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IMPORTANT NOTICE

This Invitation to Tender (“ITT”) has been prepared by Thurrock Council (“the Council”) for sole use by those tendering for the Contract (“Tenderers”), their professional advisers, and other parties essential to preparing the Tender for the Contract.  

The information contained in this ITT and all subsequent information and documents sent to you by the Council pursuant to this procurement must be treated as confidential and must not be disclosed to any third party. If you are unable to comply with this requirement you must destroy this ITT and all associated documents immediately and not retain any electronic or paper copies.

No warranties or opinions as to the accuracy or completeness of any information provided in, or which accompanies, this ITT or otherwise or as to the powers and/or status of the Council shall be given at any stage by the Council and any liability for any inaccuracy or incompleteness is therefore expressly disclaimed by the Council.

Any person considering making a decision to enter into contractual relationships with the Council or any other person on the basis of the information provided by or on behalf of the Council must make their own investigations and form their own opinion in relation to the status, completeness and accuracy of all such information and in relation to the status and/or powers of the Council.  

Your attention is drawn to the fact that, by issuing this ITT, the Council is in no way committed to awarding any contract and reserves the right to cancel the Tendering process at any point for any reason. The Council shall not be liable for any costs resulting from any cancellation of this Tendering process nor for any other costs incurred by those expressing an interest in or Tendering for this contract opportunity.

You are deemed to fully understand the process that the Council is required to follow under relevant European and UK legislation, particularly in relation to the Public Contracts Regulations 2015 (PCR 2015).
[bookmark: _Toc423691883][bookmark: _Toc423960569][bookmark: _Toc476316767][bookmark: _NN125]
 SUMMARY CONTRACT DETAILS

	Contract Description
	The Treatment of Mixed Dry Recyclables 

	Contract Period
	3 years plus up to 24 months 

	Contact Point
	Any queries should be sent using the Message Centre facility on the Delta eSourcing system.

	Closing Date
	12 noon on 31 July 2017

	Clarification Deadline
	5pm on 24th July 2017



[bookmark: _Toc423691884][bookmark: _Toc423960570][bookmark: _Toc476316768][bookmark: _NN126]DEFINITIONS
[bookmark: _Toc257834986]	
	“Contract”
	The contract to be entered into by the Council with the successful Tenderer(s). 

	“Contractor(s)”
	The Tenderer(s) selected to enter into the Contract with the Council

	“Contract Period”
	The duration of the Contract

	“Services”
	The services to be provided by the Contractor under the Contract 

	“Tender(s)”
	The proposal(s) submitted by the Tenderer(s) in response to this ITT



[bookmark: _Toc423691885][bookmark: _Toc423960571][bookmark: _Toc476316769][bookmark: _NN127]INTRODUCTION 
[bookmark: _Toc257834987]	
[bookmark: _Toc423691886]Please refer to the introduction section of the Selection Questionnaire (SQ) and the Council’s website www.thurrock.gov.uk for further details on the Council.

[bookmark: _Toc423691887]A Contract Notice was published in the Official Journal of the European Union on [Insert date of publication], reference number [insert OJEU reference number], in respect of this contract award procedure. Your attention is drawn to the content of that notice.

[bookmark: _Toc423691888]The Council’s requirement under this Contract (Note, a more detailed service requirement is provided in the Supplier questionnaire and the detailed Specification) is for the reception, treatment and marketing of Mixed Dry Recyclables. The mixed dry recyclables are derived from:
· the Council’s kerbside Mixed Dry Recyclables collection fleet; and
· potentially other Council sources;
In the last two years this has averaged just under 12,000 tonnes per annum (tpa).
The Contractor is required to manage all haulage, treatment and disposal for any rejected and contaminated materials, in accordance with an agreed protocol and associated schedule of rates.
Please note to facilitate access for the Authorities vehicles the Contractor must provide either the Facility or a Waste Transfer Station which shall in any event be:
· no more than 15 miles outside of the Council’s area,
· north of the River Thames; 
Submissions shall be evaluated taking into account the costs incurred by the authority to deliver organic waste. The costs incurred by the authority will be calculated on the distance and travelling time of the Contractors facility, or waste transfer station where appropriate, to the authority’s depot based at Oliver Close, Thurrock.
[bookmark: _Toc423691890][bookmark: _Toc423960572][bookmark: _Toc476316770]INSTRUCTIONS TO TENDERERS

[bookmark: _Toc423691892][bookmark: _Toc423960574][bookmark: _Toc476316771]INVITATION TO TENDER

[bookmark: _Toc423691893]Please read this ITT carefully and ensure that you are fully familiar with the nature and extent of the obligations on you if your Tender is successful.

[bookmark: _Toc423691898]Only one Tender is permitted per Tenderer. If a Tenderer submits more than one Tender, only the one with the latest time and date of receipt noted will be evaluated, any other Tenders will be disregarded. 

All documents submitted as part of your Tender must be written in English or a full English language translation provided at no cost to the Council. Only the translated English version will be evaluated.
[bookmark: _Toc423691894]
All documents requiring a signature must be signed as follows:
[bookmark: _Toc423691895]Where the Tenderer is a company, by two directors or by a director and the secretary of the company, provided that such persons are authorised for this role; or
[bookmark: _Toc423691896]Where the Tenderer is an individual, by that individual; or
[bookmark: _Toc423691897]Where the Tenderer is a partnership, by at least two duly authorised partners.

Failure to provide all of the information required or to meet the requirements of this document may result in your Tender not being considered by the Council due to it being a non-compliant Tender.

[bookmark: _Ref423683497][bookmark: _Toc423960575][bookmark: _Toc476316772]FURTHER INFORMATION

If you have any questions or require any clarification please email using the Message Centre facility on the Delta eSourcing system no later than the Clarification Deadline. Questions received after the Clarification Deadline will not be answered.

Emails received outside of the Message Centre may be disregarded and telephone enquiries will not be accepted.

Please note that any questions submitted and the Council’s responses may, at the Council’s discretion, be circulated to all Tenderers, subject to the Council accepting an assertion made by a Tenderer at the time of question submission that the subject matter of a question relates specifically to a Tenderer’s response and is therefore confidential.

The Council reserves the right to issue supplementary documentation at any time during the Tendering process to clarify or amend any aspect of the ITT or any of the documents referred to in the ITT. All such further documentation shall be deemed to form part of the ITT and shall supersede any part of the ITT to the extent indicated.

[bookmark: _Toc476314060][bookmark: _Toc476316258][bookmark: _Toc476316773]EMAILS SENT THROUGH THE DELTA MESSAGE CENTRE

Tenderers must diligently monitor the inboxes of all registered email addresses for incoming messages from the Council throughout the tendering process and up until final contract award. The Council is not liable for any loss or damages resulting from a Tenderer overlooking email correspondence. Tenderers may be excluded from a tender process for not responding to the Council within the stipulated timescales.    

The Delta e-Sourcing system does not issue read-receipts; instead it records whether or not an email was successfully sent. The Council’s responsibility is solely limited to successfully sending correspondence, in accordance with 4.4 below. 

[bookmark: _Toc476314061][bookmark: _Toc476316259][bookmark: _Toc476316774]MULTIPLE REGISTERED EMAIL ADDRESSES

Where a Tenderer has registered multiple email addresses for the same tender opportunity, Tenderers must provide formal notification to the Council (via the Delta Message Centre) of their lead representative’s email address. Upon receiving this notification, the Council will use reasonable endeavours to correspond with the lead representative only. Where a Tenderer fails to nominate a lead representative, the Council may (in its complete discretion) send email correspondence to any or all of the Tenderer’s registered email addresses.

[bookmark: _Toc423960577][bookmark: _Toc476316775]SUBMISSION OF TENDERS

Completed Tenders must be returned online via the Delta eSourcing system. Fax, postal and email submissions will not be considered.

Failure to return your Tender in the correct manner may result in your exclusion from consideration for the Contract.

Tenderers must allow sufficient time before the Closing Date to upload and submit their Tender. The Council reserves the right to reject Tenders received after the Closing Date.   

[bookmark: _Toc476316776]INFORMATION TO BE PROVIDED

Tenderers must provide the following information in their Tender Response. Failure to provide this information may result in your submission being disqualified.

· Completed Tender Confirmation Questions (appendix 3)
· Completed Response to Quality Evaluation Criteria (appendix 4)
· Completed Form of Tender (appendix 5)
· Completed Anti-Collusion Certificate (appendix 6)
· Completed Anti-Canvassing Certificate (appendix 7)
· Completed Pricing Schedule (otherwise referred to as Schedule of Rates) (appendix 8)

Please do not provide additional attachments or documents where not requested to do so. These will not be read and will not be taken into account in the evaluation of your Tender.

[bookmark: _Toc423960578][bookmark: _Toc476316777]GENERAL

The Council may, at its absolute discretion, extend the tendering period and postpone or change the Closing Date, for any reason.

Tenderers must obtain for themselves, at their own expense, all information necessary for the preparation of their Tenders and must satisfy themselves that they fully understand the requirements of the Contract. 

Whilst information included in this ITT has been prepared in good faith, it does not purport to be comprehensive or to have been independently verified.  With the exception of statements made fraudulently, the Council does not accept any liability or responsibility for the adequacy, accuracy or completeness of such information. No officer, employee, agent of or any consultant engaged by the Council gives any undertaking, guarantee or warranty or make any representation (express or implied) in relation to this ITT or any other matter relating to the Contract.

Prior to the award of the Contract no publicity by Tenderers regarding this Tendering process or the Contract is permitted. Once the Contract has been awarded, in accordance with the Contract, no publicity is permitted without the prior written consent of the Council.  

No alteration to the successful Tenderer’s position post award of the Contract will be accepted, unless this is due to external factors beyond the control of the Tenderer, is acceptable to the Council and is in accordance with any applicable legislation.

The Council reserves the right to disqualify any Tenderer whose circumstances change to the extent that the Tenderer ceases to meet the qualification criteria in the Selection Questionnaire, or who makes material changes to any aspect of its Tender, unless substantial justification can be provided to the satisfaction of the Council and such change is in accordance with any applicable legislation.  

Subject to the Council’s legal and regulatory obligations from time to time and Freedom of Information, the Council will respect the confidentiality of each Tenderer’s work and will not disclose any aspect of their submission to another Tenderer, save that the Council reserves the right to inform all Tenderers in identical terms if an issue of general application to the tendering process emerges by way of clarification or otherwise.

[bookmark: _Toc423960579][bookmark: _Toc476316778]TRANSPARENCY AGENDA AND THE PUBLISHING OF CONTRACTS

The Tenderer in submitting its Tender will agree that it will assist, if required, the Council in complying with its obligations under the government's transparency agenda, which requires the Council to publish the SQ and the ITT and the text of the contract documentation to be signed with the winning Tenderer (the Contract), and the Tenderer gives its consent for the Council to publish the text of the Contract, and any schedules to the Contract in its entirety, including from time to time agreed changes to the Contract, to the general public in whatever form the Council decides.

The Tenderer in submitting its Tender will acknowledge that, except for any information which is exempt from disclosure in accordance with the provisions of the Freedom of Information Act the text of the Contract, and any schedules to the Contract, is not confidential information. The Council shall be responsible for determining in its absolute discretion whether any part of the Contract or its schedules is exempt from disclosure in accordance with the provisions of the Act.

[bookmark: _Toc423960580][bookmark: _Toc476316779][bookmark: _Ref153784376]PROCUREMENT TIMETABLE

The proposed timetable below is subject to change and is provided by way of guidance only. The Council reserves the right to amend this timetable at its absolute discretion at any time during the tendering process.

	KEY EVENT
	DATE

	Issue of ITT
	29th June 2017

	Deadline for clarification requests
	24th July 2017

	Closing date for Tender submissions
	31st July 2017

	Post-Submission Clarification Meetings
	TBC

	Notification of result of evaluation
	6th October 2017

	Standstill period
	10 days

	Expected date of award of Contract
	27th October 2017

	Contract Commencement
	11th December 2017



[bookmark: _Toc423960581][bookmark: _Toc476316780][bookmark: _NN128]LEGAL ISSUES
[bookmark: _Toc257834988]	
[bookmark: _Toc423960582][bookmark: _Toc476316781]THE CONTRACT

The contractual terms required by the Council are set out in appendix [1].

The duration of the Contract is 3 years plus up to 24 months.

Tenderers may not propose amendments to the Contract. If Tenderers wish to seek clarification in relation to any provision of the Contract, they should do so by asking a clarification question and submitting that question in accordance with Section 4.2 of this ITT. Tenderers should note that responses to clarification questions may be provided to all Tenderers.

[bookmark: _Toc423960583][bookmark: _Toc476316782]TENDERING PROCESS

This tendering process and the subsequent Contract to be entered into will be subject to English law and the exclusive jurisdiction of the English Courts.

This procurement follows the Restricted procedure under the PCR 2015 and the Council cannot enter into any negotiations on the Contract.

Contract award will be conditional on the Contract being approved in accordance with the Council’s internal procedures and the Council being generally able to proceed.

The Council will observe the statutory Standstill Period between the date notifications are sent to candidates that the Council intends to award the Contract and the date it is proposed to enter into the Contract.

After confirmation of Contract award to the successful Tenderer(s) and until the execution of the Contract, the Tender (as accepted by the Council) will form a binding contract between the Council and the successful Tenderer(s) upon the terms and conditions of the Contract. 
[bookmark: _Toc423960584]
[bookmark: _Toc476316783]PERFORMANCE BOND AND/OR PARENT COMPANY GUARANTEE

The Council requires the successful Tenderer to provide, as security for the performance of the Contract, a performance bond, and/or may require the parent company of the successful Tenderer to guarantee the performance of the Contract.  Should the Council require such security it will be a condition of appointment that you have confirmed in your Tender Submission that the Form of Performance Bond and Parent Company Guarantee set out in Appendix 2A are acceptable and that you undertake to procure the delivery of such duly executed and valid agreements as are required by the Council at the same time as the Contract.

Bidders have the option to provide either a Guarantee or a Bond. Bidders are required to identify the proposed Guarantor and Bondsman. In relation to the provision of a Guarantee, the Authority requires the Guarantee to cover all of the Contractual obligations of the bidder. In relation to the Bond, the Authority has set a required minimum bonded value of £267,000.  The bonded value to be provided shall be increased annually in line with the indexation arrangements in the Payment Mechanism.

Where bidders choose to offer a Guarantor, then bidders should be aware that the proposed Guarantor will be subject to a Financial and Economic Standing Test (“the Test”) to ensure that, in the Authority’s view, the Guarantor is sufficiently robust to provide a Guarantee in the agreed form. Where, in the Authority’s view, the Guarantor does not pass the Test, then the Authority will require the provision of a Bond, subject to a minimum bonded value of £267,000. Should a proposed Guarantor not pass the Test and a bidder is unable or unwilling to provide a Bond, then the Authority reserves the right to de-select the bidder. 

Where bidders choose to offer a Bond, then bidders should be aware that the proposed Bondsman will be subject to a Financial and Economic Standing Test (“the Test”) to ensure that, in the Authority’s view, the Bondsman is sufficiently robust to provide a Bond in the agreed form. Where, in the Authority’s view, the Bondsman does not pass the Test, then the Authority reserves the right to de-select the bidder. 
The Authority’s preference is for bidders to provide the required information in relation to both the proposed Guarantor (where Bidders are able to do so) and the proposed Bondsman.
[bookmark: _Toc423960585]
[bookmark: _Toc476316784]EQUAL OPPORTUNITIES

The Council is an equal opportunities employer and has various statutory duties to ensure that its services are delivered in a way that promotes equality and eliminates discrimination; in particular the Council must adhere to equality legislation.

The Council also expects that the successful Tenderer will promote equality, comply fully with all UK equality legislation or European equivalent, have an equalities policy and be an equal opportunities employer at all times during the Contract. 
[bookmark: _Ref423682642][bookmark: _Toc423960586]
[bookmark: _Toc476316785]FREEDOM OF INFORMATION

In addition to the Council’s commitment to public disclosure, transparency and accountable government, Tenderers should note that the Council is subject to the Freedom of Information Act 2000 (“FOIA”) and the Environmental Information Regulations 2004 (“EIR”). This means that, subject to certain exemptions, an individual may request access to any information held by the Council and the Council may disclose the information sought. This may include information on a Tender or details relating to the procurement process.

If you consider that any specific information supplied by you is either commercially sensitive or confidential in nature, please clearly state this in your Tender and mark it as such. You must also give us the reasons for the sensitivity or confidentiality.  Block marking of whole Tender submissions is not acceptable.  Please note, however, that the Council may still be required to disclose such information in accordance with FOIA or EIR.  

The Council will endeavour to consult with you prior to making its decision on whether to disclose under FOIA or EIR information you have identified as commercially sensitive or confidential.

If you are unsure as to the Council’s obligations under FOIA and EIR regarding the disclosure of commercially sensitive or confidential information please seek independent legal advice. 
[bookmark: _Toc423960587]
[bookmark: _Toc476316786]EMPLOYEE ISSUES (Note, not used)

Transfer of Undertakings (Protection of Employment) Regulations 2006

The Transfer of Undertakings (Protection of Employment) Regulations 2006 (TUPE Regulations 2006) came into force on 6 April 2006 and apply to all transfers taking place on or after 6 April 2006.

Under the TUPE Regulations 2006, regulation 11 the transferor is obliged to notify to the transferee in writing the ‘employee liability information’ of any employee who is assigned to the organised grouping of resources or employees that is the subject of the relevant transfer.  

The information that must be given is:

The written employment particulars required to be given to the employee under the Employment Rights Act 1996, Section 1;
Information on any disciplinary procedure taken in relation to the employee or grievance procedure taken by the employee within the previous two years to which the statutory dispute resolution procedures apply;
Information on any court or tribunal case, claim or action brought by the employee against the transferor within the previous two years, or any court or tribunal case, claim or action arising out of the employees’ employment with it that the transferor has reasonable grounds to believe that the employee may bring against the new employer; and
Information about any collective agreement that will have effect after the transfer in relation to the employee.

The employee liability information must include that of any person who would have been employed by the transferor and assigned into the organised grouping of resources or employees to be transferred if the individual had not been dismissed because of the transfer itself or for a non-economic, technical or organisational reason connected with the transfer, i.e. in circumstances where the dismissal is automatically unfair.] 
[bookmark: _Ref423696849][bookmark: _Ref423696859][bookmark: _Ref423697093][bookmark: _Toc423960590]
[bookmark: _Ref153784485][bookmark: _Ref423683535][bookmark: _Toc423960593][bookmark: _Toc476316787][bookmark: _NN130]TENDER EVALUATION AND AWARD CRITERIA

[bookmark: _Toc476316788]Award Criteria Summary
[bookmark: _Toc257834990]	
In accordance with the Council’s Contract Procedure Rules and the PCR 2015 Regulation (67) the Council seeks to award the contract on the basis of the Most Economically Advantageous Tender. Tenders will be evaluated in accordance with the following criteria:

	CRITERIA
	WEIGHTING
	DEMONSTRATED BY

	Price
	60%
	Price submitted by Tenderer in appendix 8 (pricing schedule otherwise referred to as Schedule of Rates), where lowest cost Tenderer shall receive 60% and all other scores shall be allocated according to their difference from the lowest price, using the formula:

60% x (lowest price of all Tenderers / Tendered  price)

	Quality
	40%
	Each criterion will be marked using the scale 0-5 and the specified weighting applied. The formula to calculate the weighted score will be:

(marks awarded / marks available) x weighting

For example if the weighting is 20% and the maximum mark is 5, and the mark received is 3, the weighted score would be:

(3 / 5 ) x 20 = 12

NB: For the purposes of this calculation, weighting is expressed as a number not a percentage. 



The Council does not undertake to accept the lowest or any Tender and reserves the right to accept the whole or any part of any Tender submitted.

Where the pricing of a Tender is abnormally low the Council reserves the right to reject the Tender in accordance with the requirements for further investigation under the PCR 2015.

All rates quoted in the Schedule of Rates should be provided in Pounds Sterling (GBP) and in real terms (i.e. rates which exclude the effects of inflation). Where rates quoted in the Schedule of Rates are to be indexed, this is indicated in the Payment Mechanism (Appendix 2A). The rates quoted in the Schedule of Rates will apply throughout the Contract Term and throughout any Contract Extension Period, subject to indexation as set out Payment Mechanism (Appendix 2A).  

The evaluation of tenders will be undertaken in accordance with the Evaluation Methodology. 

[bookmark: _Toc476316789]Quality Criteria

A weighting of 40% will be given to a combined Technical / Quality / Health and Safety. Tender responses for quality criteria will be evaluated according to the table set out below. 

Tenderers must detail their approach and provision in relation to the evaluation criteria detailed below and enter their response in appendix [4].


	Evaluation Criteria
	Weighting

	Technical - 25 marks
	Reception Point: location and accessibility/Load Acceptance Procedure/Opening Hours
	10.0

	
	Operation of the Facility/Product Management/ Residual Waste Management
	7.5

	
	Site Visit Assessment: Undertaken by the Council
	5.0

	
	Contingency and Emergency Planning
	2.5

	Quality - 10 marks
	Managing the Contract/Management Systems/Certification
	5.0

	
	Mobilisation/Liaising with Authority
	2.5

	
	Social Value
	2.5

	Health and Safety             - 5 marks
	Procedures
	2.5

	
	Monitoring and Reporting
	2.5

	Total
	Technical/Quality/Health and Safety
	40.0



[bookmark: _Toc476316790]Marking Scheme

Where indicated, responses to quality criteria will be scored in line with the following marking scheme:

	USING A 0-5 MARKING SCHEME

	0
	Unacceptable Response – No information provided or response does not address the requirement.

	1
	Poor Response – The response contains material omissions and / or is supported by limited evidence / examples.  Major concerns that the Tenderer has the potential to deliver / that they have failed to meet a reasonable standard.

	2
	Fair Response – The response contains some omissions and / or is not well supported by evidence / examples. Some concerns about the Tenderer’s ability to deliver / that they have failed to meet a reasonable standard.

	3
	Good Response – There is adequate detail / supporting examples giving a reasonable level of confidence in the Tenderer’s experience and ability.  The Tenderer appears to have the potential to deliver as required / has met a reasonable standard and there are only minor concerns about the Tenderer’s experience.  

	4
	Very Good Response – The level of detail / supporting examples gives a high level of confidence in the Tenderer’s experience and ability. The Tenderer clearly has the potential to deliver and / or has clearly met an acceptable standard.

	5
	Excellent Response – A comprehensive well evidenced submission, clearly demonstrating expertise and knowledge incorporating value added benefits/social value attributes & other points of innovation. The response is deemed to offer little or no risk and fully captures the understanding of the steps involved to deliver the aspects of the question posed, giving a very high level of confidence in the Tenderer’s experience and ability.



Individual evaluators will mark using whole numbers only (i.e. 0, 1, 2, 3, 4, 5). Half numbers (i.e. 0.5, 1.5, 2.5, 3.5, 4.5) or any other number format will not be used.  

Tenderers are advised that in some cases their final mark may not be a whole number, due to the process of averaging marks provided by individual evaluators.       

[bookmark: _Toc476316791]Variant Proposals (Note, not used)

The Council may consider proposals for the method of Contract delivery which vary from the Contract requirements. Tenderers should clearly mark in the Tender response where they are proposing an alternative method of contract delivery and describe in their Tender response how this will benefit the Council. Such variant proposals will be considered in the evaluation of the Tender where they impact on the evaluation criteria but will only be accepted at the sole discretion of the Council. 

[bookmark: _Toc476316792]Tender Evaluation Process

The evaluation process will follow the below stages:
	
Stage 1: Receipt and Opening

Tenders will be downloaded from Delta eSourcing after the Closing Date.

Stage 2: Compliance Check

Each Tender will be checked for compliance with the requirements of this ITT. Tenders which are not substantially complete or which are non-compliant with the ITT may be excluded from further participation in the evaluation process or, at the Council’s discretion, Tenderers may be asked to provide clarification. In the case of the latter, a failure by the Tenderer to provide a satisfactory response within the deadline specified in the request for clarification may result in disqualification from the evaluation process. the Council reserves the right to evaluate Tenders before declaring them non-compliant.

Stage 3: Evaluation of Tender Responses

Price and quality evaluation will be carried out in accordance with the published evaluation criteria

Stage 4: Score Review

Review of quality and price scores

Stage 5: Final Evaluation Report and Recommendation

A final evaluation report will be completed, recommending award.
[bookmark: _Toc425925790][bookmark: _Toc445908769]
[bookmark: _Toc476316793]CLARIFICATIONS and SITE VISITS
	
[bookmark: _Toc425925791][bookmark: _Toc445908770][bookmark: _Toc476316794]Pre-Submission Clarification Meetings

[bookmark: _Toc425925792][bookmark: _Toc445908771]Tenderers will have the opportunity to attend a clarification meeting with the Council to take place on (date to be confirmed). At this meeting Tenderers will be able to meet with the Council to discuss their approach to the requirements and to clarify any queries relating to the ITT documentation. Any issues raised at the meeting which are not commercially confidential will be shared with the other Tenderers.

Tenderers should register attendance, including the names and job titles of those who will be attending, via the Message Centre on Delta eSourcing by (date to be confirmed). Tenderers will then be allocated a time slot on one of the above dates for their clarification meeting which will last no longer than (time to be confirmed). Tenderers may bring no more than 3 representatives to the meeting.

Questions to be asked at the clarification meeting should be submitted to the Council at least [five (5)] working days in advance of the meeting. Responses to questions may, at the Council’s discretion, be circulated to all Tenderers

[bookmark: _Toc476316795]Site Visits (not used)

[bookmark: _Toc425925793][bookmark: _Toc445908772][bookmark: _Toc476316796]Post-Submission Clarifications

[bookmark: _Toc447181795][bookmark: _Ref237150242]During the evaluation period, the Council reserves the right to seek further information from the Tenderers to assist in its consideration of the Tenders; this may take the form of post-submission clarification meetings or written clarifications.


 
APPENDIX 1: TERMS AND CONDITIONS

[Separate document uploaded to Delta eSourcing]
[bookmark: _Toc447181796]
APPENDIX 2: SPECIFICATION

[Separate document uploaded to Delta eSourcing]





[bookmark: _Hlk482451965]APPENDIX 2A PAYMENT MECHANISM

[Separate document uploaded to Delta eSourcing]



APPENDIX 2B PERFORMANCE FRAMEWORK
[Separate document uploaded to Delta eSourcing]



[bookmark: _Toc447181797]
APPENDIX 3: TENDER CONfirMATION QUESTIONS

	Please confirm whether you accept the terms and conditions of the Contract in their current form and without any amendments. See appendix [insert].
	|_| Yes

|_| No

A Yes response will score a Pass, and, a No response will score a Fail

	Please confirm whether there have been any material changes to your organisation since submission of your SQ.
	|_| Yes

|_| No

	If answered Yes to the above question, please detail what these changes are.

	

	Please confirm whether you can provide, as security for the performance of the Contract, a performance bond, and/or parent company guarantee.
	|_| Yes
|_| No

A Yes response will score a Pass, and, a No response will score a Fail


[bookmark: _Toc447181798]
APPENDIX 4: RESPONSE TO QUALITY EVALUATION CRITERIA

Tenderers must use the template below for their response to Technical / Quality / Health and Safety evaluation criteria. Responses in any other format will not be accepted.

	Criterion
	Technical - Reception Point/Load Acceptance Procedure/Opening Hours

	Response
500 word limit
	

	Criterion
	Technical Operation of the Facility/Site Visit Assessment/Product Management/ Residual Waste Management

	Response
500 word limit
	

	Criterion
	Technical - Contingency and Emergency Planning

	Response
500 word limit
	

	Criterion
	Quality - Managing the Contract/Management Systems/Certification

	Response
500 word limit

	

	Criterion
	Quality - Mobilisation/Liaising with Authority

	Response
500 word limit
	

	Criterion
	Quality - Social Value 

	Response
500 word limit
	

	Criterion
	Health and Safety - Procedures

	Response
500 word limit
	

	Criterion
	Health and Safety – Monitoring and Reporting

	Response
500 word limit
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APPENDIX 5: Form of Tender 
[bookmark: _Toc257834994]	
To:				Thurrock Council
For the Attention of:	Procurement Services 

Dear Sir / Madam

I/We the undersigned, hereby Tender and offer to perform the Contract, details of which was set out in the ITT supplied to me/us for the purpose of Tendering for the Contract, and agree to do so in accordance with the terms of the ITT.

I/We confirm that I/We will provide the Contract at the price provided in my/our Tender. I/We confirm that the price provided in my/our Tender will not be subject to any increase otherwise than as determined in accordance with the Contract.

I/We confirm that this Tender will remain valid and open for acceptance without variation for at least 90 days from the Closing Date for the receipt of Tenders. 

I/We confirm that we agree the Contract and undertake that in the event of our Tender being accepted to execute the Contract (subject to any minor amendments which have been accepted by the Council) within four (4) weeks from the date on which I/we receive notification that our Tender is successful and in the interim provide the Services in accordance with the Contract (subject to such amendments).

I/We confirm that attached to this Tender are the following:

Completed Tender Confirmation Questions (appendix 3)
Completed Response to Technical and Quality Criteria (appendix 4)
Completed Anti-Collusion Certificate (Appendix 6)
Completed Anti-Canvassing Certificate (Appendix 7)
Completed Pricing Schedule (Appendix 8);

I/We confirm that the information supplied to you and forming part of this Tender, including, for the avoidance of doubt, any information supplied to you as part of my/our initial expression of interest in Tendering, was true when made and remains true and accurate in all respects.

I/We understand that any false representations, including but not limited to, changes to forms, could result in this Tender being rejected or subsequent contract termination.

I/We confirm and undertake that if any information supplied becomes untrue or misleading that I/We will notify you immediately and will update such information as is required.

I/We confirm acceptance of the terms and conditions provided in appendix [x] without amendment and agree to be bound by such Contract should the Council elect to accept my/our Tender.

Signed	……………………  Signed	                   ……………………
For and on behalf of	……………………  For and on behalf of ..….………………
Dated	……………………  Dated	                   ……………………

[bookmark: _Toc447181800][bookmark: _NN134]APPENDIX 6: ANTI-COLLUSION CERTIFICATE
[bookmark: _Toc257834995]	
To:			Thurrock Council 

For the Attention of: 	Procurement Services 

Dear Sir / Madam 

The essence of the public procurement process for selective Tendering for the Contract is that the Council shall receive bona fide competitive Tenders from all Tenderers.

In recognition of this principle I/we hereby certify that this is a bona fide offer, intended to be competitive, and that I/we have not fixed or adjusted the amount of the offer or the price in accordance with any agreement or arrangement with any other person (except any sub-contractor identified in this offer). 

I/We also certify that I/We have not done, and undertake that I/We will not do, at any time during the Tender process or in the event of my/our Tender being successful while the resulting Contract is in force, any of the following acts:

[bookmark: _Ref153785909]enter into any agreement or agreements with any other person that they shall refrain from Tendering to the Council  or as to the amount of any offer submitted by them; or
[bookmark: _Ref153785910]inform any person, other than the Council , of the details of the Tender or the amount or the approximate amount of my/our offer except where the disclosure was in confidence and was essential to obtain insurance premium quotations required for the preparation of the Tender; or 
[bookmark: _Ref153785907]cause or induce any person to enter into such an agreement as is mentioned in paragraph 1) and 2) above or to inform us of the amount or the approximate amount of any rival Tender for the Contract; or
commit any offence under the Public Bodies Corrupt Practices Act 1889, Bribery Act 2010 nor under Section 117 of the Local Government Act 1972; or
offer or agree to pay or give or actually pay or give any sum of money, inducement or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any other Tender or proposed Tender for the performance of the Project covered by the Tender any act or omission.

In this Certificate the word “person” includes any person, body or association, corporate or incorporate and “agreement” includes any arrangement whether formal or informal and whether legally binding or not.  

I/We agree that the Council may, in its consideration of the offer, and in any subsequent actions, rely upon the statements made in this certificate.

Signed	……………… 	Signed	………………
For and on behalf of	……………… 	For and on behalf of	...….…………
Dated	……………… 	Dated	………………
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To:       		Thurrock Council 

For the Attention of:	Procurement Services 

Date: …………………………….

Dear Sir / Madam

I/we hereby certify that I/we have not canvassed any Director, employee, contractor or adviser of the Council  in connection with this Tender and the proposed award of the Contract by the Council, and that no person employed by me/us or acting on my/our behalf, or advising me/us, has done any such act.

I/we further hereby undertake that I/we will not canvass any Director, employee, contractor or adviser of the Council  in connection with this Tender and the proposed award of the Contract and that no person employed by me/us or acting on my/our behalf, or advising me/us, will do any such act.

I/we agree that the Council may, in consideration of this bid, and in any subsequent actions, rely upon the statements made in this Certificate.


Signed	……………… 	Signed	………………
For and on behalf of	……………… 	For and on behalf of	...….…………
Dated	……………… 	Dated	………………
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APPENDIX 8: PRICING SCHEDULE (schedule of rates)

[Separate document uploaded to Delta eSourcing]



APPENDIX 9: Bond or parent company guarantee
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