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SELECTION QUESTIONNAIRE
Venue Hire & Commercial Filming
RBGKEW/391

[bookmark: _GoBack]To be considered for this opportunity, complete and return this document to procurement@kew.org 
No later than 12pm on Thursday 24th August 2017

	Contact Details 

	Organisation Name
	

	Contact Name
	

	Telephone Number
	

	E-mail Address
	

	Correspondence Address
	








Selection Questionnaire
	Criteria
	Weighting

	1
	Are you able to provide a minimum of 18 staff per day, from a lead time of 48 hours or more?
	Pass/Fail

	Insert your answer here (Yes/No)

	2
	Within the past three years, has your organisation shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions?
	Pass/Fail

	Insert your answer here (Yes/No)

	3
	Please provide one copy of each certification, or, evidence from your insurer/broker of the ability to obtain, prior to the commencement of the contract, the levels of insurance cover indicated below:
· Professional Indemnity - £2 million
· Employers Liability - £5 million
· Public Liability  - £5 million
	Pass/Fail

	Embed here, or attach separately

	4
	Please provide copies of certificates detailing any relevant trade or professional associations of which your organisation is a member:
	5%

	Embed here, or attach separately

	5
	Please provide details of any previous breaches of health and safety legislation in the last 2 years, on comparable projects, for your company: 
	4%

	Insert your answer here, or embed or attach details separately (not to exceed 1,000 words)

	6
	Please provide details of any accidents/incidents reportable by your organisation under RIDDOR to the relevant enforcing agency:
	4%

	Insert your answer here, or embed or attach details separately (not to exceed 1,000 words)

	7
	Please provide an overview of the company’s experience and approach to the management of Health & Safety at events:
	4%

	Insert your answer here (not to exceed 1,000 words)

	8
	Please provide your organisation’s Healthy and Safety at Work policy, or where large, a copy of the index and the following extracts: 
· Current signed policy statement 
· Responsibilities section 
· Accident reporting
· Risk assessment 
	3%

	Embed here, or attach separately

	9
	Please provide a copy of your audited accounts for the last three years:
Note that we will also conduct a credit control check.
	20%

	Embed here, or attach separately

	10
	Please provide details of three relevant previous or current contracts undertaken since 1st January 2016 for the provision of public-facing security services at private or corporate events in a sensitive location and/or heritage venue.
The named contact provided should be able to provide written evidence to confirm the accuracy of the information provided below.
	60%

	
10.1
	Relevant contract experience example 1

	Name of customer organisation
	

	Point of contact in the organisation
	

	Position in the organisation
	

	E-mail address
	

	Description of contract, to include the services provided, types of venue serviced, type of events held, number of staff provided, and frequency of events.
	(not to exceed 1,000 words)





	Contract Start date
	

	Contract completion date
	

	Estimated contract value
	

	10.2
	Relevant contract experience example 2

	Name of customer organisation
	

	Point of contact in the organisation
	

	Position in the organisation
	

	E-mail address
	

	Description of contract, to include the services provided, types of venue serviced, type of events held, number of staff provided, and frequency of events.
	(not to exceed 1,000 words)

	Contract Start date
	

	Contract completion date
	

	Estimated contract value
	

	10.3
	Relevant contract experience example 3

	Name of customer organisation
	

	Point of contact in the organisation
	

	Position in the organisation
	

	E-mail address
	

	Description of contract, to include the services provided, types of venue serviced, type of events held, number of staff provided, and frequency of events.
	(not to exceed 1,000 words)

	Contract Start date
	

	Contract completion date
	

	Estimated contract value
	



image1.png




