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INVITATION TO TENDER (ITT) FOR A CONTRACT TO FACILITATE THE SAFEGUARDING EARLY ADOPTERS PROGRAMME
1
Your organisation along with others is invited to offer a tender for provision of the above, to the specification outlined in the attached documents. Enclosed are:


Document 1
Instructions on the tendering procedures.

Document 2
Specification of the requirement

Document 3
Evaluation model

Document 4
Departmental standard requirements

Document 5
Declaration and information to be provided by tenderer.

2
Please read the instructions on the tendering procedures carefully. Failure to comply with them may invalidate your tender which must be returned by the date and time given below using the address label provided.

3
Two copies of your tender must be received by Cynthia Davies, Department for Education, 8th Floor, Sanctuary Buildings, Great Smith Street, London, SW1P 3BT, no later than Friday 18 May 2018. Late tenders will not be considered.

4
If having read the enclosed specification you decide not to submit a tender, I would be grateful if could send your reasons (though you are under no obligation to do so) to Cynthia Davies, at the above address marked 'No Tender'.

5
Please contact safeguarding.earlyadopters@education.gov.uk if you have any questions about the tendering procedure.  

Yours sincerely,
Cynthia Davies
DOCUMENT 1

INSTRUCTIONS ON TENDERING PROCEDURES
1
These instructions are designed to ensure that all tenders are given equal and fair consideration. It is important therefore that you provide all the information asked for in the format and order specified. Please contact safeguarding.earlyadopters@education.gov.uk if you have any doubts as to what is required or you have difficulty in providing the information requested.  Pre-tender negotiations are not allowed.

2
Please note that references to the 'Department' throughout these documents mean The Secretary of State for Education acting through his representatives in the Department for Education.

Contract Period

3
The contract is to be for a period of one year.
Incomplete Tender

4
Tenders may be rejected if the information asked for in the ITT and Specification is not given at the time of tendering.

Indicative procurement timetable
5
The indicative timetable for the procurement is:

	Tender documents issued
	27 April 2018

	Last day for submission of clarifications
	04 May 2018

	Last day for DfE to respond to clarifications
	11 May 2018

	Deadline for tender responses to be received
	18 May 2018

	Evaluation
	22 May 2018

	Clarification Meetings if required
	25 May 2018

	Department announcement of preferred bidder
	01 June 2018

	10 day standstill period ends
	15 June 2018

	Contract fine-tuning with preferred bidder to take account of the solution
	18 June 2018

	Contract commencement 
	02 July 2018


Returning Tenders
6
Envelopes and packages must bear no reference to the tenderer by name; franking machines which automatically print the company’s name should not be used. Tenders must be delivered by midday on Friday 18 May 2018.
Receipt of Tenders

7
Tenders will be received up to the time and date stated. Those received before the due date will be retained unopened until then. It is the responsibility of the tenderer to ensure that their tender is delivered not later than the appointed time.

Acceptance of Tenders
8
By issuing this invitation the Department is not bound in any way and does not have to accept the lowest or any tender, and reserves the right to accept a portion of any tender, unless the tenderer expressly stipulates otherwise in their tender.

Inducements

9
Offering an inducement of any kind in relation to obtaining this or any other contract with the Department will disqualify your tender from being considered and may constitute a criminal offence.

Confidentiality of Tenders
10
Please note the following requirements, you must not:

· Tell anyone else what your tender price is or will be, before the time limit for delivery of tenders.

· Try to obtain any information about anyone else's tender or proposed tender before the time limit for delivery of tenders.

· Make any arrangements with another organisation about whether or not they should tender, or about their or your tender price.

Failure to comply with these conditions may disqualify your tender.

Costs and Expenses

11
You will not be entitled to claim from the Department any costs or expenses which you may incur in preparing your tender whether or not your tender is successful.

Debriefing

12
Following the award of contract, debriefing will be available to unsuccessful tenderers on request.

Evaluation Criteria
13
The tender process will be conducted in a manner that ensures tenders are evaluated fairly to ascertain the economically most advantageous tender.

14
Your capability to perform the contract will be evaluated using the criteria set out in Document 3 - Evaluation Model. Only the top five scoring organisations in the selection stage will have their tenders assessed. 
15
Your response to the tender specification will be evaluated using the criteria set out in Document 3.
Tender Period
16
Due to the intensive evaluation process the Department requires tenders to remain valid for three months.
Basis of the Contract

17
The specification in Document 2, together with any special requirements, will form the basis of the contract between the successful tenderer and the Secretary of State for Education.

Conclusions

19
Whilst every endeavour has been made to give tenderers an accurate description of the Department's requirement, tenderers should make their own assessment about the methods and resources needed to meet those requirements.
DOCUMENT 2

SAFEGUARDING EARLY ADOPTERS FACILITATOR - SPECIFICATION

1. Introduction / Background
Following the Wood Review into the role and functions of Local Safeguarding Children Boards (LSCBs), the Government has introduced legislation through the Children and Social Work Act 2017 to reshape the way in which local agencies work together to safeguard and promote the welfare of children. The Government aims to support an effective transition from the existing LSCB structure to the new safeguarding arrangements. 

Through the Early Adopters programme, we will be working with a small group of local areas who are well advanced in developing innovative and sustainable approaches to establishing their new arrangements and developing solutions to implementation challenges. The programme’s activity will support local areas across the England through a significant period of fundamental reform.

Early Adopters will work with the facilitator appointed by this contract to draw together their approaches and lessons learnt. We will then produce a set of tried-and-tested principles to support the effective implementation of new safeguarding arrangements nationally. 

2. AIM AND OBJECTIVES

The project aims to understand the key challenges and opportunities emerging from the reform of local multi-agency safeguarding arrangements and test different solutions through implementation which will lead to sustainable practice. The facilitator will provide valuable evidence to inform the effective implementation of new arrangements by bringing together nationally applicable lessons in an accessible format; and helping Government to promote them through a series of regional events and other media (such as online discussion groups and a final comprehensive publication).
The objectives of the project are to:

· identify solutions to common implementation challenges and draw out lessons for others;
· undertake in-depth analysis on a number of specific themes to be addressed by Early Adopters, including the involvement of schools in multi-agency arrangements, independent scrutiny, local reviews, approaches to multi-agency funding and information sharing;
· assess the approaches taken to implementing the new multi-agency arrangements (including any innovative models) and identify key principles for taking advantage of the additional flexibility provided by the reforms; and
· help to disseminate the lessons in an accessible format to local safeguarding and child death review partners across England.

The project should provide useful lessons and innovative ideas for safeguarding partners to consider when developing and implementing new safeguarding arrangements for their local area. We would also expect the project to provide the new What Works Centre for Children’s Social Care with examples of good practice to inform their work and priorities, including an assessment of best practice principles when establishing multi-agency arrangements. 

3. OUTPUTS

We expect the outputs of the project will be: 

· an early report on early adopters progress and methodologies (October 2018) which translates findings into recommendations which are useful for practitioners;

· a published report of the main study (June 2019)
· a series of practice briefings highlighting key issues, challenges and implications for practice for those working in social work and early help, police and criminal justice, health, and education. 

A cross-Whitehall project steering group will be established to provide quality assurance to the project and support the national dissemination of its findings. We expect this group to include DfE, Home Office, DHSC, and a small number of external organisations. 

The contractor will be required to provide written progress reports to the DfE project manager, and attend all steering group meetings.

4. TIMESCALES

The contract will begin in June 2018 and end by June 2019. 

Milestones must include:

· October 2018 – First interim report;

· June 2019 – Final report.

5. FORMAT OF PROPOSAL

Your proposal should be submitted in the following format.

Section 1
Table of Contents

Section 2
Summary of Proposal

Section 3
Meeting the Specification:
· Aims and objectives – demonstrating a clear understanding of the aims and objectives of the project, the issues to be addressed and knowledge of multi-agency safeguarding.

 Proposed approach – focusing on how the specific requirements of project will be met, including a discussion of any potential challenges to conducting the project and possible ways to address these.

 Project management – including suggested arrangements for key performance indicators and day-to-day management of the project.

 Stakeholder management – tenderers should state how they intend to maximise the engagement of early adopter areas and outline an appropriate communications strategy.

 Outputs and dissemination - tenderers should outline the anticipated content of the final report (due in June 2019), and how the content can be communicated most effectively.

Section 4
Risk Management

Section 5 
Data Security

Section 6
Cost and Charging Arrangements

Section 7
References and Experience

6. Costs
Your tender should provide a detailed breakdown of costs for each element of the work outlined above on the basis of: 

· project management and professional time (fee rates per day); 

· secretarial and administrative costs; 

· travel and subsistence;  

· stationery, postage and telephone; and

· dissemination of findings.

All costs should be quoted exclusive of VAT but please indicate if the project will attract VAT. 

If your proposal includes costs for sub-contractors these costs must be shown inclusive of any VAT element (e.g. sub-contractor’s costs to you are £10,000 plus VAT, your proposal should show sub-contractor’s costs as £12,000 inclusive of VAT @ 20%).

We reserve the right to extend this contract over and above the services specified in this Invitation to Tender (ITT) for up to the same contract duration and for up to 50 per cent of the original contract cost for further work that is fully within scope of that covered in this ITT.

7. TENDER EVALUATION CRITERIA
The tender will be evaluated according to the following criteria: 

· the knowledge and expertise of the contractor in relation to undertaking similar research - including carrying out fieldwork and analysis, and writing good quality reports with clear evidence-based conclusions and lessons for practice;

· the knowledge and expertise of the contractor in relation to multi-agency safeguarding practice; 

· the extent to which the proposed approach meets the requirements of the project detailed in the specification; 

· the delivery arrangements and ability to meet the timescale outlined in this specification; 

· a good understanding of potential barriers, risks and issues involved in the project and the efficacy of proposals for overcoming these; and

· value for money. 

8. Risk Management
Tenderers should submit as part of their proposal a one-page summary on what they believe will be the key risks to delivering the project and what contingencies they will put in place to deal with them. 

A risk is any factor that may delay, disrupt or prevent the full achievement of a project objective. All risks should be identified. For each risk, the one-page summary should assess its likelihood (high, medium or low) and specify its possible impact on the project objectives (again rated high, medium or low). The assessment should also identify appropriate actions that would reduce or eliminate each risk or its impact.

Typical areas of risk might include staffing, resource constraints, technical constraints, data access, timing, management and operational issues, but this is not an exhaustive list. 

9. Dependencies

You should indicate if you are reliant on any third party with any information, data or undertaking any of the work specified.

10. Monitoring techniques
You should indicate how you will monitor the project to ensure it is delivered in terms of quality, timeliness and cost.

11. Data Protection Act 1998

If the project will involve the collection of personal data please state how you will ensure compliance with the Data Protection Act 1998.

12. FREEDOM OF INFORMATION

The Department is committed to open government and to meeting their responsibilities under the Freedom of Information Act 2005. Accordingly, all information submitted to the Department may need to be disclosed in response to a request under the Act.  If you consider that any of the information included in your tender is commercially sensitive, please identify it and explain (in broad terms) what harm may result from disclosure if a request is received, and the time period applicable to that sensitivity. You should be aware that, even where you have indicated that information is commercially sensitive, we may still be required to disclose it under the Act if a request is received. Please also note that the receipt of any material marked ‘confidential’ or equivalent by the Department should not be taken to mean that we accept any duty of confidence by virtue of that marking. If a request is received, we may also be required to disclose details of unsuccessful tenders.

DOCUMENT 3
EVALUATION MODEL
Tender Evaluation – Safeguarding Early Adopters Facilitator
This is the evalution model for the safeguarding early adopters facilitator tender.
It contains the scoring system that will be applied, and includes:

· criteria by which bids will be assessed 

· evidence which evaluators will consider when awarding scores 

Evaluation Model

The section below describes the criteria against which bids will be scored, relating to the specification of required services, together with the scoring mechanism for each question. All criteria will be given equal weighting.

This matrix will be used as a guide only to ensure a consistent approach is taken when scoring the bids. Evaluators will have the scope to use their own judgement and discretion when awarding scores under each evaluation criteria heading and they should make appropriate notes to validate all scores awarded. In general terms higher scores will be awarded when the evidence provided demonstrates good quality information in support of proposals for specific requirements and provides high confidence in reliable delivery of the required services. Lower scores will be given when the evidence provided does not demonstrate and/or provide confidence in reliable delivery of the requirement as specified.
Score of 5:  
A score of 5 will reflect that bidders demonstrate a deep understanding of the project, as well as addressing all, or the vast majority, of requirements as stated in the specification.  All solutions offered are linked directly to project requirements, show how they will be delivered and provide clear evidence of the impact that they will have on the requirements, and on other areas/stakeholders.  Proposals contain novel or creative ideas which are realistic and which would enhance the service provision.  To achieve a score of 5 bids would exceed normal expectations and should clearly be seen as offering value added solutions.

Score of 4:  
A score of 4 will reflect that bidders have addressed, in some detail, all or the great majority of requirements as stated in the specification.  Evidence will have been provided to show not only what will be achieved but will give some detail on how this will be achieved.  Bidders have made clear how their proposals relate directly to the aims of the project and provide specific, rather than general, evidence of the way proposed solutions will deliver the desired outcomes.

Score of 3:  
A score of 3 will reflect that bidders have addressed the majority of the requirements as stated in the specification but will lack some clarity or detail in how the proposed solutions will be achieved.  Evidence provided, while giving generic or general statements, is not specifically directed toward the aims/objectives of this project.  Any significant omission of key information will point towards a score of 3 at most.

Score of 1 or 2: 
A score in this range will reflect that the bidder has not have provided evidence to suggest how they will address a number of or elements of the requirements.  
Tenders will in parts be sketchy with little or no detail given on how they will meet project requirements.  Evidence provided is considered weak or inappropriate and it is unclear on how this relates to desired outcomes.

Score of 0: 
A score of 0 will result if no response is given and/or if the response is not acceptable and/or does not cover the required criteria.
	Tender Evaluation Criteria
	Evidence to consider

	The knowledge and expertise of the contractor in relation to undertaking similar research - including carrying out fieldwork and analysis, and writing good quality reports with clear evidence-based conclusions and lessons for practice.  
	The proposal contains examples of relevant and applicable work linked to successful outcomes.

A good bid will:

- provide strong evidence of delivering accessible outputs for government departments, local policy-makers or practitioners; or 

- contain examples which are similar in nature and proportionate to this project’s requirements.



	The knowledge and expertise of the contractor in relation to multi-agency safeguarding practice.
	The proposal signs up to the objectives of the project and its desired outcomes, developing these as necessary.

A good bid will:

- contain methods of achieving the project findings and recommendations which are robust and credible, providing a degree of assurance about outcomes to the Department.

- contain a clear explanation as to how the bidder’s relevant experience will underpin and shape the planned outcomes for this project.



	The extent to which the proposed approach meets the requirements of the project detailed in the specification.
	The proposal effectively summarises the context to the requirements and shows a clear understanding of boundaries to the project.

A good bid will:

- align with the stated drivers for specified services, providing appropriate contextual information; and

- demonstrate that the scope of the project is understood.



	The delivery arrangements and ability to meet the timescale outlined in this specification.
	The proposal sets out a realistic and appropriately detailed plan.

A good bid will:

- Set out clear planning for a variety of tasks and related deadlines, with a clear explanation of how each is sequenced

- Set out how each task area is to be resourced. 

- Give the Department some assurance that the very tight timescales will be met.



	A good understanding of potential barriers, risks and issues involved in the project and the efficacy of proposals for overcoming these.
	The proposal sets out details of any specific risks/issues the bidder envisages may affect delivery of this project, together with plans for managing such risks. 

A good bid will identify:

- a range of appropriate risks relevant to the nature and size of the project;

- an appropriate range of proportionate contingency, counter measures and mitigations.



	Value for money.
	The proposal sets out detailed and carefully developed appropriate costs for the project.  

A good bid will:

- show clear and realistic costs, with any assumptions set out clearly for consideration; 

- show how the resources are matched to costs over time across the full contract period;

- specify fixed and variable costs; 

 - demonstrate that the proposed programme of activities and can be effectively, efficiently and economically delivered.

- provide clear statements on how value for money will be achieved relating to all key aspects of the service delivery.




DOCUMENT 4
DEPARTMENTAL STANDARD REQUIREMENTS
Freedom Of Information
1
The Department is committed to open government and to meeting their responsibilities under the Freedom of Information Act 2000. Accordingly, all information submitted to the department may need to be disclosed in response to a request under the Act.  If you consider that any of the information included in your tender is commercially sensitive, please identify it and explain (in broad terms) what harm may result from disclosure if a request is received, and the time period applicable to that sensitivity. You should be aware that, even where you have indicated that information is commercially sensitive, we may still be required to disclose it under the Act if a request is received. Please also note that the receipt of any material marked ‘confidential’ or equivalent by the department should not be taken to mean that we accept any duty of confidence by virtue of that marking. If a request is received, we may also be required to disclose details of unsuccessful tenders.  

Publication of Contract
2
Under the Government’s Transparency requirements we are obliged to publish the contract between the Department and the successful tenderer(s) in full. The successful tenderer(s) should identify any information regarded as commercially sensitive and explain (in broad terms) what harm may result from disclosure and the time period applicable to that sensitivity. You should be aware that, even where you have indicated that information is commercially sensitive, we may still be required to disclose it if the public interest in disclosure outweighs withholding the information. See ‘The Transparency of Suppliers and Government to the Public’ for more detail.

Information Sharing Across Government
3
All Central Government Departments and their Executive Agencies and Non Departmental Public Bodies are subject to control and reporting within Government. In particular, they report to the Cabinet Office and HM Treasury for all expenditure. Further, the Cabinet Office has a cross-Government role delivering overall Government policy on public procurement - including ensuring value for money and related aspects of good procurement practice. 

4
For these purposes, the Department may disclose within Government any of the Contractor's documentation/information (including any that the Contractor considers to be confidential and/or commercially sensitive such as specific bid information) submitted by the Contractor to the Department during this Procurement. The information will not be disclosed outside Government. Contractors taking part in this competition consent to these terms as part of the competition process.”
Prompt Payment Policy
14
Government’s aim is to pay 80% of all correctly submitted invoices within 5 days of receipt and we are 100% committed to paying correctly submitted invoices within 30 days of receipt from the day of physical or electronic arrival at the nominated address of the Department.
15
The payment period will be deemed to have started when a correctly submitted invoice reaches the nominated address. Contractors can assume receipt to be two days after mailing (by first class post). The thirty day “clock” therefore commences two days after mailing first class. 
16
A correct invoice is one that is:

· delivered in timing in accordance with the contract; 

· that is for the correct sum; 

· In respect of goods / services supplied or delivered to the required quality (or are expected to be at the required quality); 

· include the date, supplier name, contact details and bank details;
· which quote the relevant purchase order / contract reference;
· which has been delivered to the nominated address.
17
Any correctly submitted invoices that are not paid within 30 days will be subject to the provisions of the Late Payment of Commercial Debt (Interest) Act 1998.
Conflicts of interest
26
The Department may exclude an organisation if there is a conflict of interest which cannot be effectively remedied. The concept of a conflict of interest includes any situation where relevant staff members have, directly or indirectly, a financial, economic or other personal interest which might be perceived to compromise their impartiality and independence in the context of the procurement procedure. 
27
Where there is any indication that a conflict of interest exists or may arise then it is the responsibility of the organisation to inform the Department, detailing the conflict in a separate Appendix. Provided that it has been carried out in a transparent manner, routine pre-market engagement carried out by the Department should not represent a conflict of interest for the organisation.
DOCUMENT 5
DECLARATIONS AND INFORMATION TO BE PROVIDED BY THE TENDERER
1
Grounds for mandatory exclusion

You will be excluded from the procurement process if there is evidence of convictions relating to specific criminal offences including, but not limited to, bribery, corruption, conspiracy, terrorism, fraud and money laundering, or if you have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security obligations (except where this is disproportionate e.g. only minor amounts involved). 
Please answer the following questions in full. Note that every organisation that is being relied on to meet the selection must complete and submit the self-declaration.
	 2
	Grounds for mandatory exclusion

	Question number
	Question
	Response

	2.1(a)
	Regulations 57(1) and (2) 
The detailed grounds for mandatory exclusion of an organisation are set out on this web page, which should be referred to before completing these questions. 
Please indicate if, within the past five years you, your organisation or any other person who has powers of representation, decision or control in the organisation been convicted anywhere in the world of any of the offences within the summary below and listed on the webpage.

	
	Participation in a criminal organisation.  
	Yes ☐
No   ☐
If Yes please provide details at 2.1(b)

	
	Corruption.  
	Yes ☐
No   ☐
If Yes please provide details at 2.1(b)

	
	Fraud. 
	Yes ☐
No   ☐
If Yes please provide details at 2.1(b)

	
	Terrorist offences or offences linked to terrorist activities
	Yes ☐
No   ☐
If Yes please provide details at 2.1(b)

	
	Money laundering or terrorist financing
	Yes ☐
No   ☐
If Yes please provide details at 2.1(b)

	
	Child labour and other forms of trafficking in human beings
	Yes ☐
No   ☐
If Yes please provide details at 2.1(b)  

	2.1(b)
	If you have answered yes to question 2.1(a), please provide further details.
Date of conviction, specify which of the grounds listed the conviction was for, and the reasons for conviction,
Identity of who has been convicted
If the relevant documentation is available electronically please provide the web address, issuing authority, precise reference of the documents.
	

	2.2
	If you have answered Yes to any of the points above have measures been taken to demonstrate the reliability of the organisation despite the existence of a relevant ground for exclusion ? (Self Cleaning)
	Yes ☐
No   ☐


	2.3(a)
	Regulation 57(3)
Has it been established, for your organisation by a judicial or administrative decision having final and binding effect in accordance with the legal provisions of any part of the United Kingdom or the legal provisions of the country in which the organisation is established (if outside the UK), that the organisation is in breach of obligations related to the payment of tax or social security contributions?

	Yes ☐
No   ☐


	2.3(b)
	If you have answered yes to question 2.3(a), please provide further details. Please also confirm you have paid, or have entered into a binding arrangement with a view to paying, the outstanding sum including where applicable any accrued interest and/or fines.
	


Please Note: The department reserves the right to use its discretion to exclude a potential supplier where it can demonstrate by any appropriate means that the potential supplier is in breach of its obligations relating to the non-payment of taxes or social security contributions.

	3
	Grounds for discretionary exclusion 

	
	Question
	Response

	3.1
	Regulation 57 (8)
The detailed grounds for discretionary exclusion of an organisation are set out on this web page, which should be referred to before completing these questions. 
Please indicate if, within the past three years, anywhere in the world any of the following situations have applied to you, your organisation or any other person who has powers of representation, decision or control in the organisation.

	3.1(a)

	Breach of environmental obligations? 
	Yes ☐
No   ☐
If yes please provide details at 3.2

	3.1 (b)
	Breach of social obligations?  
	Yes ☐
No   ☐
If yes please provide details at 3.2

	3.1 (c)
	Breach of labour law obligations? 
	Yes ☐
No   ☐
If yes please provide details at 3.2

	3.1(d)
	Bankrupt or is the subject of insolvency or winding-up proceedings, where the organisation’s assets are being administered by a liquidator or by the court, where it is in an arrangement with creditors, where its business activities are suspended or it is in any analogous situation arising from a similar procedure under the laws and regulations of any State?
	Yes ☐
No   ☐
If yes please provide details at 3.2


	3.1(e)
	Guilty of grave professional misconduct?
	Yes ☐
No   ☐
If yes please provide details at 3.2

	3.1(f)
	Entered into agreements with other economic operators aimed at distorting competition?
	Yes ☐
No   ☐
If yes please provide details at 3.2

	3.1(g)
	Aware of any conflict of interest within the meaning of regulation 24 due to the participation in the procurement procedure?
	Yes ☐
No   ☐
If yes please provide details at 3.2

	3.1(h)
	Been involved in the preparation of the procurement procedure?
	Yes ☐
No   ☐
If yes please provide details at 3.2

	3.1(i)
	Shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions?
	Yes ☐
No   ☐
If yes please provide details at 3.2

	3.1(j)
3.1(j) - (i)
3.1(j) - (ii)
3.1(j) –(iii)
3.1(j)-(iv)

	Please answer the following statements
The organisation is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria.
The organisation has withheld such information.
 The organisation is not able to submit supporting documents required under regulation 59 of the Public Contracts Regulations 2015.
The organisation has influenced the decision-making process of the contracting authority to obtain confidential information that may confer upon the organisation undue advantages in the procurement procedure, or to negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	Yes ☐
No   ☐
If Yes please provide details at 3.2
Yes ☐
No   ☐
If Yes please provide details at 3.2
Yes ☐
No   ☐
If Yes please provide details at 3.2
Yes ☐
No   ☐
If Yes please provide details at 3.2



	3.2
	If you have answered Yes to any of the above, explain what measures been taken to demonstrate the reliability of the organisation despite the existence of a relevant ground for exclusion? (Self Cleaning)
	


Taking Account of Bidders’ Past Performance
The Department may assess the past performance of a Supplier (through a Certificate of Performance provided by a Customer or other means of evidence). The Department may also assess whether specified minimum standards for reliability for such contracts are met. 
In addition, the Department may re-assess reliability based on past performance at key stages in the procurement process (i.e. supplier selection, tender evaluation, contract award stage etc.). Suppliers may also be asked to update the evidence they provide in this section to reflect more recent performance on new or existing contracts (or to confirm that nothing has changed).
[For contracts with an estimated value of £20m or more there is a mandatory requirement to include additional checks on supplier’s past performance.  See Procurement Policy Note – Taking Account of Suppliers’ Past Performance
Non-payment of taxes/social security contributions
The Department reserves the right to use its discretion to exclude a supplier where it can demonstrate the supplier’s non-payment of taxes/social security contributions where no binding legal decision has been taken.
Please note that this section relating to tax compliance only applies where the Department has indicated that the contract is over £5million in value.
“Occasion of Tax Non-Compliance” means: 
(a) any tax return of the Supplier submitted to a Relevant Tax Authority on or after 1 October 2012 is found to be incorrect as a result of: 

1. a Relevant Tax Authority successfully challenging the Supplier under the General Anti-Abuse Rule or the Halifax Abuse Principle or under any tax rules or legislation that have an effect equivalent or similar to the General Anti-Abuse Rule or the Halifax Abuse Principle; 

2. the failure of an avoidance scheme which the Supplier was involved in, and which was, or should have been, notified to a Relevant Tax Authority under the DOTAS or any equivalent or similar regime; and/or 

(b) the Supplier’s tax affairs give rise on or after 1 April 2013 to a criminal conviction in any jurisdiction for tax related offences which is not spent at the Effective Date or to a penalty for civil fraud or evasion

	From 1 April 2013 onwards, have any of your company’s tax returns submitted on or after 1 October 2012; (Please indicate your answer by marking ‘X’ in the relevant box).

	3.1
	Given rise to a criminal conviction for tax related offences which is unspent, or to a civil penalty for fraud or evasion;
	▢   Yes
▢   No    

	3.2
	Been found to be incorrect as a result of:
· HMRC successfully challenging it under the General Anti-Abuse Rule (GAAR) or the “Halifax” abuse principle; or
· a tax authority in a jurisdiction in which the legal entity is established successfully challenging it  under any tax rules or legislation that have an effect equivalent or similar to the GAAR or the “Halifax” abuse principle; or
· the failure of an avoidance scheme which the Supplier was involved in and which was, or should have been, notified under the Disclosure of Tax Avoidance Scheme (DOTAS) or any equivalent or similar regime in a jurisdiction in which the Supplier is established. 
	▢   Yes
▢   No    

	If answering “Yes” to either 3.1 or 3.2 above, the Supplier may provide details of any mitigating factors that it considers relevant and that it wishes the Department to take into consideration.  This could include, for example: 
· Corrective action undertaken by the Supplier to date;
· Planned corrective action to be taken; 
· Changes in personnel or ownership since the Occasion of Non-Compliance (OONC); or
· Changes in financial, accounting, audit or management procedures since the OONC.
In order that the Department can consider any factors raised by the Supplier, the following information should be provided:
· A brief description of the occasion, the tax to which it applied, and the type of “non-compliance” e.g. whether HMRC or the foreign tax authority has challenged pursuant to the GAAR, the “Halifax” abuse principle etc. 
· Where the OONC relates to a DOTAS, the number of the relevant scheme.
· The date of the original “non-compliance” and the date of any judgement against the Supplier, or date when the return was amended. 
· The level of any penalty or criminal conviction applied.
 


Defining Different Types of Organisations 

The Department for Education is keen to collect information about SMEs. We are particularly interested in discovering how many SMEs apply for our contracts through the tendering process. Completion of the table below is for departmental information purposes only and will have no effect on the evaluation process outcomes. Government is committed to changing how it does business to make sure that small companies, charities and voluntary sector organisations are included and encouraged to compete for our contracts.
A voluntary sector organisation may also be a SME if it has the same attributes. 
Defn; A SME must be autonomous, an EU Company not owned or controlled by a non EU parent, and employ less than 250 staff and have sales below €50million

Source -http://ec.europa.eu/enterprise/policies/sme/files/sme_definition/sme_report_2009_en.pdf

Please complete the table below.  
	Describe your Organisation

	What type of supply arrangement best describes you in relation to this bid. 
	Delete as appropriate  

	1.
	We are a SME by definition 
	Yes/No 

	2.
	We are a Charity or Voluntary Sector Organisation (VSO)
	Yes /No

	3.
	We are a mutual organisation
	Yes/No

	4.
	We anticipate using a supply chain to deliver against this service. 
	Yes/No

	5.
	We estimate that that our service delivery will be i.e. 40% delivered by VSO’s/SMEs  
	…….%

	6.
	If none of the above applies please describe the type of organisation you are: 


	7.
	Please provide us with your Dun and Bradstreet Number, or a consortium, the lead bidder’s number. 
http://www.dnb.co.uk/dandb-duns-number
	


The Department uses Dun and Bradstreet Numbers to manage its data around suppliers; we strongly encourage all suppliers to apply for a free Dunn’s numbers.   The link to apply is:-http://www.dnb.co.uk/myduns - add ‘GOVERNMENT SUPPLIER’ as a reason for requesting your D&B DUNS number.
[image: image1.png]Do not delay returning your tender if you do not already have a Dun and Bradstreet number, returning your tender within the deadline is more important. 

Declarations

1
...............................................……………………………. (Name of tenderer) declares that we accept the contents of this pack as the basis of the contract; and

2
agree that the Department may disclose the Contractor's information/documentation (submitted to the Department during this Procurement) more widely within Government for the purpose of ensuring effective cross-Government procurement processes, including value for money and related purposes.
3
declare that we have not communicated to any other party the amount or approximate amount of the tender price other than in confidence and for the express purpose of obtaining insurances or a bond in connection with this tender.  The tender price has not been fixed nor adjusted in collusion with any third party, and

4
declare that the tender will remain valid until 11 July 2018 and that we are not entitled to claim from the Department any costs or expenses incurred in preparing the tender or subsequent negotiations whether or not the tender is successful.

signed on behalf of the Tenderer ..................................................................................

For internal official use only.  


Please return this form at the end of the evaluation period to the � HYPERLINK "mailto:CONTACTPOINT,%20Commercial%20%3cCommercial.CONTACTPOINT@education.gov.uk%3e" ��Commercial Contact Point�.
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