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3. Conditions and Annex 1 (Authorised Processing Template) with 
equal priority. 
4. Annexes 4 (Tender Submission) and 5 (Sustainability).  
 
In the event of any inconsistency between the provisions of 
Annexes 4 and 5, Annex 5 shall take precedence over Annex 4.   

6. Deliverables  Goods  N/A 
 

 Services  CAF Development Support  
 

[To be performed at the locations agreed between the 
parties in writing]  

7. Specification  The specification of the Services and Deliverables is as set out in 
Annex 2.  

  

8. Term  The Term shall commence on 1 October 2023 (the Start Date) 
 
and the Expiry Date shall be 30 September 2025, unless it is 
otherwise extended or terminated in accordance with the terms and 
conditions of the Contract.  
 
No extension option is applicable for this call-off. 

9. Charges  The Charges for the Deliverables shall be as set out in Annex 3.     
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Annex 1 – Authorised Processing Template – not used 
  

  
Contract:  

   
[XXXX]  

   
Date:     

Description Of  
Authorised Processing  

Details  

Subject  matter  of  the 
processing 

   

Duration of the processing     

Nature and purposes of the 
processing  

   

Type of Personal Data     

Categories of Data Subject     
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Annex 2 – Specification  
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5.2.1 the date of the invoice;  

5.2.2 a unique invoice number;  

5.2.3 the period to which the relevant Charge(s) relate;  

5.2.4 the correct reference for the Contract  

5.2.5 a valid Purchase Order Number;  

5.2.6 the dates between which the Deliverables subject of each of the 
Charges detailed on the invoice were performed;  

5.2.7 a description of the Deliverables; 

5.2.8 the pricing mechanism used to calculate the Charges (such as fixed 
price, time and materials); 

5.2.9 the total Charges gross and net of any applicable deductions and, 
separately, the amount of any reimbursable expenses properly 
chargeable to the Authority under the terms of this Contract, and, 
separately, any VAT or other sales tax payable in respect of each of 
the same, charged at the prevailing rate; 

5.2.10 a contact name and telephone number of a responsible person in the 
Supplier's finance department and/or contract manager in the event of 
administrative queries; and 

5.2.11  the banking details for payment to the Supplier via electronic transfer 
of funds (i.e. name and address of bank, sort code, account name and 
number); 

5.3 The Supplier shall submit all invoices and any requested supporting 
documentation through the Authority’s e-invoicing system or if that is not 
possible to: Shared Services Connected Ltd, PO Box 790, Newport, Gwent, 
NP10 8FZ; with a copy (again including any supporting documentation) to such 
other person and at such place as the Authority may notify to the Supplier from 
time to time.  

5.4 Invoices submitted electronically will not be processed if: 

5.4.1 The electronic submission exceeds 4mb in size 

5.4.2 Is not submitted in a PDF formatted document 

5.4.3 Multiple invoices are submitted in one PDF formatted document 

5.4.4 The formatted PDF is “Password Protected” 
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Annex 4 – Tender Submission  
 

N/A – Not used  
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Annex 5 – Sustainability 
 
N/A – Not used  

 

 

 
 




