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1. Completion Guidelines

The questionnaire should be completed by a partner/director/senior manager/proposed client
account manager or otherwise delegated authority subject to acceptance by the National Coal Mining
Museum for England.

Please ensure that all answers are accurate and verifiable, where possible please include supporting
evidence.

This document has been completed in full and authorised by

Signed Print Name
Position Date
Signed Print Name
Position Date

For and on behalf of

NB. Any breach of the above could jeopardise the validity of your tender and any future opportunity to
tender to the National Coal Mining Museum for England. The National Coal Mining Museum reserves the
right to seek legal counsel should any breach be detected or revealed.
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2.Requirements for Prequalification

Please provide details of your current insurance cover.

(£) Date of Expiry
Employer’s Liability
(£) Date of Expiry
Public Liability
(£) Date of Expiry
Professional Indemnity Cover

Would you be prepared to extend the insurance provisions should they be needed?

If yes, please provide details

If no, please state reasons

In the event of an issue or incident would you be prepared to give access to your previous safety
record including details of accident reports, records of injuries or other documents as requested
and required by the National Coal Mining Museum for England and other interested parties?

If yes, please provide details

If no, please state reasons

Are you up to date with current guidelines on Equal Opportunities and worker rights as specified in
the Equality Act 2010, the Protection from Harassment Act 1997, the Trade Union and Labour
Relations (Consolidation) Act 1992, the Sexual Discrimination Act 1975, the Disability Discrimination
Act 1995 along with any other relevant UK or EU law such as the Employment Rights Act 19967

If yes, please provide details

If no, please state reasons
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In the last three years has any finding of unlawful racial or sexual discrimination been made against
your organisation by the employment tribunal, the employment appeal court or in other
comparable proceedings or under any other jurisdictions?

If yes, please provide details

If no, please state reasons

In the last three years have your organisation been subject to any investigation by the Commission
for Racial Equality, the Equality and Human Rights Commission or any other similar or comparable
public body?

If yes, please provide details

If no, please state reasons
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3.Completion Checklist

Before returning your PQQ documentation please ensure that you have completed the following:

Requirements for Prequalification Questionnaire completed?
Confidentiality Agreement signed?
Conflict of Interest Statement completed?

Copies of insurance documents included?
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Appendix A — PPQ Attachments

Please clearly label any attachments and cross reference them to ensure the information supplied
can be assessed in full.

The National Coal Mining Museum for England reserves the right to deem any attachment not
clearly labelled as inadmissible.
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CONFIDENTIALITY AGREEMENT

THIS CONFIDENTIALITY AGREEMENT is made the day of
BETWEEN:

1. The National Coal Mining Museum for England, a company registered in England under number 1702426 and
charity registered under number 517325, whose registered office is Caphouse Colliery, New Road, Overton, WF4
4RH and

2. , @ company registered in England under number

whose registered office is situated at

1. The parties hereto wish to enter into discussions concerning the
On Site Mine Water Treatment Scheme Management and Sampling Contract (the “Transaction”).

2. In the course of such discussions the parties may disclose to each other information and data the confidentiality
of which the parties wish to preserve and wish to set down certain terms and conditions governing such
disclosure.

NOW IT IS AGREED AS FOLLOWS:-

1. Each party shall treat all information and data disclosed to it by the other party in whatsoever form it may be
disclosed (the “Information”) as confidential and proprietary and shall not, except as provided in clause 2, disclose
it to any third party nor use the Information for any purpose other than in connection with the Transaction
including, without limitation, financing arrangements in relation to such Transaction.

2. Any Information acquired by a party (the “acquiring party”) from the other party (the “disclosing party”) be
disclosed only:-

(i) to those of the directors, officers, employees, professional advisers and their party consultants of
the acquiring party who need to know the Information for the purposes of evaluating the
Transaction or to any advisers of the acquiring party in relation to the making of financing
arrangements (such persons being together known as “Representatives”). Provided always that
each of the Representatives to whom Information is disclosed shall be made aware of its
confidential nature and of the terms of this Agreement.

(ii) as may be ordered or required by an agplicable law or competent judicial, governmental or other
authority or in accordance with the requirements of any stock exchange. Provided always that if
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such an order or requirement arises the acquiring party shall promptly notify the disclosing party in
writing of the same and shall be entitled only to furnish that portion of the Information as its legal
advisers shall advise in writing is necessary to comply with the relevant order or requirement.

Any Information supplied or disclosed by either party shall remain the sole and exclusive property of the
disclosing party and this Agreement shall not operate to transfer ownership therein to any other party and the
acquiring party shall, if requested by the disclosing party, destroy all and any documents (and copies, extracts or
prints thereof) comprising or containing in whole or in part the Information.

The acquiring party shall not without the prior written consent of the disclosing party copy or reduce to writing or
any form of pre-recorded media any of the Information supplied or disclosed to it except as may be reasonably
necessary for use by its Representatives for the purposes of the Transaction and/or except as may be necessary in
connection with management decision-making purposes.

Each party shall take all reasonable precautions to safeguard the confidentiality of Information.

Each party shall take all reasonable precautions to safeguard the confidentiality of Information.

Without the prior written consent of the other party, each party shall not, and shall direct its Representatives not
to, make any public announcement:-

(i) of the fact that any discussions are taking place concerning the Transaction; or
(ii) that either party has requested or received any Information; or
(iii) of any terms or conditions of or other facts relating to such Transaction, or to its status.

Provided that this clause 7 shall not apply to any public announcement made in pursuance of an order or
requirement of any applicable law or competent judicial, governmental or other authority or in accordance with
the requirements of any stock exchange.

For the purpose of this Agreement the term “Information” does not include any information which:-

(i) at the time of disclosure or at any time thereafter is in or becomes part of the public domain other
than through breach of this Agreement;

(ii) the acquiring party can prove was already known to it or its Representatives at the time it received
the Information or is independently acquired or developed by it or its Representatives without being
in breach of its or their obligations hereunder;

(iii) was or becomes available to the acquiring party or its Representatives from another source,
otherwise than under the terms of this Agreement, provided that such source is not, so far as the
acquiring party is aware, bound by an obligation of confidentiality to the disclosing party.

In this Agreement references to either party shall include references to related company of that party as defined
in Section 11 of the Company Securities (Insider Dealing) Act 1985.

This Agreement shall be governed by and construed in accordance with the laws of England and each of the
parties hereto submit to the jurisdiction of the English courts.

9
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AND the parties hereto have set their hands the day and year first before written.

Signed Print Name
Position Date

For and on behalf of The National Coal Mining Museum for England

And
Signed Print Name
Position Date

For and on behalf of [SUPPLIER NAME]
NB. Any breach of the above could jeopardise the validity of your tender and any future opportunity to

tender to the National Coal Mining Museum for England. The National Coal Mining Museum reserves the
right to seek legal counsel should any breach be detected or revealed.
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CONFLICT OF INTEREST STATEMENT

On behalf of [insert business or organisation name] | hereby declare that the person(s) involved in the
preparation and collation of our tendered proposals and prices were or are in no way associated with the
initial preparation by National Coal Mining Museum for England of the tender documentation or with the
subsequent evaluation, assessment, analysis, management and decision making process of this tender
which is referenced above.

| further declare that the following person(s) were involved in the preparation and collation of our
tendered proposals and prices:

Signed Print Name
Position Date
For and on behalf of

NB. Any false statement above could jeopardise the validity of your tender and any future opportunity to
tender to the National Coal Mining Museum for England

Produced by Paul Emmett 2017 on behalf of the National Coal Mining Museum for England



