INVITATION FOR QUOTATION: REMEDIAL ELECTRICAL WORK
	Organisation
	Rustington Parish Council

	Address
	34 Woodlands Avenue

	For the attention of
	Rosie Costan

	Email
	rosiecostan@rustingtonpc.org 

	Phone
	01903 786420

	Deadline to submit quotation
	Monday 21 December 2020


1.
SUMMARY OF SERVICES REQUIRED

Rustington Parish Council is seeking to appoint an electrical contractor with extensive experience and an proven track record of Electrical Installations to British Standard BS:7671:2018 (IET Wiring Regulations) to undertake a range of required remedial works following the Periodic Inspection of its premises.  The Council has ownership and responsibility for a variety of community facilities within the Parish of Rustington, on the South Coast of West Sussex, including a Village Hall, Youth Centre and Public Toilet Facilities.  Following the recent Periodic Inspection of the Council’s premises 7 buildings have been rated as “unsatisfactory” within their respective Electrical Installation Condition Reports.  The Parish Council now seeks a qualified and experienced contractor to undertake the works required to bring each site up to a satisfactory and compliant standard. 
2.
SERVICE REQUIREMENTS
1. To undertake Remedial Works, including surge protection, in relation to the Parish Council Offices located at 34 Woodlands Avenue, Rustington 
BN16 3HB - Appendix 1.
2. To undertake Remedial Works, including surge protection and collaboration of fuse boards and containment, in relation to the Woodlands Centre located at 34 Woodlands Avenue, Rustington BN16 3HB - Appendix 2.
3. To undertake Remedial Works, including surge protection, in relation to Youth Centre located at the Woodlands Recreation Ground, Rustington, BN16 3HB - Appendix 3.
4. To undertake Remedial Works in relation to Samuel Wickens Centre located at the Broadmark Lane Car Park, Rustington, BN16 2NB - Appendix 4.

5. To undertake Remedial Works in relation to Broadmark Lane Toilets located at Broadmark Lane, Rustington, BN16 2HH - Appendix 5.

6. To undertake Remedial Works in relation to The Street Toilets located at the The Street, Rustington, BN16 3NJ - Appendix 6.

7. To undertake Remedial Works, including surge protection, in relation to Churchill Car Park Toilets located at the Churchill Car Park, Woodlands Avenue Rustington, BN16 3DA - Appendix 7.

3.
ESSENTIAL CRITERIA
Interested parties must submit the following:
· A copy of the company’s written Health & Safety Policy.
· Details of how your company monitor its Health & Safety arrangements.
· A copy of a Risk Assessment and where relevant Method statement of similar works undertaken by your company.
· Proof of Company insurance documents: Public Liability £10M, Employers Liability and Professional Indemnity insurances.
· Evidence of membership of professional bodies.
· Evidence of accreditations.
· Evidence of relevant qualifications.
· Evidence of similar projects undertaken by the company.
PAYMENT

The total contract value is to be paid at the end of the contract upon receipt of an invoice which will payed via cheque or Bank Transfer within 30 days.

Additional works outside those considered as minor works will be paid for separately.  No additional works should be undertaken without prior approval from Rustington Parish Council.  Any additional approved works will be paid for separately.

HOW TO SUBMIT A QUOTATION
Send a letter containing the following:

1. Name, business name, address, website address and/or social media profiles.
2. Itemised quotation for the service requirements detailed in paragraph 2 
3. Evidence of the criteria listed in paragraph 3.
4. Contact details for two referees. The referees must be previous or existing clients.

Send all of the above in an envelope marked Private and Confidential to:

Rosie Costan, Deputy Clerk of the Council
Rustington Parish Council

34 Woodlands Avenue
Rustington, West Sussex BN16 3HB
By Monday 21 December 2020
WHAT HAPPENS NEXT

The Council will assess the quotations received on the cost, evidence of quality of work and experience in working in a similar environment.

The Council will make a decision by the 31 January 2021.

If you wish to discuss this contract further, please contact Rosie Costan rosiecostan@rustingtonpc.org
DATA PROTECTION
The information you provide will be kept secure and will not be passed on to any third parties without your consent. The Parish Council will dispose of quotation submissions 12 months after the contract is awarded. 
