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PREFACE

A
INTRODUCTION
This Health & Safety File has been prepared in accordance with the Construction (Design and Management) Regulations 2015 (CDM Regulations). 
The CDM Regulations provide a framework, in health and safety terms, under which any construction work is designed, constructed, maintained and, ultimately, demolished.

The Regulations require that a Health and Safety File is prepared upon completion of the work. The File is to create a permanent, easily accessible record of any information relevant to health and safety matters, ascertainable from the design and construction methods, which will be required for the future maintenance, alterations, extension or demolition of the works.  It also should contain information relating to the normal maintenance of the structure, plant and locations of incoming mains, etc.

In accordance with the Regulations the Client (who is defined in the Regulations as anyone for whom work is carried out) is required to ensure that a Health and safety File is made available to any persons undertaking work on the structure including Principal Designers, Designers and Contractors.

If the Client disposes of his entire interest in the structure the Health and Safety File is to be delivered to the person who acquires the interest of the structure and the Client shall ensure that this person is aware of the nature and purposes of the Health and Safety File.

All new structures constructed after the full implementation of the original CDM Regulations (1 January 1996) and some structures constructed after the initial implementation (31 March 1995) will have Health and Safety Files prepared, but structures created before this time will not have such a File. If work is undertaken to a structure with a Health and Safety File, the File must be updated to include the alterations / additions undertaken.  If work is undertaken to existing structures without a File, a Health and Safety File only needs to be created in relation to the work carried out and for the maintenance, alterations and demolition of the new work.

Dependent on the nature and use of the works covered by this Health and Safety File it may be necessary to make it available to a leaseholder(s).  In this case either a copy all as detailed in the ISSUE INFORMATION shall be prepared or, the leaseholder(s) shall be advised where the original is located and make it available for them to refer to it in a controlled manner.  In the event leaseholder(s) may act as Client Agents then a copy shall be issued as detailed before.

In the event sections of this Health and Safety File require the establishment of separate stand alone document(s) (e.g. operation and maintenance manuals) these shall be clearly annotated as to the details of and where this Health and Safety File and its copy are retained.  This Health and Safety File and its copy shall also be annotated in the relevant sections as to the details of and where the separate stand alone document(s) are retained.

B
PURPOSE OF THE FILE

The purpose of the Health and Safety File is to assist persons at any time in the future who may be carrying out:-

· Construction work

· Maintenance work
· Operation/use
· Repairs

· Cleaning windows and the like work

· Dismantling and  demolition work

The Health and Safety File is intended to alert those responsible for any of the above operations in relation to the building structure, or its equipment to any significant risks in carrying out any work.

C
STATUTORY IMPLICATIONS OF THE FILE

This Health and Safety File is a statutory document.

The Client is under statutory duty, under the Regulation 4 of the CDM Regulations, to comply with the following requirements of the regulations:-

· Ensure that the Principal Designer is provided with all the health and safety information  in the Client’s possession  (or which is reasonable to obtain through sensible enquiry) relating to the project which is likely to be needed for inclusion in the Health and Safety File, including information specified in regulation 4(9)(c) of the Control of Asbestos Regulations 2012.

· Where a single Health and Safety File relates to more than one project, site or structure, or where it includes other related information, the Client shall ensure that the information relating to site or structure can be easily identified. 

· The Client shall take reasonable steps to ensure that after the construction phase the information in the Health and Safety File :- (Regulation 4)

· is kept available for inspection by any person  who may need it to comply with the relevant statutory provisions; and (Regulation 4)

· is revised as often as may be appropriate to incorporate any relevant new information. (Regulation 4)

· It shall be sufficient compliance with (Regulation (4) (7)) by a Client who disposes of his entire interest in the structure if he delivers the Health and Safety File to the person who acquires his interest in it and ensures that he is aware of the nature and purpose of the file. 

D
FUTURE ALTERATIONS
All future alterations which come under the scope of the CDM Regulations will require the formal updating of this Health and Safety File.  In order to maintain the validity and effectiveness of this File, it is essential that the details of all minor work, alterations etc, which are outside the scope of the regulations, are recorded.  For this purpose an Amendment Record is included.  Any person or organisation carrying out minor works outside the scope of the CDM Regulations should record the nature of the work carried out by completing the Amendment Record and include the relevant details, data sheets, test certificates etc with this Health and Safety File.
Insert protocol for updating the HSF and O&M Manual. 
E
REMOVAL OF HEALTH AND SAFETY FILE DOCUMENTS
The Health and Safety File is a statutory document and under normal circumstances should not be removed either in full or in part from its designated location.

The only time that information may be removed is:-

· Where record information is required at the site of the works being carried out in order to allow that the work be carried out safely.

· Where it is essential to remove information in order to update if following any alterations.

· By a Principal Designer or Designer appointed for any future works for which record information is required.

In all such cases only the information necessary for the purpose should be removed and its removal must be recorded.

SECTION 1 
GENERAL DESCRIPTION 
	1.1 
Location
{Insert text} Designer to insert details



	1.2 
Location plan

{Insert text} Designer to insert details 



	1.3 
Project history 

{Insert text} Designer to insert details 



	1.4 
Scheme objectives

{Insert text} Designer to insert details 



	1.5 
Description of works completed

{Insert text} Designer to insert details



	1.6
Project dates

Construction start:
{Insert in mm/year format} Principal Contractor to insert details
Construction finish:
{Insert in mm/year format} Date contractor demobilises and clears site, not contractual completion. Principal Contractor to insert details



	1.7 Statutory consents and permissions

A summary table of the statutory consents and permissions is given below. Front pages of the consents and permissions are included in Appendix 1. {Insert details or “Not applicable” in sections below} 


	Consent/Permission
	Authority
	Date
	Reference

	Permanent works

	Designer to insert details.
	
	
	

	
	
	
	

	Temporary works

	Principal Contractor to insert details
	
	
	

	
	
	
	


1.8
Project key participants {Insert details or “Not applicable” in sections below}
	Organisation
	Contact name/ e-mail/tel no/fax no
	Address and postcode
	Project job number

	
	
	
	

	Client:
	{Insert name}
	Environment Agency
	{Insert}

	
	E-mail: 

{Insert}
	
	

	
	Tel. No: {Insert}
	
	

	
	Fax No.: {Insert}
	
	

	
	
	
	

	ECC Project Manager:
	{Insert name}
	{Insert}
	{Insert}

	
	E-mail: 

{Insert}
	
	

	
	Tel. No: {Insert}
	
	

	
	Fax No.: {Insert}
	
	

	
	
	
	

	Designer:
	{Insert name}
	{Insert}
	{Insert}

	
	E-mail: 

{Insert}
	
	

	
	Tel. No: {Insert}
	
	

	
	Fax No.: {Insert}
	
	

	
	
	
	

	Principal Designer:
	{Insert name}
	{Insert}
	{Insert}

	
	E-mail: 

{Insert}
	
	

	
	Tel. No: {Insert}
	
	

	
	Fax No.: {Insert}
	
	

	
	
	
	

	Principal Contractor:
	{Insert name}
	{Insert}
	{Insert}

	
	E-mail: 

{Insert}
	
	

	
	Tel. No: {Insert}
	
	

	
	Fax No.: {Insert}
	
	

	
	
	
	

	{Others, list as need be using above format or delete row}
	
	
	


SECTION 2
PROJECT FILES AND OTHER DOCUMENTS {Insert details or “Not applicable”. Delete unused rows} 
	Date
	Ref
	Document 
	Location 
	Reference and date if formally issued to the client

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


SECTION 3
DESIGN CRITERIA, ENVIRONMENTAL ISSUES AND CONSULTATIONS {Insert details or “Not applicable” in sections below. Delete unused rows} 
	Design criteria – Consultant Design Information

	Civil
	

	Structural
	

	Mechanical
	

	Electrical
	

	Hydraulic
	

	ICA
	

	{List others or delete row}
	


	Design criteria – Contractor Lead Design Information

	Civil
	

	Structural
	

	Mechanical
	

	Electrical
	

	Hydraulic
	

	ICA
	

	{List others or delete row}
	

	

	Environmental

	
	Environmental constraints

	
	Habitat plans etc.

	

	Consultees – see Section 1 for consents

	Statutory 
	

	Non statutory
	


SECTION 4
EQUIPMENT SPECIFICATIONS 
	{Insert text} – Designer to insert specified details


  {Insert text} – Principal Contractor to insert Contractor lead specified details
  Equipment specification sheets are included in Appendix 3
SECTION 5
AS-CONSTRUCTED / INSTALLED RECORDS {Designer to insert details or “Not applicable” in sections below. Delete unused rows} 
The drawings listed below are included in Appendix 4 in A3 (L) format as well as on the CD inside the front cover of this document. Copies will also be held on Asite.
Selections of all photographs taken before, during and after construction/installation are included in Appendix 12 that provide a linear image of the full extent and development of the works. Most all of the photographs taken during the construction of the works are included on a second CD, again inside the front cover of this document.
	Drawing No/Rev/Date
	Title

	Civil 

	
	

	
	

	
	

	
	

	
	

	Structural

	
	

	
	

	
	

	
	

	
	

	Mechanical

	
	

	
	

	
	

	
	

	
	

	Electrical

	
	

	
	

	
	

	
	

	
	

	Hydraulic

	
	

	
	

	
	

	
	

	
	

	ICA

	
	

	
	

	
	

	
	

	
	

	{List other diciplines if need be, or delete this and rows}

	
	

	
	

	
	

	
	

	
	


SECTION 6
MATERIALS USED {Principal Contractor to insert details or “Not applicable” in sections below. Delete unused rows} 
The following table lists the principle materials used in the works. Where annotated, data sheets for the material are included in Appendix 5. Materials that have COSHH data sheets available for them are identified yes/no in the table below and again included in Appendix 5.
	Materials
	Description
	Name of Supplier
	Address/contact details

	
	Product description
MSDS – Y/N?
	
	

	
	Product description

MSDS – Y/N?
	
	

	
	Product description

MSDS – Y/N?
	
	

	
	Product description

MSDS – Y/N?
	
	

	
	Product description

MSDS – Y/N?
	
	

	
	Product description

MSDS – Y/N?
	
	

	
	Product description

MSDS – Y/N?
	
	


SECTION 7
PUBLIC AND PRIVATE UTILITIES AND SERVICES {Principal Contractor to insert details or “Not applicable” in sections below}.
The following information regarding services is a record of that available at the time of completing the Health & Safety File and may be used for general information only.  Due to the possibility that the service authorities may alter their apparatus at any time, it is imperative that those using this document complete their own services enquiry before commencing any work in the vicinity of the flood alleviation scheme.  

The locations of existing services are shown in Appendix 6 based on services actually located/installed etc during the works or accurately identified by other means. See Section 5.

	PUBLIC UTILITIES AND SERVICES

	Water
	Telephone

	Name:
	
	Name:
	

	Address:
	
	Address:
	

	Contact:
	
	Contact:
	

	Tel. No.:
	
	Tel. No.:
	

	Fax:
	
	Fax:
	

	e-mail:
	
	e-mail:
	

	
	
	
	

	Gas
	Electric

	Name:
	
	Name:
	

	Address:
	
	Address:
	

	Contact:
	
	Contact:
	

	Tel. No.:
	
	Tel. No.:
	

	Fax:
	
	Fax:
	

	e-mail:
	
	e-mail:
	

	
	
	
	

	Private services

	Name:
	
	Name:
	

	Address:
	
	Address:
	

	Contact:
	
	Contact:
	

	Tel. No.:
	
	Tel. No.:
	

	Fax No.:
	
	Fax:
	

	e-mail:
	
	e-mail:
	


SECTION 8
GROUND INVESTIGATION INFORMATION {Designer insert details or “Not applicable” in section below. Delete unused rows}. 
The following table lists the ground investigation documentation produced for the scheme. Where annotated, the documents are included in Appendix 7
	Title
	Date
	Reference
	Revision

	{If information available, state “See Appendix 7 and Asite location}
	
	
	

	Summary of key findings to be highlighted below
	
	
	

	
	
	
	

	
	
	
	


SECTION 9
ACCESS, LAND OWNERSHIP AND RIGHTS OF WAY {Designer Insert details or “Not applicable” in section below. Delete unused rows}. 
The following table lists the general details of this and there any specific information is available it is annotated below and included in Appendix 8.
	Location
	Area affected e.g. defence works, access
	Party involved
	Date/reference of transmittal of relevant section of H&S file to responsible party, if not Environment Agency

	{If information available, state “See Appendix 8” and state what it is e.g. plan, agreement etc}
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


SECTION 10
OPERATING PROCEDURES (INCLUDING INSPECTION OF STRUCTURES, RESIDUAL RISKS AND RISK ASSESSMENTS) {Designer and Principal Contractor to insert details or “Not applicable” in sections below. Delete unused rows}.
Operational procedures are detailed below. However, the Client local area office will probably have their own operational procedures and safe systems of working practices which shall be read in conjunction with this.

	


An inspection schedule is given below for the various sections of the scheme. (Designer to insert design assumptions details)
	Element
	Frequency
	Signs
	Consequence
	Action

	{Insert text in all cells}
	
	
	
	

	{Insert text in all cells}
	
	
	
	


An inspection schedule is given below for the various sections of the scheme. (Principal Contractor to insert contractor designed details)

	Element
	Frequency
	Signs
	Consequence
	Action

	{Insert text in all cells}
	
	
	
	

	{Insert text in all cells}
	
	
	
	


A completed Public Safety Risk Assessment (PSRA), prepared by the Designers, is included in Appendix 9.
SECTION 11
OPERATING AND MAINTENANCE MANUALS 
All Operation and Maintenance Manuals provided as part of the scheme are identified below:

	Title
	Date
	Reference
	Revision

	{state and Asite location}
	
	
	

	{Insert text in all cells}
	
	
	


	


SECTION 12
METHODS USED IN CONSTRUCTION {Delete unused rows} 
Risk Assessments and Method Statements (RAMS) prepared for the works are detailed in the schedule below. Those deemed of relevance for any future modifications, alterations, demolition etc. are highlighted and included in Appendix 9
All of the following are potentially available from the Principal Contractor for the scheme.
	SCHEDULE OF RISK ASSESSMENTS AND METHOD STATEMENTS

	Ref No
	Date
	Description
	Revision

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


SECTION 13
CONFINED SPACES (Delete unused rows)
A schedule of confined spaces is given below for the various sections of the scheme:

(Designer to insert details)
	Location
	Description
	Dimensions, area, size of access and depth
	Hazard

	{Insert text in all cells}
	{Insert text in all cells}
Pre - existing/new design
	{Insert text in all cells}
	{Insert text in all cells}

	{Insert text in all cells}
	{Insert text in all cells}
Pre - existing/new design
	{Insert text in all cells}
	{Insert text in all cells}

	{Insert text in all cells}
	{Insert text in all cells}
Pre - existing/new design
	{Insert text in all cells}
	{Insert text in all cells}

	{Insert text in all cells}
	{Insert text in all cells}
Pre - existing/new design
	{Insert text in all cells}
	{Insert text in all cells}


SECTION 14
ELECTRICAL SAFETY
(Insert details of general design assumptions)
(Designer to insert details in the table below)
	Item
	Location
	Relevant Information/Assumptions

	(Insert text in all cells)
	
	

	(Insert text in all cells)
	
	


(Principal Contractor to insert Contractor designed details in the table below)

	Item
	Location
	Relevant Information/Assumptions

	(Insert text in all cells)
	
	

	(Insert text in all cells)
	
	


SECTION 15
COSHH {Delete unused rows} 
COSHH assessments/data sheets for materials that are hazardous in their permanent form and subject to maintenance procedures and included in Appendix 5 and identified in the schedule in Section 6 thus.
	Materials

	Description
	Name of Supplier
	Address/contact details

	
	Product description
MSDS – Y/N?
	
	

	
	Product description MSDS – Y/N?
	
	

	
	Product description MSDS – Y/N?
	
	

	
	Product description MSDS – Y/N?
	
	

	
	Product description MSDS – Y/N?
	
	

	
	Product description MSDS – Y/N?
	
	


SECTION 16
INFORMATION RELEVANT TO DEMOLITION 
	(Designer to insert general summary of design assumptions)
(Designer to insert details)
Item
Location
Relevant Information/Assumptions
(Insert text 
in all cells)
(Insert text 
in all cells)
(Principal Contractor to insert Contractor lead design details)
Item
Location
Relevant Information/Assumptions
(Insert text 
in all cells)
(Insert text 
in all cells)



SECTION 17
FLOOD WARNING 
	The scheme has/has not affected current flood warning systems for the catchment.
Additional information or requirements created by this scheme are as follows:
(Insert Text) (Client to insert text)


SECTION 18
SITE WASTE MANAGEMENT PLAN
{Insert summary of contaminated land if applicable and include the Site Waste Management Plan if deemed appropriate in Appendix 11). 

Appendix 1
Appendix 2
Appendix 3
Appendix 4
Appendix 5
Appendix 6
Appendix 7
Appendix 8
Appendix 9
Appendix 10
Appendix 11

Appendix 12
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