control in the organisation.

	3.1(a)

	Breach of environmental obligations? 
	Choose an item.
If yes please provide details at 3.2

	3.1 (b)
	Breach of social obligations?  
	Choose an item.
If yes please provide details at 3.2

	3.1 (c)
	Breach of labour law obligations? 
	Choose an item.
If yes please provide details at 3.2

	3.1(d)
	Bankrupt or is the subject of insolvency or winding-up proceedings, where the organisation’s assets are being administered by a liquidator or by the court, where it is in an arrangement with creditors, where its business activities are suspended or it is in any analogous situation arising from a similar procedure under the laws and regulations of any State?
	Choose an item.
If yes please provide details at 3.2



	3.1(e)
	Guilty of grave professional misconduct?
	Choose an item.
If yes please provide details at 3.2

	3.1(f)
	Entered into agreements with other economic operators aimed at distorting competition?
	Choose an item.
If yes please provide details at 3.2

	3.1(g)
	Aware of any conflict of interest within the meaning of regulation 24 due to the participation in the procurement procedure?
	Choose an item.
If yes please provide details at 3.2

	3.1(h)
	Been involved in the preparation of the procurement procedure?
	Choose an item.
If yes please provide details at 3.2

	3.1(i)
	Shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions?
	Choose an item.
If yes please provide details at 3.2

	3.1(j)

3.1(j) - (i)





3.1(j) - (ii)



3.1(j) –(iii)




3.1(j)-(iv)





	Please answer the following statements

The organisation is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria.

The organisation has withheld such information.


 The organisation is not able to submit supporting documents required under regulation 59 of the Public Contracts Regulations 2015.

The organisation has influenced the decision-making process of the contracting authority to obtain confidential information that may confer upon the organisation undue advantages in the procurement procedure, or has negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	Choose an item.
If Yes please provide details at 3.2




Choose an item.
If Yes please provide details at 3.2

Choose an item.
If Yes please provide details at 3.2


Choose an item.
If Yes please provide details at 3.2





	3.2
	If you have answered Yes to any of the above, explain what measures been taken to demonstrate the reliability of the organisation despite the existence of a relevant ground for exclusion? (Self-Cleaning)
	Click here to enter text.

[bookmark: _37m2jsg]
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[bookmark: _46r0co2]Part 3: Selection Questions[footnoteRef:6]  [6:  See Action Note 8/16 Updated Standard Selection Questionnaire
] 


	Section 4
	Economic and Financial Standing 
Not applicable
Due to the maturity of the current market we will not require a financial appraisal.






	Section 5
	If you have indicated in the Selection Questionnaire question 1.2 that you are part of a wider group, please provide further details below: 

	Name of organisation
	Click here to enter text.
	Relationship to the Supplier completing these questions
	Click here to enter text.





	5.1
	Are you able to provide parent company accounts if requested to at a later stage?
	Choose an item.

	5.2
	If yes, would the parent company be willing to provide a guarantee if necessary?
	Choose an item.

	5.3
	If no, would you be able to obtain a guarantee elsewhere (e.g. from a bank)? 
	Choose an item.



	Section 6
	Technical and Professional Ability 

	Evaluation criteria for this section:
The Evaluation criteria for each question in this section is shown within the questions below. 

Scoring methodology for this section:
Scoring methodology Table A

	6.1
	Relevant experience and contract examples

Please provide details of up to three contracts, in any combination from either the public or private sector; voluntary, charity or social enterprise (VCSE) that are relevant to our requirement for ICT Peripherals. VCSEs may include samples of grant-funded work. Contracts for supplies or services should have been performed during the past three years. 
The named contact provided should be able to provide written evidence to confirm the accuracy of the information provided below.

Consortia bids should provide relevant examples of where the consortium has delivered similar requirements. If this is not possible (e.g. the consortium is newly formed or a Special Purpose Vehicle is to be created for this contract) then three separate examples should be provided between the principal member(s) of the proposed consortium or Special Purpose Vehicle (three examples are not required from each member).

Where the Supplier is a Special Purpose Vehicle, or a managing agent not intending to be the main provider of the supplies or services, the information requested should be provided in respect of the main intended provider(s) or sub-contractor(s) who will deliver the contract.

If you cannot provide examples see question 6.3

Evaluation criteria for this question:
Bidder clearly demonstrates suitable relevant experience, showing a track record in delivering similar services. 



	
	Contract 1
	Contract 2
	Contract 3

	Name of customer organisation
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Point of contact in the organisation
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Position in the organisation
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	E-mail address
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Description of contract 
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Contract Start date
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Contract completion date
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Estimated contract value
	Click here to enter text.	Click here to enter text.	Click here to enter text.


	6.2


	Where you intend to sub-contract a proportion of the contract, please demonstrate how you have previously maintained healthy supply chains with your sub-contractor(s)

Evidence should include, but is not limited to, details of your supply chain management tracking systems to ensure performance of the contract and including prompt payment or membership of the UK Prompt Payment Code (or equivalent schemes in other countries)

Evaluation criteria for this question:
Bidder clearly demonstrates measures to maintain a healthy supply chain with their sub-contractor(s).

	
	Click here to enter text.


	6.3  
	If you cannot provide at least one example for questions 6.1, in no more than 500 words please provide an explanation for this e.g. your organisation is a new start-up or you have provided services in the past but not under a contract.

Evaluation criteria for this question:
Bidder clearly demonstrates suitable relevant experience, showing a track record in delivering similar services.





	Section 7
	Modern Slavery Act 2015: Requirements under Modern Slavery Act 2015[footnoteRef:7] [7:  Procurement Policy Note 9/16 Modern Slavery Act 2015] 


	7.1
	Are you a relevant commercial organisation as defined by section 54 ("Transparency in supply chains etc.") of the Modern Slavery Act 2015 ("the Act")?
	Choose an item.

	7.2
	If you have answered Yes to question 1 are you compliant with the annual reporting requirements contained within Section 54 of the Act 2015?




If you have answered ‘N/a’ please provide an explanation



Evaluation criteria for this question:
 ‘Yes’ with a URL = PASS
‘No’ with an explanation that sufficiently demonstrates why the bidder isn’t compliant with Section 54 of the Act 2015= PASS
‘No’ without an explanation that sufficiently demonstrates why the bidder isn’t compliant with Section 54 of the Act 2015 = FAIL
	Choose an item. 

Please provide the relevant url; 

	
	Click here to enter text.



8. Additional Questions

Suppliers who self-certify that they meet the requirements to these additional questions will be required to provide evidence of this if they are successful at contract award stage.

	Section 8
	Additional Questions 

	8.1
	Insurance

	Evaluation criteria for this section:
If you cannot answer ‘Yes’ or ‘Commit to obtain, prior to the commencement of the contract’, your response will not be accepted. 

Scoring methodology for this section:
Pass/Fail, where ‘Yes’ or ‘Commit to obtain prior to the commencement of the contract’ = Pass and ‘No’ = Fail

	a.
	Please self-certify whether you already have, or can commit to obtain, prior to the commencement of the contract, the levels of insurance cover indicated below:  
Y/N  

Employer’s (Compulsory) Liability Insurance = £5 million

Public Liability Insurance = £10 million
Professional Indemnity Insurance = £2 million

*It is a legal requirement that all companies hold Employer’s (Compulsory) Liability Insurance of £5 million as a minimum. Please note this requirement is not applicable to Sole Traders.

	
	Choose an item.



	8.2
	N/a

	a.
	
	

	b.
	
	

	c.
	
	




	8.3
	Licensing and Registration – not applicable



	8.4
	Professional Capacity

	Evaluation criteria for this section:
The Evaluation criteria is provided within each question in this section. 

	a.
	Organisation Management Structure

Please outline your organisation’s management structure with specific details of management levels, experience, qualifications and length of service of the principal managers which have enabled you to undertake similar services (also, if applicable, including details of how similar services were co-ordinated if you have a number of different offices). 

Evaluation criteria for this question:
Bidder clearly demonstrates an appropriate management structure, with sufficient numbers of suitably qualified staff, which has delivered similar services, and provides details of how those services were successfully co-ordinated. 

6 x A4 pages response including structure charts

Scoring Methodology for this Question:
Scoring Methodology Table A

	b.
	Resources

Please identify the resources you routinely draw on which have enabled you to undertake or provide similar requirements, clearly indicating internal and external resources (e.g. sub-contracting, equipment, facilities, recruitment, work placement or apprenticeship schemes, volunteers, employment of people with learning difficulties etc.)

Evaluation criteria for this question:
Bidder clearly demonstrates they have the appropriate resources available to deliver similar services, providing details as to how their resources can be flexible to meet demands, whilst meeting Equality & Diversity requirements and wider ECC initiatives. 

2 x A4 pages response 

Scoring Methodology for this Question:
Scoring Methodology Table A




	8.5
	Public Services (Social Value) Act 2012

	
	In relation to previous contracts and experience, please provide evidence to demonstrate how your organisation has delivered improvements to the economic, social or environmental wellbeing of a relevant area. 

Evaluation criteria for this Question:
Bidder clearly demonstrates suitable relevant experience, showing a track record in delivering similar services and demonstrates how the Bidder’s delivery of these services demonstrates improvements to the economic, social or environmental wellbeing of the relevant areas. 

2 x A4 pages response 

Scoring Methodology for this Question:
Scoring Methodology Table A




	8.6
	Equality & Diversity

	If your organisation is working outside of the UK, please refer to equivalent legislation in the country that you are located. 

Evaluation criteria for this section:
If you answer ‘Yes’ or the evidence provided is insufficient your application will not be accepted. 

Scoring methodology for this section:
Pass/Fail, where ‘No’ or evidence provided is sufficient = Pass, and ‘Yes’ or the evidence is lacking detail = Fail

	a.
	In the last three years, has any finding of unlawful discrimination been made against your organisation by an Employment Tribunal, an Employment Appeal Tribunal or any other court (or in comparable proceedings in any jurisdiction other than the UK)?
	Choose an item.

	b.
	Please provide a summary of the nature of the investigation and an explanation of the outcome of the investigation to date. 

If the investigation upheld the complaint against your organisation, please explain what action (if any) you have taken to prevent unlawful discrimination from reoccurring. You may be excluded if you are unable to demonstrate to the Authority’s satisfaction that appropriate remedial action has been taken to prevent similar unlawful discrimination reoccurring. 

Click here to enter text.


	c.
	In the last three years, has your organisation had a complaint upheld following an investigation by the Equality and Human Rights Commission or its predecessors (or a comparable body in any jurisdiction other than the UK), on grounds or alleged unlawful discrimination?
	Choose an item.

	d.
	Please provide a summary of the nature of the investigation and an explanation of the outcome of the investigation to date. 

If the investigation upheld the complaint against your organisation, please explain what action (if any) you have taken to prevent unlawful discrimination from reoccurring. You may be excluded if you are unable to demonstrate to the Authority’s satisfaction that appropriate remedial action has been taken to prevent similar unlawful discrimination from reoccurring. 


Click here to enter text.

	e.
	If you use sub-contractors, do you have processes in place to check whether any of the above circumstances apply to these other organisations?

Evaluation criteria for this question: Pass or Fail

Scoring methodology for this question: ‘Yes’ or ‘Sub contractor(s) will not be used’ = Pass, ‘No’ = Fail
	Choose an item.



	8.7
	Environmental Management

	Evaluation criteria for this section:
If you answer ‘Yes’ or the evidence provided is insufficient your response will not be accepted. 

Scoring methodology for this section:
Pass/Fail, where ‘No’ or evidence provided is sufficient = Pass, and ‘Yes’ or the evidence is lacking detail = Fail

	a.
	Has your organisation been convicted of breaching environmental legislation, or had any notice served upon it, in the last three years by any environmental regulator or authority (including local authority)?
	Choose an item.

	b.
	Please provide details of the conviction or notice and details of any remedial action or changes you have made as a result of conviction or notices served. 

The Authority will not select bidder(s) that have been prosecuted or served notice under environmental legislation in the last 3 years, unless the Authority is satisfied that appropriate remedial action has been taken to prevent future occurrences/breaches.


Click here to enter text.

	c.
	If you use sub-contractors, do you have processes in place to check whether any of these organisations have been convicted or had a notice served upon them for infringement of environmental legislation?

Evaluation criteria for this question: Pass or Fail

Scoring methodology for this question: ‘Yes’ or ‘Sub-contractor(s) will not be used’ = Pass, ‘No’ = Fail
	Choose an item.



	8.8
	Health & Safety

	Evaluation criteria for this section:
If you answer ‘Yes’ or ‘the evidence provided is insufficient your application will not be accepted. 

Scoring methodology for this section (question a):
Pass/Fail, where ‘Yes’ or ‘evidence provided is sufficient’ = Pass, and ‘No’ or the evidence is lacking detail = Fail

Scoring methodology for this section (questions b, c and d):
Pass/Fail, where ‘No’ or ‘evidence provided is sufficient’ = Pass, and ‘Yes’ or the evidence is lacking detail = Fail

	a.
	Please self-certify that your organisation has a Health and Safety Policy that complies with current legislative requirements.
	Choose an item.

	b.
	Has your organisation or any of its Directors or Executive Officers been in receipt of enforcement/remedial orders in relation to the Health and Safety Executive (or equivalent body) in the last 3 years?
	Choose an item.

	c. 
	Please provide details of any enforcement/remedial orders served and give details of any remedial action or changes to procedures you have made as a result. 

The Authority will exclude bidder(s) that have been in receipt of enforcement/remedial action orders unless the bidder(s) can demonstrate to the Authority’s satisfaction that appropriate remedial action has been taken to prevent future occurrences or breaches. 


Click here to enter text.

	d.
	If you use sub-contractors, do you have processes in place to check whether any of the above circumstances apply to these other organisations?

Evaluation criteria for this question: Pass or Fail

Scoring methodology for this question: ‘Yes’ or ‘Sub-contractor(s) not used’ = Pass, ‘No’ = Fail
	Choose an item.



	8.9
	E-Procurement

	The questions in this section represent the minimum E-Procurement requirements and your response may be rejected if you are unable to comply. It is only in exceptional circumstances that a bidder may be granted an exception if they are unable to meet these minimum basis requirements. If you are unable to answer ‘Yes’ to these questions, please contact us for further advice before submitting your response. 

Evaluation criteria for this section: The questions in this section will be evaluated on a Pass/Fail basis. 

Scoring Methodology for this section: Pass/Fail (where ‘Yes’ = Pass and ‘No’ = Fail

	a.
	Electronic ordering

As part of this contract, the Successful Bidder will be required to receive orders sent electronically (via Marketplace) to a central e-mail address, from the contract start date. Please can you confirm that your organisation can fully meet with this requirement? 
	Choose an item.

	b. 
	Electronic invoicing

As part of this contract, the Successful Bidder will be required to submit invoices electronically (via Marketplace) from the contract start date. Please can you confirm that as a minimum, your organisation will submit invoices electronically (via Marketplace) by utilising the PO Flip method, from the contract start date?
	Choose an item.








	8.10
	Information Handling and Security

	a.
	Bidders will be required to complete the attached Self-Assessment Information Risk Questionnaire.  Please download and complete the assessment below and re-load against this question.

The winning bidder will be required to complete the ECC Assessment Information Risk Questionnaire.

Should you answer NO to any question in the self-assessment then ECC reserves the right to exclude the bidder from the tender process.’

Scoring methodology: This question will be scored on a Pass/Fail basis (where ‘Yes’ and/or supporting evidence of sufficient controls in place to protect customer’s data = Pass and; ‘No’ = Fail unless evidence of sufficient controls in place to protect customer’s data).




	Choose an item.
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This document has been split into the following two main sections:



Part One – General Instructions and Guidance

Part Two – Bidder ITT Guidance



[bookmark: _Toc414560079][bookmark: _Toc464749460]PART ONE – GENERAL INSTRUCTIONS AND GUIDANCE



1. Essex County Council (the Authority) invites tenders for the provision of the requirement.  Bidders should make themselves fully aware of the content of these General Instructions and Guidance, together with any other information/instructions issued by the Authority during this procurement exercise.



2. The estimated timetable for the award of a contract is as follows:



Invitation to Tender issued				24/03/2017

Final date for clarifications from Bidders		25/04/2017 12 noon

Tender Return Date 					02/05/2017 12 noon

Standstill Period					30/05/2017 – 09/06/2017

Contract Signature					June 2017

Contract Start						June 2017



The Authority will not be bound by this timetable if extensive bid clarification is required during evaluation.



3. All communications, enquiries, questions or requests for clarification by Bidders should be addressed in writing using the secure messaging system in the Invitation to Tender (ITT) Bidders should note that the Authority will not respond to any enquiry, question or request not submitted in this manner.



4. Bidders should be aware that where a clarification has a fundamental and/or material impact on the ITT, that clarification and the Authority’s response will be circulated to all bidders.  Any bidder who considers their clarification to be confidential must indicate this in writing to the Authority when submitting that clarification. The Authority will consider the Bidder’s written position into consideration when deciding whether to release the clarification and the Authority’s response to all bidders.



5. Any Bidder who directly or indirectly canvasses any member or officer of the Authority concerning this procurement or the award of any contract pursuant to this procurement, or who directly or indirectly obtains or attempts to obtain information from any such member or officer concerning any other public procurement will be disqualified.



6.	It is the responsibility of Bidders to obtain for themselves at their own expense all information necessary for the preparation of their tenders.  Information supplied by the Authority (whether in the ITT or otherwise) is supplied for general guidance in the preparation of the tenders.  Bidders must satisfy themselves by their own investigations with regard to the accuracy of any such information and no responsibility is accepted by the Authority for any inaccurate information obtained by Bidders.



7.	All information supplied by the Authority in connection with this ITT shall be regarded as confidential by the Bidder except that such information may be disclosed for the purpose of obtaining sureties and quotations necessary for the preparation of the tender.



8.	No servant or agent of the Authority has authority to vary or waive any part of the ITT other than the Authorised Officer nominated by the Authority who shall only do so in writing.



9.	The Bidder shall be deemed to have satisfied himself before submitting his tender as to the correctness of the rates and prices stated by him in the Tender (Commercial Response), which shall (except insofar as is otherwise provided in the Contract) cover all his obligations under the Contract.



10.	All rates and prices quoted must exclude Value Added Tax.



11. Not Used



12. All rates and prices quoted must be in sterling.



13. The tender submission web form questions and/or documents must be fully completed and be accompanied by all requested supporting information.  Any tender containing gaps or omissions are likely to be rejected.   Any tender containing information which has not been requested is likely to be rejected.  Bidders must comply with the limit to the number of words or pages stated within this tender.  Failure to do so may result in your tender being rejected.



14.	Tenders must be for the supply of the whole of the services upon the terms of the Contract.  Tenders for part or parts only of the service or for different standards or frequencies of service or made subject to alternative or additional terms or conditions may be rejected, or may be rejected for the reasons of such alterations or additions only.



15.	Any document requiring a signature must be signed:



	(i)	where the Bidder is an individual by the individual;



	(ii)	where the Bidder is a partnership, by two duly authorised 

		partners;



(iii) where the Bidder is a company, by two Directors or by a Director and the Secretary of the Company, such persons being duly authorised for that purpose.



16.	In addition to any more specific obligations imposed by the terms of the Contract, Bidders must satisfy the Authority of their ability to provide the service set out in the Contract.



17.	Every tender received by the Authority shall be deemed to have been made subject to the terms and conditions of the Contract unless the Authority shall previously have expressly agreed in writing to the contrary.  Any alternative terms or conditions (which must be submitted on a separate form) offered on behalf of the Bidder shall, if inconsistent with the terms and conditions of the Contract, be deemed to have been rejected by the Authority unless expressly accepted in writing.



18.	Your tender submission must be submitted to the Authority electronically by publishing through this ITT – 0440 ICT Peripherals on the iSupplier portal

	http://www.essex.gov.uk/Business-Partners/Supplying-Council/Pages/Supplier-portal.aspx

	not later than 



12:00 hours on 2nd May 2017



	It’s is the Authority’s policy to reject any tenders received after the above deadline.



19.	Do not attempt to edit your response after the deadline has passed.  Should you do this your tender will be considered late and will be rejected.

	

20.	The Authority will not consider individual requests for extensions to the closing date and time specified above but may at its own discretion extend the closing date and time. Where the Authority extends that deadline it will notify all Bidders in writing via the alerts generated from the iSupplier portal.



21.	The Bidder is expected to keep his tender valid for acceptance for a period of 90 days from the closing date specified above.



22.	The Authority is not bound to accept the lowest or any tender.

The tender evaluation process will be conducted fairly in accordance with the published evaluation criteria to ascertain the most economically advantageous tender.  	



23.	As you have agreed to the Bidder Agreement you have confirmed your acceptance that the Authority (ECC) reserves the right to amend, modify or withdraw the tender. The Authority reserves the right to accept or reject all or part of the Bidder proposal. Submission of a bid does not create a contract or any expectation by the Bidder of a future business relationship. Rather, by submitting a bid, you are making a firm offer which the Authority may accept to form a contract.



The Authority is not liable for any costs incurred by Bidder in the preparation, presentation, or any other aspect of Bidder's bid. The Authority will not reimburse any expense incurred by you in preparing your bid. You take part in this tender entirely at your own risk and cost.



Except to the extent the Authority allows a non-binding bid, all Bids which a Bidders submit are legally valid quotations without qualification, except for data entry errors



24.	Bidders shall not seek to obtain information, nor interview employees of the establishment, nor visit the premises, nor seek to obtain documents except when such access, information or documents are provided by the Commercial Team or the Authority's Authorised Officer.  Such action could lead to disqualification.



25	Please note that all response attachments must be in Arial 11 font in Microsoft Word, with standard margins (2.54cm top and bottom margins 3.17cm left and right margins) and formatted for printing onto A4 paper. Any submission response not complying with the stated format and specified page limit(s) may be excluded from the tender process. Any internet link included within any responses must comply with the specified response requirements.    



26.	Please find below the details regarding the weightings for the evaluation of this requirement:



[bookmark: _Toc461718367]Selection Criteria

Fail criteria will be detailed in the relevant Scoring Methodology table.  Please see below Table A for the SQQ Evaluation



		Part No/Section

		Question

		Score



		Part 1

		Potential Supplier Information

		 



		Q1.1

		Section 1 - Supplier Information

		Mandatory Information



		Q1.2

		Section 1 - Bidding Model

		Mandatory Information



		Q1.3

		Section 1 - Contact details & Declaration

		Mandatory Information



		Part 2

		Exclusion Grounds

		 



		2.1

		Section 2 - Exclusion Grounds

		Mandatory Information



		2.2

		Section 2 - Exclusion Grounds

		Mandatory Information



		2.3

		Section 2 - Exclusion Grounds

		Mandatory Information



		3.1

		Section 3 - Grounds for discretionary exclusion

		Pass/Fail



		3.2

		Section 3 - Grounds for discretionary exclusion

		Pass/Fail



		Part 3

		Economic & Financial Standing

		 



		

		Not applicable

		



		5.1

		Section 5 - Wider Group Details

		Mandatory Information based on response to 1.2



		5.2

		Section 5 - Wider Group Details

		Mandatory Information based on response to 1.2



		5.3

		Section 5 - Wider Group Details

		Mandatory Information based on response to 1.2



		6.1

		Section 6 - Technical & Professional Ability
Please provide details of up to three contracts

		Pass/Fail



		6.2

		Section 6 - Technical & Professional Ability
Where you intend to sub-contract 

		Pass/Fail



		6.3

		Section 6 - Technical & Professional Ability
If you cannot provide at least one example for questions 6.1

		Pass/Fail



		7.1

		Section 7 - Modern Slavery Act
Are you a relevant commercial organisation 

		Mandatory Information



		7.2

		Section 7 - Modern Slavery Act
If you have answered Yes to question 1 are you compliant 

		Pass/Fail



		8

		Section 8 - Additional Questions

		 



		8.1

		Section 8.1 - Insurance

		Pass/Fail



		8.2

		Section 8.2 - N/a

		N/a



		8.3

		Section 8.3 - Licensing & Registration 
A-D

		Information Only



		8.4A

		Section 8.4A - Organisation Management Structure

		5



		8.4B

		Section 8.4B - Resources

		5



		8.5

		Section 8.5 - Public Services (Social Value) Act 2012

		5



		8.6

		Section 8.6 - Equality & Diversity

		Pass/Fail



		8.7

		Section 8.7 - Environmental Management

		Pass/Fail



		8.8

		Section 8.8 - Health & Safety

		Pass/Fail



		8.9

		Section 8.9 - E- Procurement

		Pass/Fail



		8.10

		Section 8.10 - Information Handling & Security

		Pass/Fail







		Selection Criteria 	



		Bidders need to achieve the minimum requirements as detailed within the questions in order for their technical submission (Section B) and commercial submission to be considered. 

ECC reserves the right to bar a response from further consideration should a Bidder not meet minimum quality thresholds specified within Section A or fails to achieve the individual thresholds.





[bookmark: _Toc461718368]



Award Criteria



Please see below Table B for the ITT Evaluation



Section B



		

		Area

		% score

		Score



		Quality

		

		

		



		4

		Technical Questions

		

		



		4.1

		Insurance

		 

		 



		Delivery to Location

		 

		15%

		15



		4.2

		Delivery

		 

		5



		4.3

		Faults

		 

		5



		4.4

		End Users

		 

		5



		 

		 

		 

		 



		4.5

		Lifecycle

		3%

		5



		 

		 

		 

		 



		4.6

		Environment

		2%

		5



		 

		 

		 

		 



		Fitness for purpose

		 

		10%

		35



		4.7

		Catalogue

		 

		5



		4.8

		Warranty

		 

		5



		4.9

		Returns

		 

		5



		4.10

		Implementation

		 

		5



		4.11

		Management

		 

		5



		4.12

		Proportion

		Not scored

		n/a



		4.13

		Reporting

		 

		5



		4.14

		Customer Service

		 

		5



		 

		 

		 

		 



		E-procurement

		 

		 

		 



		4.15

		Electronic orders

		Pass/Fail

		 



		4.16

		Invoices

		Pass/Fail

		 



		4.17

		Options

		Information only

		 



		4.18

		Implementation

		Information only

		 



		4.19

		Contract

		Information only

		 



		4.20

		AIP

		Information only

		 



		4.21

		Catalogue

		Information only

		 



		4.22

		e-implementation

		Information only

		 



		4.23

		Business process

		Information only

		 



		4.24

		Process Maps

		Information only

		 



		4.25

		Access

		Information only

		 



		4.26

		Business continuity

		Information only

		 



		4.27

		Staff absences

		Information only

		 



		4.28

		Sub-contractors

		Information only

		 



		 

		 

		 

		 



		total

		 

		30%

		60



		Price

		 

		 

		 



		5

		Whole Life Cost

		 

		 



		5.1

		Mark Up percentage

		93%

		65



		5.1

		Delivery Cost 

		7%

		5



		total

		 

		70%

		70



		TOTAL

		 

		100%

		100



		6.1

		Freedom of Information

		Mandatory Information

		 



		7.1

		Form of Tender

		Mandatory Information

		 



		8.1

		Bidder Feedback

		Information

		 



















[bookmark: _Toc464749461]
PART TWO – BIDDER GUIDANCE

1. [bookmark: _Toc464749462]Introduction



This Open Tender has been issued by the Authority in connection with a competitive procurement conducted under the Public Contract Regulations 2015



Below, please find some guidance regarding the content of the SSQ and the ITT.  The Tender is split into two sections – Section A & Section B.



The buyer will adapt the standard ITT template to ensure it is appropriate for the requirement, so some of the areas listed below may not be applicable to this particular requirement.



Should a bidder have any questions or clarifications regarding the SSQ/ ITT they must raise them via the messaging facility on the iSupplier portal.  Any questions or clarifications raised, and the response to the same, will be shared with all bidders unless they are marked as commercially confidential and the Authority agrees this to be the case.  

2. [bookmark: _Toc464749463]Instructions, Key Documents & Declarations



This procurement is being undertaken using a single stage tender process with the Tender split into two sections - Section A and Section B. Therefore to express and interest and for your bid to be considered you will need to complete both sections and all relevant questions and ensure that any requested documentation is attached. 



The bidder is to note that the Tender is a standard template which allows the buyer to select appropriate questions for the tender process. Due to this flexibility the numbering within the template may not run in sequence.



The Authority may use this section to provide bidders with Instructions and, and to obtain necessary Declarations from bidders.  The section contains key documents such as the instructions and guidance to bidders, the Specification and the terms and conditions that will be applicable to any resultant contract.

 

Bidders will need to access these documents by clicking where directed within the portal.  

 

This section includes pre-requisite questions; please complete all of these questions.



Bidders will need to create a draft quote in the system; this will then allow ECC to message you.  If you do not create a draft quote then we will not be able to send you messages on the tender until you have done so.  The following link takes you to the learning guidance on how to do this:

http://www.essex.gov.uk/Business-Partners/Supplying-Council/Documents/1-Suppliers-Attaching-Themselves-to-a-Negotiation.pdf



If you have questions concerning the documentation (which are not related to functionality of the system), you will need to select messages enter the question where prompted and send it to us. Only questions asked in this manner will be responded to and broadcast.  



If the tender is amended during the tender stage it will be re-issued by the portal.  Bidders will need to acknowledge the amendment and will be directed to do so. If you have submitted your quote before the amendment you will need to re-submit your quote again.  

 

The last date for questions to be asked is 14/04/2017 at 12 noon.  Questions asked after this date will be responded to at the discretion of the Authority.  

 

Within the e-sourcing portal the Bidder is to confirm that they have read, understood and accept the terms and conditions, specifications and other attachments. These will form a part of any resultant contract

3. [bookmark: _Toc464749464]SECTION A - SSQ Submission



Section A consists of two questions;



· 3.1 Standard Selection questionnaire SSQ – designed to assess the suitability of a Supplier to deliver the Authority’s contract requirements. Bidder must download and complete the SQ document.

· 3.2 Additional relevant documents Please use this space to attach any relevant documents to support your SSQ 

response.  You will need to save all documents in a PDF, word or Excel document as appropriate.  







Standard Selection Questionnaire



The Standard Selection Questionnaire is structured in 3 separate parts:



Part 1 of the Standard Selection Questionnaire covers the basic information about the supplier, such as the contact details, trade memberships, details of parent companies, group bidding and so on.



Part 2 covers a self-declaration regarding whether or not any of the exclusion grounds apply. 



Part 3 covers a self-declaration regarding whether or not the company meets the selection criteria in respect of their financial standing,  technical capacity and ECC’s additional questions.









4. [bookmark: _Toc464749465]Guidance to completing the SSQ



[bookmark: _Toc464749466]Part 1: Potential Supplier Information (Section 1)



The Bidder is to complete the required information concerning their organisation and provide details of their organisation’s bidding model. The Bidder is to identify if they are bidding as Prime Contractor or a Consortium.



Where reference is made to a consortium, this should be read as also including any other proposed partnership, joint venture or significant sub-contracting arrangement. Note that every organisation that is being relied on to meet the selection must complete and submit the Part 1 and Part 2 self-declaration.



For bidding purposes, a consortium bid is acceptable but for the purposes of entering into a contract, the Authority reserves the right to require groupings of organisations, consortia, partnerships or any other form of joint venture to take a particular legal form or to require a single lead organisation to take primary liability under the contract or to require that each party in a consortium/partnership/joint venture undertakes joint and several liability under the contract.



Where a consortium structure is proposed, all information requested should be given, unless otherwise instructed, in respect of the proposed prime contractor/consortium leader and in respect of consortium members or sub-contractors who will play a significant role in the delivery of services or work under any ensuing contract.  Responses must enable the Authority to assess the overall service proposed.



The Authority recognises that arrangements in relation to consortia and sub-contracting may be subject to future change.  Service providers/suppliers should therefore respond in light of such arrangements as they are currently envisaged.  Potential suppliers are reminded that any future change in relation to consortia and sub-contracting must be notified to the Authority so that it can make a further assessment by applying the selection criteria to the new information provided and the Authority reserves the right to reject any change which does not satisfy the selection criteria and any bidder who no longer satisfies the selection criteria.



Within this section the Bidder is to details if their organisation is registered with the appropriate trade or professional register(s) with the member state or country they are established. Details of these can be found in the Annex XI of the Public Contract Regulations.



[bookmark: _Toc464749467]Part 2: Exclusion Grounds 



Ground for mandatory exclusion (Section 2)



The purpose of this section is to establish the propriety of bidders.

 

If a bidder answers “Yes” to any of the questions in this section there will be serious doubts about propriety and the council is obliged to reject them from the procurement.



Any bidder that answers ‘Yes’ to any of the questions in these section should provide sufficient evidence, in a separate attachment, that the provides a summary of the circumstance and any remedial action that has been taken place subsequently and effectively “self-cleans” the situation referred to in the questions. The bidder has to demonstrate it has taken such remedial action, to the satisfaction of the authority.



The bidder is to note that the scoring methodology for this section is the following:



Pass or Fail (where ‘No’ or with satisfactory self- cleaning = Pass and ‘Yes’ with no satisfactory self-cleaning = Fail



Note that every organisation that is being relied on to meet the selection must complete and submit the Part 1 and Part 2 self-declaration.



Grounds for discretionary exclusion (Section 3)



The purpose of this section is to establish the propriety of bidders.

 

If a bidder answers “Yes” to any of the questions in this section there may be doubts about the propriety of the bidder. However, the Authority will consider any information that the bidder provides which clearly indicates that any past conduct or problem has been resolved and that steps have been taken to prevent its recurrence.



Any bidder that answers ‘Yes’ to any of the questions in these section should provide sufficient evidence, in a separate attachment, that the provides a summary of the circumstance and any remedial action that has been taken place subsequently and effectively “self-cleans” the situation referred to in the questions. The bidder has to demonstrate it has taken such remedial action, to the satisfaction of the authority.



The bidder is to note that the scoring methodology for this section is the following:



Pass or Fail (where ‘No’ or with satisfactory self- cleaning = Pass and ‘Yes’ with no satisfactory self-cleaning = Fail





[bookmark: _Toc464749468]Part 3: Selection Questions (Section 4) - Economic & Financial Standing

Due to the maturity of the current market we will not require a financial appraisal.

[bookmark: _Toc464749469]Part 3: Selection Questions (Section 5)



The section only needs to be completed if the bidder has indicated they are part of a wider group in their response to question 1.2 of the SSQ. 





[bookmark: _Toc464749470]Part 3: Selection Questions (Section 6) - Technical & Professional Ability



The bidder is to provide up to three contracts, in any combination from either the public sector or provide sector that are relevant to the Authority’s requirement by completing the attached template within this section.



Contract examples that are relevant to the requirement should be provided. A newly set-up bidder might be unable to provide three contract examples, but at least one or two should be available. 



ECC reserves the right to check the accuracy of the contract examples by contacting the relevant customers.  Where the requirement is for a new or innovative service or product, contract examples may be less relevant



The scoring methodology will be as per Table A 





[bookmark: _Toc464749471]Part 3: Selection Questions (Section 7) - Modern Slavery Act 2015: Requirements under Modern Slavery Act 2015 



The Modern Slavery Act 2015 (the "Act"), aims to eradicate modern slavery, which encompasses human trafficking, slavery, forced labour and servitude.



Organisations with a global turnover of £36 million and over are required to publish a slavery and human trafficking statement for each financial year. The statement must set out the steps an organisation has taken to ensure that slavery and human trafficking is not taking place in its supply chain or in any part of its own organisation.



In response to this questions the Bidder is to confirm if their global turner over is £36 million and over. If you respond ‘Yes’ an additional question will appear requesting that you attach a copy of your organisation’s Modern Slavery Statement.



Further details concerning the Modern Slavery Act can be found on https://www.gov.uk/government/uploadTransparency_in_Supply_Chains_etc__A_practical_guide__final_.pdf



[bookmark: _Toc464749472]Part 3: Selection Questions (Section 8) - Additional questions



8.1 Insurance



The ITT will outline the insurance requirements applicable for the procurement exercise.  If a Bidder answers ‘Yes’ or ‘Willing to Obtain’ it is likely that ECC will require evidence of the insurance cover at an appropriate stage during the procurement exercise, and prior to contract award.



Employer’s Liability Insurance is a legal requirement (except for businesses employing only the owner / close family members).  If a Bidder believes that they fall into this category they must answer the question and provide further details justifying the exemption.



8.2 N/A





8.3 N/A





8.4 Professional Capacity



A. Organisation Management Structure



The responses to the question in this section enable the Buyer to understand the organisational structure, key personnel/managers and their qualifications and seniority. 



B. Resources



The response to the question in this section enables the Buyer to understand the resources you have drawn on, including any intent to sub-contract, or employ apprentices in order to help deliver similar contracts.



The Authority supports the expansion of the use of apprenticeships because it offers added value to the Council and benefits the community.  Volunteering is an important expression of citizenship and a powerful force for change. Volunteers can make a unique contribution to society and must be valued, supported and well managed during delivery of services. Please review the “Essex Compact Volunteering Code of Practice” that can be found on the Essex County Council website.



Bidders may show an awareness of how they have supported the local economy through similar contracts, for example recruiting local labour and sub-contracting to local SME’s.



ECC is committed to improving quality of life, reducing the demand upon public services and supporting the local economy by increasing employment opportunities for people with a disability. People with learning disabilities in particular are underrepresented in the workforce, with only 13% of our service users currently employed. If the contracts you have undertaken previously are within an industry which is likely to support roles which provide an entry to the job market, this should be considered in your response.



The scoring methodology will be as per Table A 





8.5 Public Services (Social Value) Act 2012



The Public Services (Social Value) Act 2012 requires public authorities to consider how all proposed procurements might improve the economic, social and environmental well-being of the relevant area, and how, in conducting the process of procurement, it might act with a view to securing that improvement.

The potential economic, social and environmental improvements for this requirement have been considered pre-procurement and have resulted in a decision to evaluate social value as part of this procurement exercise.





8.6 Equality & Diversity



The bidder is to detail if there has been any finding of unlawful discrimination against their organisation by an Employment Tribunal, an Employment Appeal or any other court. A summary of the investigation is to be provided, as well as any remedial action that organisation has undertaken to prevent reoccurrence.



In you are an organisation located outside of UK please refer to equivalent legislation in the country you are based.



The bidder is to provide details of any complaint upheld by the Equality and Human Rights Commission in the last three year. A summary of the investigation is to be provided, as well as any remedial action that organisation has undertaken to prevent reoccurrence



The bidder is also required to provide overview of any processes they have in place to check whether any of the above circumstances apply to any of their sub-contractors.



Further information regarding the areas covered in this section can be found at:



www.equalityhumanrights.com or www.gov.uk.







8.7 Environmental Management



	The bidder is to provide details of any breaches of the environmental legislations in the last three years.  A summary of the investigation is to be provided, as well as any remedial action that the organisation has undertaken to prevent reoccurrence. 



The bidder is also required to provide an overview of any processes they have in place to check whether any of the above circumstances apply to any of their sub-contractors.

  

Further information regarding the areas covered in this section can be found at:



www.gov.uk 



8.8 Health & Safety



The bidder is to self-certify that their organisation has a Health and Safety Policy that complies with current legislation.



The bidder is to provide details of receipts of any enforcement orders in relation to the Health and Safety Executive given to their Directors or Executive Officers in the last three years.  A summary of the investigation is to be provided, as well as any remedial action that organisation has undertaken to prevent reoccurrence. 



The bidder is also required to provide an overview of any processes they have in place to check whether any of the above circumstances apply to any of their sub-contractors.



Further information regarding the areas covered in this section can be found at:



www.hse.gov.uk 



8.9 E-Procurement



The purpose of this section is to identify your organisation’s current e-Procurement capabilities to ensure that your organisation can meet with Essex County Council’s eProcurement requirements. eProcurement refers to electronic methods used to purchase goods, works and services in order to maximise the benefits to both ECC and suppliers through efficient processes and prompt payment.



Please Note: If an alternative approved system is utilised for a contract, for example for Social Care, and Construction related contracts, the Buyer will amend these standard questions as applicable with the appropriate requirements for that contract. Information on particular P2P processes for specific sectors such as Social Care can be requested. 



If you cannot meet the minimum standards but your organisation is currently developing its IT capabilities which will enable your organisation to meet with the requirements from the date of commencement of the contract please provide details explaining this and detail what action you are taking. 



If you have not done so already, you may want to set up a single email account for your organisation.  Please note that one single email account must be provided for the organisation, ECC is unable to accept multiple e-mail addresses for different depots within/across an organisation.



Please familiarise yourself with the Marketplace information which can be found on ECC’s website.



8.10 Information Handling & Security 



The bidder is required to complete the attached Self-Assessment Information Risk Questionnaire.  Bidders will need to download and complete the assessment and re-load against this question.

 



 Further information on Data Protection can be found on www.ico.org.uk 





5. [bookmark: _Toc464749473]SECTION B

6. [bookmark: _Toc464749474]Technical Response



Public Services (Social Value) Act 2012



The Bidder is required to demonstrate how their solution for ECC’s requirement will deliver improvements to the economic, social or environmental wellbeing of the relevant area of Essex.



The scoring methodology for this question shall be the criteria detailed in Table A.







Additional ITT questions have been added within this section that are specific to the service specification.  The Bidder is required to read the Technical Specification before reading and responding to the specific Technical questions.  Details of the evaluation and how to respond to the questions can be found in the Quality evaluation matrix as well as against the questions in the portal.  If a Bidder has any questions these can be raised as a clarification within the message board.

7. [bookmark: _Toc464749475]Commercial Response

 

The bidder is required to complete the attached Pricing Matrix in the prescribed format and re-attached the completed documentation to this section.



The evaluation for the submission will be detailed on the Pricing Matrix spreadsheet.

8. [bookmark: _Toc464749476]Freedom of Information



If a Bidder considers that any information supplied for the purposes of this ITT is either confidential in nature or commercially sensitive and an exemption applies this should be highlighted in the body of the ITT submission and the reasons for its sensitivity given in the table in the form supplied.



Submission of a completed table does not guarantee that the information highlighted will be recognised as an exemption, this will be subject to clarification.  

9. [bookmark: _Toc464749480]Section B Declaration



The bidder is to read and confirm agreement to  the Section B Declaration – Form of Tender document .

10. [bookmark: _Toc464749481]Bidder Feedback



This section provides Bidders with an opportunity to provide feedback or comments regarding the structure or format of this ITT.



We are continuing work to update and improve our standard tender templates and welcome any constructive feedback from Bidders. 



Please note the iSupplier portal requires us to include at least one ‘Line’ in ITT’s (known as RFQ’s in iSupplier), we have therefore created a dummy line for this ITT on the system. You will be required to enter a value against this before you are able to submit your bid. We therefore suggest you enter a value of 0.
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1.1. Essex County Council

Essex County Council is dedicated to improving Essex and the lives of our residents. Our ambition is to deliver the best quality of life in Britain. We will achieve this by providing high quality, targeted services that deliver real value for money. 



1.2. Our vision

We want Essex to be a county where innovation brings prosperity. We know our county faces a set of unprecedented challenges. If we are to meet these challenges, we need new thinking and innovation to ensure we can use our resources in the best possible way for the people of Essex. We must harness the power of new ideas to secure a more prosperous Essex.

This is our vision for Essex 2013/17. As a county council, our most important role will be to establish the conditions for innovation and prosperity in our economy, and to lead innovation in the public services.

Throughout our work, we will build on the strengths of our county. This means harnessing the energy and passion of people across Essex who work hard for their families, build careers and businesses and shape their communities.

We must all play our part in securing a more prosperous county, one where we can flourish, live well and achieve our ambitions.

Further information can be found on the ECC website.



1.3. Our Principles

Essex County council has developed five key principles that will help us address these issues and that will underpin our development of the organisation strategy. These principles are designed not just to make Essex County Council the best it can be, but to make Essex the best it can be – the future prosperity and wellbeing of our communities depends on getting this right.

System Leaders

Our leaders are well networked and intuitively collaborative. We work together with partners to secure the “Essex we want to create” through public sector reform which results in the best outcomes for Essex and its residents.

Enable & Empower

More often than not, the Council is a facilitator. We add value by anticipating and. with partners help, shape the conditions for outcomes to be achieved. We empower people to support themselves and proactively influence and shape demand.



Digital First

We embrace digital first at every opportunity either via direct service delivery or through partners. All interactions are optimised for a fast, accessible, user-friendly, inclusive and reliable digital experience.



Collaborative

By default, we collaborate with our partners, communities and residents, jointly designing the best solutions with them and being accountable to maximise the value for Essex people.



Financially Self-Sustaining

Having an innovative, commercial and entrepreneurial culture across the whole organisation, the Council is financially self-sustaining. We drive efficiency and create profitable income to enable



    1.4 	Essex County Council (‘ECC’) is looking to develop its services to meet the current and future needs of residents in the digital age, delivering an even better service. ECC will embrace digital first at every opportunity either via direct service delivery or through its partners. 



    1.5 	As in house IT departments become more streamlined, it is acknowledged that there is a need to maximise efficiency in order to meet the wide ranging and ever increasing demands of a fast moving and complex organisation.  As such, ECC is proposing to work in partnership with other public sector organisations who are members of the Essex Online Partnership (‘EOLP’) as listed in appendix A and also allow access for other Public Sector organisations including but not limited to subsidiaries, LATVs, LATCs,.

Unitary, Borough and District Councils, subsidiaries, LATVs and LATCs, - http://www.local.gov.uk/digital-councils/connect/a-z-councils-online.,

Higher Education Institutes / Universities - http://www.education.gov.uk/edubase/home

NHS partners https://www.gov.uk/government/publications/nhs-foundation-trust-directory).

CQC partners - http://www.cqc.org.uk/

Police Forces in the United Kingdom http://www.police.uk/.

Fire and Rescue Services (including Scotland, Wales and Northern Ireland) http://www.fireservice.co.uk/information/ukfrs to procure a contract with a single Supplier for the provision of ICT peripheral equipment.




2. [bookmark: _Toc474359913][bookmark: _Toc474359932][bookmark: _Toc474360400][bookmark: _Toc474359914][bookmark: _Toc474359933][bookmark: _Toc474360401][bookmark: _Toc474507721] Background



2.1. ECC spend approximately £350,000 per annum on ICT peripherals. A significant proportion of this spend is via our incumbent primary reseller. Appendix A outlines orders placed via our primary reseller during 2016. This data is given for information purposes only and is not to be read as any guarantee of future demand levels.



2.2. It is the view of ECC Information Technology Services Department (‘ITS’), that it would be seeking to go out to procurement for a single Supplier to supply a range of ICT Peripheral equipment to ECC and its public sector partners. The Supplier will provide a call-off arrangement via an end user list and a wider catalogue. Marketplace enables the full purchasing process online, from order creation and authorisation to goods, receipting and invoice matching.  Marketplace is also able to support electronic catalogues, punch-out, requests for quotes and spot pricing. The majority of the goods required will be contained in an end user list.



2.3. It is anticipated that the tender exercise would be completed by end of April 2017, with the commencement of contract shortly thereafter.  This contract is to be awarded for a 2-year period with an option to extend on a 1-year basis with no minimum commitment.  There will be no guaranteed minimum spend. It is proposed to include a no fault termination clause allowing termination of the contract by ECC at any time.



2.4. The Supplier will be expected to demonstrate how throughout the tender they will improve the economic, social and environmental wellbeing of Essex (in accordance with the Public Services (Social Value) Act 2012).



2.5. This contract will have an indirect impact on ECC’s Corporate Outcomes Framework 2014-2018 in relation to ECC meeting its commitments by providing key services to support our business needs to provide appropriate delivery of projects and services to internal and external customers.  The framework will also seek to meet the aim in a Vision for Essex 2013-17 to spend taxpayers’ money wisely and wherever possible support the economic growth of their geographical area.

3. [bookmark: _Toc474507722]Scope



The following requirements are to be met;



3.1. A single Supplier for the provision of ICT Peripherals as required ensuring best value and quality of goods for ECC and its service users.  The Supplier will provide our end user list requirements and any other items within their catalogue with the aim to:

· Simplify the ordering process for customers and fulfil delivery of orders quickly and within an agreed Service Level Agreement. 

· Provide customer self-service of “IT approved” items via an e-catalogue, hosted on ECCs’ Purchase to Pay solution 

· Reduce the processing cost/burden within ITS (quote, ordering, receipting, stores, returns etc.) and minimise delays as a result.

· Continually benchmark against markets and provide evidence of ongoing value for money on pricing and shipment.

· Establish a proactive and customer oriented relationship working collaboratively with ECC



3.2. [bookmark: _Toc474507723]End User List and Catalogue: The Supplier shall provide ECC with a call off arrangement via an end user list, which will be available to all ECC and partner users, and a catalogue. These are defined as:



3.2.1. An end user list of ICT peripherals which is defined by the ITS department (Appendix B) for direct access by ECC internal customers and selected partners. 

 

3.2.2. The Supplier is to provide ECC with access to their complete supplies catalogue. The catalogue will be a method for ITS selected staff to order non-standard items i.e. not on the agreed end user list, but part of the Suppliers’ catalogue, to meet non- standard requirements



3.2.3. Where several product lists have been agreed as part of the contract, the e-catalogue(s) or punch-out(s) in Marketplace should facilitate this, i.e. the punch-out must contain layered content dependent on user punching in or there should be multiple catalogues to allow the appropriate purchasing of items.



Supplier ECC



3.2.4. ECC will have a cost plus approach to this contract, based on the percentage margin value submitted by the winning bidder (excluding delivery). The tendered percentage margin will be based on the best distributor or trade guide price available on the date of order. This will be the percentage margin applied to all run rate orders placed. Although all bids will be considered and evaluated, ECC anticipates bids at 3% margin or below. 

 

3.2.5. ECC will show some flexibility in terms of actual price paid for specific run rate items, so long as the overall percentage margin quoted on a month by month basis is the same as or below the tendered margin. 



3.2.6. ECC will run a monthly report using KnowledgeBus comparing price paid with trade guide price on the date of order. Should the overall price paid for all run rate items exceed the trade guide price, the Supplier will repay the difference. This will be assessed by comparing the cheapest trade guide price in the market for the relevant day for the relevant transaction plus the tendered mark-up percentage to what ECC has been charged.



3.2.7. For high volume orders, for example orders of 50 units or more, ECC reserves the right to run a separate request for quote. Volume orders are likely to attract a different margin (or discount) and will therefore not be included in the above calculations.    Benchmarking activities shall be undertaken by ECC in accordance with the contractual terms of this agreement, using KnowledgeBus software.   Any benchmarking activities undertaken by ECC or the Supplier will ensure best value to ECC.





3.2.8. To allow this, bidders will be required to submit a periodic report to ECC in Excel format, showing for the period by transaction:



· OEM part number

· Description of item

· Price (excluding delivery)

· Quantity Purchase Date

· Cost Price

· Margin

· Carriage



Supplier

3.2.9. It should be noted that ECC reserves the right to reject a price offered by the Supplier if it can be shown that it does not represent value for money.  In such cases, ECC may decide to source the required product outside of this agreement. 



3.2.10. The Supplier is expected to proactively review the end user list and recommend OEM numbers that represent best value for money for ECC. Any alternative products that could provide ECC customers and partners with better value for money should be brought to ECC's attention. Any suggested changes from a review should be firstly signed off by ECC’s ITS team prior to updating the online catalogue/punch-out. This should include products with an equal or better specification than existing list items, found at a better or equal price. The Supplier will agree to amend the end user list as requested by ECC.



3.2.11. ECC would only expect and wish users to order from the end user list and will look to the Supplier to assist in this strategy.



3.2.12. The Supplier will provide storage facilities ensuring that guaranteed minimum stock levels are always available for the end user list

3.2.13. If an item on the end user list becomes out of stock or goes ‘into constraint’, it is the responsibility of the Supplier to source the required item from a third party or offer an alternative of equivalent quality at no additional cost to the customer and to meet Service Level Agreements.

3.2.14. If an item on the end user list is due to become ‘end of life’, it is the responsibility of the Supplier to proactively monitor stock levels and source alternative products of an equivalent quality and price. The Supplier should advise ECC prior to any end user list item becoming obsolete and ensuring that all agreed Service Level Agreements are met regardless.

	

3.3. [bookmark: _Toc474507724]Ordering and Delivery: The Supplier will support order fulfilment and delivery requirements as follows;



3.3.1. ECC purchase order numbers must be available as a searchable reference, as well as other key data sets (including but not limited to date ranges, names of people ordering, product codes, OEM number, manufacturer, price, delivery details etc.)  All orders made from the start of the contract until the end of the contract shall remain available via the self- service facility (i.e., no content should be deleted or archived).



3.3.2. The ability for customers to review details (price, specification, images) of items they can order direct (defined by ECC ITS) and to place orders direct via the ECC purchase ordering system.



3.3.3. All end user list items will be delivered to ECC customers or partners directly to all of their locations within 2 working days of the order being received by the Supplier. ECC’s core operating hours are 8am to 6pm Monday to Friday. Therefore, as an example, if an order is placed at 6:00pm on Monday, the Supplier must deliver the goods by 6:00pm on Wednesday. A list of current addresses is included in appendix C. All deliveries must quote the ECC order number and date.



3.3.4. Some partners may have a requirement for ‘just in time’ delivery when the delivery time is critical to the customers’ operation.  This differs from urgent delivery requirements in that ECC will give advanced notice of the requirement to the Supplier who will be required to deliver such orders within an agreed time frame of the designated delivery time.



3.3.5. Additionally, the Supplier must be capable of meeting urgent requests on a same day delivery basis.



3.3.6. All parcels must be in sound condition, securely packaged and distinctly marked with the Supplier identification and the full address of the recipient of the order. For all orders, the Supplier must obtain a signature at the point of delivery from an authorised member of originator’s staff to acknowledge the number of parcels received. Delivery notes must contain an order reference to enable easy reconciliation with originators systems.



3.3.7. All waste and packaging, such as pallets and outer shrink-wrapping, must be removed by the Supplier and disposed of in an environmentally friendly manner at no cost to ECC or its partners.



3.3.8. All items outside of the end user list will be delivered to the required address within 5 working days of the order being accepted by the Supplier. Therefore, as an example, if an order is placed at 6:00pm on the Monday, the Supplier must deliver the goods by 6:00pm on Friday. The only exception to the delivery requirements will be if the originator has requested a different delivery time and the Supplier has accepted the amended delivery time.



3.3.9. ECC will be able to return any item, with full refund, within 28 days of   receipt by ECC using the process and robust mechanism set out by the Supplier and agreed by ECC.



3.3.10. Acceptance or refusal of items by the Supplier from the catalogue should be received within 24 hours of the order being placed by ECC or its partners.




3.4. [bookmark: _Toc474507725]Invoicing, Payment Methods and Pricing: The Supplier will support invoicing, payment and pricing process requirements as follows;



3.4.1. ECC requires that the Supplier have the capacity to accept purchase orders and process invoicing electronically. ECC has implemented a fully automated system, which enables the full purchasing and payment process to be managed online, from order creation and authorisation to receipting and invoicing. The Supplier should be able to integrate with ECC architecture in this regard.



3.4.2. Each e-invoice submitted must include, but not be limited to, the account number, Suppliers’ order number, ECC order reference, product information including description and product code, amount ordered, unit and total price, delivery address and a contact name.



3.4.3. If the goods have been confirmed as received by authorised personnel on ECC’s Purchase to Pay solution, payment will be issued automatically within the contractually agreed timescales.



3.4.4. Proactis Marketplace is the receiver for all the Supplier’s e-invoices via the portal and will be processed through this system electronically. Here the e-invoice will automatically link it to the relevant PO where it can be viewed by the original requistioner.  The Supplier account manager should inform the ECC contracts manager if there are any problems with invoice Payments.



3.4.5. The Supplier must provide a pricing structure that is easy to operate but provides a mechanism, which promotes incentives and shared benefits.  Beneficial options will be considered – e.g. would there be a discount available if deliveries were weekly rather than within 48 hours?



3.4.6. The mark up must be fully inclusive of all work, costs and expenses for this contract including, but not limited to, administration, provision of reports and profit. Delivery will be paid for separately, on a per delivery basis. Bidders should note that premium charges for low value orders will not be acceptable.  However, ECC actively discourages the placing of low value orders, and is keen to work with the Supplier to reduce costs in this regard for both parties.







3.5. [bookmark: _Toc474507726]Returns and Warranties: The Supplier will support returns and warranties process requirements as follows;



3.5.1. The Supplier is to provide details of their warranty information for all equipment on the end user list, advising of warranty information for catalogue goods as and when required.



3.5.2. Faulty equipment covered in the agreed warranty will be returned to the Supplier at their own expense and a replacement dispatched within 3 days or a credit note issued.



3.5.3. The Supplier is to demonstrate and provide details of how they will enable ECC staff to report faults via an online portal, telephone and/ or email.



3.5.4. If they fail to supply the correctly ordered goods, or in the quantity required, the Supplier is required to, at their own expense, deliver to the originator the correct goods within 24 working hours of the fault being identified.



3.5.5. The originator will advise if alternative products or replacements are not acceptable.  Where replacements are not appropriate, the Supplier is required to provide a system for crediting ECC.   



3.5.6. The Supplier should note that ECC have no facility to return goods. If the Supplier responds to a correctly placed order by sending faulty, incorrect goods or the wrong quantity, the originator will not pay for those goods and the Supplier should process a full refund. The originator will advise the Supplier of any incorrect goods within an agreed timescale and, if they wish to retrieve such goods, the Supplier must do so at their own expense and at a time suitable to the originator.



3.5.7. The Supplier should have a process in place to allow users to cancel incorrectly placed orders prior to dispatch without incurring any penalties or costs.




4. [bookmark: _Toc474360408][bookmark: _Toc474360409][bookmark: _Toc474360410][bookmark: _Toc474360412][bookmark: _Toc474360413][bookmark: _Toc474360414][bookmark: _Toc474360416][bookmark: _Toc474360417][bookmark: _Toc474360418][bookmark: _Toc474360419][bookmark: _Toc474360420][bookmark: _Toc474360421][bookmark: _Toc474507727]Contract Management



4.1. The customer self-service information service will need to be available between 08:00 and 18:00 Monday to Friday. For day-to-day issues ECC requires appropriate and accessible personnel to handle and resolve matters.



4.2. The Supplier is required to be innovative and pro-active in their approach to this Contract and provide a high level of support in terms of marketing the Contract and recommending products and improvements to the requirements.



4.3. The Supplier will provide details of the account manager who shall be responsible for ECC’s account (and a suitably qualified deputy to act in his or her absence) at an appropriate level of authority to deal with strategic and escalated issues. 



4.4. The Supplier must agree to a documented and robust management structure and adhere to this through the lifetime of the contract, as well as operating a rigorous mechanism for resolving disputes.  Regular management meetings will be required throughout the contract to support the contract management process. These will be scheduled in due course and clear escalation paths will be established.



4.5. The Supplier will be required to attend review meetings with ECC’s Contract Manager, at their premises, to discuss the performance of the Contract.  These meetings are to take place on a quarterly basis, but their frequency may be varied by agreement between both parties or as required by ECC and its partners.  The partners of this arrangement will be able to participate in a joint user group chaired by ECC.



4.6. ECC will review the Supplier’s performance against the contract in accordance with the provisions set out and agreed. ECC reserves the right to alter its contract monitoring and review procedures when in its reasonable opinion it is necessary to do so. ECC will provide the Supplier with reasonable notice in the event that the contract monitoring and review processes within this contract are altered.



4.7. ECC reserves the right to amend any aspect of this specification during the agreement period. In the event of any changes, ECC will advise the Supplier in accordance with this Agreement and will inform the Supplier of any amendments to this Agreement in writing. 



4.8. The Supplier is to provide the ITS department with reports on all items ordered by ECC via a self-service mechanism, which must be accessible between 08:00 and 18:00 Monday to Friday. The Supplier must be able to provide historical management information with no date restrictions on the above information on an ad hoc basis, as required by ECC. 



4.9. ECC requires an efficient and effective structure of management and supervision in delivering the Contract, with suitable contingencies to cover staff absence.



4.10. A proactive approach to managing the Contract is sought and ECC envisages ongoing evaluation of its effectiveness through various methods, including use of tools such as Benchmarking.



4.11. Supplier(s) should note that all the arrangements and agreements will be continually monitored for compliance throughout the full term of the contract.



4.12. Sufficient contingency plans must be in place to address the impact of any detrimental events, including, but not limited to, such things as industrial action, fuel shortage and warehouse damage.



4.13. The Supplier must operate robust systems to ensure that the whole supply chain provides quality products and services and fits with the strategy and terms of ECC’s requirement, particularly in respect of environmental/recycled requirements.



4.14. Stringent procedures should be in place to identify and rectify non-conformance of contractors within the supply chain.



4.15. The Supplier shall provide each of the organisations Contract Managers with reports in respect of the goods purchased and the performance standards achieved under the terms of the Contract. The Supplier shall also provide ECC with such reports across all partners via this agreement. 



4.16. ECC will require monthly, and on occasions ad hoc, reports providing accurate details and against the relevant cost centre where required, and on a cumulative basis, including, but not limited to the following:

· the total individual volume of each product that is ordered;

· value of spend by organisation;

· the total value of orders including spend of partners;

· top 50 goods supplied;

· number of orders processed;

· average lines and/or value per order;

· any products removed/ added to the end user items;

· percentage of orders delivered within agreed timescales;

· breakdown of call type taken by customer services;

· number of returns including reasons;

· value and number of environmental products purchased

· statistics regarding amount of packaging removed from site vs no of deliveries made

· number of credits raised including reasons

· data listed in paragraph 3 above



4.17. Exception reports must be provided in any instances where the Supplier fails to meet any of the agreed Service Levels, by each product and location where applicable.



5. [bookmark: _Toc474507728] Implementation and Mobilisation

The Supplier is to provide a full implementation plan for implementation of the e-technologies required to provide the online catalogues. This is to include a testing period for receiving official orders, e-invoices and payment of invoices. The implementation plan should detail additional resources requirements required from the Supplier and ECC to ensure activities are undertaken within the agreed timescales. The Supplier will provide key milestones from implementation of the end-to-end solution.



6. [bookmark: _Toc474360423][bookmark: _Toc474507729] eProcurement Requirements 



6.1. [bookmark: _Toc474507730]Overview.

This section covers eProcurement requirements for ECC. Public sector partners in Essex accessing this framework agreement will make individual arrangements directly with the successful bidder.



6.1.1. Essex County Council has implemented a fully automated Purchase to Pay system. It enables the full purchasing and payment process to be carried out on-line, from order creation and authorisation to receipting and invoice matching.  Easier, faster and more efficient than conventional purchasing processes.





6.1.2. Marketplace is a Proactis Solution. It is a web-based system used by Essex County Council to submit purchase orders electronically and receive and process e-invoices and e-credits.



6.1.3. The Marketplace Supplier interface is both simple and secure.  All the bidders will need to access Marketplace as an Internet browser.  Marketplace supports the latest release of web browser technologies, for example, Internet Explorer, Firefox, Safari etc.



6.1.4. For further clarification, please contact Proactis, using the contact details below;



Proactis contact details:



· Joe Birrell

· Tel: 01670 597138

· e-mail: Joe.Birrell@proactis.com



6.2. [bookmark: _Toc474507731]Electronic Ordering



6.2.1. A record on Marketplace will be created for the bidder and a user ID and password will be issued via e-mail.  



6.2.2. The user ID and password will allow the bidder to:



· View their purchase orders online

· Update their status

· Notify delivery

· Submit and monitor the status of electronic invoices and credits, once they have been submitted.

· Load e-catalogues



6.2.3. Purchase orders will be sent electronically to the bidder’s central e-mail address or via XML transmission.



6.3. [bookmark: _Toc474507732]XML Orders



6.3.1. XML orders are sent via Marketplace direct to the bidder’s Sale Order systems.  The bidder’s Sale Order system will need to support HTTPS posting of orders, but requirements may vary depending on the various systems the bidder operates.  This option is usually chosen by Suppliers who handle a high volume of orders, as they benefit from not re-keying or handling paper/e-mail orders. 



6.3.2. There is a development charge for this option and a transaction charge may also apply, but depending on the volume throughput, a cap may be applied. This would need to be negotiated between the bidder and Proactis. Please contact Proactis for further information/ clarification re. transaction charges and suitability, using the contact details above.



6.4. [bookmark: _Toc474507733]Emailed Purchase Orders:



6.4.1. Orders will be sent electronically, via Marketplace, to the bidder’s preferred central e-mail address. To ensure continuity of service, the bidder will be responsible for ensuring that orders are processed quickly and efficiently.  It is therefore not advisable to provide individual e-mail addresses, unless appropriate access is available, to ensure that orders are still processed, if the main contact is unavailable.  There is no transaction charge for e-mail orders, which are sent to a preferred central e-mail address, via Marketplace.





6.5. [bookmark: _Toc474507734]Electronic Catalogues



6.5.1. As part of the implementation of this contract, the bidder will be required to submit and maintain the contracted pricelists in an electronic catalogue, ensuring that each item is categorised using the latest version (currently v15.1101) UNSPSC codes, to detail level 4 (United Nations Standards Products and Services Code. Visit www.unspsc.org).



6.5.2. There are three types of electronic catalogues available:



· Option 1: Supplier Self-Serve e-Catalogue



If this option is chosen, the bidder will be responsible for uploading the initial data and any subsequent amendments, direct to the Marketplace website, for approval by the Content/ Contract Manager at Essex County Council.  All catalogue data and associated pictures (these must be linked from relevant web pages), must follow the standard excel template.  The standard excel template and full guidance on managing your Marketplace product catalogue, will be sent to you.  There is no charge for this option.



· Option 2: Managed e-Catalogue



If this option is chosen, Proactis will maintain and host the bidder’s Marketplace catalogue.  Please note that the bidder will still be required to submit their catalogue data in an excel format for loading and managing on the Marketplace system.



For this option both catalogue loading and refreshing will incur a charge. Please contact Proactis to discuss pricing further.  



· Option 3: Punch-out Catalogue



If this option is chosen, a connection will be built between the bidder’s online website (where product lists and online ordering are supported) and Marketplace. This provides a seamless link and an improved shopping experience for the self-server at ECC. 



The charging model for punch-out connectivity development will need to be discussed with Proactis directly.



6.5.3. As a minimum, the Bidder will be required to implement the e-Catalogue by the contract start date regardless of the method chosen unless, otherwise agreed by ECC’s Purchase to Pay and ITS teams



6.6. [bookmark: _Toc474507735]Electronic Invoicing



6.6.1. The bidder will be expected to submit electronic invoices via Marketplace from the contract start date. The bidder will achieve this by utilising one of the three methods on Marketplace (further details on the three methods are provided below). On approval of the electronic invoice, an automatic payment will be made via BACS, direct to the bidder’s bank account, in line with Essex County Council’s contracted payment terms. In addition to the above, the bidder will be able to view the status of their e-invoices, via the Marketplace system.



6.7. [bookmark: _Toc474507736]IMPORTANT INFORMATION:



The bidder will be required to submit all invoices and credit notes electronically, via Marketplace. There are three ways in which this can be achieved: Purchase Order Flip (PO Flip).



If this option is chosen, the bidder will be able to gain access to Marketplace system via a web browser, to view their Purchase Orders and turn any outstanding Purchase Orders into electronic invoices, by choosing the PO Flip option. There is no charge for this option.



6.7.1. Manual XML Upload (Extensible Mark-up Language Upload).



If this option is chosen, the bidder will be required to upload a file of electronic invoices by accessing the Marketplace system, via a web browser.  The file must be in a standard XML format1. There is no charge for this option. There are three internationally recognised XML standards – eBIS-XML, cXML and xCBL, however, alternative formats may be acceptable. 



1 For other formats which are outside of Proactis’s standards, a translation charge may be payable to Proactis, by the bidder (at no additional cost to Essex County Council).  Please note that as there are many variables, the cost will be assessed on a case-by-case basis and the bidder, will be required to provide a specification to Proactis.





6.7.2. Automated Invoice Presentment (AIP) known as “Automated XML”

If this option is chosen, the bidder will be able to link between Marketplace and their own online ordering systems.  This link can be used to send an automatic electronic XML directly to Marketplace, for matching and payment.  



Development Charges apply; please refer to Proactis for details. 



Manual XML and AIP will only be utilised once development and testing have been satisfactorily completed by Essex County Council and the bidder. 



If Manual XML Upload or AIP are under development and/ or are unavailable, the bidder, as a minimum, will be required to submit invoices to Essex County Council using the PO Flip method via Marketplace from the contract start date.



6.7.3. The bidder will be required to receive orders electronically and submit invoices and credits electronically via Marketplace by the contract start date, regardless of the method chosen. Further information about all of the above can be found on ECC’s website: http://www.essex.gov.uk/Business-Partners/Supplying-Council/Pages/IDeA-Marketplace.aspx 



6.7.4. Please be aware, the bidder will also be registered onto ECC’s Finance system, Oracle. They will in turn receive a registration email to activate their iSupplier portal account. This account is used to:



· View the status of invoice payments

· Amend your supplier details e.g. address, contact details, bank details

· Register your interest for more opportunities to trade with ECC

· Create additional user accounts



6.8. E-Procurement Terms of Trading



6.8.1. All invoices and credit notes must be submitted electronically by the Bidder to ECC and as a minimum, must be raised using the PO Flip method via Marketplace, from the contract start date.



6.8.2. Goods/Services should only be provided/ carried out on receipt of an Official Purchase Order, which has been issues via Marketplace, by ECC.



6.8.3. It is the Bidder’s responsibility to ensure that their Supplier Self-Serve, catalogue/punch-out content is accurately maintained and prices correct at all times. The price on the Official Purchase Order (obtained from the catalogue/punch-out) will be the price paid by ECC.



6.8.4. With regards to Punch-out, it is the Bidder’s responsibility to provide and maintain a User Friendly Website. The bidder must notify ECC 20 calendar days prior to carrying out any planned maintenance/system downtime. 



6.8.5. The Bidder assumes full responsibility for ensuring that programs or other data downloaded uploaded or in any way transmitted electronically to ECC are free from viruses, or any other items of a destructive nature whatsoever. ECC makes every effort to virus check information made available for download from Marketplace. ECC cannot accept any responsibility for any loss, disruption or damage to your data or your computer system, which may occur whilst using material derived from Marketplace. ECC recommends that users recheck all downloaded material with their own virus check software.









6.9. [bookmark: _Toc474507737]Glossary of Terms



· Purchase To Pay – the full end-to-end process from point of order to payment of invoice

· Proactis ‘Marketplace’ – ECC’s designated system for catalogue and punch-out hosting as well as the portal used by the Supplier for e-invoicing submission

· Oracle iSupplier – ECC’s chosen finance system for issuing payments, viewing invoices and BACS remittances. 

· XML - Extensible Mark-up Language. A type of data file used for information transmission between various systems. Marketplace accepts 3 formats: eBIS-XML, cXML and xCBL.

· AIP- Automated Invoice Presentments, also known as Automated XML. The bidder’s financial system is integrated with ECC’s to allow automatic transmission of XML invoice files from one system to another. 

· E-Catalogue – electronic catalogue. The Supplier’s products/services are hosted on a catalogue in Marketplace for requistioners to pick and add to their purchase orders. 

· Punch-out – a term used when a requistioner ‘punches’ into a Suppliers own website to grab catalogue content which is then retrieved and inserted into their purchase order. 

· PO – Purchase Order



7. [bookmark: _Toc474507738][bookmark: _Toc268187940]Environmental Issues

7.1. ECC is committed to environmental improvement through integrating environmental protection and sustainable development into its decision-making processes in respect of both the execution of its core functions and responsibilities, and the management of day-to-day operations.

7.2. To this end, ECC is looking for the highest standard of environmental awareness and responsibility.  Bidders should be aware that the perceived barriers to achieving this are price, quality and awareness.  Bidders should therefore focus their response in assisting the ECC in meeting this strategy, by:

· Assist ECC in achieving complete use of recycled paper, both when formulating their proposals and in operating the Contract.

· Throughout the life of the agreement, provide information on new or improved environmentally preferable goods when they become commercially available and, promote their use under the agreement.

· Reduce the amount of packaging and recycle packaging as appropriate.

· Promote the use of environmentally friendly products that have an impact on Essex.

· Remove all packaging and dispose of in an environmentally friendly fashion

· Supplier should seek to minimise harmful emissions resulting from the transport of goods




8. [bookmark: _Toc474507739]Health and Safety and Other Policies



8.1. The Supplier shall meet all of the relevant Health and Safety legislation. In discharging their duties under this Contract, including but not limited to, size of parcels, making deliveries, keeping records, controlling hazardous substances, conducting risk assessments, checking procedures and test certificates.



8.2. The Supplier shall ensure that all electrically energised equipment purchased by ECC under this Contract shall conform to BS EN 60950 (1992) or standards that are currently prevailing and safety marked.



The Supplier is responsible for ensuring that all agencies who supply services to ECC apply fair working conditions to all employees current and future.  The Supplier is also responsible for ensuring that all staff supplied to ECC undertakes some form of training either induction or customer service related, which raises awareness of ethnic minority groups and those who are disabled by their environment.  The Supplier will be required to provide evidence to support this requirement.





9. Key Performance Indicators

9.1. The Key Performance Indicators, which will form part of this contract are listed as Appendix D under Section 10.




10. [bookmark: _Toc474507741][bookmark: Append]Appendices

Appendix A:









Appendix B:











Appendix C:









Appendix D:











Appendix E:







27



image1.emf

Essex Online  Partnership Members.docx




Essex Online Partnership Members.docx

Essex Online Partnership Members





[bookmark: _Toc413227861]Basildon Borough Council


[bookmark: _Toc394915884][bookmark: _Toc413227862]Braintree District Council


[bookmark: _Toc394915885][bookmark: _Toc413227863]Brentwood Borough Council


[bookmark: _Toc394915886][bookmark: _Toc413227864]Castle Point Borough Council


[bookmark: _Toc394915887][bookmark: _Toc413227865]Chelmsford City Council


[bookmark: _Toc394915888][bookmark: _Toc413227866]Colchester Borough Council


[bookmark: _Toc394915889][bookmark: _Toc394915890][bookmark: _Toc413227868]Essex County Council


[bookmark: _Toc394915891][bookmark: _Toc413227869]Essex Fire & Rescue


[bookmark: _Toc394915892][bookmark: _Toc413227870]Essex Police


[bookmark: _Toc394915893][bookmark: _Toc413227871]Harlow District Council


[bookmark: _Toc394915894][bookmark: _Toc413227872]Maldon District Council


[bookmark: _Toc394915895][bookmark: _Toc413227873]Rochford District Council


[bookmark: _Toc394915896][bookmark: _Toc413227874]Southend-on-Sea Borough Council


[bookmark: _Toc394915897][bookmark: _Toc413227875]Tendring District Council


[bookmark: _Toc413227876][bookmark: _Toc394915898]Thurrock Borough Council


[bookmark: _Toc394915899][bookmark: _Toc413227877]Uttlesford District Council
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End User ICT Peripherals.xlsx

End User Catalogue





						Items


						Adapters


						HDMI to VGA Cable Adaptor (Laptop)


						Displayport to HDMI / VGA / DVI Adapter (Desktop)


						Mini Displayport to HDMI/ VGA / DVI Adapter (Laptop)


						Mini HDMI to VGA Cable Adapter (Windows Tablet)


						Power Supplies


						65W Dell laptop charger (S/N: DP/N 06TFFF)


						90W Dell laptop charger (S/N: DP/N 06C3W2)


						Skins 


						Curve 9720 Blackberry Skin


						Bold Blackberry Skin


						Windows Mobile Skin


						CD / DVD Drives ( SATA / IDE Rewritable)


						CD/DVD Drive 8X Speed


						CD/DVD Drive 10X Speed


						CD/DVD Drive 12X Speed


						CD/DVD Drive 20X Speed


						CDs (Rewritable)


						CD-R/700MB 80Min 48xspd 10 Pack


						CD-R/700MB 80Min 48xspd 50 Pack


						CD-R/700MB 80Min 48xspd 100 Pack


						CD-RW/700MB 80Min 48xspd 10 Pack


						CD-RW/700MB 80Min 48xspd 50 Pack


						CD-RW/700MB 80Min 48xspd 100 Pack


						DVDs (Rewritable) 


						DVD-R/4.7GB Spindle 10 Pack


						DVD-R/4.7GB Spindle 50 Pack


						DVD-R/4.7GB Spindle 100 Pack


						DVD-RW/4.7GB Spindle 10 Pack


						DVD-RW/4.7GB Spindle 50 Pack


						DVD-RW/4.7GB Spindle 100 Pack


						Handset – Computer


						Wired Computer USB Headset 1.5m length minimum


						Headset – Computer 


						Wired Computer Headset (Binaural) with microphone. 1.5m length minimum


						Wired Computer Headset (Monaural) with microphone. 1.5m length minimum


						Wired Computer Headset (Binaural) without microphone. 1.5m length minimum


						Wired Computer Headset (Monaural) without microphone. 1.5m length minimum


						Mitel Headset - Plantroncis SupraPlus HW251N


						Wrist Rests 


						Ergonomic Wrist Wrest – Attachable to keyboard


						Ergonomic Wrist Wrest – Not Attachable to keyboard


						Standard Wrist Rest – Attachable to Keyboard


						Standard Wrist Rest – Not Attachable to Keyboard


						Mouse Wrist Rest


						Mice 


						Ergonomic Mouse – 1.5m minimum length - USB


						Standard Mouse – 1.5m minimum length - USB


						Keyboards 


						Ergonomic Keyboard – With Wrist Rest – 1.5m minimum length – USB


						Ergonomic Keyboard – Without Wrist Rest – 1.5m minimum length – USB


						Standard Keyboard – With Wrist Rest – 1.5m minimum length - USB


						Standard Keyboard – Without Wrist Rest – 1.5m minimum length – USB


						Flash Drives


						8gb USB Flash Drive


						32gb USB Flash Drive


						IPad Docks 


						IPad Dock – Ipad 2


						IPad Dock – Ipad Mini 


						Keyed Cable Locks


						1.5m minimum length - Secure


						Laptop Accessories


						Kensington Easy Riser (or suitable equivalent) – Height Adjustable – Suitable for up to 17" laptop


						Laptop Backpack – Suitable for up to 17inch Laptop


						Laptop Bag – Suitable for up to 17inch laptop


						Laptop Trolleys - Height adjustable arm - Suitable for up to 17inch laptop


						Monitor Stands


						Kensington SmartFit™ Monitor Stand Standard (or suitable equivalent)


						USB hubs 


						USB Hub – 4 Port


						USB Hub – 8 Port


						USB’s


						Network Cable


Steve Miller, IS Analyst: Steve Miller, IS Analyst:
Do we want to add 1m cables to match the CWYA initiative?


						3m Network Cable


						5m Network Cable


						10m Network Cable
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			Site Name			Postcode


			Galleywood Youth Centre, Galleywood, Watchouse Road, Chelmsford,			CM2 8PT



			Clacton Youth Centre, Green Lodge, 180 Old Road, Clacton-on-Sea,			CO15 3AY


			Heybridge ISS (Heybridge Centre), Heybridge Street, Heybridge,			CM9 4XB


			Braintree District Council, Causeway House, Bocking End, Braintree,			
CM7 9HB


			Brentwood Borough Council, Town Hall, Ingrave Road, Brentwood,			CM15 8AY


			Chelmsford Borough Council,  Civic Centre, Duke Street, Chelmsford,			
CM1 1JE


			Essex Police Headquarters, Kingston Avenue, Chelmsford,			CM2 6DN


			Tendring District Council, 88-90 Pier Avenue, Clacton-on-Sea,			C015 1TN


			Colchester Borough Council, Angel Court, 136-137 High Street, Colchester,			C01 1SP


			Harlow District Council, Civic Offices, The Watergardens, Harlow,			CM20 1WG


			Thurrock Council, Civic Offices, New Road, Grays,			RM17 6SL


			Maldon District Council, Princes Road, Maldon,			CM9 5DL


			Rochford District Council, South Street, Rochford,			SS4 1BW


			Uttlesford District Council., London Road, Saffron Walden,			CB11 4ER


			Southend Council, Victoria Avenue, Southend-on-Sea,			
SS2 6ER


			Basildon District Council, The Basildon Centre / Basildon,   Registration Office/ Basildon Lib, St Martin's Square, Basildon,			SS14 1DL


			Fryerns Library, Whitmore Way, Basildon,			SS14 2NN


			Vange Library, Southview Road, Basildon,			SS16 4ET


			Ely House / Adult Community Learnin,   Basildon (same site as Ely House), Craylands, Basildon,			SS14 2BQ


			Basildon Hospital, F Block, Nethermayne, Basildon,			SS16 5NL


			Basildon Hospital, Nethermayne, Basildon, Essex			SS16 5NL


			Willowbrook Family Centre, Church Road, Basildon,			SS14 2EX


			Ashleigh Centre & Concord Unit,   & Barley Twist, Whitmore Way, Basildon,			SS14 2NN


			Fryerns Community Centre, Whitmore Way, Basildon,			SS14 2NN


			Afflets Court Care Services, Moatfield, Off Church Road, Basildon,			SS14 2LE


			Basildon Youth Offending Team,    (former Basildon Youth justice C, 31 Battleswick, Basildon,			SS14 3LA


			Basildon Connexions Centre, 16-20 Southernhay, Basildon,			SS14 1EL


			Basildon ACC, Ely Way, Broadmayne, Basildon,			SS14 2EQ


			Billericay Library, Burghstead Lodge, High Street, Billericay,			CM12 9AB


			Mid Area Office Highways &,   Transportation, Dukes Park Industrial Estate, 2 Beaufort Road, Chelmsford,			CM2 6PS


			Bradwell & Ardleigh Environmental &,   Outdoor Education Centre, Bradwell Waterside, Southminster,			
CM0 7QY


			Braintree Library, Fairfield Road, Braintree,			CM7 3YL


			Braintree Young Enterprise Centre, Unit 1, Springwood Industrial Estate, 46 Springwood Drive, Braintree,			CM7 2YN


			Roundwood Common Garden Training, Centre & Conference Centre, Bocking, Church Street, Braintree,			
CM7 5LH


			The Diana Golding Centre Resource, Centre / Braintree Resource Centre, Turnpike Place, Off Coggeshall Road, Braintree,			
CM7 9GB


			Carousel Childrens Centre (Nursery, (former Chapel Hill Primary School), Strawberry Fields, Chapel Hill, Braintree,			CM7 3QZ


			Travellers' Education,   Alec Hunter High School, Stubbs Lane, Braintree,			CM7 3NR


			Brentwood Library, New Road, Brentwood,			CM14 4BP


			Shenfield Library, 63 hutton Road, Shenfield,			CM15 8NJ


			Walter Boyce Centre, Great Warley, Warley Hill, Brentwood,			CM13 3AP


			Adult Community Learning Brentwood, Bishops Hill, Rayleigh Road, Hutton,			CM13 1BD


			Youth & Community Office, (Hermitage/ Hermit House), Shenfield Road, Brentwood,			CM15 8AG


			Youth & Community Office, (Hermitage/ Hermit House), Shenfield Road, Brentwood,			CM15 8AG


			Lions/Hogarth Day Centres, Riseway, Ingrave Road, Brentwood,			CM15 8BG


			Brentwood Resource Centre, @ Highwoods Hospital, Geary Drive, Brentwood,			CM15 9DY


			Brentwood Resource Centre, @ Highwoods Hospital, Geary Drive, Brentwood,			CM15 9DY


			Brightlingsea Library, Brightlingsea, New Street, Colchester,			
CO7 0BZ


			Broomfield Library, 180 Main Road, Chelmsford,			CM1 7AH


			North Melbourne Library, Dickens Place, Off Copperfield Road, Newlands Spring, Chelmsford,			CM1 4UU 


			Charles Dickens Court Day Care Cent, Nickleby Road, Chelmsford,			
CM1 4XG


			Bridgemarsh Residential Home, Broomfield, 184 Main Road, Chelmsford,			
CM1 7AJ


			Bridgemarsh Residential Home, Broomfield, 184 Main Road, Chelmsford,			
CM1 7AJ


			Bridgemarsh Residential Home, Broomfield, 184 Main Road, Chelmsford,			
CM1 7AJ


			Ambulance Centre, Broomfield Hospital, Chelmsford,			
CM1 7WS


			Burnham On Crouch Library, Station Road, Burnham-on-Crouch,			
CM0 8HQ


			Canvey Island Library, High Street, Canvey Island,			
SS8 7RB


			Castle Point Activity Centre, Canvey Island Resource Centre, Little Gypps Road, Canvey Island,			SS8 9HG


			Knightswick Centre, Folksville Road, Canvey Island,			
SS8 7AD


			Adult Community Learning Chelmsford, Beeches Close, Chelmsford,			CM1 2SB



			Empire House, Suite 2, 32 Regina Road, Chelmsford,			
CM1 1PE


			Ivan Peck House, 1 Russell Way, Chelmsford,			CM1 3AA


			Lionmede, 216 Springfield Road, Chelmsford,			CM2 6BN


			Essex Record Office, Wharf Road, Chelmsford,			
CM1 7EF


			Galleywood Library, Galleywood, Watchouse Road, Chelmsford,			CM2 8PU


			Highfield Resource Centre (Highfiel, Moulsham Sreet, Chelmsford,			
CM2 9AQ


			Great Baddow CDC, New Street, Dunmow,			
CM2 9SW


			Great Baddow Centre, Duffield Road, Chelmsford,			
CM2 9SW


			Chelmsford Connexions Centre, Chelmer Gate, 193-196 Moulsham Street, Chelmsford,			CM2 0LG


			The Family Finders, 125/127 New London Road, Chelmsford,			
CM2 0QT


			Chelmsford Resource Centre, Ravensbourne Drive, Chelmsford,			
CM1 2SL


			Coval Lane, Coval Lane, Chelmsford,			
CM1 1TJ


			Bishops Park Library, Jaywick Lane, Clacton-on-Sea,			CO16 8BE


			SOCIAL SERVICES, MAGNET HOUSE, JACKSON ROAD, CLACTON ON SEA, ESSEX			CO15 1JD


			Clacton Library, Station Road, Clacton-on-Sea,			CO15 1SF


			Magdalen Close Hostel, Magdalen Close, Clacton-on-Sea,			CO15 3LS


			Oakwood Business Park, Oakwood Crafts 1, Stephenson Road West, Clacton-on-Sea,			C016 9ND


			Millicents Day Centre, Greenacres, Valley Road, Clacton-on-Sea,			CO15 6LZ


			Adult Community Learning Clacton, (AKA Tendering ACC 2), St Osyth Road, Clacton-on-Sea,			CO15 3BN


			Adult Community Learning Clacton, (AKA Tendering ACC 2), St Osyth Road, Clacton-on-Sea,			CO15 3BN


			Clacton Family Centre, 5 Russell Road, Clacton-on-Sea,			CO15 6BE


			Clacton & District Hospital, Tower Rd, Clacton-on-Sea,			C015 1LH


			Jaywick Library, Golf Green Road, Clacton-on-Sea,			CO15 2RG


			Holland On Sea Library, Frinton Road, Holland-on-Sea,			CO15 5UR


			Coggeshall Library, Stoneham Street, Braintree,			
CO6 1UH


			Colchester Library,  21 Trinity Square, Colchester,			C01 1JB


			Colchester Library,  21 Trinity Square, Colchester,			C01 1JB


			Stanwell House Home Care Team, Colchester Local Office, Stanwell Street, Colchester,			C02 7DL


			Stanwell House, Records Office, Stanwell Street, Colchester,			C02 7DL


			Stanway Library, 10 Villa Road, Colchester,			
CO3 0RH


			Prettygate Library, Prettygate Road, Colchester,			C03 4EQ


			Colchester PRU, 71 London Road, Copford,			
CO6 1LG


			Marylands & Shrubland,   Court Day Centres Dom extra Care, Shrub End Road, Colchester,			
CO3 3UE


			The Mulberry Tree Family Centre, Rear Of East Hill House, High Street, Colchester,			
CO1 1JH


			Lavender House,  (Silver Birches) Care Home, 91 New Farm Road, Colchester,			
CO3 0PG


			North Essex Respite Unit, Tudor House, 47A London Road, Colchester,			
CO3 0NR


			Colchester Town House, 39-42 East Stockwell Street, Colchester,			C01 1SS


			Danbury Library, Main Road, Chelmsford,			
CM3 4NQ


			Danbury Outdoors, Well Lane, Chelmsford,			
CM3 4AB


			Earls Colne Library, 38 High Street, Colchester,			
CO6 2PA


			Woodlands Multi-Purpose Centre, (formerly Woodlands Resource), Tree Tops Café, Recreation Road, Colchester,			
CO1 2HJ


			Greenstead Library, Hawthorn Avenue, Colchester,			
CO4 3QE


			Adult Community Learning Colchester,  (AKA Wilson Marriage Centre), Barrack Street, Colchester,			
CO1 2LR


			Colchester Centre (Advisory & Insp,   Insp Service - former NE CDC), Greenstead Estate, Hawthorn Avenue, Colchester,			
CO4 3JP


			Colchester PCT, Heath House, PO Box 2, Chelmsford,			C05 7JH


			Epping Library, St John's Road, Epping,			CM16 5DN


			Epping Register Office / Castle Poi, St John's Road, Epping,			CM16 5DN


			Birchwood House, St Margarets Hospital, Epping,			CM16 6TN


			Comms Room, 2nd Floor, Birchwood House, Epping,			CM16 6TN


			AREA EDUCATION OFFICE, ST JOHNS ROAD, EPPING, ESSEX			CM16 5DN


			Frinton Library, Old Road, Frinton-on-Sea,			CO13 9DA


			Walton Library And Register Office, 52 High Street, Walton-on-the-Naze,			CO14 8AE


			Great Baddow Library, 27 High Street, Chelmsford,			
CM2 7HH


			Newport House, Molrams Lane, Molrams Lane, Chelmsford,			
CM2 7TL


			Hargrave House long/short stay, Willowfield, Molrams Lane, Great Baddow,			
CM2 7TL


			Great Wakering Library, Great Wakering, 16 High Street, Rochford,			
SS3 0EQ


			Hadleigh ISC, School House, 20 The Avenue, HADLEIGH, Essex			
SS7 2DL


			Hadleigh Library, 180 London Road, Hadleigh,			
SS7 2PD


			Chigwell Library, Hainault Road, Chigwell,			
IG7 6QX


			Bramble Close Respite Centre, 9a & 15 Bramble Close, Chigwell,			
IG7 6DR


			Halstead Library, Bridge Street, Halstead,			C09 1HT


			Halsted Community Resource Centre, Parsonage Street, Halsted,			
CO9 2JT


			Great Parndon Library, Staple Tye, Panall Road, Harlow,			CM18 7LZ


			Mark Hall Library, The Stow, Harlow,			CM20 3AP


			Harlow Hub, Goodsman House, Station Approach, Harlow,			CM20 2EW


			Harlow Hub, Goodsman House, Station Approach, Harlow,			CM20 2EW


			Old Harlow Library, 30 High Street, Harlow,			CM17 0DW


			Harlow Outdoor Education Centre, (formerly Harlow Outdoor Pursuits), Burntmill Lane, Harlow,			CM20 2QS


			Harlow Central Library, The High, Cross Street, Harlow,			CM20 1HA


			Harlow Central Library, The High, Cross Street, Harlow,			CM20 1HA


			Tye Green Library, 80 Victoria Avenue, Southend-on-Sea,			SS2 6EU


			The Harlow Centre (Advisory &, Inspection Service - former W.Essex, Partridge Road, Harlow,			CM18 6TD


			Harlow Register Office, Watergardens, Harlow,			CM20 1AG


			Harlow ISS (Harlow Centre), Commonside Road, Harlow,			CM18 7EZ


			Harlow Youth Offending Team, Terminus House, Terminus Street, Harlow,			CM20 1XA


			Harlow Youth Offending Team, Terminus House, Terminus Street, Harlow,			CM20 1XA


			Peterswood SS Leaving & Aftercare o, 9 Peterswood, Harlow,			CM18 7RJ


			Merefield Day Centre, Hare Street, Harlow,			CM19 4AY


			Adult Community Learning, Northbrooks House, Northbrooks, Harlow,			CM19 4DS 


			Pyenest Training Centre, Pyenest Resource Centre, Pyenest Road, Harlow,			CM19 4LU


			West Essex Adult Resource Centre,  & Ramble Café, Latton Bush Centre, Southern Way, Harlow,			CM18 7BL


			The Maples Childrens Respite Centre, Hodings Road, Harlow,			CM20 1PU


			Derwent Centre, Princess Alexandra Hospital, Hamstel Road, Harlow,			CM20 1QX


			Harwich Library, Kingsway, Dovercourt, Harwich,			CO12 3JT


			Tendring ACC #1, Main Road, Dovercourt,			CO12 4AH


			Hatfield Peverel Library, Hatfield Peverel, The Street, Chelmsford,			
CM3 2DP


			Hockley Library, Southend Road, Hockley,			
SS5 4PZ


			Sible Hedingham Library, 169 Swan Street, Halstead,			CO9 3PX



			Essex House, 200 The Cresent, Harlow,			
CO4 9YQ


			Essex House, 200 The Cresent, Harlow,			
CO4 9YQ


			Intensive Support Service, The Lakes, Turner Road, Colchester,			
CO4 5JL


			Turner Road Intergrated Support, Mile End, Colchester,			
CO4 5LB


			Colchester General Hospital, Gainsborough Wing, 1st Floor, Hospital Discharge Team, Turner Road, Colchester,			
CO4 5JL


			East Area Highways Office, 910 The Crescent, Colchester,			
CO4 9YQ


			Hullbridge Library, 161 Ferry Road, Hockley,			
SS5 6ET


			Ingatestone Library, Essex House, High Street, Ingatestone,			
CM4 9EU


			Family Centre (Child &,  Adolescent Mental Health Ser), 24 Norton Road, Ingatestone,			
CM4 0AB


			Stock Library, Swan Lane, Stock,			
CM4 9BQ


			Kelvedon Library, Kelvedon, Maldon Road, Colchester,			
CO5 9BA


			The Limes (Laindon Childrens Home), 93 New Century Road, Basildon,			SS15 6AQ


			Laindon Library, New Century Road, Basildon,			SS15 6AG


			Longwood Place (respite care centre, 110 High Road, Basildon,			SS16 6HY


			The James Hornsby High School, Leinster Road, Laindon, Basildon, Essex,			SS15 5NX


			ISS Langdon Hills, High Street, Langdon Hills,			SS15 6EU


			Oakwood Crafts 2, (Plough Corner) Oakwood Enterprise, Harwich Road, Clacton-on-Sea,			CO16 9ND


			Waltham Abbey Library, 37 Sun Street, Waltham Abbey,			
EN9 1EL


			Jessops Court, 1-6 Shernbroke Road, Waltham Abbey,			
EN9 3JF


			Shernbroke Hostel, Shernbroke Road, Waltham Abbey,			
EN9 3JF


			Essex CC, A130 Essex Regiment Way, Chelmsford, Little Waltham			
CM3 3PR


			Loughton Central Library / Loughton,   Register Office, Traps Hill, Loughton,			IG10 1HD


			Debden Library, Epping Forest College, Borders Lane, Loughton,			IG10 3SA


			Loughton Resource Centre, Torrington Drive, Loughton,			IG10 3TD


			Loughton Connexions, Loughton Library, Traps Hill, Loughton,			IG10 1HD


			Maldon Library, Carmelite House, White Horse Lane, Maldon,			
CM9 5FW


			Maldon Community Resource Unit, Chapter House, Carmelite Way, Maldon,			
CM9 5FX


			St Peters Hospital CMHT Villa II, Spital Road, Maldon,			
CM9 6EG


			Manningtree Library, High Street, Manningtree,			CO11 1AD


			Adult Community Learning, (Briscoe Centre), Felmores End, Basildon,			SS13 1PN


			Ongar Library, The Pleasant, High Street, Ongar,			
CM5 9AB


			Adult Community Learning Ongar, Essex Technology Centre, Ongar Camp, includes Ongar Young Enterprise Cen, Fyfield Road, Ongar,			
CM5 0GA


			North Weald Library, 138 High Road, Epping,			CM16 6BZ


			Portsmouth Hub, 41 North Harbour, Portsmouth,			
PO6 3AU


			Portsmouth Hub, 41 North Harbour, Portsmouth,			
PO6 3AU


			Rayleigh Library /,   Rayleigh Social Services Office, 132 - 134 Highstreet, Rayleigh,			
SS6 7BX


			Rayleigh Social Services Office, 132 - 134 Highstreet, Rayleigh,			
SS6 7BX


			Rayleigh Youth Centre, Hockley Road, Rayleigh,			
SS6 8EB


			Coombewood Centre, 1 Websters Way, Rayleigh,			
SS6 8JQ


			Rochford Library, 8 Roche Close, Rochford,			
SS4 1PX


			Saffron Walden Library, 2 King Street, Saffron Walden,			CB10 1ES


			SOCIAL SERVICES DIRECTORATE, 37 FAIRYCROFT ROAD, SAFFRON WALDEN, ESSEX			CB10 1ND


			Silver End Library, 10 The broadway, Silver End,			
CM8 3RB


			Cressing Temple Barns, Witham Road, Braintree,			CM77 8PD


			South Benfleet Library, 264 High Road, South Benfleet,			
SS7 5HD


			Great Tarpots Library, 127 London Road, Benfleet,			SS7 5UH


			Heston Lodge (Learning Disabilities, 311 Church Road, Benfleet,			
SS7 3HT


			Tyrells Day Centre Tudor &,   Home share day centre, 39 Seamore Avenue, Thundersley,			
SS7 4EX


			Southminster Library, Queen Borough Road, Southminster,			
CM0 7AD


			Churchfield 2 Building, Southend Hospital, Prittlewell Chase, Westcliff-on-Sea,			
SS0 0RY


			Tiptree Library, Rectory Road, Tiptree,			
CO5 0SX


			Red House, School Road, Colchester,			
CO5 9TH


			Pitsea Library, Pitsea Leisure Centre, Maydells, Pitsea Leisure Centre, Basildon,			SS13 3DU


			Basildon PRU, Fairview Road, Basildon,			SS14 1PW


			Sankey House, 1st Floor, 81 High Road, Pitsea,			SS13 3BB


			William De Ferrers School, Trinity Square, South Woodham Ferrers, Essex,			CM3 5JU


			Wickford Library, Market Road, Wickford,			SS12 0AG


			Adult Community Learning Witham, Spinks Lane, Witham,			
CM8 1EP


			Witham Family Centre, Stefre House, White Horse Lane, Witham,			CM8 2BU


			Witham Library / Witham Registratio,   Office, Newland Street, Witham,			
CM8 2AQ


			Essex House, 200 The Cresent, Harlow,			
CO4 9YQ


			Wickham Bishops Library, School Road, Witham,			
CM8 3NU


			Wivenhoe Library, High Street, Colchester,			
CO7 9AB


			West Mersea Library, High Street, West Mersea,			
CO5 8QA


			Mersea Centre for Oudoor Learning, East Mersea, Rewsalls Lane, Colchester,			
CO5 8SX


			Buckhurst Hill Library, 165 Queens Road, Buckhurst Hill,			
IG9 5AZ


			Writtle Library, 45 The Green, Chelmsford,			
CM1 3DT


			Burnham Youth Centre, Southminster Road, Burnham-on-Crouch,			CM0 8QB


			Danbury Youth Centre, The Old School, Main Raod, Chelmsford,			CM3 4NQ


			Lime Grove House, Highwood  Hospital, Ongar Road, Brentwood,			CM15 9DY


			Loughton Community Centre /,   Loughton Youth Centre, Rectory Lane, 1 Buckingham Court, Loughton,			IG10 2QZ


			New Dunmow Library, 47 White Hart Way, Dunmow,			CM6 1FS


			North East Area Office (Highways), PARK ROAD, COLCHESTER, ESSEX			C03 3UP


			Social Services, St John's Road, Epping, Essex			CM16 5EB


			Stanway Youth Centre, Villa Road, Colchester,			C03 0RN


			The Gables, 17 Bocking Road, Braintree,			CM7 9AE


			Willowfield House, Tendring Road, Harlow,			CM18 6SE


			Brentwood Leisure Centre, Doddinghurst Road, brentwood			CM15 9NN 


			Chelmsford Magistrates Court			
CM1 1NT


			Colchester Magistrates Court, St Botolphs Circus, Magdelen Circus, Colchester			
CO2 7EF


			Loughton Youth and Community Centre, 106 Borders Lane, Loughton			IG10 3SB


			Springfield Library and Parish Centre, St Augustine's Way, Springfield, Chelmsford, Essex			
CM1 6GX


			The St Aubyn Centre, birchwood, Severalls Hospital, Boxted Road, Colchester			
CO4 5HG


			Southend University Hospital NHS, Rochford Hospital - Popular Pupil Unit, Union Land, Rochford			
SS4 1RB


			South Quadrant CSS Centre, High Road, Langdon Hills, Basildon,			SS16 6HG


			The Hermit Centre, CM15 8AG			CM15 8AG


			Parkside Youth Centre			CM8 2BH


			Parkside Youth Centre			CM8 2BH


			Greenstead Youth Centre			CO4 3QE


			The Hermit Centre			CM15 8AG


			Barclays House			RH12 1QJ


			New Tyne Resource Centre			BN13 2TF


			11 Freebournes Road			CM8 3UN


			11 Freebournes Road			CM8 3UN


			County Hall - ECC Corp POP			CM1 1LX


			Iomart  - London DC2			EC2A 4DL


			Meadgate Centre, Mascalls Way, Chelmsford,			CM2 7NS


			Thaxted Library (Tourism Office) Primary 			CM6 2LD


			Thaxted Library (Tourism Office) Secondary			CM6 2LD


			Target Tracker - County Hall A Block			CM1 1QH


			Rainsford Lodge ECC Car Park			CM1 2PD


			New Visitors Centre - Hadleigh Country Park (Primay)			SS7 2PP


			New Visitors Centre - Hadleigh Country Park (Secondary)			SS7 2PP


			Clacton Youth Centre, Green Lodge, 180 Old Road, Clacton-on-Sea,			CO15 3AY


			Danbury Outdoor Education Centre			CM3 4AB


			Harlow Outdoor Education Centre			CM20 2QS


			New Dunmow Library			CM6 1FS


			ACL Basildon, The Lifelong Learning Centre, BROADMAIN, Churchill Avenue, CENTRE, ELY way,  Basildon, Essex			SS14 3SG


			ACL Basildon, PlaycentreThe Lifelong Learning Centre, ACL Creche, BROADMAIN, Churchill Avenue, CENTRE, ELY way,  Basildon, Essex			SS14 3SG


			ACL Brentwood, Bishops Hill, Rayleigh Road, Hutton, Brentwood, Essex			CM13 1BD


			ACL Chelmsford, Beeches Close, Chelmsford, Essex			CM1 2SB


			C F1363548 - Harlow Library Referb - B/C AMBF0002 B/H Chris Bandy			CM1 1LX


			C F1363548 - Harlow Library Referb - B/C AMBF0002 B/H Chris Bandy			CM1 1LX
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Key Performance Indicators (KPI) 



 



KPI 1- Delivery 



Supplier to show evidence of delivering to correct place / at the correct time. 



(3.3.3) - Delivery of core list items will be direct to ECC customers or partners. All deliveries will need 



to quote the ECC order number and date.  Delivery addresses will be provided at the point of ordering 



(3.3.3) - All End User List items to be received by ECC within 2 working days of the order being 



received by the successful supplier.  ECC’s core operating hours are 8am to 6pm Monday to Friday. 



Therefore, as an example, if an order is placed at 6:00pm on Monday, the successful supplier must 



deliver the goods by 6:00pm on Wednesday. 



(3.3.8) - Catalogue items to be delivered to the required address within 5 working days of the order 



being received by the supplier. Therefore, as an example, if an order is placed at 6:00pm on the 



Monday, the supplier must deliver the goods by 6:00pm on Friday. The only exception to the delivery 



requirements will be if the requestor has requested a different delivery time and the Supplier has 



accepted the amended delivery time or if the Authority has accepted a bulk order process. 



Purpose: This will allow ECC to monitor how many errors are made by the supplier with 



regards to incorrect deliveries. (Potential to administer service credits if required.) 



Measure 95% of all orders to arrive correctly 



Penalty service credit 1% of all orders for the month in which the supplier failed to achieve the 



target 



 



KPI 2 – Data Accessibility 



Supplier to provide required data of order history to ECC monthly/bi-monthly. 



(3.3.1) - ECC purchase order numbers must be available as a searchable reference, as well as other 



key data sets (including date ranges, names of people ordering, product codes, manufacturer, price, 



delivery details etc).  All orders made from the start of the contract until the end of the contract shall 



remain available via the self- service facility (ie, no content should be deleted or archived). 



(4.1) - The customer self-service information service will need to be available between 08:00 and 
18:00 Monday to Friday. 



(4.8) - The successful supplier is to provide the IS department with reports on all items ordered by 



ECC via a self-service mechanism, which must be accessible between 08:00 and 18:00 Monday to 



Friday. The successful supplier must be able to provide historical MI with no date restrictions on the 



above information on an ad hoc basis. 



Purpose: (3.3.1) & (4.8) - By supplier providing order history data we can be sure that they are 



keeping a record of this. 











(4.1) – Supplier to evidence the days that the customer self-service information service isn’t 



available to enable ECC to monitor these occurrences. 



Measure: 99% availability of MIS during agree opening hours 



 



 
KPI 3 – Faults Monitoring/Quality Assurance 



The supplier will need to provide data demonstrating the faults recorded & the 



outcome – where these resolved & within what timescale? 



(3.5.3) - The successful supplier is to demonstrate and provide details of how they will enable ECC 



staff to report faults via an online portal telephone and email. 



Purpose: This will allow service monitoring and highlight any reoccurring issues. 



Measure: 99% availability of faulty equipment reporting process during agreed opening hours 



 



KPI 4 – Corporate Social Responsibility 



ECC will need to obtain the suppliers CSR Policy.  What are their policies regarding 



the triple bottom line?   Supplier expected to provide evidence to support how they 



are making improvements in these areas. 



(2.3) - The successful supplier will be expected to demonstrate how throughout the tender they will 



improve the economic, social and environmental wellbeing of Essex (in accordance with the Public 



Services (Social Value) Act 2012). 



Purpose: ECC which to work with suppliers who see CSR as paramount; this will evidence that 



the chosen supplier is working towards improvement in these areas and wont threaten 



/damage ECC image. 



Measure: Evidence of how the supplier has improved CSR for Essex. 
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Sheet1


						ECC ICT Peripheral Ordrers with Primary Reseller 2016


			Order Date			Item Description			Order Qty			Manufacturer Part#			Date
Shipped


			1/5/16			LINDY Mini HDMI to VGA Adapter			1			38192			1/5/16


			1/5/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/5/16


			1/5/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			1/5/16


			1/5/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			1/5/16


			1/5/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/5/16


			1/5/16			Targus Laptop Case 15.4/16			1			CN31			1/13/16


			1/5/16			Logitech PC 960 Stereo Headset USB			1			981-000100			1/5/16


			1/5/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/5/16


			1/5/16			Simply Saver Black USB OEM Keyboard and wrist rest			1			31300693124			1/12/16


			1/5/16			Targus Laptop Case 15.4/16			1			CN31			1/13/16


			1/5/16			Kensington Easy Riser			1			60112			1/5/16


			1/5/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			1/5/16


			1/5/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			1/5/16


			1/6/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/25/16


			1/6/16			Simply Saver Black USB OEM Keyboard and wrist rest			1			31300693124			1/12/16


			1/6/16			LINDY HDMI to VGA Adapter			1			38191			1/6/16


			1/6/16			LINDY Mini HDMI to VGA Adapter			1			38192			1/6/16


			1/6/16			LINDY HDMI to VGA Adapter			1			38191			1/6/16


			1/7/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/25/16


			1/7/16			LINDY Mini HDMI to VGA Adapter			1			38192			1/7/16


			1/7/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			1/7/16


			1/7/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/25/16


			1/7/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			1/7/16


			1/7/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			1/7/16


			1/7/16			Optoma W415E 4500 ANSI Lumens Projector			1			W415E			1/7/16


			1/7/16			Dragon Naturally Speaking Professional Individual Access to Work Edition - Single User Licence v14.x			1			307526#SC			1/11/16


			1/8/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			1/8/16


			1/8/16			Logitech PC 960 Stereo Headset USB			1			981-000100			1/8/16


			1/8/16			8GB USB 3.0 DataTraveler I G4 - Yellow			1			DTIG4/8GB			1/8/16


			1/8/16			VIDEK USB 2.0 A to B Cable 5M			1			2585NL-5			1/8/16


			1/11/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/25/16


			1/11/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/25/16


			1/11/16			LINDY HDMI to VGA Adapter			1			38191			1/11/16


			1/11/16			Targus Laptop Case 15.4/16			1			CN31			1/13/16


			1/11/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			1/11/16


			1/11/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/25/16


			1/11/16			Targus Laptop Case 15.4/16			1			CN31			1/13/16


			1/11/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/25/16


			1/11/16			Targus Laptop Case 15.4/16			1			CN31			1/13/16


			1/11/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			1/11/16


			1/11/16			Targus Laptop Case 15.4/16			1			CN31			1/13/16


			1/11/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			1/11/16


			1/12/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/25/16


			1/12/16			Simply Saver Black USB OEM Keyboard and wrist rest			1			31300693124			1/12/16


			1/12/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			1/12/16


			1/12/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/25/16


			1/12/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/25/16


			1/12/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/25/16


			1/12/16			Targus Laptop Case 15.4/16			1			CN31			1/13/16


			1/12/16			Logitech TrackMan Marble Mouse			1			910-000808			1/12/16


			1/12/16			Targus Essential 15.4 -16 Notebook Backpack			1			TSB023EU			1/12/16


			1/12/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/25/16


			1/12/16			Simply Saver Black USB OEM Keyboard and wrist rest			1			31300693124			1/12/16


			1/12/16			Targus Laptop Case 15.4/16			1			CN31			1/13/16


			1/12/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/25/16


			1/12/16			Misco Saver Keyed Lock			1			64566EUA			1/12/16


			1/12/16			Simply Saver Black USB OEM Keyboard and wrist rest			1			31300693124			1/12/16


			1/12/16			Targus Laptop Case 15.4/16			1			CN31			1/13/16


			1/12/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/25/16


			1/12/16			Simply Saver Black USB OEM Keyboard and wrist rest			1			31300693124			1/12/16


			1/12/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/25/16


			1/12/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/25/16


			1/13/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/25/16


			1/13/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/25/16


			1/13/16			Simply Saver Black USB OEM Keyboard and wrist rest			1			31300693124			1/13/16


			1/13/16			Logitech PC 960 Stereo Headset USB			1			981-000100			1/13/16


			1/13/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/25/16


			1/14/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/27/16


			1/14/16			Simply Saver Black USB OEM Keyboard and wrist rest			1			31300693124			1/14/16


			1/14/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			1/15/16


			1/14/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/27/16


			1/14/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			1/14/16


			1/14/16			Targus Essential 15.4 -16 Notebook Backpack			1			TSB023EU			1/14/16


			1/14/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			1/14/16


			1/14/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			2			MDP2VGDVHD			1/14/16


			1/14/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			1/14/16


			1/14/16			Simply Saver Black USB OEM Keyboard and wrist rest			1			31300693124			1/14/16


			1/15/16			Logitech TrackMan Marble Mouse			1			910-000808			1/27/16


			1/15/16			LINDY HDMI to VGA Adapter			1			38191			1/15/16


			1/15/16			LINDY HDMI to VGA Adapter			1			38191			1/15/16


			1/15/16			LINDY HDMI to VGA Adapter			1			38191			1/15/16


			1/15/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			1/15/16


			1/15/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			1/15/16


			1/15/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			1/15/16


			1/15/16			Targus Laptop Case 15.4/16			1			CN31			1/15/16


			1/15/16			LINDY HDMI to VGA Adapter			1			38191			1/15/16


			1/15/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			1/15/16


			1/15/16			HannsG by Hannspree HP227DJB 21.5" DVI VGA Speakers Height Adjust Full HD LED Monitor			1			HP227DJB			1/15/16


			1/15/16			10-K007NA HP X2 ATOM/2GB/32GB GREY			1			L0B04EA#ABU			1/15/16


			1/15/16			HannsG by Hannspree HP227DJB 21.5" DVI VGA Speakers Height Adjust Full HD LED Monitor			30			HP227DJB			1/19/16


			1/15/16			HannsG by Hannspree HP227DJB 21.5" DVI VGA Speakers Height Adjust Full HD LED Monitor			30			HP227DJB			1/19/16


			1/18/16			Targus Essential 15.4 -16 Notebook Backpack			1			TSB023EU			1/18/16


			1/18/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			1/19/06


			1/18/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			1/18/16


			1/18/16			LINDY HDMI to VGA Adapter			1			38191			1/18/16


			1/19/16			Targus Laptop Case 15.4/16			1			CN31			1/19/16


			1/19/16			LINDY HDMI to VGA Adapter			1			38191			1/19/16


			1/19/16			HP 301XL High Yield Tri-Colour Original Ink Cartridge CH564EE			5			CH564EE#UUS			1/19/16


			1/19/16			HP 301XL High Yield Black Original Ink Cartridge CH563EE			5			CH563EE#UUS			1/19/16


			1/19/16			LINDY HDMI to VGA Adapter			1			38191			1/20/16


			1/19/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			1/21/16


			1/19/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			1/21/16


			1/19/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			1/20/16


			1/19/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			1/20/16


			1/20/16			Targus Laptop Case 15.4/16			1			CN31			1/20/16


			1/20/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			1/20/16


			1/20/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			1/20/16


			1/20/16			LINDY HDMI to VGA Adapter			1			38191			1/20/16


			1/20/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			1/20/16


			1/20/16			Targus Essential 15.4 -16 Notebook Backpack			1			TSB023EU			1/20/16


			1/20/16			LINDY HDMI to VGA Adapter			1			38191			1/20/16


			1/20/16			LINDY Micro HDMI to VGA Adapter			1			38193			1/21/16


			1/21/16			Targus Laptop Case 15.4/16			1			CN31			1/21/16


			1/21/16			LINDY HDMI to VGA Adapter			1			38191			1/21/16


			1/21/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/21/16


			1/21/16			Logitech PC 960 Stereo Headset USB			1			981-000100			1/21/16


			1/21/16			Simply Saver Black USB OEM Keyboard and wrist rest			1			31300693124			1/27/16


			1/21/16			Simply Saver Black USB OEM Keyboard and wrist rest			1			31300693124			1/27/16


			1/21/16			LITEON EXTERNAL 8X			1			EBAU108			1/21/16


			1/21/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			1/22/16


			1/22/16			Kensington Easy Riser			1			60112			1/25/16


			1/22/16			8GB USB 3.0 DataTraveler I G4 - Yellow			1			DTIG4/8GB			1/22/16


			1/22/16			Targus Laptop Case 15.4/16			1			CN31			1/22/16


			1/22/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			1/22/16


			1/22/16			LINDY HDMI to VGA Adapter			1			38191			1/22/16


			1/22/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			1/22/16


			1/22/16			8GB USB 3.0 DataTraveler I G4 - Yellow			1			DTIG4/8GB			1/22/16


			1/22/16			Targus Laptop Case 15.4/16			1			CN31			1/22/16


			1/26/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/26/16


			1/26/16			LINDY HDMI to VGA Adapter			1			38191			1/26/16


			1/26/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/27/16


			1/26/16			LINDY HDMI to VGA Adapter			1			38191			1/26/16


			1/26/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/27/16


			1/26/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			2/2/16


			1/26/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			2/2/16


			1/27/16			Kensington Easy Riser			1			60112			1/27/16


			1/27/16			Targus Essential 15.4 -16 Notebook Backpack			1			TSB023EU			1/27/16


			1/27/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			1/27/16


			1/27/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/27/16


			1/27/16			Misco Saver Keyed Lock			1			64566EUA			1/28/16


			1/27/16			Targus Essential 15.4 -16 Notebook Backpack			1			TSB023EU			1/27/16


			1/27/16			Logitech PC 960 Stereo Headset USB			1			981-000100			1/27/16


			1/27/16			Targus Essential 15.4 -16 Notebook Backpack			1			TSB023EU			1/27/16


			1/27/16			Kensington Easy Riser			1			60112			1/27/16


			1/28/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/1/16


			1/28/16			Targus Laptop Case 15.4/16			1			CN31			1/28/16


			1/28/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			1/28/16


			1/28/16			IIYAMA B2280HS-W1 22 LED VGA DVI HDMI Height Adjus			1			B2280HS-W1			2/1/16


			1/28/16			Lindy VGA Splitter Cable (2 Way)			1			41214			1/28/16


			1/28/16			LINX Keyboard for Linx1010B			1			LINX1010KBD-SPECIAL			1/29/16


			1/28/16			LINX 1010 32GB BLACK			1			LINX101#SC			1/29/16


			1/29/16			8GB USB 3.0 DataTraveler I G4 - Yellow			1			DTIG4/8GB			1/29/16


			1/29/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/1/16


			1/29/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/29/16


			1/29/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/29/16


			1/29/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			1/29/16


			1/29/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			1/29/16


			1/29/16			Kensington Easy Riser			1			60112			1/29/16


			1/29/16			Targus Essential 15.4 -16 Notebook Backpack			1			TSB023EU			1/29/16


			2/2/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/2/16


			2/2/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/2/16


			2/2/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			2/3/16


			2/2/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			2/2/16


			2/2/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/2/16


			2/3/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			2/3/16


			2/3/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/3/16


			2/3/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			2/4/16


			2/3/16			HP OfficeJet Pro 6230 Colour Inkjet ePrinter			1			E3E03A			2/3/16


			2/4/16			PLANTRONICS P240-M			50			57250.002			2/4/16


			2/4/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			2/4/16


			2/4/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/4/16


			2/4/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/4/16


			2/4/16			Logitech PC 960 Stereo Headset USB			1			981-000100			2/4/16


			2/4/16			LINDY HDMI to VGA Adapter			1			38191			2/4/16


			2/4/16			LINDY HDMI to VGA Adapter			1			38191			2/4/16


			2/4/16			Logitech PC 960 Stereo Headset USB			1			981-000100			2/4/16


			2/4/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/4/16


			2/4/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/4/16


			2/4/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			2/4/16


			2/4/16			Targus Laptop Case 15.4/16			1			CN31			2/4/16


			2/4/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/4/16


			2/4/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/4/16


			2/4/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			2/4/16


			2/5/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/5/16


			2/5/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/5/16


			2/5/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			2/5/16


			2/5/16			LINDY HDMI to VGA Adapter			1			38191			2/5/16


			2/5/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			2/5/16


			2/5/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			2/5/16


			2/5/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			2/5/16


			2/5/16			HP Envy 5640 e-All-in-One - multifunction printer ( colour )			2			B9S59A#BHC			2/5/16


			2/8/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			2/8/16


			2/8/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/9/16


			2/8/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			2/8/16


			2/8/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/9/16


			2/8/16			Kensington Value Keyboard Black			1			1500109			2/8/16


			2/9/16			LINDY HDMI to VGA Adapter			1			38191			2/9/16


			2/9/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			2/9/16


			2/9/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/9/16


			2/9/16			Targus Laptop Case 15.4/16			1			CN31			2/9/16


			2/9/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			2/9/16


			2/9/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			2/9/16


			2/9/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/9/16


			2/9/16			Kensington Value Keyboard Black			1			1500109			2/9/16


			2/9/16			Kensington Value Keyboard Black			1			1500109			2/9/16


			2/9/16			Kensington Value Keyboard Black			1			1500109			2/9/16


			2/9/16			Kensington Value Keyboard Black			1			1500109			2/9/16


			2/9/16			Kensington Value Keyboard Black			1			1500109			2/9/16


			2/9/16			Kensington Value Keyboard Black			1			1500109			2/9/16


			2/9/16			Kensington Value Keyboard Black			1			1500109			2/9/16


			2/9/16			Apple numerical keyboard			2			MB110B/B			2/9/16


			2/9/16			Apple Lightning To USB Cable (1m)			5			MD818ZM/A			2/9/16


			2/9/16			Apple Mac mini dual-core i5 1.4GHz / 4GB / 500GB / HD Graphics 5000			1			MGEM2B/A			2/10/16


			2/9/16			Apple iPad Air 2 Wi-Fi 16GB Space Grey			44			MGL12B/A			2/9/16


			2/9/16			Griffin Survivor for iPad Air 2 - Black/Black			88			GB40336			2/10/16


			2/9/16			iPad Air 2 Wi-Fi + Cellular for Apple SIM 16GB - Silver			44			MH2V2B/A			2/25/16


			2/9/16			iPad Air 2 Wi-Fi + Cellular for Apple SIM 16GB - Silver			44			MH2V2B/A			2/25/16


			2/9/16			iPad Air 2 Wi-Fi + Cellular for Apple SIM 16GB - Silver			44			MH2V2B/A			2/25/16


			2/9/16			iPad Air 2 Wi-Fi + Cellular for Apple SIM 16GB - Silver			44			MH2V2B/A			2/25/16


			2/9/16			IIYAMA B2280HS-W1 22 LED VGA DVI HDMI Height Adjus			1			B2280HS-W1			2/9/16


			2/9/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			2/9/16


			2/9/16			Kensington Value Keyboard Black			1			1500109			2/9/16


			2/9/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/9/16


			2/10/16			LINDY HDMI to VGA Adapter			1			38191			2/10/16


			2/10/16			LINDY HDMI to VGA Adapter			1			38191			2/10/16


			2/10/16			LINDY HDMI to VGA Adapter			1			38191			2/10/16


			2/10/16			Kensington Easy Riser			1			60112			2/10/16


			2/10/16			LINDY HDMI to VGA Adapter			1			38191			2/10/16


			2/10/16			Kensington Easy Riser			1			60112			2/10/16


			2/10/16			Kensington Easy Riser			1			60112			2/10/16


			2/10/16			Kensington Value Keyboard Black			1			1500109			2/10/16


			2/10/16			Logitech PC 960 Stereo Headset USB			1			981-000100			2/10/16


			2/10/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/10/16


			2/10/16			Targus Laptop Case 15.4/16			1			CN31			2/10/16


			2/10/16			Kensington Value Keyboard Black			1			1500109			2/10/16


			2/10/16			Logitech PC 960 Stereo Headset USB			1			981-000100			2/10/16


			2/10/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/10/16


			2/10/16			Targus Laptop Case 15.4/16			1			CN31			2/10/16


			2/10/16			Kensington Easy Riser			1			60112			2/10/16


			2/10/16			Kensington Value Keyboard Black			1			1500109			2/10/16


			2/10/16			IIYAMA B2280HS-W1 22 LED VGA DVI HDMI Height Adjus			1			B2280HS-W1			2/10/16


			2/10/16			Lindy VGA Splitter Cable (2 Way)			1			41214			2/10/16


			2/10/16			Wireless VGA Compact Projector Server			1			32697			2/10/16


			2/11/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/11/16


			2/11/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/11/16


			2/11/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			2/11/16


			2/11/16			Logitech PC 960 Stereo Headset USB			1			981-000100			2/12/16


			2/11/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			3			MDP2VGDVHD			2/11/16


			2/11/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/11/16


			2/11/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			2/11/16


			2/11/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			2/11/16


			2/11/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			2/11/16


			2/11/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			2/11/16


			2/11/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			2/12/16


			2/11/16			Logitech PC 960 Stereo Headset USB			1			981-000100			2/12/16


			2/11/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			2/11/16


			2/11/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			2/11/16


			2/11/16			Kensington Value Keyboard Black			1			1500109			2/11/16


			2/11/16			Kensington Value Keyboard Black			1			1500109			2/11/16


			2/11/16			LINDY HDMI to VGA Adapter			1			38191			2/11/16


			2/11/16			Dell XPS laptop, BERLINETTA,9550			2			99666178/2#SC			2/21/16


			2/11/16			Acer P1185 3200ANSI SVGA DLP 3D Projector			1			MR.JL811.002			2/11/16


			2/11/16			Acer P1185 3200ANSI SVGA DLP 3D Projector			2			MR.JL811.002			2/11/16


			2/11/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/11/16


			2/11/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/11/16


			2/12/16			Kingston 8GB SDHC SD Card			1			SD4/8GB			2/12/16


			2/12/16			Olympus DP-311 Voice Recorder			1			V412131WE000			2/12/16


			2/12/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/12/16


			2/12/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			2/12/16


			2/12/16			LINDY HDMI to VGA Adapter			1			38191			2/12/16


			2/12/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			2/12/16


			2/12/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			2/12/16


			2/12/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			2/15/16


			2/12/16			LINDY HDMI to VGA Adapter			100			38191			2/16/16


			2/12/16			LINDY HDMI to VGA Adapter			100			38191			2/16/16


			2/12/16			BT Converse 2200 Black Corded Phone			1			040208			2/12/16


			2/12/16			Cisco 1941 - Router - GigE - rack-mountable			1			CISCO1941/K9			2/12/16


			2/12/16			HPE 1TB 6G SAS 7.2K rpm SFF (2.5-inch)			8			652749-B21			2/15/16


			2/12/16			HP OfficeJet Pro X451dw Printer			5			CN463A#A81			2/15/16


			2/12/16			Iiyama T2252MTS-B3 22  VGA DVI TouchScreen Monitor			13			T2252MTS-B3			2/23/16


			2/12/16			Iiyama T2252MTS-B3 22  VGA DVI TouchScreen Monitor			13			T2252MTS-B3			2/23/16


			2/12/16			LINDY HDMI to VGA Adapter			13			38191			2/16/16


			2/12/16			EPSON Lamp Module For Epson Eb-440W/450W Projectors. Now With 2 Years Foc Warranty.			1			V13H010L57 2YW			2/15/16


			2/12/16			Barracuda Web Filter 210 with 5 Year EU			1			BYFI210a5			2/16/16


			2/12/16			HPE ML350R09 E5-2630v3 SFF E-Star Svr			1			765821-421			2/26/16


			2/12/16			Viewsonic PJD5553LWS WXGA Short Throw Projector			2			PJD5553LWS			2/24/16


			2/12/16			Kensington Value Keyboard Black			1			1500109			2/12/16


			2/12/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/12/16


			2/12/16			BT 8500 ADVANCED DECT + CALL BLOCKER			1			078626			2/12/16


			2/15/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			2/15/16


			2/15/16			Targus Essential 15.4 -16 Notebook Backpack			1			TSB023EU			2/15/16


			2/16/16			Kensington Value Keyboard Black			1			1500109			2/16/16


			2/16/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			2/16/16


			2/16/16			Kensington Value Keyboard Black			1			1500109			2/16/16


			2/17/16			Misco Saver Keyed Lock			1			64566EUA			2/17/16


			2/17/16			Misco Saver Keyed Lock			1			64566EUA			2/17/16


			2/17/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			2/17/16


			2/17/16			Targus Essential 15.4 -16 Notebook Backpack			1			TSB023EU			2/17/16


			2/17/16			Kensington Value Keyboard Black			1			1500109			2/17/16


			2/18/16			KINGSTON 4GB 1600MHz DDR3L Non-ECC CL11 SODIMM 1.3			1			KVR16LS11/4			2/18/16


			2/18/16			Dell Docking Station Simple E-Port Ii With Usb V3.0 It			1			452-11429			2/18/16


			2/18/16			Kensington Value Keyboard Black			1			1500109			2/18/16


			2/18/16			Targus Laptop Case 15.4/16			1			CN31			2/18/16


			2/19/16			Kensington Value Keyboard Black			1			1500109			2/19/16


			2/19/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			2/19/16


			2/19/16			Logitech PC 960 Stereo Headset USB			1			981-000100			2/22/16


			2/19/16			LINDY HDMI to VGA Adapter			1			38191			2/19/16


			2/19/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			2/19/16


			2/19/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			2/19/16


			2/19/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			2/19/16


			2/19/16			Targus Laptop Case 15.4/16			1			CN31			2/19/16


			2/22/16			DELL VENUE PRO 11 CHARGER			1			450-ABNT			2/22/16


			2/22/16			Logitech PC 960 Stereo Headset USB			1			981-000100			2/22/16


			2/22/16			LITEON EXTERNAL 8X			1			EBAU108			2/23/16


			2/22/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			2/22/16


			2/22/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			2/22/16


			2/22/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			2/22/16


			2/22/16			Logitech PC 960 Stereo Headset USB			1			981-000100			2/22/16


			2/22/16			Kensington Value Keyboard Black			1			1500109			2/22/16


			2/22/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			2/22/16


			2/22/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			2/22/16


			2/24/16			LINDY Mini HDMI to VGA Adapter			1			38192			2/24/16


			2/24/16			Targus Essential 15.4 -16 Notebook Backpack			1			TSB023EU			2/24/16


			2/24/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			2/24/16


			2/24/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			2/25/16


			2/24/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			2/25/16


			2/24/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			2/25/16


			2/24/16			LINDY HDMI to VGA Adapter			1			38191			2/24/16


			2/24/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			2/24/16


			2/24/16			LINDY HDMI to VGA Adapter			1			38191			2/24/16


			2/24/16			LINDY HDMI to VGA Adapter			1			38191			2/24/16


			2/24/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			2/25/16


			2/24/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			2/24/16


			2/24/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			2/24/16


			2/24/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			2/25/16


			2/24/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			2/24/16


			2/24/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			2/24/16


			2/24/16			Logitech PC 960 Stereo Headset USB			1			981-000100			2/24/16


			2/24/16			HP R1500 G4 INTL UPS			1			J2R03A			2/25/16


			2/25/16			Kensington Value Keyboard Black			1			1500109			2/25/16


			2/25/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			2/25/16


			2/25/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			2/25/16


			2/25/16			Targus Laptop Case 15.4/16			1			CN31			3/3/16


			2/26/16			Logitech TrackMan Marble Mouse			1			910-000808			2/26/16


			2/26/16			Logitech TrackMan Marble Mouse			1			910-000808			2/26/16


			2/26/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			2/26/16


			2/26/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			2/26/16


			2/26/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			2/26/16


			2/26/16			Iiyama T2252MTS-B3 22  VGA DVI TouchScreen Monitor			4			T2252MTS-B3			2/29/16


			2/26/16			Kensington Value Keyboard Black			3			1500109			2/29/16


			2/26/16			Logitech B100 Optical Mouse for Business - Black			3			910-003357			3/23/16


			2/29/16			Epson EB-595WI ANSI 3300 Lumens Interactive WXGA Projector			4			V11H599041			2/29/16


			2/29/16			Startech 2 Port Wall Mount VGA Video Splitter			8			ST122WGB			2/29/16


			2/29/16			StarTech Slimline VGA HD15 Gender Changer - F/F			30			GC15HSF			2/29/16


			2/29/16			StarTech.com 1000 ft Bulk Blue CMR Cat5e Solid UTP Patch Cable			2			WIRC5ECMR			2/29/16


			2/29/16			Vision Techconnect V2 Twin RJ45 Module			4			TC22RJ45			2/29/16


			2/29/16			VISION  VISION TECHCONNECT LITE 15M BUNDLE - LITE			7			TC2-LT+LT15MCABLES			2/29/16


			2/29/16			VISION  VISION TECHCONNECT LITE 15M BUNDLE - LITE			7			TC2-LT+LT15MCABLES			2/29/16


			2/29/16			Epson Perfection V370 Flatbed Scanner, 4,800			1			B11B207311			3/11/16


			2/29/16			HP OfficeJet Pro 6230 Colour Inkjet ePrinter			1			E3E03A			2/29/16


			2/29/16			LAT3550 I5-5200U                   500GB 4GB 15.16IN DVDRW W8.1     IN			1			3550-6914			2/29/16


			2/29/16			Microsoft Office Home and Student 2016 Win English EuroZone Medialess			1			79G-04369			2/29/16


			2/29/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			2/29/16


			2/29/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			2/29/16


			2/29/16			Targus Laptop Case 15.4/16			1			CN31			3/3/16


			2/29/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			2/29/16


			2/29/16			Kensington Value Keyboard Black			1			1500109			2/29/16


			2/29/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			2/29/16


			2/29/16			Logitech TrackMan Marble Mouse			1			910-000808			2/29/16


			2/29/16			Logitech TrackMan Marble Mouse			1			910-000808			2/29/16


			2/29/16			Targus Laptop Case 15.4/16			1			CN31			3/3/16


			2/29/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			2/29/16


			2/29/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			2/29/16


			2/29/16			LINDY HDMI to VGA Adapter			1			38191			2/29/16


			3/1/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			3/1/16


			3/1/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			3/1/16


			3/1/16			Logitech PC 960 Stereo Headset USB			1			981-000100			3/1/16


			3/1/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			3/1/16


			3/2/16			LINDY HDMI to VGA Adapter			1			38191			3/2/16


			3/2/16			Kensington Easy Riser			1			60112			3/2/16


			3/2/16			Kensington Value Keyboard Black			1			1500109			3/2/16


			3/2/16			LINDY HDMI to VGA Adapter			1			38191			3/2/16


			3/2/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			3/2/16


			3/2/16			Plantronics Blackwire C310-M Monaural Headset			20			85618-01			3/2/16


			3/2/16			Plantronics Blackwire C320-M Binaural Headset			50			85619-01			3/4/16


			3/2/16			Plantronics Blackwire C320-M Binaural Headset			50			85619-01			3/4/16


			3/2/16			KINGSTON 4GB 1600MHz DDR3L Non-ECC CL11 SODIMM 1.3			3			KVR16LS11/4			3/3/16


			3/3/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			3/3/16


			3/3/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			3/3/16


			3/3/16			Misco Saver Keyed Lock			1			64566EUA			3/3/16


			3/3/16			Logitech PC 960 Stereo Headset USB			1			981-000100			3/3/16


			3/3/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			3/3/16


			3/4/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			3/4/16


			3/4/16			LINDY HDMI to VGA Adapter			1			38191			3/4/16


			3/4/16			LINDY HDMI to VGA Adapter			1			38191			3/4/16


			3/7/16			LOGITECH M90 Mouse wired scroll USB Black			3			910-001793			3/10/16


			3/7/16			Kensington Value Keyboard Black			1			1500109			3/7/16


			3/7/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			3/14/16


			3/7/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			3/8/16


			3/7/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			3/8/16


			3/7/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			3/8/16


			3/7/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			3/7/16


			3/7/16			Plantronics A10-11 Cable			10			33305-02			3/7/16


			3/7/16			Plantronics SupraPlus HW251N Monaural Headset			10			36832-41			3/7/16


			3/7/16			Microsoft Arc Touch Mouse - Black			1			RVF-00050			4/29/16


			3/8/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			3/8/16


			3/8/16			Logitech MX Master Wireless Mouse for Windows an IN			1			910-004362			3/11/16


			3/8/16			Kensington Value Keyboard Black			1			1500109			3/8/16


			3/8/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			3/14/16


			3/8/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			3/8/16


			3/8/16			LINDY HDMI to VGA Adapter			1			38191			3/8/16


			3/8/16			LINDY HDMI to VGA Adapter			1			38191			3/8/16


			3/8/16			Kensington Value Keyboard Black			1			1500109			3/8/16


			3/8/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			3/14/16


			3/8/16			LINDY HDMI to VGA Adapter			1			38191			3/8/16


			3/8/16			LINDY HDMI to VGA Adapter			1			38191			3/8/16


			3/8/16			Logitech PC 960 Stereo Headset USB			1			981-000100			3/8/16


			3/8/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			3/8/16


			3/8/16			HPE ML350R09 E5-2630v3 SFF E-Star Svr			1			765821-421			3/8/16


			3/9/16			Kensington Value Keyboard Black			1			1500109			3/9/16


			3/9/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			3/14/16


			3/9/16			Kensington Value Keyboard Black			1			1500109			3/9/16


			3/9/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			3/14/16


			3/9/16			Logitech TrackMan Marble Mouse			1			910-000808			3/9/16


			3/9/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			3/14/16


			3/9/16			8GB USB 3.0 DataTraveler I G4 - Yellow			1			DTIG4/8GB			3/9/16


			3/9/16			Kensington Value Keyboard Black			1			1500109			3/9/16


			3/9/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			3/14/16


			3/9/16			Kensington Easy Riser			1			60112			3/9/16


			3/9/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			3/9/16


			3/10/16			LOGITECH M90 Mouse wired scroll USB Black			2			910-001793			3/14/16


			3/10/16			Kensington Value Keyboard Black			1			1500109			3/10/16


			3/10/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			3/14/16


			3/10/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			3/14/16


			3/10/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			3/14/16


			3/10/16			LINDY HDMI to VGA Adapter			1			38191			3/10/16


			3/10/16			Kensington Easy Riser			1			60112			3/10/16


			3/10/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			3/10/16


			3/10/16			Logitech PC 960 Stereo Headset USB			1			981-000100			3/10/16


			3/10/16			LINDY Mini HDMI to VGA Adapter			5			38192			3/11/16


			3/10/16			LINDY Mini HDMI to VGA Adapter			5			38192			3/11/16


			3/10/16			LINDY Micro HDMI to VGA Adapter			2			38193			3/10/16


			3/10/16			StarTech.com 2m High Speed HDMI to HDMI Cable - M/M			10			HDMM2M			3/10/16


			3/10/16			StarTech VGA to HDMI Adapter with USB Audio & Power – Portable VGA to HDMI Converter – Black VGA to			10			VGA2HDU			3/10/16


			3/11/16			Brother TN230BK Black Toner Cartridge			1			TN230BK			3/11/16


			3/11/16			Brother TN-230M Magenta Toner Cartridge			2			TN230M			3/11/16


			3/11/16			Brother TN-230Y Yellow Toner Cartridge			2			TN230Y			3/11/16


			3/11/16			HP 305A Black Original LaserJet Toner Cartridge CE410A			1			CE410A			3/11/16


			3/11/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			3/11/16


			3/11/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			3/11/16


			3/11/16			Kensington Easy Riser			1			60112			3/11/16


			3/11/16			Simply Saver Black USB OEM Keyboard and wrist rest			1			31300693124			3/11/16


			3/11/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			3/11/16


			3/11/16			LOGITECH M90 Mouse wired scroll USB Black			2			910-001793			3/11/16


			3/11/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			3/11/16


			3/11/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			3/11/16


			3/11/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			3/11/16


			3/11/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			3/11/16


			3/11/16			8GB USB 3.0 DataTraveler I G4 - Yellow			3			DTIG4/8GB			3/11/16


			3/11/16			StarTech.com HDMI Extender Over WHDI Wireless - 50			1			ST121WHDST			3/11/16


			3/14/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			3/14/16


			3/14/16			Kensington Easy Riser			1			60112			3/14/16


			3/14/16			Logitech PC 960 Stereo Headset USB			1			981-000100			3/14/16


			3/14/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			3/14/16


			3/14/16			LINDY HDMI to VGA Adapter			1			38191			3/14/16


			3/14/16			Kensington Value Keyboard Black			1			1500109			3/14/16


			3/14/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			3/14/16


			3/14/16			Lindy Power Strip - UK Mains 6 Way Gang Socket, 2m			12			30145			3/14/16


			3/15/16			HP 250 I35005U 15.6 4GB/500GB			11			N0Z91EA#ABU			3/15/16


			3/15/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			3/15/16


			3/15/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			3/15/16


			3/15/16			LINDY HDMI to VGA Adapter			1			38191			3/15/16


			3/15/16			Targus Essential 15.4 -16 Notebook Backpack			1			TSB023EU			3/15/16


			3/15/16			LINDY HDMI to VGA Adapter			1			38191			3/15/16


			3/15/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			3/15/16


			3/15/16			LINDY HDMI to VGA Adapter			1			38191			3/15/16


			3/15/16			LINDY HDMI to VGA Adapter			1			38191			3/15/16


			3/15/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			3/15/16


			3/15/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			3/15/16


			3/16/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			3/16/16


			3/16/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			3/16/16


			3/16/16			Targus Essential 15.4 -16 Notebook Backpack			1			TSB023EU			3/16/16


			3/16/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			3/16/16


			3/16/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			3/16/16


			3/16/16			Fellowes Basic Tft/Lcd Monitor Riser			3			91456			4/12/16


			3/16/16			Hama Sportsline Projector Bag M black			4			00101065			4/12/16


			3/17/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			3/17/16


			3/17/16			LITEON EXTERNAL 8X			1			EBAU108			3/17/16


			3/17/16			8GB USB 3.0 DataTraveler I G4 - Yellow			1			DTIG4/8GB			3/21/16


			3/17/16			Kensington Value Keyboard Black			1			1500109			3/17/16


			3/17/16			Kensington Easy Riser			1			60112			3/17/16


			3/17/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			3/23/16


			3/17/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			3/17/16


			3/17/16			Kensington Value Keyboard Black			1			1500109			3/17/16


			3/17/16			Kensington Easy Riser			1			60112			3/17/16


			3/17/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			3/23/16


			3/17/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			3/17/16


			3/17/16			LINDY HDMI to VGA Adapter			1			38191			3/17/16


			3/17/16			Tableau Desktop Personal Edition [Licence (Single) User - ESD]			1			0738165			3/18/16


			3/17/16			Tableau Desktop Personal Edition [Maintenance (1-Year) (Single) User - ESD]			1			0738170			3/18/16


			3/18/16			LINDY HDMI to VGA Adapter			1			38191			3/18/16


			3/18/16			Logitech PC 960 Stereo Headset USB			1			981-000100			3/18/16


			3/18/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			3/18/16


			3/18/16			Kensington Easy Riser			1			60112			3/22/16


			3/18/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			3/18/16


			3/18/16			LINDY HDMI to VGA Adapter			1			38191			3/18/16


			3/18/16			Logitech PC 960 Stereo Headset USB			1			981-000100			3/18/16


			3/18/16			Kensington Value Keyboard Black			1			1500109			3/18/16


			3/21/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			3/23/16


			3/21/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			3/21/16


			3/21/16			Kensington Value Keyboard Black			1			1500109			3/21/16


			3/21/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			3/23/16


			3/21/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			3/21/16


			3/21/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			3/23/16


			3/21/16			Misco Saver Keyed Lock			1			64566EUA			3/21/16


			3/21/16			LOGITECH M90 Mouse wired scroll USB Black			6			910-001793			3/22/16


			3/21/16			Misco Saver Keyed Lock			1			64566EUA			3/21/16


			3/21/16			Targus Laptop Case 15.4/16			2			CN31			3/21/16


			3/22/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			3/23/16


			3/22/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			3/23/16


			3/22/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			3/23/16


			3/23/16			LINDY HDMI to VGA Adapter			1			38191			3/23/16


			3/23/16			Kensington Value Keyboard Black			1			1500109			3/23/16


			3/23/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			3/23/16


			3/24/16			HPE MSA 300GB 6G SAS 10K 2.5in DP E			3			E2D55A			4/8/16


			3/24/16			Kensington SP12 12 Neoprene Sleeve			1			K62569US			3/29/16


			3/24/16			Startech Category 5 UTP VGA/Multisync Video Extend			6			ST121UTPGB			3/29/16


			3/24/16			TP-Link M5350 3G Mobile Mi-Fi Unlocked Modem			3			M5350			3/29/16


			3/24/16			Viewsonic CDE4600-L 46  Full HD LED Display			1			CDE4600-L			3/31/16


			3/24/16			VISION TECHCONNECT STEREO 50W AMPLIFIER			2			TC2-AMP4			3/31/16


			3/24/16			OPTOMA DC350 Video Visualiser			1			DC350			4/8/16


			3/24/16			Brother ADS-2600We Networked Desktop Document Scanner			1			ADS2600WEZU1			3/29/16


			3/24/16			HP 250 I3 5005U 2.0 15.6In 4Gb 500Gb Dvdrw W10P/W7P Uk			16			N1A78EA#ABU			3/30/16


			3/24/16			HP Elite X2 1012 / Core M5 trans / 8GB/256 SATA 3 / Win10 Pro / 4G LTE + Mobile Connect / 3yr Warran			1			L5H04EA#ABU			4/18/16


			3/24/16			Synology RackStation RS815 - NAS server - 24 TB			1			RS815/24TB-RED			3/29/16


			3/24/16			LINDY HDMI to VGA Adapter			100			38191			3/24/16


			3/24/16			LINDY HDMI to VGA Adapter			1			38191			3/24/16


			3/24/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			3/29/16


			3/24/16			Hypertec Dell Equivalent 2Gb Single Rank Dimm 240-Pin 1600 Mhz ( Pc3-12800 )			30			SNPGDN7XC/2G-HY			3/29/16


			3/29/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			3/29/16


			3/29/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			3/29/16


			3/29/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			4/6/16


			3/29/16			Targus Laptop Case 15.4/16			1			CN31			3/29/16


			3/29/16			Kensington Value Keyboard Black			1			1500109			3/29/16


			3/29/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357


			3/29/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			3/29/16


			3/30/16			Kensington Value Keyboard Black			1			1500109			3/30/16


			3/30/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			4/6/16


			3/30/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			3/30/16


			3/30/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			3/30/16


			3/30/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			3/30/16


			3/30/16			Logitech BCC950 Conference Cam			2			960-000867			3/30/16


			3/30/16			LINDY HDMI to VGA Adapter			9			38191			3/30/16


			3/30/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			9			MDP2VGDVHD			3/30/16


			3/31/16			Kensington Easy Riser			1			60112			3/31/16


			3/31/16			Logitech PC 960 Stereo Headset USB			1			981-000100			3/31/16


			3/31/16			Targus Laptop Case 15.4/16			1			CN31			3/31/16


			3/31/16			Targus Essential 15.4 -16 Notebook Backpack			1			TSB023EU			3/31/16


			3/31/16			Logitech BCC950 Conference Cam			2			960-000867			3/31/16


			3/31/16			HannsG by Hannspree HP205DJB 19.5" DVI Speakers Height Adjust LED Monitor			15			HP205DJB			3/31/16


			3/31/16			Plantronics Blackwire C310-M Monaural Headset			20			85618-01			3/31/16


			3/31/16			Plantronics Blackwire C320-M Binaural Headset			50			85619-01			4/1/16


			3/31/16			V3-574G/I7 8GB 1000GB 15.6" W100			1			NX.G1TEK.031			4/7/16


			3/31/16			HannsG by Hannspree HP227DJB 21.5" DVI VGA Speakers Height Adjust Full HD LED Monitor			30			HP227DJB			4/5/16


			3/31/16			HannsG by Hannspree HP227DJB 21.5" DVI VGA Speakers Height Adjust Full HD LED Monitor			30			HP227DJB			4/5/16


			3/31/16			PLANTRONICS P240-M			30			57250.002			4/4/16


			4/1/16			LINDY HDMI to VGA Adapter			1			38191			4/1/16


			4/1/16			Kensington Easy Riser			1			60112			4/1/16


			4/1/16			Misco Saver Keyed Lock			1			64566EUA			4/1/16


			4/1/16			Targus Laptop Case 15.4/16			1			CN31			4/1/16


			4/1/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			4/4/16


			4/1/16			Hama K212 Basic Keyboard - Black			1			73057209			4/1/16


			4/1/16			Xdream Keyboard			1			XDK			4/1/16


			4/4/16			Kensington Value Keyboard Black			1			1500109			4/4/16


			4/4/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357


			4/4/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			4/4/16


			4/4/16			Logitech B100 Optical Mouse for Business - Black			2			910-003357


			4/4/16			Targus USB 2.0 Hub/4p Mobile Hub			2			ACH111EU			4/4/16


			4/4/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			4/4/16


			4/4/16			LINDY HDMI to VGA Adapter			1			38191			4/4/16


			4/4/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			4/4/16


			4/5/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			4/5/16


			4/5/16			Hypertec - DDR3 - 2 GB - SO-DIMM 204-pin			30			SNPV1RX3C/2G-HY			4/6/16


			4/6/16			Logitech B100 Optical Mouse for Business - Black			1			910-003357			5/13/16


			4/6/16			Hama K212 Basic Keyboard - Black			2			73057209			4/6/16


			4/6/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			12			MDP2VGDVHD			4/6/16


			4/6/16			Philips 241S4LCB/00 24" VGA DVI Height Adjust Monitor			1			241S4LCB/00			4/6/16


			4/6/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/6/16


			4/6/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/8/16


			4/6/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/8/16


			4/6/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/8/16


			4/6/16			Kensington Mouse-in-a-box Wired			2			K72356EU			4/6/16


			4/6/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/6/16


			4/6/16			Kensington Mouse-in-a-box Wired			2			K72356EU			4/6/16


			4/6/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/6/16


			4/7/16			LINDY HDMI to VGA Adapter			1			38191			4/7/16


			4/7/16			Logitech PC 960 Stereo Headset USB			2			981-000100			4/7/16


			4/7/16			Misco Saver Keyed Lock			1			64566EUA			4/7/16


			4/7/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			4/8/16


			4/7/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			4/7/16


			4/8/16			Kensington SP12 12 Neoprene Sleeve			1			K62569US			4/8/16


			4/8/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			4/8/16


			4/8/16			Xdream Keyboard			1			XDK			4/8/16


			4/8/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			4/8/16


			4/8/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			4/8/16


			4/8/16			LINDY HDMI to VGA Adapter			1			38191			4/8/16


			4/8/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			4/8/16


			4/8/16			Kensington Easy Riser			1			60112			4/8/16


			4/8/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			4/8/16


			4/8/16			LINDY HDMI to VGA Adapter			1			38191			4/8/16


			4/8/16			Xdream Keyboard			1			XDK			4/13/16


			4/8/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/8/16


			4/8/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/8/16


			4/11/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/11/16


			4/11/16			Xdream Keyboard			1			XDK			4/11/16


			4/11/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/11/16


			4/11/16			Xdream Keyboard			1			XDK			4/11/16


			4/11/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			4/11/16


			4/11/16			Xdream Keyboard			1			XDK			4/11/16


			4/11/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			4/11/16


			4/11/16			LINDY HDMI to VGA Adapter			1			38191			4/11/16


			4/12/16			Maroo Woodland Sleeve Combo for Microsoft Surface Pro3/4 - Brown			1			MR-MS3307			4/12/16


			4/12/16			Microsoft Surface Pro 4 Core i7 256GB 8GB W10 - UK			1			SU9-00002			4/12/16


			4/12/16			Microsoft Surface Pro 4 Type Cover Black - UK			1			R9Q-00010			4/12/16


			4/12/16			Microsoft Surface Pro 4 & Surface Book HDMI Adaptor-Win8/8Pro - UK			1			Q7X-00022			4/12/16


			4/12/16			Microsoft Surface Mini DisplayPort to VGA Adapter			1			R7X-00024			4/12/16


			4/12/16			Microsoft Arc Touch Bluetooth Mouse Grey			1			7MP-00013			4/12/16


			4/12/16			HannsG by Hannspree HP227DJB 21.5" DVI VGA Speakers Height Adjust Full HD LED Monitor			14			HP227DJB			4/14/16


			4/12/16			HannsG by Hannspree HP227DJB 21.5" DVI VGA Speakers Height Adjust Full HD LED Monitor			14			HP227DJB			4/14/16


			4/12/16			Kensington Mouse-in-a-box Wired			2			K72356EU			4/12/16


			4/12/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			4/12/16


			4/12/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			4/12/16


			4/12/16			LINDY HDMI to VGA Adapter			1			38191			4/12/16


			4/12/16			LINDY HDMI to VGA Adapter			1			38191			4/12/16


			4/12/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			4/12/16


			4/12/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			4/12/16


			4/12/16			LINDY HDMI to VGA Adapter			1			38191			4/12/16


			4/13/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/13/16


			4/13/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/13/16


			4/13/16			Xdream Keyboard			1			XDK			4/13/16


			4/13/16			Xdream Keyboard			1			XDK			4/13/16


			4/13/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/13/16


			4/13/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/13/16


			4/13/16			Xdream Keyboard			1			XDK			4/13/16


			4/13/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/13/16


			4/13/16			Misco Saver Keyed Lock			1			64566EUA			4/13/16


			4/13/16			Xdream Keyboard			1			XDK			4/13/16


			4/13/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			4/13/16


			4/13/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			4/13/16


			4/13/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/13/16


			4/13/16			Xdream Keyboard			1			XDK			4/13/16


			4/13/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			4/13/16


			4/14/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/18/16


			4/14/16			LINDY HDMI to VGA Adapter			1			38191			4/14/16


			4/14/16			LINDY HDMI to VGA Adapter			1			38191			4/14/16


			4/14/16			8GB USB 3.0 DataTraveler I G4 - Yellow			1			DTIG4/8GB			4/14/16


			4/15/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/18/16


			4/15/16			LINDY HDMI to VGA Adapter			1			38191			4/15/16


			4/15/16			LINDY HDMI to VGA Adapter			1			38191			4/15/16


			4/15/16			LINDY HDMI to VGA Adapter			1			38191			4/15/16


			4/15/16			Targus Laptop Case 15.4/16			1			CN31			4/15/16


			4/15/16			Xdream Keyboard			1			XDK			4/15/16


			4/15/16			LINDY HDMI to VGA Adapter			1			38191			4/15/16


			4/15/16			Logitech TrackMan Marble Mouse			1			910-000808			4/15/16


			4/15/16			HP 62XL High Yield Black Original Ink Cartridge C2P05AE			1			C2P05AE			4/18/16


			4/15/16			HP 62XL High Yield Tri-Colour Original Ink Cartridge C2P07AE			1			C2P07AE			4/18/16


			4/18/16			Kensington Easy Riser			1			60112			4/18/16


			4/18/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/18/16


			4/18/16			Xdream Keyboard			1			XDK			4/18/16


			4/18/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/18/16


			4/18/16			LINDY HDMI to VGA Adapter			1			38191			4/18/16


			4/18/16			LINDY HDMI to VGA Adapter			1			38191			4/18/16


			4/18/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			4/18/16


			4/18/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			4/18/16


			4/18/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/18/16


			4/18/16			Xdream Keyboard			1			XDK			4/18/16


			4/18/16			Logitech PC 960 Stereo Headset USB			1			981-000100			4/18/16


			4/19/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/19/16


			4/19/16			Xdream Keyboard			1			XDK			4/19/16


			4/19/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			4/19/16


			4/19/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			4/19/16


			4/19/16			LINDY HDMI to VGA Adapter			1			38191			4/19/16


			4/19/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/19/16


			4/19/16			LINDY HDMI to VGA Adapter			1			38191			4/19/16


			4/20/16			FELLOWES CRYSTAL BLACK MOUSEPAD & WRIST REST. GEL WRISTREST ADDS COMFORT TO YOUR WORKSPACE PREVENTIN			1			A-FMM			4/20/16


			4/20/16			Assistive Tech -  Oyster Mouse can be comfortably used by both left and right hands; Adjustable; amb			1			M-OYS			4/20/16


			4/20/16			PLANTRONICS SAVI W420 BINAURAL DECT M/S HEADSET			1			84008-02			4/20/16


			4/20/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/20/16


			4/20/16			Targus Laptop Case 15.4/16			1			CN31			4/20/16


			4/20/16			LINDY HDMI to VGA Adapter			1			38191			4/20/16


			4/20/16			Targus Laptop Case 15.4/16			1			CN31			4/20/16


			4/20/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			4/20/16


			4/20/16			LINDY HDMI to VGA Adapter			1			38191			4/20/16


			4/20/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			4/22/16


			4/20/16			Xdream Keyboard			1			XDK			4/20/16


			4/21/16			LINDY HDMI to VGA Adapter			1			38191			4/21/16


			4/21/16			LINDY Mini HDMI to VGA Adapter			1			38192			4/21/16


			4/21/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			4/21/16


			4/21/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/21/16


			4/22/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			4/22/16


			4/22/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			4/22/16


			4/25/16			EPSON Ink Cartridge/T162 Multi Blist NoAlarm			1			C13T16264010			4/25/16


			4/25/16			HP 301 Black Original Ink Cartridge CH561EE			5			CH561EE#UUS			4/25/16


			4/25/16			Integral 8GB USB Key			13			INFD8GBEVOBL			4/25/16


			4/25/16			Epson WorkForce WF-2660WF A4 InkJet MFP			1			C11CE33401BK			4/26/16


			4/26/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			4/26/16


			4/26/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			4/26/16


			4/26/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			4/26/16


			4/26/16			Logitech PC 960 Stereo Headset USB			1			981-000100			4/27/16


			4/26/16			LINDY HDMI to VGA Adapter			1			38191			4/26/16


			4/26/16			Kensington Easy Riser			1			60112			4/26/16


			4/27/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/27/16


			4/27/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			4/27/16


			4/27/16			Logitech TrackMan Marble Mouse			1			910-000808			4/27/16


			4/27/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			4/27/16


			4/27/16			LINDY HDMI to VGA Adapter			1			38191			4/27/16


			4/27/16			Synology RackStation RS815 - NAS server - 24 TB			1			RS815/24TB-RED			4/27/16


			4/28/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/28/16


			4/28/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/28/16


			4/28/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/28/16


			4/28/16			LINDY HDMI to VGA Adapter			1			38191			4/28/16


			4/28/16			Kensington Easy Riser			1			60112			4/28/16


			4/28/16			LINDY HDMI to VGA Adapter			1			38191			4/28/16


			4/28/16			LINDY HDMI to VGA Adapter			1			38191			4/28/16


			4/28/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			4/28/16


			4/29/16			LINDY 1.5m VGA Cable - Standard VGA Monitor Cable (15HDM/15HDM)			10			31013			4/29/16


			4/29/16			StarTech 5m USB 2.0 A to B Cable - M/M			10			USB2HAB5M			4/29/16


			4/29/16			Lindy 5m HDMI Cable. Black			10			41398			4/29/16


			4/29/16			HP ScanJet 300 Flatbed Photo Scanner			1			L2733A#B19			4/29/16


			4/29/16			D-Link Wireless N Unified Service Router			1			DSR-250N			4/29/16


			4/29/16			InFocus IN3138HDa 4000 ANSI lumens 1080P Projector			1			IN3138HDA			5/2/16


			4/29/16			StarTech.com USB 3.0 to Gigabit Ethernet NIC Network Adapter - Network Adapter - USB to Ethernet LAN			6			USB31000S			4/29/16


			4/29/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/29/16


			4/29/16			Xdream Keyboard			1			XDK			4/29/16


			4/29/16			Kensington Mouse-in-a-box Wired			1			K72356EU			4/29/16


			4/29/16			Xdream Keyboard			1			XDK			4/29/16


			4/29/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			4/29/16


			5/3/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/4/16


			5/3/16			Xdream Keyboard			1			XDK			5/3/16


			5/3/16			Logitech PC 960 Stereo Headset USB			2			981-000100			5/3/16


			5/3/16			LINDY HDMI to VGA Adapter			1			38191			5/3/16


			5/3/16			Epson Perfection V370 Flatbed Scanner, 4,800			1			B11B207311			5/3/16


			5/3/16			HP OfficeJet Pro 6230 Colour Inkjet ePrinter			1			E3E03A			5/4/16


			5/3/16			LAT3550 I5-5200U                   500GB 4GB 15.16IN DVDRW W8.1     IN			1			3550-6914			5/3/16


			5/3/16			Microsoft Office Home and Student 2016 Win English EuroZone Medialess			1			79G-04369			5/4/16


			5/4/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/4/16


			5/4/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			5/4/16


			5/4/16			Xdream Keyboard			1			XDK			5/4/16


			5/4/16			Logitech TrackMan Marble Mouse			1			910-000808			5/4/16


			5/4/16			LINDY HDMI to VGA Adapter			1			38191			5/4/16


			5/4/16			LINDY HDMI to VGA Adapter			1			38191			5/4/16


			5/4/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			5/4/16


			5/4/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			5/4/16


			5/4/16			Kensington Easy Riser			1			60112			5/4/16


			5/4/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/4/16


			5/4/16			Targus Laptop Case 15.4/16			1			CN31			5/4/16


			5/4/16			Targus Essential 15.4 -16 Notebook Backpack			1			TSB023EU			5/4/16


			5/4/16			Xdream Keyboard			1			XDK			5/4/16


			5/4/16			LINDY HDMI to VGA Adapter			1			38191			5/4/16


			5/4/16			LINDY HDMI to VGA Adapter			1			38191			5/4/16


			5/4/16			LINDY HDMI to VGA Adapter			1			38191			5/4/16


			5/4/16			Logitech PC 960 Stereo Headset USB			1			981-000100			5/4/16


			5/4/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			5/5/16


			5/5/16			LINDY HDMI to VGA Adapter			1			38191			5/5/16


			5/5/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/5/16


			5/5/16			Xdream Keyboard			1			XDK			5/5/16


			5/5/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/5/16


			5/5/16			LINDY HDMI to VGA Adapter			1			38191			5/5/16


			5/5/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			5/5/16


			5/5/16			Targus Laptop Case 15.4/16			1			CN31			5/5/16


			5/5/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			5/5/16


			5/5/16			BenQ BL2205PT 21.5" DVI VGA DisplayPort Monitor			3			9H.LE9LA.TBE			5/5/16


			5/6/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/6/16


			5/6/16			Kensington Easy Riser			1			60112			5/6/16


			5/6/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/9/16


			5/6/16			Logitech PC 960 Stereo Headset USB			1			981-000100			5/10/16


			5/6/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			5/9/16


			5/6/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			5/9/16


			5/9/16			Plantronics Blackwire C310-M Monaural Headset			4			85618-01			5/9/16


			5/9/16			Plantronics Blackwire C310-M Monaural Headset			21			85618-01			5/9/16


			5/9/16			Plantronics Blackwire C320-M Binaural Headset			25			85619-01			5/9/16


			5/9/16			Plantronics Calisto P240-M			40			57250.002/OntexRetail			5/9/16


			5/9/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/9/16


			5/9/16			LINDY Mini HDMI to VGA Adapter			1			38192			5/9/16


			5/9/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			5/9/16


			5/9/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			5/9/16


			5/9/16			Logitech PC 960 Stereo Headset USB			1			981-000100			5/10/16


			5/10/16			LINDY HDMI to VGA Adapter			150			38191			5/10/16


			5/10/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			12			MDP2VGDVHD			5/10/16


			5/10/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			68			MDP2VGDVHD			5/10/16


			5/10/16			Huawei E173 HSPA USB Modem is the O2 version of the E30			30			E303#SC			5/11/16


			5/10/16			Hypertec - DDR3 - 2 GB - SO-DIMM 204-pin			150			SNPV1RX3C/2G-HY			5/10/16


			5/10/16			Targus Laptop Case 15.4/16			1			CN31			5/11/16


			5/10/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			5/10/16


			5/10/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/10/16


			5/10/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/10/16


			5/10/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			5/12/16


			5/10/16			LINDY HDMI to VGA Adapter			1			38191			5/10/16


			5/10/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/10/16


			5/10/16			Targus Laptop Case 15.4/16			1			CN31			5/11/16


			5/10/16			Xdream Keyboard			1			XDK			5/10/16


			5/10/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/10/16


			5/10/16			Xdream Keyboard			1			XDK			5/10/16


			5/10/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			5/10/16


			5/10/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			5/10/16


			5/10/16			Plantronics A10-11 Cable			10			33305-02			5/10/16


			5/10/16			Plantronics SupraPlus HW251N Monaural Headset			10			36832-41			5/10/16


			5/10/16			Optoma W415E 4500 ANSI Lumens Projector			2			W415E			5/17/16


			5/10/16			Optoma W415E 4500 ANSI Lumens Projector			2			W415E			5/17/16


			5/10/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/10/16


			5/10/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			5/10/16


			5/10/16			Xdream Keyboard			1			XDK			5/10/16


			5/10/16			Logitech PC 960 Stereo Headset USB			1			981-000100			5/10/16


			5/10/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			5/12/16


			5/10/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/10/16


			5/11/16			LINDY HDMI to VGA Adapter			1			38191			5/11/16


			5/11/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/11/16


			5/11/16			Logitech PC 960 Stereo Headset USB			1			981-000100			5/11/16


			5/11/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			5/12/16


			5/11/16			Logitech PC 960 Stereo Headset USB			1			981-000100			5/11/16


			5/12/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			5/13/16


			5/12/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/12/16


			5/12/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			5/13/16


			5/12/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			5/12/16


			5/12/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			5/12/16


			5/12/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/12/16


			5/12/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			5/13/16


			5/12/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			5/12/16


			5/16/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/16/16


			5/16/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			5/16/16


			5/16/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/16/16


			5/16/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/17/16


			5/16/16			Hama K212 Basic Keyboard - Black			1			73057209			5/17/16


			5/16/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/17/16


			5/16/16			Tech Air 15.6  Business Trolley Bag with Lateral P			1			TAN3901V4			5/17/16


			5/16/16			Kingston 32GB USB 3.0 DataTraveler 100 G3			1			DT100G3/32GB			5/17/16


			5/17/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			5/17/16


			5/17/16			StarTech.com HDMI to VGA Video Adapter Converter with Audio for Desktop PC / Laptop / Ultrabook			1			HD2VGAA2			5/17/16


			5/17/16			LOGITECH M90 Mouse wired scroll USB Black			1			910-001793			5/17/16


			5/17/16			StarTech.com HDMI to VGA Video Adapter Converter with Audio for Desktop PC / Laptop / Ultrabook			1			HD2VGAA2			5/17/16


			5/17/16			Tech Air 15.6  Business Trolley Bag with Lateral P			1			TAN3901V4			5/17/16


			5/18/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/18/16


			5/18/16			LINDY 1m HDMI A to VGA Adapter Cable. Black			1			41455			5/18/16


			5/18/16			LINDY 1m HDMI A to VGA Adapter Cable. Black			1			41455			5/18/16


			5/18/16			LINDY 1m HDMI A to VGA Adapter Cable. Black			1			41455			5/18/16


			5/18/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/18/16


			5/18/16			Tech Air 15.6  Business Trolley Bag with Lateral P			1			TAN3901V4			5/18/16


			5/18/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			5/18/16


			5/18/16			Tech Air 15.6  Business Trolley Bag with Lateral P			1			TAN3901V4			5/18/16


			5/18/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			5/18/16


			5/18/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/18/16


			5/18/16			Kensington Wall Charger for Mini Devices			1			K38063EU			5/19/16


			5/18/16			LINDY 1m HDMI A to VGA Adapter Cable. Black			1			41455			5/19/16


			5/19/16			Tech Air 15.6  Business Trolley Bag with Lateral P			1			TAN3901V4			5/19/16


			5/19/16			Lindy 5m HDMI Cable. Black			3			41398			5/19/16


			5/20/16			Epson Perfection V600 A4 Colour Flatbed Scanner			1			B11B198031			5/20/16


			5/20/16			Netgear GS516TP, 16-Port 1000Base-T Gigabit POE Sm			2			GS516TP-100EUS			5/20/16


			5/20/16			NETGEAR ProSafe 48 Port Gigabit Smart Switch			3			GS748T-500EUS			5/20/16


			5/20/16			Simply Saver 4GB Kit (2x 2GB) PC2-5300 DDR2 Fully			4			4GB5981X2			5/24/16


			5/20/16			StarTech 30ft Active USB 2.0 A to B Cable - M/M			10			USB2HAB30AC			5/20/16


			5/20/16			Vision Techconnect V2 HDMI Module			5			TC2HDMI			5/20/16


			5/20/16			Lindy 5m HDMI Cable. Black			2			41398			5/20/16


			5/20/16			HP ELITE X21011G1 TRAVEL KEYBOARD1			1			K6B54AA			6/7/16


			5/20/16			Cables Direct Limited Ultra HDMI High Speed with Ethernet - video / audio / network cable - HDMI - 1			5			CDLHD-310A			5/26/16


			5/20/16			HP ScanJet 300 Flatbed Photo Scanner			1			L2733A#B19			5/20/16


			5/20/16			Kensington Easy Riser			1			60112			5/20/16


			5/20/16			LINDY Micro HDMI to VGA Adapter			1			38193			5/20/16


			5/20/16			Kensington Wall Charger for Mini Devices			1			K38063EU			5/23/16


			5/20/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			5/20/16


			5/20/16			Targus Notebook Backpack			1			CN600			5/20/16


			5/24/16			Kensington Easy Riser			1			60112			5/24/16


			5/24/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			5/24/16


			5/24/16			LINDY Mini HDMI to VGA Adapter			1			38192			5/24/16


			5/24/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			6/1/16


			5/24/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			5/24/16


			5/24/16			LINDY HDMI to VGA Adapter			1			38191			5/24/16


			5/24/16			LINDY HDMI to VGA Adapter			1			38191			5/24/16


			5/24/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			5/24/16


			5/24/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			5/25/16


			5/24/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			5/25/16


			5/24/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			5/25/16


			5/24/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			5/26/16


			5/24/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			5/25/16


			5/24/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			5/25/16


			5/24/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			5/25/16


			5/24/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/24/16


			5/25/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/25/16


			5/25/16			Targus Notebook Backpack			1			CN600			5/25/16


			5/25/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			5/26/16


			5/25/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			5/26/16


			5/25/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/25/16


			5/25/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			5/25/16


			5/25/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			5/25/16


			5/25/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/25/16


			5/25/16			LINDY HDMI to VGA Adapter			1			38191			5/25/16


			5/25/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/25/16


			5/25/16			LINDY HDMI to VGA Adapter			1			38191			5/25/16


			5/25/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			5/25/16


			5/25/16			8GB USB 3.0 DataTraveler I G4 - Yellow			1			DTIG4/8GB			5/25/16


			5/26/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/26/16


			5/26/16			Hama K212 Basic Keyboard - Black			1			73057209			5/26/16


			5/26/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/26/16


			5/26/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/26/16


			5/26/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/26/16


			5/26/16			Kensington Mouse-in-a-box Wired			2			K72356EU			5/26/16


			5/26/16			Kensington Easy Riser			1			60112			5/26/16


			5/26/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			5/26/16


			5/26/16			Kensington Easy Riser			3			60112			5/26/16


			5/26/16			LINDY HDMI to VGA Adapter			1			38191			5/26/16


			5/26/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			5/26/16


			5/26/16			LINDY HDMI to VGA Adapter			1			38191			5/26/16


			5/26/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/26/16


			5/26/16			Logitech PC 960 Stereo Headset USB			1			981-000100			6/2/16


			5/26/16			Logitech PC 960 Stereo Headset USB			1			981-000100			6/2/16


			5/27/16			Kensington Mouse-in-a-box Wired			1			K72356EU			5/27/16


			5/27/16			Hama K212 Basic Keyboard - Black			1			73057209			8/26/16


			5/27/16			Logitech PC 960 Stereo Headset USB			1			981-000100			5/31/16


			5/27/16			Logitech PC 960 Stereo Headset USB			1			981-000100			5/31/16


			5/27/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			6/1/16


			5/27/16			Logitech TrackMan Marble Mouse			1			910-000808			5/28/16


			5/27/16			Hama AM-7300 Wireless Optical Mouse			1			00086537			5/27/16


			5/31/16			LINDY HDMI to VGA Adapter			1			38191			5/31/16


			5/31/16			Logitech PC 960 Stereo Headset USB			1			981-000100			5/31/16


			6/1/16			LINDY HDMI to VGA Adapter			150			38191			6/1/16


			6/1/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			6/1/16


			6/1/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			6/1/16


			6/1/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			6/1/16


			6/1/16			LINDY HDMI to VGA Adapter			1			38191			6/1/16


			6/1/16			Logitech PC 960 Stereo Headset USB			1			981-000100			6/1/16


			6/1/16			8GB USB 3.0 DataTraveler I G4 - Yellow			1			DTIG4/8GB			6/1/16


			6/2/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			6/2/16


			6/2/16			Hama K212 Basic Keyboard - Black			1			73057209			8/26/16


			6/2/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/2/16


			6/2/16			Logitech TrackMan Marble Mouse			1			910-000808			6/2/16


			6/2/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			6/3/16


			6/2/16			Hama K212 Basic Keyboard - Black			1			73057209


			6/2/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/2/16


			6/3/16			Fellowes Premium Monitor Riser			4			8031001			6/7/16


			6/3/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/3/16


			6/3/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			6/3/16


			6/3/16			Hama K212 Basic Keyboard - Black			1			73057209			8/26/16


			6/3/16			Hama K212 Basic Keyboard - Black			1			73057209			8/26/16


			6/3/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/3/16


			6/3/16			Hama K212 Basic Keyboard - Black			1			73057209			8/26/16


			6/3/16			Hama K212 Basic Keyboard - Black			1			73057209			8/26/16


			6/3/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/3/16


			6/3/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/3/16


			6/3/16			Logitech PC 960 Stereo Headset USB			1			981-000100			6/3/16


			6/3/16			Logitech PC 960 Stereo Headset USB			1			981-000100			6/3/16


			6/3/16			Logitech PC 960 Stereo Headset USB			1			981-000100			6/3/16


			6/3/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			6/10/16


			6/3/16			Hama K212 Basic Keyboard - Black			1			73057209			8/26/16


			6/3/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/3/16


			6/7/16			LINDY HDMI A to VGA Adapter Cable. Black. 2m			2			41456			6/7/16


			6/7/16			Hama AK-220 Multimedia Keyboard			1			73011288			6/7/16


			6/7/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/7/16


			6/7/16			Targus Laptop Case 15.4/16			1			CN31			6/7/16


			6/7/16			Targus Laptop Case 15.4/16			1			CN31			6/7/16


			6/7/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/7/16


			6/7/16			Kensington Easy Riser			1			60112			6/7/16


			6/7/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			6/7/16


			6/7/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			6/7/16


			6/7/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			6/8/16


			6/7/16			Hama AK-220 Multimedia Keyboard			1			73011288			6/7/16


			6/7/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/7/16


			6/7/16			HannsG by Hannspree HP227DJB 21.5" DVI VGA Speakers Height Adjust Full HD LED Monitor			3			HP227DJB			6/8/16


			6/7/16			Kensington Easy Riser			1			60112			6/8/16


			6/7/16			LINDY 1.5m VGA Extension Cable - Standard VGA Monitor Extension Cable (15HDM/15HDF)			6			31030			6/8/16


			6/7/16			StarTech.com 3-Port Multi Monitor Mini DisplayPort			4			MSTMDP123DP			6/8/16


			6/8/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/8/16


			6/8/16			LINDY HDMI to VGA Adapter			1			38191			6/8/16


			6/8/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			6/8/16


			6/8/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			6/8/16


			6/8/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			6/8/16


			6/8/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			6/8/16


			6/8/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			6/8/16


			6/8/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			6/8/16


			6/8/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			6/8/16


			6/8/16			LITEON EXTERNAL 8X			1			EBAU108			6/8/16


			6/8/16			LINDY RJ-45 Female to Female, UTP CAT5e (Line Coup			12			34007			6/29/16


			6/8/16			Hama AK-220 Multimedia Keyboard			1			73011288			6/8/16


			6/8/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/8/16


			6/8/16			Hama AK-220 Multimedia Keyboard			1			73011288			6/8/16


			6/8/16			Kensington Easy Riser			1			60112			6/8/16


			6/8/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/8/16


			6/8/16			Logitech PC 960 Stereo Headset USB			1			981-000100			6/8/16


			6/8/16			Logitech PC 960 Stereo Headset USB			1			981-000100			6/8/16


			6/8/16			Logitech PC 960 Stereo Headset USB			1			981-000100			6/8/16


			6/8/16			Targus Laptop Case 15.4/16			1			CN31			6/8/16


			6/8/16			LINDY HDMI to VGA Adapter			1			38191			6/8/16


			6/8/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			6/8/16


			6/9/16			LINDY HDMI to VGA Adapter			1			38191			6/9/16


			6/9/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			6/10/16


			6/9/16			LINDY HDMI to VGA Adapter			1			38191			6/9/16


			6/9/16			Hama AK-220 Multimedia Keyboard			1			73011288			6/10/16


			6/9/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/9/16


			6/10/16			Targus 4 Port Mobile USB Hub			2			ACH114EU			6/10/16


			6/10/16			Targus Black Compact 3/4 USB Keyboard			2			AKB05UK			6/10/16


			6/10/16			Plantronics Blackwire C320-M Binaural Headset			50			85619-01			6/14/16


			6/10/16			Plantronics Blackwire C320-M Binaural Headset			50			85619-01			6/14/16


			6/10/16			LINDY HDMI to VGA Adapter			200			38191			6/10/16


			6/10/16			Hypertec Dell Equivalent 2GB PC3-10600 DDR3 SODIMM			50			HYMDL4502G			6/13/16


			6/13/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/13/16


			6/13/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/13/16


			6/13/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			6/13/16


			6/13/16			Hama AK-220 Multimedia Keyboard			1			73011288			6/13/16


			6/13/16			LINDY HDMI to VGA Adapter			1			38191			6/13/16


			6/13/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			6/13/16


			6/13/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			6/13/16


			6/13/16			Hama AK-220 Multimedia Keyboard			1			73011288			6/13/16


			6/13/16			PLANTRONICS P240-M			30			57250.002			6/13/16


			6/13/16			Hama AK-220 Multimedia Keyboard			1			73011288			6/22/16


			6/13/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/13/16


			6/13/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/13/16


			6/13/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/13/16


			6/13/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/13/16


			6/13/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/13/16


			6/13/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			6/13/16


			6/13/16			Logitech PC 960 Stereo Headset USB			1			981-000100			6/13/16


			6/13/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/13/16


			6/13/16			Targus Essential 15.4 -16 Notebook Backpack			1			TSB023EU			6/14/16


			6/13/16			Targus Laptop Case 15.4/16			1			CN31			6/13/16


			6/13/16			Targus Laptop Case 15.4/16			1			CN31			6/13/16


			6/13/16			Hama AK-220 Multimedia Keyboard			1			73011288			6/15/16


			6/13/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/14/16


			6/14/16			Kensington Easy Riser			1			60112			6/14/16


			6/14/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/14/16


			6/14/16			Misco Saver Keyed Lock			1			64566EUA			6/14/16


			6/14/16			Kensington Easy Riser			1			60112			6/14/16


			6/14/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/14/16


			6/14/16			Misco Saver Keyed Lock			1			64566EUA			6/14/16


			6/14/16			Hama AK-220 Multimedia Keyboard			1			73011288			6/15/16


			6/14/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/14/16


			6/14/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			6/14/16


			6/14/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			PA-12			6/14/16


			6/15/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/15/16


			6/15/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			6/15/16


			6/15/16			Hama AK-220 Multimedia Keyboard			1			73011288			6/23/16


			6/15/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			6/15/16


			6/16/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/16/16


			6/16/16			Hama AK-220 Multimedia Keyboard			1			73011288			6/23/16


			6/16/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/16/16


			6/16/16			LINDY HDMI to VGA Adapter			1			38191			6/16/16


			6/16/16			Kensington Easy Riser			1			60112			6/16/16


			6/16/16			LINDY HDMI to VGA Adapter			1			38191			6/16/16


			6/16/16			Kensington Easy Riser			1			60112			6/16/16


			6/16/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/16/16


			6/16/16			Kensington Easy Riser			1			60112			6/16/16


			6/17/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/17/16


			6/17/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			6/19/16


			6/17/16			LINDY HDMI to VGA Adapter			1			38191			6/17/16


			6/17/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			6/17/16


			6/17/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			6/17/16


			6/17/16			Targus Notebook Backpack			1			CN600			6/17/16


			6/20/16			Barracuda Web Filter 210			4			BYFI210A			6/24/16


			6/20/16			Barracuda Web Filter 210 5 Year EU			4			BYFI210A-E5			6/24/16


			6/20/16			Kensington Easy Riser			1			60112			6/20/16


			6/20/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/20/16


			6/20/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			6/20/16


			6/20/16			LINDY HDMI to VGA Adapter			1			38191			6/20/16


			6/20/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			6/22/16


			6/20/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/20/16


			6/20/16			Logitech PC 960 Stereo Headset USB			1			981-000100			6/20/16


			6/21/16			Hama AK-220 Multimedia Keyboard			1			73011288			6/23/16


			6/21/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/21/16


			6/21/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			6/21/16


			6/21/16			Hama AK-220 Multimedia Keyboard			1			73011288			6/23/16


			6/21/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/21/16


			6/21/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			6/21/16


			6/21/16			Logitech PC 960 Stereo Headset USB			1			981-000100			6/21/16


			6/21/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			6/21/16


			6/21/16			Hama AK-220 Multimedia Keyboard			1			73011288			6/23/16


			6/21/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/21/16


			6/21/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/21/16


			6/21/16			Barracuda Web Filter 210			5			BYFI210A			6/24/16


			6/21/16			Barracuda Web Filter 210 5 Year EU			5			BYFI210A-E5			6/24/16


			6/21/16			Barracuda Web Filter 210			4			BYFI210A			6/24/16


			6/21/16			Barracuda Web Filter 210 5 Year EU			4			BYFI210A-E5			6/24/16


			6/24/16			CHERRY MC 1000 - mouse - USB - black			1			JM-0800-2			6/24/16


			6/24/16			Targus Notebook Backpack			1			CN600			6/24/16


			6/24/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			6/24/16


			6/24/16			Dell KB212-B Quietkey USB Keyboard Black			1			580-17608			6/24/16


			6/24/16			Logitech PC 960 Stereo Headset USB			1			981-000100			6/24/16


			6/24/16			DELL AC Adapter			1			928G4			6/29/16


			6/24/16			DELL AC Adapter			1			928G4			6/29/16


			6/24/16			Targus Notebook Backpack			1			CN600			6/24/16


			6/24/16			Logitech PC 960 Stereo Headset USB			1			981-000100			6/24/16


			6/24/16			Fellowes Smart Suites Laptop Riser			1			8020201			6/24/16


			6/24/16			HP USB Keyboard			1			QY776AT			6/24/16


			6/24/16			LINDY HDMI to VGA Adapter			1			38191			6/24/16


			6/24/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			6/24/16


			6/24/16			HP USB Keyboard			1			QY776AT			6/24/16


			6/24/16			Fellowes Smart Suites Laptop Riser			1			8020201			6/24/16


			6/24/16			Targus Notebook Backpack			1			CN600			6/24/16


			6/27/16			HP 62XL High Yield Black Original Ink Cartridge C2P05AE			1			C2P05AE			6/27/16


			6/27/16			HP 62XL High Yield Tri-Colour Original Ink Cartridge C2P07AE			1			C2P07AE			6/27/16


			6/28/16			Hypertec - DDR3 - 2 GB - SO-DIMM 204-pin			50			SNPV1RX3C/2G-HY			6/28/16


			6/29/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			6/29/16


			6/29/16			Targus Notebook Backpack			1			CN600			6/29/16


			6/29/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			6/29/16


			6/29/16			Kensington Mouse-in-a-box Wired			1			K72356EU			6/29/16


			6/29/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			6/29/16


			6/30/16			LINDY RJ-45 Female to Female, UTP CAT5e (Line Coup			12			34007			7/4/16


			6/30/16			Kensington Mouse-in-a-box Wired			4			K72356EU			6/30/16


			6/30/16			LINDY HDMI to VGA Adapter			1			38191			6/30/16


			7/1/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/1/16


			7/1/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			7/1/16


			7/1/16			Transcend 32GB JETFLASH 350 USB Drive			3			TS32GJF350			7/1/16


			7/1/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/1/16


			7/1/16			HP USB Keyboard			1			QY776AT			7/1/16


			7/1/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/1/16


			7/1/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/1/16


			7/1/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/1/16


			7/1/16			DELL AC Adapter			1			928G4			7/6/16


			7/1/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			7/6/16


			7/1/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/1/16


			7/1/16			Targus Notebook Backpack			1			CN600			7/1/16


			7/1/16			Logitech PC 960 Stereo Headset USB			1			981-000100			7/1/16


			7/1/16			LINDY HDMI to VGA Adapter			1			38191			7/1/16


			7/1/16			HP USB Keyboard			2			QY776AT			7/1/16


			7/1/16			Kensington Mouse-in-a-box Wired			2			K72356EU			7/1/16


			7/1/16			HP USB Keyboard			1			QY776AT			7/1/16


			7/1/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/1/16


			7/1/16			LINDY HDMI to VGA Adapter			1			38191			7/1/16


			7/1/16			LINDY HDMI to VGA Adapter			1			38191			7/1/16


			7/5/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/5/16


			7/5/16			Hama AK-220 Multimedia Keyboard			1			73011288			7/5/16


			7/5/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/5/16


			7/5/16			DELL   AC-Adapter 65W, 19.5V, 2-pin			1			DF263			7/11/16


			7/5/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			7/5/16


			7/5/16			LINDY HDMI to VGA Adapter			1			38191			7/5/16


			7/5/16			Hama AK-220 Multimedia Keyboard			1			73011288			7/5/16


			7/5/16			Kensington Easy Riser			1			60112			7/5/16


			7/5/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/5/16


			7/6/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/6/16


			7/6/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/6/16


			7/6/16			Hama AK-220 Multimedia Keyboard			1			73011288			7/6/16


			7/6/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/6/16


			7/6/16			8GB USB 3.0 DataTraveler I G4 - Yellow			1			DTIG4/8GB			7/6/16


			7/6/16			Hama AK-220 Multimedia Keyboard			1			73011288			7/6/16


			7/6/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/6/16


			7/6/16			Logitech TrackMan Marble Mouse			1			910-000808			7/6/16


			7/6/16			Hama AK-220 Multimedia Keyboard			1			73011288			7/6/16


			7/6/16			Kensington Easy Riser			1			60112			7/6/16


			7/6/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/6/16


			7/6/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			7/6/16


			7/7/16			PLANTRONICS P240-M			30			57250.002			7/7/16


			7/7/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			7/7/16


			7/7/16			Kensington Easy Riser			1			60112			7/7/16


			7/7/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			7/7/16


			7/7/16			Logitech PC 960 Stereo Headset USB			1			981-000100			7/11/16


			7/7/16			Logitech PC 960 Stereo Headset USB			1			981-000100			7/11/16


			7/7/16			Hama AK-220 Multimedia Keyboard			1			73011288			7/7/16


			7/7/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/7/16


			7/7/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			7/8/16


			7/7/16			LINDY HDMI to VGA Adapter			1			38191			7/7/16


			7/8/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/8/16


			7/8/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/8/16


			7/8/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/8/16


			7/8/16			LITEON EXTERNAL 8X			1			EBAU108			7/8/16


			7/8/16			LINDY HDMI to VGA Adapter			1			38191			7/8/16


			7/8/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			7/8/16


			7/8/16			LINDY HDMI to VGA Adapter			1			38191			7/8/16


			7/8/16			Kensington Easy Riser			1			60112			7/8/16


			7/8/16			AC Adapter 18-20V 90W includes power cable			1			CAA0689B			7/8/16


			7/8/16			Approved Selection Kensington ClickSafe Keyed Laptop Lock - Security cable lock - black - 1.524 m			1			K64637WW			7/8/16


			7/8/16			LINDY HDMI to VGA Adapter			1			38191			7/8/16


			7/8/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			7/8/16


			7/8/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			7/8/16


			7/8/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			7/8/16


			7/12/16			Hama AK-220 Multimedia Keyboard			1			73011288			7/13/16


			7/12/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/13/16


			7/12/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			7/13/16


			7/12/16			Hama AK-220 Multimedia Keyboard			1			73011288			7/13/16


			7/12/16			Kensington Easy Riser			1			60112			7/13/16


			7/12/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/13/16


			7/12/16			Logitech PC 960 Stereo Headset USB			1			981-000100			7/22/16


			7/12/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			7/13/16


			7/12/16			LINDY HDMI to VGA Adapter			1			38191			7/13/16


			7/12/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/13/16


			7/12/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			7/13/16


			7/12/16			Targus Notebook Backpack			1			CN600			7/13/16


			7/13/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/13/16


			7/13/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			7/13/16


			7/13/16			LINDY HDMI to VGA Adapter			1			38191			7/13/16


			7/14/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/14/16


			7/14/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			7/14/16


			7/14/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			7/14/16


			7/14/16			Targus Notebook Backpack			1			CN600			7/14/16


			7/14/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			7/14/16


			7/14/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			7/14/16


			7/15/16			Microsoft Sculpt Ergonomic Mouse			1			L6V-00003			7/15/16


			7/15/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/15/16


			7/15/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/15/16


			7/15/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			7/15/16


			7/15/16			Logitech PC 960 Stereo Headset USB			1			981-000100			7/22/16


			7/15/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			7/15/16


			7/15/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			7/15/16


			7/15/16			Logitech PC 960 Stereo Headset USB			1			981-000100			7/22/16


			7/15/16			Kensington Easy Riser			1			60112			7/15/16


			7/15/16			AC Adapter 18-20V 90W includes power cable			1			CAA0689B			8/4/16


			7/15/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			7/15/16


			7/15/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			7/15/16


			7/15/16			Targus Notebook Backpack			1			CN600			7/15/16


			7/15/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			7/18/16


			7/15/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			7/18/16


			7/18/16			LINDY HDMI to VGA Adapter			1			38191			7/18/16


			7/18/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/18/16


			7/18/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/18/16


			7/18/16			Targus Notebook Backpack			1			CN600			7/18/16


			7/18/16			Microsoft Sculpt Ergonomic Mouse			1			L6V-00003			7/18/16


			7/18/16			Targus Notebook Backpack			1			CN600			7/18/16


			7/18/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			7/18/16


			7/18/16			Microsoft Sculpt Ergonomic Mouse			1			L6V-00003			7/18/16


			7/18/16			Targus Notebook Backpack			1			CN600			7/18/16


			7/19/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			7/19/16


			7/19/16			Logitech PC 960 Stereo Headset USB			1			981-000100			7/20/16


			7/19/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/19/16


			7/19/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/19/16


			7/19/16			LINDY HDMI to VGA Adapter			1			38191			7/19/16


			7/19/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/19/16


			7/19/16			LINDY HDMI to VGA Adapter			1			38191			7/19/16


			7/19/16			Hama AK-220 Multimedia Keyboard			1			73011288			7/19/16


			7/19/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/19/16


			7/19/16			LINDY HDMI to VGA Adapter			1			38191			7/19/16


			7/20/16			Targus Folio Wrap Case for Microsoft Surface Pro 3 - Black			1			THZ525EU			7/20/16


			7/20/16			Microsoft Office Home and Student 2016 Win English EuroZone Medialess			1			79G-04369			7/25/16


			7/20/16			Microsoft Surface Pro 4 Core M 128GB 4GB W10 - UK			1			SU5-00002			7/20/16


			7/20/16			Microsoft Surface Pro 4 Type Cover Black - UK			1			R9Q-00010			7/20/16


			7/20/16			Microsoft Surface Pen V3 silver - UK			1			3ZY-00011			7/20/16


			7/20/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/20/16


			7/20/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			7/20/16


			7/20/16			Hama AK-220 Multimedia Keyboard			1			73011288			7/20/16


			7/20/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/20/16


			7/20/16			Logitech PC 960 Stereo Headset USB			1			981-000100			7/21/16


			7/20/16			AC Adapter 18-20V 90W includes power cable			1			CAA0689B			8/5/16


			7/20/16			LINDY HDMI to VGA Adapter			1			38191			7/20/16


			7/20/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/20/16


			7/21/16			Logitech PC 960 Stereo Headset USB			1			981-000100			7/21/16


			7/21/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/21/16


			7/21/16			LINDY HDMI to VGA Adapter			1			38191			7/21/16


			7/21/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			7/21/16


			7/21/16			Hama AK-220 Multimedia Keyboard			1			73011288			7/21/16


			7/21/16			Logitech PC 960 Stereo Headset USB			1			981-000100			7/22/16


			7/21/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/21/16


			7/21/16			Microsoft Sculpt Ergonomic Mouse			1			L6V-00003			7/21/16


			7/22/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			20			MDP2VGDVHD			7/22/16


			7/22/16			Targus Notebook Backpack			1			CN600			7/22/16


			7/22/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			7/22/16


			7/25/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/25/16


			7/25/16			Targus Notebook Backpack			1			CN600			7/25/16


			7/25/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			7/25/16


			7/25/16			Hama AK-220 Multimedia Keyboard			1			73011288			7/25/16


			7/25/16			Kensington Easy Riser			1			60112			7/25/16


			7/25/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			7/25/16


			7/25/16			Targus Notebook Backpack			6			CN600			7/25/16


			7/25/16			LINDY HDMI to VGA Adapter			1			38191			7/25/16


			7/25/16			LINDY HDMI to VGA Adapter			1			38191			7/25/16


			7/26/16			Hama AK-220 Multimedia Keyboard			1			73011288			7/26/16


			7/26/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/26/16


			7/26/16			Hama AK-220 Multimedia Keyboard			1			73011288			7/26/16


			7/26/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/26/16


			7/26/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			7/26/16


			7/26/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			7/26/16


			7/26/16			LINDY HDMI to VGA Adapter			1			38191			7/26/16


			7/26/16			LINDY HDMI to VGA Adapter			1			38191			7/26/16


			7/26/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			7/26/16


			7/26/16			Tech Air 15.6  Business Trolley Bag with Lateral P			1			TAN3901V4			7/26/16


			7/26/16			Targus Notebook Backpack			1			CN600			7/26/16


			7/26/16			Targus Notebook Backpack			1			CN600			7/26/16


			7/26/16			Targus Notebook Backpack			3			CN600			7/26/16


			7/27/16			LINDY HDMI to VGA Adapter			1			38191			7/27/16


			7/27/16			LINDY HDMI to VGA Adapter			1			38191			7/27/16


			7/27/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			7/27/16


			7/27/16			LINDY HDMI to VGA Adapter			1			38191			7/27/16


			7/27/16			LINDY HDMI to VGA Adapter			1			38191			7/27/16


			7/27/16			Targus Notebook Backpack			1			CN600			7/27/16


			7/27/16			LINDY HDMI to VGA Adapter			1			38191			7/27/16


			7/27/16			Tech Air 15.6  Business Trolley Bag with Lateral P			1			TAN3901V4			7/27/16


			7/27/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			7/27/16


			7/27/16			LINDY HDMI to VGA Adapter			1			38191			7/27/16


			7/27/16			LINDY HDMI to VGA Adapter			1			38191			7/27/16


			7/27/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			7/27/16


			7/27/16			Logitech PC 960 Stereo Headset USB			1			981-000100			7/28/16


			7/27/16			LINDY HDMI to VGA Adapter			1			38191			7/28/16


			7/28/16			Logitech PC 960 Stereo Headset USB			1			981-000100			7/28/16


			7/28/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			7/28/16


			7/28/16			LINDY HDMI to VGA Adapter			1			38191			7/28/16


			7/28/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/28/16


			7/28/16			Hama AK-220 Multimedia Keyboard			1			73011288			7/28/16


			7/28/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/28/16


			7/28/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			7/28/16


			7/28/16			LINDY HDMI to VGA Adapter			200			38191			7/28/16


			7/28/16			DVD/RW 8X ULTRA SLIM PORTABLE (BLACK)			1			DVD2001A			7/28/16


			7/28/16			Logitech PC 960 Stereo Headset USB			1			981-000100			8/1/16


			7/28/16			Targus Laptop Case 15.4/16			3			CN31			7/28/16


			7/29/16			DVD/RW 8X ULTRA SLIM PORTABLE (BLACK)			1			DVD2001A			7/29/16


			7/29/16			Kensington Mouse-in-a-box Wired			2			K72356EU			7/29/16


			7/29/16			Assistive Tech - Ergonomic Mouse - Large - Black Optical.			1			M-RML-OPT			7/29/16


			7/29/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			7/29/16


			7/29/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/29/16


			7/29/16			Tech Air 15.6  Business Trolley Bag with Lateral P			1			TAN3901V4			8/2/16


			7/29/16			Kensington Mouse-in-a-box Wired			1			K72356EU			7/29/16


			8/1/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			8/2/16


			8/1/16			Kensington Mouse-in-a-box Wired			2			K72356EU			8/2/16


			8/1/16			Tech Air 15.6  Business Trolley Bag with Lateral P			2			TAN3901V4			8/4/16


			8/1/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			8/2/16


			8/2/16			HP Colour LaserJet Pro M176n Multifunction printer			7			CF547A#B19			8/2/16


			8/2/16			Hama AK-220 Multimedia Keyboard			1			73011288			8/2/16


			8/2/16			HP Colour LaserJet Pro M176n Multifunction printer			4			CF547A#B19			8/2/16


			8/2/16			Hama AK-220 Multimedia Keyboard			1			73011288			8/2/16


			8/2/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/2/16


			8/2/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			8/2/16


			8/2/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/3/16


			8/2/16			Logitech PC 960 Stereo Headset USB			1			981-000100			8/3/16


			8/3/16			HP Colour LaserJet Pro M176n Multifunction printer			7			CF547A#B19			8/5/16


			8/3/16			Targus Laptop Case 15.4/16			1			CN31			8/3/16


			8/3/16			Hama AK-220 Multimedia Keyboard			1			73011288			8/3/16


			8/3/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/3/16


			8/3/16			Logitech PC 960 Stereo Headset USB			1			981-000100			8/5/16


			8/3/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			8/8/16


			8/3/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/3/16


			8/3/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/3/16


			8/3/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			8/3/16


			8/3/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			8/3/16


			8/3/16			LINDY HDMI to VGA Adapter			1			38191			8/3/16


			8/3/16			LINDY HDMI to VGA Adapter			1			38191			8/3/16


			8/3/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			8/3/16


			8/4/16			Kensington Mouse-in-a-box Wired			2			K72356EU			8/4/16


			8/4/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/4/16


			8/4/16			Tech Air 15.6  Business Trolley Bag with Lateral P			1			TAN3901V4			8/4/16


			8/4/16			Tech Air 15.6  Business Trolley Bag with Lateral P			1			TAN3901V4			8/4/16


			8/4/16			Microsoft Sculpt Ergonomic Mouse			1			L6V-00003			8/4/16


			8/4/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/4/16


			8/4/16			LINDY HDMI to VGA Adapter			1			38191			8/4/16


			8/5/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			8/5/16


			8/5/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/5/16


			8/5/16			Logitech PC 960 Stereo Headset USB			1			981-000100			8/5/16


			8/5/16			LINDY HDMI to VGA Adapter			1			38191			8/5/16


			8/5/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			8/5/16


			8/5/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/5/16


			8/5/16			LINDY HDMI to VGA Adapter			1			38191			8/5/16


			8/5/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/5/16


			8/5/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/5/16


			8/5/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			8/5/16


			8/5/16			8GB USB 3.0 DataTraveler I G4 - Yellow			1			DTIG4/8GB			8/5/16


			8/5/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			8/16/16


			8/5/16			Tech Air 15.6  Business Trolley Bag with Lateral P			1			TAN3901V4			8/5/16


			8/5/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			8/10/16


			8/5/16			Tech Air 15.6  Business Trolley Bag with Lateral P			3			TAN3901V4			8/10/16


			8/5/16			Tech Air 15.6  Business Trolley Bag with Lateral P			1			TAN3901V4			8/10/16


			8/8/16			Kensington Easy Riser			1			60112			8/8/16


			8/8/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/8/16


			8/8/16			LINDY HDMI to VGA Adapter			1			38191			8/8/16


			8/10/16			Plantronics Blackwire C310-M Monaural Headset			50			85618-01			8/10/16


			8/10/16			Plantronics Blackwire C320-M Binaural Headset			50			85619-01			8/11/16


			8/10/16			Plantronics Blackwire C320-M Binaural Headset			50			85619-01			8/11/16


			8/10/16			PLANTRONICS P240-M			25			57250.002			8/10/16


			8/10/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/10/16


			8/10/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/10/16


			8/10/16			LINDY HDMI to VGA Adapter			1			38191			8/10/16


			8/10/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			8/10/16


			8/10/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			8/10/16


			8/10/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/10/16


			8/10/16			Microsoft Sculpt Ergonomic Mouse			1			L6V-00003			8/10/16


			8/10/16			Kensington Mouse-in-a-box Wired			2			K72356EU			8/10/16


			8/10/16			Logitech PC 960 Stereo Headset USB			1			981-000100			8/10/16


			8/10/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			8/10/16


			8/10/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			8/16/16


			8/10/16			LINDY HDMI to VGA Adapter			1			38191			8/11/16


			8/10/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/10/16


			8/11/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			8/16/16


			8/11/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/11/16


			8/11/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/11/16


			8/11/16			Tech Air 15.6  Business Trolley Bag with Lateral P			1			TAN3901V4			8/11/16


			8/12/16			8GB USB 3.0 DataTraveler I G4 - Yellow			1			DTIG4/8GB			8/12/16


			8/12/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			8/15/16


			8/12/16			Microsoft Sculpt Ergonomic Mouse			1			L6V-00003			8/15/16


			8/12/16			8GB USB 3.0 DataTraveler I G4 - Yellow			1			DTIG4/8GB			8/12/16


			8/12/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			8/12/16


			8/15/16			Hama AK-220 Multimedia Keyboard			1			73011288			8/15/16


			8/15/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/15/16


			8/15/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			8/15/16


			8/15/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			8/15/16


			8/15/16			LINDY HDMI to VGA Adapter			1			38191			8/15/16


			8/15/16			LINDY HDMI to VGA Adapter			1			38191			8/15/16


			8/16/16			LINDY HDMI to VGA Adapter			200			38191			8/16/16


			8/16/16			DVD/RW 8X ULTRA SLIM PORTABLE (BLACK)			1			DVD2001A			8/16/16


			8/16/16			Plantronics Y Connector Vista/SB2000			2			27019-01			8/16/16


			8/16/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/16/16


			8/16/16			LINDY HDMI to VGA Adapter			1			38191			8/16/16


			8/16/16			8GB USB 3.0 DataTraveler I G4 - Yellow			1			DTIG4/8GB			8/16/16


			8/16/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			8/16/16


			8/17/16			8GB USB 3.0 DataTraveler I G4 - Yellow			1			DTIG4/8GB			8/18/16


			8/17/16			LINDY HDMI to VGA Adapter			1			38191			8/18/16


			8/17/16			LINDY HDMI to VGA Adapter			1			38191			8/18/16


			8/17/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/18/16


			8/17/16			Logitech PC 960 Stereo Headset USB			1			981-000100			8/17/16


			8/17/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			8/18/16


			8/17/16			LINDY HDMI to VGA Adapter			1			38191			8/18/16


			8/17/16			Hama AK-220 Multimedia Keyboard			1			73011288			8/18/16


			8/17/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/18/16


			8/18/16			8GB USB 3.0 DataTraveler I G4 - Yellow			1			DTIG4/8GB			8/18/16


			8/18/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			8/18/16


			8/18/16			Microsoft Sculpt Ergonomic Mouse			1			L6V-00003			8/22/16


			8/18/16			LINDY HDMI to VGA Adapter			1			38191			8/18/16


			8/18/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/18/16


			8/18/16			Targus Laptop Case 15.4/16			1			CN31			8/18/16


			8/18/16			LINDY HDMI to VGA Adapter			1			38191			8/18/16


			8/18/16			Targus Notebook Backpack			1			CN600			8/18/16


			8/18/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/18/16


			8/18/16			Targus Laptop Case 15.4/16			1			CN31			8/18/16


			8/19/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/22/16


			8/19/16			Hama AK-220 Multimedia Keyboard			1			73011288			8/22/16


			8/19/16			Kensington Easy Riser			1			60112			8/22/16


			8/19/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/22/16


			8/19/16			LINDY HDMI to VGA Adapter			1			38191			8/22/16


			8/19/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			8/22/16


			8/19/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			8/22/16


			8/22/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/22/16


			8/22/16			Jiffy Airkraft White 140 x 195mm Pack 100 Bubble lined envelopes			2			JL-0			8/23/16


			8/22/16			Q Connect Easytear Polypropylene tape 24Mmx66M			1			KF27017			8/23/16


			8/23/16			Hama AK-220 Multimedia Keyboard			1			73011288			8/23/16


			8/23/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/23/16


			8/23/16			Hama AK-220 Multimedia Keyboard			1			73011288			8/23/16


			8/23/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/23/16


			8/23/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/23/16


			8/23/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			8/23/16


			8/23/16			Kensington Easy Riser			1			60112			8/23/16


			8/23/16			Kensington Easy Riser			1			60112			8/23/16


			8/23/16			Targus Laptop Case 15.4/16			1			CN31			8/23/16


			8/23/16			StarTech RJ45 RJ11 Crimp Tool with Cable Stripper			3			RJ4511TOOL			8/23/16


			8/23/16			Videk Rj45 UTP Crimp Plugs - 50 Pack			2			1390			8/23/16


			8/23/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/23/16


			8/23/16			LINDY HDMI to VGA Adapter			1			38191			8/23/16


			8/23/16			LINDY HDMI to VGA Adapter			1			38191			8/23/16


			8/23/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/23/16


			8/23/16			LINDY HDMI to VGA Adapter			1			38191			8/23/16


			8/23/16			Logitech PC 960 Stereo Headset USB			1			981-000100			8/23/16


			8/23/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			8/23/16


			8/24/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			8/24/16


			8/24/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/24/16


			8/24/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			8/24/16


			8/25/16			Hama AK-220 Multimedia Keyboard			1			73011288			8/25/16


			8/25/16			Targus Laptop Case 15.4/16			2			CN31			8/30/16


			8/25/16			StarTech.com USB to RS232 DB9 Serial Adapter Cable			5			ICUSB232V2			8/25/16


			8/25/16			Microsoft Sculpt Ergonomic Mouse			1			L6V-00003			8/26/16


			8/26/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/26/16


			8/26/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/26/16


			8/26/16			Hama AK-220 Multimedia Keyboard			1			73011288			8/26/16


			8/26/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/26/16


			8/26/16			LINDY HDMI to VGA Adapter			1			38191			8/26/16


			8/26/16			Logitech PC 960 Stereo Headset USB			1			981-000100			8/26/16


			8/26/16			Tech Air 15.6  Business Trolley Bag with Lateral P			1			TAN3901V4			8/26/16


			8/26/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			8/26/16


			8/26/16			LINDY HDMI to VGA Adapter			2			38191			8/26/16


			8/26/16			Hama AK-220 Multimedia Keyboard			1			73011288			8/26/16


			8/26/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/26/16


			8/26/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			2			MDP2VGDVHD			8/26/16


			8/26/16			Logitech PC 960 Stereo Headset USB			1			981-000100			8/26/16


			8/30/16			StarTech 1 Port LP PCI Express Serial Card			3			PEX1S553LP			8/30/16


			8/30/16			Hypertec Dell Equivalent 2GB PC3-10600 DDR3 SODIMM			50			HYMDL4502G			8/30/16


			8/30/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/30/16


			8/30/16			Kensington Mouse-in-a-box Wired			1			K72356EU			8/30/16


			8/30/16			LINDY HDMI to VGA Adapter			1			38191			8/30/16


			8/30/16			Logitech PC 960 Stereo Headset USB			1			981-000100			9/7/16


			8/30/16			Targus Laptop Case 15.4/16			1			CN31			8/30/16


			8/30/16			Targus Laptop Case 15.4/16			1			CN31			8/30/16


			8/30/16			Tech Air 15.6  Business Trolley Bag with Lateral P			1			TAN3901V4			8/30/16


			8/30/16			Microsoft Sculpt Ergonomic Mouse			1			L6V-00003			8/31/16


			8/31/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			8/31/16


			8/31/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			9/1/16


			9/1/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			9/1/16


			9/1/16			Kensington Easy Riser			1			60112			9/1/16


			9/1/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/1/16


			9/1/16			Hama AK-220 Multimedia Keyboard			1			73011288			9/1/16


			9/1/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/1/16


			9/1/16			Targus Notebook Backpack			1			CN600			9/1/16


			9/1/16			Hama AK-220 Multimedia Keyboard			3			73011288			9/1/16


			9/1/16			EPSON Ink Cartridge/T162 Multi Blist NoAlarm			1			C13T16264010			9/2/16


			9/1/16			HP 125A Black Original LaserJet Toner Cartridge CB540A			1			CB540A			9/2/16


			9/1/16			HP 301 Black Original Ink Cartridge CH561EE			1			CH561EE#UUS			9/2/16


			9/1/16			HP 301 Tri-Colour Original Ink Cartridge CH562EE			1			CH562EE#UUS			9/2/16


			9/1/16			Kensington Mouse-in-a-box Wired			2			K72356EU			9/1/16


			9/1/16			Logitech PC 960 Stereo Headset USB			2			981-000100			9/1/16


			9/1/16			Hama AK-220 Multimedia Keyboard			1			73011288			9/1/16


			9/1/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/1/16


			9/1/16			Hama AK-220 Multimedia Keyboard			1			73011288			9/1/16


			9/1/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/1/16


			9/1/16			LINDY HDMI to VGA Adapter			1			38191			9/1/16


			9/1/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/1/16


			9/1/16			Hama AK-220 Multimedia Keyboard			1			73011288			9/1/16


			9/1/16			Kensington Easy Riser			1			60112			9/1/16


			9/1/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/1/16


			9/1/16			Targus Laptop Case 15.4/16			1			CN31			9/1/16


			9/1/16			Tech Air 15.6  Business Trolley Bag with Lateral P			1			TAN3901V4			11/24/16


			9/1/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			9/2/16


			9/1/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			9/2/16


			9/2/16			HannsG by Hannspree HP227DJB 21.5" DVI VGA Speakers Height Adjust Full HD LED Monitor			30			HP227DJB			9/2/16


			9/2/16			Epson EB-595WI ANSI 3300 Lumens Interactive WXGA Projector			1			V11H599041			9/5/16


			9/2/16			Lindy Power Strip - UK Mains 6 Way Gang Socket, 5m			1			73074			9/2/16


			9/2/16			Startech 2 Port Wall Mount VGA Video Splitter			1			ST122WGB			9/2/16


			9/2/16			Vision Techconnect V2 Lite 10m Cable Pack			1			TC2-LT10MCABLES			9/2/16


			9/2/16			iiyama ProLite T2452MTS-B4 24" Multi Touch VGA DVI-D HDMI Monitor			1			T2452MTS-B4			9/2/16


			9/2/16			HP 450 I56200U 4GB/128GB W10PDGW764			10			P4P52ET#ABU			9/2/16


			9/2/16			VISION AUDIO KIT - TECHCONNECT V3 AMPLIFIER WITH SP-1800 WALL SPEAKERS 2X25W (RMS @ 8 OHMS) LOW IMPE			1			TC3-AMP+SP-1800			9/2/16


			9/2/16			HP ProDesk 490 G3 - Core i7 6700 3.4 GHz - 4 GB - 1 TB			1			P5K16ET#ABU			9/2/16


			9/2/16			HannsG by Hannspree HP205DJB 19.5" DVI Speakers Height Adjust LED Monitor			15			HP205DJB			9/2/16


			9/2/16			HP ScanJet 300 Flatbed Photo Scanner			2			L2733A#B19			9/2/16


			9/2/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/2/16


			9/2/16			Targus Laptop Case 15.4/16			1			CN31			9/2/16


			9/2/16			LINDY HDMI to VGA Adapter			1			38191			9/2/16


			9/2/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/2/16


			9/2/16			Logitech PC 960 Stereo Headset USB			1			981-000100			9/2/16


			9/5/16			EPSON Ink Cartridge/T162 Multi Blist NoAlarm			1			C13T16264010			9/5/16


			9/5/16			HP 125A Black Original LaserJet Toner Cartridge CB540A			2			CB540A			9/5/16


			9/5/16			HP 301 Black Original Ink Cartridge CH561EE			5			CH561EE#UUS			9/5/16


			9/5/16			HP 301 Tri-Colour Original Ink Cartridge CH562EE			5			CH562EE#UUS			9/5/16


			9/5/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/6/16


			9/5/16			Hama AK-220 Multimedia Keyboard			1			73011288			9/5/16


			9/5/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/5/16


			9/5/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/5/16


			9/5/16			Logitech PC 960 Stereo Headset USB			1			981-000100			9/7/16


			9/5/16			Targus Notebook Backpack			1			CN600			9/5/16


			9/5/16			Targus Laptop Case 15.4/16			1			CN31			9/5/16


			9/5/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			9/6/16


			9/6/16			Targus Notebook Backpack			1			CN600			9/6/16


			9/6/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			9/15/16


			9/6/16			Targus Executive 15-16 Laptop Roller Black			3			TBR003EU			9/6/16


			9/6/16			LINDY HDMI to VGA Adapter			1			38191			9/6/16


			9/6/16			Black Duracell Phone & Tablet Charger 2.4A			2			DMAC10-UK			9/15/16


			9/6/16			LINDY HDMI to VGA Adapter			1			38191			9/6/16


			9/6/16			Logitech PC 960 Stereo Headset USB			1			981-000100			9/7/16


			9/7/16			Hyperam 4GB Kit (2x2GB) PC6400 DDR2 RAM			58			HYUK26412884GB			9/7/16


			9/7/16			Kingston 240GB SSDNow V300 SATA Rev 3.0 2.5 Solid State Drive			84			SV300S37A/240G			9/7/16


			9/7/16			Startech Category 5 UTP VGA/Multisync Video Extend			10			ST121UTPGB			9/9/16


			9/7/16			Startech Category 5 UTP VGA/Multisync Video Extend			10			ST121UTPGB			9/9/16


			9/7/16			StarTech iPod/iPhone Dock Connector - USB Cable			10			USB2ADC1M			9/7/16


			9/7/16			Kingston 4GB PC3-10600 DDR3 HyperX FURY Blue Series RAM			26			HX313C9F/4			9/7/16


			9/7/16			iiyama ProLite T2452MTS-B4 24" Multi Touch VGA DVI-D HDMI Monitor			20			T2452MTS-B4			9/12/16


			9/7/16			Apple 12W USB Power Adapter			10			MD836B/B			9/7/16


			9/7/16			Integral Secure 360, 32GB USB Flash Drive			5			INFD32GB360SECV2			9/12/16


			9/7/16			SanDisk Extreme Pro - flash memory card - 256 GB - SDXC UHS-I			1			SDSDXPA-256G-G46			9/7/16


			9/7/16			HP ELITE X2 1012 G1 TRVL KBD			1			T4Z25AA			9/22/16


			9/7/16			HP 470 I76500 17.3 8Gb/256Gb W10P6			1			W4P85EA#ABU			9/7/16


			9/7/16			Logitech PC 960 Stereo Headset USB			1			981-000100			9/7/16


			9/7/16			Hama AK-220 Multimedia Keyboard			1			73011288			9/8/16


			9/7/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/8/16


			9/7/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/8/16


			9/7/16			Targus Laptop Case 15.4/16			1			CN31			9/8/16


			9/7/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/8/16


			9/8/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/8/16


			9/8/16			Hama AK-220 Multimedia Keyboard			1			73011288			9/8/16


			9/8/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/8/16


			9/8/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/8/16


			9/8/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			9/8/16


			9/8/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			9/15/16


			9/8/16			Targus USB 2.0 Hub/4p Mobile Hub			1			ACH111EU			9/8/16


			9/8/16			HP 12A 2-pack Black Original LaserJet Toner Cartridges Q2612AD			1			Q2612AD			9/8/16


			9/8/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/8/16


			9/8/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			9/8/16


			9/8/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/8/16


			9/8/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/9/16


			9/8/16			LINDY HDMI to VGA Adapter			1			38191			9/9/16


			9/8/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/9/16


			9/8/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			9/9/16


			9/8/16			Kensington Easy Riser			1			60112			9/9/16


			9/8/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/9/16


			9/8/16			Kensington Easy Riser			1			60112			9/9/16


			9/8/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			9/9/16


			9/9/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			9/9/16


			9/9/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			9/9/16


			9/9/16			LINDY HDMI to VGA Adapter			1			38191			9/9/16


			9/9/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			9/9/16


			9/9/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			9/9/16


			9/9/16			Targus Executive 15-16 Laptop Roller Black			2			TBR003EU			9/9/16


			9/9/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			9/9/16


			9/12/16			HP ScanJet Professional 1000 Mobile Scanner			1			L2722A#B19			9/12/16


			9/12/16			Startech HD to VGA Adapter Converter			6			HD2VGAE2			9/12/16


			9/12/16			LINDY HDMI to VGA Adapter			1			38191			9/12/16


			9/12/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			9/12/16


			9/12/16			Hama AK-220 Multimedia Keyboard			1			73011288			9/12/16


			9/12/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/12/16


			9/12/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/12/16


			9/12/16			Kensington Easy Riser			1			60112			9/12/16


			9/12/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			9/12/16


			9/12/16			LINDY HDMI to VGA Adapter			1			38191			9/13/16


			9/13/16			Kensington Mouse-in-a-box Wired			2			K72356EU			9/13/16


			9/13/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/13/16


			9/13/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/13/16


			9/13/16			Microsoft Sculpt Ergonomic Mouse			2			L6V-00003			9/13/16


			9/13/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			9/13/16


			9/13/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			9/14/16


			9/14/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			9/14/16


			9/14/16			LINDY HDMI to VGA Adapter			1			38191			9/14/16


			9/14/16			LINDY HDMI to VGA Adapter			2			38191			9/14/16


			9/14/16			Targus Executive 15-16 Laptop Roller Black			2			TBR003EU			9/14/16


			9/14/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/14/16


			9/14/16			Targus Laptop Case 15.4/16			2			CN31			9/14/16


			9/14/16			Targus Laptop Case 15.4/16			1			CN31			9/14/16


			9/14/16			Kensington Mouse-in-a-box Wired			2			K72356EU			9/14/16


			9/14/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/14/16


			9/14/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			9/15/16


			9/14/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			9/14/16


			9/14/16			Hama AK-220 Multimedia Keyboard			3			73011288			9/14/16


			9/14/16			Kensington Mouse-in-a-box Wired			3			K72356EU			9/14/16


			9/14/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/14/16


			9/14/16			Logitech PC 960 Stereo Headset USB			1			981-000100			9/14/16


			9/14/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			9/14/16


			9/14/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			9/15/16


			9/14/16			Targus Laptop Case 15.4/16			1			CN31			9/14/16


			9/16/16			8GB USB 3.0 DataTraveler I G4 - Yellow			1			DTIG4/8GB			9/16/16


			9/16/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			9/16/16


			9/16/16			Plantronics Blackwire C320-M Binaural Headset			50			85619-01			9/16/16


			9/16/16			Plantronics Calisto P240-M			50			57250.002/Mondelez			9/16/16


			9/19/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/19/16


			9/19/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/19/16


			9/19/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/19/16


			9/19/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			9/19/16


			9/19/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			9/19/16


			9/19/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			9/19/16


			9/20/16			LINDY 10m CAT5e UTP Snagless Network Cable, Grey			50			45967			9/22/16


			9/20/16			LINDY 10m CAT5e UTP Snagless Network Cable, Grey			50			45967			9/22/16


			9/20/16			LINDY 3m CAT5e UTP Snagless Network Cable Grey			50			45964			9/20/16


			9/20/16			LINDY 5m CAT5e UTP Snagless Network Cable Grey			50			45965			9/20/16


			9/20/16			LINDY 10m CAT5e UTP Snagless Network Cable, Grey			10			45967			9/20/16


			9/20/16			LINDY 5m CAT5e UTP Snagless Network Cable Grey			15			45965			9/20/16


			9/20/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/20/16


			9/20/16			Misco Saver Keyed Lock			1			64566EUA			9/20/16


			9/20/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/20/16


			9/20/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/20/16


			9/21/16			Targus Laptop Case 15.4/16			1			CN31			9/21/16


			9/21/16			8GB USB 3.0 DataTraveler I G4 - Yellow			1			DTIG4/8GB			9/21/16


			9/21/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/21/16


			9/21/16			Microsoft Sculpt Ergonomic Mouse			1			L6V-00003			9/21/16


			9/21/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/21/16


			9/21/16			LINDY HDMI to VGA Adapter			1			38191			9/21/16


			9/21/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			9/21/16


			9/21/16			Logitech PC 960 Stereo Headset USB			1			981-000100			9/21/16


			9/21/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			9/21/16


			9/21/16			Targus Notebook Backpack			1			CN600			9/21/16


			9/21/16			LINDY HDMI to VGA Adapter			1			38191			9/21/16


			9/21/16			Hama AK-220 Multimedia Keyboard			1			73011288			9/21/16


			9/21/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/21/16


			9/21/16			Logitech PC 960 Stereo Headset USB			1			981-000100			9/21/16


			9/21/16			StarTech.com 4 Port SuperSpeed USB 3.0 Portable Hu			1			ST4300PBU3			9/21/16


			9/21/16			DVD/RW 8X ULTRA SLIM PORTABLE (BLACK)			1			DVD2001A			9/21/16


			9/21/16			Logitech HD Webcam C270 - web camera			1			960-001063			9/23/16


			9/21/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			9/21/16


			9/21/16			StarTech.com 4 Port SuperSpeed USB 3.0 Portable Hu			1			ST4300PBU3			9/21/16


			9/22/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			9/22/16


			9/22/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			9/22/16


			9/22/16			Kensington Easy Riser			1			60112			9/22/16


			9/22/16			LINDY HDMI to VGA Adapter			1			38191			9/22/16


			9/22/16			Hama AK-220 Multimedia Keyboard			2			73011288			9/22/16


			9/22/16			Hama AK-220 Multimedia Keyboard			1			73011288			9/22/16


			9/22/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/22/16


			9/22/16			Targus Laptop Case 15.4/16			1			CN31			9/22/16


			9/22/16			Targus Laptop Case 15.4/16			1			CN31			9/22/16


			9/22/16			LINDY HDMI to VGA Adapter			1			38191			9/22/16


			9/22/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			9/22/16


			9/22/16			Hama AK-220 Multimedia Keyboard			1			73011288			9/22/16


			9/22/16			Kensington Easy Riser			1			60112			9/22/16


			9/22/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/22/16


			9/22/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			9/22/16


			9/22/16			LINDY HDMI to VGA Adapter			1			38191			9/22/16


			9/23/16			Targus Notebook Backpack			1			CN600			9/23/16


			9/26/16			Hama AK-220 Multimedia Keyboard			1			73011288			9/26/16


			9/26/16			Kensington Easy Riser			1			60112			9/26/16


			9/26/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/30/16


			9/26/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/30/16


			9/26/16			StarTech.com 4 Port SuperSpeed USB 3.0 Portable Hu			1			ST4300PBU3			9/26/16


			9/26/16			LINDY HDMI to VGA Adapter			1			38191			9/26/16


			9/26/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/30/16


			9/26/16			Targus Laptop Case 15.4/16			1			CN31			9/26/16


			9/26/16			Kingston 64GB USB 2.0 DataTraveler SE9 (Metal casing)			1			DTSE9H/64GB			9/26/16


			9/26/16			LINDY HDMI to VGA Adapter			100			38191			9/26/16


			9/26/16			StarTech.com USB to RS232 DB9 Serial Adapter Cable			5			ICUSB232V2			9/26/16


			9/26/16			LINDY 1m HDMI A to VGA Adapter Cable. Black			100			41455			10/10/16


			9/26/16			LINDY 1m HDMI A to VGA Adapter Cable. Black			100			41455			10/10/16


			9/26/16			LINDY 1m HDMI A to VGA Adapter Cable. Black			100			41455			10/10/16


			9/26/16			iStorage datAshur SSD 256-bit USB 3.0 Flash Drive 60GB			1			IS-FL-DA-SSD-60			9/26/16


			9/26/16			StarTech.com USB to RS232 DB9 Serial Adapter Cable			30			ICUSB232V2			9/26/16


			9/26/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adap			50			MDP2VGDVHDW			9/26/16


			9/27/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			9/27/16


			9/27/16			LINDY HDMI to VGA Adapter			1			38191			9/27/16


			9/28/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/30/16


			9/28/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/30/16


			9/28/16			DVD/RW 8X ULTRA SLIM PORTABLE (BLACK)			1			DVD2001A			9/28/16


			9/28/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/30/16


			9/28/16			LINDY HDMI to VGA Adapter			1			38191			9/28/16


			9/28/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			12/5/16


			9/28/16			Targus Laptop Case 15.4/16			1			CN31			9/28/16


			9/28/16			LINDY HDMI to VGA Adapter			1			38191			9/28/16


			9/28/16			Targus Laptop Case 15.4/16			1			CN31			9/28/16


			9/28/16			Targus Notebook Backpack			1			CN600			9/28/16


			9/28/16			StarTech.com 4 Port SuperSpeed USB 3.0 Portable Hu			1			ST4300PBU3			9/28/16


			9/28/16			Hama AK-220 Multimedia Keyboard			1			73011288			9/28/16


			9/29/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/30/16


			9/29/16			Hama AK-220 Multimedia Keyboard			1			73011288			9/30/16


			9/29/16			Kensington Mouse-in-a-box Wired			2			K72356EU			9/30/16


			9/29/16			Hama AK-220 Multimedia Keyboard			1			73011288			9/29/16


			9/29/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/30/16


			9/29/16			Targus Laptop Case 15.4/16			1			CN31			9/29/16


			9/29/16			Hama AK-220 Multimedia Keyboard			1			73011288			9/29/16


			9/29/16			Kensington Easy Riser			1			60112			9/29/16


			9/29/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/30/16


			9/29/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			9/29/16


			9/30/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/30/16


			9/30/16			StarTech.com 4 Port SuperSpeed USB 3.0 Portable Hu			1			ST4300PBU3			9/30/16


			9/30/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/30/16


			9/30/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			9/30/16


			9/30/16			Targus Laptop Case 15.4/16			1			CN31			9/30/16


			9/30/16			LINDY HDMI to VGA Adapter			1			38191			9/30/16


			9/30/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			9/30/16


			9/30/16			Kensington Mouse-in-a-box Wired			1			K72356EU			9/30/16


			9/30/16			LINDY HDMI to VGA Adapter			1			38191			9/30/16


			9/30/16			Kensington Easy Riser			1			60112			9/30/16


			9/30/16			Targus Black Compact 3/4 USB Keyboard			1			AKB05UK			9/30/16


			10/3/16			Hama AK-220 Multimedia Keyboard			1			73011288			10/3/16


			10/3/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/3/16


			10/3/16			LINDY HDMI to VGA Adapter			1			38191			10/3/16


			10/3/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			10/3/16


			10/3/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			10/3/16


			10/3/16			LINDY HDMI to VGA Adapter			1			38191			10/3/16


			10/3/16			LINDY HDMI to VGA Adapter			1			38191			10/3/16


			10/3/16			Hama AK-220 Multimedia Keyboard			1			73011288			10/3/16


			10/3/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/3/16


			10/3/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			12/5/16


			10/3/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			10/3/16


			10/4/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/4/16


			10/4/16			Hama AK-220 Multimedia Keyboard			1			73011288			10/4/16


			10/4/16			LINDY HDMI to VGA Adapter			1			38191			10/4/16


			10/4/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			10/4/16


			10/4/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			10/4/16


			10/4/16			LINDY HDMI to VGA Adapter			1			38191			10/4/16


			10/4/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			10/4/16


			10/4/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			10/4/16


			10/4/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/4/16


			10/4/16			Hama AK-220 Multimedia Keyboard			1			73011288			10/4/16


			10/4/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			10/4/16


			10/4/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			10/4/16


			10/5/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/5/16


			10/5/16			Hama AK-220 Multimedia Keyboard			1			73011288			10/5/16


			10/5/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/5/16


			10/5/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/5/16


			10/5/16			Logitech PC 960 Stereo Headset USB			1			981-000100			10/5/16


			10/5/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/5/16


			10/5/16			Hama AK-220 Multimedia Keyboard			1			73011288			10/5/16


			10/5/16			LINDY HDMI to VGA Adapter			1			38191			10/5/16


			10/5/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			10/5/16


			10/5/16			LINDY HDMI to VGA Adapter			1			38191			10/5/16


			10/5/16			LINDY HDMI to VGA Adapter			200			38191			10/5/16


			10/5/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			10/5/16


			10/5/16			LINDY HDMI to VGA Adapter			1			38191			10/5/16


			10/5/16			Logitech PC 960 Stereo Headset USB			1			981-000100			10/5/16


			10/5/16			Targus Laptop Case 15.4/16			1			CN31			10/5/16


			10/5/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/5/16


			10/5/16			Logitech PC 960 Stereo Headset USB			1			981-000100			10/5/16


			10/5/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			10/5/16


			10/5/16			Hama AK-220 Multimedia Keyboard			1			73011288			10/5/16


			10/5/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			10/6/16


			10/5/16			Hama AK-220 Multimedia Keyboard			1			73011288			10/5/16


			10/5/16			Hama AK-220 Multimedia Keyboard			1			73011288			10/5/16


			10/5/16			Kensington Easy Riser			1			60112			10/5/16


			10/5/16			Logitech PC 960 Stereo Headset USB			1			981-000100			10/5/16


			10/6/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/6/16


			10/6/16			LINDY HDMI to VGA Adapter			1			38191			10/6/16


			10/6/16			Kensington Easy Riser			1			60112			10/6/16


			10/6/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/6/16


			10/6/16			LINDY HDMI to VGA Adapter			1			38191			10/6/16


			10/6/16			Microsoft Sculpt Ergonomic Mouse			1			L6V-00003			10/6/16


			10/6/16			Epson Perfection V370 Flatbed Scanner, 4,800			1			B11B207311			10/7/16


			10/6/16			LAT3450 I5-5200U 500GB 4GB 14IN W7 Pro & Win 8.1 license			1			3450-7478			10/6/16


			10/6/16			Microsoft Office Home and Student 2016 Win English EuroZone Medialess			1			79G-04369			10/6/16


			10/7/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/7/16


			10/7/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/7/16


			10/7/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/7/16


			10/7/16			Logitech PC 960 Stereo Headset USB			1			981-000100			10/7/16


			10/7/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			10/7/16


			10/7/16			Kensington Easy Riser			1			60112			10/7/16


			10/7/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			10/7/16


			10/7/16			Targus Laptop Case 15.4/16			1			CN31			10/7/16


			10/7/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			10/7/16


			10/7/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			10/7/16


			10/7/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			10/7/16


			10/7/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			10/7/16


			10/7/16			LINDY 1.5m VGA Cable - Standard VGA Monitor Cable (15HDM/15HDM)			20			31013			10/7/16


			10/10/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/10/16


			10/10/16			Hama AK-220 Multimedia Keyboard			1			73011288			10/10/16


			10/11/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/11/16


			10/11/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/11/16


			10/11/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/11/16


			10/11/16			LINDY HDMI to VGA Adapter			1			38191			10/11/16


			10/11/16			Logitech PC 960 Stereo Headset USB			1			981-000100			10/11/16


			10/11/16			Logitech PC 960 Stereo Headset USB			1			981-000100			10/11/16


			10/11/16			Hama AK-220 Multimedia Keyboard			1			73011288			10/11/16


			10/11/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/11/16


			10/11/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			10/11/16


			10/12/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/12/16


			10/12/16			Logitech PC 960 Stereo Headset USB			1			981-000100			10/12/16


			10/12/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			12/5/16


			10/12/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/12/16


			10/12/16			Hama AK-220 Multimedia Keyboard			1			73011288			10/12/16


			10/12/16			Logitech PC 960 Stereo Headset USB			1			981-000100			10/12/16


			10/12/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/12/16


			10/13/16			Kensington Mouse-in-a-box Wired			2			K72356EU			10/13/16


			10/13/16			LINDY HDMI to VGA Adapter			1			38191			10/13/16


			10/13/16			LINDY HDMI to VGA Adapter			1			38191			10/13/16


			10/13/16			Logitech PC 960 Stereo Headset USB			1			981-000100			10/13/16


			10/13/16			Logitech PC 960 Stereo Headset USB			1			981-000100			10/13/16


			10/13/16			LINDY HDMI to VGA Adapter			1			38191			10/13/16


			10/13/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			10/13/16


			10/13/16			Logitech PC 960 Stereo Headset USB			1			981-000100			10/13/16


			10/14/16			Kensington Mouse-in-a-box Wired			2			K72356EU			10/14/16


			10/14/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/14/16


			10/14/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			10/14/16


			10/14/16			Hama AK-220 Multimedia Keyboard			1			73011288			10/14/16


			10/18/16			Kensington Mouse-in-a-box Wired			2			K72356EU			10/18/16


			10/18/16			StarTech.com 4 Port SuperSpeed USB 3.0 Portable Hu			2			ST4300PBU3			10/18/16


			10/18/16			Hama AK-220 Multimedia Keyboard			1			73011288			10/18/16


			10/18/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/18/16


			10/18/16			StarTech.com 4 Port SuperSpeed USB 3.0 Portable Hu			1			ST4300PBU3			10/18/16


			10/18/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/18/16


			10/18/16			LINDY HDMI to VGA Adapter			1			38191			10/18/16


			10/18/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			10/18/16


			10/18/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/18/16


			10/18/16			LINDY HDMI to VGA Adapter			1			38191			10/18/16


			10/18/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			10/18/16


			10/18/16			Hama AK-220 Multimedia Keyboard			1			73011288			10/18/16


			10/19/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			10/19/16


			10/19/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			10/19/16


			10/19/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/19/16


			10/20/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/20/16


			10/20/16			Hama AK-220 Multimedia Keyboard			1			73011288			10/20/16


			10/20/16			LINDY HDMI to VGA Adapter			1			38191			10/20/16


			10/20/16			LINDY HDMI to VGA Adapter			1			38191			10/20/16


			10/20/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			10/20/16


			10/20/16			Logitech PC 960 Stereo Headset USB			1			981-000100			10/20/16


			10/20/16			StarTech.com 4 Port SuperSpeed USB 3.0 Portable Hu			1			ST4300PBU3			10/20/16


			10/20/16			Targus Notebook Backpack			1			CN600			10/20/16


			10/20/16			LINDY HDMI to VGA Adapter			1			38191			10/20/16


			10/21/16			Hama AK-220 Multimedia Keyboard			1			73011288			10/21/16


			10/21/16			Kensington Easy Riser			1			60112			10/21/16


			10/21/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/21/16


			10/21/16			StarTech.com 4 Port SuperSpeed USB 3.0 Portable Hu			1			ST4300PBU3			10/21/16


			10/21/16			Microsoft Sculpt Ergonomic Mouse			1			L6V-00003			10/21/16


			10/25/16			StarTech 10m High Res Monitor VGA Cable			1			MXTMMHQ10M			10/25/16


			10/25/16			VISION TECHCONNECT MINI-HDMI TO HDMI ADAPTOR ENGINEERED CONNECTIVITY SOLUTION, WHITE, PLUGS INTO MIN			1			TC-MHDMIHDMI			10/25/16


			10/26/16			Hama AK-220 Multimedia Keyboard			1			73011288			10/26/16


			10/26/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/26/16


			10/26/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/26/16


			10/26/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/26/16


			10/26/16			Logitech PC 960 Stereo Headset USB			1			981-000100			10/26/16


			10/26/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			10/26/16


			10/26/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/26/16


			10/26/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/26/16


			10/26/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/26/16


			10/26/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/26/16


			10/26/16			Microsoft Sculpt Ergonomic Mouse			1			L6V-00003			10/26/16


			10/26/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			10/26/16


			10/26/16			LINDY HDMI to VGA Adapter			1			38191			10/26/16


			10/26/16			Logitech PC 960 Stereo Headset USB			1			981-000100			10/26/16


			10/26/16			Logitech PC 960 Stereo Headset USB			1			981-000100			10/26/16


			10/26/16			LINDY HDMI to VGA Adapter			1			38191			10/26/16


			10/26/16			Hama AK-220 Multimedia Keyboard			1			73011288			10/26/16


			10/26/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/26/16


			10/26/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/26/16


			10/26/16			Hama AK-220 Multimedia Keyboard			1			73011288			10/26/16


			10/26/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/26/16


			10/26/16			Logitech PC 960 Stereo Headset USB			1			981-000100			10/26/16


			10/26/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			10/26/16


			10/26/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			10/26/16


			10/26/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			10/26/16


			10/26/16			LINDY HDMI to VGA Adapter			1			38191			10/26/16


			10/26/16			Targus Laptop Case 15.4/16			1			CN31			10/26/16


			10/26/16			Kensington Easy Riser			1			60112			10/26/16


			10/26/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			12/5/16


			10/26/16			LINDY HDMI to VGA Adapter			1			38191			10/26/16


			10/26/16			Transcend 32GB JETFLASH 350 USB Drive			1			TS32GJF350			10/26/16


			10/26/16			Kingston 8GB DataTraveler SE9 Champagne USB			1			DTSE9H/8GB			10/26/16


			10/27/16			LINDY HDMI to VGA Adapter			1			38191			10/27/16


			10/27/16			Hama AK-220 Multimedia Keyboard			1			73011288			10/27/16


			10/27/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/27/16


			10/27/16			Hama AK-220 Multimedia Keyboard			1			73011288			10/27/16


			10/27/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/27/16


			10/27/16			Logitech PC 960 Stereo Headset USB			1			981-000100			10/27/16


			10/27/16			Targus Laptop Case 15.4/16			1			CN31			10/27/16


			10/27/16			Hama AK-220 Multimedia Keyboard			1			73011288			10/27/16


			10/27/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/27/16


			10/27/16			Microsoft Sculpt Ergonomic Mouse			1			L6V-00003			10/27/16


			10/27/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/27/16


			10/27/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/27/16


			10/27/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			10/28/16


			10/28/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/28/16


			10/28/16			Hama AK-220 Multimedia Keyboard			1			73011288			10/28/16


			10/28/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			10/28/16


			10/28/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			10/28/16


			10/28/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			10/28/16


			10/31/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			28			MDP2VGDVHD			10/31/16


			10/31/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			72			MDP2VGDVHD			10/31/16


			10/31/16			LINDY HDMI to VGA Adapter			200			38191			10/31/16


			10/31/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/31/16


			10/31/16			LINDY HDMI to VGA Adapter			1			38191			10/31/16


			10/31/16			Logitech PC 960 Stereo Headset USB			1			981-000100			10/31/16


			10/31/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			12/5/16


			10/31/16			Kensington Mouse-in-a-box Wired			1			K72356EU			10/31/16


			10/31/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			10/31/16


			10/31/16			LINDY HDMI to VGA Adapter			1			38191			10/31/16


			11/1/16			Targus Laptop Case 15.4/16			1			CN31			11/1/16


			11/2/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/2/16


			11/2/16			LINDY HDMI to VGA Adapter			1			38191			11/2/16


			11/2/16			StarTech.com 4 Port SuperSpeed USB 3.0 Portable Hu			1			ST4300PBU3			11/2/16


			11/2/16			Targus Laptop Case 15.4/16			1			CN31			11/2/16


			11/2/16			Targus Laptop Case 15.4/16			1			CN31			11/2/16


			11/2/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			12/5/16


			11/2/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/2/16


			11/2/16			Kensington Easy Riser			1			60112			11/2/16


			11/2/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/2/16


			11/3/16			LINDY HDMI to VGA Adapter			1			38191			11/3/16


			11/3/16			Targus Laptop Case 15.4/16			1			CN31			11/3/16


			11/3/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/3/16


			11/3/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			11/3/16


			11/3/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			11/3/16


			11/3/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			11/3/16


			11/3/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			11/3/16


			11/3/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			11/3/16


			11/3/16			LINDY HDMI to VGA Adapter			1			38191			11/3/16


			11/3/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/3/16


			11/4/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/4/16


			11/4/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			11/4/16


			11/4/16			Logitech PC 960 Stereo Headset USB			1			981-000100			11/4/16


			11/4/16			Logitech PC 960 Stereo Headset USB			1			981-000100			11/4/16


			11/4/16			Microsoft Sculpt Ergonomic Mouse			1			L6V-00003			11/4/16


			11/4/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/4/16


			11/4/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/4/16


			11/4/16			Plantronics Blackwire C310-M Monaural Headset			50			85618-01			11/4/16


			11/4/16			Plantronics Blackwire C320-M Binaural Headset			50			85619-01			11/4/16


			11/7/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/7/16


			11/7/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			11/7/16


			11/7/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			11/7/16


			11/7/16			Integral 8GB USB Key			1			INFD8GBEVOBL			11/7/16


			11/7/16			Targus Laptop Case 15.4/16			1			CN31			11/7/16


			11/8/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/8/16


			11/8/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/8/16


			11/8/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			11/8/16


			11/8/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			11/8/16


			11/8/16			LINDY HDMI to VGA Adapter			2			38191			11/8/16


			11/10/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			12/5/16


			11/10/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/10/16


			11/10/16			Targus Laptop Case 15.4/16			1			CN31			11/10/16


			11/10/16			Targus Laptop Case 15.4/16			1			CN31			11/10/16


			11/10/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			12/5/16


			11/10/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/10/16


			11/10/16			Targus Laptop Case 15.4/16			1			CN31			11/10/16


			11/11/16			Hama Ultraslim Fullmotion TV Wall Bracket 65 - Black			4			00108751			11/22/16


			11/11/16			Lindy Power Strip - UK Mains 6 Way Gang Socket, 5m			10			73074			11/11/16


			11/11/16			Startech 2 Port Wall Mount VGA Video Splitter			2			ST122WGB			11/11/16


			11/11/16			Vision Techconnect V2 Lite 10m Cable Pack			2			TC2-LT10MCABLES			11/28/16


			11/11/16			Vision Techconnect V2 HDMI Module			2			TC2HDMI			11/11/16


			11/11/16			HITACHI FINGER TOUCH UNIT			1			FT01			11/28/16


			11/11/16			<H4>I-PEN3 INFRA RED PEN</H4><P>INFRA RED PEN FOR HITACHI CPTW2503 AND CPTW3003 INTERACTIVE PROJECTO			2			I-PEN3			1/9/17


			11/11/16			<H4>I-PEN3 INFRA RED PEN</H4><P>INFRA RED PEN FOR HITACHI CPTW2503 AND CPTW3003 INTERACTIVE PROJECTO			2			I-PEN3			1/9/17


			11/11/16			TOUCH PAD FINGER B			1			K000113600			12/22/16


			11/11/16			iiyama ProLite X4071UHSU-B1 40" 4K 2xHDMI, 1xHDMI/MHL, DisplayPort Monitor			4			X4071UHSU-B1			11/22/16


			11/11/16			Cables Direct Limited Ultra HDMI High Speed with Ethernet - video / audio / network cable - HDMI - 1			2			CDLHD-310A			11/17/16


			11/11/16			Hitachi CP-TW2505 2700ANSI Lumens 3LCD WXGA (1280x800) Wall Mounted Projector White Data Projector			2			CP-TW2505			11/29/16


			11/11/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/11/16


			11/11/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			11/11/16


			11/11/16			Logitech PC 960 Stereo Headset USB			1			981-000100			11/11/16


			11/11/16			LINDY HDMI to VGA Adapter			1			38191			11/11/16


			11/11/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/11/16


			11/11/16			Targus Laptop Case 15.4/16			1			CN31			11/11/16


			11/11/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/11/16


			11/11/16			StarTech.com 4 Port SuperSpeed USB 3.0 Portable Hu			1			ST4300PBU3			11/11/16


			11/11/16			LINDY HDMI to VGA Adapter			1			38191			11/11/16


			11/11/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			11/14/16


			11/11/16			Hama AK-220 Multimedia Keyboard			1			73011288			11/11/16


			11/11/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/11/16


			11/11/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			12/5/16


			11/11/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/11/16


			11/11/16			Hama AK-220 Multimedia Keyboard			1			73011288			11/11/16


			11/11/16			Kensington Mouse-in-a-box Wired			4			K72356EU			11/11/16


			11/11/16			LINDY HDMI to VGA Adapter			1			38191			11/11/16


			11/11/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/11/16


			11/11/16			Hama AK-220 Multimedia Keyboard			1			73011288			11/11/16


			11/11/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/11/16


			11/11/16			StarTech.com 4 Port SuperSpeed USB 3.0 Portable Hu			1			ST4300PBU3			11/14/16


			11/15/16			Kensington Mouse-in-a-box Wired			2			K72356EU			11/15/16


			11/15/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			11/15/16


			11/15/16			LINDY HDMI to VGA Adapter			1			38191			11/15/16


			11/15/16			Targus Notebook Backpack			1			CN600			11/15/16


			11/15/16			Kensington Easy Riser			1			60112			11/15/16


			11/15/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/15/16


			11/15/16			Logitech PC 960 Stereo Headset USB			1			981-000100			11/15/16


			11/15/16			Logitech PC 960 Stereo Headset USB			1			981-000100			11/15/16


			11/15/16			Hama AK-220 Multimedia Keyboard			1			73011288			11/15/16


			11/15/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/15/16


			11/15/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/15/16


			11/15/16			StarTech.com 4 Port SuperSpeed USB 3.0 Portable Hu			1			ST4300PBU3			11/15/16


			11/15/16			Microsoft Sculpt Ergonomic Mouse			1			L6V-00003			11/15/16


			11/15/16			Hama AK-220 Multimedia Keyboard			1			73011288			11/15/16


			11/15/16			Kensington Easy Riser			1			60112			11/15/16


			11/15/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/15/16


			11/15/16			StarTech.com USB to Slimline SATA CD/DVD Optical Drive Enclosure			1			SLMSOPTB			12/16/16


			11/16/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			11/16/16


			11/16/16			LINDY HDMI to VGA Adapter			1			38191			11/16/16


			11/16/16			LINDY HDMI to VGA Adapter			1			38191			11/16/16


			11/16/16			LINDY HDMI to VGA Adapter			1			38191			11/16/16


			11/17/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/17/16


			11/17/16			Logitech PC 960 Stereo Headset USB			1			981-000100			11/17/16


			11/17/16			Kingston 8GB DataTraveler SE9 Champagne USB			1			DTSE9H/8GB			11/17/16


			11/17/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/17/16


			11/17/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			11/17/16


			11/18/16			Hama AK-220 Multimedia Keyboard			1			73011288			11/18/16


			11/18/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/18/16


			11/18/16			LINDY HDMI to VGA Adapter			1			38191			11/18/16


			11/18/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			11/18/16


			11/18/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			11/18/16


			11/18/16			LINDY HDMI to VGA Adapter			1			38191			11/18/16


			11/18/16			Logitech PC 960 Stereo Headset USB			1			981-000100			11/18/16


			11/18/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			12/5/16


			11/18/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/18/16


			11/18/16			Hama AK-220 Multimedia Keyboard			1			73011288			11/18/16


			11/21/16			Kensington Easy Riser			1			60112			11/21/16


			11/21/16			LINDY HDMI to VGA Adapter			1			38191			11/21/16


			11/21/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			11/21/16


			11/22/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			11/23/16


			11/22/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/22/16


			11/22/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			12/5/16


			11/22/16			LINDY HDMI to VGA Adapter			1			38191			11/23/16


			11/22/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			11/29/16


			11/22/16			LINDY HDMI to VGA Adapter			1			38191			11/22/16


			11/22/16			StarTech.com 3-Port Multi Monitor Mini DisplayPort			1			MSTMDP123DP			11/22/16


			11/22/16			Microsoft Sculpt Ergonomic Mouse			1			L6V-00003			11/23/16


			11/22/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/22/16


			11/22/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			11/22/16


			11/22/16			LINDY HDMI to VGA Adapter			1			38191			11/22/16


			11/22/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/22/16


			11/22/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/22/16


			11/22/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			11/22/16


			11/23/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/23/16


			11/23/16			LINDY HDMI to VGA Adapter			1			38191			11/23/16


			11/23/16			Targus Notebook Backpack			1			CN600			11/23/16


			11/23/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			11/23/16


			11/23/16			Targus Notebook Backpack			1			CN600			11/23/16


			11/23/16			LINDY HDMI to VGA Adapter			1			38191			11/23/16


			11/23/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			11/29/16


			11/23/16			LINDY HDMI to VGA Adapter			1			38191			11/23/16


			11/23/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			11/29/16


			11/23/16			LINDY HDMI to VGA Adapter			1			38191			11/23/16


			11/23/16			Hama AK-220 Multimedia Keyboard			1			73011288			11/23/16


			11/23/16			Targus Notebook Backpack			1			CN600			11/23/16


			11/23/16			Targus Notebook Backpack			1			CN600			11/23/16


			11/23/16			Targus Notebook Backpack			1			CN600			11/23/16


			11/23/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/23/16


			11/23/16			LINDY HDMI to VGA Adapter			1			38191			11/23/16


			11/23/16			Targus Notebook Backpack			1			CN600			11/23/16


			11/23/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			12/5/16


			11/23/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			11/23/16


			11/23/16			Targus Notebook Backpack			1			CN600			11/23/16


			11/23/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			11/23/16


			11/24/16			Kingston 8GB DataTraveler SE9 Champagne USB			1			DTSE9H/8GB			11/24/16


			11/24/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/24/16


			11/24/16			LINDY HDMI to VGA Adapter			1			38191			11/24/16


			11/24/16			Targus Laptop Case 15.4/16			1			CN31			11/24/16


			11/24/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/24/16


			11/24/16			Logitech PC 960 Stereo Headset USB			1			981-000100			11/24/16


			11/24/16			Targus Laptop Case 15.4/16			1			CN31			11/24/16


			11/25/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/25/16


			11/25/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			11/25/16


			11/25/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			11/29/16


			11/25/16			Hama AK-220 Multimedia Keyboard			1			73011288			11/25/16


			11/25/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/25/16


			11/25/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			11/25/16


			11/25/16			Logitech PC 960 Stereo Headset USB			1			981-000100			11/25/16


			11/25/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			11/25/16


			11/29/16			Integral 8GB USB Key			6			INFD8GBEVOBL			11/29/16


			11/29/16			Targus Laptop Case 15.4/16			1			CN31			11/29/16


			11/29/16			Hama AK-220 Multimedia Keyboard			1			73011288			11/29/16


			11/29/16			Logitech PC 960 Stereo Headset USB			1			981-000100			11/29/16


			11/29/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			11/29/16


			11/29/16			Hama AK-220 Multimedia Keyboard			1			73011288			11/29/16


			11/29/16			Hama AK-220 Multimedia Keyboard			1			73011288			11/29/16


			11/29/16			Hama AK-220 Multimedia Keyboard			1			73011288			11/29/16


			11/29/16			Kensington Easy Riser			1			60112			11/30/16


			11/29/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/29/16


			11/29/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/29/16


			11/29/16			LINDY HDMI to VGA Adapter			1			38191			11/29/16


			11/29/16			LINDY HDMI to VGA Adapter			1			38191			11/29/16


			11/29/16			Logitech PC 960 Stereo Headset USB			1			981-000100			11/29/16


			11/30/16			Hama AK-220 Multimedia Keyboard			1			73011288			11/30/16


			11/30/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/30/16


			11/30/16			LINDY HDMI to VGA Adapter			1			38191			11/30/16


			11/30/16			Logitech PC 960 Stereo Headset USB			1			981-000100			11/30/16


			11/30/16			Microsoft Sculpt Ergonomic Mouse			1			L6V-00003			11/30/16


			11/30/16			Targus Notebook Backpack			1			CN600			11/30/16


			11/30/16			Targus Notebook Backpack			1			CN600			11/30/16


			11/30/16			Kensington Mouse-in-a-box Wired			1			K72356EU			11/30/16


			11/30/16			Hama AK-220 Multimedia Keyboard			1			73011288			11/30/16


			11/30/16			Dell AC Adapter 19.5V 4.62A			1			450-19041			12/1/16


			12/1/16			HP 301 Black Original Ink Cartridge CH561EE			10			CH561EE#UUS			12/2/16


			12/1/16			HP 301 Black Original Ink Cartridge CH561EE			10			CH561EE#UUS			12/2/16


			12/2/16			Microsoft Sculpt Ergonomic Mouse			1			L6V-00003			12/2/16


			12/2/16			LINDY HDMI to VGA Adapter			1			38191			12/2/16


			12/2/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			12/2/16


			12/2/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			12/2/16


			12/2/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			12/2/16


			12/2/16			LINDY HDMI to VGA Adapter			1			38191			12/2/16


			12/2/16			Logitech PC 960 Stereo Headset USB			1			981-000100			12/2/16


			12/2/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			12/2/16


			12/2/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			12/2/16


			12/2/16			Kingston 8GB DataTraveler SE9 Champagne USB			1			DTSE9H/8GB			12/2/16


			12/5/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/5/16


			12/5/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			12/5/16


			12/5/16			Logitech PC 960 Stereo Headset USB			1			981-000100			12/5/16


			12/5/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			12/5/16


			12/5/16			LINDY HDMI to VGA Adapter			1			38191			12/5/16


			12/5/16			Hama AK-220 Multimedia Keyboard			1			73011288			12/15/16


			12/5/16			Kensington Easy Riser			1			60112			12/7/16


			12/5/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/5/16


			12/5/16			Kingston 8GB DataTraveler SE9 Champagne USB			1			DTSE9H/8GB			12/5/16


			12/5/16			Kingston 32GB USB 2.0 DataTraveler SE9 (Metal casing)			1			DTSE9H/32GB			12/5/16


			12/5/16			Hama AK-220 Multimedia Keyboard			1			73011288			12/15/16


			12/5/16			LINDY HDMI to VGA Adapter			1			38191			12/5/16


			12/5/16			StarTech.com 4 Port SuperSpeed USB 3.0 Portable Hu			1			ST4300PBU3			12/5/16


			12/5/16			Hama AK-220 Multimedia Keyboard			1			73011288			12/15/16


			12/5/16			Kensington Easy Riser			1			60112			12/7/16


			12/5/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/5/16


			12/6/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			12/6/16


			12/6/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/6/16


			12/6/16			Logitech PC 960 Stereo Headset USB			1			981-000100			12/6/16


			12/6/16			LINDY HDMI to VGA Adapter			1			38191			12/6/16


			12/6/16			Kingston 32GB USB 2.0 DataTraveler SE9 (Metal casing)			1			DTSE9H/32GB			12/6/16


			12/6/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			12/6/16


			12/6/16			Targus Notebook Backpack			1			CN600			12/6/16


			12/6/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/6/16


			12/6/16			Targus Laptop Case 15.4/16			1			CN31			12/6/16


			12/6/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/6/16


			12/6/16			Targus Laptop Case 15.4/16			1			CN31			12/6/16


			12/6/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/6/16


			12/6/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			12/6/16


			12/6/16			Targus Notebook Backpack			1			CN600			12/6/16


			12/6/16			LINDY HDMI to VGA Adapter			1			38191			12/6/16


			12/6/16			Logitech PC 960 Stereo Headset USB			1			981-000100			12/6/16


			12/6/16			LINDY HDMI to VGA Adapter			1			38191			12/6/16


			12/6/16			LINDY HDMI to VGA Adapter			1			38191			12/6/16


			12/6/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			12/6/16


			12/8/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/8/16


			12/8/16			Hama AK-220 Multimedia Keyboard			1			73011288			12/15/16


			12/8/16			Logitech PC 960 Stereo Headset USB			1			981-000100			12/8/16


			12/8/16			Targus Laptop Case 15.4/16			1			CN31			12/8/16


			12/8/16			LINDY HDMI to VGA Adapter			1			38191			12/8/16


			12/8/16			Hypertec Hyperam™ 8GB USB2.0 Flash Drive			7			8GB4490			12/8/16


			12/8/16			LINDY HDMI to VGA Adapter			200			38191			12/8/16


			12/9/16			Targus Laptop Case 15.4/16			1			CN31			12/9/16


			12/9/16			Targus Laptop Case 15.4/16			1			CN31			12/9/16


			12/9/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			12/9/16


			12/9/16			LINDY HDMI to VGA Adapter			1			38191			12/9/16


			12/9/16			LINDY HDMI to VGA Adapter			1			38191			12/9/16


			12/9/16			Hama AK-220 Multimedia Keyboard			1			73011288			12/15/16


			12/9/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/9/16


			12/9/16			Kingston 8GB DataTraveler SE9 Champagne USB			1			DTSE9H/8GB			12/9/16


			12/9/16			Hama AK-220 Multimedia Keyboard			1			73011288			12/15/16


			12/9/16			Logitech PC 960 Stereo Headset USB			1			981-000100			12/9/16


			12/9/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			12/9/16


			12/9/16			LINDY HDMI to VGA Adapter			1			38191			12/9/16


			12/9/16			LINDY HDMI to VGA Adapter			1			38191			12/9/16


			12/9/16			LINDY HDMI to VGA Adapter			1			38191			12/9/16


			12/9/16			Microsoft Sculpt Ergonomic Mouse			1			L6V-00003			12/9/16


			12/9/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/9/16


			12/9/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			12/9/16


			12/9/16			Targus Laptop Case 15.4/16			1			CN31			12/9/16


			12/9/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/9/16


			12/9/16			Kingston 8GB DataTraveler SE9 Champagne USB			1			DTSE9H/8GB			12/9/16


			12/9/16			Kingston 8GB DataTraveler SE9 Champagne USB			1			DTSE9H/8GB			12/9/16


			12/9/16			Kingston 8GB DataTraveler SE9 Champagne USB			1			DTSE9H/8GB			12/9/16


			12/9/16			Kingston 8GB DataTraveler SE9 Champagne USB			1			DTSE9H/8GB			12/9/16


			12/9/16			Kingston 8GB DataTraveler SE9 Champagne USB			1			DTSE9H/8GB			12/9/16


			12/13/16			LINDY HDMI to VGA Adapter			1			38191			12/13/16


			12/13/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/13/16


			12/13/16			Logitech PC 960 Stereo Headset USB			1			981-000100			12/13/16


			12/13/16			Hama AK-220 Multimedia Keyboard			1			73011288			12/15/16


			12/13/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/13/16


			12/13/16			Kingston 8GB DataTraveler SE9 Champagne USB			1			DTSE9H/8GB			12/13/16


			12/13/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			12/13/16


			12/13/16			Hama AK-220 Multimedia Keyboard			1			73011288			12/15/16


			12/13/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/13/16


			12/13/16			Hama AK-220 Multimedia Keyboard			1			73011288			12/15/16


			12/13/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/13/16


			12/13/16			LINDY HDMI to VGA Adapter			1			38191			12/13/16


			12/13/16			StarTech.com 4 Port SuperSpeed USB 3.0 Portable Hu			1			ST4300PBU3			12/13/16


			12/13/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/13/16


			12/13/16			Targus Laptop Case 15.4/16			1			CN31			12/13/16


			12/13/16			Kingston 8GB DataTraveler SE9 Champagne USB			1			DTSE9H/8GB			12/13/16


			12/13/16			Targus Laptop Case 15.4/16			1			CN31			12/13/16


			12/13/16			Targus Laptop Case 15.4/16			1			CN31			12/13/16


			12/13/16			Kensington Easy Riser			1			60112			12/13/16


			12/13/16			Kensington Easy Riser			1			60112			12/13/16


			12/13/16			Targus Laptop Case 15.4/16			1			CN31			12/13/16


			12/13/16			Targus Laptop Case 15.4/16			1			CN31			12/13/16


			12/14/16			Logitech PC 960 Stereo Headset USB			1			981-000100			12/14/16


			12/14/16			Logitech PC 960 Stereo Headset USB			1			981-000100			12/14/16


			12/14/16			Hama AK-220 Multimedia Keyboard			1			73011288			12/15/16


			12/14/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/14/16


			12/15/16			Kensington Mouse-in-a-box Wired			2			K72356EU			12/15/16


			12/15/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/15/16


			12/15/16			Logitech PC 960 Stereo Headset USB			1			981-000100			12/15/16


			12/15/16			Hama AK-220 Multimedia Keyboard			1			73011288			12/15/16


			12/15/16			Targus Laptop Case 15.4/16			1			CN31			12/15/16


			12/15/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/15/16


			12/15/16			Targus Laptop Case 15.4/16			1			CN31			12/15/16


			12/15/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			12/15/16


			12/15/16			Hama AK-220 Multimedia Keyboard			1			73011288			12/15/16


			12/15/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/15/16


			12/15/16			LINDY HDMI to VGA Adapter			1			38191			12/15/16


			12/15/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/15/16


			12/16/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/16/16


			12/16/16			Kingston 8GB DataTraveler SE9 Champagne USB			1			DTSE9H/8GB			12/16/16


			12/16/16			Logitech PC 960 Stereo Headset USB			1			981-000100			12/16/16


			12/16/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			12/16/16


			12/16/16			Kensington Easy Riser			1			60112			12/16/16


			12/16/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			12/16/16


			12/16/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			12/16/16


			12/16/16			HannsG by Hannspree HP227DJB 21.5" DVI VGA Speakers Height Adjust Full HD LED Monitor			30			HP227DJB			12/16/16


			12/16/16			HannsG by Hannspree HP205DJB 19.5" DVI Speakers Height Adjust LED Monitor			15			HP205DJB			12/16/16


			12/16/16			LINDY HDMI to VGA Adapter			1			38191			12/16/16


			12/19/16			Plantronics Blackwire C315.1 MONO 3.5MM USB			50			204440-02			12/19/16


			12/20/16			StarTech.com 4 Port SuperSpeed USB 3.0 Portable Hu			2			ST4300PBU3			12/20/16


			12/20/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/20/16


			12/20/16			Targus Laptop Case 15.4/16			1			CN31			12/20/16


			12/20/16			Targus Laptop Case 15.4/16			1			CN31			12/20/16


			12/20/16			Targus Laptop Case 15.4/16			1			CN31			12/20/16


			12/20/16			Huawei E173 HSPA USB Modem is the O2 version of the E30			50			E303#SC			12/28/16


			12/21/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/21/16


			12/21/16			Hama AK-220 Multimedia Keyboard			1			73011288			12/21/16


			12/21/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/21/16


			12/21/16			LINDY HDMI to VGA Adapter			1			38191			12/21/16


			12/21/16			LINDY HDMI to VGA Adapter			1			38191			12/21/16


			12/21/16			Targus Laptop Case 15.4/16			1			CN31			12/21/16


			12/21/16			Hama AK-220 Multimedia Keyboard			1			73011288			12/21/16


			12/21/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/21/16


			12/21/16			PLANTRONICS P240-M			50			57250.002			12/21/16


			12/21/16			PLANTRONICS P240-M			50			57250.002			12/21/16


			12/21/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			12/21/16


			12/21/16			Hewlett Packard Spares AC Adapter 65W with PFC			1			693715-001			12/21/16


			12/21/16			Hewlett Packard Spares AC Adapter 65W with PFC			1			693715-001			12/21/16


			12/22/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			12/22/16


			12/22/16			Black Duracell Phone & Tablet Charger 2.4A			1			DMAC10-UK			12/22/16


			12/22/16			Logitech PC 960 Stereo Headset USB			1			981-000100			12/22/16


			12/22/16			Hewlett Packard Spares AC Adapter 65W with PFC			1			693715-001			12/22/16


			12/22/16			LINDY HDMI to VGA Adapter			1			38191			12/22/16


			12/22/16			StarTech.com 4 Port SuperSpeed USB 3.0 Portable Hu			1			ST4300PBU3			12/22/16


			12/22/16			Microsoft Natural Ergonomic Kybd 4000			1			B2M-00008			12/22/16


			12/22/16			Kensington Easy Riser			1			60112			12/22/16


			12/22/16			LINDY HDMI to VGA Adapter			1			38191			12/22/16


			12/22/16			LINDY HDMI to VGA Adapter			1			38191			12/22/16


			12/22/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			12/22/16


			12/22/16			Hama AK-220 Multimedia Keyboard			1			73011288			12/22/16


			12/22/16			Kensington Mouse-in-a-box Wired			1			K72356EU			12/22/16


			12/23/16			AC Adapter 18-20V 90W includes power cable			1			AP.09001.005			1/3/17


			12/23/16			Targus Laptop Case 15.4/16			1			CN31			12/23/16


			12/23/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			12/23/16


			12/29/16			LINDY HDMI to VGA Adapter			1			38191			12/29/16


			12/29/16			StarTech.com Mini DisplayPort to HDMI/VGA/DVI Adapter			1			MDP2VGDVHD			12/29/16


			12/30/16			Targus Executive 15-16 Laptop Roller Black			1			TBR003EU			1/20/17


			12/30/16			LINDY HDMI to VGA Adapter			1			38191			12/30/16
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0440 Evaluation Matrix.xlsx
Summary

		0440 - ICT Peripherals Framework Contract

		Evaluation Summary



		Portal		Area		Score		Response A: 		Response B: 		Response C: 

		1		Instructions, Key documents and Declaration		Information

		1.1		Please confirm that you have read, understood and accept the terms and conditions, specifications and other attachments. These will form a part of any resultant contract. PLEASE NOTE: The terms and conditions provided are non-negotiable.		Mandatory Information

		2		Registration Body & Number		Information

		2.1		SME		Mandatory Information

		2.2		Voluntary/Community Sector		Mandatory Information

		2.3		Registration Body  		Mandatory Information

		2.4		Company/Charity Number		Mandatory Information

		3		SSQ - Section A

		3.1		Attach SSQ response here		See Evaluation below in Section A



		Section A						Response A: 				Response B: 				Response C: 

		Part No/Section		Question		Score		Score		Pass/Fail		Score		Pass/Fail		Score		Pass/Fail

		Part 1		Potential Supplier Information

		Q1.1		Section 1 - Supplier Information		Mandatory Information

		Q1.2		Section 1 - Bidding Model		Mandatory Information

		Q1.3		Section 1 - Contact details & Declaration		Mandatory Information

		Part 2		Exclusion Grounds

		2.1		Section 2 - Exclusion Grounds		Mandatory Information

		2.2		Section 2 - Exclusion Grounds		Mandatory Information

		2.3		Section 2 - Exclusion Grounds		Mandatory Information

		3.1		Section 3 - Grounds for discretionary exclusion		Pass/Fail

		3.2		Section 3 - Grounds for discretionary exclusion		Pass/Fail

		Part 3		Economic & Finanacial Standing

		5.1		Section 5 - Wider Group Details		Mandatory Information based on response to 1.2

		5.2		Section 5 - Wider Group Details		Mandatory Information based on response to 1.2

		5.3		Section 5 - Wider Group Details		Mandatory Information based on response to 1.2

		6.1		Section 6 - Technical & Professional Ability
Please provide details of up to three contracts		5

		6.2		Section 6 - Technical & Professional Ability
Where you intend to sub-contract 		Pass/Fail

		6.3		Section 6 - Technical & Professional Ability
If you cannot provide at least one example for questions 6.1		Pass/Fail

		7.1		Section 7 - Modern Slavery Act
Are you a relevant commercial organisation 		Mandatory Information

		7.2		Section 7 - Modern Slavery Act
If you have answered Yes to question 1 are you compliant 		Pass/Fail

		8		Section 8 - Additional Questions

		8.1		Section 8.1 - Insurance		Pass/Fail

		8.2		Section 8.2 - N/a
		N/a

		8.3		Section 8.3 - Licensing & Registration 
A-D		Information Only

		8.4A		Section 8.4A - Organisation Management Structure		5

		8.4B		Section 8.4B - Resources		5

		8.5		Section 8.5 - Public Services (Social Value) Act 2012		5

		8.6		Section 8.6 - Equality & Diversity		Pass/Fail

		8.7		Section 8.7 - Environmental Management		Pass/Fail

		8.8		Section 8.8 - Health & Safety		Pass/Fail

		8.9		Section 8.9 - E- Procurement		Pass/Fail

		8.10		Section 8.10 - Information Handling & Security		Pass/Fail

						20

						PASS/FAIL



		Section B

				Area		% score		Score		Response A		Response B		Response C

		Quality

		4		Technical Questions

		4.1		Insurance

		Delivery to desk				15%		15

		4.2		Delivery				5

		4.3		Faults				5

		4.4		End Users				5



		4.5		Lifecycle		3%		5



		4.6		Environment		2%		5



		Fitness for purpose				10%		35

		4.7		Catalogue				5

		4.8		Warranty				5

		4.9		Returns				5

		4.10		Implementation				5

		4.11		Management				5

		4.12		Proportion		Not scored		n/a

		4.13		Reporting				5

		4.14		Customer Service				5



		E-procurement

		4.15		Electronic orders		Pass/Fail

		4.16		Invoices		Pass/Fail

		4.17		Options		Information only

		4.18		Implementation		Information only

		4.19		Contract		Information only

		4.20		AIP		Information only

		4.21		Catalogue		Information only

		4.22		e-implementation		Information only

		4.23		Business process		Information only

		4.24		Process Maps		Information only

		4.25		Access		Information only

		4.26		Business continuity		Information only

		4.27		Staff absences		Information only

		4.28		Sub-contractors		Information only



		total				30%		60

		Price

		5		Whole Life Cost

		5.1		Mark Up on Single Unit Price		92.9%		65

		5.1		Delivery Cost per delivery		7.1%		5

		total				70%		70

		TOTAL				100%		100

		6.1		Freedom of Information		Mandatory Information

		7.1		Form of Tender		Mandatory Information

		8.1		Bidder Feedback		Information





SSQ

		0440 - ICT Peripherals Framework Contract

		SSQ Evaluation - SECTION A (Question 3.1)

		Part No/Section No		Question		Response		Scoring Matrix Evaluation Parameter		Comments		Score		Comments		Score		Comments		Score

		Part 1		Potential supplier Information

		Q1.1		Section 1 - Supplier Information 		Please answer all questions		Mandatory Information

		Q1.2		Section 1 - Bidding Model		Please answer all questions		Mandatory Information

		Q1.3		Section 1 - Contact Details & Declaration		Please answer all questions		Mandatory Information

		Part 2		Exclusion Grounds

		2.1		Section 2 - Exclusion Grounds		Please answer all questions		Mandatory Information

		2.2		Section 2 - Exclusion Grounds		Please answer all questions		Mandatory Information

		2.3		Section 2 - Exclusion Grounds		Please answer all questions		Mandatory Information

		3.1		Section 3 - Grounds for discretionary exclusion		Please answer all questions		Pass or Fail (where 'No' or with satisfactory self-cleaning = Pass and 'Yes' with no satifactory self cleaning = Fail)

		3.2		Section 3 - Grounds for discretionary exclusion		Please answer all questions		Pass or Fail (where 'No' or with satisfactory self-cleaning = Pass and 'Yes' with no satifactory self cleaning = Fail)

		Part 3		Economic and Financial Standing 

		5.1		Section 5 - Wider Group Details				Mandatory Information if question 1.2 completed

		5.2		Section 5 - Wider Group Details				Mandatory Information if question 1.2 completed

		5.3		Section 5 - Wider Group Details				Mandatory Information if question 1.2 completed

		6.1		Section 6 - Technical & Professional Ability
Please provide details of up to three contracts, in any combination from either the public or private sector; voluntary, charity or social enterprise (VCSE) that are relevant to our requirement for IS Delivery Support & Consultancy Services.
Name, Contact, Position, E-mail Address, Description, Start date, Completion date, Estimated contract value		Please fill in the Table or answer question 6.3		Scoring methodology Table A.  
Bidder clearly demonstrates suitable relevant experience, showing a track record in delivering similar services.  

		6.2		Section 6 - Technical & Professional Ability
Where you intend to sub-contract a proportion of the contract, please demonstrate how you have previously maintained healthy supply chains with your sub-contractor(s)

Evidence should include, but is not limited to, details of your supply chain management tracking systems to ensure performance of the contract and including prompt payment or membership of the UK Prompt Payment Code (or equivalent schemes in other countries)		Please provide details within the  allocated section.		Pass or Fail based on - Bidder needs to clearly demonstrate measures to maintain a healthy supply chain with their sub-contractor(s).

		6.3		Section 6 - Technical & Professional Ability
If you cannot provide at least one example for questions 6.1, in no more than 500 words please provide an explanation for this e.g. your organisation is a new start-up or you have provided services in the past but not under a contract.		If unable to respond to 6.1 please answer this question in no more than 500 words		Pass or Fail based on - Bidder clearly demonstrates suitable relevant experience, showing a track record in delivering similar services.


		7.1		Section 7 - Modern Slavery Act
Are you a relevant commercial organisation as defined by section 54 ("Transparency in supply chains etc.") of the Modern Slavery Act 2015 ("the Act")?		Please select yes or N/a		Yes or N/a

		7.2		Section 7 - Modern Slavery Act
If you have answered Yes to question 1 are you compliant with the annual reporting requirements contained within Section 54 of the Act 2015?

If you have answered ‘N/a’ please provide an explanation?		Provide an explanation, provide a relevant URL, 		 ‘Yes’ with a URL = PASS
‘No’ with an explanation that sufficiently demonstrates why the bidder isn’t compliant with Section 54 of the Act 2015= PASS
‘No’ without an explanation that sufficiently demonstrates why the bidder isn’t compliant with Section 54 of the Act 2015 = FAIL

		8		Section 8 - Additional Questions

		8.1		Section 8.1 - Insurance
a. Please self-certify whether you already have, or can commit to obtain, prior to the commencement of the contract, the levels of insurance cover indicated below:  
Employer’s (Compulsory) Liability Insurance = £5 million
Public Liability Insurance = £10 million
Professional Indemnity Insurance = £2 million		Please select yes or No		Pass or Fail (where 'yes' = Pass and 'Yes'  = Fail)

		8.2		Section 8.2 - N/a
		N/a		N/a

		8.3		Section 8.3 - Licensing & Registration
a. Registration with a professional body - If applicable, is your business registered with the appropriate trade or professional register(s) in the EU member state where it is established (as set out in Annex XI of directive 2014/24/EU) under the conditions laid down by that member state?
b. Please provide the registration number
c. Is it a legal requirement in the state where you are established for you to be licenced or a member of a relevant organisation in order to provide the requirement in this procurement?
d. Please provide additional details of what is required and confirmation that you have complied with this. 		a. Yes/No
b. registration number
c. Yes/No
d. text response if answered yes to question 8.3c		Information Only

		8.4A		Section 8.4A - Organisation Management Structure
Please outline your organisation’s management structure with specific details of management levels, experience, qualifications and length of service of the principal managers which have enabled you to undertake similar services (also, if applicable, including details of how similar services were co-ordinated if you have a number of different offices). 		
6 x A4 pages response including structure charts		Scoring Methodology Table A.  
Bidder clearly demonstrates an appropriate management structure, with sufficient numbers of suitably qualified staff, which has delivered similar services, and provides details of how those services were successfully co-ordinated. 


		8.4B		Section 8.4B - Resources
Please identify the resources you routinely draw on which have enabled you to undertake or provide similar requirements, clearly indicating internal and external resources (e.g. sub-contracting, equipment, facilities, recruitment, work placement or apprenticeship schemes, volunteers, employment of people with learning difficulties etc.)		2 x A4 pages response		Scoring Methodology Table A
Bidder clearly demonstrates they have the appropriate resources available to deliver similar services, providing details as to how their resources can be flexible to meet demands, whilst meeting Equality & Diversity requirements and wider ECC initiatives. 


		8.5		Section 8.5 - Public Services (Social Value) Act 2012
In relation to previous contracts and experience, please provide evidence to demonstrate how your organisation has delivered improvements to the economic, social or environmental wellbeing of a relevant area. 
		2 x A4 pages response 		Scoring Methodology Table A
Bidder clearly demonstrates suitable relevant experience, showing a track record in delivering similar services and demonstrates how the Bidder’s delivery of these services demonstrates improvements to the economic, social or environmental wellbeing of the relevant areas. 

		8.6		Section 8.6 - Equality & Diversity
a. In the last three years, has any finding of unlawful discrimination been made against your organisation by an Employment Tribunal, an Employment Appeal Tribunal or any other court (or in comparable proceedings in any jurisdiction other than the UK)?
b. Please provide a summary of the nature of the investigation and an explanation of the outcome of the investigation to date.
c. In the last three years, has your organisation had a complaint upheld following an investigation by the Equality and Human Rights Commission or its predecessors (or a comparable body in any jurisdiction other than the UK), on grounds or alleged unlawful discrimination?
d. Please provide a summary of the nature of the investigation and an explanation of the outcome of the investigation to date.
e. If you use sub-contractors, do you have processes in place to check whether any of the above circumstances apply to these other organisations?

		a. Yes/No
b.test response
c. Yes/No
d. text response
e. Yes/No		If you answer ‘Yes’ or the evidence provided is insufficient your application will not be accepted. 

Pass/Fail, where ‘No’ or evidence provided is sufficient = Pass, and ‘Yes’ or the evidence is lacking detail = Fail. 

Question 8.6E - ‘Yes’ or ‘Sub contractor(s) will not be used’ = Pass, ‘No’ = Fail

b & d.  If the investigation upheld the complaint against your organisation, please explain what action (if any) you have taken to prevent unlawful discrimination from reoccurring. You may be excluded if you are unable to demonstrate to the Authority’s satisfaction that appropriate remedial action has been taken to prevent similar unlawful discrimination reoccurring. 

		8.7		Section 8.7 - Environmental Management
a. Has your organisation been convicted of breaching environmental legislation, or had any notice served upon it, in the last three years by any environmental regulator or authority (including local authority)?
B. Please provide details of the conviction or notice and details of any remedial action or changes you have made as a result of conviction or notices served. 
c. If you use sub-contractors, do you have processes in place to check whether any of these organisations have been convicted or had a notice served upon them for infringement of environmental legislation?		a. Yes/No
b.text response
c. Yes/No
		If you answer ‘Yes’ or the evidence provided is insufficient your response will not be accepted. 

Pass/Fail, where ‘No’ or evidence provided is sufficient = Pass, and ‘Yes’ or the evidence is lacking detail = Fail
Question 8.7C - ‘Yes’ or ‘Sub-contractor(s) will not be used’ = Pass, ‘No’ = Fail

b. The Authority will not select bidder(s) that have been prosecuted or served notice under environmental legislation in the last 3 years, unless the Authority is satisfied that appropriate remedial action has been taken to prevent future occurrences/breaches.

		8.8		Section 8.8 - Health & Safety
a. Please self-certify that your organisation has a Health and Safety Policy that complies with current legislative requirements.
B. Please self-certify that your organisation has a Health and Safety Policy that complies with current legislative requirements.
c. Please provide details of any enforcement/remedial orders served and give details of any remedial action or changes to procedures you have made as a result. 
d. If you use sub-contractors, do you have processes in place to check whether any of the above circumstances apply to these other organisations?

		a. Yes/No
b.Yes/No
c. text response
d. yes/No
		If you answer ‘Yes’ or the evidence provided is insufficient your response will not be accepted. 

Question a - Pass/Fail, where ‘Yes’ or ‘evidence provided is sufficient’ = Pass, and ‘No’ or the evidence is lacking detail = Fail
Questions b, c and d - Pass/Fail, where ‘No’ or ‘evidence provided is sufficient’ = Pass, and ‘Yes’ or the evidence is lacking detail = Fail

c. The Authority will exclude bidder(s) that have been in receipt of enforcement/remedial action orders unless the bidder(s) can demonstrate to the Authority’s satisfaction that appropriate remedial action has been taken to prevent future occurrences or breaches. 

		8.9		Section 8.9 - E- Procurement
a. As part of this contract, the Successful Bidder will be required to receive orders sent electronically (via Marketplace) to a central e-mail address, from the contract start date. Please can you confirm that your organisation can fully meet with this requirement? 
b.As part of this contract, the Successful Bidder will be required to submit invoices electronically (via Marketplace) from the contract start date. Please can you confirm that as a minimum, your organisation will submit invoices electronically (via Marketplace) by utilising the PO Flip method, from the contract start date?		a. Yes/No
b.Yes/No		Pass/Fail (where ‘Yes’ = Pass and ‘No’ = Fail

		8.10		Section 8.10 - Information Handling & Security
Bidders will be required to complete the attached Self-Assessment Information Risk Questionnaire. 

The winning bidder will be required to complete the ECC Assessment Information Risk Questionnaire.		Yes/No
Complete attachment & reload		Should you answer NO to any question in the self-assessment then ECC reserves the right to exclude the bidder from the tender process.’
This question will be scored on a Pass/Fail basis (where ‘Yes’ and/or supporting evidence of sufficient controls in place to protect customer’s data = Pass and; ‘No’ = Fail unless evidence of sufficient controls in place to protect customer’s data).



























































































































Quality

		0440 - ICT Peripherals Framework Contract

		ITT - Quality Summary - SECTION B

														Supplier A				Supplier B				Supplier C

		Question No		Question		Response		Percentage Score 30%		Score 30		Scoring Matrix Evaluation Parameter - Based on Table C		Comments		Score		Comments		Score		Comments		Score

		Part 4 - Technical Questions						30%		30

		4.1		Insurance - Please confirm and provide copies of the following Insurance Documentation.  If you do not have the current required levels please confirm that you are willing to obtain the relevant level of insurance:
Public Liability Insurance £10m
Employers Liability Insurance £5m
Professional Indemnity Insurance £2m
		Provide copies of Insurance documents		Pass/Fail		N/a		Provide copies of Insurance documents or confirmation levels will be increased Appropriately as per clause 4.2.1 of the contract

		Delivery to Location (Weighting 15%)

		4.2		Please provide full details on how end user items/ catalogue items will be delivered to the Authority via a delivery to desk approach.		Bidders will need to provide maximum 3 x A4 page response to this question				5		For this question Bidders must score a minimum criteria of 3. Scoring below the minimum criteria will result in your exclusion from the tender process. 

To score a 3 - Bidders will provide an high level overview of the process from receipt of order to the requester’s desk within 2 working days. 

To Score a 4 - Bidders will provide a very detailed processes from receipt of order to the requester's desk within 2 days. The response also highlights how they allocate and process bulk deliveries to the Authoritydetails on bulk delivery). 

To score a 5 - Bidders will provide a very detailed processes from receipt of order to the requester's desk within 2 days. The response also highlights how they allocate and process bulk deliveries to the Authority and also include   the flow communication throughout the process.


		4.3		Please provide details of how your organisation will manage fault resolution. The response is to include proposed response and resolution times?		Bidders will need to provide maximum 1 x A4 page including diagrams response to this question				5		To score a 3 - Bidders are to provide a high level overview of the escalation path, as well as a diagram of the fault process and an explanation of how this is managed. 

To score a 4 Bidders are to provide a very detail description of their escalation path, as well as a diagramme of the fault process, explanation of how this is manage and demonstrate  their ability and timescales to provide ‘Hot Swaps’ for faulty equipment

To score a 5 Bidders are to provide a very detail description of their escalation path, as well as a diagramme of the fault process, explanation of how this is manage and demonstrate  their ability and timescales to provide ‘Hot Swaps’ for faulty equipment. The response also provides the Authority with additional information concerning their fault resolution process.

		4.4		The End User Lists will require up dating to meet the Authority's internal customer demands and market changes. Bidders will need to proactively manage the end user list to ensure that ECC is receiving best valie. Items should be made transferrable from the Supplier Catalogue to the End User List at the request of ECC.  The Bidder is to describe how they can facilitate this transition and how they will ensure effective core list management.		Bidders will need to provide maximum 3 x A4 page response to this question				5		For this question Bidders must score a minimum criteria of 3. Scoring below the minimum criteria will result in your exclusion from the tender process.  

To score a 3 - Bidders response provides clarification that this shall be undertaken as part of the review meetings.

To score a 4 - Bidders provide a response with clear description of the process of how the individual core lists will be periodically be updated and shows clear responsibilities of the Authority and their organisation.

To score a 5 - Bidders provide a response with clear description of the process of how the individual core list will be updated and shows clear responsibilities of the Authority and their organisation and states that SLA for undertaking amended to the core list at any point of time



								Total score		15

								Weighted % score

		Lifecycle (Weighting 3%)

		4.5		The Bidder is to describe how they would ensure ECC would achieve lowest cost and continuous improvement, whilst maintaining service and quality to its internal customers for the term of this contract.		Bidders will need to provide maximum 2 x A4 page response to this question.				5		To score a 3 - Bidders provides an high level overview of the activity undertaken to ensure they are delivering a value for money service and identify Continuous Service Improvement activities to be undertaken to ensure quality of service and value for money.  

To score a 4 - Bidders provides a detail description of the methods undertaken to ensure they are delivering a value for money service and identify Continuous Service Improvement activities to be undertaken to ensure quality of service and value for money. This includes Benchmarking, Customer questionnaires/feedback and market reviews 

To score a 5 - Bidders provides a detail description of the methods undertaken to ensure they are delivering a value for money service and identify Continuous Service Improvement activities to be undertaken to ensure quality of service and value for money. This includes Benchmarking, Customer questionnaires/feedback and market reviews. Evidence is also provided of how this has been provided for their existing customers 

								Total		5

								Weighted % Score

		Environment (Weighting 2%)

		4.6		The Bidder is to provide details of strategies for reducing the environmental impact of this contract in the following areas:
1. Recycling
2. Delivery 
3. Packaging
4. Disposal 
5. Storage
		Bidders will need to provide maximum 1x A4 pages in response to this question. 				5		To score a 3 - Bidders response is to include a brief summary of their stategies for at least 4 areas identified within the question.

To Score a 4 - Bidders response is to  include a brief summary of their stategies for all the 6 areas identified within the question.

To score a 5 - Bidders response provides detail strategies for all the 6 areas identified within the question

								Total		5

								Weighted % Score

		Fitness for Purpose (Weighting 10%)

		4.7		The Bidder is to provide the technical design for integration of their catalogue with the Authority's system as a 'punch-out' supplier. This is to include how the ordering, invoicing, self service and reporting functions will be undertaken. 		Bidders will need to provide maximum 2 x A4 pages including technical design diagram in response to this question. 				5		To score a 3 - Bidders response is to include a a high level plan of integration activities for end to end processing of orders and billing

To Score a 4 - Bidders response is to  include a project plan with clear actions to be undertaken to meet all requirements identified within the question

To score a 5 - Bidders response provides detailed project plan with resources requuired and timescales for completion of all activities within the question

		4.8		The Bidder is to provide detail of the warranty terms for each item on the End User List		Bidders will need to provide maximum 2 x A4 pages in response to this question. 				5		To score a 3 - Bidders response has provides warranty period for each of the items on the core lists.

To score a 4 - Bidder response provides a warranty period for each item on the core lists and provides adequate assurance of quality and provision of replacement / repair in the event of manufacturer fault.

To score a 5 - Bidder response provides a the authority with an extended warranty period compared to other bidders for each item on the core lists and provides adequate assurance of quality and provision of replacement / repair in the event of manufacturer fault.

		4.9		The Bidder is to provide details of their returns policy for: 
1.Faulty Goods 
2. Incorrectly ordered items (non-faulty)
3. Incorrectly delivered goods (pick errors)		Bidders will need to provide maximum 2 x A4 pages in response to this question. 				5		For this question Bidders must score a minimum criteria of 3. Scoring below the minimum criteria will result in your exclusion from the tender process. 

To score a 3 - Bidders reponse provides a high level summary of how faulty and incorrect items returns will be processed

To score a 4 - Bidders response provides a process flows and documented end to  end process of how faulty and incorrect items will be returned.

To score a 5 - Bidders response provides a very detail descriptions of how faultu goods and incorrect items will be returned, including flow processes and documented end to end processes and states SLA for collections and invoice credits.

		4.10		The Bidder is to provide an implementation proposal including timescales, resources support and information requirement from the Authority. This must also including a sufficient time scales for testing any portal services.
		Bidders will need to provide maximum 2 x A4 pages in response to this question. 				5		To score a 3 - The bidders response provides a brief implementation plan, but provides limited information.
To score a 4 - The bidders response provides a summary of their implementation plan, states clear times scales, resource support and information requirements and appropriate testing for portal services.

To score a 5 - The bidders response provides a summary of their implementation plan, states clear times scales, resource support and information requirements and appropriate testing for portal services. Compared to other bidders their implementation plan states the shortest implementation period. 

		4.11		The Bidder is to demonstrate how they will manage our requirement or provide detail on the any investment or sub- contracting arrangements they will undertake to ensure they have capacity to manage the Authority's requirement.
		Bidders will need to provide maximum 2 x A4 pages in response to this question. 				5		To score a 3 - The bidders response evidences that have sufficient capacity after undertaking investment in resources or sub- contracting the services to a third party.

To score a 4 - The bidder response evidences that they already have sufficient capacity to undertake the Authority's service requirements.

To score a 5 - The bidder response evidences that they already have sufficient capacity to undertake the Authority's service requirements, and evidence invest or sub- contracting within the Essex area for additional resources to manage the Authority's requirements

		4.12		The Bidder is to confirm what proportion of their business this contract represents if you are successful in your bid?
		Bidders will need to provide maximum 1 x A4 pages in response to this question. 				N/A		Information Only - Not Scored

		4.13		The Bidder is to demonstrate their ability to  provide the Management Information reporting as detailed in the requirements		Bidders will need to provide maximum 2 x A4 pages in response to this question. 				5		To score a 3 - The Bidders response evidences their ability to provide regular and ad-hoc management information as requested via excel format.

To score a 4 - The bidder response evidences their ability to delivery management information requests via agreed formated reports which can be downloaded via a portal or webpage

To score a 5 - The bidder response evidences their ability to delivery management information requests via self service facilities via a portal or website.

		4.14		Please provide details of how you will meet the customer service requirement of this contract for example expected Monday to Friday delivery, customer self-service, and online portal for ordering. 		Bidders will need to provide maximum 3 x A4 pages in response to this question. 				5		To score a 3 - The bidder response provides a brief overview of how they will meet the customer services requirement of the contract.

To score a 4 - The bidder response evidences in great detail of how they will facilitate the customer serivces requirement of the contract.

To score a 5 - The bidder response evidences in great detail of how they will facilitate the customer serivces requirement of the contract and also illustrates additional customer services elements their organisation can offer if sucessful in their bid.

								Total		35

								Weight % Score

		E-Procurement Questions

		4.15		As part of this contract, the Bidder will be required to receive orders sent electronically to a central e-mail address, from the contract start date. Please can you confirm that your organisation can fully meet with this requirement.

If you are unable to comply please provide further details in an attachment to this question. . 		Yes/No or Further details		Pass/Fail		N/A		Select yes or justified reason for not accepting electronic orders via e-mail

		4.16		As part of this contract, the Bidder will be required to submit invoices electronically via from the contract start date. Please can you confirm that as a minimum, your organisation will submit invoices electronically by utilising the PO Flip method, from the contract start date.

If you are unable to comply please provide explanation and details as an attachment to this question.		Yes/No or Further details		Pass/Fail		N/A		Select yes or justified reason for not being able to submit electronic invoices

		4.17		 If successful, please state which e-invoicing option you intend to use.

Bidders are referred to the guidelines below:

e-invoicing Method Guidelines for suitability
PO Flip OR Manual XML OR
Automated Invoice Presentment (AIP). 

For further information on the above three options, please refer to Section 6 of the Specification.

Please note that the successful bidder must be able to receive orders and submit invoices electronically by the contract start date, regardless of the methods chosen.		PO Flip, Manual XML or Automated Invoice Presentment (AIP)				N/A		Information Only - Not Scored

		4.18		Please provide a detailed plan for implementation of the e-invoicing solution by the Contract Start Date and confirm that this has been agreed in principle by the Marketplace provider Proactis.
		Bidders will need to provide maximum 2 x A4 pages in response to this question. 

Only visible if Manual XML or AIP is selected in Q6.1.3				N/A		Information Only - Not Scored

		4.19		Please provide details (name, contact number, contract address, contract email) of one referee who can confirm the live operation of a similar integrated approach.		Only visible is AIP is selected in Q6.1.3				N/A		Information Only - Not Scored

		4.20		As a minimum requirement for Automated Invoice Presentment (AIP), your organisation's back office systems (financial systems), you will need to interface with the Authority's system. Please can you confirm that your organisation will be able to meet with this minimum requirement?		Only visible is AIP is selected in Q6.1.3				N/A		Information Only - Not Scored

		4.21		If successful, please state which e-Catalogue option you intent to use and whether you intend to receive orders via email or XML.

The e-Catalogue methods available are:

Supplier self-service catalogue via email/XML
Managed catalogue via email/XML
Punch out catalogue via email/XML

For further information regarding the e-Catalogue methods please refer to Section 6 of the Specification.		Supplier Self-Serve, Managed catalogue or Punchout. 				N/A		Information Only - Not Scored

		4.22		Please provide an detailed plan for implementation of the catalogue solution by the Contract Start Date and confirm that this has been agreed in principle by the Marketplace provider Proactis.		Bidders will need to provide maximum 2 x A4 pages in response to this question. 

Only visible if Managed catalogue via emil/XML or Punchout catalogue via email/XML is selected in Q6.1.7				N/A		Information Only - Not Scored

		4.23		If successful, what would your proposed business processes be in relation to e-catalogue data updates, including pricing amendments? 		Bidders will need to provide maximum 2 x A4 pages in response to this question. 

Only visible if Punchout calatolue via email/XML is selected in Q6.2.1				N/A		Information Only - Not Scored

		4.24		Please provide a business process map detailing proposed activities in relation to the various stages the buyer and your organisation would need to complete - from raising an order via the Marketplace system and punching out to your organisation's website, to submitting an e-invoice.						N/A		Information Only - Not Scored

		4.25		Please confirm that you will provide the following:
-Access to your organisation's website
-Restricted website visibility for all items and pricing under this contract
-Single sign on
-Details regarding the support you will provide (at no additional cost to the Authority)		Bidders will need to provide maximum 2 x A4 pages in response to this question. 				N/A		Information Only - Not Scored

		4.26		Please confirm that your organisation currently has a Business Continuity and Disaster Recovery Plan in place. Please attach a copy with your response.

If not, please confirm that if successful, an agreed Business Continuity and Disaster Recovery Plan will be in place by the contract start date. 		Confirm there is a Business Continuity and Disaster Recovery Plan in place, copy attached or
Do not have a Business Continuity and Disaster Recovery Plan in place but agree this will be in place by the Contract Start Date and a copy will be provided to the Authority				N/A		Information Only - Not Scored

		4.27		If successful, please describe how your organisation will ensure and maintain continuity of service during staff absences?		Bidders will need to provide maximum 2 x A4 pages in response to this question. 				N/A		Information Only - Not Scored

		4.28		Please describe how you have integrated your systems with sub-contractors or how you plan to do so in the future.		Bidders will need to provide maximum 2 x A4 pages in response to this question. 				N/A		Information Only - Not Scored

		6.1 FOI		Freedom of Information Form
Bidders are asked to read and complete the attached Freedom of Information table as part of their submission if they consider that their submission contains confidential information.   
		Complete FOI form		0%		0		Mandatory Information - Please complete the FOI form.  If not applicable please detail this within the form

		7.1 Form of tender 		The bidder is to confirm they have read and agree to the Form of Tender declaration attached.    		Yes/No		0%		0		Mandatory Information

		8.1 Bidder Feedback		We are continuing work to update and improve our standard ITT templates, including the embedded documentation and guidance, and would welcome feedback and comments from bidders.      
     
If you would like to provide any feedback or comments regarding the structure or format of this particular ITT, please use the box below.      
     
It may not be possible to respond to bidders on specific points that may be raised, but we will review all responses and take these into account, where possible, when considering future updates and improvements.      
     
All constructive comments and feedback are very gratefully received.
		Comments		0%		0		Information Only - Provide any details of feedback on the Procurement Process, Systems and the tender documentation

		TOTAL						30%		30





Price

		0440 ICT Peripherals

		Price Summary - SECTION B

		Evaluation Area		£ 		%				Weighting of the 70 marks		Maximum Marks

		Mark Up on Single Unit Price								92.9%		65.0

		Delivery Cost per delivery								7.1%		5.0

												70.0



		Note:

		The Authority will operate the contract on a cost plus basis.

		The Mark Up percentage shall be applied to the single unit price for all run rate items, excluding any delivery, of the item on the day of purchase 

		Large volume orders may be subject to a different process requiring further discounting and may result in a separate benchmarking exercise or request for quote. 

		The Authority will use KnowledgeBus software to compare actual amounts paid to market benchmarks for the transaction date & will require repayment of any amounts overpaid.

		Delivery cost per delivery is to be capped at £7.00 per delivery. Bids above this price will be disqualified.





Quality Scoring Matrix

		0440 - ICT Peripherals Framework Contract

		Quality Evaluation Scoring Matrix SSQ & ITT



		Scoring Methodology Table A - SSQ Stage: Questions 8.1, 8.4 A&B,  8.5 										A

		Score		General Description		General Rationale

		0		Wholly unsatisfactory		No response or the whole response is irrelevant to all of the question and evaluation criteria 

		1		Unsatisfactory		The response only covers a minor element of the question and evaluation criteria and lacks relevant evidence regarding competence, capacity and ability to successfully fulfil the requirements of the question. 

		2		Some concerns		The response covers more than one element of the question and evaluation criteria but lacks relevant evidence regarding competence, capacity and ability to successfully fulfil the requirements of the question. 

		3		Acceptable		The response addresses most of the question and evaluation criteria but some areas contain limited relevant evidence regarding competence, capacity and ability to successfully fulfil the requirements of the question. 

		4		Very Good		The response fully addresses the question and evaluation criteria and provided relevant evidence regarding competence, capacity and ability to successfully fulfil the requirements of the question. 

		5		Outstanding		The response fully addresses the question and evaluation criteria and provides relevant evidence regarding competence, capacity and ability to successfully fulfil the requirements of the question and goes beyond expectations to offer an outstanding level of performance or an additional benefit which exceeds specified requirements. 





		Scoring Methodology Table B - ITT Stage: Question 4.1

		Score		General Description		General Rationale

		0		Wholly unsatisfactory		No response or the whole response is irrelevant to all of the question and evaluation criteria.  

		1		Unsatisfactory		The response only covers a minor element of the question and evaluation criteria and lacks relevant evidence regarding competence, capacity and ability to successfully fulfil the requirements of the question.  

		2		Cause for concern		The response covers more than one element of the question and evaluation criteria but lacks relevant evidence regarding competence, capacity and ability to successfully fulfil the requirements of the question.  

		3		Acceptable		The response addresses most of the question and evaluation criteria but some areas contain limited relevant evidence regarding competence, capacity and ability to successfully fulfil the requirements of the question.   

		4		Very Good		The response fully addresses the question and evaluation criteria and provides relevant evidence regarding competence, capacity and ability to successfully fulfil the requirements of the question.   

		5		Outstanding		The response fully addresses the question and evaluation criteria and provides relevant evidence regarding competence, capacity and ability to successfully fulfil the requirements of the question and goes beyond expectations to offer an outstanding level of performance or an additional benefit which exceeds specified requirements.



		Scoring Methodology Table C - ITT Stage

		Score		General Description		General Rationale

		0		Wholly unsatisfactory		Response contains insufficient information to make a judgement and does not show a similar level of service

		1		Unsatisfactory		The response only covers a minor element of the question and evaluation criteria and lacks relevant evidence regarding competence, capacity and ability to successfully fulfil the requirements of the question. 

		2		Cause for concern		The response covers more than one element of the question and evaluation criteria but lacks relevant evidence regarding competence, capacity and ability to successfully fulfil the requirements of the question. 

		3		Acceptable		The response addresses most of the question and evaluation criteria but some areas contain limited relevant evidence regarding competence, capacity and ability to successfully fulfil the requirements of the question.  

		4		Very Good		The response fully addresses the question and evaluation criteria and provides relevant evidence regarding competence, capacity and ability to successfully fulfil the requirements of the question.  

		5		Outstanding		The response fully addresses the question and evaluation criteria and provides relevant evidence regarding competence, capacity and ability to successfully fulfil the requirements of the question and goes beyond expectations to offer an outstanding level of performance or an additional benefit which exceeds specified requirements.
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Instructions & Methodology

		ICT Peripherals - Financial Evaluation Model Instructions

		- Only enter data into the shaded cells of the Price Summary tab - all other cells are protected

		The evaluation methodology will be:

		 - the best result for each section (lowest mark up percentage, lowest delivery cost) will be given the full marks for that section

		 - all other submissions will receive a percentage less based on the percentage that this submission is worse than the best.

		 - for example, a submission that costs 10%  more than the cheapest in that section will receive 90% of the maximum marks available for that section

		 - a submission that is 100% or more away from the best submission for a section will score zero for that section.





Price Summary

		ICT Peripherals Contract

		Evaluation Area		£ 		%				Weighting of the 70 marks		Maximum Marks

		Mark Up on Single Unit Price								92.9%		65.0

		Delivery Cost per delivery								7.1%		5.0

												70.0

		Note:

		The Authority will operate the contract on a cost plus basis.

		The Mark Up percentage shall be applied to the single unit price for all run rate items, excluding any delivery, of the item on the day of purchase 

		Large volume orders may be subject to a different process requiring further discounting and may result in a separate benchmarking exercise or request for quote. 

		The Authority will use KnowledgeBus software to compare actual amounts paid to market benchmarks for the transaction date & will require repayment of any amounts overpaid.

		Delivery cost per delivery is to be capped at £7.00 per delivery. Bids above this price will be disqualified.
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Contract notice


Services


Directive 2014/24/EU
Section I: Contracting authority
I.1) Name and addresses


Essex County Council
PO Box 4
Chelmsford
CM1 1LX
United Kingdom
Contact person: Kate Fabricant
Telephone:  +44 3330136394
E-mail: kate.fabricant@essex.gov.uk 
NUTS code: UKH33
Internet address(es):
Main address: http://www.essex.gov.uk


I.2) Joint procurement


I.3) Communication
The procurement documents are available for unrestricted and full direct access, free of charge, at: https://
www.gov.uk/contracts-finder
Additional information can be obtained from the abovementioned address
Tenders or requests to participate must be submitted electronically via: http://www.essex.gov.uk/Business-
Partners/Supplying-Council/Pages/Supplier-portal.aspx
Tenders or requests to participate must be submitted to the abovementioned address
Electronic communication requires the use of tools and devices that are not generally available. Unrestricted
and full direct access to these tools and devices is possible, free of charge, at: http://www.essex.gov.uk/
Business-Partners/Supplying-Council/Pages/Supplier-portal.aspx


I.4) Type of the contracting authority
Regional or local authority


I.5) Main activity
General public services


Section II: Object
II.1) Scope of the procurement


II.1.1) Title:
ICT Peripherals Contract
Reference number: 0440


II.1.2) Main CPV code
30232000


II.1.3) Type of contract
Services


II.1.4) Short description:



mailto:kate.fabricant@essex.gov.uk

http://www.essex.gov.uk

https://www.gov.uk/contracts-finder

https://www.gov.uk/contracts-finder

http://www.essex.gov.uk/Business-Partners/Supplying-Council/Pages/Supplier-portal.aspx

http://www.essex.gov.uk/Business-Partners/Supplying-Council/Pages/Supplier-portal.aspx

http://www.essex.gov.uk/Business-Partners/Supplying-Council/Pages/Supplier-portal.aspx

http://www.essex.gov.uk/Business-Partners/Supplying-Council/Pages/Supplier-portal.aspx
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Essex County Council and partner organisations are looking for a single supplier to supply a range of ICT
Peripheral equipment. The successful supplier will provide a call-off arrangement via a core list and a catalogue
discount. An Agreement term of 36 months is anticipated the successful bidder must ensure that the service is
available to becommissioned by June 2017.


II.1.5) Estimated total value
Value excluding VAT: 5 000 000.00 GBP


II.1.6) Information about lots
This contract is divided into lots: no


II.2) Description


II.2.1) Title:


II.2.2) Additional CPV code(s)


II.2.3) Place of performance
NUTS code: UKH33


II.2.4) Description of the procurement:
A single supplier for the provision of ICT Peripherals as required ensuring best value and quality of goods for
ECC and its service users. The successful supplier will provide our core list requirements and discount on any
other items within their catalogue with the aim to:
• Simplify the ordering process for customers and fulfil delivery of orders quickly and within an agreed Service
Level Agreement.
• Provide customer self-service of “IT approved” items via an e-catalogue
• Reduce the processing cost/burden within Information Services (quote, ordering, receipting, stores etc) and
minimize delays as a result.
• Continually benchmark against markets and provide and evidence of ongoing value for money on pricing and
shipment.
• Establish a proactive and customer oriented relationship working collaboratively with ECC
As part of the requirement ECC is seeking to obtain flexibility with regards to its ability to allow Public Sector
partner organisations (including any future successor organisation(s) to the functions exercised by any such
organisations) to utilise the benefits of the contract. These other public sector bodies include:
Full Members of the Essex Online Partnership:
Basildon Borough Council, Braintree District Council, Brentwood Borough Council, Castle Point Borough
Council, Chelmsford City Council, Colchester Borough Council
Essex Fire & Rescue, Essex Police, Harlow District Council, Maldon District Council
Rochford District Council, Southend-on-Sea Borough Council, Tendring District Council, Thurrock Borough
Council, Uttlesford District Council.
It is proposed that the Framework would be procured on terms which would allow access for other Public Sector
organisations including but not limited to subsidiaries, LATVs, LATCs,.
Unitary, Borough and District Councils, subsidiaries, LATVs and LATCs,. - http://www.local.gov.uk/digital-
councils/connect/a-z-councils-online.,
Higher Education Institutes / Universities - http://www.education.gov.uk/edubase/home
NHS partners https://www.gov.uk/government/publications/nhs-foundation-trust-directory).
CQC partners - http://www.cqc.org.uk/
Police Forces in the United Kingdom http://www.police.uk/.
Fire and Rescue Services (including Scotland, Wales and Northern Ireland) http://www.fireservice.co.uk/
information/ukfrs.



http://www.local.gov.uk/digital-councils/connect/a-z-councils-online

http://www.local.gov.uk/digital-councils/connect/a-z-councils-online

http://www.education.gov.uk/edubase/home

https://www.gov.uk/government/publications/nhs-foundation-trust-directory

http://www.cqc.org.uk/

http://www.police.uk/

http://www.fireservice.co.uk/information/ukfrs

http://www.fireservice.co.uk/information/ukfrs
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These Contracting Bodies will be responsible for ordering of, and payment for, their own services.
The Portal will be used throughout the procurement process and all communications with ECC relating to this
procurement exercise must be via the Negotiation Messaging Facility.
The tender documents will be available via the Portal from the Friday 24th March 2017. Please refer to the
Essex County Council Website, Supplying the council, portal page for guidance documents on how to use the
system.
To gain access to the portal please click on the following link: http://www.essex.gov.uk/Business-Partners/
Supplying-Council/Pages/Supplier-portal.aspx
The link will take you to the Supplier portal page on the ECC webpage where there are two links.
A. Register for the iSupplier portal. There is also guidance on how to register here.
B. If you have already registered login here
Below the two links are Bidders guidance on using the system.
Once in the system to find this negotiation please do the following:
1. Bidders will need to go to the main menu and select ECC Sourcing Supplier > Sourcing > Sourcing Home
Page.
2. At the top of the page there is an option for “search open negotiations” which should default to title. Bidders
will need to put in the search box next to title the project number 0440 and select go for the system to search for
the live negotiation.
3. The negotiation will appear at the bottom of the screen. Please click on the underlined negotiation number to
go into the tender and attach yourself to the negotiation


II.2.5) Award criteria
Criteria below
Quality criterion - Name: Quality / Weighting: 30%
Price - Weighting: 70%


II.2.6) Estimated value
Value excluding VAT: 5 000 000.00 GBP


II.2.7) Duration of the contract, framework agreement or dynamic purchasing system
Duration in months: 36
This contract is subject to renewal: yes
Description of renewals:
This contract will be a 2 years +1 year term contract and may be subject to renewal at the end of the relevant
period.


II.2.10) Information about variants
Variants will be accepted: no


II.2.11) Information about options
Options: no


II.2.12) Information about electronic catalogues


II.2.13) Information about European Union funds
The procurement is related to a project and/or programme financed by European Union funds: no


II.2.14) Additional information


Section III: Legal, economic, financial and technical information
III.1) Conditions for participation



http://www.essex.gov.uk/Business-Partners/Supplying-Council/Pages/Supplier-portal.aspx

http://www.essex.gov.uk/Business-Partners/Supplying-Council/Pages/Supplier-portal.aspx
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III.1.1) Suitability to pursue the professional activity, including requirements relating to enrolment on
professional or trade registers


III.1.2) Economic and financial standing
List and brief description of selection criteria:
In accordance with Article 47 of Directive 2004/18/EC and Regulation 24 of the Public Contracts
Regulations2006 and as set out in the SSQ which is available to bidders at the web address and portal address
shown in section I
Minimum level(s) of standards possibly required:
As set out in the SSQ which is available to bidders at the web address and portal address shown in section I


III.1.3) Technical and professional ability
List and brief description of selection criteria:
In accordance with Articles 48 to 50 of Directive 2004/18/EC and Regulation 25 of the Public Contracts
Regulations 2006 and as set out in the SSQ which is available to bidders at the web address shown in section I
Minimum level(s) of standards possibly required:
As set out in the SSQ which is available to bidders at the web address and portal address shown in section I


III.1.5) Information about reserved contracts


III.2) Conditions related to the contract


III.2.1) Information about a particular profession


III.2.2) Contract performance conditions:


III.2.3) Information about staff responsible for the performance of the contract


Section IV: Procedure
IV.1) Description


IV.1.1) Type of procedure
Open procedure


IV.1.3) Information about a framework agreement or a dynamic purchasing system
The procurement involves the establishment of a framework agreement
Framework agreement with a single operator


IV.1.4) Information about reduction of the number of solutions or tenders during negotiation or dialogue


IV.1.6) Information about electronic auction


IV.1.8) Information about the Government Procurement Agreement (GPA)
The procurement is covered by the Government Procurement Agreement: no


IV.2) Administrative information


IV.2.1) Previous publication concerning this procedure


IV.2.2) Time limit for receipt of tenders or requests to participate
Date: 02/05/2017
Local time: 12:00


IV.2.3) Estimated date of dispatch of invitations to tender or to participate to selected candidates


IV.2.4) Languages in which tenders or requests to participate may be submitted:
English


IV.2.6) Minimum time frame during which the tenderer must maintain the tender
Duration in months: 6 (from the date stated for receipt of tender)







5 / 6


IV.2.7) Conditions for opening of tenders
Date: 02/05/2017
Local time: 12:00


Section VI: Complementary information
VI.1) Information about recurrence


This is a recurrent procurement: yes
Estimated timing for further notices to be published:
24 months + 12 months


VI.2) Information about electronic workflows
Electronic ordering will be used
Electronic invoicing will be accepted
Electronic payment will be used


VI.3) Additional information:
An indicative procurement timetable is set out in the SSQ. ECC reserves the right to amend timescales,
andchange the evaluation criteria if there are genuine omissions or mistakes. ECC also reserve the right to
reduce the number of bidders selected to be invited to tender in the event that minimum standards and/or
thresholds setout in the SSQ or Evaluation Methodology document are not met.
The estimated value indicated at II.2.6 is indicative only. No level of expenditure is guaranteed by ECC. The
figures stated are an estimate of the potential value of all contracts that may be entered in to by ECC and the
other organisations named as able to contract with the successful bidder during the contract period.
ECC reserves the right to cancel the procurement exercise and/or not to award all or part of a contract. ECC will
not be responsible for any costs incurred by potential suppliers (or any other person participating in the process)
in relation to this procurement exercise including if the procurement exercise is cancelled. Each supplier shall be
responsible for its own costs and expenses incurred in participating in this process.
Suppliers are advised that ECC is subject to the Freedom of Information Act 2000 (FOIA) and the Environmental
Information Regulations 2004 (EIR). If a supplier considers that any of the information supplied as part of
this procurement exercise should not be disclosed because of its commercial sensitivity, confidentiality or
otherwise,it must, when providing this information, clearly identify the specific information it does not wish to be
disclosed and clearly specify the reasons for its sensitivity. ECC shall take such statements into consideration
in the event that it receives a request pursuant to FOIA or EIR which relates to information provided by a
supplier. However,if the information is requested ECC may be obliged under FOIA and/or EIR to disclose such
information,irrespective of the supplier’s wishes. Please note that it is not sufficient to include a statement of
confidentiality encompassing all the information provided by the supplier in its response.


VI.4) Procedures for review


VI.4.1) Review body
High Court, Royal Courts of Justice
The Strand
London
WC2A 2LL
United Kingdom
Telephone:  +44 2079476000


VI.4.2) Body responsible for mediation procedures


VI.4.3) Review procedure


VI.4.4) Service from which information about the review procedure may be obtained
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VI.5) Date of dispatch of this notice:
22/03/2017
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		Name

		Click here to enter text.



		Click here to enter text.		Click here to enter text.		Click here to enter text.		Click here to enter text.

		Registered address

		Click here to enter text.

		Click here to enter text.		Click here to enter text.		Click here to enter text.		Click here to enter text.

		Trading status

		Click here to enter text.		Click here to enter text.		Click here to enter text.		Click here to enter text.		Click here to enter text.

		Company registration number

		Click here to enter text.		Click here to enter text.		Click here to enter text.		Click here to enter text.		Click here to enter text.

		Head Office DUNS number (if applicable)

		Click here to enter text.		Click here to enter text.		Click here to enter text.		Click here to enter text.		Click here to enter text.

		Registered VAT number

		Click here to enter text.		Click here to enter text.		Click here to enter text.		Click here to enter text.		Click here to enter text.

		Type of organisation

		Click here to enter text.		Click here to enter text.		Click here to enter text.		Click here to enter text.		Click here to enter text.

		SME (Yes/No)

		Click here to enter text.		Click here to enter text.		Click here to enter text.		Click here to enter text.		Click here to enter text.

		The role each sub-contractor will take in providing the works and /or supplies e.g. key deliverables

		Click here to enter text.		Click here to enter text.		Click here to enter text.		Click here to enter text.		Click here to enter text.

		The approximate % of contractual obligations assigned to each sub-contractor

		Click here to enter text.		Click here to enter text.		Click here to enter text.		Click here to enter text.		Click here to enter text.



[BUYER TO INSERT NAME OF TENDER]



Section 1 – 1.2(b) – (ii)



Bidder name: Click here to enter text.
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[bookmark: _GoBack][image: ][image: ]Information Risk Questionnaire – Self-Assessment

Key Points

1. Essex County Council has a number of requirements that bidders proposing a solutions/service must meet.  These are based upon the UK government’s Cyber Essentials Plus scheme and ‘10 Steps To Cyber Security’ publication, along with the Information Commissioner’s Office ‘Guide to IT security for the small business’ and the Data Protection Act 1998.

2. The requirements are specified in a table starting on the next page.  The table also links to guidance and examples of the controls that must have been implemented, and actioned on an on-going basis, in order to comply with the requirement.  Please check against the Business Categories section in the guidance, to identify which set of requirements are relevant to the solution/service you propose to provide.  A full list of controls is not provided, but can be obtained by clicking on the links to the appropriate documents above. 

3. The bidder, their partners, and sub- contractors/third parties involved in providing the solution/service must be able to comply with the requirements.  This includes any parties that access, process, store or communicate information, or provide IT infrastructure components.  It is the bidder’s responsibility to respond on behalf of all parties involved, after checking their compliance with the requirements, and their ability to evidence they meet them.  (Throughout this document “the bidder” means the bidder and any partners, third parties and subcontractors).



4. Requirements 1 to 5 require medium and large organisations to have either gained Cyber Essentials Plus certification, or be able to provide ECC assurances and independent evidence that they meet the controls.  For smaller organisations, the assessment of controls said to be in place will be performed by ECC.  Guidance is provided later in this document for the two size categories.  Assurance is required annually.

5. The bidder’s response must:

a. Confirm whether or not the bidder (see key point 3) are able to fully meet the requirements specified (Yes or No)

b. Confirm whether or not the bidder (see key point 3) is willing and able to complete the attached Information Risk Questionnaire (which requires both detail and evidence to be provided, rather than just ‘Yes’ or ‘No’), should they be awarded the contract.

6. The Guidance provided must be reviewed before answering the questions.

7. Failure to confirm compliance with all the requirements in this questionnaire will result in a bid being rejected. 


Requirements table

		[bookmark: RT1]
Ref

		[bookmark: _Requirement:_Securely_configuration]Requirement: Securely configure and maintain ICT Systems

		Bidder’s Response



		1

		The ICT systems used in the proposed solution/service must be securely configured and maintained. 



Link: Further detail and control examples







		Do you confirm that your company (and any 3rd parties used) comply with this requirement, and are able to evidence it?


[bookmark: Check1]|_| Yes



[bookmark: Check2]|_| No





		[bookmark: RT2]Ref

		[bookmark: _Requirement:_Protect_Networks]Requirement: Protecting networks from internal and external attack

		Bidder’s Response



		2

		The networks used in the proposed solution/service must be protected from external and internal attack.



Link: Further detail and control examples 





		Do you confirm that your company (and any 3rd parties used) comply with this requirement, and are able to evidence it?


|_| Yes



|_| No



		[bookmark: RT3]
Ref

		[bookmark: _Requirement:_Account_Provisioning]Requirement: Account provisioning and approval process

		Bidder’s Response



		3

		The proposed solution/service must include a user account provisioning process (account approval, creation, maintenance and deactivation), and a means of controlling privileged access.  


Link: Further detail and control examples





		Do you confirm that your company (and any 3rd parties used) comply with this requirement, and are able to evidence it?


|_| Yes



|_| No



		[bookmark: RT4]Ref

		[bookmark: _Requirement:_Malware_Protection]Requirement: Malware Protection

		Bidder’s Response



		4

		The ICT systems used in the proposed solution/service must be protected from Malware.  



Link: Further detail and control examples





		Do you confirm that your company (and any 3rd parties used) comply with this requirement, and are able to evidence it?



|_| Yes



|_| No





		[bookmark: RT5]Ref

		[bookmark: _Requirement:_Software_Updates]Requirement: Keep software up-to-date and secure

		Bidder’s Response



		5

		There must be a process in place to keep the software on the ICT systems in the proposed solution/service, up to date.  It must ensure the prompt installation of the latest software updates and security patches.  



Link: Further detail and control examples





		Do you confirm that your company (and any 3rd parties used) comply with this requirement, and are able to evidence it?



|_| Yes



|_| No





		[bookmark: RT6]Ref

		[bookmark: _Requirement:_Logging_and]Requirement: Logging and Monitoring

		Bidder’s Response



		6

		The ICT Systems and Networks used in the proposed solution/service must have event logging enabled, and be monitored.  



Link: Further detail and control examples





		Do you confirm that your company (and any 3rd parties used) comply with this requirement, and are able to evidence it?



|_| Yes



|_| No










		[bookmark: RT7]Ref

		[bookmark: _Requirement:_Risk_Management]Requirement: Information Risk Assessment and Management

		Bidder’s Response



		7

		The bidder must have a documented Information Risk Management process in place, showing how it manages risk throughout its organisation.  They must have undertaken a risk assessment on the solution/service being offered, and put measures in place to mitigate the risks found, to bring them to a low level.  


Link: Further detail and control examples



		Do you confirm that your company (and any 3rd parties used) comply with this requirement, and are able to evidence it?



|_| Yes



|_| No





		[bookmark: RT8]Ref

		[bookmark: _Requirement:_Security_Awareness]Requirement: Security Awareness

		Bidder’s Response



		8

		The bidder must ensure Security Awareness throughout the organisation. 


Link: Further detail and control examples

 

		Do you confirm that your company (and any 3rd parties used) comply with this requirement, and are able to evidence it?



|_| Yes



|_| No





		[bookmark: RT9]Ref

		[bookmark: _Requirement:_Incident_Response]Requirement: Information Security Incident Response and Recovery

		Bidder’s Response



		9

		The bidder must define and implement an Information Security Incident Response and Disaster recovery capability,   produce and test information security Incident management response plans, and train the incident management team appropriately. 


Link: Further detail and control examples

 

		Do you confirm that your company (and any 3rd parties used) comply with this requirement, and are able to evidence it?



|_| Yes



|_| No










		[bookmark: RT10]Ref

		[bookmark: _Requirement:_Data_Protection]Requirement: Data Protection Compliance

		Bidder’s Response



		10

		The bidder must fully comply with the statutory obligations under the Data Protection Act, and confirm that they will manage ECC information in line with the Data Protection Act 1998 and any replacement legislation.  The bidder must cooperate with Data Protection Compliance Audits as and when requested, as per the Essex County Council information handling schedule.



Link: Further details

		Do you confirm that your company (and any 3rd parties used) comply with this requirement, and are able to evidence it?



|_| Yes



|_| No





		[bookmark: RT11]Ref

		[bookmark: _Requirement:_Information_Risk]Requirement: Information Risk Questionnaire (Winning Bidder)

		Bidder’s Response



		11

		If confirmed as the winning bidder, the bidder must complete the attached “Information Risk Questionnaire – ECC Assessment” within ten (10) days of Contract Award, and again annually within ten (10) days of Contract anniversary. 


Link: Further details



		Do you confirm that your company (and any 3rd parties used) will comply with this requirement?



|_| Yes



|_| No









[bookmark: _Guidance_and_Control][bookmark: GACE]
Guidance and control examples


ECC (and other organisations) are allowed to use a ‘third party’ data processor to process personal data on their behalf. The Data Protection Act of 1998 contains special provisions that apply in those circumstances. It says that, where a data processor is to be used:

· The organisation must choose a data processor that provides sufficient guarantees about its security measures to protect the processing it will perform;

· The organisation must take reasonable steps to check that those security measures are being put into practice; and

· There must be a written contract setting out what the data processor is allowed to do with the personal data. The contract must also require the data processor to take the same security measures that the organisation would have to take if it were processing the data.

For the purposes of this questionnaire, the bidder (and any partners and sub-contractors it uses to deliver the solution/service) is seen as the data processor.  

In order to assist the bidder in responding to the ECC requirements stated, guidance notes have been provided on the pages that follow.  The guidance starts with a section on the use of Third parties and the Cloud, which applies to requirements 1 to 10, if the cloud and / or third parties form part of the bidder’s solution/service. It then goes on to provide examples of the controls the bidder (and any partners and sub-contractors it uses) need to have in place to comply with each requirement.  Should the bidder be successful and be awarded the contract, they will need to provide details on these controls and how they have been implemented, along with evidence to support it.

As the size of companies submitting bids will vary, the guidance has been split in to two business categories to help the bidder understand the requirements, based on their own IT setup. Please identify which category your organisation falls under, and then read the guidance provided for that category.  

Where a bidder is successful and falls into the ‘Medium or Large’ category, they must either provide ECC with Cyber Essentials Plus certification evidence to review, or assurances and independent evidence that they meet the Cyber Essentials controls. It must include covering the controls that Cyber Essentials specifies as required (see the Cyber Essentials Common questionnaire), and equivalent assessment and testing (see the Cyber Essentials Common Test Specification).




Where a bidder is successful, falls into the ‘Small Business’ category, has no designated IT function, and has not had its controls independently assessed (like in Cyber Essentials Plus), ECC will assess the controls they state as in place in the “Information Risk questionnaire’ they return, and review the evidence provided.  The bidder should therefore be aware that they will need to be able to provide sufficient information, to make this possible.

The abbreviation ‘ICT’ stands for Information and Communications Technology, which covers any product that will store, retrieve, manipulate, transmit or receive information electronically in a digital form, e.g. Desktop computers, laptops and servers.

[bookmark: _Business_Categories][bookmark: BC]
Business Categories

		Small Business Category

		Corporate IT Category



		



		





		Possible scenarios may include:

· Self-employed or Micro business (0 to 9 employees)

· Small business (10 – 49 employees) with no designated IT function

· Simple IT configuration – maybe single device storing ECC data.

· Simple IT configuration plus use of cloud services such as webmail or cloud storage containing ECC data.

· Simple IT configuration plus a third party provider processing or storing ECC data.



		Possible scenarios may include:

· Medium business (50 to 249 employees)

· Large organisation (250 + employees)

· Any size organisation with a designated IT function

· Likely to include servers, networks, end user devices and firewalls.

· More complex IT configuration with central management of services.

· Private or corporately managed cloud services used to store ECC data.

· Third parties providing additional services and processing or storing ECC data.








Securing data in the Cloud and checking third parties

		[bookmark: _Requirement_1_-]Small Business Category

		Corporate IT Category



		A wide range of online services require users to transfer data to remote computing facilities – commonly known as the cloud.  Data being processed in the cloud represents a risk because the personal data you are responsible for leaves your network and be processed in systems managed by your cloud provider. It is therefore important to check that they have security measures in place:

· Make sure you know what data is stored in the cloud, as modern computing devices, especially those targeted at consumers, can have cloud backup or sync services switched on by default.

· Ensure you know in which country your cloud service provider hosts its data and whether the locations they use comply with the requirements of the Data Protection Act 1998. 

· Check whether your cloud service provider complies with the CESG Cloud Security Principles

· Consider the use of two factor authentication especially for remote access to your data in the cloud.

· Check that third parties are treating your data with at least the same level of security as you would.

· Ask for a security audit of the systems containing your data.

· Review copies of the security assessments of your IT provider.

· If appropriate, visit the premises of your IT provider to make sure they are as you would expect.

· Check the contracts you have in place. They must be in writing and must require your contractor to act only on your instructions and comply with certain obligations of the DPA

· If you use a contractor to erase data and dispose of or recycle your IT equipment, make sure they do it adequately / securely.

Source – A practical guide to IT security Ideal for the small business (Information Commissioner’s Office)

		Ensure that the CESG Cloud Security Principles are being adhered to.  The principles are:

· Data in transit protection

· Asset protection and resilience

· Separation between consumers

· Governance framework

· Operational security

· Personnel security

· Secure development

· Supply chain security

· Secure consumer management

· Identity and authentication

· External interface protection

· Secure service administration

· Audit information provision to consumers

· Secure use of the service by the consumer



Source – CESG Cloud Security Principles







[bookmark: _Requirement_1_-_1]
Requirement 1 - Securely configure and maintain ICT Systems (Return to Requirement)

		Small Business Category

		Corporate IT Category



		Almost all hardware and software requires some level of set-up and configuration in order to provide effective protection.   Please read key point 3 on page 1 before considering the following:  

Examples

· Identify and remove software and services that are not required on the organisations computers, in order to reduce the number of potential vulnerabilities.

· Change the default passwords in all software and hardware used

· Remove software that is no longer supported (or where security updates are not provided) by manufacturers.

· Disable or remove any unnecessary user accounts.

· Use ‘standard’ user accounts for day-to-day work, rather than ‘administrator’ accounts that have higher privileges.

· Use Encryption software where required – This is a means of ensuring that data can only be accessed by authorised users and requires a (strong) password to ‘unlock’.   Example types are: 

· Full disk encryption – Encrypts all the data on the computer

· File encryption – a method of encrypting  individual files

· Use and promote the use of strong (complex) passwords

· Control the use of removable media (such as memory sticks)

· If available, setup a remote disable or wipe facility on mobile devices, to allow remote deletion, should a device be lost or stolen.

· Where possible, disable the ‘Auto-run’ feature on removable media (and network drives if used)

· Perform regular data backups to protect against threats such as ransomware


Based on: Information Commissioner and UK Government IT Security guides for Small business, and the Cyber Essentials Scheme

		This requirement requires appropriate ‘Secure Configuration’ controls to have implemented and be maintained on an on-going basis.  Please read key points 3 and 4 on page 1 before considering the following:

Examples

· Create baseline security builds for workstations, servers, firewalls and routers. 

· Lock down operating systems and software and disable or remove default accounts and services, if no required.

· Remove or disable software and services not required on devices

· Strengthen passwords and remove software that is not required

· Implement controls to manage/control access to removable media 

· Implement hardware and software inventories, and provide a means to track all the organisations devices

· Perform regular vulnerability scans and promptly resolve any vulnerabilities found

· Perform regular backups

· Maintain security and event logs on servers, workstations and laptops


Based on:  Cyber Essentials Scheme  + 10 Steps to Cyber Security (HM Government) and best practice











[bookmark: _Requirement_1][bookmark: _Requirement_2][bookmark: _Requirement_2_-]Requirement 2 - Protect internal and external networks from attack (Return to Requirement)

		Small Business Category

		Corporate IT Category



		This requirement covers ‘Boundary firewalls and Internet gateways’, which are your first line of defence against an intrusion from the internet.  Please read key point 3 on page 1 before considering the following:    

Examples

· At the boundary of the public network (Internet) and the organisations private network, install a firewall(s) to protect the organisation, and change its default password.  Routers commonly have these built in to them.  A well configured firewall can stop breaches happening before they penetrate deep into the network.

· Disable or protect the firewalls administrative interface (configuration settings etc.) from being accessed remotely

· Install personal firewalls on your computers – These are software applications that control network traffic to and from a computer, permitting or denying communications based on a security policy.  These often come as part of anti-malware packages

· Implement a way of preventing users in the organisation from accessing websites or other online services that present a threat, or that you do not trust.  This can be done by installing an Internet Gateway, or using some software that is aware of potentially dangerous sites, and warns the user before they reach the site, or blocks their access to it.



Based on: Information Commissioner and UK Government IT Security guides for Small business, and the Cyber Essentials Scheme 

		This requirement requires appropriate network security controls (including ‘Boundary Firewalls and Internet Gateways’) to have implemented and be maintained on an on-going basis. Please read key points 3 and 4 on page 1 before considering the following:

Examples

· Police the organisations network and implement multilayer defences

· Protect internal networks, including installing firewalls / equivalent network devices on boundaries

· Change the default password on the firewall(s) 

· Manage and control firewall rules and require justification and approval to open firewall ports

· Disable unapproved or vulnerable services at boundary firewall(s)

· Remove or disable firewall rules that are no longer required, in a timely manner.

· Disable or protect the firewall administrative interface from being accessed remotely. 

· Perform network monitoring 

· Install personal firewalls and configure them to block unapproved connections by default

· Undertake regular penetration tests

· Where there is no requirement for a system to have Internet access, implement a 'Default Deny' policy and ensure it is applied correctly, thus preventing the system from making connections to the Internet



Based upon: Cyber Essentials Scheme  + 10 Steps to Cyber Security (HM Government) and best practice







[bookmark: _Requirement_3][bookmark: _Requirement_3_-]
Requirement 3 - Account provisioning and approval process (Return to Requirement)

		Small Business Category

		Corporate IT Category



		This requirement covers ‘Access Control’ which consists of restricting the access to your system(s) to only users and sources that you trust.
Please read key point 3 on page 1 before considering the following: 

Examples

· Create an Access Control Policy that states how the organisation controls access to its systems

· Assign users their own unique username and password, ensure these are not shared, and require them to be used to logon to the organisations computers and applications.

· Disable any user accounts that are no longer required

· Ensure each user’s account only has the access permissions their role requires, and these are regularly reviewed and documented.

· Only use administrator accounts when strictly necessary (eg for installing known and trusted software), and change their passwords at least every 60 days.

· Promote and enforce the use of strong passwords

· Limit the number of times a user can type in the wrong logon ID and password, before locking their account.  This helps in the prevention of brute force password attacks, where login attempts keep being made by a computer, until the correct one is generated.

· Force users to change their password on a regular basis

· Cancel passwords or other access immediately if a staff member leaves the organisation or is absent for long periods.


Based on: Information Commissioner and UK Government IT Security guides for Small business, and the Cyber Essentials Scheme 

		This requirement requires appropriate ‘User Access Management ‘controls and controls to manage user privileges, to have implemented and be maintained on an on-going basis.  Please read key points 3 and 4 on page 1 before considering the following:

Examples:

· Define and Implement a starters, movers and leavers processes which includes justification, provisioning, approval, and  assigning to named individuals 

· Ensure all users have and use their own username and password, and are only granted the minimum level of access their role requires

· Regularly monitor for / disable inactive accounts, and those no longer required

· Manage all account privileges, document and  regularly review

· Restrict the number of privileged accounts created / used, and ensure their passwords are changed at least every 60 days

· Enforce regular password changes

· Enforce the use of strong passwords

· Control the use of administration accounts

· Ensure adequate authentication is performed before granting users access to networks, systems, application and computers

· Monitor accounts with access to sensitive information / privileged access


Based on: – Cyber Essentials Scheme  + 10 Steps to Cyber Security (HM Government) and best practice









[bookmark: _Requirement_4][bookmark: _Requirement_4_–]
Requirement 4 – Malware protection (Return to Requirement)

		Small Business Category

		Corporate IT Category



		This requirement requires you to protect your systems, computers and files from malicious code, known as malware (viruses, Trojans worms, ransomware etc.).  Please read key point 3 on page 1 before considering the following:

Examples

· Install malware protection software (also known as anti-virus) products on the organisations computers, and keep it up to date.  Anti-malware definitions (or signatures) tend to be updated frequently throughout the day, so setting your product to update automatically is the easiest option

· Ensure the malware protection remains switched on and is configured to scan for malware as files are accessed / downloaded

· Scan the organisations computers for malware daily, and if you are using a network, regularly scan it to detect and prevent threats

· Ensure that alerts issued by malware protection products, are reacted to.

· Scan removable media, such as memory sticks, CD’s and DVD’s for malware, before use. 

· Take action to deter (or preferably prevent) users from accessing information on potentially unsafe web sites.  As well as there being dedicated software to perform this function (black listing) and Internet Gateways, some malware protection software can perform these actions.  There are also web browser add-ons that grade the likely safety of sites shown in search results. e.g. Web of trust



Based on: Information Commissioner and UK Government IT Security guides for Small business, and the Cyber Essentials Scheme

		This requirement requires appropriate ‘Malware Protection’ controls to have implemented and be maintained on an on-going basis.  Please read key points 3 and 4 on page 1 before considering the following:

Examples

· Define and implement a policy on malware that helps manage the risks to business processes, and includes the process of re-acting to an alert / infection

· Implement malware protection defences and ensure they are kept up to date (engine and signatures), and configured to detect malware when files are accessed / downloaded.  This should form part of the malware policy

· Perform daily scans for malware

· Prevent users from making connections to malicious websites

· Control what executable code (including macros and scripts) users can run.

· Prevent malware infection from the use of removable media



Based on – Cyber Essentials Scheme  + 10 Steps to Cyber Security (HM Government) and best practice







[bookmark: _Requirement_5][bookmark: _Requirement_5_–]Requirement 5 – Keeping software up-to-date and secure (Return to Requirement)

		Small Business Category

		Corporate IT Category



		Perform regular maintenance on computer equipment and software, to keep it running smoothly and remove any security vulnerabilities.  Please read key point 3 on page 1 before considering the following: 

Examples

· Ensure all software installed on the organisations computers is licensed and supported

· Regularly update security software such as anti-virus and anti-malware.  This is required in order for it to continue to provide adequate protection.

· Keep the operating system and the application software on the organisations computers up-to-date by checking regularly for updates and applying them. Ensure all security updates are installed within 14 days of release.  Most software can be set to update automatically.  

· Perform regular reviews to ensure the protection in place on the organisations computers is still adequate.

· Keep mobile devices (used for mobile working) up to date with vendor updates and app patches


Based on: Information Commissioner and UK Government IT Security guides for Small business, and the Cyber Essentials Scheme

		This requirement requires appropriate ‘Patch Management’ controls to have implemented and be maintained on an on-going basis.  Please read key points 3 and 4 on page 1 before considering the following:

Examples

· Ensure software running on ICT Systems is licensed and supported (by the software vendor or supplier) to ensure security patches for known vulnerabilities are made available for install

· Define and implement a patching policy and process

· Install software updates, firmware updates and security patches within a timely manner – Ensure all Operating System and Application security patches are installed within 14 days of release (or automatically when they become available from vendors). 

· Define and implement a policy on removing out-of-date software that’s no longer supported

· Perform regular reviews to ensure the protection in place on the organisations computers is still adequate.

· Require mobile devices (including BYOD) to be kept up to date with vendor updates and app patches, as part of the mobile working policy


Source – Cyber Essentials Scheme  + 10 Steps to Cyber Security (HM Government) and best practice













[bookmark: _Requirement_6][bookmark: _Requirement_6_–]


[bookmark: _Requirement_6_–_1]Requirement 6 – Logging and Monitoring (Return to Requirement)

		Small Business Category

		Corporate IT Category



		Cyber criminals or malware can attack your systems and go unnoticed for a long time. Many people only find out they have been attacked when it is too late.  Monitoring the warning signs and acting on them assists with preventing this.  Please read key point 3 on page 1 before considering the following:  

Examples

· Check the security software messages, access control logs and other reporting systems the organisation has in place on a regular basis. A number of anti-malware products (sometimes known as Internet Security) provide notifications of threats in real time, and not just those relating to infected files – Attempts to illegally access your computer for instance from the internet.

· Act on any alerts that are issued by monitoring services.

· Make sure you know / are able to check what software and services are running on your network, so it can be seen if there is something there that should not be.

· Run regular vulnerability scans - Basic vulnerability scanners sometimes form part of anti-malware suits (as well as being available separately).  They scan your computer and tell you if any products are vulnerable and need updating. 


Based on: Information Commissioner and UK Government IT Security guides for Small business, plus best practice

		This requirement requires appropriate ‘Logging and Monitoring’ processes to have been implemented, actively taking place and maintained on an on-going basis.  Please read key point 3 on page 1 before considering the following:
Examples

· Define and implement a monitoring strategy that includes monitoring all networks and host systems, is based upon risk and takes into account any previous security incidents and attacks and aligns with the organisation's incident management policy

· Monitor inbound and outbound network traffic traversing network boundaries

· Monitor all user activity, but ensure it complies with legal and  regulatory constraints

· Fine-tune monitoring systems so they only collect relevant logs, events and alerts

· Define the logs that will be captured and how they will be protected

· Define log inspection frequency and the method of analysing logs for unexpected activity

· Ensure there is sufficient log storage

· Provide resilient and synchronised timing

· Provide adequate training on monitoring


Source – 10 Steps to Cyber Security (HM Government)





[bookmark: _Requirement_7][bookmark: _Requirement_8][bookmark: _Requirement_7_-]

[bookmark: _Requirement_7_-_1]


[bookmark: _Requirement_7_–]Requirement 7 – Information Risk Assessment and Management (Return to Requirement)

		Small Business Category

		Corporate IT Category



		Before you can establish what level of security is right for your business you will need to review the personal data you hold and assess the risks to that data. You should consider all processes involved that require you to collect, store, use and dispose of personal data.  Consider how valuable, sensitive or confidential the information is and what damage or distress could be caused to individuals if there was a security breach.  With a clear view of the risks you can begin to choose the security measures that are appropriate for your needs.  Please read key point 3 on page 1 before considering the following:

Examples

· Assess what risks there are in you providing the service (what may stop you, what may go wrong / how could information breaches occur), and then determine if there is any action you can take to minimise them.  Document your findings. 

· Document the severity of the risks the organisation has identified

· Take action to resolve the risks identified as achievable.  

· Where risks cannot be resolved, take action to reduce the impact they would have, should they occur

· Ensure security arrangements are in writing with any third parties the organisation works with, to deliver the service

· Take action to address the risks presented from ‘mobile working’ (including working from home/ remote/ another location), if it is performed.

· Ensure the location is physically secure and take action to resolve any issues found.  The physical security of equipment is important to consider as devices containing personal data could be stolen in a break-in or lost whilst away from the office.



Based on: Information Commissioner and UK Government IT Security guides for Small business, the CPNI Perimeters and Access Control guidance, and best practice.



		This requirement requires an information risk assessment of the service be undertaken, and risks to be managed and treated on an on-going basis. Please read key point 3 on page 1 before considering the following:  
Examples

· Define and implement the risk management policy, approach, responsibilities, process and appetite

· Perform a risk assessment of the service offered, covering the entire end-to-end process

· Ensure the risks found are documented, controlled, have ownership assigned and are tracked

· Treat the risks found, removing them or treating them so they become ‘low’ level risks

· Implement physical security controls to mitigate risks, including perimeter, physical entry, secure area, monitoring, visitor access and cable protection

· Implement third party access controls to mitigate risk, and formally agree these, plus define who has access to what information

· Where policy allows mobile working (including working from home/ remote/ another location), or the use of mobile equipment (Laptops for example), implement controls to mitigate the risks this presents.  

· Consider an increased level of monitoring on all remote connections and the corporate systems being accessed.

· Minimise the amount of information stored on mobile devices to only that which is needed to fulfil the business activity

· Install full disk encryption where possible on mobile devices, or where not, encrypt the data held on the device

· When working remotely and connecting back to a corporate network, protect the device and the information exchange by using an appropriately configured Virtual Private Network.

· Establish and agree Information security requirements with each third party involved in the service offered, to mitigate risk

· Ensure supplier agreements include the need to  address information security risks and protect the supply chain

· Review third party agreements (and controls) on a regular basis

· To mitigate risks resulting from administration, administrator access to any network component should only be carried out over dedicated network infrastructure and secure channels using communication protocols that support encryption.

· Mitigate the risk of issues caused from unplanned changes, by implementing a change control process, which provides all parties involved with advanced notice of service impacting changes



Source –10 Steps to Cyber Security (HM Government)























[bookmark: _Requirement_9][bookmark: _Requirement_8_–]
Requirement 8 – Security Awareness and Training (Return to Requirement)

		Small Business Category

		Corporate IT Category



		Your employees may have a limited knowledge of cyber security but they could be your final line of defence against an attack. Accidental disclosure or human error is also a leading cause of breaches of personal data. This can be caused by simply sending an email to the incorrect recipient or opening an email attachment containing malware. It’s therefore important to ensure a good level of Security Awareness.

Please read key point 3 on page 1 before considering the following:  

Examples

· Make employees at all levels aware of what their roles and responsibilities are. Train staff to recognise threats such as phishing emails and other malware or alerting them to the risks involved in posting information relating to your business activities on social networks.

· Encourage general security awareness within the organisation. A security aware culture is likely to identify security risks.

· Keep your knowledge of threats up-to-date by reading security bulletins or newsletters from organisations relevant to your business.

· Provide training to staff so they recognise threats such as phishing emails and other malware, and risks involved in posting information relating to business activities on social networks, and if so, how


Based on: Information Commissioner and UK Government IT Security guides for Small business, plus best practice

		This requirement requires appropriate security awareness processes to have been implemented and be maintained on an on-going basis. Please read key point 3 on page 1 before considering the following:

Examples:  

· Define, implement and communicate policies covering Information Security, including the acceptable and secure use of systems, and make complying with these a condition of employment 

· Establish a formal disciplinary process

· Define, implement and communicate security procedures for all ICT systems

· Define and implement a process on providing and maintaining security awareness

· Ensure all users are aware of their information security responsibilities

· Define and implement a staff induction processes 

· Provide staff training on Information Security and the responsibilities (including refresher training)

· Monitor the effectiveness of security training

· Define and implement a process that covers communicating new Cyber threats to the staff

· Encourage staff to formally assess and validate their Information Assurance skills.

· Promote an incident reporting culture



Source –10 Steps to Cyber Security (HM Government)
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[bookmark: _Requirement_9_–]Requirement 9 – Information Security Incident Response and Recovery (Return to Requirement)

		Small Business Category

		Corporate IT Category



		You should consider what actions you should put into place should you suffer a data breach. Good incident management can reduce the damage and distress caused to individuals.   Please read key point 3 on page 1 before considering the following:  

Examples

· Create an incident management plan, stating the actions to be taken in the event of an information security incident

· Review what personal data you currently have and the means of protection you have in place.  

· Make sure you are compliant with any industry guidance or other legal requirements.

· Document the controls you have in place and identify where you need to make improvements.  Monitor the controls and perform regular reviews

· Identify alternate locations where the organisation could perform the service from, in event of the usual location becoming unavailable

· Put arrangements / plans in place to repair, replace, or use alternate PC’s and systems, in the event of a failure 

· Analyse any security incidents that occur, in order to identify any  actions that can be taken to prevent them occurring again

· Ensure Information Security is maintained in the event of needing to provide the service from an alternate location, or use alternative PC’s and systems


Based upon: Information Commissioner’s Office guide on IT Security for Small business, plus best practice

		This requirement requires appropriate information security incident management controls to have been implemented and maintained on an on-going basis.  Please read key point 3 on page 1 before considering the following:

Examples:  

· Establish an incident management capability that can address the full range of incidents that may occur, and includes senior management backing

· Define, implement and communicate incident management policy, process and response plans, including  roles and responsibilities

· Regularly test incident management plans and supporting plans (Business Continuity Disaster Recovery)

· Provide training to the incident response team and ensure all criminal incidents are reported.

· End ensure Information Security is maintained when Business Continuity plans are invoked

· Define and implement a data recovery capability and educate users and maintain their awareness

· Collect and analyse post-incident evidence and conduct lessons learned reviews



Source –10 Steps to Cyber Security (HM Government)











[bookmark: _Requirement_11][bookmark: _Requirement_12][bookmark: _Requirement_10_-]Requirement 10 - Data Protection Compliance (Return to Requirement)

		Small Business Category

		Corporate IT Category



		This requirement asks bidders to confirm their compliance with the Data Protection Act where they act as Data Controllers for their own data, and how those practices would support Essex County Council’s compliance where they will act as a Data Processor on our behalf. In responding to this requirement bidders should consider their overall compliance but have particular regard for the following areas of compliance with the Act:

· Principle 1: Having in place a documented statutory power or a condition under the Act for processing data 

· Principle 2: Having in place relevant privacy notices and only processing data in line with data subjects expectations, limiting use to that which has been communicated to them

· Principle 3: Ensuring you have sufficient, but not excessive data to carry out the agreed processing 

· Principle 4: Ensuring data quality processes are in place to keep data up to date and accurate

· Principle 5: Ensuring data no longer necessary for the agreed purposes is securely destroyed in line with agreed retention periods

· Principle 6: Having a process to ensure that where Data subjects wish to exercise their rights, they are directed to the Data Controller

· Principle 7: Ensuring there are appropriate policies and procedures to assure the security of data both in transit and at rest 

· Principle 8: Ensuring data is not transferred outside of the European Economic Area (EEA) without explicit consent from the Data Controller

Please see key point 3 on page 1.  

		As per Small Business category
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[bookmark: _Requirement_11_-_1]Requirement 11 - Winning Bidder (Return to Requirement)

		Small Business Category

		Corporate IT Category



		Should the bidder be successful, and be awarded with the contract, they will need to complete an “Information Risk Questionnaire – ECC Assessment” (and annually from that point).  This specifies the same requirements as this questionnaire, but requires detail and evidence to be provided, to support the assurances provided, rather than a ‘Yes’ or ‘No’ response.  

Examples:

· Details of actions taken to securely configure computers

· Details of firewalls installed

· Details of encryption being used

· Details of how you control access to your computers and systems

· Details of your malware protection product and its configuration

· Logging and monitoring reports

· Details of the risks you have identified and what you have done about them

· Details of the Physical protection you have put in place

· Details of how the organisation ensures Security Awareness

· The plan of actions you take in the event of a security breach

· The security arrangements you have in writing with any third parties you will work with to deliver the service

· Screen shots (showing software and settings in place etc.)

· Policies, diagrams, designs, registers and reports (or screen shots / extracts from these). 




		Should the bidders be successful, and be awarded with the contract, they will need to complete an Information Risk questionnaire (and annually from that point).  This specifies the same requirements as this questionnaire, but requires detail and evidence to be provided, to support the assurances provided, rather than a ‘Yes’ or ‘No’ response.  
Examples:

· Cyber Essentials Plus certificate OR evidence of Independent Cyber Essentials controls assessment and testing

· Copies of Information Security policies  and copies of process and procedure documents 

· Risk management policies and assessments

· Secure baseline build/configuration details and Incident Management process and plans

· Staff induction, training and Security awareness processes, and security sections in suppler agreements

· Physical Security policy and monitoring and malware protection policies 

· Defined roles and responsibilities 

· Incident management and recovery processes

· Screen shots (showing software and settings in place etc.)

· Policies, diagrams, designs, registers and reports (or screen shots / extracts from these). 









Note: All evidence will need to be labelled and references to it added into the “Information Risk questionnaire - ECC Assessment” (e.g. Document, section, page number etc.)

Essex County Council – Information Risk Questionnaire (Self-Assessment)
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