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INVITATION TO TENDER

A TENDER OPPORTUNITY FOR THE REFURBISHEMNT OF THREE PIECES OF PLAY EQUIPMENT AND THE DESIGN, SUPPLY AND INSTALLATION OF NEW PLAY EQUIPMENT, SAFETY SURFACING AND SEATING. TO INCLUDE THE REMOVAL AND DISPOSAL OF THE REMAINING OLD EQUIPMENT AND SURFACING 
LOCATED AT THE RECREATION GROUND, MAIN ROAD, HACKLETON, NORTHAMPTON NN7 2AB









On behalf of Hackleton Parish Council, C/O Alison Benson, Clerk to Hackleton Parish Council Rookery Lodge, Preston Deanery, Northampton NN7 2DY.  Tel 07464 429630




www.hackletonparishcouncil.gov.uk



	Issue Date
	25th JANUARY 2023

	Return Date
	10TH MARCH 2023

	Address
	Mrs Alison Benson
Clerk to Hackleton Parish Council
Rookery Lodge
Preston Deanery
Northampton
NN7 2DY

	Tel
	07464 429630

	Email
	clerk@hackletonparishcouncil.gov.uk




[bookmark: _Toc452460155]GENERAL REQUIREMENTS
THE REFURBISHMENT OF A ROCKING HORSE, ROUNDABOUT AND SLIDE. THE REMOVAL OF THE REMAINING PLAY EQUIPMENT, ALL SAFETY SURFACING AND ONE BENCH.THE DESIGN, SUPPLY AND INSTALLATION OF NEW PLAY EQUIPMENT, NEW SAFETY SURFACING AND SEATING. ONE EXISTING BENCH TO BE RETAINED.
Written tenders are to be received by 12 noon on the 10th March 2023 and be sent to: Hackleton Parish Council, at the above address.
Prospective companies and businesses are prohibited from contacting councillors or staff to encourage or support their tender.  
Tenders are to be submitted in writing in a sealed, marked envelope, addressed to Mrs Alison Benson, Parish Clerk, at the aforementioned address. 
For further details please email: clerk@hackletonparishcouncil.gov.uk
Tenders received via email will not be considered.
Please take care in reading this document in particular the Specification; In the event of any questions or queries in relation to this Tender please contact the Parish Clerk.
The Parish Council reserves the right to carry out due diligence checks on the awarded provider.
The Parish Council also reserves the right to:
· abandon the procurement process at any stage without any liability to the Parish Council; and or
· require the Potential Provider to clarify its quotation in writing and if the Potential Provider fails to respond satisfactorily, this may result in the Potential Provider not being selected.
[bookmark: _Toc452460156]BACKGROUND
Hackleton Parish Council holds a long-term lease of Hackleton Recreation Ground which is located behind and adjacent to Hackleton CEVA Primary School. The current play provision consists mostly of ageing metal equipment with wet pour safety surfacing. Much of the equipment and surfacing is showing signs of wear and is in need of replacement. The existing rocking horse, roundabout and slide are to be retained and fully renovated as part of the tender. Although the playground currently contains a wide range of equipment, it lacks a cohesive design and the Council is seeking to include more exciting play equipment that caters for children from toddler to young-teen. The challenge is to design an inclusive playground that caters to all age ranges and abilities, with stimulating pieces that children are excited to use. 
[bookmark: _Toc452460157]PROCUREMENT TIMETABLE
	Invitation to Tender  Issued
	25th January 2023

	Deadline for Tender submission
	12 noon 10th March 2023


[bookmark: _Toc452460158]CLARIFICATION QUESTIONS
Any queries about this document, the procurement process, or the proposed contract itself, should be referred to: 
	Name
	Mrs Alison Benson CiLCA

	Job Title
	Parish Clerk

	Telephone
	07464 429630

	Email
	clerk@hackletonparishcouncil.gov.uk



Should you wish to take part in the selection process please complete this Tender Opportunity and return in a sealed marked envelope to:
	Name
	Mrs Alison Benson CiLCA

	Job Title
	Parish Clerk

	Telephone 
	07464 429630

	Email
	clerk@hackletonparishcouncil.gov.uk

	Respond by Date
	10th March 2023

	Respond by Time
	12:00 noon







Tenders received via email will not be considered



[bookmark: _Toc452460161]SPECIFICATION
Applications are invited to tender for THE REFURBISHMENT OF A ROCKING HORSE, ROUNDABOUT AND SLIDE. THE REMOVAL OF THE REMAINING PLAY EQUIPMENT, ALL SAFETY SURFACING AND ONE BENCH.THE DESIGN, SUPPLY AND INSTALLATION OF NEW PLAY EQUIPMENT, NEW SAFETY SURFACING AND SEATING. ONE EXISTING BENCH TO BE RETAINED.
The new facility will be located where the existing play facility currently stands on Hackleton Recreation Ground, Main Road, Hackleton, Northampton, NN7 2AB.
Monies for this project are available from CIL FUNDS and total circa £100,000 ex VAT.

Design Brief

· The existing rocking horse, roundabout and slide are to be fully refurbished and included in the design of the new play area

· The successful contractor will supply and install new play equipment and safety surfacing suitable for children aged from toddler to young-teen. The design of the play area must include equipment which complies with the full identified age range. You are required to show how your chosen play equipment accommodates this age range.
 
· The playground equipment should fit in with the rural aspect of the village.
 
· The playground equipment should include the following criteria/activities: Swinging, Climbing, Sliding, Spinning, Balancing and include a Zip Line

· The play area layout should be designed such that the equipment intended for younger children is grouped separately and together, and not within or amongst the equipment intended for older users. This area for younger users should also include seating for parents/minders. We do have one bench and one litter bin which is to be retained within the new design
 
· The successful contractor will need to show the inclusive play value of their design. A fully inclusive playground promotes the social model of disability where barriers to play are designed out. It enables self-esteem and builds confidence as well as encouraging independence
 
· All equipment, surfacing and fencing shall be manufactured, tested, installed and conform to the relevant British and European Standards

· The play equipment must also comply with the DDA (Disability Discrimination Act) i.e. all-inclusive play and accessibility

CONTRACTORS RESPONSIBILITY

 The Contractor will:
· Provide a safe and practicable working environment
· Provide a suitable means of waste removal from the site; and ensure all waste is correctly disposed of including excess materials, spoil, and surfacing
· Install all new equipment in specified location 
· Protect the site from intruders whilst works carried out
· The Contractor must provide skips when required and secure all skips behind Heras security fencing when unattended to avoid fly tipping
· 
· Equipment to be safety checked on completion of works before opening of the facility
· Equipment and surfaces to be low maintenance
· Ensure site is left clean and in suitable state for use
ACCESS
Vehicluar access will be from behind the teachers car park. Any damage to the Recreation Ground or access route must be recified at the end of the installation process.
INSTALLATION
· Ownership, liability and responsibility for insurance of the play area and installation works will lie with the Contractor until a satisfactory RoSPA Post-Installation Report has been accepted by Hackleton Parish Council. This will be confirmed in writing on the day of the handover of the site by the Parish Clerk or nominated representative and the Contractor
 
· Storage of new play equipment, machinery and equipment, etc during the construction period will be the responsibility of the Contractor

· A project co-ordinator or single point of contact must be nominated by the successful tenderer who should be readily contactable to deal with any queries and problems that may arise

· The play area must be contained within security fencing – Heras temporary security fencing or similar, supplied by the Contractor, whilst work is in progress and Heras temporary security fencing should remain in place until a satisfactory RoSPA Post-Installation Inspection and Report has been completed and submitted to the Parish Council

· The contractor will provide their own on-site welfare facility

· Access to the remainder of the playing field open space must be available and safe at all times

· All equipment and machinery should be fit for purpose and maintained in accordance with current legislation
             
· The Contractor shall ensure that any construction noise does not cause nuisance to any users of the open space or neighbouring residential properties and the School


· The Contractor will need to supply the Parish Council with a copy of their site Risk Assessment, Method Statement and a copy of their public liability insurance at least 14 working days before the start of the project.

· The Contractor shall advise the Parish Council immediately of any deficiencies in the Method Statement or Risk Assessment, or unforeseen hazards to Health and Safety which may become apparent as the project proceeds. The includes notification of any RIDDOR incidents during construction

· It is not known if there are any underground services within the play area, the Contractor is advised to have satisfied themself of the extent andlocation of all underground services in order to safely undertake the works. The Contractor is to allow for all costs associated with protecting from and working with the materials within this tender

· The Contractor shall take all precautions as are necessary to protect the health and safety of all persons employed by him and shall comply with all the requirements of any Acts, Regulations, orders or directions pertaining to the health and safety of employed persons, the employees of the Parish Council and all other persons

· The Contractor shall be required to attend such meetings as the Parish Clerk or their nominated representative may require for the administration and successful completion of this Contract

· The Contractor will be responsible for reinstatement works for any damage whatsoever caused to the interior and exterior of the play area or the surrounding open space, pathways, fencing, kerbing, signs, street furniture and private land/property resulting from installation works or deliveries. Carry out all reinstatement works in accordance with good landscape practices. Full payment may be withheld until the site and adjoining areas are left in a state deemed acceptable, and to the satisfaction of the Parish Council.

SURFACING
Supply new safety surfacing where appropriate that complies with the relevant British/European safety standards. There is no preferred finish, however it must not be loose fill. Details must be provided about preparation of the sub-base. It is expected that all new surfacing will be laid on a sub-base, not directly onto soil.

MAINTENANCE AND AFTERCARE
A full schedule of maintenance requirements is to be provided once the play area is completed. This should include a breakdown of items, specifications and maintenance requirements to assist with the future site management, inspections and maintenance.
 Please provide details of your own and manufacturer guarantees and warranties on equipment, safety surfacing and installation works with the Tender.
 The works will be subject to an independent Post-Installation Inspection (PII) before the project is signed off. The Contractor shall undertake any remedial issues identified as part of the PII report, as part of the existing project cost. The play area must not be opened for public use until the PII has been signed off to the satisfaction of the Parish Council.

LIMITATION OF WORKING HOURS
Site working hours to be agreed with the Parish Council.

 PRICING AND PAYMENT
The Contractor shall supply and do everything necessary for the proper execution and completion of the work that may be reasonably inferred from the Contract whether described in detail or not, without any extra payment in respect thereof.
 Payment will be upon satisfactory completion of the works and following receipt by the Parish Council of a satisfactory RoSPA Post-Installation Report.

ADDITIONAL INFORMATION
 Prior to any formal instruction the preferred or shortlisted selection of consultants may be required to attend a meeting to discuss and or clarify any or all of the offers received.
All proposals will be considered based on both quality and price of submission.
The following supporting information is available:
[bookmark: _Toc452460162][bookmark: _Ref442195830][bookmark: _Ref442195814][bookmark: _Ref442195803][bookmark: _Ref442195574]Location Plan
SUPPORTING INFORMATION
Note to Potential Proprietors – You may adjust the size of the following text boxes to suit your response.
[bookmark: _Toc452460163]Organisation and Contact Details
	Name
	

	Registered office (if applicable)
	

	Trading address (if different from registered office)
	

	Organisation Registration Number
(if applicable)
	

	Is your organisation a:
· Sole Trader
· Partnership
· Public Limited Company
· Private Ltd Company
· Voluntary & Community Sector
· Charity
· SME (Small and Medium Enterprise)
· Other
	

	If you selected other, please specify
	

	What, if any, local connections do you have with Hackleton Parish and Northampton?
	

	If the Company is a member of a group of companies, please give the name and 
address of the ultimate holding 
company
	

	Name of person to whom any queries relating to this quote should be addressed
	

	Telephone
	

	Email
	

	Address
(if different to the Address above)
	


QUESTIONS
Please complete answers to the following questions:
	1. Potential suppliers are required to detail the key steps that they will put in place in order to support the timely implementation of the contract.

	









	2. Please detail the methods of work and safety procedures you will employ on site. The resources you will employ for this contract including sub-contractors details and intended work scopes together with proposed programme of works. 

	








	3. Please provide 3 examples of similar projects undertaken within the last 3 years – identify timescale of project, value and client details?

	










	
	4. The level of insurance required is For the duration of the Contract, the Supplier shall maintain in force, with a reputable insurance company, such policies of insurance as are necessary to cover any liability of the Supplier in respect of loss of or damage to property and personal injury to, or death of, any person arising out of or in the course of or caused by the Supplier’s carrying out or failing to carry out its obligations under the Contract or for which it may become liable to the Customer under clause 10, all statutory required insurance(s) including: 
(a) employers liability insurance shall be in the minimum sum of £10,000,000.00 in respect of one incident and the number of incidents covered shall be unlimited; 
(b) public liability insurance cover shall be in the minimum sum of £5,000,000.00 in respect of any one incident and the number of incidents covered shall be unlimited; 
(c) directors and officers liability, trustee’s liability, professional indemnity or similar as appropriate to the Suppliers circumstances shall be in the minimum sum of £2,000,000.00 in respect of any one incident and the number of incidents covered shall be unlimited which should also be in place for a 6 year period following the termination of the Contract; 
Can you confirm that your organisation has the required level of cover or is prepared to obtain the level of cover prior to award?
Yes
|_|

	







	[bookmark: _Hlk63696138]6. The Contractor confirms that no legal proceedings are in progress that might affect the performance of the contract obligations and that your organisation has not been prosecuted under EU law in the last three years.
The Contractor confirms their organisation complies with UK Health and Safety legislation.  If you are the preferred bidder following evaluation you will have to provide a copy of your Health and Safety Policy.
If the Contractor confirms that if they have been prosecuted for Health and Safety offences in the last 3 years, they must confirm you have implemented procedures to rectify the issues identified.  If you are the preferred bidder following evaluation you will have to provide a copy of the evidence.
Yes
|_|



	7. The Parish Council wishes to ensure that within your business or in its supply chain there is no servitude or forced labour, slavery human trafficking, arranging or facilitating the travel of another person with a view that a person is being exploited or conducting any activities that contain violation of human rights. Please confirm that your supply chain with regards to this quotation response complies with the Modern Slavery Act 2015

	Yes–in response to this tender our supply chain complies with the Modern Slavery Act 2015
|_|	



PRICING SHEET
Please insert your costs in the table below. The costs should be broken down into components with a full description of each component and it’s cost. 
The pricing and cost proposal should include all relevant components to deliver this project to completion and handover to the Parish Council.


	Component
	Component description
	Comment
	Costs (£)


	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	

	
                         

	
 Total Cost £
	





[bookmark: _Toc452460167]
FREEDOM OF INFORMATION

Information in relation to this RFQ may be made available on demand in accordance with the requirements of the Freedom of Information Act 2000 (“The Act”) and your organisation details will be disclosed where the expenditure is over £500 as per the Government Transparency agenda. Details of all contracts worth £25,000 or more in total value will also be published on the Council’s website.
Organisations should state if any of the information supplied by them is confidential and commercially sensitive or should not be disclosed in response for the Information under the Act. Organisations should state why they consider the information to be confidential or commercially sensitive. 
Please state here any specific information in this Tender that you do not wish to be disclosed under Freedom of information Act. This will not guarantee that the information will not be disclosed but will be examined in the light of the exemptions provided in the Act.
Insert specific Information here if applicable


[bookmark: _Toc452460168]SIGNATURE AND DATE

Request for tender for THE REFURBISHMENT OF A ROCKING HORSE, ROUNDABOUT AND SLIDE. THE REMOVAL OF THE REMAINING PLAY EQUIPMENT, ALL SAFETY SURFACING AND ONE BENCH.THE DESIGN, SUPPLY AND INSTALLATION OF NEW PLAY EQUIPMENT, NEW SAFETY SURFACING AND SEATING. ONE EXISTING BENCH TO BE RETAINED.
NEW PLAY EQUIPMENT, NEW SURFACING AND FENCING, REMOVAL AND DISPOSAL OF OLD EQUIPMENT AND SURFACING

	I, the hereby, declare by marking an X in the box:
	



· That the information provided is complete and accurate;
· To be subjected to the terms and conditions set out in a conditions of contract to be agreed
· That no works/goods/supplies/services will be delivered or undertaken until both parties have executed a formal contract documentation and an instruction to proceed has been given by the Parish Council in writing.

	Name


	

	Position Held


	

	Date
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