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RM6160: Non Clinical Temporary and Fixed Term Staff
(Short Form)



Delivered by: 
NHS Commercial Solutions 
NHS East of England Collaborative Procurement Hub 
NHS London Procurement Partnership 
NHS North of England Commercial Procurement Collaborative 
Crown Commercial Service



For help with completing this Order Form please refer to the Short Order Form FAQ’s here
Guidance: 
[bookmark: Buyer][bookmark: Supplier][bookmark: Call]This Order Form, when completed and signed by both you (the Contracting Authority) and the Supplier, forms a Call-Off Contract from CCS framework RM6160, Non Clinical Temporary and Fixed Term Staff. Signing the Order Form ensures that both parties are able to compliantly use the terms and conditions agreed from the procurement exercise. 
You can complete and execute a Call-Off contract by using an equivalent document or electronic purchase order system.  If an electronic purchasing system is used, the text below must be copied into the electronic order form.
Order Form Template

[bookmark: Deliverables]This Order Form is for the provision of the Call-Off Deliverables. It is issued under the Framework Contract RM6160: Non Clinical Temporary and Fixed Term Staff.   

	Contracting Authority Name
	The Insolvency Service 

	Contracting Authority Contact
	REDACTED

Tel:  REDACTED
e-mail:  REDACTED

	Contracting Authority Address


	4 Abbey Orchard Street, London, SW1P 2HT

	Invoice Address 
(if different)
	Payments@insolvency.gov.uk




	Supplier Name
	Allen Lane Limited

	Supplier Contact
	Name: REDACTED

 
Tel:  REDACTED
 E-mail:  REDACTED

	Supplier Address


	33 King Street, 
St. James’s,
London, 
SW1Y 6RJ




	Framework Ref
	RM6160: Non Clinical Temporary and Fixed Term Staff

	[bookmark: Framework]Framework Lot
	2

	[bookmark: Ref]Call-Off (Order) Ref
	TIS0367

	[bookmark: Date]Order Date
	20/03/20

	[bookmark: Start]Call off Start Date
	01/04/20

	[bookmark: End]Call-Off Expiry Date
	30/06/20

	[bookmark: Extension]Extension Options
	Subject to further authorisations and not included within current contract.

	GDPR Position
	Independent Controller 


	Number of roles required:
	1

	Number of CV’s required:
	1

	Job role / Title
	Matterhorn and Athens Project Accountant

	Temporary or Fixed Term Assignment
	Temporary

	Hours / Days required
	Full Time: Monday - Friday

	Unsocial hours required – give details
	None expected

	High cost area supplement details
	Inner London


	Immunisation requirements? (Fee type 1 only)
	None




	Pay band
	C2 (SEO) 

	Fee Type
	3.	Non-Patient Facing (No Disclosure)

	Expenses to be paid or benefits offered
	In accordance with The Insolvency Service’s T&S policy

	Expenses to be paid by Temporary Worker
	In accordance with The Insolvency Service’s T&S policy

	Charge rates


	Pre-AWR
	Post-AWR

	
	£500.00 per Day
	£500.00 per Day

	
	
	

	Method of payment
	Purchase Order /Invoice 

	Discounts applicable
	




	Criminal records check
	BPSS


	BPSS required
	Yes 


	State required clearance and background checking
	The role is in scope of IR35

	Skills, mandatory training and qualifications necessary for the role
	Skills held by  REDACTED





[bookmark: _GoBack]CALL-OFF INCORPORATED TERMS
The Call-Off Contract, Core Terms and Joint Schedules’ for this Framework Contract are available on the CCS website. Visit the Non Clinical Temporary and Fixed Term Staff web page and click the ‘Documents’ tab to view and download these. 

CALL-OFF DELIVERABLES 

	The requirement

	Role within Project Finance Business Partner Team in Strategic Finance. The role will provide finance support to the Thomas Cook, Carillion and British Steel major case project teams.

Deliverables:

1.	Engagement with the PMO and Project Managers of the Business in delivering on their key role and functions.
2.	Production of Annual Portfolio budgets and the provision of financial input to the Agency’s Annual Plan process, in order to secure appropriate funding from BEIS 
3.	Identifying and reporting on benefit realisation generation across the Agency.
4.	Support the Head of Strategic Finance with government-led project initiatives.
5.	The production of short and long-term Portfolio forecasts of high integrity, to be incorporated within the Strategic Business Plan (2-5 years), which can be used for scenario-based modelling.
6.         Handover of critical post to permanent member of staff in order to bring them up to speed without jeopardising delivery of functions 1-5 above in support of national interest cases.


Departmental priorities supported by this post:

“Customers”
We meet the changing needs of a wide range of customers affected by insolvency or with an interest in the sector: Ministers; people who are made bankrupt; those seeking redundancy payments; the Insolvency
Practitioners who supervise insolvency proceedings; and many others.


“Delivering agreed and approved budgets” 
This work supports the wider delivery of our valuable public service, securing funding and achieving the Agency’s strategic intent to time, cost and performance parameters.  Providing support to Senior Management in strategic and operational financial matters.





PERFORMANCE OF THE DELIVERABLES 
	Key Staff

	Name: REDACTED
 
Tel: REDACTED
 E-mail: REDACTED


  


	For and on behalf of the Supplier:
	For and on behalf of the Contracting Authority:

	Signature:
	REDACTED
	Signature:
	REDACTED

	Name:
	REDACTED
	Name:
	REDACTED

	Role:
	
	Role:
	

	Date:
	
	Date:
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