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Contents
31.
INTRODUCTION


42.
PROCUREMENT PROCESS AND Evaluation of TENDERS


13.
Conditions of Tender

1
14.
Instructions to Tenderers

2
15.
Form of Tender

3
9.  Terms and Conditions………….…………………………………...……………...………17
The following sections are to be completed by the tenderer

5. FORM OF TENDER………………………………………………………………………...…13
16.
Tendering Certificate

4
17.
Machine Requirement and Price Schedule

5
8.
FREEDOM OF INFORMATION EXCLUSION SCHEDULE
16


1. INTRODUCTION
Basis of the Contract

The purpose of this document is to invite you to submit a tender to meet the requirements of South Swindon Parish Council.  
Unless agreed otherwise, any contract awarded, and subsequent order placed as a result of the Tender exercise shall be subject to the Terms and Conditions shown at section 9 below.
Henceforth in this document, reference to “The Customer” means South Swindon Parish Council.
Scope
	DESCRIPTION OF THE GOODS

	Supply of 2 (Two) x 3.5t GVW Compact street Sweepers which meets the Essential criteria under the Specifications shown in Section 2 below and are operationally suitable for use by South Swindon Parish Council in their day to day activities within the local parish council area. The machine must not exceed a fully laden and operational weight of 3500kg. Operators must be able to Legally drive the machine on a Category B licence. Vehicles offered must conform to the Essential requirements as detailed in the specifications, if a specification item is marked as pass/fail, failure to comply with the specification will result in the submission being deemed non-compliant and excluded from the evaluation. In addition, Tenderers are invited to offer details to provide a Repair and Maintenance contract applicable to the vehicles being purchased.
 Full Details of the vehicle being offered must be included with your response to this further competition.




Delivery Address

All items are to be delivered to the below address unless an alternative address in specified by South Swindon Parish Council when placing their order.

Unit 32C Bramble Road,
Techno Trading Estate,

Swindon,

Wiltshire SN2 8HB
2. PROCUREMENT PROCESS AND Evaluation of TENDERS

This document is issued as part of a closed competitive Tender exercise which is being conducted by South Swindon Parish Council Procurement, for the supply of 2 (Two) x 3.5t Compact Street Sweepers and ongoing vehicle maintenance provision. 
Procurement timescale

The Tender process is being conducted in accordance with the following indicative timescale:
· Tender document issued…………………………………….7th June 2023
· Closing date for receipt of Tender responses……23rd June 2023 
· Supplier identified and appointed………………………24th June 2020
· Order(s) placed………………………………………………..  30th June 2020
Evaluation of tenders

All tenders received will be evaluated by officers of The Customer. There will be a number of stages to the evaluation process, as follows:

The criteria and weightings against which tenders will be assessed are:

a) Price
55%
b) Non-Price 
45%
i. After Sales Support 
(25%)

ii. Delivery Lead Time 
(15%) 
iii. Warranty 
(5%) 
iv. Compliance with Specification………………………………………………………Pass/Fail
In the event that evaluating officers, acting reasonably, consider that a tender is fundamentally unacceptable on any issue, then regardless of the tender’s other merits or its overall score, and regardless of the weighting scheme, that bid may be rejected.

Evaluation Criteria
	Price
	Weighting

	Price – the pricing criteria as detailed below 
	55%

	Quality
	Weighting

	Delivery 
	15%

	Warranty
	5%

	After Sales Support & Account Management
	25%

	Compliance with Specification
	Pass/Fail

	Total
	100%


Price
55%

Evaluation of the costs submitted will be as advised by the Chartered Institute of Purchasing and Supply (CIPS) formula as follows:

Tendered Score = Lowest Tendered Price/Tendered Price * Weighting

Please submit all pricing using the below or attached pricing matrix. Pricing submitted in any other format may be disregarded for evaluation purposes.

Quality
45%

Delivery 

15% 

Delivery will be scored based on the lead times quoted for the vehicles and your ability to fulfil the delivery timetable required by the Parish Council. The lowest quoted lead time in weeks from date of order will receive full marks and the other bids will receive a proportion of the available marks according to the following methodology:

Tendered Score = (Lowest Tendered Lead Time in Weeks / Tendered Lead Time in Weeks) * Weighting

Where a range is given, the longest lead time provided will be used for evaluation purposes e.g. 8-10 weeks = 10 weeks.

Warranty

5%
Warranty will be scored as follows
1
Duration 

100% of the warranty score will be allocated to the duration of the warranty, according to the following methodology: -

Tendered score = (Tendered Duration / Highest Duration) * Weighting





After Sales Support & Account Management

25% 

After Sales and Account Management will be scored based upon your organisation’s proposed approach to managing the Member’s account. Submissions must provide details, including their roles, of the individuals responsible for the account. High scoring submissions will outline how operational issues will be dealt with and what approach there is to sharing best practice and lessons learned, thereby proactively recommending improvements in the working practices and operational efficiency of the Member’s fleet, throughout the duration of the contract. 

Please confirm your requirements for servicing and repairing the vehicles in order to comply with the warranty, in your response, please provide details of the process for rectifying vehicle defects identified during the warranty period. 

Detailed responses to the 3 Questions below under After sales & account management should be included with your submission.
Compliance with Specification

Pass/Fail

Tenderers must indicate their compliance with the specification in the table below.  Where their submission deviates from the required specification, tenderers should note the variance.  If a specification item is marked as ESSENTIAL, failure to comply with the specification will result in the submission being deemed non-compliant and excluded from the evaluation.

Submission

Please complete the sections below within the tables provided.  However, if your submission is substantial, you may upload separate documents clearly named, to supplement this compliance table. 

Please ensure that document file sizes are as small and file names as short as possible. Where possible please provide links to online brochures, rather than attaching large files to your response.

	                        Vehicle Specification 

3.5T Compact Street Sweeper Qty Required = 2 (Two)
	Criteria
	Pass    Y/N?

	The machine must not exceed a fully laden and operational weight of 3500kg
	Essential
	

	Operators must be able to drive the machine on a Category B licence.
	Essential
	

	1.5 Cu M (M3) rear hopper capacity
	Essential
	

	Dust suppressant water capacity for 7hrs use *Recycling system approved.
	Desirable
	

	4 Cylinder Engine EC Stage V Compliant
	Essential
	

	Permanent 4 x 4 Hydrostatic Drive
	Essential
	

	Articulated Steering

	Essential
	

	Hydraulic lifting for front attachments
	Essential
	

	Variable speed and pressure adjustment for sweeping heads


	Desirable
	

	Tinted windscreen


	Desirable
	

	Full load indicator (Please provide details of the system)


	Essential
	

	Vehicle Cab and Body to be painted White
	Desirable
	

	Audible reverse warning 


	Essential
	

	Heating/Air conditioning


	Essential
	

	Colour flat screen rear view camera system


	Essential
	

	Rotating beacon/LED flush cluster fitted to top of machine


	Essential
	

	Two rear facing LED beacons


	Essential
	

	Two front facing LED beacons


	Essential
	

	All tyre pressures to be shown above each wheel arch


	Desirable
	

	All seats must be fitted with seat belts


	Essential
	

	Forward facing work lamps


	Essential
	

	Fitted radio / CD player


	Desirable
	

	Three sets of keys for door and ignition (supplied on delivery)


	Essential
	

	1x Spare wheel and tyre supplied with machine.


	Essential
	

	Fitted first aid kit


	Desirable
	

	Chapter 8 markings

	Essential
	

	Minimum 12 months/2000 Hours manufacturer’s warranty

	Desirable
	

	First Registration and RFL

	Essential
	


Optional Extras (please show costs for these upgrades);

· 4-way camera system with fitted hard disc recorded and easy access point for downloads.

· Please detail any optional extras that you feel would be beneficial to our operation

	Alternative Fuel Options - For information only

	Please provide your options for supply of alternative fuel versions of the above vehicle if available. Specifically please detail prices if an all-electric or hybrid variant is available.

	

	Total Price (excluding VAT)
	

	 RFL and 1st reg.
	


	Delivery - 15% 

(Lead Time (weeks) from receipt of order)
	Weeks

	(Lead Time (weeks) from receipt of order)
	


	Warranty - 5% 
	Duration
	Hours

	
	
	

	
	
	

	After Sales & Account Management - 25% (Word Limit - 500 words)

	Q1) Please describe the training that you can offer for the machines you have specified?  Within your response please indicate whether you offer operator training and detail how this is delivered.  Any other training offered should be detailed here.
Q2) Please provide information on the technical support.
Q3) In the event that an emergency breakdown occurs on the machinery purchased what contingency plans do you have in place to support The Customer?



Supplier Details (Please Complete)
	Supplier Name
	

	Tender Contact
	

	Position
	

	Email
	

	Telephone
	


QUESTIONS

All requests for clarification and questions regarding this ITT should be submitted as soon as possible in writing by e-mail to:

	Name:
	Jake Mee

	Tel:
	077738715793

	E-mail:
	clerk@southswindon-pc.gov.uk 

	Address:
	South Swindon Parish Council Office
Gladstone Street, Swindon SN1 2AU


All questions will be recorded and forwarded to the appropriate person for a response.

A copy of all questions and answers will be maintained and distributed periodically to all recipients of this ITT.

If the tenderer expresses that the question is confidential, and the customer believes it is, then the response to questions of a sensitive or confidential nature will be sent only to the Tenderer raising the question.

The customer will endeavour to circulate a complete list of answers to all questions submitted by (up to and including) at least one week before the closing date is required

Queries received after this date may not be answered.
ACCEPTANCE OF TENDER
The Supplier(s) whose tender submission(s) received the highest overall score as per the above evaluation will be awarded as The Customer’s supplier(s) for the machinery specified under this exercise.

Upon conclusion of all the above stages, a formal order will be placed with the successful Tenderer(s).

South Swindon Parish Council does not bind itself to accept the lowest or any tender, and unless a tenderer expressly states that a partial award will not be acceptable, then the right is reserved to accept a tender in part. 
You will be advised of the outcome in writing whether you have been successful or not.

3. Conditions of Tender
In submitting a proposal in response to this Invitation to Tender, tenderers do so on the conditions specified or referred to herein and on the following express conditions which shall be paramount, and in the event of any breach thereof the Customer shall be entitled to determine any arrangement made pursuant to such tender and to claim damages accordingly.

Tenderers should consider only the information contained within this Invitation to Tender, or otherwise communicated in writing to tenderers, when making their offer.

Information supplied by the Customer (whether in this document or otherwise) is supplied for general guidance in the preparation of tenders.  Tenderers must satisfy themselves by their own investigations with regard to the accuracy of such information.  The Customer cannot accept responsibility for any inaccurate information obtained by Tenderers.

Tenderers shall not, before the date and time specified for return of the tender, communicate to any person the amount or approximate amount of the tender or proposed tender, except where the disclosure in confidence of the approximate amount of tender is necessary to obtain insurance cover required for the purpose of the tender.

The tender shall be a bona-fide tender and shall not be fixed or adjusted by or under or in accordance with any agreement or arrangement with any other person.

Tenderers shall not enter into any agreement or arrangement with any other person with the intent that the other person shall refrain from tendering or between you agree as to the amount of any other tender to be submitted.

The Customer shall not be liable for, or pay any direct or indirect costs howsoever incurred by any Tenderer in the preparation of their tender, or for the costs of any post-tender clarification meetings, presentations, demonstrations or by any Tenderer who fails to respond by the deadline set.

TERMS AND CONDITIONS

Any order placed pursuant to this Tender exercise will be subject to the Terms and Conditions shown at section 9 below.
FREEDOM OF INFORMATION ACT

Information in relation to this tender may be made available on demand in accordance with the requirements of the Freedom of Information Act 2000.

Tenderers should state if any of the information supplied by them is confidential or commercially sensitive or should not be disclosed in response to a request for information under the act.  Tenderers should state why they consider the information to be confidential or commercially sensitive.

This will not guarantee that the information will not be disclosed but will be examined in the light of the exemptions provided in the act.

It is important to note that information may be commercially sensitive for a time, for example, during a tender process, but afterwards it may not be.  The timing of any request for information may be extremely important in determining whether or not information is exempt.  However, Tenderers should note that no information is likely to be regarded as exempt forever.

4. Instructions to Tenderers
4.1 FORMAT OF PROPOSALS

Tenderers must complete the following sections and submit them in the following order:  

1. Procurement Process (Specifications Pass/Fail) (Section 2)
2. Form of Tender (Section 5)
3. Tendering Certificate (Section 6)

4. Requirements and Price Schedule (Section 7)
5. Freedom of Information Exclusion Schedule (Section 8)
4.2 COMPLETION AND SUBMISSION OF TENDERS

a)
Tenderers should complete their tender submission following the format and instructions detailed above. Tenders submitted in any other format will not be accepted.

b)
In order to submit a tender for this procurement, you may send a hard copy in the post to the address below, however an e mailed response is fully acceptable which must be received prior to the tender closing date and time. 
	Name:
	Jake Mee 

	Tel:
	077738715793

	E-mail:
	clerk@southswindon-pc.gov.uk 

	Address:
	South Swindon Parish Council Office
Gladstone Street, Swindon SN1 2AU


4.3 RETURN DATE 

Completed tender submissions must be Received by 12 noon, Friday 23rd June 2023. Any amendments to the submission deadline will be communicated via e mail. Tenders submitted after the designated time and date will be rejected. 

4.4 NO BID

If you do not wish to submit an offer, please confirm you will not be tendering by writing to the person named at 4.2 above  
On no account must this Invitation to Tender be passed to any third party.

5.  Form of Tender

South Swindon Parish Council Tender for the supply of 2 x 3.5t Compact street Sweepers.

(to be completed by the tenderer)
In response to this Invitation to Tender dated 7th June 2023 I/we hereby offer to supply on receipt of an Order from any of the Customers defined within the above-mentioned Invitation to Tender, services of the type offered in my/our tender and in respect of which my/our tender. 
1 I/we undertake that this offer shall remain valid and open for acceptance for a period of 90 days from the date of submission unless specifically withdrawn in writing.

2 I/we confirm that if our Tender is accepted, we will, if required, upon demand:

(a) Produce evidence that all relevant insurances and compliance certificates with relevant legislation and policy are held and in force.
(b) Sign a formal contract document if required.
3 Unless and until a Contract is prepared and executed, this tender, together with your written acceptance thereof, shall constitute a binding contract between us.

4 I / We accept the conditions of contract set out in the Invitation to Tender, to which this tender is my/our response, and I /we undertake to perform any contract awarded as a result of this Tender in strict conformity with those conditions of contract.

5 We understand that South Swindon Parish Council is not bound to accept any Tender it receives.

Signed: 
 Date  


Name (please print): 


Position:


Name of Tenderer


Address:


Telephone number: 


E-mail address:   

6. Tendering Certificate 

South Swindon Parish Council Tender for the supply of 2 x 3.5t Compact street Sweepers.

(to be completed by the tenderer)
TO: South Swindon Parish Council
I / We*, the undersigned do hereby contract and agree on the acceptance of this tender, in whole or part, to supply the products and / or perform the services detailed in the Specification, at the prices and terms quoted, and in accordance with the Conditions of Contract.

In submitting a tender against this contract, I / We* certify that I /We* have not done, and I /We* undertake that I / We* will not do, at any time before the notification of tender results, any of the following acts:

(a) Communicate to any person other than the person calling for the tenders the amount or approximate amount of the proposed tender, except where the disclosure, in confidence, of the approximate amount of the tender is necessary to obtain insurance premium quotations required for the preparation of the tender;

(b) Enter into any agreement or arrangement with any person that he/she shall refrain from tendering or as to the amount of any tender to be submitted.
(c) Offer to pay or give or agree to pay any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to this or any other tender or proposed tender for the said work any act or thing of the sort described above.  In the context of this clause the word ‘person’ includes any persons and any body or association, corporate or unincorporate; and ‘any agreement or arrangement’ includes any such transaction, formal or informal, and whether legally binding or not.
(d) I/We hereby certify that I/we have not canvassed or solicited any member, officer or employee of the Customer in connection with the award of this Tender or any other Tender or proposed Tender for the Services and that no person employed by me/us or acting on my/our behalf has done any such act.  I/We further hereby undertake that I/we will not in future canvass or solicit any member, officer or employee of the Customer in connection with the award of this Tender or any other Tender or proposed Tender for the Services and that no person employed by me/us or acting on my/our behalf will do any such act.
* Delete as applicable
Signed: 
 Date  


Name and position (please print): 


Company name and Address:


Telephone number: 


E-mail address:   


7. Machine Requirement and Price Schedule
South Swindon Parish Council Tender for the supply of 2 x 3.5t Compact street Sweepers.

(to be completed by the tenderer)
Guidance to tenderers
1. All prices quoted must be in Sterling and exclusive of VAT.
2. Tenderers should satisfy themselves that they have understood the Specifications.
3. Where any ambiguity or confusion exists, Tenderers are invited to contact the Customer responsible for this Tender Competition as per the details on page 10, of this document.
In all instances the prices tendered shall be deemed to be a fully inclusive rate, and will therefore include all costs for, transportation, delivery, reporting, administration, profit, overheads and any other costs incurred in supplying the equipment.  All prices quoted should therefore be inclusive of all charges applicable to supplying the equipment.
PLEASE NOTE: where a customer has identified a brand and model, suppliers are able to quote for an equivalent machine if they are able to supply one.  Equivalent in these circumstances means suitable machinery supplied by other manufacturers providing equivalent functionality, performance, and quality. South Swindon Parish Council officers will determine from the information provided whether an equivalent machine meets the specification and their requirements.  Where a machine is deemed to be unsuitable at meeting the proposed requirements/specification this machine will not be evaluated and the price removed from the evaluation.
	Specification 1

	Machinery Type (Lot):
	3.5t GVW Compact Street Sweeper 

	Machine Specification 
	Section 2


	Quantity Required
	2 (Two)

	To be completed by Tenderer

	Machine offered*
(Brand and model)
	

	Unit Price Delivered    (Excluding vat)
	

	Ancillary Equipment Price 
(if applicable)
	

	Total Price 

(Unit Price + Ancillary Equipment Price)
	

	Delivery lead time from receipt of order 
	

	Warranty Period 
	


Repair and Maintenance

Tenderers are requested to provide options for a Repair and Maintenance contract applicable to the vehicles being purchased and which should include details of Cost, Term and comprehensive details of the cover provided.

This can be submitted along with the Tender response in the Suppliers own Format.
8. FREEDOM OF INFORMATION EXCLUSION SCHEDULE
3.5t GVW Compact Street Sweeper
 (To be completed by the tenderer)

Tenderers’ attention is drawn to the Conditions of Tender and the Contract Documents. Tenderers should state here which items of information (if any) supplied by them in their tender which they regard as confidential or commercially sensitive or which should not be disclosed in response to a request for information under the Freedom of Information Act. Tenderers should state why they consider the information to be confidential or commercially sensitive.

Disclosure of information is at the sole discretion of The Customer.

Signed: 
 Date  


For and Behalf of: 

9.Terms and Conditions
GENERAL CONDITIONS OF CONTRACT – GOODS UNDER £100,000
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OPERATIVE PROVISIONS:

Part 1 General Provisions

1.
Definitions and Interpretations

1.1
In this Agreement unless the context otherwise requires the following terms shall have the meanings given to them below:

	“1999 Act”
	means the Local Government Act 1999

	
	

	“Agreement”
	means this agreement between the Authority and the Contractor consisting of these clauses and any attached Schedules, the Invitation to Tender, [the Contractor’s Tender] [and any other documents (or parts thereof) specified by the Authority].

	
	

	“Appailoval” and “Approved”
	means the written consent of the Authority Representative.

	
	

	“Authority”
	means Swindon Borough Council, its successors and assigns.

	
	

	“Authority Representative”
	means the individual from time-to-time appointed by the Authority as being authorised to administer the Agreement on behalf of the Authority or such person as may be nominated by the Authority Representative to act on its behalf.

	
	

	“Authority Property”
	means any property, other than real property, issued or made available to the Contractor by the Authority in connection with the Agreement.

	
	

	“Code”
	means Code of Practice for Employment published by the Equality and Human Rights Commission as published from time to time or any code which may replace it 

	
	

	“Commencement Date”
	means the Date of confirmation of the order to the supplier

	
	

	“Commercially Sensitive Information”
	means the subset of Confidential Information listed in the Commercially Sensitive Information Schedule comprised of information:

	
	

	
	(a) which is provided by the Contractor to the Authority in confidence for the period set out in that Schedule; and/or

	
	

	
	(b) that constitutes a trade secret.

	
	

	“Commercially Sensitive Information Schedule”
	means the Schedule containing a list of the Commercially Sensitive Information.

	
	

	“Confidential Information”
	means any information which has been designated as confidential by either Party in writing or that ought to be considered as confidential (however it is conveyed or on whatever media it is stored) including information which relates to the business, affairs, properties, assets, trading practices, Goods, developments, trade secrets, Intellectual Property Rights, know-how, personnel, customers and suppliers of either Party, all personal data and sensitive personal data within the meaning of the DPA and the Commercially Sensitive Information.

	
	

	“Contracting Authority”
	means any contracting authority as defined in Regulation 3 of the Public Contracts Regulations 2006 other than the Authority.

	
	

	“Contractor”
	means the person, firm or company with whom the Agreement is made. 

	
	

	“Contractor’s Representative”
	means the individual from time-to-time authorised to act on behalf of the Contractor for the purposes of the Agreement.

	
	

	“Criminal Records Bureau”
	means the bureau established pursuant to Part V of the Police Act 1997.

	
	

	“Default”
	means any breach of the obligations of either Party (including but not limited to fundamental breach or breach of a fundamental term) or any default, act, omission, negligence or statement of either Party, its employees, agents or sub-contractors in connection with or in relation to the subject matter of the Agreement and in respect of which such Party is liable to the other.

	
	

	“DPA”
	means the Data Protection Act 1998 as amended 

	
	

	“Environmental Information Regulations”
	means the Environmental Information Regulations 2004.

	
	

	Excess
	means any goods delivered in excess of the quantity ordered

	
	

	“Expiry Date”
	means the expiry of the warranty period or such other date where the Agreement is terminated or there is an Extension

	
	

	“Extension”
	means the extension of the duration of the Agreement agreed in accordance with clause 2.2.

	
	

	“FOIA”
	means the Freedom of Information Act 2000 and any subordinate legislation made under this Act from time to time together with any guidance and/or codes of practice issued by the Information Commissioner in relation to such legislation.

	
	

	“Force Majeure”
	means any event or occurrence which is outside the reasonable control of the Party concerned, and which is not attributable to any act or failure to take preventative action by the Party concerned, including (but not limited to) governmental regulations, fire, flood, or any disaster but does not include any industrial action occurring within the Contractor’s organisation or any sub-contractor’s organisation

	
	

	“General Change in Law”
	means a change in Law which comes into effect after the Commencement Date, where the change is of a general legislative nature (including taxation or duties of any sort affecting the Contractor) or which would affect or relate to a comparable supply of goods of the same or a similar nature to the supply of the Goods.

	
	

	“Goods”
	means any such goods as are to be supplied by the Contractor (or by the Contractor’s Sub-Contractor) under the Agreement as specified in the Specification.

	
	

	“Information”
	has the meaning given under section 84 of the FOIA.

	
	

	“Invitation to Tender”
	means the Authority’s invitation to contractors to submit tenders for the supply of the Goods 

	
	

	“Intellectual Property Rights”
	means patents, inventions, trademarks, service marks, logos, design rights (whether registrable or otherwise), applications for any of the foregoing, copyright, database rights, domain names, trade or business names, moral rights and other similar rights or obligations whether registrable or not in any country (including but not limited to the United Kingdom) and the right to sue for passing off.

	
	

	“Law”
	means any applicable Act of Parliament, sub-ordinate legislation within the meaning of Section 21(1) of the Interpretation Act 1978, exercise of the Royal Prerogative, enforceable community right within the meaning of Section 2 of the European Communities Act 1972, bye-law,  regulatory policy, guidance or industry code, judgement of a relevant court of law, or directives or requirements of any Regulatory Body of which the Contractor is bound to comply.

	
	

	“Local Commissioner”
	means the Local Commissioner/Ombudsman as appointed by the Commissioner for Local Administration in England or any successor body 

	
	

	“Month”
	means calendar month.

	
	

	“Party”
	means a party to this Agreement and “Parties” shall be construed accordingly.

	
	

	“Premises”
	means the location where the Goods are to be delivered.

	
	

	“Price”
	means the price exclusive of any applicable Tax, payable to the Contractor by the Authority under the Agreement, as set out in the Pricing Schedule, for the full and proper performance by the Contractor of its obligations under the Agreement but before taking into account the effect of any adjustment of price in accordance with clause 25.  

	
	

	“Pricing Schedule”
	means the Schedule containing details of the Price.

	“Public Contracts Directive”
	means Public Contracts Directive 2014/24/EU

	
	

	Quality Standards
	means the quality standards relating to the Goods published by the British Standards Institute, the International Organisation for Standardisation or any other equivalent body, with which a skilled and experienced operator engaged in the same type of industry or business as the Contractor’s  would reasonably and ordinarily be expected to comply as supplemented by the Specification.

	
	

	“Regulatory Body ”
	means any government departments and regulatory, statutory and other entities, committees, ombudsmen and bodies which, whether under statute, rules, regulations, codes of practice or otherwise, are entitled to regulate, investigate, or influence the matters dealt with in the Agreement or any other affairs of the Authority.

	
	

	“Requests for Information”
	shall have the meaning set out in FOIA or any apparent request for information under the FOIA or the Environmental Information Regulations.

	
	

	“Schedule”
	means a schedule attached to the Agreement.

	
	

	“Specification”
	means the description of the Goods to be provided under the Agreement and attached as the Specification Schedule.

	
	

	“Specification Schedule”
	means the Schedule containing details of the Specification.

	
	

	“Specific Change in Law”
	means a change in Law which comes into effect after the Commencement Date that relates specifically to the business of the Authority, and which would not affect a comparable supply of goods of the same or a similar nature to the supply of the Goods.

	
	

	“Staff”
	means all persons employed by the Contractor to perform the Agreement together with the Contractor’s servants, agents and sub-contractors used in the performance of the Agreement.

	
	

	“Subject Access Request”
	means a request made under section 7 DPA

	
	

	“Tax”
	means Value Added Tax or any tax of a similar nature which replaces it

	
	

	“Tender”
	means the Contractor’s response to the Invitation to Tender (and any subsequent clarifications)

	
	

	“Term”
	means the period beginning on the Commencement Date and finishing on the Expiry Date 

	
	

	“Variation”
	means any addition to, or modification of, any provision of the Agreement 

	
	

	“Working Day”
	means a day (other than a Saturday or Sunday) on which banks are open for domestic business in the City of London


1.2

Interpretation

(a) the terms and expressions set out in clause 1.1 shall have the meanings ascribed therein;

(b) words importing the singular meaning include where the context so admits the plural meaning and vice versa.
(c) words importing the masculine include the feminine and the neuter. 

(d) reference to a clause is a reference to the whole of that clause unless stated otherwise;

(e) references to any statute, enactment, order, regulation or other similar instrument shall be construed as a reference to the statute, enactment, order, regulation or instrument as amended by any subsequent enactment, modification, order, regulation or instrument as subsequently amended or re-enacted;

(f) references to any person shall include natural persons and partnerships, firms and other incorporated bodies and all other legal persons of whatever kind and however constituted and their successors and permitted assignees or transferees;

(g) the words “include”, “includes” and “including” are to be construed as if they were immediately followed by the words “without limitation”;

(h) headings are included in this Agreement for ease of reference only and shall not affect the interpretation or construction of this Agreement.

2
Term

2.1
The Agreement shall take effect on the Commencement Date and shall expire automatically on Expiry Date unless it is otherwise terminated in accordance with this Agreement, or otherwise lawfully terminated.

2.2
The Authority may seek to extend the duration of the Agreement in accordance with clause 53.  During the Extension, the obligations under the Agreement shall continue (subject to any Variation) until the expiry of the period specified in accordance with clause 53.

3
Authority’s Obligations

3.1
Save as otherwise expressly provided, the obligations of the Authority under this Agreement are obligations of the Authority in its capacity as a contracting counter party and nothing in this Agreement shall operate as an obligation upon, or in any other way fetter or constrain the Authority in any other capacity, nor shall the exercise by the Authority of its duties and powers in any other capacity lead to any liability under the Agreement (howsoever arising) on the part of the Authority to the Contractor.
4
Entire Agreement

4.1
The Agreement constitutes the entire agreement between the Parties relating to the subject matter of the Agreement.  The Agreement supersedes all prior negotiations, representations and undertakings, whether written or oral, except that this clause shall not exclude liability in respect of any fraudulent misrepresentation. 

4.2
In the event of and only to the extent of any conflict between the body of the Agreement, the Specification, Invitation to Tender, [Contractor’s Tender] [and other documents referred to or attached to the Agreement], the conflict shall be resolved in accordance with the following order of precedence

(a)
the body of the Agreement shall prevail over; 

(b)
the Schedules; 

(c)
the Invitation to Tender;

(d)
the Contractor’s Tender;

(e)
any other document referred to in this Agreement.


Unless expressly agreed in writing by the Authority’s Representative, a document varied pursuant to clause 49 takes higher precedence than specified here.

4.3
This Agreement may be executed in counterparts, each of which when executed and delivered shall constitute an original but all counterparts together shall constitute one and the same instrument.

4.4
Without prejudice to any other term of this Agreement no omission from, addition to, or Variation of these terms and conditions shall be valid or of any effect unless it is agreed in writing and signed by the Authority’s Representative.

5
Scope of Agreement

5.1
Nothing in the Agreement shall be construed as creating a partnership or a contract of employment between the Authority and the Contractor as defined by the Partnership Act 1890.

5.2
In carrying out its obligations under the Agreement, the Contractor shall be acting as principal and not as the agent of the Authority and the Contractor shall not (and shall procure that the Staff do not) say or do anything that might lead any other person to believe that the Contractor is acting as the agent of the Authority. 

6
Notices

6.1
Except as otherwise expressly provided within the Agreement, no notice or other communication from one Party to the other shall have any validity under the Agreement unless made in writing by or on behalf of the Party concerned.

6.2
Any notice or other communication, which is to be given by either Party to the other shall be given by letter (sent by hand or post), or by facsimile transmission or electronic mail (confirmed in either case by letter).  Such letters shall be addressed to the other Party in the manner referred to in clause 6.3.  Provided the relevant communication is not returned as undelivered, the notice or communication shall be deemed to have been given:


(a)
in the case of a letter [2] Working Days after the day on which the letter was delivered by post, or


(b)
in the case of a letter delivered by hand, at the time of delivery


(c)
in the case of electronic mail or facsimile transmission:

(i)
where it is transmitted on a Working Day before 16:00 hours on that day

(ii)
in any other case, on the first Working Day after the day on which it is transmitted or 


(d)
such sooner time where the other Party acknowledges receipt of such letters, facsimile transmission or item of electronic mail.

6.3
For the purposes of clause 6.2, the address of each Party shall be:

(a)
For the Authority: 

	

	For the attention of 
	Jake Mee


	Address
	Chief Executive Officer
South Swindon Parish Council

Gladstone Street

	
	Swindon 

	
	

	Postcode
	SN1 2AU

	Tel
	01793 317532

	Fax
	

	Email
	clerk@southswindon-pc.gov.uk

	
	


(b) For the Contractor: 

	For the attention of 
	     


	Address
	     

	
	     

	
	     

	Postcode
	     

	Tel
	     

	Fax
	     

	Email
	     


6.4
Either Party may change its address for service by serving a notice in accordance with this clause.

7
Authorised Representatives

7.1
The Authority Representative shall be as defined in clause 6.3(a) to the Conditions.  The Contractor will be notified in writing if there is a change to the person who is its Authority Representative.

7.2
The Contractor's Representative shall be as defined in the clause 6.3(b) and who shall have the power on behalf of the Contractor in connection with any matter relating to the performance of the Agreement.  The Contractor shall notify the Authority’s Representative in writing if there is a change in the person who is the Contractors Representative.

8
Mistakes in Information

8.1
The Contractor shall be responsible for the accuracy of all drawings, documentation and information supplied to the Authority by the Contractor in connection with the provision of the Goods and shall pay the Authority any extra costs occasioned by any discrepancies, errors or omissions therein.

9
Conflicts of Interest

9.1
The Contractor shall take appropriate steps to ensure that neither the Contractor nor any employee, servant, agent, supplier or sub-contractor is placed in a position where, in the reasonable opinion of the Authority there is or may be an actual conflict, or a potential conflict, between the pecuniary or personal interests of the Contractor or such persons and the duties owed to the Authority under the provisions of the Agreement.  The Contractor will disclose to the Authority full particulars of any such conflict of interest, which may arise.

9.2
The provisions of this clause shall apply during the continuance of the Agreement and for a period of six months after its termination or expiry.

10
Fraud

10.1 The Contractor shall take all reasonable steps, in accordance with good industry practice, to prevent any fraudulent activity by the Staff, the Contractor (including its shareholders, members, directors) and/or any of the Contractor’s suppliers, in connection with the receipt of monies from the Authority.  The Contractor shall notify the Authority immediately if it has reason to suspect that any fraud has occurred or is occurring or is likely to occur.

Part 2
The Goods

11
The Specification

11.1
The quantity, quality and description of the Goods shall be as specified by the Authority in the Specification Schedule.

12
The Goods

12.1
If required by the Authority, samples of Goods shall be submitted by the Contractor to the Authority for evaluation and approval at the Contractor’s cost and expense and all subsequent deliveries of the Goods shall be equal in quality to or better than approved samples.

12.2
The Authority reserves the right to request samples at any time.  Samples are to be provided to the Authority free of charge.

12.3
The Goods shall be fully compatible with the Authority Property.

12.4
The Authority relies on the skill and judgment of the Contractor in the supply of the Goods and the carrying out of all of the Contractors obligations under this Agreement.

12.5
The Contractor must undertake its obligation in the Agreement in accordance with the Law.

12.6
The Authority reserves the right for any Goods procured under the terms of this Agreement, to be used by its agents, contractors, sub-contractors or partners.

12.7
Where the Authority has provided information regarding data, volumes or forecast quantities, then the Authority does not guarantee any specific quantity unless otherwise stated within the specification.

13
Sufficiency of Information

13.1
The Contractor shall be deemed to have satisfied itself before submitting the Tender as to the accuracy and sufficiency of the rates, prices and discount structures stated by it in the Tender which shall (except insofar as it is otherwise provided in the Agreement) cover all its obligations under the Agreement and shall be deemed to have obtained for itself all necessary information as to risks, contingencies and any other circumstances which might reasonably influence or affect the Tender.

14
Free Issue of Materials

14.1
Where the Authority, for the purposes of the contract, issues materials free of charge to the Contractor such materials shall be and remain the property of the Authority.  The Contractor shall maintain all such materials in good order and condition subject, in the case of tooling, patterns and the like, to fair wear and tear.  The Contractor shall use such materials solely in connection with the Agreement.  Any surplus materials shall be disposed of at the Authority discretion.

14.2
The Contractor shall be afforded a reasonable opportunity to inspect the issued materials on delivery and carry out such tests as are reasonably practicable, or are specified in the Specification to satisfy himself as to the suitability of the issued materials.  The Authority shall have no liability in respect of any defect in the issued materials which such inspection or testing would have revealed.  
15
Delivery

15.1
The Goods shall be delivered at the times and dates specified in the Specification.

15.2
Unless otherwise stated in the Specification, where the Goods are delivered by the Contractor, the point of delivery shall be when the Goods are removed from the transporting vehicle at the Premises.  Where the Goods are collected by the Authority, the point of delivery shall be when the Goods are loaded on the Authority’s vehicle.

15.3
Except where otherwise provided in the Agreement, delivery shall include the unloading, stacking or installation of the Goods by the Staff or the Contractor’s suppliers or carriers at such place as the Authority or duly authorised person shall reasonably direct.

15.4
Where any access to the Authority’s Premises is necessary in connection with delivery or installation, the Contractor and the Contractor’s sub-contractors or suppliers shall at all times comply with the reasonable requirements of the Authority’s security procedures.

15.5
Time of delivery shall be of the essence and failure to deliver within the time promised or specified shall enable the Authority (at the Authority’s option) to release itself from any obligation to accept and pay for the Goods and/or cancel all or part of the Agreement, in either case without prejudice to other rights and remedies. 

15.6
The Authority shall be under no obligation to accept or pay for any Goods delivered in Excess.  If the Authority elects not to accept such Excess it shall be entitled to give notice in writing to the Contractor to remove them within 5 Working Days of receipt by the Contractor of such notice and to refund to the Authority any expenses incurred by the Authority as a result of such Excess (including but not limited to the costs of moving and storing them) failing which the Authority shall be entitled to dispose of the Excess and to charge the Contractor for the costs of such disposal.  The risk in any Excess shall remain with the Contractor until they are collected by or on behalf of the Contractor or disposed of or purchased by the Authority, as appropriate.

15.7
The Authority shall be under no obligation to accept or pay for any Goods supplied earlier than the date for delivery stated in the Specification.

15.8
Unless expressly agreed to the contrary, the Authority shall not be obliged to accept delivery by instalments.  If, however, the Authority does specify or agree to delivery by instalments, delivery of any instalment later than the date specified or agreed for its delivery shall, without prejudice to any other rights or remedies of the Authority, entitle the Authority to terminate the whole of any unfulfilled part of the Agreement without further liability to the Authority.

15.9
If the Authority is affected by circumstances of Force Majeure, the Authority shall be entitled to suspend partially or totally the date or dates for delivery of the Goods until such time as the circumstances of Force Majeure have ceased and such suspension shall not give rise to any claim by the Contractor against the Authority nor entitle the Contractor to terminate the Agreement. 

16
Inspection of Premises 

16.1
Save as the Authority may otherwise direct, the Contractor is deemed to have inspected the Premises before submission of its tender and to have made appropriate enquiries so as to have understood the nature and extent of the Agreement to be carried out and be satisfied in relation to all matters connected with the performance of the Agreement.

16.2
The Authority shall, at the request of the Contractor, grant such access as may be reasonable for the purpose referred to in clause 16.1.

17
Property and Risk

17.1
Property and risk in the Goods shall without prejudice to any other rights or remedies of the Authority (including the Authority’s rights and remedies under clause 19 (Inspection, Rejection and Guarantee) hereof) pass to the Authority at the time of acceptance of delivery.

18
Damage in Transit

18.1
On dispatch of any consignment of the Goods the Contractor shall send to the Authority at the address for delivery of the Goods an advice note specifying the means of transport, the place and date of dispatch, the number of packages and their weight and volume.  Where the Goods are either damaged in transit or having been placed in transit fail to be delivered to the Authority, the Authority shall elect:  

(a)
to reject the consignment;  or

(b)
require the Contractor free of charge to the Authority, to repair or replace the damaged Goods, and deliver the repaired or replaced Goods in accordance with the timescales specified in the Agreement provided that: 

(i)
in the case of damage to such Goods in transit the Authority shall within 25 Working Days of delivery give notice to the Contractor that the Goods have been damaged;

(ii)
in the case of non-delivery the Authority shall (provided that the Authority has been advised in writing of the dispatch of the Goods) within 10 Working Days of the notified date of delivery give notice to the Contractor that the Goods have not been delivered.

19
Inspection, Rejection and Guarantee

19.1
The Contractor shall permit the Authority or the Authority’s Representative to make any inspections or tests, which may reasonably be required, and the Contractor shall afford all reasonable facilities and assistance free of charge at the Contractor’s premises.  No failure to make complaint at the time of such inspection or tests and no approval given during or after such tests of the Goods or inspections shall constitute a waiver by the Authority of any rights or remedies in respect of the Goods and, in particular, the Authority retains the right to reject the Goods.

19.2
The Authority may by written notice to the Contractor reject any of the Goods, which fail to conform to the approved sample, fail to meet the Specification or are no longer required by the Authority.  Such notice shall be given within a reasonable time after delivery to the Authority of the Goods concerned.  If the Authority shall reject any of the Goods pursuant to this clause the Authority shall be entitled (without prejudice to other rights and remedies) either:

(a)
to have the Goods concerned as quickly as possible and in any event within 5 Working Days of receipt or deemed receipt of written notice given pursuant to this clause either repaired by the Contractor or (as the Authority shall elect) replaced by the Contractor with Goods which conform in all respects with the approved sample or with the Specification and due delivery shall not be deemed to have taken place until such repair or replacement has occurred; or

(b)
to treat the Agreement as discharged by the Contractor’s breach and require a refund from the Contractor in respect of the Goods concerned together with payment of any additional expenditure over and above the price reasonably incurred by the Authority in obtaining other goods in replacement. 

19.3
The issue by the Authority of a receipt note for the Goods shall not constitute any acknowledgement of the condition or nature of those Goods.

19.4
Unless otherwise required in the Authority’s Invitation to Tender, the Contractor shall guarantee the Goods for a minimum of 12 Months from delivery in accordance with clause 15 above.  If the Authority shall within such guarantee period or within 25 Working Days thereafter give notice in writing to the Contractor of any defect in any of the Goods as may have arisen during such guarantee period under proper and normal use, the Contractor shall (without prejudice to any other rights and remedies which the Authority may have) as quickly as possible remedy such defects (whether by repair or replacement as the Authority shall elect) without cost to the Authority.

19.5
Any Goods rejected or returned by the Authority as described in clause19.2 shall be returned to the Contractor at the Contractor’s risk and expense.

20
Labelling and Packaging

20.1
The Goods shall be packed and marked in a proper manner and in accordance with the Authority’s instructions and any statutory requirements and any requirements of the carriers.  In particular the packaging for the Goods shall be marked with the contract number (or other reference number if appropriate) and the net, gross and tare weights, the name of the contents shall be clearly marked on each container and all containers of hazardous Goods (and all documents relating thereto) shall bear prominent and adequate warnings.  

20.2
Contractors are to provide environmentally friendly packaging, wherever possible without incurring additional cost to the Authority.

20.3
The Contractor shall make good all areas and clear away from site all rubbish and superfluous materials, as required by the Authority, leaving the Premises clean and tidy.  All such materials will be disposed of in an environmentally friendly manner.

21
Training

21.1
Where indicated in the Invitation to Tender the Price shall include the cost of instruction of the Authority’s personnel and/or agents and principals in the use and maintenance of the Goods, such instruction to be in accordance with the training specified in the Specification.

22
Manner of Carrying out the Installation Work

22.1
The Contractor shall make no delivery of materials, plant or other things nor commence any work on the Authority’s Premises without obtaining prior Approval.

22.2
Access to the Authority’s Premises shall not be exclusive to the Contractor but shall be limited to such Staff and Contractor’s suppliers as are necessary to enable the performance of the Agreement concurrently with the execution of work by others.  The Contractor shall co-operate with such others as the Authority may reasonably require.

22.3
The Authority shall have the right at any time during the progress of the Agreement to order in writing:

(a)
the removal from the Authority’s Premises of any materials which in the opinion of the Authority are either hazardous, noxious or not in accordance with the Agreement; and/or

(b)
the substitution of proper and suitable materials; and/or

(c)
the removal and proper re-execution notwithstanding any previous test thereof or interim payment therefore of any work or Goods which, in respect of material or workmanship, is not in the opinion of the Authority in accordance with the Agreement.

22.4
On completion of the Agreement the Contractor shall remove the Contractor’s plant, equipment and unused materials and shall clear away from the Authority’s Premises all rubbish arising out of the Agreement and leave the Authority’s Premises in a neat and tidy condition.

23
Quality & Standards 

23.1
The Contractor shall at all times comply with the Quality Standards, and where applicable shall maintain accreditation with the relevant Quality Standards authorisation body.  To the extent the standard of the Goods has not been specified in the Agreement, the Contractor shall agree the relevant standard of the Goods with the Authority Representative prior to execution, and shall execute the Agreement with reasonable care and skill and in accordance with best industry practice.

23.2
The introduction of new methods or systems, which impinge on the provision of the Goods, shall be subject to prior Approval in writing by the Authority Representative. 

23.3
The signing by the Authority Representative (or their representative) of time sheets or other similar documents shall not be construed as implying the Contractor’s compliance with the Agreement.

23.4
Where an appropriate European or British Standard or Code of Practice issued by the European Commission or British Standards Institution is current at the Commencement Date or of any tender relating to this Agreement, all Goods, services and materials supplied shall be at least in accordance with that Standard in the absence of any direction to the contrary.

24
Non Exclusivity

24.1
This agreement shall be awarded on a non-exclusive basis and the Authority reserves the right to seek to purchase any or all items from other sources.

Part 3

 Payment and Price

25
Price

25.1
In consideration of the performance of the Contractor’s obligations under the Agreement by the Contractor, the Authority shall pay the Price in accordance with clause 26.

25.2
In the event that the cost to the Contractor of performing its obligations under the Agreement increases or decreases as a result of a change of Law within the scope of clause 30, the provisions of clause 30 shall apply.

25.3
The Authority shall, on the production of a valid Tax invoice, pay the Contractor, in addition to the Price, a sum equal to the Tax chargeable on the value of the Goods provided in accordance with the Agreement.

25.4
Prices shall be fixed for the duration of the contract.

26
Payment and Tax

26.1
The Authority shall pay the undisputed sums due to the Contractor in cleared funds within 30 days of receipt and agreement of invoices, submitted monthly in arrears, for work completed and Goods supplied to the satisfaction of the Authority’s Representative.

26.2
Each invoice shall contain all appropriate references and a detailed breakdown of the Goods and shall be supported by any other documentation reasonably required by the Authority Representative to substantiate the invoice.  Any copy invoices requested by the Authority’s Representative are to be provided by the Contractor free of charge.

26.3
Tax, where applicable, shall be shown separately on valid Tax invoices as a strictly net extra charge.

26.4
The Authority may reduce payment in respect of any Goods, which the Contractor has either failed to provide or has provided inadequately, without prejudice to any other rights or remedies of the Authority.

26.5
The Contractor shall not suspend the supply of the Goods or related services unless the Contractor is entitled to terminate the Agreement under clause 58.3 for failure to pay undisputed sum.

26.6
The Contractor shall pay all the invoices of its sub-contractors within 30 days of receipt and shall ensure that the same timescale for payment is passed down its supply chain

27
Recovery of Sums Due

27.1
Wherever under the Agreement any sum of money is recoverable from or payable by the Contractor (including any sum which the Contractor is liable to pay to the Authority in respect of any breach of this Agreement), the Authority may unilaterally deduct that sum from any sum then due, or which at any later time may become due to the Contractor under the Agreement or under any other agreement or contract with the Authority.

27.2 
Any overpayment by the Authority to the Contractor, whether of the Price or of Tax, shall be a sum of money recoverable by the Authority from the Contractor pursuant to clause 27.1 above.

27.3
The Contractor shall make any payments due to the Authority without any deduction whether by way of set-off, counterclaim, discount, abatement or otherwise unless the Contractor has a valid court order requiring an amount equal to such deduction to be paid by the Authority to the Contractor.

28
Price Adjustment on Extension 

28.1
In the event of an extension of the Term being considered by the Authority pursuant to clause 2.2, the Authority will (as part of such consideration) review the Price with the Contractor in accordance with clause 25.4

28.2
If a Price Variation is agreed with the Authority as part of its consideration relating to an extension of the Term, the revised Price will take effect from the first day of any extension of the Term pursuant to clause 2.2.
29
Currency

29.1
Any requirement of Law to account for the Goods in any currency (or to prepare for such accounting), instead of and/or in addition to sterling, shall be implemented by the Contractor at nil charge to the Authority.

29.2
The Authority shall provide all reasonable assistance to facilitate compliance by the Contractor under clause 29.1.

30
Change of Law

30.1
The Contractor shall neither be relieved of its obligations to supply the Goods in accordance with the terms of this Agreement nor be entitled to an increase in the Price as the result of:

(a)
a General Change in Law; or

(b)
a Specific Change in Law where the effect of that Specific Change in Law on the Goods is known at the Commencement Date whether by publication of a Bill, as part of a Government Departmental Consultation paper, a draft Statutory Instrument, a proposal in the Official Journal of the European Union or otherwise..

30.2
If a Specific Change in Law occurs or will occur during the Term (other than those referred to in clause 30.1), the Contractor shall notify the Authority of the likely effects of that change, including:

(a)
whether any Variation is required to the Goods, the Price or this Agreement; and

(b)
whether any relief from compliance with the Contractor’s obligations is required, including any obligation to achieve any milestones or to meet any service level requirements at any time.

30.3
As soon as practicable after any notification in accordance with clause 30.2 the Parties shall discuss and agree the matters referred to in that clause and any ways in which the Contractor can mitigate the effect of the Specific Change of Law, including:

(a)
providing evidence that the Contractor has minimised any increase in costs or maximised any reduction in costs, including in respect of the costs of its subcontractors;

(b)
demonstrating that a foreseeable Specific Change in Law had been taken into account by the Contractor before it occurred; 

(c)
giving evidence as to how the Specific Change in Law has the Price; and

(d)
demonstrating that any expenditure that has been avoided has been taken into account in amending the Price.

30.4
Any increase in the Price or relief from the Contractor’s obligations agreed by the Parties pursuant to this clause 30 shall be implemented in accordance with clause 49.
Part 4
Statutory Obligations and Regulations

31
Prevention of Corruption 

31.1
The Authority may terminate this Agreement and recover all its loss if the Contractor, its employees or anyone acting on the Contractor's behalf do any of the following things:

(a)
offer, give or agree to give to anyone any inducement or reward in respect of this or any other Authority contract (even if the Contractor does not know what has been done); or

(b)
commit an offence under the Bribery Act 2010 or Section 117(2) of the Local Government Act 1972; or

(c)
commit any fraud in connection with this or any other Authority contract whether alone or in conjunction with Authority Members, contractors or employees.

31.2
Any clause limiting the Contractor's liability shall not apply to this clause.
32
Discrimination

32.1
The Contractor must:

(a)
operate an equal opportunities policy for as long as this Agreement is in force; and

(b)
provide the Authority with a copy of any such policy at the Authority’s request

32.2
The Contractor must use all reasonable endeavours to make sure that its equal opportunities policy complies with all statutory obligations as regards discrimination on the grounds of colour, race, nationality, cultural or ethnic origin, marital status, gender, age, disability, religion or sexual orientation in relation to:

(a)
decisions made by it in the recruitment, training or promotion of staff employed or to be employed in the provision of the Goods;

(b)
the provision of the Goods; and

(c)
the carrying out of its obligations under this Agreement.

32.3
In providing the Goods, the Contractor must observe as far as possible the Code and the Human Rights Act 1998

32.4
The Contractor must provide the Authority with such information as it may reasonably require in order for the Authority to assess the Contractor’s compliance with the Code.

32.5
If any Court or Tribunal, or the Equality and Human Rights Commission (or any body which may replace the Commission) makes a finding that the Contractor has unlawfully discriminated against any person in the provision of the Goods then the Contractor must:

(a)
take all necessary steps to make sure that the unlawful discrimination does not happen again; and

(b)
notify the Authority in writing of the finding and the steps taken to prevent its re-occurrence.

33
Contracts (Rights of Third Parties) Act 1999

33.1
Nothing in this Agreement confers or purports to confer on any third party any benefit or any right to enforce any term of this Agreement and for the avoidance of doubt the provisions of the Contracts (Rights of Third Parties) Act 1999 are expressly excluded from this Agreement.

34
Environmental, Social and Labour Requirements

34.1
The Contractor shall, when working on the Authority’s Premises, perform the Agreement in accordance with the Authority’s environmental policy, which is to conserve energy, water, wood, paper and other resources, reduce waste and phase out the use of ozone depleting substances and minimise the release of greenhouse gases, volatile organic compounds and other substances damaging to health and the environment.

34.2
In performance of their obligations under the Agreement the Contractor shall comply with applicable obligations in the field of environmental, social and labour law, collective agreements and the international environmental social and labour law provisions listed in Annex X of the Public Contracts Directive

35
Health and Safety

35.1
The Contractor shall promptly notify the Authority’s Representative of any health and safety hazards, which may arise in connection with the performance of the Agreement.  The Authority shall promptly notify the Contractor of any health and safety hazards which may exist or arise at the Authority’s Premises and which may affect the Contractor in the performance of the Agreement.

35.2
While on the Authority’s Premises, the Contractor shall comply with any health and safety measures implemented by the Authority in respect of Staff and other persons working on those Premises.

35.3
The Contractor shall notify the Authority's Representative immediately in the event of any incident occurring in the performance of the Agreement on the Authority’s Premises where that incident causes any personal injury, damage to property which could give rise to personal injury or any incident falling into scope of the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995.

35.4
The Contractor shall comply with the requirements of the Health and Safety at Work etc. Act 1974 and any other acts, orders, regulations and codes of practice relating to health and safety, which may apply to Staff and other persons working on the Premises in the performance of the Agreement.

35.5
The Contractor shall ensure that its health and safety policy statement  (as required by the Health and Safety at Work etc Act 1974) is made available to the Authority on request.

35.6
The Contractor shall at all times during the Term, provide and maintain all such vehicles, plant, machinery and equipment (hereinafter together referred to as “plant”) as are necessary for the proper performance of this Agreement.  Vehicles used on this Agreement shall comply with the Supply of Machinery Regulations 1992 and be of a design, which is entirely suitable for the performance of this Agreement.
Part 5 - Protection of Information

36
Data Protection Act 

36.1
The Contractor shall (and shall procure that any of its Staff involved in the provision of this Agreement) comply with any notification requirements under the DPA and both Parties will duly observe all their obligations under the DPA, which arise in connection with the Agreement. 

37
Confidentiality 
37.1
Each Party:-

(a) shall treat all Confidential Information belonging to the other Party as confidential and safeguard it accordingly; and

(b) shall not disclose any Confidential Information belonging to the other Party to any other person without the prior written consent of the other Party, except to such persons and to such extent as may be necessary for the performance of the Agreement or except where disclosure is otherwise expressly permitted by the provisions of the Agreement.

37.2
The Contractor shall ensure that Staff or its professional advisors or consultants are aware of the Contractor’s confidentiality obligations under the Agreement.  Additionally, where it is considered necessary in the opinion of the Authority, the Contractor shall ensure that Staff or such professional advisors or consultants sign a confidentiality undertaking before commencing work in connection with the Agreement.

37.3
The provisions of clauses 37.1 to 37.2 shall not apply to any Confidential Information received by one Party from the other:

(a)
which is or becomes public knowledge (otherwise than by breach of this clause); 

(b)
which was in the possession of the receiving Party, without restriction as to its disclosure, before receiving it from the disclosing Party; 

(c)
which is received from a third party who lawfully acquired it and who is under no obligation restricting its disclosure; 

(d)
is independently developed without access to the Confidential Information; or

(e)
which must be disclosed pursuant to a statutory, legal or parliamentary obligation placed upon the Party making the disclosure, including any requirements for disclosure under the FOIA or the Environmental Information Regulations pursuant to clause 39.

37.4 Nothing in this clause shall prevent the Authority:

(a) disclosing any Confidential Information for the purpose of:

(i)
the examination and certification of the Authority’s accounts; or

(ii) 
any examination pursuant to Sections 44 and 46 of the Audit Commission Act 1998 of the economy, efficiency and effectiveness with which the Authority has used its resources; or

(b)
disclosing any Confidential Information obtained from the Contractor:

(i)
to any government department or any other Contracting Authority.  All government departments or Contracting Authorities receiving such Confidential Information shall be entitled to further disclose the Confidential Information to other government departments or other Contracting Authorities on the basis that the information is confidential and is not to be disclosed to a third party which is not part of any government department or any Contracting Authority; or

(ii)
to any person engaged in providing any services to the Authority for any purpose relating to or ancillary to the Agreement;

(c)
provided that in disclosing information under sub-paragraph (b) the Authority discloses only the information which is necessary for the purpose concerned and requires that the information is treated in confidence and that a confidentiality undertaking is given where appropriate. 

37.5
Nothing in this clause shall prevent either Party from using any techniques, ideas or know-how gained during the performance of the Agreement in the course of its normal business, to the extent that this does not result in a disclosure of Confidential Information or an infringement of Intellectual Property Rights.

37.6
The Parties acknowledge that, except for any information which is exempt from disclosure in accordance with the provisions of the FOIA, the text of this Agreement, and any Schedules to this Agreement, is not Confidential Information. The Authority shall be responsible for determining in its absolute discretion whether any part of the Agreement or its Schedules is exempt from disclosure in accordance with the provisions of the Act.

37.7
Notwithstanding any other term of this Agreement, the Contractor hereby   gives its consent for the Authority to publish this Agreement and its Schedules in its entirety, including from time to time agreed changes to the Agreement, to the genera! public in whatever form the Authority decides.

38
Whistle Blowing Policy

38.1
The Authority has a whistle blowing policy to encourage staff and public to bring into the open issues concerning dishonesty involving the Authority.  This policy is available on the Authority’s website.  The Contractor shall ensure that Staff are made aware of the policy

39
Freedom of Information

39.1 
The Contractor acknowledges that the Authority is subject to the requirements of the FOIA and the Environmental Information Regulations and shall assist and cooperate with the Authority (at the Contractor’s expense) to enable the Authority to comply with these Information disclosure requirements. 

39.2
The Contractor shall and shall procure that its sub-contractors shall: 

(a)
transfer the Request for Information to the Authority as soon as practicable after receipt and in any event within [2] Working Days of receiving a Request for Information;

(b) 
provide the Authority with a copy of all Information in its possession or power in the form that the Authority requires within [5] Working Days (or such other period as the Authority may specify) of the Authority requesting that Information; and

(c) 
provide all necessary assistance as reasonably requested by the Authority’s Representative to enable the Authority to respond to a Request for Information within the time for compliance set out in section 10 of the FOIA [or regulation 5 of the Environmental Information Regulations].

39.3 
The Authority shall be responsible for determining at its absolute discretion whether the Commercially Sensitive Information and/or any other Information: 

(a)
is exempt from disclosure in accordance with the provisions of the FOIA or the Environmental Information Regulations;

(b)

is to be disclosed in response to a Request for Information, and 

in no event shall the Contractor respond directly to a Request for Information unless expressly authorised to do so by the Authority. 

39.4
The Contractor acknowledges that the Authority may, acting in accordance with the Department for Constitutional Affairs’ Code of Practice on the Discharge of Functions of Public Authorities under Part I of the Freedom of Information Act 2000, be obliged under the FOIA or the Environmental Information Regulations to disclose Information:-

(a) 
without consulting with the Contractor, or

(b) 
following consultation with the Contractor and having taken its views into account.

39.5
The Contractor shall ensure that all Information produced in the course of the Agreement or relating to the Agreement is retained for disclosure and shall permit the Authority to inspect such records as requested from time to time. 

39.6
The Contractor acknowledges that any lists or Schedules provided by it outlining Confidential Information are of indicative value only and that the Authority may nevertheless be obliged to disclose Confidential Information in accordance with clause 39.4. 

40
Publicity, Media and Official Enquiries

40.1
The Contractor shall not make any press announcements or publicise the Agreement or any part thereof in any way, except with the written consent of the Authority Representative.  

40.2
The Contractor shall take all reasonable steps to ensure the observance of the provisions of clause 40.1 by all their servants, employees, agents, professional advisors and consultants.  The Contractor shall take all reasonable steps to ensure the observance of the provisions of clause 40.1 by its sub-contractors.

40.3
The provisions of this clause shall apply during the continuance of this Agreement and indefinitely after its expiry or termination.

41
Security

41.1
The Authority shall be responsible for maintaining the security of the Premises in accordance with its standard security requirements.  The Contractor shall comply with all reasonable security requirements of the Authority while on the Premises, and shall procure that all of its employees, agents, servants and sub-contractors shall likewise comply with such requirements.  

42
Contractor’s Staff

42.1
The Authority reserves the right under this Agreement to refuse to admit to, or to withdraw permission to remain on, any premises occupied by or on behalf of the Authority:

(a)
any member of the Staff; or

(b)
any person employed or engaged by a sub-contractor, agent or servant of the Contractor


whose admission or continued presence would be, in the opinion of the Authority, inappropriate. 

42.2
If and when directed by the Authority, the Contractor shall provide a list of the names and addresses of all persons who it is expected may require admission in connection with the Agreement to any premises occupied by or on behalf of the Authority, specifying the capacities in which they are concerned with the Agreement and giving such other particulars as the Authority may reasonably require. 

42.3
The Contractor’s Staff, engaged within the boundaries of a Government establishment, shall comply with such rules, regulations and requirements (including those relating to security arrangements) as may be in force from time to time for the conduct of personnel when at that establishment and when outside that establishment.

42.4
The decision of the Authority as to whether any person is to be refused access to any premises occupied by or on behalf of the Authority shall be final and conclusive.

42.5
Where requested to do so by the Authority, the Contractor shall procure that in respect of all potential Staff or persons engaged to deliver the Goods (pursuant to clause 15), undertake training (pursuant to clause 21) or undertake installation work (pursuant to clause 22) (each a “Named Employee”) before a Named Employee begins to attend any Authority premises:

(a) each Named Employee is questioned as to whether he or she has any convictions; and

(b) the results are obtained of a check of the most extensive available kind made with the Criminal Records Bureau in respect of each Named Employee made with the Criminal Records Bureau in accordance with Part V of the Police Act 1997 in respect of each Named Employee.  The check for each Named Employee shall be carried out for any worker who is to be placed in a role where they will have contact with children, young persons or vulnerable adults.

43
Intellectual Property Rights

43.1
Any Intellectual Property Rights in the Goods belong to the Contractor and the Contractor hereby gives the Authority permission to use the Goods for any purpose related or incidental to their intended function

43.2
All Intellectual Property Rights in any specifications, instructions, plans, data, drawings, databases, patents, patterns, models, designs or other material:

(a)
furnished to or made available to the Contractor by the Authority shall remain the property of the Authority;

(b)
prepared by or for the Contractor for use, or intended use, in relation to the performance of this Agreement shall belong to the Authority, 

44
Copyright

44.1
Copyright in the documents comprising the Agreement shall vest in the Authority but the Contractor may obtain or make at their own expense any further copies required for use by them for performing the Agreement.

45
Audit and the Audit Commission

45.1
The Contractor shall keep and maintain until six years after the Agreement has been completed, or as long a period as may be agreed between the Parties, full and accurate records of the Agreement including the Goods provided under it, all expenditure reimbursed by the Authority, and all payments made by the Authority.  The Contractor shall on request afford the Authority or the Authority’s Representatives such access to those records as may be required by the Authority in connection with the Agreement.
46
Local Commissioner

46.1
The Contractor shall fully cooperate with the Local Commissioner in any investigation of a complaint relating to this Agreement and shall fully indemnify the Authority against payments which the Authority decide to make to a third party arising wholly or partly from a finding by the Local Commissioner of maladministration and or injustice to a complainant as a direct result or failure by the Contractor in carrying out the Agreement

Part 6 – Control of the Agreement

47
Assignment and Sub-Contracting

47.1
The Contractor shall not assign, sub-contract or in any other way dispose of the Agreement or any part of it without prior Approval.  Sub-contracting any part of the Agreement shall not relieve the Contractor of any obligation or duty attributable to the Contractor under the Agreement.

47.2
The Contractor shall be responsible for the acts and omissions of its sub-contractors as though they are its own.

48
Waiver

48.1
The failure of either Party to insist upon strict performance of any provision of the Agreement or the failure of either Party to exercise any right or remedy shall not constitute a waiver of that right or remedy and shall not cause a diminution of the obligations established by this Agreement.

48.2
No waiver shall be effective unless it is expressly stated to be a waiver and communicated to the other Party in writing in accordance with the provisions of clause 6.

48.3
A waiver of any right or remedy arising from a breach of this Agreement shall not constitute a waiver of any right or remedy arising from any other or subsequent breach of the Agreement.

49
Variation

49.1
No Variation shall be binding on either party unless made in writing and signed by duly authorised representatives of all Parties

49.2
Variation of this Agreement shall not prejudice the rights of either Party that may have arisen on or before the date of such Variation

49.3
The Contractor shall not alter any of the Goods except as directed by the Authority’s Representative, but the Authority shall have the right from time to time during the execution of the Agreement, by written notice to the Contractor to change the Specification and add to or omit, or otherwise vary, the Goods including the order in which the Goods are to be delivered.  Such a change is hereinafter called “a Variation”.  The Contractor shall carry out such reasonable Variations and be bound by the same clauses so far as is applicable, as though the said Variations were stated in the Agreement.

50
Severability

50.1
If any provision of the Agreement is held invalid, illegal or unenforceable for any reason by any court of competent jurisdiction, such provision shall be severed and the remainder of the provisions of the Agreement shall continue in full force and effect as if the Agreement had been executed with the invalid, illegal or unenforceable provision eliminated.   

50.2
In the event of a holding of invalidity so fundamental as to prevent the accomplishment of the purpose of the Agreement, the Parties shall immediately commence negotiations in good faith to remedy the invalidity.

54
Novation

54.1
The Authority shall be entitled to assign, novate or otherwise dispose of its rights and obligations under this Agreement or any part thereof to any Contracting Authority, private sector body or any other body established under statute (“Transferee”) provided that any such assignment, novation or other disposal shall not substantially increase the burden of the Contractor’s obligations under this Agreement.

54.2
The Authority shall be entitled to disclose to any Transferee any Confidential Information of the Contractor, which relates to the performance of the Agreement by the Contractor.  In such circumstances the Authority shall authorise the Transferee to use such Confidential Information only for purposes relating to the performance of the Agreement and for no other purposes and shall take all reasonable steps to ensure that the Transferee accepts an obligation of confidence.

Part 7 -  Liabilities 

55
Indemnity and Insurance 

55.1
Neither Party excludes or limits liability to the other Party for death or personal injury caused by its negligence or for any breach of any obligations implied by Section 12 of the Sale of Goods Act 1979.

55.2
The Contractor shall take out and maintain with a reputable insurance company, and shall ensure that all professional consultants or sub-contractors involved in the provision of the Goods hold and maintain with a reputable insurance company, employers liability and public liability insurance in a minimum amount of five million pounds (£5,000,000) for each and every claim, act or occurrence or series of acts, claims or occurrences.  Such insurance shall be maintained for a minimum of 6 (six) years following the expiration or earlier termination of the Agreement.

55.3
The Contractor shall fully and promptly indemnify the Council against all direct losses, injury, damages, costs, expenses, liabilities, claims or proceedings incurred by the Council as a result of any act, default or negligence by the Contractor or any of its employees in carrying out its obligations under this Agreement except and to the extent that it is due to the act, default or negligence of the Council or any of its employees in the course of their employment. 

55.4
Subject always to clause 55.1, in no event shall either Party be liable to the other for:

(a) 
loss of profits, business, revenue or goodwill and/ or

(b) 
indirect or consequential loss or damage. 

55.5
The Contractor shall produce to the Authority Representative, on request, copies of all insurance policies referred to in this clause or a broker’s verification of insurance to demonstrate that the appropriate cover is in place, together with receipts or other evidence of payment of the latest premia due under those policies.

55.6
If, for whatever reason, the Contractor fails to give effect to and maintain the insurances required by this Agreement the Authority may make alternative arrangements to protect its interests and may recover the costs of such arrangements from the Contractor.

55.7
The requirement to effect insurance by the Contractor under clause 55.1 shall not in any way be deemed to amend or restrict the liability of the Contractor arising under clause 55.3. 

56
Warranties and Representations 

56.1
The Contractor warrants and represents that:-

(a)
the Contractor has the full capacity and authority and all necessary consents (including, but not limited to, where its procedures so require, the consent of its parent company) to enter into and perform this Agreement and that this Agreement is executed by a duly authorised representative of the Contractor;

(b)
the Contractor shall discharge its obligations hereunder with all due skill, care and diligence including but not limited to best industry practice;
(c)
the Goods shall be to the reasonable satisfaction of the Authority’s Representative;

(d)
the Goods shall conform in all respects with any sample approved by the Authority’s Representative in the absence of a sample, all Goods supplied shall be within the normal limits of industrial quality; 

(e)
the Goods shall operate in accordance with the relevant technical specifications and shall correspond with the requirements of the Specification and with any particulars specified in this Agreement; 

(f)
the Goods shall conform in all respects with the requirements of the Law; 

(g)
the Goods shall be free from defects in design, materials and workmanship and be fit and sufficient for all the purposes for which such Goods are ordinarily used and for any particular purpose made known to the Contractor by the Authority; 

(h)
all obligations of the Contractor pursuant to the Agreement shall be performed and rendered by appropriately experienced, qualified and trained Staff with all due skill, care and diligence; 

(i)
the Contractor is not in default in the payment of any due and payable taxes or in the filing, registration or recording of any document or under any legal or statutory obligation or requirement which default might have a material adverse effect on its business, assets or financial clause or its ability to observe or perform its obligations under this Agreement.

Part 8

Default, Disruption and Termination

57
Termination on change of control and insolvency

57.1
The Authority may terminate the Agreement by notice in writing with immediate effect where:-

(a) the Contractor undergoes a change of control, within the meaning of section 416 of the Income and Corporation Taxes Act 1988, which impacts adversely and materially on the performance of the Agreement; or

(b) the Contractor is an individual or a firm and a petition is presented for the Contractor’s bankruptcy, or a criminal bankruptcy order is made against the Contractor or any partner in the firm, or the Contractor or any partner in the firm makes any composition or arrangement with or for the benefit of creditors, or makes any conveyance or assignment for the benefit of creditors, or if an administrator is appointed to manage the Contractor’s or firm’s affairs; or

(c) the Contractor is a company, if the company passes a resolution for winding up or dissolution (otherwise than for the purposes of and followed by an amalgamation or reconstruction) or an application is made for, or any meeting of its directors or members resolves to make an application for an administration order in relation to it or any Party gives or files notice of intention to appoint an administrator of it or such an administrator is appointed, or the court makes a winding-up order, or the company makes a composition or arrangement with its creditors, or an administrative receiver, receiver, manager or supervisor is appointed by a creditor or by the court, or possession is taken of any of its property under the terms of a fixed or floating charge; or

(d) where the Contractor is unable to pay its debts within the meaning of section 123 of the Insolvency Act 1986;  

(e) or any similar event occurs under the law of any other jurisdiction within the United Kingdom.

57.2
The Authority may only exercise its right under clause 57.1(a) within six Months after a change of control occurs and shall not be permitted to do so where it has agreed in advance to the particular change of control that occurs.  The Contractor shall notify the Authority Representative immediately when any change of control occurs. 

57.3 
If the Contractor, being an individual, shall die or be adjudged incapable of managing his or her affairs within the meaning of Part VII of the Mental Health Act 1983, the Authority shall be entitled to terminate this Agreement by notice to the Contractor or the Contractor’s Representative with immediate effect.

58
Termination on Default

58.1
The Authority may terminate the Agreement, or terminate the provision of any part of the Agreement by written notice to the Contractor or the Contractor’s Representative with immediate effect if the Contractor commits a Default and if:

(a)       the Contractor has not remedied the Default to the satisfaction of the Authority within five Working Days, or such other period as may be specified by the Authority, after issue of a written notice specifying the Default and requesting it to be remedied; or

(b)

the Default is not capable of remedy; or

(c)

the Default is a fundamental breach of the Agreement.

58.2
In the event that through any Default of the Contractor, data transmitted or processed in connection with the Agreement is either lost or sufficiently degraded as to be unusable, the Contractor shall be liable for the cost of reconstitution of that data and shall provide a full credit in respect of any charge levied for its transmission and shall reimburse the Authority for any costs charged in connection with such Default of the Contractor. 

58.3
The Contractor may terminate this Agreement if the Authority is in material breach of its obligations to pay undisputed charges by giving the Authority 60 Working Days notice specifying the breach and requiring its remedy. The Contractor’s right of termination under this clause 58.3 shall not apply to non-payment of the Price where such non-payment is due to the Authority exercising its rights under clause 27.1.

59
Break

59.1
The Authority shall have the right to terminate the Agreement, or to terminate the provision of any part of the Agreement at any time by giving  3 Months’ written notice to the Contractor. 

60
Termination under Public Contracts Directive

60.1
The Authority shall be entitled by notice having immediate effect if any of the following grounds apply:-

(a) 
Where the Agreement has been subject to a substantial modification that constitutes a new contract award

(b) 
Where it is discovered after contract award that the Contractor should have been excluded on mandatory exclusion grounds    

(c) 
Where the Court of Justice of the European Union has declared a serious infringement by the Authority meaning that the Agreement should not have been awarded by the Authority to the Contractor

61
Consequences of Termination

61.1
Where the Authority terminates the Agreement under clause 51, or terminates the provision of any part of the Agreement under that clause, and then makes other arrangements for the provision of Goods the Authority shall be entitled to recover from the Contractor the cost reasonably incurred of making those other arrangements and any additional expenditure incurred by the Authority throughout the remainder of the Term.  The Authority shall take all reasonable steps to mitigate such additional expenditure.  Where the Agreement is terminated under clause 58, no further payments shall be payable by the Authority to the Contractor until the Authority has established the final cost of making those other arrangements.

61.2
Where the Authority terminates the Agreement under clause 59, the Authority shall indemnify the Contractor against any commitments, liabilities or expenditure, which would otherwise represent an unavoidable loss by the Contractor by reason of the termination of the Agreement, provided that the Contractor takes all reasonable steps to mitigate such loss.  Where the Contractor holds insurance, the Contractor shall reduce its unavoidable costs by any insurance sums available.  The Contractor shall submit a fully itemised and costed list of such loss, with supporting evidence, of losses reasonably and actually incurred by the Contractor as a result of termination under clause 59.

61.3
The Authority shall not be liable under clause 61.2 to pay any sum which:

(a)
was claimable under insurance held by the Contractor, and the Contractor has failed to make a claim on its insurance, or has failed to make a claim in accordance with the procedural requirements of the insurance policy; or

(b)
when added to any sums paid or due to the Contractor under the Agreement, exceeds the total sum that would have been payable to the Contractor if the Agreement had not been terminated prior to the expiry of the initial Term.

62
Business Continuity and Disruption

62.1
The Contractor shall have Business Continuity plan to ensure the continuation of service delivery in the event of serious disruption to either the Authority’s or the Contractor’s supplier’s premises and/or working arrangements.  The plan should focus upon the continuation of service delivery and communication with service users and the Authority.  The plan should detail the resources available to the branch from other sources in the company.  A copy of the Business Continuity plan shall be provided with the tender submission.

62.2
Any significant changes to the Business Continuity plan shall be notified to the Authority’s Representative as per clause 6.

62.3
The Contractor shall take reasonable care to ensure that in the execution of the Agreement it does not disrupt the operations of the Authority, its employees or any other contractor employed by the Authority.

62.4
The Contractor shall immediately inform the Authority of any actual or potential industrial action, whether such action be by their own employees or others, which affects or might affect its ability at any time to perform its obligations under the Agreement.

62.5
In the event of industrial action by the Staff or the Contractor’s suppliers the Contractor shall seek the Authority’s Approval to its proposals for the continuance of the Contractor’s performance of the Services in accordance with its obligations under the Agreement.

62.6
If the Contractor’s proposals referred to in clause 62.5 are considered insufficient or unacceptable by the Authority, then the Agreement may be terminated by the Authority by notice in writing with immediate effect. 

62.7
If the Contractor is temporarily unable to fulfil the requirements of the Agreement owing to disruption of normal business by direction of the Authority, an appropriate allowance by way of extension of time will be approved by the Authority.  In addition, the Authority will reimburse any reasonable additional expense incurred by the Contractor in fulfilling the provisions of the Agreement as a result of such disruption.

63
Recovery upon Termination

63.1
Termination or expiry of the Agreement shall be without prejudice to any rights and remedies of the Contractor and the Authority accrued before such termination or expiration and nothing in the Agreement shall prejudice the right of either Party to recover any amount outstanding at such termination or expiry.

63.2
At the Expiry Date (and howsoever arising) the Contractor shall forthwith deliver to the Authority upon request all the Authority’s Property (including but not limited to materials, documents, information, access keys) relating to the Agreement in its possession or under its control or in the possession or under the control of any permitted suppliers or sub-contractors and in default of compliance with this clause the Authority may recover possession thereof and the Contractor grants a licence to the Authority or its appointed agents to enter (for the purposes of such recovery) any premises of the Contractor or its permitted suppliers or sub-contractors where any such items may be held.

63.3
At the Expiry Date (and howsoever arising) the Contractor shall forthwith provide assistance to the Authority and any new contractor appointed by the Authority to continue or take over the performance of the Agreement in order to ensure an effective handover of all work then in progress.  The Contractor shall provide such assistance free of charge. 

63.4
The Contractor shall, at the Expiry Date, deal promptly with all outstanding invoices to the Council.  At the Expiry Date the Contractor shall promptly return all Information to the Council. 

63.5
The provisions of this clause shall survive the continuance of this Agreement and indefinitely after its termination. 
64
Force Majeure

64.1
Neither Party shall be liable to the other Party for any delay in or failure to perform its obligations under the Agreement (other than a payment of money) if such delay or failure results from a Force Majeure event.  Notwithstanding the foregoing, each Party shall use all reasonable endeavours to continue to perform its obligations hereunder for the duration of such Force Majeure event.  However, if any such event prevents either Party from performing all of its obligations under the Agreement for a period in excess of 2 Months, either Party may terminate the Agreement by notice in writing with immediate effect.

64.2
For the avoidance of doubt it is hereby expressly declared that the only events which shall afford relief from liability for failure or delay of performance of the Agreement shall be any event qualifying for Force Majeure hereunder.

Part 9
Best Value Duty 

65
Authority’s Best Value Duty

65.1 
The Parties agree and acknowledge that the 1999 Act applies to the Goods provided under the Agreement and the Contractor shall, at no cost to the Authority, provide all reasonably necessary assistance to allow the Authority to comply with its Best Value Duty.
Part 10 Disputes Resolution and Law 

66
Governing Law and Language

66.1
This Agreement shall be governed by and interpreted in accordance with English law and the Parties submit to the jurisdiction of the courts of England and Wales.

66.2
The language of the Agreement is English and all design data, documents, correspondence and any other information shall be provided in English unless otherwise specified by the Authority in writing.

67
Dispute Resolution

67.1
The Parties shall attempt in good faith to negotiate a settlement to any dispute between them arising out of or in connection with the Agreement within 15 Working Days of either Party notifying the other of the dispute such efforts shall involve the escalation of the dispute to the relevant Group Director of the Authority and a senior manager or director of the Contractor (or equivalent) of each Party.  

67.2
Nothing in this dispute resolution procedure shall prevent the Parties from seeking from any court of the competent jurisdiction an interim order restraining the other Party from doing any act or compelling the other Party to do any act.

67.3
If the dispute cannot be resolved by the Parties pursuant to clause 66.1 the dispute shall be referred to mediation pursuant to the procedure set out in clause 67.5 unless both parties agree to the dispute being referred to mediation.  

67.4
The performance of the Agreement shall not be suspended, cease or be delayed by the reference of a dispute to mediation and the Contractor (or employee, agent, supplier or sub-contractor) shall comply fully with the requirements of the Agreement at all times.

67.5
The procedure for mediation and consequential provisions relating to mediation are as follows:

(a)
a neutral adviser or mediator (“the Mediator”) shall be chosen by agreement between the Parties or, if they are unable to agree within a reasonable period of time, then either Party may apply to the Centre for Effective Dispute Resolution (“CEDR”) to appoint a Mediator.

(b) If the Parties fail to reach agreement in the structured negotiations within 60 Working Days of the Mediator being appointed, or such longer period as may be agreed by the Parties, then any dispute or difference between them may be referred to the Courts. 
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