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Confidentiality Undertaking To Be Completed By Each New Employee
In connection with a contract between [SUPPLIER] and the Secretary of State for Justice.
To be signed by persons employed in providing the services before being given access to information relating to the Ministry of Justice, the National Offender Management Service, HM Prison Service (including its public and private Prisons), Police Authorities & Services, HM Courts Service (including the Crown Court), Magistrates' Courts Committees, Civilian Enforcement Officers; Bailiffs and accredited offices of a Court, HM Revenue & Customs; UK Boards Agency; HM Coroners, Probation Community Rehabilitation Companies, the National Probation Service, Youth Justice Board (including Youth Offending Teams), HM Tribunal Service, contractors providing the same or similar Service in a different area or for other contracting authorities, National Health Service (mental health hospitals); (hereinafter called "the Agencies") or being admitted to Agency premises.
I am employed by [SUPPLIER]. I have been informed that I may be required to work for my employer in providing services to the Agencies. I understand that information in the possession of the Agencies must be treated as confidential.
I hereby give a formal undertaking, as a solemn promise to my employer and to the Agencies, that:
I will not communicate any of that information, or any other knowledge I acquire in the course of my work about the Agencies or about any person who is in the legal custody of the Agencies, to anyone who is not authorised to receive it in connection with that work.
I will not make use of any of that information or knowledge for any purpose outside that work.
I acknowledge that this applies to all information which is not already a matter of public knowledge and that it applies to both written and oral information.
I also acknowledge that this undertaking will continue to apply at all times in the future, even when the work has finished and when I have left my employment with the Supplier.
I have also been informed that I will be bound by the provisions of the Official Secrets Acts 1911 to 1989. I am aware that under those provisions it is a criminal offence for any person employed by a government contractor to disclose any document or information which is likely to result in an offence being committed, or which might provide assistance in an escape from legal custody or any other act affecting the detention of people in legal custody. I have read and been given a copy of the extracts from the Official Secrets Act 1989 attached to this Confidentiality Undertaking. I am aware that serious consequences may follow from any breach of that Act.
SIGNED:		
Surname:		
Forenames:		
Date of Signature: 	

Supplier's Name:	[SUPPLIER]
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4.	(1)		A person who is or has been a Crown servant or government contractor is guilty of an offence if without lawful authority he discloses any information, document or other article to which this section applies and which is or has been in his possession by virtue of his position as such.

	(2)		This section applies to any information, document or other article—

(a)	the disclosure of which—

(i)	results in the commission of an offence; or

(ii)	facilitates an escape from legal custody or the doing of any other act prejudicial to the safekeeping of persons in legal custody; or

(iii)	impedes the prevention or detection of offences or the apprehension or prosecution of suspected offenders; or

(b)	which is such that its unauthorised disclosure would be likely to have any of those effects.

Section 8: Safeguarding of information

8.	(1)		Where a Crown servant or government contractor, by virtue of his position as such, has in his possession or under his control any document or other article which it would be an offence under any of the foregoing provisions of this Act for him to disclose without lawful authority he is guilty of an offence if— 

(a)	being a Crown servant, he retains the document or article contrary to his official duty; or

(b)	being a government contractor, he fails to comply with an official direction for the return or disposal of the document or article, or if he fails to take such care to prevent the unauthorised disclosure of the document or article as a person in his position may reasonably be expected to take.

(6) A person is guilty of an offence if he discloses any official information, document or other article which can be used for the purpose of obtaining access to any information, document or other article protected against disclosure by the foregoing provisions of this Act and the circumstances in which it is disclosed are such that it would be reasonable to expect that it might be used for that purpose without authority.

Meaning of "government contractor" and "disclose"
By Section 12 (2), "government contractor" means any person who provides, or is employed in the provision of, goods or services for the purposes of any Minister of the Crown. By Section 13 (1) "disclose" (in relation to a document or other article) includes parting with possession of it.



