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31st August 2016

Re: Invitation for Tender for the Provision of external works at The Glebe Community Centre, Sutton, Ely, Cambs.
I write on behalf of Sutton Parish Council to invite you to submit a tender in relation to the provision of external works at The Glebe Community Centre, Sutton, Ely, Cambs.
Please contact The Clerk to Sutton Parish Council for the full specification, drawings and supporting documents.  The work includes: Work to 5 x Lime Trees, demolishing and re-building Church Yard boundary wall (To include lighting), Repairs to drains under the driveway, replacement boundary fence and new driveway and carpark surfacing.
Site Visit(s)

It is possible to visit the site during daylight hours, for queries please contact the Parish Clerk, Monday to Thursdays 10am – 12 noon on 01353 777189.

Validity of Tender

The tender shall be valid for at least 6 months from the date of the tender.  
Submission of Tender

Please submit the tender in a sealed envelope marked conspicuously “Confidential – Tender Document/Glebe, and send to the Parish Clerk at The Glebe, 4 High Street, Sutton, Ely, Cambs, CB6 2RB on or before 12 noon on the 22nd September 2016.  Please identify prices for individual sections of the specification, and a price for the total costs.

Please note that the Parish Council is not obliged to accept the lowest tender. LATE SUBMISSION WILL NOT BE CONSIDERED.

Additional Documents Required

1.
Risk assessments and method statement.

2.
Copy of Insurance documents.

3.
Any quality assurance certificates.
Please note that it is the responsibility of the tenderer to study the specification and requirements before submitting the tender.

Yours faithfully
Rosie Hughes
Mrs R A Hughes BA (Hons) FILCM

Clerk to Sutton Parish Council

[image: image2.jpg]LOCAL COUNCIL
AWARD SCHEME
FOUNDATION




Mrs R A Hughes BA (Hons) FILCM


Parish Clerk


The Glebe


4 High Street


Sutton


Ely


Cambs


CB6 2RB
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