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1. 
REQUEST FOR QUOTATION

1.1. [bookmark: _Toc125275332] Introduction

[bookmark: _BPDCMT_7][bookmark: _BPDCI_8]UK Sport is the trading name of The United Kingdom Sports Council which was established by Royal Charter on 19 September 1996. UK Sport’s mission is to work in partnership to lead sport in the UK to world-class success. UK Sport is a government agency responsible to the Department of Digital, Culture, Media & Sport.  Its mission is to work in partnership to lead sport in the UK to world-class success. 
UK Sport’s core responsibilities cover high performance sport and supporting sports to bid and staging major international sporting events. UK Sport invests National Lottery and Exchequer funding in Great Britain’s Olympic and Paralympic sports and athletes to maximise their chances of success on the world stage. 
UK Sport works with the National Governing Bodies to develop and agree the UK’s list of future major event hosting targets. UK Sport shares this list with the major host cities, regions and nations across the UK, and help to broker hosting relationships between our sporting and regional partners. UK Sport also support the process of major event venue identification and selection across the UK.
As one of the leading sporting nations in the world, it is also important for the UK to play its part in the development and governance of international sport, influencing reform, sharing best practice and building collaborative partnerships that benefit the UK and the global sporting system.  For this, UK Sport works closely with UK Government and national sporting agencies in the UK and overseas, enhancing the UK’s strategic relations around the world in sport as well as its international standing.  
Additional general information about UK Sport can be found at http://www.uksport.gov.uk 
1.2.  Summary of Service 

UK Sport plays an active role in promoting good governance in National Governing Bodies and other funded partners. Following the implementation of UK Sport’s and Sport England’s A Code for Sports Governance across the sector, UK Sport believes that developing a programme of support to address the issue of board culture is an important next step in continuing to improve and achieve the highest standards of governance in funded bodies.

UK Sport is therefore seeking to commission a piece of research that will inform our work on board culture. This research piece will consist of a detailed analysis provided by a contracted consultant (from academia, think-tank or any other relevant individual or organisation), to explore and share insights about current thinking on board culture, how it can be measured and evaluated, how it can be influenced and what impact it has on the success of an organisation. 

This invitation to submit a quotation issued by UK Sport for the provision of research and publication services (“the Services”). Subject to approval, the final contract may be let directly following this Request for Quotation (“RFQ”) with the preferred quote being the one UK Sport believes it will obtain best value based on the evaluation criteria set out at paragraph 2.11 of this RFQ. These documents are being made available on the condition that they are used solely in connection with this RFQ and no other purpose.

It is envisaged that the Services will encompass the Specification of Requirements at Appendix A (“the Specification”) 

1.3.  Structure of Documents 

The Quotation documents are divided into 5 sections: 

· Request for Quotation 
· General Quotation Requirements
· Specific Quotation Requirements
· Acceptance and Rejection of Quotations
· Appendices:
· Appendix A: Specification of Requirements 
· Appendix B: Pricing Matrix
· Appendix C: Non-Canvassing, Non-Collusion and Non-Corruption Certificate
· Appendix D: Declaration of Criminal Convictions, Tax Affairs and Controversial Situations
· Appendix E: References
· Appendix F: Freedom of Information Form 
· Appendix G: Insurance Policies
· Appendix H: Data Processor Questionnaire
· Appendix I: Contract 
2. [bookmark: _Toc125275339]GENERAL QUOTATION REQUIREMENTS

2.1. [bookmark: _Toc125275340]Timeline

  UK Sport proposes the following timetable for the award of the contract following this RFQ (“Contract”). This is intended as a guide and whilst UK Sport does not intend to depart from the timetable, it reserves the right to do so at any time:
	Date
	Activity

	21 October 2019
	Issue of RFQ

	28 October 2019
	Deadline for submission of clarification questions

	4 November 2019
	UK Sport to issue responses to clarification questions to all bidders

	17 November 2019
	Deadline for receipt of quotes

	w/c 18 November 2019
	Completion of Assessment of tenders

	w/c 25 November 2019
	Notification of successful tenderer/unsuccessful tenderers

	
	Standstill period

	w/c 2 December 2019
	Contract commencement date

	31 March 2020
	[bookmark: _GoBack]Report completion date



2.2.  Conditions of Quotation

A bidder requiring clarification of the RFQ must email  callum.whitton@uksport.gov.uk by 28 October 2019

UK Sport will use reasonable endeavours to answer all written enquiries prior to quotations being submitted. However, UK Sport will not be bound to respond to any request for clarification of the RFQ which are received later than 28 October 2019 UK Sport may at its absolute discretion disclose written enquiries and answers to other organisations participating in this quotation process.

Quotation prices shall be in pounds sterling.

Quotations for the provision of the Services shall remain valid for thirty (30) calendar days and fixed for the duration of the Contract.  A quotation expressed to be valid for a shorter period may be rejected by UK Sport. 

Quotations are requested by email and post. Postal deliveries must be sent in an unmarked envelope to:

Callum Whitton
Governance and International Relations Team
UK Sport 
21 Bloomsbury Street, London 
WC1B 3HF 

Email: callum.whitton@uksport.gov.uk 

The quotation must be received by email and post no later than 17 November 2019.  Any quotation received after this time will be rejected by UK Sport.

All information contained in this RFQ shall, subject to paragraph 2.6, below be treated by the parties as confidential.

UK Sport reserves the right to discontinue this quotation exercise at any time and/or not to award a contract.
  
2.3. [bookmark: _Toc125275341] Costs and Expenses

Bidders are responsible for preparing all information necessary for the preparation of its quotation and all costs, expenses, and liabilities incurred shall be the responsibility of the bidder. Further, it is the responsibility of the bidders to obtain for themselves, at their own expense, any additional information necessary for the preparation of their quotation. 

Should UK Sport exercise its discretion to discontinue this quotation exercise then it shall not be liable in any way whatsoever for any costs and expenses incurred by bidders in submitting their quotes or participating in this quotation exercise. 

2.4. [bookmark: _Toc125275343] Alternative Quotations/ Innovative Quotes

Should a bidder consider that it could offer any advantage to UK Sport, it may submit alternative quotations to the base quotation required by the quotation documents including this RFQ and state the technical and/or economic advantages of its alternative quotation.  Alternative quotations will not be considered, however, unless the base quotation is fully or substantially responsive to the requirements of the quotation request documents. 

2.5. [bookmark: _Toc125275347] Changes to RFQ

UK Sport reserves the right to make changes to the RFQ and issue supplementary instructions at any time. Under no circumstances shall UK Sport incur any liability in respect of such events. 

2.6. [bookmark: _Toc125275348] Freedom of Information and Transparency

UK Sport is subject to the provisions of the Freedom of Information Act 2000 and the Environmental Information Regulations 2004 (FOI). If the bidder considers that any information supplied by it is either commercially sensitive or confidential in nature, this should be highlighted in Appendix F and the reasons for the sensitivity given. In such cases the relevant material will, in response to FOI requests, be examined in the light of the exemptions provided for under FOI.

Bidders shall treat all information supplied by UK Sport in connection with this RFQ as confidential. Information can be disclosed by bidders insofar as is necessary for the preparation, submission, and evaluation of quotes. 

2.7.  Specification of Requirements 

The Specification describes the service or quality standards required to provide the Services.  Bidders must detail in full their proposals how they will provide the Services described in Appendix A.  

2.8. [bookmark: _Toc125275346] Completion of the Price Schedule

Bidders must fully complete the pricing matrix in Appendix B.  Any additional works services the bidder wishes to add to the quotation must be highlighted in a separate matrix. Where applicable, any maintenance or ongoing costs over the life of the Contract should also be identified and added into the final Contract price. 

All prices submitted shall be in pounds sterling, excluding VAT. Due to the nature of the services sought travel, delivery costs and any other expenses are excluded.  

Unless otherwise stated, payment frequency will be in accordance with the Contract.   

2.9. [bookmark: _Toc125275338] References

Please identify two (2) references and their contact details where you have provided a similar service to those requested under this RFQ in Appendix E. If bidders are able to give a public sector reference then they are encouraged to do so. References will not be included in the evaluation of the quote. 

2.10. Contract

The offer made by the bidder is intended to be made in strict accordance with the Contract in Appendix I. 

Save as provided under paragraph, 2.4 UK Sport reserves the right not to accept “conditional quotations”. 

Bidders must confirm they will adhere to the Contract provided.

2.11. [bookmark: _Toc125275344]Evaluation; Comparison of Quotations and award

UK Sport will carry out a detailed bid evaluation after the closing date for receipt of bids. Bidders will be evaluated on the basis of the most economically advantageous offer to UK Sport against the following weighted factors: 

Price and overall cost of the Contract to UK Sport (40%)
	Price Criteria
	Score (Max 5)
	Weighting
	Score x Weight

	Price/rates
	
	90%
	

	Added value services
	
	10%
	

	
                                   Total
	
	
100%
	



Quality of the services (60%)
	Quality Criteria
	Score (Max 5)
	Weighting
	Score x Weight

	Proposed approach to delivering on the specification of requirements.

	
	40%
	

	Technical expertise, experience and knowledge of staff. Evidence of similar work with the sector/stakeholders

	
	35%
	

	Type and style of report 
	
	15%
	

	Project management arrangements
	
	10%
	

	
                                   Total
	
	
100%
	



The winner will be bidder with the highest score against the above criteria. 
2.12 The Bid Evaluation Scores
The response to each evaluation question will be awarded a score of between 1 and 5 according to the scale in the table below. The weightings set out in the table above will then be applied to each question. For clarity, proposals that meet the UK Sport’s requirements as set out in the RFQ would be awarded a score within the range 3-4. Bidders can gain scores of 5 on the evaluation scoring scale below by providing innovative submissions that exceed UK Sport’s core expectations as expressed in the Specification. UK Sport encourages bidders to present innovative pricing and methods of service delivery that will add value to the Services, such proposals are likely to attract the highest scores.
	The basis for the scoring of bids will be in accordance with the following scale:

	1
	Unsatisfactory
	A response that completely or almost completely fails to address the elements of the criterion. Such a response would normally evidence no strengths of any kind and many significant weaknesses and/or deficiencies. In general, the response would be described as unsatisfactory or without merit.

	2
	Marginal

	A response that addresses a few elements of the criterion. Such response would normally be evidenced by few if any strengths, many significant weaknesses, and present a low level of successful performance expectation. In general, the response would be described as faulty or substandard.

	3
	Satisfactory

	A response that adequately addresses the elements of the criterion. Such a response would normally be evidenced by few if any significant strengths, few if any significant weaknesses, offsetting strengths and weaknesses, and present a moderate level of successful performance expectation. In general, the response would be described as suitable or sufficient.

	4
	Very Good
	A response that addresses a majority of the elements of the criterion. Such a response would normally be evidenced by significant strengths, few if any significant weaknesses, and present an above average level of successful performance expectation. In general, the response would be described as conscientious, competent or complete.

	5
	Excellent

	A response that addresses all elements of the criterion in an exceptional manner. Such a response would normally be evidenced by significant strengths, no significant weaknesses, and present a high level of successful performance expectation. In general, the response would be described as excellent or superior.


  
3. SPECIFIC QUOTATION REQUIREMENTS
The RFQ requirements to the evaluation criteria are set out below. Bidders are required to respond to ALL of the RFQ requirements set out below. To assist UK Sport's evaluation of a quotation, please ensure quotes clearly cross-refer to the RFQ requirements set out below. Any relevant supporting documentation must also be clearly identifiable by the evaluation criteria number.
3.1.  Instructions for completing Quotations – please ensure these are followed
Answers must be on A4 paper with a minimum font size 10. The paper layout can either be landscape or portrait. A3 paper can be used where use of diagrams, graphs etc. is required.
Bidders are required to provide information about its history; strategy; corporate structure; departments & teams; and key staff leading their bid. This information is not subject to a word count limit. 
Except to assist with proposals for the commercial sponsorship offer, please do not provide any corporate marketing material along with quotations.
When providing examples, bidders must demonstrate knowledge and understanding of delivery of this type of work across comparable sectors. The examples must also demonstrate where the bidders have provided delivery to organisations similar to UK Sport.
Where bidders include examples, where possible, fresh examples for each criterion are preferred by UK Sport. It is not acceptable to repeat the same example.
The word counts against each RFQ requirement is shown below. Please stick to this where possible. Bidders may write less. Bidders can send examples of previous work to help evidence where they meet the criteria. 
	Price Criteria
	RFQ Requirement
	Weighting (40%)

	1. 
	Price/rates
	90%

	
	Added value services
	10%

	
	
	

	Quality Criteria
	RFQ Requirement
	Weighting (60%)

	1.
	Proposed approach to delivering on the specification of requirements.
(500 words)
	40%

	2.
	Technical expertise, experience and knowledge of staff. Evidence of similar work with the sector/stakeholders
(300 words)
	35%

	3.
	Type and style of report 
(100 words)
	15%

	4.
	Project management arrangements
(100 words)
	10%




4. ACCEPTANCE AND REJECTION OF QUOTATIONS
4.1. Acceptance of Quotation 
Following evaluation of quotations, the selection of a preferred bidder shall be subject to a seven (7) day standstill period.  The seven (7) day standstill period shall commence from the date notification to the successful Bidder.
Until the formal signing of the Contract together with the formal letter of acceptance shall constitute a legally binding contract which shall commence on the day after the 7 day standstill period has ended. 
After the seven (7) day standstill period has elapsed, UK Sport will request the successful bidder to sign the Contract. Failure to comply with UK Sport’s requests to promptly sign the Contract under will amount to a breach of contractual obligation and UK Sport will accordingly be entitled at its sole discretion to withhold payment until such time as a formal contract is properly signed by the successful bidder.  
4.2. Rejection of Quotation
UK Sport will reject any quote submitted by a bidder who has:
a) made a misleading or false declaration in any of the RFQ Forms set out in the Appendices. Bidders must read the Declaration of Criminal convictions, Tax Affairs and Controversial Situations carefully and immediately inform UK Sport if they are having difficulty completing it. 
b) directly or indirectly canvassed any official of UK Sport concerning the submission of any bid or who has directly or indirectly obtained or attempted to obtain information from any such member or official concerning any other bidder or bid submitted by any other bidder.
c) has fixed or adjusted the prices in their bid by or in accordance with any agreement or arrangement with any other person.
d) communicated to any person other than UK Sport the amount or approximate amount of the price shown in its bid, except where such disclosure is made in confidence in order to obtain quotations necessary to the preparation of the bid or for the purposes of insurance.
e) entered into any agreement with any other company, firm or individual so that the other company, firm or individual refrains from submitting a bid or limits or restricts his price or anything similar.
f) made or offered to make any type of payment or gift to any UK Sport employee or member or to anyone else whether or not the person is directly connected to UK Sport directly connected with this procurement. 
g) offered or given or agreed to give any officer or member of UK Sport any gift or consideration of any kind as an inducement or bribe to influence its decision in relation to the procurement.  The word “bidder” for these purposes shall be deemed to include any and all persons employed by the bidder or who are purporting to act on the bidder behalf whether the bidder is aware of their acts or not.  
In the context of Appendix D: Declaration of Criminal Convictions, Tax Affairs and Controversial Situations please note: 
a) Bidders will be excluded from the tender process if there is evidence of convictions relating to specific criminal offences including, but not limited to, bribery, corruption, conspiracy, terrorism, fraud and money laundering, or if tenderers have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security obligations (except where this is disproportionate e.g. only minor amounts involved).

b) If bidders have answered “yes” to question 2 of the declaration on the non-payment of taxes or social security contributions, and have not paid or entered into a binding arrangement to pay the full amount, bidders may still avoid exclusion from this quotation process if only minor tax or social security contributions are unpaid or if a bidder has not yet had time to fulfil its obligations since learning of the exact amount due.  If a bidder is in this position please provide details using a separate document. Bidders may contact UK Sport for information about how to do this before completing this form.

c) UK Sport reserves the right to use its discretion to exclude a Bidder where it can demonstrate the bidder’s non-payment of taxes/social security contributions even in instances where no binding legal decision has been taken.


[bookmark: _Toc125275355]APPENDIX A – Specification of Requirements 

Board Culture - Concept Note

Working title: 

“Board Culture in Sport”

Summary: 

[bookmark: _Hlk19787088]A report for UK Sport, with research and analysis provided by a contracted consultant (from academia, think-tank or any other relevant individual or organisation), to explore and share insight about the role and impact Board Culture plays in the governance and performance of sports governing bodies. The purpose of this research is to identify the hallmarks of functional and dysfunctional board culture, how culture is established and how positive changes in board culture can be influenced and embedded. Once this understanding is established, the UK Sport Governance team will work to design and develop an intervention that will support the improvement of board culture across UK Sport’s funded partners.

Vision: 
UK Sport hopes that this report can contribute to the following long-term vision for its board culture related work:

· Recognition and engagement by UK stakeholders. Acknowledgement from UK Sport’s funded organisations and partners that outputs have been useful and contributed to improved understanding of the role of board culture in sporting organisations.
· As a result of this research UK Sport, in consultation with stakeholders, will aim to develop support tools and guidance for NGBs. This will potentially include a self-evaluation tool to assess and measure board culture and suggest steps leading to positive change. 
· Increased awareness, knowledge and understanding of effective board culture for the high-performance system.

Project outputs: 
UK Sport expects the following outputs to be completed in the process of completing the report, subject to discussion and agreement with the contracted consultant:

· Research conducted by an academic/think tank/consultancy to establish some facts, trends, definitions and case studies through a literature review on Board Culture. The research should consider organisations across all sectors, including the Public Sector, NHS, Not-for-profit, commercial organisations and the sport sector.
· Up to 10 1:1 Interviews with key stakeholders (e.g. Directors of Funded Partners, Home Countries Sports Councils) to discuss involvement and experience of board culture.
· A survey on experience of board culture to be circulated to 30-40 Directors of UK Sport’s funded organisations and partners. 
· Up to 2 facilitated workshops with a small number of stakeholders to discuss facts and findings from the research and contribute to conclusions and recommendations for future output as well as recommendations for future UK Sport governance support.
· A 20-30 page publication, providing a summary of the research findings and analysis of the impact of board culture in sport and the differences, if any, between organisational culture in sport and other sectors. Publication to provide recommendations for future outputs.

Questions to investigate:
As part of the final report, UK Sport would be interested to better understand answers to the following questions:

A. Define the position of Board Culture and identify the hallmarks of functional and dysfunctional board culture, how culture is established and how positive changes in board culture can be influenced. What can the sport industry learn from other sectors?

B. Examine how other leading organisations have assessed, measured and transformed their Board culture and identify a ‘minimum standard’ for NGB’s culture. What lessons can be learnt and shared from this?

C. What are specific UK examples of using board culture to improve performance. As part of this, it would be important to carry out desk research on success stories in the past 5 years, in order to capture case study examples. 
 
D. Are sporting organisations in a unique position when it comes to Board Culture? Does the sporting environment contribute to unique board culture in sports organisations, or are those organisations in a similar position to boards in other sectors? What are the effects of the unique circumstances of sporting organisations on the culture of their boards?

E. What’s the ‘return on investment’ for effective board culture? 
Milestones

· Decision to proceed –  w/c 25th November 2019

· Contract Awarded – 02 December 2019

· Report complete – 31 March 2020 (with some flexibility)

Publication format: Written report with executive summary and summary slide deck

[bookmark: _Toc125275356]APPENDIX B – Pricing Matrix 

Please provide a cost breakdown for each stage of the project


	Product/Service Requirement
	Quantity
	Number of Days
(if applicable)
	Maintenance 
(if applicable)

	
	
	
	

	
	
	
	

	

	TOTAL
	



The above matrix merely provides a tabulated format for bidders to submit their prices.  The matrix can be completely changed or headings deleted as appropriate to the quote.  All requirements should be listed and the quantity/number of days should be specified if applicable.  Prices can be shown in any format as long as it is clear, comparable with other quotes and easy to evaluate.






















APPENDIX C 

THE UNITED KINGDOM SPORTS COUNCIL


PROVISION OF RESEARCH SERVICES

NON-CANVASSING, NON-COLLUSION OR NON-CORRUPTION CERTIFICATE 

The essence of a formal selection process is that UK Sport receives bona fide proposals from all bidders.
In recognition of this principal we the bidder [Insert Company Name] certify that this is a bona fide proposal.  We have not fixed or adjusted the submission by or in accordance with any agreement or arrangement with any other person or party.
We also certify that we have not done and we undertake that we shall not do at any time before the hour and date specified for the return of this submission any of the following acts:
a) directly or indirectly canvass any official of UK Sport concerning the acceptance of this quotation or any other tender or directly or indirectly obtain or attempt to obtain information from any such member or official concerning this RFQ or any other tender.
b) communicate with any other person other than the person calling for the submission except where the disclosure of information is necessary to obtain insurance.
c) enter into any agreement or arrangement with any person that he shall refrain from making a submission.
d) offer to pay or give or agree to pay or give any sum of money or valuable consideration directly or indirectly to any person related to this submission; 
e) make or offer to make any type of payment or gift to any UK Sport employee or member or to anyone else where or not the person is directly connected to UK Sport directly connected with this RFQ process; or
f) offer or give or agree to give any officer or member of UK Sport any gift or consideration of any kind as an inducement or bribe to influence its decision in relation to the tendering procedure. 

Date……………………….

Signature………………………position in company…………………………………. 

Name of Company……………………………………………………………………………



APPENDIX D 

THE UNITED KINGDOM SPORTS COUNCIL


PROVISION OF RESEARCH SERVICES

DECLARATON OF CRIMINAL CONVICTIONS, TAX AFFAIRS AND CONTROVERSIAL SITUATIONS 


TO: The United Kingdom Sports Council (“UK Sport”): 
1. We the undersigned having read the Request for Quotation, the Specification and associated documents annexed hereto and hereby declare that, within the past five (5) years, neither our organisation (or any member of our proposed consortium, if applicable), nor our directors, partners or any other person who has powers of representation, decision or control of our organisation has been convicted of the following offences (please mark Yes/No as appropriate):

	Offences
	Please indicate your answer by marking ‘X’ in the relevant box.

	
	Yes
	No

	1. conspiracy within the meaning of section 1 or 1A of the Criminal Law Act 1977 or article 9 or 9A of the Criminal Attempts and Conspiracy (Northern Ireland) Order 1983 where that conspiracy relates to participation in a criminal organisation as defined in Article 2 of Council Framework Decision 2008/841/JHA on the fight against organised crime;
	

	

	1. corruption within the meaning of section 1(2) of the Public Bodies Corrupt Practices Act 1889 or section 1 of the Prevention of Corruption Act 1906;
	
	

	1. the common law offence of bribery;
	
	

	1. bribery within the meaning of sections 1, 2 or 6 of the Bribery Act 2010; or section 113 of the Representation of the People Act 1983;
	
	

	1. any of the following offences, where the offence relates to fraud affecting the European Communities’ financial interests as defined by Article 1 of the Convention on the protection of the financial interests of the European Communities:
	
	

	(i) the offence of cheating the Revenue;
	
	

	(ii) the offence of conspiracy to defraud;
	
	

	(iii) fraud or theft within the meaning of the Theft Act 1968, the Theft Act (Northern Ireland) 1969, the Theft Act 1978 or the Theft (Northern Ireland) Order 1978;
	
	

	(iv) fraudulent trading within the meaning of section 458 of the Companies Act 1985, article 451 of the Companies (Northern Ireland) Order 1986 or section 993 of the Companies Act 2006;
	
	

	(v) fraudulent evasion within the meaning of section 170 of the Customs and Excise Management Act 1979 or section 72 of the Value Added Tax Act 1994;
	
	

	(vi) an offence in connection with taxation in the European Union within the meaning of section 71 of the Criminal Justice Act 1993;
	
	

	(vii) destroying, defacing or concealing of documents or procuring the execution of a valuable security within the meaning of section 20 of the Theft Act 1968 or section 19 of the Theft Act (Northern Ireland) 1969;
	
	

	(viii) fraud within the meaning of section 2, 3 or 4 of the Fraud Act 2006; or
	
	

	(ix) the possession of articles for use in frauds within the meaning of section 6 of the Fraud Act 2006, or the making, adapting, supplying or offering to supply articles for use in frauds within the meaning of section 7 of that Act;
	
	

	1. any offence listed:
	
	

	(i) in section 41 of the Counter Terrorism Act 2008; or
	
	

	(ii) in Schedule 2 to that Act where the court has determined that there is a terrorist connection;
	
	

	1. any offence under sections 44 to 46 of the Serious Crime Act 2007 which relates to an offence covered by subparagraph (f);
	
	

	1. money laundering within the meaning of sections 340(11) and 415 of the Proceeds of Crime Act 2002;
	
	

	1. an offence in connection with the proceeds of criminal conduct within the meaning of section 93A, 93B or 93C of the Criminal Justice Act 1988 or article 45, 46 or 47 of the Proceeds of Crime (Northern Ireland) Order 1996;
	
	

	1. an offence under section 4 of the Asylum and Immigration (Treatment of Claimants etc.) Act 2004;
	
	

	1. an offence under section 59A of the Sexual Offences Act 2003;
	
	

	1. an offence under section 71 of the Coroners and Justice Act 2009
	
	

	1. an offence in connection with the proceeds of drug trafficking within the meaning of section 49, 50 or 51 of the Drug Trafficking Act 1994; 
	
	

	1. any other offence within the meaning of Article 57(1) of the Public Contracts Directive:
	
	

	(i) as defined by the law of any jurisdiction outside England and Wales and Northern Ireland; or
	
	

	(ii) created, after the day on which these Regulations were made, in the law of England and Wales or Northern Ireland; or
	
	

	(0) any offence under section 1, 2 or 4 of the Modern Slavery Act 2015
	
	



2. We also declare we are not subject to any a judicial or administrative proceedings or decisions having final and binding effect in accordance with the legal provisions of any part of the United Kingdom or the legal provisions of the country in which our organisation is established (if outside the UK), that our organisation is in breach of obligations related to the payment of tax or social security contributions. 
	Non-payment of taxes or social security contributions
If you are subject to judicial or administrative proceedings or decisions having final and binding effect, please provide further details in this box. Please also use this box to confirm whether you have paid, or have entered into a binding arrangement with a view to paying, including, where applicable, any accrued interest and/or fines. 



3. We also declare, that within the past three years, none of the following controversial situations have applied, or currently apply, to our organisation.

	Controversial Situations
	Please indicate your answer by marking ‘X’ in the relevant box.

	
	Yes
	No

	1. [bookmark: h.1fob9te]our organisation has violated applicable obligations in the fields of environmental, social and labour law established by EU law, national law, collective agreements or by the international environmental, social and labour law provisions in the jurisdiction of England & Wales, Scotland or Northern Ireland as amended from time to time;
	
	  

	1. our organisation is bankrupt or is the subject of insolvency or winding-up proceedings, where your assets are being administered by a liquidator or by the court, where it is in an arrangement with creditors, where its business activities are suspended or it is in any analogous situation arising from a similar procedure under the laws and regulations of England & Wales, Scotland or Northern Ireland;
	
	

	1. our organisation is guilty of grave professional misconduct,  which renders its integrity questionable;
	
	

	1. our organisation has entered into agreements with other economic operators aimed at distorting competition;
	
	

	1. our organisation has a conflict of interest (see note below) that cannot be effectively remedied by other, less intrusive, measures;
	
	

	1. the prior involvement of our organisation in the preparation of this procurement procedure has resulted in a distortion of competition, that cannot be remedied by other, less intrusive, measures;
	
	

	1. our organisation has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions;
	
	

	1. our organisation has been guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria; 
	
	

	(i) our organisation has undertaken to:
	
	

	(i)	unduly influence the decision-making process of the contracting authority, or
	
	

	(ii)	obtain confidential information that may confer upon our organisation undue advantages in the procurement procedure; or
	
	

	(j)	our organisation has negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	
	



Dated this……………………….day of……………………………………………20[…]

Signature………………………position in company…………………………………. 

Name of Company………………………………………………………………………….


Conflicts of interest

In accordance with question 3(e), the authority may exclude the bidder if there is a conflict of interest which cannot be effectively remedied. The concept of a conflict of interest includes any situation where relevant staff members have, directly or indirectly, a financial, economic or other personal interest which might be perceived to compromise their impartiality and independence in the context of the procurement procedure. 

Where there is any indication that a conflict of interest exists or may arise then it is the responsibility of the bidder to inform the authority, detailing the conflict in a separate Appendix. Provided that it has been carried out in a transparent manner, routine pre-market engagement carried out by the authority should not represent a conflict of interest for the bidder.



APPENDIX E – References  

 
	Organisation:

	

	Address:

	

	Contact Name:

	

	Telephone No:

	

	Email Address:

	

	Approximate Value:

	



	Organisation:

	

	Address:

	

	Contact Name:

	

	Telephone No:

	

	Email Address:

	

	Approximate Value:

	





APPENDIX F 

THE UNITED KINGDOM SPORTS COUNCIL


PROVISION OF RESEARCH SERVICES
BIDDERS STATEMENT IN RELATION TO THE FREEDOM OF INFORMATION ACT 2000 

Bidders are required to read the following and complete the table below and sign/date the document


We have read and understand paragraph 2.6 of the RFQ for the Services and acknowledge that UK Sport has obligations in relation to Freedom of Information.

In accordance with the provisions of sections 41 and 43 of the Freedom of Information Act and the Environmental Information Regulations 2004 (“the Acts”) we wish/do not wish to request an exemption for the information provided to UK Sport in preparation and completion of our tender for redevelopment of the Site with UK Sport. 

We understand that Section 41 of the Acts provide an absolute exemption for disclosure of information held by a public authority, which would constitute an actionable breach of confidence. 

We further believe that disclosure of the information referred to in Table 1 after the Contract is awarded would, or is likely to, prejudice our commercial interests under section 43 of the Acts. In particular, the disclosure of this information would be likely to weaken our position in a competitive environment by revealing market-sensitive information or information of potential usefulness to our competitors.

During the course of the quotation process all the information provided to UK Sport by us under Table 1 is provided in confidence up to the date of the award of the Contract by UK Sport.

If we are awarded the Contract we ask that the information in Table 1 be put in a confidential and commercially sensitive schedule to the contract.

Table1: Section 41 - confidential and Section 43 - commercially sensitive information  

	
Exemption(s) claimed
	
Information
	
Minimum Period of exemption


	
Section
41 
	

	


	Section 
41
	
	

	Section 
41
	
	

	Section
41
	
	

	Section 
43
	
	

	Section 
43
	
	

	Section
43

	

	




   
If for any reason UK Sport considers releasing any of the above confidential or commercially sensitive information, we ask in the first instance that you contact [name of bidder’s representative].  This will enable us to review the nature of the material under consideration for release, and also provides the opportunity to support UK Sport in its decision regarding whether or not to disclose the information. 

We will use all reasonable endeavours to review the commercial sensitivity of the information and inform UK Sport (in writing) whether or not we agree that the information should be released within three (3) working days of receiving the request.  


   
Dated this……………………….day of……………………………………………20[  ]

Signature………………………position in company…………………………………. 

Name of Company……………………………………………………………………………


APPENDIX G

THE UNITED KINGDOM SPORTS COUNCIL



PROVISION OF RESEARCH SERVICES

CONFIRMATION OF EMPLOYERS' AND PUBLIC LIABILITY INSURANCE 

TO:	The United Kingdom Sports Council (“UK Sport”):

1. This form is to assure UK Sport that attached Employers' Liability Insurance holds [Insert Bidder's Name] covered throughout the Contract Period in respect of any damage or compensation payable at law in respect of any accident or injury to any employee or other person in the employment of the [Insert Bidders Name ] or their Agent.

2. This form is to assure UK Sport that the attached Public Liability Insurance holds [Insert Bidders Name ] covered throughout the Contract Period against any accident, damage, loss or injury which may occur to any property or to any persons by or arising out of the performance of the Services under the Contract without limiting [Insert Bidders Name ] obligations and responsibilities. The terms of the insurance include an indemnity to principal’s clause whereby in the event of any claim, in respect of which [[Insert Bidders Name] would be entitled to receive indemnity under its insurance policy being made against UK Sport, [Insert Bidders Name] insurers will indemnify UK Sport in like manner against such a claim and any costs, charges and expenses in respect thereof.

Dated this……………………….day of……………………………………………20[  ]

Signature………………………position in company…………………………………. 

Name of Company……………………………………………………………………………




APPENDIX H – Data Processor Questionnaire

UK SPORT
QUESTIONNAIRE FOR PROSPECTIVE 
DATA PROCESSORS

[image: UK Sport]

Introduction:
UK Sport is required under the Data Protection legislation (being the Data Protection Act 1998 until 25 May 2018 and the EU Data Protection Directive 95/46/EC from and including 25 May 2018) and HMG Security Policy Framework[footnoteRef:1]  to ensure that existing and prospective contractors processing personal data and/or confidential information on behalf of UK Sport are doing so with an appropriate level of security and in accordance with statutory requirements.  [1:  https://www.gov.uk/government/publications/security-policy-framework ] 

This questionnaire is to be completed by potential data processors[footnoteRef:2] at quotation stage or by contractors that have access or are party to confidential information.   [2:  ‘Data Processor’ means a natural or legal person, public authority, agency or other body which processes personal data on behalf of the controller (Article 4(8) GDPR).] 

Please complete and return this questionnaire, signed by an authorised representative for your organisation.


	
	1. ORGANISATION DETAILS


Name: 

Address:



Contact name:

Contact details:


Email:



	

	

	2. DATA PROCESSING ACTIVITIES

	
	
In connection with the Contract:
	

	
	2.1 Describe the subject matter and duration for which your organisation uses and processes personal data[footnoteRef:3]. [3:  “Personal data” means any information relating to an identified or identifiable natural person (‘data subject’).  For information, an identifiable natural person is one who can be identified, directly or indirectly, in particular by reference to an identifier such as a name, an identification number, location data, an online identifier or to one or more factors specific to the physical, physiological, genetic, mental, economic, cultural or social identity of that natural person (Article 4(1) GDPR)] 

	
	

	
	2.2 Describe the nature and purposes for which your organisation uses and processes personal data.

	
	

	
	2.3 Describe how personal data (tangible/ intangible form) is stored on your systems including the location at which data is stored and the duration for which it is stored.

	
	

	
	2.4 Describe the type of personal data being processes and the categories of the data subjects[footnoteRef:4].
 [4:  “Data subject”, as above, means an identified or identifiable natural person.] 

	
	

	
	2.5 Describe all potential recipients of personal data held by your organisation (if any), the location and likely uses of the data by those recipients. 

	
	

	
	2.6 Describe how data is transferred (a) internally within your organisation and (b) to external parties (if applicable

	
	

	
	2.7 Please detail any instances (either in response to question 2.4, 2.5 or otherwise) where personal data may be transferred outside the EEA.

	
	

	3. SECURITY POLICIES AND PROCEDURES

	

	3.1. Do you have an information security policy?
	Yes   [_]          
	No   [_]
	(If yes, please provide a copy)

	3.2  Does your information security policy include the following:  

	
	
	

	3.2.1 Physical security of premises and          processing areas

	Yes   [_]          
	No   [_]
	

	3.2.2 physical entry controls

	Yes   [_]          
	No   [_]
	

	3.2.3 equipment security and maintenance

	Yes   [_]          
	No   [_]
	

	3.2.4 password and access controls

	Yes   [_]          
	No   [_]
	

	3.2.5 security of mobile equipment (e.g. laptops)

	Yes   [_]          
	No   [_]
	

	3.2.6 controls against malicious software

	Yes   [_]          
	No   [_]
	

	3.2.7 business continuity planning

	Yes   [_]          
	No   [_]
	

	3.3  Does your information security policy comply with BS 27000?    
          
	Yes   [_]          
	No   [_]
	Don't know   [_]

	3.4 Do you have HM Government Cyber Security Essentials Accreditation?[footnoteRef:5] [5:  See https://www.gov.uk/government/publications/cyber-essentials-scheme-overview] 


	Yes   [_]          
	No   [_]
	Don't know   [_]

	3.5  Do you have a policy for complying with the General Data Protection Regulation?   
           
	Yes   [_]          
	No   [_]
	(If yes, please provide a copy)

	4. DATA QUALITY

	
	
In connection with the contract:
	

	
	4.1  Describe any procedures[footnoteRef:6] currently in place to ensure that all personal data is accurate and up-to-date. [6:  This may include writing to individuals to request confirmation as to the accuracy of the data held about them. ] 


	
	

	
	4.2 For how long is personal data usually kept by you?

	
	

	
	4.3 Does your organisation have a policy regarding the periodic destruction or deletion of obsolete data?     
	Yes   [_]            No  [_]
(If yes, please provide details):





	

	5. DEALING WITH INDIVIDUALS RIGHTS


	
	5.1 Describe any procedures[footnoteRef:7] currently in place to deal with requests by individuals to be supplied with information about the data held by them  [7:  This may include the use of checklists or standard letters dealing with access requests] 


	
	

	6. SECURITY MEASURES


	This section is intended to establish which security measures are in place in your organisation to ensure the confidentiality of personal data. 


	
	6.1 Please indicate whether you have the following:            

	

	
	6.1.1   A clear desk policy?

	Yes   [_]          
	No   [_]
	

	
	6.1.2    A clear screen policy?  
                             
	Yes   [_]          
	No   [_]
	

	
	6.1.3    Controls on access to information (inside and outside your organisation)?      
                                              
	Yes   [_]          
	No   [_]
	

	
	6.1.4   A secure disposal policy for equipment, media and data (e.g. encryption)?                 
                                           
	Yes   [_]          
	No   [_]
	(If yes, please provide a copy)


	
	6.1.5   A back-up and disaster recovery policy?     

	Yes   [_]          
	No   [_]
	

	
	6.1.6   Internal training programme on security systems and procedures?

	Yes   [_]          
	No   [_]
	

	
	6.1.7   Any equipment off-site or store any personal data off-site? 
                                         
	Yes   [_]          
	No   [_]
	

	7. DISCIPLINARY RECORD


	
	7.1 Have you been the subject of a complaint(s) to the Information Commissioner?              


                                          
	Yes   [_]            No  [_]
(If yes, please provide details):


	
	7.2 Have you ever had a security breach resulting in loss or unauthorised disclosure of personal data?                                         
	Yes   [_]            No  [_]
(If yes, please provide details):






	8. INTERNATIONAL DIMENSION 

	
	8.1. Do you share personal data with organisations outside the UK? 

	Yes   [_]          
	No   [_]
	

	If the answer to 8.1 is yes, please answer the following questions:


	
	8.1.1 Indicate which of those organisations are part of your group of companies including each company's geographic location.


                                          
	

	
	8.1.2 Is there any internal policy governing the use of personal data with organisations listed above?                                                                  

	Yes   [_]          
	No   [_]
	Not applicable   [_]

	
	8.1.3 Indicate which of those organisations are NOT part of your group of companies including each company's geographic location.

	

	
	8.1.4  Is there a written contract governing the relationship between such organisations and your organisation?                                                                             
	Yes   [_]       
	No   [_]
	Not applicable   [_]

	
	
	(If yes, please provide details):




	
	8.2. Does any third party process personal data on your behalf outside of the UK?                                                                                 
	Yes   [_]       
	No   [_]
	

	
	
	(If yes, please provide details):





	
	8.3 Please provide details of any safeguards for exceptional transfers of personal data to third countries or international organisations whether or not in your group (as applicable).
	

	9. SUPPLY CHAIN RISKS

	
	9.1 Have you undertaken a risks assessment against your supplier’s role in the supply chain and the risks posed to delivery of the services? In particular have identified any cyber security dependencies and vulnerabilities?
	Yes   [_]            No   [_]
(If yes, please provide details and how you mitigate those risks):


	
	9.2 How often do you review your business relationships and risk management with these suppliers? 
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