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Question Writing Pre-submission Checklist

	
	YES
	NO

	1. Is the stem understandable?

	
	

	2. Does the item test correct the subject matter?

	
	

	3. Is the stem set at the correct thinking level?

	
	

	4. Is the key correct?

	
	

	5. Have you checked the stem doesn’t cue the key?

	
	

	6. Is the key a similar length to the distractors to ensure it doesn’t stand out?

	
	

	7. Are all distractors incorrect yet plausible?

	
	

	8. Does the item conform to the agreed writing standards?

	
	



NB: If ‘NO’ is ticked at any point above, please return to the question and amend as appropriate.
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