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PLEASE READ THIS DOCUMENT VERY CAREFULLY AS AN INCOMPLETE UNDERSTANDING MAY RESULT IN YOU MAKING AN INVALID QUOTATION



Date 11 May 2018



[bookmark: _Hlk513619496]Re: Request for Quotation (RfQ) for the provision of Company Administration and Accounting Services to Local Pensions Partnership Investments Ltd (LPP I).


Introduction

LPP I is seeking quotations for the provision of Company Administration and Accounting Services in relation to Local Pensions Partnership Investments Ltd (LPP I), GLIL Infrastructure LLP (GLIL), and associated infrastructure sector assets. This has been set out on pages 6 and 7 in more detail. 

The RfQ submission deadline is midday (1200hrs GMT) 22 May 2018. Tenders shall be in English.

Tenderers may submit questions, in writing, at any time up to 16 May 2018. All queries and responses will be put in writing and circulated to all those tendering for this contract.

 
N.B.

LPP I  does not bind itself to the lowest tender and is not obliged to accept any of the RfQ submissions. LPP I has the right to withdraw from all or part of this process at any time.

Evaluation criteria

RfQ submissions will be evaluated on overall quality and cost, as referenced in Schedule 3. 

Other points to note:

· LPP I will only evaluate RfQ submissions received by the time and date given for return of RfQ submissions.

· LPP I will not consider any claim made by a service provider who has been awarded all or part of this contract for additional payment on the grounds of any purported inadequacy as to the information provided by LPP I during the RfQ period or during negotiations. Therefore the tendering organisation should ensure that they ask LPP I whatever questions required and ask LPP I to provide whatever information they need in order to satisfy themselves that the RfQ and bid prices are sufficient 

· LPP I shall provide no undertaking to accept all or any part of the RfQ and reserves the right to obtain its total requirements from one or more tenderers at the prices tendered or as otherwise agreed in negotiations. Further,  LPP I may accept or reject, solely at its own discretion.

· LPP I will notify each tenderer of the award, or non-award, of the contract. The successful tenderer(s) will be required to enter into a formal written agreement as may be negotiated between the tenderer(s) and LPP I. The procurement is being managed by Local Pensions Partnership Investments Ltd (LPP I) on behalf of GLIL. The assets subject to Company Administration and Accounting Services will be LPP I and GLIL assets however the contracting authority will be LPP I.

· Should a decision be taken to proceed with the services described in this RfQ, the contract will commence at a date to be determined by LPP I, but within 2 (two) months of the RfQ submission deadline. During this period tenders and the prices within shall remain open for acceptance. 

· LPP I has the right not to appoint and to withdraw from all or part of the tender  process at any time.


LPP I looks forward to receiving your proposal.





Jonathan Ord						 
Investment Director					
SCHEDULE 1 
COMPLETING AND RETURNING THE RFQ

If your organisation decides to make a formal submission, it must be done in accordance with this RfQ document. Please ensure that this document is read carefully and that responses are made fully to the questions and/or issues raised; that all parts of the RfQ are completed and that all information requested is provided. 

LPP I believes that the information contained in this document is sufficient for the tenderer to submit a formal response. If tendering organisations feel that the information is inadequate or insufficient or incorrect in any way or if you have any queries concerning this invitation to tender or require any further clarification please put your request in writing to stuart.brown@localpensionspartnership.org.uk  

A RFQ Requirements Checklist is included in Appendix 1 listing the main questions and other documentation that is required. However, this is only a guide and tenderers must still ensure they have read and fully understood all parts of this RfQ. 

The RfQ submission shall be submitted before midday (1200hrs GMT) on 22 May 2018 and should consist of the following:

	Requirement
	Number of copies

	Electronic copy of the RfQ response submitted to stuart.brown@localpensionspartnership.org.uk 
(via Contracts Finder)
	1




No RfQ submission shall be opened and read before the date and time set for opening of RfQ submissions. All information in RfQ submissions will be kept confidential and will only be shown to those persons who have a right to see it.

Late RfQ submissions will not be considered as part of the assessment and will remain unopened and unread. Incomplete RfQ submissions will not be considered.
SCHEDULE 2 
BACKGROUND INFORMATION TO THE RFQ

1.1. INTRODUCTION

LPP I is seeking quotations for the provision of Company Administration and Accounting Services in relation to Local Pensions Partnership Investments Ltd (LPP I), GLIL Infrastructure LLP (GLIL), and associated infrastructure sector assets.

If the LPP I is satisfied that its requirements can be met in terms of quality and at a reasonable cost a contract will be awarded for 12 months, at which point the service will be reviewed. 

The procurement is being managed by LPP I.
	
1.2. GLIL OVERVIEW

GLIL is a partnership between Greater Manchester Pension Fund (GMPF), Merseyside Pension Fund (MPF) West Yorkshire Pension Fund (WYPF) and Local Pensions Partnership Investments Ltd (LPP I) to invest directly into infrastructure.  

1.3	BACKGROUND TO THE SERVICES REQUIRED

LPP I is seeking to procure Company Administration and Accounting Services for its shareholding in relation to a number of infrastructure assets. The assets include; 
Asset 1:  GLIL Corporate Holdings (Company Registration 10046509)
Asset 2: GLIL Corporate Holdings I (Company Registration 10824179)
Asset 3: Guild Investments (Company Registration 9446219)
 
Please see further details of the assets below; 
GLIL Corporate Holdings
Holding company for GLIL’s interest in Clyde Wind Farm.

GLIL Corporate Holdings I
Holding company for GLIL’s interest in Anglian Water.

Guild Investments
Holding company for LPPI’s interest in a portfolio of Portuguese wind farms.

1.4 	SCOPE OF THE SERVICES REQUIRED

Process
LPP I would like to receive  submissions detailing experience of Company Administration and Accounting Services, and fee proposal. 


 



SCHEDULE 3 
SPECIFIC RFQ REQUIREMENTS 

Tendering organisations should read this section very carefully as it includes specific details of LPP I’s expectations regarding the services sought, including questions that need to be answered in all RfQ submissions.

1.1. EXPECTATIONS OF SERVICE PROVIDERS

· LPP I will make its decision based on the overall quality and cost of the services tendered. 

1.2. ABOUT YOUR ORGANISATION

In responding to this section of the RfQ please be as concise as possible. Unless specifically asked for, if you are including supporting documents (e.g. company policies) please ensure that you reference specific sections that are relevant to this tender and/or the point you are trying to highlight. 

Please provide summary details of the team or department that provides the services at your organisation. Provide all information that you deem to be relevant, including the following:

· Size of team; Individual roles / job titles; Years of relevant experience; Specific areas of expertise within the team 
· Organisation chart(s) setting out: a) the structure of the relevant team/department, and b) the overall structure of the organisation (i.e. including executive management, board members, advisers, parent company etc.) 
· The number of clients that you provide similar services to
· The length of time your organisation has been providing these services
· Your client servicing and support arrangements 
· Details of any relevant memberships e.g. ISO


1.3. RFQ PRICING 

LPP I is seeking quotations for the provision of Company Administration and Accounting Services in relation to Local Pensions Partnership Investments Ltd (LPP I), GLIL Infrastructure LLP (GLIL), and associated infrastructure sector assets.

If LPP I is satisfied that its requirements can be met, a contract will be awarded for 12 months, at which point the service will be reviewed. Please note, although the contract is for an initial 12 month period, LPP I would need the ability to exit the arrangement at any point, giving 3 months’ notice.

LPP I would ask suppliers to enter a quote based on an annual fixed fee. 

Please refer to the Pricing Template contained within this RfQ set out in Appendix 2 to complete your pricing proposal. 

1.4. RFQ EVALUATION 

The selection panel for the Company Administration and Accounting Services comprises as a minimum;

· Investment Directors 

All RfQ proposals will be reviewed by the selection panel.  The  proposals will be scored and the successful supplier will be selected.

 
SCHEDULE 4 – GENERAL RFQ REQUIREMENTS


1.1   CORPORATE ACTIONS 

Tenderers should provide details on imminent take-overs, reorganisations, staff movements/rationalisation, planned changes to the core business, planned changes to the computer environment or its support and any other information which many impact the delivery of the services. 

Failure to disclose such information, that is subsequently disclosed or discovered, and that would have significantly altered LPP I’s assessment of your RfQ submission could be considered grounds for termination of any agreement between LPP I and the Contractor / Supplier.

1.2 PREPARATION OF RFQ

It is the tendering organisation’s responsibility to ensure they are fully informed and satisfied by their own observations and enquiries as to the nature, extent and scope of the work that would be required if awarded the contract.

The tendering organisation shall be entirely responsible for any and all costs incurred in connection with the preparation and submission of the tender and of undertaking any tests,  demonstrations or meetings as part of the negotiations.

LPP I requires all tendering organisations to ensure that they are in a position to perform their obligations under the agreement should they be awarded the contract.

No liability will be accepted by LPP I for any costs incurred by the Tenderer in the preparation of its bid.
     

1.3 EQUALITY & DIVERSITY 

LPP I values the diverse nature of its staff and of those who use its services. It ensures that this is reflected in all its policies, practices, contracts and services. 

LPP I aims, in relation to its contracts and procurement processes, to seek to only do business with contractors and partners who comply with all their statutory responsibilities with regard to equalities, and can demonstrate that they are actively seeking to address equality of opportunity issues in their own workforce through their approach to recruitment, training and promotion. 

Please provide a copy of your Equality & Diversity policy.


1.4 INDUCEMENTS TO PURCHASE 

The Contractor/Tenderer shall not offer to LPP I or its representatives as a variation of the conditions of the contract, or as agreement collateral to it, any advantage other than a cash discount against the contract price. 

	
1.5 STANDARD TERMS AND CONDITIONS

Tenderers should include their standard contract terms and conditions with their bid.
Please note, LPP I may terminate any contract / agreement by giving not less than 90 days’ written notice to that effect to the Contractor / Supplier at any time.

1.6 REFERENCES

The Tenderer should provide references for customers with requirements similar to those detailed in this document. The Tenderer should provide the full name and address, nature of business, point of contact and telephone number and URL of at least two existing clients.

No attempt will be made by LPP I to approach the referees provided without prior permission of the Tenderer.
	
1.7	DATA PROTECTION
The Contractor must protect personal data in accordance with the provisions and principles of the General Data Protection Act 2018 (GDPR 2018) and any national implementing laws, regulations and secondary legislation, as amended from time to time, in the UK and any successor legislation to GDPR 2018. 

The contractor must ensure that it has in place appropriate technical and organisational measures, reviewed and approved by the Data Controller, to protect against unauthorised or unlawful processing of Personal Data and against accidental loss or destruction of, or damage to, Personal Data, appropriate to the harm that might result from the unauthorised or unlawful processing or accidental loss, destruction or damage and the nature of the data to be protected including, where appropriate:
0. ensuring confidentiality, integrity, availability and resilience of its systems and services;
0. ensuring that availability of and access to Personal Data can be restored in a timely manner after an incident; and 
0. regularly assessing and evaluating the effectiveness of the technical and organisational measures adopted by it;
0. ensure that all personnel who have access to and/or process Personal Data are obliged to keep the Personal Data confidential; 
0. assist the Data Controller in responding to any request from a Data Subject and in ensuring compliance with its obligations under the Data Protection Legislation with respect to security, breach notifications, impact assessments and consultations with supervisory authorities or regulators;
0. notify the Data Controller without undue delay on becoming aware of a Personal Data breach;
0. at the written direction of the Data Controller, delete or return Personal Data and copies thereof to the Data Controller on termination of the Agreement unless required by applicable law to store the Personal Data; and
0. maintain complete and accurate records and information to demonstrate its compliance with this clause 2.4 and allow for audits by the Data Controller or its designated auditor.

The Contractor shall indemnify the LPP I against all claims and proceedings and all liability, loss, costs and expenses incurred in connection therewith made or brought by any person in respect of any loss, damage or distress caused to that person by the disclosure of any personal data by the Contractor, its employees or agents. 

1.8	QUALITY STANDARDS

Preference will be given to companies who hold or are seeking accreditation to Quality Standard ISO9000/1/14001 or other relevant Quality Standards. Tenderers should state their current status with their responses.


1.9 CONFIDENTIALITY

Any information contained within this document or divulged pursuant to the submission of this bid, must at all times remain in commercial confidence and shall not be passed on to any third party without the prior written permission of LPP I.


1.10	QUERIES

Queries relating to this RfQ should be directed to stuart.brown@localpensionspartnership.org.uk

Tenderers may submit questions, in writing, at any time up to 16 May 2018. All queries and LPP I responses will be put in writing and circulated to all those tendering for this contract.

Appendix 1
RfQ requirements checklist 



1. Are you clear on the RfQ submission conditions, deadline, RfQ submission requirements?

1. Does your organisation provide a service that matches the specification ? 

1. Have you provided a quote for the services? Have you clearly explained how you came to this figure? 

1. Have you included all relevant supplementary information (policies, plans etc.)?

1. Have you included your standard terms and conditions?

1. Have you provided details of (at least two) referees from your existing client base ?
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