

FCO/AC

01636 655585

Paul Smith

Farrar Close

paul.smith2@nshomes.co.uk

10th January 2018

To Contractor

Dear Sir

Invitation to Quote

Supply and Installation of split indoor/outdoor comfort cooling air conditioning system.

Please find enclosed our formal invitation for you to submit a written quotation for the above work based on the enclosed documentation.

Please check that you have received the following enclosures with this letter:

1. Invitation to Submit a Quotation [This letter]
2. Quotation Return Envelope Label
3. Preliminaries
4. Appendix A: Quotation Return Form
5. Appendix B: Schedule of Work
6. Appendix C: Equality and Diversity Questionnaire
7. Appendix D: Pre Construction Information Pack (PCIP)
8. Privacy Statement
9. Anti-Collusion Certificate

If there are any omissions please contact me as soon as possible before the quotation return date.

You must comply with all of the enclosed documentation and you are advised to visit the site to visually check the items included in the schedules - no extra amount will be paid due to ignorance of the work required.

You should submit your Quotation Return Form and a completed copy of our Equality and Diversity Questionnaire in a sealed envelope bearing only the enclosed address label no later than 12.00pm, Friday 2nd February 2018.

Please note that the return addressed envelope provided must not bare any distinguishing mark or matter intended to indicate the identity of the sender. You may return all the documents via return email to tenders@nshomes.co.uk, if electronic submission is preferred. 

You are to ensure that the prices and rates submitted include for all works to fully complete this project, including implied items not listed.

The Contractor shall include for insurance against liability for injury to any person and any damage to property arising out of or in connection with all or any part of the works included above. In so far as such insurance relates to a third party, injury or damage. The amount of indemnity to be provided shall be at least £5,000,000 in respect of any one incident with unlimited indemnity during any one period of insurance.

The Contractor shall include for all costs incurred by complying with all current Safety, Health and Welfare Regulations and the Health and Safety at Work etc. Act 1974, The Construction Design and Management Regulations 2015 and any other relevant legislation in operation at the time.

The Contractors, Construction Phase Health and Safety Plan including details of welfare facilities, relevant work method statements and risk assessments, must be approved by Newark and Sherwood Homes Health and Safety Officer before any work can commence on site.

The Contractor is to be aware that the Employer reserves the right to issue any variations to the contract which he deems necessary during the course of the works: the Contractor is to allow for complying with any instructions regarding variations that the employer may issue.

The provisional commencement date is: 	to be agreed
The provisional completion date is: 	31st March 2018

The Contractor is to note that no undertaking is given that the lowest or any quotation will be accepted.

Access to inspect the works prior to submitting your quotation can be arranged by contacting Paul Smith on 01636 655585 or by email: paul.smith2@nshomes.co.uk

Do not include VAT in your submission.



If you have any questions please contact me on the telephone number above.

Yours sincerely



Paul Smith
[bookmark: _GoBack]Procurement and Stores Manager
